BUSINESS TECHNOLOGY

Researching Work Place Trends

Directions:
Choose one of the following topics to research.  You may use the Internet, videos, or other resources such as handouts and brochures to research the topic.  You will then prepare a Power Point presentation to share this information with the class.  Choose a topic below by signing your name by the topic you are choosing.  For details in preparation of the Power Point, please see the grading rubric.

	Total Quality Management
	

	Ergonomics
	

	Time Management
	

	OSHA
	

	Age Discrimination in Employment Act 
	

	Minimum wage, overtime, working hours
	

	Netiquette—what is it?
	

	Difference between Internet and Intranet
	

	Explain proper dining etiquette
	

	Discuss the different time zones, include international zones
	

	Maslow’s Theory of Management
	

	Family and Medical Leave Act
	

	Part time work regulations
	

	Americans with Disabilities Act
	

	Equal Opportunity Act/ Affirmative Action
	

	Child Labor Law
	

	Workplace Harassment
	

	Illegal Interview Questions
	

	Income Tax and other wage deductions
	

	Unemployment Laws
	

	Worker’s Compensation
	


Scoring Guide
Student Name:  _____________________________   Topic:  ____________________________________
	Criteria
	Yes
	No

	Present information to class (5 pts.)
	
	

	Introduce Presentation appropriately (5 pts.)
	
	

	Outline the topic on the Powerpoint (15)
	
	

	Describes the topic and states where additional information may be obtained (30 pts.)
	
	

	Compiles an appropriate closing or summary (5 pts.)
	
	

	Proofreads so there are no typographical, grammars or spelling errors (20 pts.)
	
	

	Lists resource sites on the presentation with at least three resources used. (10 pts.)
	
	

	Used professionalism in preparing and presenting the topic (10)
	
	

	Total Possible
	100 points
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