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Virtual Learning Academy Student Documentation

1 Overview

The goal of this document is to provide an overview of Virtual Learning Academy or
VLA. It will familiarize you with the most common features of the application.

This manual starts by explaining how to login to VLA and what information is contained
on the home page. In the next section, class units are explained. This includes how to
view the unit content, look for additional resources and answer and submit questions. The
following two sections explain the messaging system used to interact with teachers and
the help system. The final section describes how parents can view their children’s units
and grades.
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2 Login & Home Page

2.1 Login

The Login page is the first page of the application. A valid username and password is
required in order to proceed.

Virtual LeamingAcaderny

Welcome to

JLESG N

Jefierson County Attention; VLA Parerts, Studants, Paint of Contacts snd Teachersll We now have = new
/ Educahanal HEmaﬂmhlﬂnhwmmMmmmMWLm
SEWiCE CEﬂter Academy sccountl The e-mail address is VLA HELP@OMERESA NET

Virtual Learning

Academy
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2.2 Home Page

The Home Page is the first page you will see after logging in. The following sections
explain the individual parts of this page.

E | deffermriCanty B (tvarty b
Virtual LeamingAcadermy Home Page

Welcome StudentDemol2 StudentDemol2!

Here is your progress:

Courses Progress Averages Final  Topic Alert
VI A DEMO Elamendary 2011 2 units complated out of 16 & 726t thew
VLA DEMO Segondany 201112 2 units comploted out of 22 40.75% L |
You have new messages|
Status From Course Diate Ha
&a ¥ TeacherDema1? Toachedamo12 i'u'L_;_". DEMD Elementary 201112 [11/8F2011 10.14.54 AM Welcome!

-Unead 3=Read ¥ =Answered T=Not Answered 0 =Antachment

2.2.1 Toolbar

The toolbar is located in the top right corner of the Home Page and provides access to
some commonly used features of VLA. The toolbar can be found on every page.

Return to the VLA Home Page.

View units for a class (See Section 3.1 for details).

View messages (See Section 4.1 for details).

View VLA Student Blog (See Section 5.3 for details).

Write a message (See Section 4.2 for details).

View Forum, Threaded Discussion (See Section 4.3 for details).
Frequently asked questions (See Section 5.1 for details).
Contact technical support (See Section 5.2 for details).

Logout of the system.

OE® &N

2.2.2 Course List

This section of the Home Page gives you a quick view of your courses, how many units
you have completed and your current average. Clicking on the course name in the
‘Courses’ column will take you to the My Units page where you can view units and
grades.

Here is your progress:
Courses Progress Averages Final  Toplc Aler
EHG LA | (19-36 18 units compéeted out of 18 I@ BT.61% B |
HEALTF Heaith | 16 umits completed out of 18 @ omn | A '
I';FJ'I-I THPE Physical Education I 18 wniks complated oul of 13 _@ 3 20% I A 1
LANG Spanish I {13-36) | 18 units compéeted out of 18 @ T5.67% | 76 Iriow [
fzih | g Iy {19-36) 1B units completed out of 18 @ BB.06% I B4.1 |
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2.2.3 New Messages

This section of the Home Page displays unread and not answered messages. Click on the
name in the ‘From’ column to view the message.

You have new messages!
Status  From Course Date Re

| 4 |Teresa Silvestri LANG Spanizh Il 292011 1001314 PR Bienvenidos

| Barbara MNelzon B/92011 1:42:38 PM Bonus

b= Barbara Melson S2TIZ011 2:09:47 PM Bonus

| Barbara MNelson SMTIZ011 5:34:25 AN End of the “ear
=Not

bed=lnread “i=Read ¥=Answered ¥Answered 4 =Attachment
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3 Units

The following sections explain how to view, answer and submit units.

3.1 My Units Page
There are two ways to get to the My Units page:

+¢ Click on the course name from the VLA Home Page.
& Click onthe Ll icon in the toolbar and choose the appropriate class from the
‘Course’ dropdown list.

On the My Units page you will see the name, status (Viewed, Graded or Submitted),
grade and teacher comments for each unit in the class. Clicking on the unit name will
take you to the Unit Results page, providing you have already completed the unit. If you
have yet to finish the unit, you will be taken to the Unit page.

Jeffern Caurty B0 "_i“' [~ E F 4 0 ? g
| Virtual LeamingA y Student Grades
. ceITOGTEED -EEETER
Course Stan Date
| s/zEia011 | 8/22/2012 |

Click an the Unit name to grada the unit

Seq# Unit Name Status Seat Time Mark

i1 Basic Greetings Graded 145 100% 100

2 Mouns, The Leter £ Spanizh-English Dictionary Graded 207 91% 91

5| ¢ 1 B ¢ Graded 207 97% 97

4 Schoai Rems. Mumbers. 21-100 Graded 146 91% 91

] tives Adverbs NI Mi The Latter O Graded 306 B5% 85

[ ks Yo - Form of < AR s H Graded 200 90% 90

T The Sscand Persan Singular of -AR Verbe Days of the Week Syllablas Graded 429 9% 79

8 |Taliung About Others, Thid-Parson Present, The Lefters Jand G | Partially Completed 146
9 |\Review and Evaluation | 000

10 |Cal s-Farm of AR Verbs, Prepositional Phiases, the Letter ) | 0.00
1 |Cucus and Zoo Animals ! 00,

12 1] g5, the: Wedb Eslar | 000
{13 | g, Ser, Ual & the Letter O | 0:o0

14 & asign, the Diphthong & | 0:00

1| altimeas & -ER Verhs | 0.00

16 = Towm, IR, ll'_[e_,_uwr-;,::me Future, AL, the Diphthong O | n:nn

17 Infindives R Verhs, Direct Object Pronours. Diphthongs UL LY | 000

18 |Fusl Semeste Final Partially Completed | 008 |
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Your overall class average can be seen just to the right of the ‘Choose a Course’
dropdown menu.

el 0N O

Virtual Learning Academy

My Units

LAMNG Spanmish |

[ =Faniaily Completed [ =Sent to Teacher £ sGraded £ sRedo
Status Grade Teacher Commenis

@' 100% 100 Iuy buen trabajo. Gracias Bien Raynall, there are a faw commeants to make comections and
improve your score. Please let me know if you have additional questions. Gracias

Gradad @ H% 51 190%+1 Muerdos bonus! Bien hacha Raynell Gracias
Grad @ 97% o7 Eluan_;ahzjn. gracias. Bhen Raynell Just take a look al the comments for coractions.

Buan trabajo Raynell. Bean Raynell. Ploasa lake a look at the commants faf comactions.
Guaded |&8 91% 91 [ 0 " : : .

Raynall, plaase Lake a look af the Tor ions. R ber, the adjsctra mus!
¥ |Leter 0 Graded |@) 85% 85 | o with the noun t modhes. This s n gendac and i number. Gracias

Bien Raynell. Remember, ta negate a verb in Spanish, “no” must be placed in front of it Just

@ 90% 90 |take a fook at the commants for comections. Please let me know if you have questions.

Gracias

. . Raynall, pleasa take a lock & the comments. Ramamber. your varbs must always agiea with

Gradad @ T9% 79 |the cubject of the sentence. I you are peaking in 15t person, then the verb must be in the
"yo" form. Please email ma if you have questi Gracias

7 nd P Singular of AR
[Varks. Days of the Weak Syllabias

(Lalking Aboyt Others. Third Fersan i
_'F’ree nl Th ers J gnd Completed
Riraiw and Evalualion
Calandar, We-Form of AR Vers, _
Prepositional Phrases the Latter N

= |=
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3.2 Unit Page

The Unit page is where you will spend most of your time. From here you can read the
unit content, complete the questions and submit them. You can also find additional
resources for the unit. The following sections will explain the various options available
on the vertical toolbar on the left side.

3.2.1 Split Screen View
The Split Screen view shows the unit content and questions on the same page.

S effencay

Kol Virtuallec

'|:; d B -] W .

VLADEMO Socondary 201112 = Musical Thatra Format

SaltScreen

Musical Theatre

| e

QI8

|n
|L'

Unit: Musical Theatie

Answer the following questions halow:

For questions 1 through 3, type a response in the answer box apolying what you have leamed about musical theatre,

1} Mame onz of e ways music and theatie were cembined, prior 10 the iceplion of musical theatrs
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3.2.2 Unit View
The Unit view shows a unit’s content.

e ———— deld /7 - meR 0

Virtual Learning Academy

PDF File

s | COUrse Overview

[t ' This course focuses on the geography of the continent of North America. Students learn how people came to the continent

¥ | and about the land and resources they found. Citizenship skills build as students learn about U S. history and the democratic
: government of the United States. Students continue to develop research skills by obtaining information from multiple
sources.

im

®

e LATITUDE AND LONGITUDE

@ Unit Overview
H.
il

In this unit, we will be learning about longitude and latitude lines and how they help us locate places on Earth.
Longitude lines run from the North Pole to the South Pole. Latitude lines run east to west, We will also read about the
equator and the prime meridian. Both of these have a location of 0°,

To help people know where things are located on the Earth, map makers decided to draw imaginary
lines around it. So when you look at most maps or globes, you will notice lines that run across and up
and down. They form a sort of grid. A grid is a set of eriss-crossing lines. Look at the globe to the lefi.

\
‘5-‘,;“.
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3.2.3 Questions View
The Questions view shows a unit’s questions.

B seffernCanty X - o ey et @abD/7 090

Virtval LearingAcacermy

- Answer the lollowing questions below:
Using the map of the world from your lesson, answer the following questions.

Soit Sersan

wer Lilastions

I 1 - ! 1) The ne that divides the warld in half into an eastem and westem section is called the
e : A) latdude
B) longtude
C} pnms meridian
O} equator
Corract Answar. C

| Save

2) What i= the coardinates for the equator and the prime meddian?

20000 character(s] eft
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3.2.4 Resources View
The Resources view shows where you can find more information or sample problems for
the unit. They can be documents or websites.

. deffersn CurtyESC - ooy dad7"o080
Virtual Learning Academy View Resources
[ Angles_Depeasin gf
=™ ATHOGTUD OO0 ANSWERS b
T Dt imigeltl] o
Putbagorngn Thadrmm gf
kTN e
Sl Irungien o
fni ud Find Spl bem
il _Fangng Diglance Mm
wil_Pythagorean Prool im
sl Speca Tngnoies fi
Brasurcdy
-
L
Poier Fnendly

10
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3.3 Answering and Submitting Questions

To answer questions, you need to go to either the Split Screen view or the Questions
view. The Questions view is used in the following screenshots.

Perform the following steps to complete and submit a unit’s questions:

1) Type your answer in the textbox and hit the ‘Save’ button. Once you save a
question the answer is stored in the system. So if you logout and come back later
to complete the unit, your saved answers will still be there. If you logout and do
not save your answers all work will be lost. To overwrite an answer you
previously saved, enter the new answer in the textbox and click the ‘Save’ button.

| deffencarty B @dEald 7 0RO
M Virtual l eamning Academy Answer Questions
5 VLA DEMO Elemantary 2011-12 v 10. Labhide and Longilude = _
- Answer the following questions below:
Using the map of the world from your lesson, answer the following questions.
SO Sorean
! 1) The lne that divides the warld i half into an eastern and westem section i called the
=
A) latftude
kng B) longtude

C} pnme maridian

Q? ,_' D) equator
- Corract Answar. ©

| Save
9 2 What is the coordinstes for the equator and the prime meddian?
Hesources
—

20000 character(s) leit

2) When you are finished with all the questions you are ready to review your
answers. Click the ‘All Finished! Review My Answers’ button right below the last
question.

25) Estimate the sum of 3563 + 4299 + 829

[ All Finished! Review WMy Answers ]

11
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3) You are taken to the Review Your Answers page. The purpose of this page is to
allow you to double check your answers and make any changes if necessary.
Make sure to click the “‘Save’ button on any answers that you change.

- fL0OE" /0%F0
u Virtual LeamingAcaclerr ' nit
-
| Print this page | o
Course: Science 160
Unit: Inherted Traits
Spit Screen
1 Review your answers, then send them to your teacher
[} 1) A human body is mada of cells.
o True
= False
7 ] Attachment(sl  Mone
e
Cimgtiony
’ 2) Genes provide information in order fo make an organiam
Trug
Respurcan Falze
Attachment{s) MNona
‘i’ | save |
—
3) Offspring are |dantical to one of thair parents

4) Once you finish reviewing all of your answers you can submit them for grading.
Comments for your teacher regarding the unit can be entered in the textbox below
the last question. Click the ‘Looks OK! Send to my Teacher’ button to submit your
answers. Answers cannot be changed once they are submitted.

%) Estimate the sum of 3569 + 42058 + 529
[3e00]

Save

Enter any comments that you would like to send to your teacher:

[ Looks OK! Send to mmy Teacher ]

12
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3.4 Reviewing Units

3.4.1 Reviewing Unit Grades

After submitting a unit, the status of a unit changes from ‘Viewed’ to ‘Submitted” on the
My Units page. See unit two “Surface Area’ in the screenshot below.

prm——— FU0a=/0%0

Vrrtuaf.f_ﬁ'mﬂy.fkcademy My Units
Click the Unit Name to View O =Panially Completed @ =Sent 1o Teacher [ =Graded £ =Redo
Teacher Comments
1 |Raphas| Viewed
‘2 |Serface Asea Submitted
3 |Housing
4 [A Roga fgr Bl

5 |Cominal Profiling
B |Counting and Probatility
T |The Unsettling Settlement of Warld War |

When your teacher grades a unit you will see your grade posted on the My Units page.
You will notice that the status changes from ‘Submitted’ to ‘Graded’.

B —— b7 "0NO
VirtualL emmrgAfac&cma My Units

Choose a Course:  JENTegfElELT]

" Grade Teacher Comments

@' 100% 100 iuy buen trabajo. Gracias Hien Rayneli, there &re a faw comments to make corections and
improve your score. Please bet me know if you have additional questions Gracias

W Graded  [@) 91% 81 [90%-+1 Mustos barus! Bien hacha Raynell Gracias

\Parsonal Information. Mumbers 0-20, Buan?.rab-ajn gracias. Bien Raynell Just take a look at the comments for comractions.
3 et Graded  |&) 97% 97 [0
4 |School ems Mumbers 21100 Grad @ 955 91 gun:: trabajo Raynell. Bian Raynell, Ploasa take a look at the commants for comactions.

135

\Adactives Advarbs B NI The Raynall, please take a lock at the far f R bar, the adjecing muel

iw Gradad @ 85% BE agree with the noun it modifies. This is in gender and in number. Gracias

for Hl ke a ook at the commants for comections. Please lat me know if you have questions.

= T . Bian Raynell. Remember, 1o negate 8 verb in Spanish, “no” must ba placed in front of it Just
gkes Yo-Fomof-ARVerbs. The | gragey  [dd 90% 90
Gracias

 subject of the sentence_ [ you are speaking in 1st person, then tha verb must be in the

7 : i Raynall, pleasa take a lock at the comments. Remamber. your verbs must always agree with
7 he Second Person Singular of AR Graded @ 79% 79
et el "yo” form. Please email ma if you have guestions. Gracias

(lalking About Others. Thrd-Eerson
| |Present. The Letters J and G Completed
Riwiw and Evaluation
Calzndar, We-Form of AR Verbs,
Prepositional Phrages the Latter N

13
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3.4.2 Reviewing Unit Answers

To view the Unit Results page click on the unit name from the My Units page. On this
page you can review your answers and read any comments from the teacher.

Virtual L earning Acaderny

VLA DEMDO Elementary 2011-12 = Latitude and Longdude Format

 Print this page |
Course: 55 Social Studies 150
Unit: Latitude and Longitude
Spit Sormen
i Your Mark is; 88% B8 Mice workl Let's take another lagk at the name of the badias of water surounding the United States
™
e m- Using the map of the world from your lessen, answer the following questions.
“?\] 1) The line that dsdes the world i half into an gastem and westem section is called the
A) iatitude
Questons
B longtude
B C) prime matidian
D) equator
Hesources Comect
I || 2) What i= the coordinates for the equator and the prime mendian?
o
Brintgr Friendhy

14
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4 Messaging

The messaging system allows you to send and receive messages from your teachers.

4.1 Reading Messages

To view the Messages page click the {@W icon in the toolbar. Click on the name in the

‘From/To’ column to read a message.

o b e i, o dab7%weowO
Virtual LeamingAcademy Messages

Click on the Name to View the Message Number of records to display per page: 50 = Select. All Mpoe

Pages: 123456783

& Bothony LANG Spanish | (19.36)  [[2V2012B3150  Ioe yvel joumal = 1

o B lon ; LANG Spanish | Q'SFEEHE 32041 RE

a otltany LANG Sparish {1936 D020 250858 o gl jousmal

a Logan Longobucco LANG Spanish | ;:‘3.'2012 4548 e fnishing course

a Logan Longobusco LAMG Spanish | ;"]‘3#2012 12230 ok fishing course

=] Lagar | angabucea LANG Spanish | LJ’]‘JFZUW A pe finkshing coursa

B agan |ongobucea LANG Spanish | ;-:‘2.'2012 B0 finishing course il

=} Logan Langatweco LANG Spanish | HATREEREN pe |

s} |Lagan Longobucen LANG Spanish | Trarz012 93257 PM RE | B |+
&= Unread )= Read ¥ = Answered % = Mol Answered 0 = Attachment [ Delate

To respond to the message click the “Click Here to answer’ link at the bottom of the
screen.

From: Training Student2011
To: Training Teacher2011
Date: 5/31/2011 11:01:26 AM

Re: RE: Question

Attachment(s): MNone

= Dear Training Student,

> | see that you were having some trouble with Unit 3. Did you figure out where
= to find the information? Or do you still need help with that?

= Training Teacher

I'm still struggling with Unit 3 questions 4-6. Help!

Important! A reply has been requested. Click Here to answer.

15
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4.2 Writing New Messages

To write a new message click the & icon in the toolbar. Choose which teacher to send
the message to by using the “To’ dropdown menu.

From: Spring Demo
To: Spring. Dema-Student (VLA May 2011 Dema - Demo - Dema, Spring) =

Show Parents
Date: 6/6/2011 6:49:51 PM

Re: Email guestion

Attachment{s): |Add Attachmenti | Add Recording
Type to the student here .

You may enter up to 20000 characters. [20000| characters left.

Would you like an answer to your message? Yes @ Mo

Send the Message ] | Cancel ]

16
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4.3 Forum/Threaded Discussion

To view the forum, click on the lF-l-' icon in the toolbar. Respond to the post from your
teacher and have a discussion with other members of your class. See the Threaded
Discussion Instruction Manual for step-by-step instructions.

W) efferenCaurtyESC - Fviermiy respesiies Gdudas @8
Virtual Learning Academy Message F

Forum

16 £haosing 8 camar

17
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S Support

5.1 Frequently Asked Questions

Click the @ icon in the toolbar to view frequently asked questions.
5.2 Contact Tech Support

Click the g icon in the toolbar to send a message to your Point of Contact for Tech
Support.

From: Spanizh Teacher
To: Jefferson, POC
Date: 312011 11:45:06 AM
Re:

S ek AddAttau:hm&ni |A1:I.1:l Recording

“ou may enter up to 20000 characters. |20000 characters left.

Would you like an answer to your message? es @ No

| Send the Meszage || Cancel |

18
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5.3 VLA Student Blog

Click the * icon in the toolbar to view the VLA Student Blog. You can find helpful tips
and information about VLA.

Virtual Leaming
Ac.a.dem3 SHudent

Afrer signingup, check your

6 Parent Access

VLA allows parents to view their children’s progress in their courses. The parent version
of VLA is virtually identical to the students. The parent access is Read Only.
The Parent Home Page is the first page you will see after logging in. It lists courses,
averages, grades and the activity for each course. If you have several children, you can
choose which child you wish to view from the ‘Student’ dropdown menu.

T — . das000

Virtval Lear

Student: | Stwdenl |I::

Click on the Class Mame to View Student's Progress

Class Enroll Date  Start Date  End Date  Progress Avg  Final  Last Activily
| ¥LA DEMO Secondary 2011-12 - Jefierson County ESC - demat1Z, dematl2 | a1z o012 | 92043 | 1omofz2 | | 0 days
|\.r! A DEMO Elgmantary 2011-12 . Joflstson County ESC - dgmoat12. damot1? 942012 | 942012 | 942013 | 2out of 16 | 88% | 0 days

Clicking on a course name will take you to the My Units page where you can view units
and grades. Please read the student documentation for an explanation of these pages. Pay
special attention to sections 3.1, 3.2 and 3.4.

19



