High School In-District Student Transfer:

Students living within Kalispell Public Schools boundaries, who wish to attend a high school other than their
neighborhood (zoned) high school must refer to Kalispell Public Schools’ In-District Transfer Policy 3124 and complete a
Transfer Request Form by the established deadlines below.

Request for an in-district transfer must be made according to the following schedule.

v' December 15, for consideration of a change mid-year, at end of 15t Semester for
current high school students.

v January 15, for all current 8" graders. This is due to meet timelines of HS
registration process.

v' August 1, for all other existing high school students and new students to the
district. Exceptions may be granted to those students and families moving into
the district after this date.

Exceptions may be granted at the discretion of the Superintendent, or designee, for extenuating circumstances.
(Policy 3124)

Attached are documents for review and/or completion:
e Policy 3142
e Policy 3142 In-District High School Student Transfer Request Form
e High School Plan Worksheet
e MHSA information on transfers

With submission of the Transfer Request Form please also include:
(Some of these documents may be obtained from your school counselor or office staff)

Mental or Physical Health Reason:

A letter from student and/or parent detailing explanation for the request

Documents supporting reason for request e.g. letter of support from health professional, school counselor
Current grades in all classes and current schedule or most current report card if not in high school yet
Credit analysis form (if in 10"-12" grade)

Academic Program Offerings:

A letter from student and/or parent detailing explanation for the request
Documents supporting reason for request e.g. letter of support (optional)
Current schedule or most current report card if not in high school yet
Credit analysis form (if in 10™-12" grade)

Completed High School Plan Worksheet

Submit the completed documents to your school’s Guidance Office for forwarding to the Superintendent’s Office:

Superintendent’s Office
Kalispell Public Schools
233 1% Avenue East
Kalispell, Montana 59901

If you have questions, please feel free to contact the Superintendent’s Assistant at 751-3434.
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Students living within Kalispell Public Schools boundaries, who wish to attend other than their
neighborhood school, must meet the following guidelines:

Elementary Students, Grades K — 7: Deadline for requesting transfer is April 15 of each year.

Request for an in district transfer, for a K-7 student, must be made by April 15 of the current
school year for admittance at the beginning of the next school year. Exceptions may be granted
at the discretion of the Superintendent, or designee, for extenuating circumstances, but is subject
to approval by the student’s home district.

If a parent desires their child to attend a school other than their neighborhood school they will
obtain the appropriate request form from the school office or Central Office enrollment clerk.
The form must be completed and returned to the school they are currently attending.

If the request is for movement during the school year, the request must be approved by the
principal of the neighborhood school and the principal of the school requested. Any exceptions
to this procedure will be granted only by the Superintendent, or designee, for extenuating
circumstances.

If the request is for movement for the coming year, the student will be placed in his/her
neighborhood school to assure a placement until the request has been acted upon. The request
will not be considered until the end of the school year and all other classroom placements have
been made.

Families changing residence during the school year shall have the option of keeping their child in
the school they are currently attending or transferring them to the school in their new area of
residence. It is understood that if the parents choose to have their child remain in the current
school they are responsible for transportation. In subsequent years students will be considered
for continued placement in the school of transfer on a space available basis.

The District reserves the right to return students to their neighborhood school, or district, if
overcrowding results at the receiving school or in order to balance enrollments.

Transfers may be granted for the following reasons:

1. Mental or physical health problems

2. Academic program offerings

3. Directed transfer due to behavioral or safety issues

4. Children of Kalispell Public Schools staff will be considered for attendance at the site where
their parent(s) work on a space available basis.
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Approved transfer requests have the following conditions:

e The student/parent/guardian must provide transportation to and from school.
e Attendance requires full observance of school rules and regular attendance.

High School Students, Grades 8 — 12

e Request for an in-district transfer between high schools must be made according to the following
schedule.

v December 15, for consideration of a change mid-year, at end of 1% Semester for current
high school students.

v January 15, for all current 8" graders. This is due to meet timelines of HS registration
process.

v" August 1, for all other existing high school students and new students to the district.
Exceptions may be granted to those students and families moving into the district after
this date.

Exceptions may be granted at the discretion of the Superintendent, or designee, for extenuating
circumstances.

e All students must complete a Transfer Request Form which can be completed from our website at
www.sd5.k12.mt.us

e The District reserves the right to return students to their neighborhood school, or district, if
overcrowding results at the receiving school or in order to balance enrollments.

e A student may not request more than one transfer in their high school career.

e The student who is granted a transfer, not due to a family move, at the high school level is
subject to eligibility policies established by the Montana High School Association (MHSA).
Specifically the ninety (90) school day ineligibility rule will apply at the varsity level.

e No transfers at the high school level will be made to accommodate extra- or co-curricular
activities.

Policy History:
Adopted on:  11/14/2006
Revised on: 06/14/11, 06/09/15
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In-District High School Student Transfer Request Form for Policy 3142

Date:

Student Name:

Last First

Current Grade: Age:

Academic year and semester applying for:

Current School student is attending:

Student Attendance Zone: Flathead Glacier (Based on current address or new address if change of residence)
Physical Address: Mailing Address:

(New address if Change of Residence) (if different than physical)
Parent/s Name/s: Parent Phone #s:

Last First

REQUEST FOR TRANSFER: DUE TO CHANGE OF RESIDENCE: Complete this section if you are requesting to remain at
your current school even though the new residence is within the attendance boundaries to the other high school. Please attach
proof of new address (Flathead Electric or other utility bill, rental agreement, purchase agreement). If you wish to transfer to the
school zoned for your new residence, contact the guidance office at your current school for directions.

Old Address: New Address:

Date of Move: Is student moving with a parent or legal guardian?

REQUEST FOR TRANSFER: NO CHANGE OF RESIDENCE: Complete applicable parts in this section if you are not changing

residence, but are requesting a transfer to the other high school for one of the reasons noted below.

Student is requesting a transfer to: High School.

Part #1:Reason for request: Choose one of the reasons below for requesting this transfer. Both can be addressed if applicable.
Mental or physical health (attach any documentation/recommendation provided by a health professional)
Please provide reasoning for a mental or physical health accommodation that the new high school would provide:

and/or
Academic program offerings (must be for course offerings not offered at your current zoned high school)
Please provide reasoning for academic course offerings not offered at student’s current high school:




Directed transfer by school administrator due to behavioral or safety issues.

High School Administrator Signature: Date:

Part #2: Attach a letter from student and/or parent detailing explanation for the request or any other documentation supporting
the transfer request that would assist the committee in making an appropriate decision.

Part #3: Attach the following documents to this Request Form:

Class schedule with current grades in all classes if a mid-year transfer is being requested
Credit analysis form (Sophomores, Juniors and Seniors only)

*High School Plan Worksheet (completed for Academic program offerings only)

Current schedule or most current report card if not in high school yet

(This information can be obtained and printed via Power school or found online through our website at www.sd5.k12.mt.us )

The undersigned parent and student verify that the information is accurate and all parties understand the transfer policy and related
policy implications such as Montana High School Association activity eligibility.

Student Signature: Date:

Parent Signature: Date:

School District use below this line

Committee Review: Comprised of Flathead and Glacier High School Principals and Superintendent.
Transfer Request decision: Approved
Denied

If denied, reason for the denial:

Date reviewed: Was parent and/or student interviewed:

Administrative Action:

Superintendent Signature: Date:

Flathead HS Principal Signature:

Glacier HS Principal Signature: revised 2015
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HIGH SCHOOL PLAN WORKSHEET

Student Name Middle School attended Date
9th 3rade 10t Grade
Class B Semester 1 Semester 2 Class Semester 1 Semester 2
English Eng English Eng: Eng:
Math Math
Science Science
21t Cent, Lit. Health Social Science Waest. Civilizations West. Civilizations
Sem./Year Semester LT. Essentials
Sem./Year Sem./Year
Sem./Year Sem./Year
TESTING O PSAT (Fall) CRT
11th Grade 12th Grade
Class Semester 1 Semester 2 Class Semester 1 Semester 2
English Eng: Eng: English Eng: Eng:
Social Sci. U.S. History U.S. History Social Sci. Government
Math Sem./Year
Sem./Year Sem./Year
Sem./Year Sem./Year
Sem./Year Sem./Year
Sem./Year Sem./Year
TESTING O PSAT (Fall) [JSAT (Spring) [JACT (Spring) [JASVAB TESTING COSAT (Fall) [T ACT (Fall) [JASVAB

(O an English class each semester
O 1.0 credit of PE

(> 1.0 credit of Career/Tech
(2 1.0 credit of Fine Art

Checklist for Standard Diploma requirements not listed above. Make sure to include the following in your worksheet:

(O 2.0 credits of Math
(O 2.0 credits of Science

[] Check here if interested in Full-IB (remember: enroll in foreign lang. 9™ grade and complete PE, Fine, Vocational credits by end of 10t grade.)




" HIGH SCHOOL PLAN WORKSHEET

GRADUATION REQUIREMENTS

Hok it Distincti
Course Standard Diploma Merit Distinction *** For students earning 1B
Certificates.
English 4.0 4.0
3.0 ***Students must complete 6
Math 3.0 Includes Alg, I AP/IB courses and testin 3.
Science 2.0 3.0
, . 3.0
Sacial Science 2.5 Includes 5 elective
. 2.0
International Language 0 Same language
Fine Arts
[(Art, Prama, Music) 1.0 10
.5 Health/1.0 PE 15 15
Career and Technical
{vocational/business) 1.0 1.0
21= Cent Lit & IT Essentials 1.0 1.0
Genera] Electives 6.0 4.5
TOTAL 22.0 24.0
Course Standard Diploma College Prep Rigorous Core
CORE English 4.0 4.0 4.0
CLASSES: Maih 3.0 3.0(thru AlgIl} 4.0
Science 2.0 2.0 3.0
Social Science 2.5 3.0 3.0
Elective 2.0 3.0
{foreign lang, or fine art, or vocational} (2 yrs of foreign lang,, fine art, voc, speech/debate)

IB Diploma candidates refer to FHS Registration Handbook pgs. 54-58

**¥Rigorous core can increase scholarship opportunities

[C] Check here if interested in Full-IB (remember: enroll in foreign lang. 9t grade and complete PE, Fine, Vocational credits by end of 10t grade.)




ONTANA HIGH SCHOOL
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d. A student in attendance a1 a school designated by the governing body of that
school as a resuilt of reorganization, cansolldation or annexation or @ student
ardered transferrad within a school system, for other than Intarscholastic
campslition purposes, by a board of educatlen or the governing body of a
private or parochial school system.

e. A student who moves from parent to parenl or legal guardian io legal
guardian the first ime in hisfher high school career will be eligible upon
verification to the MHSA office that this ks the first move and certified by the
administrators involved that the move was neither athletlcally motivated nor
was the move because of recruitment. The legal guardianship must have
been established at least one calendar year before the transfer.

f. A student who Iransfers to another school for the primary purpose of
participating in a sporl{s¥activity{les) not sanctioned by the Montana High
Schoal Association (and does not participate in an MHSA sanclioned spart at
that school) and returns Lo the school from which he/she transferred.

a. A student who transfers tfrom a home school 1o an MHSA member school in
the satne schoot district for the first ime in histher high school career and
has never atiended high school.

h. A student who has aliended high schoot and resides in a district other than
where the student's parsni(s) resides, and who subseguently retums o live
with the student’s parents becomes immadiately fransfer eligible for varsity
compeiition in the parent’s district. This can be applied only one time during
the studenl's career,

INTERPRETATIONS

1. A transfer student who ¢hanges high schools without the correep X ge of r
by parents or legal guardian {legal guardianship must b established al least ghe calendar year before the
transfer} ks eligitde to compste as a menber of a hon-varslty tcam, only, If hisiher school ls In a eomlest agans]
non-varsity leams, only, of other member schools, providing he/she meets all other eligibHity requiraments. Mo

sludent may compete unattached or indepandsnily,

NOTE a: Alhletes participating |n crass-country, track and swivaining will e allowed fo compete In the
contasts whera varslty and sub-varsty team inembers compele at lhe same time to conserve tlme and expense,
bat ara scored soparately, Example: cross-country mest where varsily and sub-varsily runners run al the same
tiwe but are identifled and scored seperataly.

NOTE b: The following inlerpretations apply only to transfar studwids and iheir aligibility for varslly
Associnilon contests:

2. A change of residence s the actual physical relocation by the parents or legal guavdians of a
studant at a new regidence and termination ol ail vecupancy of a previous residence. The change in resldence
st be bana fide, includas other minor siblings and involve transfer from ane school dislrict attendance area to

ther schooi di area. For lhe purpose of eligibility, there can be only one residento.

3. If a transfer student enters after the baginnlng of a semester hetshe will bocome ellgible after
the axpiration of 80 Pl days jor its equivalent in disiriets with extended school duysifour day weeks) in the
schood hefshe |5 now attending.

d. Guardlanship is not rcagnized for the purpose of thos: rides, when eithor parent is living and
legally zompetent unloss such guardianship has been lagaily ostablished at laast one catendar year before the
transfor.

G i a family moves to a new localion, a siudent should altend the school within 1he attendanco
araa, i, iowever, the new home Is geegraphically moee convenlont to an out of dislrlet school, attenwlance may
bo allowed, with MHSA opproval, withoul reference to school distiict or county houndaries. Under thess
condlilona a student would brpome eligible as seon as histher priaclpal properly certifies in wriling lo the MHSA
office that hefshe is eligibls, Shauld hedshe laler declde fo relurn to bisfler boms schocl after an atlendance of
20 days or maore in the school away from home, heishe would ba cansidered Ihe same ng any ather transfer
student and would Josa one semester of eligibility.

G, For the purpose of these niles a student cannot 6 reshl apart fram hisfher
<! ta. If befshe habiiually makes hisiher home with a rolative and the studant changies scheols b the
relalive changss resldence, the student will [oge eligibllity fime in accordance with the transfer rule. A student,
hoth of whose parents are deceazed and who has no legal guardian, may change high zchaols without loss of
sligibitity ime. Howaver, a student may not change schowl systeins within & clty or school district,

24

7. A studant may enroll in a new hl,
gh schoel in andicipation of a i
of hlefher parents, Afer lisiher parenis establish resldence at the new Itmat;::':n?:!sulin:evi;‘Ijlegecgo?:u“:r:r’glatﬂ
¥

elgible a5 swon as the principal of the sehoal i
MHSA office that hefahe Is ofigibio, to whicli the student transfurs properly certifias in writing ta the

8. When twa or mora hi
gh scheols have boan established I
adminlatratinn of one board of trusteas, the districl shall be dlyided int o o
aliondance aress. Stidents shail attend the high schoal of the designat

hool sysiem and under the
@ corresponwdfing number of kigh school
] all ‘Ce ared,

8. Each yenr the beard of trustees shall designat I

under its jurisdiction not later than the o ’ date iy niation
aning dale

during any current school year. 4 ! et far fal sports,

15 area for each high school
such boundarias must not he changad

difterent Tt'iendans;eud;';? trrall_sfar_rlng ftom ona high schoof to anather in the same school systam but in a

daysifour day waelis) aftar:n?o:::}::glt,bfn;;;sﬁarélﬁd: ? [orl'gs ey in istricta with extendad school
ona fide corres

;‘:Fthet#arenlsts} or legat guardian (legal g Wl mrst be sstabll & P?rt"fri‘lgg shange of rals,ldence on tha part

rom the previous atlendance ares 1o the present aliendance areq year befors the tranafer)

11, A student wiho enrolls at MSDE for the First time ma

that the student meets all aliglvliity raquirements. ¥ becons oligible after the principal curtiios

12 A stuclent attending an i
altemative school
aligible for eompetillon if tho student rosides It 1l ati :\nt e

competos and if all other efigibility requiremenls are mest,

d within the high scheol is considered
aren of the high achoo! fur which he/she

0.2 T.qgnpsfers from one schoal system to another within the same city or fown: |n the
EI' |?]J ar fowns whiclj have_more than one high school system {e.g. both a public

ig school_and_ a private high school), a studsnt must complete 90 .. days {or its
Equivalent in dlsllric:ts with extended school daysffour day weeks} of attendance

e[o_re baing_ellgible when transferring from one high school systam to ancther

within such cily or town, even though the parents or legal guardian with whom the

studenl has been living during the [ i
. ' period of hisfher lasl h
moved into the fimmediate vicinity of the new school. i sehool onrolimant

10.3 Ir-]!_:}rrcjlship Rule: A high school student who, because of circumstances beyond
is/her control such as broken home condifons, dealh of parents or guard
abandonment or other exceptional citcumstances, finds it necessary io oha%ge: hian}':
schﬁolls_ may be de_clared eligibla by the Executive Director providad the principalgof
Sﬁc high school involved files a statement with (he Executlve Dirsclor that the
Snzzgeilmise nr:}eeces'sfag,ewtfas nfot arpleticalig{ gnctivaled, and there was no known

. nster of any student from
apprqw_ed by the‘Executive Director unde?lhe foregoing ci?é]l?mssggﬁgrlestoh:!gzgqf‘.;elﬁ
be _e]lglbie provided hefshe meets all other eliglbility reguirgments, ’ Appeals on
Pelitions for Waiver of the Transfer Rule under the Hardship Rule shail be acted
upon by the MHSA Exscutive Board at any regular or special meeting, including

conference phone calls, provided the indtividue i
fontorence phone ¥ school or individual requesting, agrass to pay

The official MHSA waiver form must be used,

Section (11) ELIGIBLE TRANSFERS

114 A student whq transfers enrolliment, but retains eligibiiity pursuant to Seston {10}
shall be considered sfiglble as soon as (he principal of tha school to which the‘l
stqdent transfers properly certifies in writing to the Montana High School Associalion
ofiice that the student is sligihle tv represent the school in an Assoclation Contesl

(The princlpal’s cerlification verifies that th

(The 1 . e stud igibili

reguirements in Article Il of these By-Laws.} ot has et at elgibilly

M2 A lran:sfer stuc?ent shal_l not be eligible lo participale as a member of his/her new
schoo!s alhletic feam if hefshe transfers after the last scheduled regular-season
Association contest for a given sport during a spedific spoer season,
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