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The right to achieve.
The support to succeed.



HENRICO COUNTY PUBLIC SCHOOLS

COOPERATIVE EDUCATION

TRAINING AGREEMENT

	Student's Name:
	Birth Date:
	Age:
	Program:

	Student's Address:
	Telephone:
	Cell Phone:

	School:   
	Telephone:   804-

	Training Station:
	Job Title:
	Telephone:

	Training Station Address:

	On-the-Job Supervisor:
	Position:

	Dates of Training Period: From:
	To:

	Average Number of Hours of Employment: Per Day:
	Per Week:

	Student-Learner's Rate of Beginning Pay:
	
	Career Objective:
	


*PURPOSE: The purpose of this agreement is to provide a way of recording the terms of the student’s employment and to outline the responsibilities of all parties involved with that employment to comply with federal and state labor law requirements.

STUDENT-TRAINEES agree to:

1.
Attend school and work regularly.  Daily attendance is an important part of student success.  Cooperative Education students shall be in attendance at least one half of the school day in order to be permitted to work.  Any exception must be approved by the school principal or teacher-coordinator. The student-trainee will notify the school and employer by a designated time on any day absent.  When a student is absent from school, he/she is not permitted to work that day unless advance permission has been given by the teacher-coordinator. 
2.
Perform training station responsibilities efficiently.

3.
Show honesty, punctuality, courtesy, a cooperative attitude, proper health and grooming habits, appropriate dress, and a willingness to learn.

*4.
Conform to the rules and regulations, including all safety requirements, of the training station.

5.
Furnish the teacher-coordinator with necessary information about their training program and to complete promptly all necessary reports.

6.
Consult the teacher-coordinator about any difficulties arising at the training station or related to the training program.

7.
Participate in the career and technical education student organization and other school activities required in connection with the cooperative career and technical education program.

EMPLOYERS agree to:

1.
Provide students the opportunity to work a minimum average of 11 hours per week.  If school performance becomes unsatisfactory, a maximum level of hours will be established.  (Employers are encouraged to allow students to leave work at a reasonable time on school nights.)
*2.
Provide organized and progressive occupational experiences as outlined in the training plan and to expose students to as many aspects of the operation as possible.
*3.
Assist students in completing job-related projects and to provide available instructional materials and occupational guidance.

*4.
Adhere to federal and state regulations regarding labor laws, safety regulations, tax credits, and other applicable legislation.
*5.  Provide work experiences that shall be intermittent and for short periods of time and be under the direct supervision of a qualified and experienced person.
EMPLOYERS (Continued)

*6.
Ensure that work of the student learner in the occupations declared particularly hazardous shall be incidental to the training.
*7.
Correlate the safety instruction given by the school with the on-the-job training.  
*8.
Adhere to non-discrimination on the basis of race, color, national origin, sex, disability or age.

9.
Consult the coordinator as soon as possible regarding work-related problems.

10.
Employ student-trainees throughout the school year, provided their job and school performances remain satisfactory.

11.
Deny student-trainees the privilege of working on days they are absent from school unless the coordinator has given advance permission.

12.
Provide time for consultation with the teacher-coordinator to evaluate students’ on-the-job performance.

PARENTS/GUARDIANS agree to:

1.
Support the cooperative method of education and encourage competent participation of student-trainees.

*2.
Assume responsibility for the safety of students from the time they leave school until they report to the job and from the time they leave the job until they arrive at home.

3.
Be responsible for transportation of students to and from the training station.

4.
Cooperate with all rules and policies of the school and training station.

5.
Be aware that students are not allowed to report to the training station on days they are absent from school unless they receive permission from the teacher-coordinator.

TEACHER-COORDINATORS agree to:

*1.
Provide related classroom instruction, including safety procedures.

*2.
Assume responsibility for initiating and developing individual training plans and ensuring that each plan is followed until it is mutually agreed to modify it.

*3.
Cooperate with training station sponsors in developing appropriate training activities related to student-trainees’ career interests.

*4.
Make periodic visits to training stations to observe student-trainees, to consult with training sponsors, and to assist student-trainees with any problems.

5.
Assist in evaluation of student-trainees.

6. Provide employers with current information concerning students’ progress in school.
Student-Learner: 

Date  


Parent/Guardian: 

Date 


Training Supervisor: 

Date 


Teacher/Coordinator: 

Date 


School Administrator: 

Date 


DISTRIBUTION:-

Teacher/Coordinator



Parent/Guardian



Training Station

*Meets requirements of the Work-Training Student Learner Agreement, Virginia Department of Labor and Industry

