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This handbook is intended to be a resource for you to use as you work your way through TTeecchhPPaatthhss::  AA  CCuurrrriiccuulluumm
MMaappppiinngg  SSyysstteemm®®.  

Where you begin the mapping process is your choice.  The sequence in the Table of Contents may not reflect the
way you are going to use the application.  Use this handbook as a reference when you are working with the mapping
software.

You may also use the online Help section of the online application.  



GGeettttiinngg  SSttaarrtteedd

�� Open your Internet browser.

�� Type in your address. (Do not use www - all
you need is http:// and the username for your
school or district followed by techpaths.com.
(See your administrator, if you do not know
this.) 
Example: http://friscocounty.ca.techpaths.com

A box will open asking you for your username
and password. 

�� Type in the username and password you
were given by your school administrator. 

�� Enter the password you would like to use.

��  Enter a question and answer in case you     
forget your password.

�� Enter your e-mail address, if you wish.

��Click on CCoonnttiinnuuee.
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TThhiiss  aapppplliiccaattiioonn  iiss  WWeebb  bbaasseedd,,  wwhhiicchh  mmeeaannss  yyoouu  mmaayy  uussee  iitt  aannyywwhheerree  tthhaatt  yyoouu  ccaann  ssiiggnn  oonn  ttoo  tthhee  WWeebb
uussiinngg  IInntteerrnneett  EExxpplloorreerr,,  MMoozziillllaa,,  oorr  SSaaffaarrii..    TToo  kkeeeepp  yyoouurr  aaccccoouunntt  sseeccuurree  wwee  ssuuggggeesstt  yyoouu  ppeerriiooddiiccaallllyy

cchhaannggee  yyoouurr  ppaasssswwoorrdd..  

NNOOTTEEThe first time you log in you’ll be
asked to enter a new password.

You will also be asked to provide a question and
answer that will help you if you forget your pass-
word. Enter your e-mail address if you would like to
receive our newsletter and announcements.

NNOOTTEEUsernames and passwords are
not case sensitive.

YOU MAY NOW CUSTOMIZE THE FONT SIZE USING YOUR BROWSER.
��  CLICK ON VIEW AND CHOOSE TEXT SIZE.
�� CHOOSE INCREASE OR DECREASE.



GGeettttiinngg  SSttaarrtteedd,,  ccoonn’’tt..

The home page will appear. It will contain a welcome message, your name, a Tip of the Day,
and any important announcements from TechPaths.

�� Use the drop down
arrow and select the course
in which you wish to map.
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YOU MAY CHANGE YOUR PASSWORD AND USERNAME AT ANY TIME.  TO

CHANGE EITHER CLICK ON CClliicckk  hheerree  ttoo  cchhaannggee  yyoouurr  uusseerrnnaammee  oorr  ppaassss--
wwoorrdd  AT THE BOTTOM OF THE WELCOME BOX.



TThhee  WWoorrkkssppaaccee

After you choose the course you wish to map in, the screen will refresh and you will see the workspace.

PPeerrffoorrmmaannccee  TTrraacckkeerr ��If you are using our product called Performance Tracker, clicking on either the word or 
the icon will take you to that site.  You may move between the two products.

MMeessssaaggeess ��Clicking on either the word or the envelop icon will open an   
internal messaging section.  This feature allows you to receive, 
send, and form groups for communication purposes.

RRoolllloovveerr  MMyy  UUnniittss ��Clicking on either the words or the 
calendar icon allows you to 
view current units on the right side of 
the page.  You may delete 
an entire unit by clicking on DDeelleettee.

��Each year you will move units from
the left side to the right side.  The units
on the left are archived, while the units
you move become your current units. 
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NNootteeTo close the column click on the white XX in the
upper right corner of the column.

TThhee  wwoorrkkssppaaccee  iiss  tthhee  eennttrryy  ppooiinntt  ffoorr  yyoouurr  wwoorrkk..    IItt  aallssoo  bbeeccoommeess  aa  rreessoouurrccee  ffoorr  tthhee  wwoorrkk  tthhaatt  yyoouu  ddoo..
AAccrroossss  tthhee  ttoopp  ooff  tthhee  ppaaggee  aarree  iiccoonnss  aanndd  bbeellooww  tthheemm  aarree  wwoorrddss..  ((PPeerrffoorrmmaannccee  TTrraacckkeerr,,  MMeessssaaggeess,,

RRoolllloovveerr  MMyy  UUnniittss,,  HHeellpp,,  aanndd  RReeppoorrttss))    YYoouu  mmaayy  cclliicckk  oonn  eeiitthheerr  tthhee  iiccoonn  oorr  tthhee  wwoorrdd  ttoo  aaccttiivvaattee  tthhee  ffoolllloowwiinngg::

THE WORKSPACE REPRESENTS THE AREA WHERE YOU WORK.  TO VIEW

YOUR CURRICULUM MAP CLICK ON THE PPRRIINNTT  BUTTON IN THE UPPER

RIGHT HAND CORNER.



TThhee  WWoorrkkssppaaccee,,  ccoonn’’tt..

HHeellpp ��Clicking on either the word or the life preserver icon
opens a section that closely replicates this manual.
It also contains a glossary of mapping terms and
mapping tips. 

RReeppoorrttss �� Clicking on either the word or the page icon will open a list of
reports that can be generated utilizing the data that you input
into your units.  A summary of these reports is available in this
manual and in the HHeellpp section.

LLoogg  OOuutt ��The last icon LLoogg  OOuutt should be used when you finish working with the application.
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THE ROLLOVER FEATURE ALLOWS YOU TO DELETE UNITS THAT YOU DO

NOT WANT TO BE IN THE APPLICATION. DELETING THEM WILL ALSO

DELETE ALL OF THEIR ELEMENTS UNLESS THEY ARE IN OTHER UNITS.



TThhee  WWoorrkkssppaaccee,,  ccoonn’’tt..

Below the WWeellccoommee::  yyoouurr  nnaammee is a pulldown that allows you to choose or change the course you are currently working
in.

TThhee  ccaalleennddaarr  lliisstt  aalllloowwss  yyoouu  ttoo  cchhoooossee  wwhhiicchh  mmoonntthh  yyoouu  wwaanntt  ttoo  wwoorrkk  iinn..
�� Click on the month you wish to work. 

YYoouu  mmaayy  aallssoo  cchhaannggee  mmoonntthhss  bbyy  cclliicckkiinngg  oonn  tthhee  nnaammee  ooff  tthhee  mmoonntthh  iinn  tthhee  ffaarr  lleefftt..

�� Clicking on the name in the far left will cause all 12 months to appear in the workspace.  

�� You may then choose a particular month by either clicking on the name to the far left of the month you wish to work or 
on the name in the calendar list.

BBeellooww  tthhee  ccaalleennddaarr  lliisstt  aarree  tthhee  ccoolluummnnss  tthhaatt  yyoouu  wwiillll  bbee  aaddddiinngg  yyoouurr  mmaappppiinngg  ddaattaa..  
�� You may remove columns you are not going to use by moving your curser over the small XX to the right

of the name of the column and when it turns red, clicking.

The screen will refresh and the column will be gone.

�� Click on the RREESSEETT button to get the column back into the workspace.

YYoouu  mmaayy  pprriinntt  yyoouu  mmaapp  aatt  aannyy  ttiimmee..

�� Click on the PPRRIINNTT button and you will be given options for printing a landscape map of your work.

TToo  bbeeggiinn  yyoouurr  ffiirrsstt  uunniitt  yyoouu  wwiillll  uussee  tthhee  ssmmaallll  ttrriiaannggllee  uunnddeerr  tthhee  UUnniitt  CCoolluummnn..

�� Click on the arrow and a pulldown with two choices will open.  Choose NNeeww.
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KEEP IN MIND THAT A UNIT REPRESENTS A SPECIFIC AREA OF STUDY

WHILE A MAP REPRESENTS THE WORK YOU DO OVER THE COURSE OF THE

WHOLE YEAR. THE MAP IS THE BIG PICTURE.  THE UNIT IS WHAT YOU

DEAL WITH DAY TO DAY IN THE CLASSROOM.



UUnniittss

CCrreeaattiinngg  aa  nneeww  uunniitt::

�� Click on the small arrow in the line under UUNNIITT  NNAAMMEE..

A drop down box opens.

�� Click NNeeww.

A Create New Unit box opens.
�� Choose the CCoouurrssee//SSeeccttiioonn for this unit.

�� Choose the MMoonntthh for this unit.

�� Type in the UUnniitt  DDeessccrriippttiioonn.

�� Type in any NNootteess you may want to add. (This is optional)

�� Click the SSaavvee button.

The screen will refresh and the unit will appear in the month you selected.
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YYoouu  hhaavvee  ttwwoo  ooppttiioonnss  ffoorr  ccrreeaattiinngg  uunniittss..    YYoouu  mmaayy  ssttaarrtt  ffrroomm  ssccrraattcchh  bbyy  ccrreeaattiinngg  aa  nneeww  uunniitt  oorr
yyoouu  mmaayy  sseeaarrcchh  ffoorr  uunniittss  tthhaatt  hhaavvee  aallrreeaaddyy  bbeeeenn  mmaaddee  bbyy  eeiitthheerr  yyoouu  oorr  ootthheerrss..

NNOOTTEEIf the month already has a unit, the arrow
will be in a gray strip below the column

title.  If there are no units in the month, the arrow will not
be in a gray strip, but placed under the column title.

MMAAPPPPIINNGG  TTIIPPName the Unit using a keyword
that will help you identify the

content of the Unit in the future.

UNITS SHOULD BE SPECIFIC.  ALL OF THE ELEMENTS IN A UNIT SHOULD

RELATE TO ONE ANOTHER IN A MEANINGFUL WAY.  THE SEQUENCE OF

UNITS IN YOUR MAP SHOULD REPRESENT A DEVELOPMENTAL HIERARCHY

OF SKILL DEVELOPMENT.



UUnniittss,,  ccoonn’’tt..

TToo  sseeaarrcchh  ffoorr  UUnniittss..

�� Click on the arrow under the Unit Name column.

�� Choose Search and click on it.

A Search Units column opens.

YYoouu  wwiillll  sseeee  aa  sseerriieess  ooff  ffiilltteerrss..
Determine whether you wish to conduct a District or World Wide search.

�� Choose either DDiissttrriicctt or WWoorrlldd  WWiiddee in SSeeaarrcchh  TTyyppee box.

�� Use the filters to determine the parameters of your search. 

�� Click on Search Units button. 
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NNOOTTEETyping a keyword
in SSeeaarrcchh  ffoorr::  will

allow a search for not only unit
names, but all mapping elements
within the units as well.

KEEP IN MIND THAT WORLD WIDE SEARCHES ARE REALLY ONLY A BASIS
OF GETTING IDEAS ABOUT WHAT OTHERS ARE DOING. THEY GENERALLY
WILL NOT BE 100% APPLICABLE IN YOUR DISTRICT BECAUSE
STANDARDS VARY FROM STATE TO STATE.



UUnniittss,,  ccoonn’’tt..

A list of Units will appear.

�� Move cursor over the name of the Unit you wish to either view or copy.
Click on it where it is underlined.

A copy of the unit will open.

You may use the UUnniitt((ss)) drop down arrow to view not only
this unit, but also all of the rest of this teacher’s units for
the course. 

TThhiiss  uunniitt  mmaayy  bbee  ccooppiieedd..

�� Select the MMoonntthh, SSeeccttiioonn, and UUnniitt (Rename it if you
wish).

�� Click on SSaavvee

The Unit will appear in your account.  You may edit and
change as much as you want without affecting the origi-
nal.

�� Clicking on the printer icon will produce a TThhiiss  UUnniitt
DDeettaaiilleedd report.

�� Selecting  --VViieeww  LLaannddssccaappee  MMaapp-- shows all units for this teacher for the entire year.

�� Clicking on the printer icon when viewing landscape map allows you to print a landscape map for the month or year.
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NNOOTTEEYou may not copy a LLaannddssccaappee  MMaapp into your account, but you can view it and print
it. You may also send the teacher of the unit an internal message by clicking on the

envelope. This feature allows you to create a dialogue with colleagues through out the world.

YOU CANNOT COPY AN INDIVIDUAL LESSON OR ASSESSMENT FROM A
UNIT SEARCH.  YOU SHOULD NOTE THE NAME OF THE LESSON OR
ASSESSMENT THEN DO AN ASSESSMENT OR LESSON SEARCH SO YOU CAN
COPY IT DIRECTLY INTO YOUR UNIT USING THE BLUE ARROW WITHOUT
HAVING TO COPY THE WHOLE UNIT.



EElleemmeennttss::
EEsssseennttiiaall  QQuueessttiioonnss,,  CCoonntteenntt,,  aanndd  SSkkiillllss

CCrreeaattiinngg  aa  nneeww  eelleemmeenntt::

�� Click on the arrow under the element column you wish to create.  

A drop down box opens.

�� Click NNeeww.

An Add box will open.
�� Type or cut and paste your element into the box. 

�� Use the RReettuurrnn//EEnntteerr key on your computer or click on the SSaavvee button
to put the element into the unit.  

The box empties when the element has been placed into your unit.
The box remains open allowing you to continue to add elements.

WWhheenn  ffiinniisshheedd  aaddddiinngg  eelleemmeennttss..

�� Close the Create New Element Box by clicking on the small square in
the upper right hand corner of the box.
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YYoouu  hhaavvee  ttwwoo  ooppttiioonnss  ffoorr  ccrreeaattiinngg  eelleemmeennttss..    YYoouu  mmaayy  ssttaarrtt  ffrroomm  ssccrraattcchh  bbyy  ccrreeaattiinngg  aa  nneeww  uunniitt
oorr  yyoouu  mmaayy  sseeaarrcchh  ffoorr  uunniittss  tthhaatt  hhaavvee  aallrreeaaddyy  bbeeeenn  mmaaddee  bbyy  eeiitthheerr  yyoouu  oorr  ootthheerrss..

NNOOTTEEBefore you begin entering mapping elements be
sure that you have created a Unit.

Enter each element individually.  Do not group them.

Type you content here.

IT IS CRITICAL THAT ALL STAFF HAVE AN AGREEMENT AS TO WHAT CON-
STITUTES CONTENT AND SKILLS IN THEIR DISTRICT/SCHOOL.  HAVING

THIS DISCUSSION PRIOR TO MAPPING WILL PROVIDE A CLEARER DIREC-
TION FOR THE MAPPING PROCESS.



EElleemmeennttss::
EEsssseennttiiaall  QQuueessttiioonnss,,  CCoonntteenntt,,  aanndd  SSkkiillllss

TToo  ccooppyy  aann  eelleemmeenntt  ffoouunndd  ffrroomm  aa  sseeaarrcchh::

�� Click on the arrow in the gray strip under the element you wish
to search for.  Click on SSeeaarrcchh. 

The Search column opens on the left.

�� Use the filters to narrow your search.

�� Click on Search ... button.

The screen will refresh and Search column opens.

TToo  aadddd  aann  iinnddiivviidduuaall  eelleemmeenntt::

�� Click on the blue arrow to the right of the element.

The element will move into your unit.

TToo  vviieeww  tthhee  uunniitt  iinn  wwhhiicchh  tthhee  eelleemmeenntt  rreessiiddeess::

�� Click on the bblluuee  gglloobbee to the left of the element.

A View Element in Units box opens.

TToo  ccooppyy  tthhiiss  uunniitt::

�� Enter Month, Section, and Unit name.

�� Click the Copy button.

The entire unit will appear in your map.

�� Close the Search Bank of Elements box
by clicking the white X in the blue strip.
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NNootteeLeave everything as is if you simply want to
search in the Course you are working in.  Just

click on the SSeeaarrcchh  ...... button.

ESSENTIAL QUESTIONS, CONTENT, AND SKILLS REPRESENT YOUR DIS-
TRICT’S CURRICULUM.  YOU CAN CUSTOMIZE THE LANDSCAPE REPORT SO

THAT YOU CAN SHARE THIS REPORT WITH PARENTS AND STUDENTS.



EElleemmeennttss::
AAsssseessssmmeennttss

TToo  ccrreeaattee  aa  nneeww  aasssseessssmmeenntt::

�� Click on the arrow in the gray strip under the Assessment column.

A drop down box will open.

�� Click NNeeww.

An Add Assessment box will open.

�� Enter the name for this assessment in the text line to the right of
NNaammee.

�� Choose the PPuurrppoossee by clicking in the appropriate boxes.

�� Choose the TTyyppee  ooff  AAsssseessssmmeenntt in the drop down box next to
Type.

�� Set DDaattee using the drop down boxes.

�� Click in the DDeettaaiill  FFiieellddss radial button.

�� Click in the box below the DDeessccrriippttiioonn tab. Enter your description
of the assessment either by typing or cutting and pasting. 

�� Click on the next tab.

The tabs turn blue as they become active.

�� Continue clicking on tabs and adding information.
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YYoouu  mmaayy  aadddd  aasssseessssmmeennttss  eeiitthheerr  bbyy  ccrreeaattiinngg  aa  nneeww  oonnee  oorr  sseeaarrcchhiinngg  ffoorr  aann  eexxiissttiinngg  oonnee..    YYoouu  mmaayy  aallssoo
uussee  tthhee  AAsssseessssmmeenntt  tteemmppllaattee  ttoo  aalliiggnn  yyoouurr  aasssseessssmmeenntt  ttoo  ootthheerr  mmaappppiinngg  eelleemmeennttss  aanndd  SSttaannddaarrddss..

NNootteeYou may choose AAsssseessssmmeenntt  ooff  LLeeaarrnniinngg or AAsssseessssmmeenntt
ffoorr  LLeeaarrnniinngg.  You may use SSttuuddeenntt  SSeellff--AAsssseessssmmeenntt  with

either..

TO ENTER AN ASSESSMENT, THE MINIMUM THAT YOU MUST HAVE IS A

NAME AND A TYPE.



EElleemmeennttss::
AAsssseessssmmeennttss,,  ccoonn’’tt..

UUssiinngg  tthhee  LLiinnkkss  ttaabb..

�� Clicking on the Links tab opens a box where you can type in a URL.

�� Type in the complete URL.

�� Click on Add a Link.

The link goes into a list and it is underlined and active.

�� Click on it and you will be taken to the web site.

UUssiinngg  tthhee  MMeeddiiaa  ttaabb..

�� Click on the MMeeddiiaa tab.

�� Click on AAttttaacchh  aa  FFiillee button.

�� Click on the BBrroowwssee button.

The content of your hard drive will open.

�� Choose the item you wish to upload by clicking on it.

�� Click on OOppeenn.

�� Type in a DDeessccrriippttiioonn//CCoommmmeenntt so can easily identify the
document.

�� Click on PPuubblliicc or PPrriivvaattee depending on whether material is copyright
protected or if you want to share it.

The screen will tell you it is uploading, when it finishes:
�� Click on the name of the file under FFiillee  NNaammee..

The file will open as long as your computer has the program that created it, such as Microsoft Word.

�� Click on AAttttaacchh  aa  FFiillee if you wish to add more.

�� Click on DDeelleettee to remove file from application.

�� Click on SSaavvee if you are not going to Align through the Assessment template.
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NNootteeYYou must type in the complete URL.
(http://www.google.com)

TThhee  LLiinnkkss  aanndd  MMeeddiiaa  ttaabbss  wwiillll  aallllooww  yyoouu  ttoo  aaccttiivvaattee  wweebb  ppaaggeess  aanndd  uuppllooaadd  iinnffoorrmmaattiioonn  ffrroomm  yyoouurr  ccoommppuutteerr
iinnttoo  tthhee  aapppplliiccaattiioonn..

THE ASSESSMENT TYPES LIST CAN BE MODIFIED BY THE

ADMINISTRATOR OF THE APPLICATION.  



EElleemmeennttss::
AAsssseessssmmeennttss,,  ccoonn’’tt..

�� Click on the AAlliiggnnmmeenntt radial button.

The screen refreshes and you see the mapping tabs and
the Standards tab.

�� Click in the boxes of those items which align to this 
assessment.

�� Work your way through all of the tabs.

�� Click on SSaavvee when finished.

The Standards you chose will appear in the Standard’s 
column.
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YYoouu  mmaayy  uussee  tthhee  AAsssseessssmmeenntt  tteemmppllaattee  ttoo  aalliiggnn  yyoouurr  mmaappppiinngg  eelleemmeennttss  aanndd  SSttaannddaarrddss..

ALIGNING THROUGH THE ASSESSMENT TEMPLATE MAKES SENSE ONLY IF

YOUR UNIT IS COHESIVE AND IF YOUR ASSESSMENTS ARE DIRECTLY

ALIGNED WITH THE CONTENT AND SKILLS OF THE UNIT.  



EElleemmeennttss::
LLeessssoonnss

TToo  ccrreeaattee  aa  nneeww  lleessssoonn::

�� Click on the arrow in the gray strip under the Lesson column.

A drop down box will open.

�� Click NNeeww.

An Add Lessons template box will open.

�� Type the name of the lesson.

�� Use the pull down menu to choose the LLeevveell  ooff  lleessssoonn
you are making.

�� In the drop down menu next to TTiimmee choose the length
of time you think the lesson will take.

�� Set a DDaattee:: using the drop down box.
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You may add lessons either by creating a new one or searching for an existing one.

THE OBJECTIVES OF YOUR LESSON SHOULD HAVE ONE-TO-ONE CORRE-
SPONDENCE TO YOUR UNIT’S CONTENT AND SKILLS.



EElleemmeennttss::
LLeessssoonnss,,  ccoonn’’tt..

The Objective tab defaults to blue to indicate it is active.

�� Click in the CCoonntteenntt//SSkkiillllss pulldown box below
the Objective tab.

A list of content and skills from your unit will
appear.

�� Choose one and click on ADD.

It will appear in the Objective area with an added
stem.  
Added content will have the stem, ““SSttuuddeennttss  wwiillll
kknnooww......””, while added skills will have the stem,
““SSttuuddeennttss  wwiillll  bbee  aabbllee  ttoo......””

�� You may also type or cut-and-paste additional objectives.

�� Continue  clicking on tabs - AAccttiivviittiieess, RReessoouurrcceess  aanndd  MMaatteerriiaallss, etc. - and adding information by either typing or cut-
and-pasting. 

�� Click AAdddd to Unit

The Lesson template will remain open.  You may continue adding Lessons.

�� Close the template when finished.
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MMaappppiinngg  ttiippContent and
skills need to be

part of the Objectives for your Lessons.  You
may also add content and skills that will scaffold
on the content and skills of this Unit.

NNootteeThe process for adding Links and Media is the same as it was in the Assessment  template
(see page 13).

USING THE LINKS AND MEDIA TABS IN THE CLASSROOM CAN MAKE THE

LESSON TEMPLATE A TOOL FOR TEACHING.  WHEN PRINTED THEY MAY

BE SENT TO SUBSTITUTES.



EElleemmeennttss::
LLeessssoonnss,,  ccoonn’’tt..

TToo  sseeaarrcchh  ffoorr  aa  lleessssoonn::

�� Click on the arrow in the gray strip under LLeessssoonnss.

A drop down box opens.

�� Click on SSeeaarrcchh. 

The Search Bank of Elements window opens.

�� Use filters to define your search.

�� Click on SSeeaarrcchh  LLeessssoonnss.

A Search Bank of Elements box opens with lessons listed.  

TToo  aadddd  aann  iinnddiivviidduuaall  eelleemmeenntt::

�� Click on the blue
arrow to the right of the
element.

The element will move
into your unit.

TToo  vviieeww  tthhee  uunniitt  iinn  wwhhiicchh  tthhee  eelleemmeenntt  rreessiiddeess::

�� Click on the blue globe to the left of the element.

TToo  ccooppyy  tthhee  UUnniitt::

�� Complete the prompts at the bottom of the unit and click CCooppyy.

The Unit will move into your map.
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ESSENTIAL QUESTIONS CAN HELP TO KEEP YOUR LESSONS ON TRACK.
THEY ACT AS A GUIDE FOR PLANNING YOUR LESSON.



EEddiittiinngg

EEddiittiinngg

�� Move your curser over the element you wish to edit.

�� Click on it once it is underlined. (Click on once)

An edit box will open.

TToo  eeddiitt  tthhee  eelleemmeenntt::

�� Make changes you wish to make and click on Save.

�� Click on Spell Check if you wish to check spelling.  After Spell
Check is completed, click on Save.

�� Click on Remove if you want to remove the item from the
current Unit.

You will be able to retrieve it by doing an element search.

�� Click on Delete to permanently Delete the item from the application.

The item will be deleted unless it is in other Units, in which case you will get the following warning:

�� If you click on OK, the item will be deleted from all
Units.

�� If you click Cancel, the item will remain in the current
Unit.

TToo  rreemmoovvee  iitt  ffrroomm  tthhee  UUnniitt..

�� Click on Remove.
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Editing any item or element is a simple process of opening it by clicking on it and making changes.
Spell check is available through-out the application.

THE DIFFERENCE BETWEEN REMOVE AND DELETE IS IMPORTANT.  WHEN

YOU REMOVE AN ELEMENT IT IS ALWAYS AVAILABLE BY SEARCHING.
HOWEVER, IF YOU DELETE AN ELEMENT IT IS GONE FROM THE APPLICA-
TION.



EEddiittiinngg..  ccoonn’’tt..

�� Click on the name of the Unit you wish to edit.

The Edit Unit box will open.

�� Click on the pulldown for MMoonntthh and choose the month
you wish to move the Unit to.

�� Click on SSaavvee and the Unit will move to the month you
chose.

IIff  yyoouu  wwaanntt  tthhee  UUnniitt  ttoo  bbee  iinn  mmoorree  tthhaann  oonnee  mmoonntthh..

�� Do a UUnniitt search and CCooppyy the Unit into the months you
want it in.
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Editing a Unit will allow you to move it from one month to another.  Searching will allow you to have the
same Unit in multiply months.

NNootteeIf you Delete a Unit, the elements in the Unit
will be available by doing an element

search.

USE EDITING TO MOVE A UNIT FROM ONE MONTH TO ANOTHER.  CLICK

ON THE UNIT NAME TO OPEN THE EDIT BOX AND CHOOSE ANOTHER

MONTH.



SSeeaarrcchh  --  UUnniitt

AA  UUnniitt  SSeeaarrcchh

�� Click on Search in Unit column.

�� Use the filters to narrow your search.

�� Click on SSeeaarrcchh  UUnniitt button.

The search results will open on the left side of the
screen in a column.

�� Click on the name of the Unit you would like
to see.

The Unit will open.

�� Click on the printer icon and the report This Unit Detailed will open.

IIff  yyoouu  wwiisshh  ttoo  ccooppyy  tthhee  UUnniitt  iinnttoo  yyoouurr  aaccccoouunntt..

�� Complete bottom half of form and click CCooppyy.

The Unit will go into your account.
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SSeeaarrcchhiinngg  aalllloowwss  yyoouu  aanndd  yyoouurr  ccoolllleeaagguueess  ttoo  vviieeww  wwoorrkk  iinn  aa  nnuummbbeerr  ooff  llooccaattiioonnss..    TThhee  rreessuullttss  ooff  aa
sseeaarrcchh  wwiillll  aappppeeaarr  iinn  aa  sseeaarrcchh  ccoolluummnn  tthhaatt  ooppeennss  oonn  tthhee  lleefftt  ooff  yyoouurr  ssccrreeeenn..    OOnnccee  yyoouu  hhaavvee  

ccoommpplleetteedd  aa  sseeaarrcchh,,  yyoouu  mmaayy  ccooppyy  bbootthh  iinnddiivviidduuaall  eelleemmeennttss  aanndd  eennttiirree  uunniittss  iinnttoo  yyoouurr  mmaapp..  

NNootteeBe sure to select the Month you wish to have the Unit in your
map.  If the name is the same as one of your other Units, you

will be prompted to rename it.

TO MAKE A SEARCH MORE PRODUCTIVE TYPE IN THE ROOT OF THE

WORD, FOR EXAMPLE, FOR oobbsseerrvvaattiioonn TYPE IN oobbsseerrvvee.  THEN YOU

WILL PULL A GREATER NUMBER OF POSSIBILITIES.



SSeeaarrcchh  --  EElleemmeenntt

AAnn  EElleemmeenntt  sseeaarrcchh  ccaann  bbee  ddoonnee  iinn  aannyy  ooff  tthhee  mmaappppiinngg  eelleemmeenntt  ccoolluummnnss..    

�� Choose the column you want to search and Click on Search.

A Search column will open.

�� Use the filters to narrow your search.  

�� Click on SSeeaarrcchh.......

The search results will open on the left side of the screen in a column.

�� Click on the blue arrow       to move the element into your unit,

�� Click on the globe        to view the Unit in which the element is located. 

YYoouu  mmaayy  cchhoooossee  ttoo  ccooppyy  tthhee  eennttiirree  UUnniitt..
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NNootteeAn element search can save you time.  For example, if you have a Spelling
lesson in every Unit. Do a lesson search and use the blue arrow to move

the Spelling lesson into each unit.  You can modify the lesson as needed for the
individual units.

ELEMENT SEARCHES ARE A QUICK WAY TO CREATE UNITS THAT HAVE

CONTINUED SKILL DEVELOPMENT.  COPY INTO UNIT AND MODIFY SO

THAT THE SKILL SHOWS INCREASED COMPLEXITY.



SSttaannddaarrddss  aanndd  AAlliiggnnmmeenntt

AAlliiggnniinngg  ffrroomm  EEsssseennttiiaall  QQuueessttiioonnss,,  CCoonntteenntt,,  SSkkiillll,,  oorr  LLeessssoonnss::

TToo  tthhee  lleefftt  ooff  eeaacchh  iitteemm  iinn  tthhee  eelleemmeenntt  ccoolluummnn  tthheerree  iiss  aa  ssmmaallll  bbllaacckk  aarrrrooww..

�� Click on the aarrrrooww and menu box opens.

�� Move curser over AAlliiggnn and click.

An AAlliiggnn  SSkkiillllss  box will open.

�� Elements that align should be checked by putting your curser in the
small box to the right of the element and clicking.

�� Continue through all of the tabs.

TThhee  llaasstt  ttaabb  iiss  SSttaannddaarrddss..

�� Click on the SSttaannddaarrddss tab.

A list of all of the Standards that have been assigned to your course will appear.

�� Click in the box on those that apply to the
element you are aligning.

�� Click on SSaavvee when finished.

The box will close and the Standards you chose will appear in the Standards 
column.
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SSttaannddaarrddss  ggeett  iinnttoo  yyoouurr  mmaappss  bbyy  aalliiggnnmmeenntt..    AAlliiggnnmmeenntt  ccaann  ooccccuurr  tthhrroouugghh  aannyy  mmaappppiinngg  eelleemmeenntt  ccoolluummnn..
IIff  yyoouu  cchhoooossee  ttoo  aalliiggnn  tthhrroouugghh  AAsssseessssmmeennttss,,  tthhee  aalliiggnnmmeenntt  ccaann  ttaakkee  ppllaaccee  aass  yyoouu  aarree  eenntteerriinngg  yyoouurr

aasssseessssmmeennttss..
IItt  iiss  iimmppoorrttaanntt  tthhaatt  yyoouu  ddeecciiddee  hhooww  yyoouu  aarree  ggooiinngg  ttoo  aalliiggnn  aanndd  tthheenn  iinnffoorrmm  oouurr  CCuussttoommeerr  SSeerrvviiccee  
ddeeppaarrttmmeenntt  ssoo  tthhaatt  tthheeyy  ddiissaabbllee  aalliiggnnmmeenntt  iinn  ootthheerr  ccoolluummnnss..

MMoovvee  uupp aanndd  MMoovvee  DDoowwnn aalllloowwss  yyoouu  ttoo  mmoovvee  tthhee  iitteemm
oonnee  ssppaaccee  uupp  oorr  ddoowwnn  iinn  tthhee  ccoolluummnn..

AAlliiggnn aalllloowwss  yyoouu  ttoo  aalliiggnn  tthhaatt  eelleemmeenntt  ttoo  ootthheerr  mmaappppiinngg
eelleemmeennttss  pplluuss  tthhee  SSttaannddaarrddss..

RReemmoovvee wwiillll  rreemmoovvee  tthhee  iitteemm  ffrroomm  yyoouurr  wwoorrkkssppaaccee  aanndd
UUnniitt..    YYoouu  wwiillll  bbee  aabbllee  ttoo  rreettrriieevvee  iitt  bbyy  ddooiinngg  aa  sseeaarrcchh..

DDeelleettee wwiillll  ppeerrmmaanneennttllyy  ddeelleettee  tthhee  iitteemm  aass  lloonngg  aass  iitt  iiss
nnoott  iinn  ootthheerr  UUnniittss..

IIff  tthheeyy  ddoo  nnoott  aappppeeaarr  iinn  tthhee  SSttaannddaarrddss  ccoolluummnn  yyoouu  mmaayy  hhaavvee  ffaaiilleedd  ttoo
cclliicckk  oonn  tthhee  SSaavvee bbuuttttoonn..

USE STANDARDS AS A BASIS FOR DEVELOPING SKILLS IN UNITS.



SSttaannddaarrddss  aanndd  AAlliiggnnmmeenntt,,  ccoonn’’tt..
AAlliiggnniinngg  tthhrroouugghh  tthhee  AAsssseessssmmeenntt  tteemmppllaattee..

TThheerree  aarree  ttwwoo  rraaddiiaall  bbuuttttoonnss

�� Click on the radial button AAlliiggnnmmeenntt when you want to 
align the assessment to the other mapping elements and the
Standards.

�� Elements that align should be checked by putting your
curser in the small box to the right of the element and click-
ing.

�� Continue through all of the tabs.

TThhee  llaasstt  ttaabb  iiss  SSttaannddaarrddss..

�� Click on SSaavvee after you have aligned all the tabs

The Standards you chose will appear in the Standards 
column.
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WWhheenn  yyoouu  ccrreeaattee  aa  nneeww  oorr  eeddiitt  aann  AAsssseessssmmeenntt  yyoouu  hhaavvee  tthhee  ooppttiioonn  ttoo  aalliiggnn  ffrroomm  tthhee  aasssseessssmmeenntt
tteemmppllaattee..

THE REPORT STANDARDS TO BE ADDRESSED IN COURSE IS A VALUABLE

RESOURCE TO CUT-AND-PASTE FROM FOR YOUR CONTENT AND SKILLS.



RReeppoorrttss

TToo  vviieeww  rreeppoorrttss::

�� Click on RReeppoorrttss  or the icon        on the right side of the screen, above the workspace.

A  list of reports appears on the left side of the screen.

�� Put the cursor on the name of the report.  When the name is underlined, click.

AA  SSuummmmaarryy  ooff  RReeppoorrttss  ffoolllloowwss::  

CCOONNSSOOLLIIDDAATTEEDD  MMAAPP  BBYY  MMOONNTTHHThis shows all the mapping elements used by the teacher for a given month. Again,
useful for conversations about what is taught in a given month.  The Assessments

and Lessons can be opened and printed and copied into other Units.

TTHHIISS  UUNNIITT  DDEETTAAIILLEEDDThis report provides a complete picture, in an ordered form, of the plan for the unit. This is a
report that teachers often will print and/or make available to their administrator.  It is inclusive, in

detail, of all elements in the unit with complete information from assessment and lesson template.

TTHHRREEEE  MMOONNTTHH  MMAAPPThis report is a way to chunk out three months at a time. It can be useful to see this report from
the perspective of a quarter or a semester.
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TTeecchhPPaatthhss::  AA  CCuurrrriiccuulluumm  MMaappppiinngg  SSyysstteemm®®  pprroovviiddeess  aa  vvaarriieettyy  ooff  rreeppoorrttss  ddeessiiggnneedd  ttoo  hheellpp  mmaakkee  ddeecciissiioonnss
aabboouutt  ccuurrrriiccuulluumm  rreevviissiioonn..      TThhee  rreeppoorrttss  pprroovviiddee  aa  bbaassiiss  ffoorr  ddiiaalloogguuee  aanndd  ccoonnvveerrssaattiioonnss  rreeggaarrddiinngg  tthhee  

ccuurrrriiccuulluumm  aass  iitt  rreellaatteess  ttoo  aasssseessssmmeennttss,,  lleessssoonnss,,  aanndd  ssttaannddaarrddss..

MMoonntthhllyy  MMaapp  IInnffoorrmmaattiioonn

REPORTS ARE THE BASIS FOR DIALOGUE AND DISCUSSION ABOUT YOUR
CURRICULUM AND PRACTICE.  THEY REPRESENT DATA ORGANIZED IN
FORMATS THAT SHOULD THE BASIS OF GUIDING YOUR
DIALOGUE/DISCUSSIONS.



RReeppoorrttss

AASSSSEESSSSMMEENNTT  PPUURRPPOOSSEESSThis report provides an analysis of the purposes for assessment according to: assessing for
learning (a formative assessment), assessment of learning (a summative assessment) and

student self-assessment. This report will be useful for staff development planning.  Purposes adapted from the work of
Rick Stiggins, Classroom Assessment for Student Learning, Assessment Training Institute.

CCUURRRRIICCUULLUUMM  AANNAALLYYZZEERRThis is an advanced search feature.  In this search, you can identify content or skills that
were tested either in state or standardized tests.  Use this search to track where (which

teachers, which courses, which buildings) and when (which month or months) the content or skill was addressed.
Tracking these elements will provide a richer picture of the frequency of when the elements appeared in maps as well as
the specific months they were addressed in classrooms. Clicking on numbers that are underlined will open the unit in
which the word occurred. In addition to being able to click each month column header to the see a graphic report for that
month, you can now click the “total” column
and see a graphic report for the whole year.

LLAANNDDSSCCAAPPEE  MMAAPPThe Landscape Map provides an overview of a year's curriculum. You can access this report in the
report list as well as the upper right hand corner of your workspace.  This report can be modified and

customized and printed in Microsoft Word or Microsoft Excel.  This report is used when having a conversation with col-
leagues about the sequence of a year's curriculum. It is a valuable resource when teachers or administrators want to pre-
pare custom reports. It represents what many consider to be their curriculum map.

LLEESSSSOONN  LLEEVVEELLSSThis report is designed to provide an analysis of lessons according to the level: introducing,
developing, reinforcing, challenging as well as according to the degree of differentiation within

each lesson. It allows you to zero in on specific lessons and view them in detail as well as copy them into your own units. 

LLEESSSSOONN  PPLLAANNSSThis is a way for a teacher to access groups of lessons clustered by dates. This report allows teachers
to view lessons without having to open units.

MMYY  CCOONNSSOOLLIIDDAATTEEDD  MMAAPP BBYY  YYEEAARRThis is a consolidated report for the individual teacher. It gives a consolidated
view of what the scope of the curriculum has been. This report might be useful

when the teacher enters into a conversation about what the scope of curriculum should be as colleagues build core
maps.  Assessments and Lessons can be clicked opened by clicking on them.  Once open they can be printed or copied
into other Units.

YYEEAARRLLYY  AASSSSEESSSSMMEENNTT  TTYYPPEESS FFOORR  TTHHIISS  CCOOUURRSSEEThis is a report that shows the assessment types that have
been used by an individual teacher. The distribution of these

types is significant. The assumption is that teachers should be providing a variety of assessments for students. In addi-
tion, performance assessments serve as an indicator that the assessment is asking for a higher level of application of
knowledge from students. The types should also, at some point, show the distinction between formative and summative
assessments. Clicking on the name of the Assessment Type allows you to view the unit in which the assessment occurs.
Once the Unit is open, clicking on the name of the Assessment will allow you to view the Assessment.  
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YYeeaarrllyy  MMaapp  IInnffoorrmmaattiioonn

VIEW REPORTS ON THE COMPUTER FOR READ-THROUGHS.  YOU DON’T
HAVE TO PRINT THE REPORTS TO TALK ABOUT THEM.  DEVELOP SHEETS

TO KEEP NOTES ON REGARDING OBSERVATIONS ABOUT THE REPORTS.



YYEEAARRLLYY  CCOONNSSOOLLIIDDAATTEEDD  RREEPPOORRTT FFOORR  CCOOUURRSSEE

RReeppoorrttss  ccoonn’’tt..

YYEEAARRLLYY  CCOONNSSOOLLIIDDAATTEEDD  MMAAPP FFOORR  YYEEAARRThis is a very useful report for a conversation with colleagues. It is an
easier way to see what the scope of curriculum is for all of the teachers.

This is a better report for curriculum analysis than is the landscape map if you are trying to understand scope and not
sequence. The report includes a frequency count for each element. This report helps to build a consensus as well as a
common language for content and skills. Use as a resource to find key words to use in CCuurrrriiccuulluumm  AAnnaallyyzzeerr Report

SSTTAANNDDAARRDDSS  AADDDDRREESSSSEEDD IINN  MMAAPPSS WWIITTHH  FFRREEQQUUEENNCCYYThis report provides a way for teachers to analyze standards
that were addressed. In addition, there is a frequency count

here, so that the frequency that a standard has been addressed can be noted. Those Standards that have been
addressed can be clicked on and a list of the Units where the Standard was addressed will appear. This makes it possi-
ble to drill into specific Units to see how the Standards are being addressed.  The assumption is that increased frequency
is required in order for skills to build. Therefore, higher frequency should account for better student performance on stan-
dards based tests.

SSTTAANNDDAARRDDSS  AALLIIGGNNEEDD IINN  MMAAPP  FFOORR  CCOOUURRSSEEThis report allows teachers to see their standards aligned to content and
skills. The teacher can look to see the complete standard laid out and

then see whether the content and skills make a clear match to the standard. This is a way to check the
alignments that have been made for quality. The only way to get this report is to align through either content or skills.

SSTTAANNDDAARRDDSS  NNOOTT  AADDDDRREESSSSEEDD IINN  CCOOUURRSSEEThis report provides a list of Standards that have yet to be aligned to any
mapping elements.  This report provides a way to track how closely

Standards are being incorporated into the curriculum.

SSTTAANNDDAARRDDSS TTOO BBEE  AADDDDRREESSSSEEDD IINN  CCOOUURRSSEEThis report provides an overview of the standards to be addressed in the
course.  It is used for planning purposes. Courses may be assigned 

multiple areas of Standards. Teachers can open this report and use it as a source for content and skills for their Units.

MMYY  MMAAPP  AALLIIGGNNMMEENNTT FFOORR  CCOOUURRSSEEThe map alignment report shows more of the alignments that you have made in a
given unit.  The expanded view of alignment can be seen in the AAlliiggnnmmeenntt  LLeevveell

22.  When you select the MMyy  MMaapp  AAlliiggnnmmeenntt  ffoorr  CCoouurrssee report, you will still see the familiar filter screen which allows you
to choose a month and/or a unit, and to choose which type of element you want to see alignments for.  Additionally, you
will find a drop down box which you can use to view level 1 or level 2 alignments.  It will default to sshhooww  lleevveell  11
aalliiggnnmmeenntt”, which will show all elements that are aligned to elements of that type, in that month/unit.  You can now also
select sshhooww  lleevveell  22  aalliiggnnmmeennttss which will not only show you all elements that are aligned to elements of that type, in that
month/unit, but it will also show any elements which are aligned to THOSE aligned elements.
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IInnffoorrmmaattiioonn  AAbboouutt  AAlliiggnnmmeenntt

IInnffoorrmmaattiioonn  AAbboouutt  SSttaannddaarrddss

MANY SCHOOL ADMINISTRATORS ARE USING THIS UNIT DETAILED...
INSTEAD OF LESSON PLANS.  IT IS FAR MORE COMPREHENSIVE AND CAN

BE VIEWED WITHOUT HAVING TO BE PRINTED.



NNootteess
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