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The Hamilton School District provides equal educational and employment opportunities. The District does not 
discriminate on the basis of sex, race, color, religion, national origin, ancestry, creed, pregnancy, marital or 
parental status, sexual orientation, or physical, mental, emotional or learning disability, or any other reason 
prohibited by state or federal laws or regulations, in any of its programs or activities, applications for admission, or 
employment. 

 
The District is required by Title IX and Part 106 of Title 34 of the Code of Federal Regulations not to discriminate on 
the basis of sex in the education programs or activities operated by the District, and this requirement extends to 
admission and employment. The District provides equal access to the Boy Scouts and other designated youth 
groups. 

 
The District has designated and authorized the following individual as the person responsible for coordinating the 

nondiscrimination laws, including investigation of any complaints alleging a violation of Title IX or other 
discrimination: 

 
Title IX Coordinator: 

 
John Roubik 
Director of Human Resources and Organizational Development 
Hamilton School District 
W220N6151 Town Line Road 
Sussex, WI 53089 
(262) 246-1973. 

 
Any questions regarding Title IX may be referred to the Title IX Coordinator or to: 

 
U.S. Dept. of Education,  for Civil Rights 
230 S. Dearborn, 37th Floor 
Chicago, IL 60604 
(312) 730-1560 or OCR.Chicago@ed.gov 

 
 

Please refer to School Board Policies 411 - Equal Educational Opportunities and 411.2 - Discrimination and 
Harassment Prohibited for additional information regarding the  student nondiscrimination policies 
and procedures, including information regarding the accommodation of sincerely held religious beliefs, the 

homeless students, and requests for accommodations under Section 504 of the Rehabilitation Act. 
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SCHOOL INFORMATION 
 

Silver Spring Intermediate School 
N58W22350 Silver Spring Drive 

Sussex, Wisconsin 53089 
 

Main  262-820-2080 
Fax: 262-820-2082 

 
Principal 

Ms. Deanna Wellens 
Ext. 6902 

 
Associate Principal 
Ms. Susan Schramka 

Ext. 6904 
 

Administrative Assistants 
Ms. Susan Haley - Ext. 6900 

Ms. Bobbie Semrow - Ext. 6911 
 

School Hours: 8:40 am - 3:30 pm 
 Hours: 8:00 am - 4:00 pm 

 
School Mascot: Panther 

 
School Colors: Blue & Silver 
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LIVING OUR VALUES 

It is the mission of the Hamilton School District, a child-centered, progressive, pro-active 
organization, to ensure maximum achievement for each student through a respectful and active 

concert with our diverse community. 
 
 

1. We value a culture of belonging, so we... 
 

 build positive and constructive relationships with each other. 
 

 honor that we are here to educate and inspire one another by recognizing and celebrating the 
strengths,  and talents of all. 

 
 show kindness and respect to ourselves and each other by listening and remaining open to new or 

 ideas. 
 

2. We value the whole child by balancing the learning of academic and social-emotional skill sets, so we... 
 

 build social-emotional skills and relationships between teachers and students. 
 

 understand that relationships are the foundation for motivating students in all aspects of school. 
 

 get to know our students and create learning experiences for them that are personalized and 
meaningful. 

 
3. We value authentic learning and meaningful collaboration within our community, so we... 

 
 have a clear purpose behind what we do in the classroom (know our why). 

 
 give time and guidance for purposeful conversations. 

 
 provide students with authentic audiences and hands-on, engaging learning experiences as much 

as possible. 
 

 model and provide opportunities to learn while fostering empathy, vulnerability, and individuality. 
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MASTER SCHEDULE 
 
 
 

5TH GRADE 6TH GRADE 

ACADEMICS 

Humanities 
(English Language Arts / 

Social Studies) 

Humanities 
(English Language Arts / 

Social Studies) 

Math / Science Math / Science 

Advisement / Intervention Advisement / Intervention 

ALLIED ARTS 

FULL YEAR CLASSES (MEET ALTERNATING DAYS) 

Fitness / Choice of 
Band or Choir 

Fitness / Choice of  
Band or Choir 

QUARTER CLASSES (MEET EVERYDAY) 

Art Art 

Health and Wellness Health and Wellness 

Applied Engineering & Technology Applied Engineering & Technology 

Family and Consumer Sciences Family and Consumer Sciences 
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TEACHING STAFF 
 
 

House Grade Room # Teacher Core Subjects 

 

 
5 Blue 

5 A105 Ms. Schultz Humanities 

5 A102 Ms. Litz Math/Science 

5 A103 Ms. Garley Math/Science 

5 A104 Ms. Lauer Humanities 

 

 
5 Yellow 

5 B105 Ms. Zgonc Humanities 

5 B102 Ms. Lawniczak Math/Science 

5 B103 Mr. Welch Math/Science 

5 B104 Ms. Norris Humanities 

 
5 Green 

5 C105 Ms. Knutson Humanities 

5 C101 Mr. Sutter Math/Science 

5 C103 Ms. DeShong Math/Science 

5 C104 Ms. Carlson Humanities 

 
5 Orange 

5 D102 Ms. Wilke Math/Science 

5 D104 Ms. Zellner Humanities 

 
 

6 Blue 

6 A201 Ms. Hill Humanities 

6 A202 Mr. Schramek Math/Science 

6 A203 Mr. Brezenski Math/Science 

6 A204 Ms. Haren Humanities 

 

 
6 Yellow 

6 B201 Ms. Geisler Humanities 

6 B202 Mr. Schmidt Math/Science 

6 B203 Ms. Prei Math/Science 

6 B204 Ms. Gendrich Humanities 

 
6 Green 

6 C203 Ms.  Humanities 

6 C202 Ms. Christman Math/Science 

 

 
6 Orange 

6 D201 Ms. Gierach Humanities 

6 D202 Ms. Bova Math/Science 

6 D203 Ms. Laurich Math/Science 

6 D204 Ms. DeJong Humanities 
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TEACHING STAFF CONTINUED 
 
 

Applied Engineering and Technology Ms. Sykes 

Art Ms. Skaros 

Family and Consumer Sciences Ms. Grewe 

Instrumental Music Mr. Chanto & Ms. Jakubowski,       
Mr. Waite 

Chorus Ms. Menzel 

Fitness Education Ms. Duehring, Mr. Fox, Mr. Plese 

Health and Wellness Ms. Abler 

Reading Specialist/Instructional Coach Ms. Dembroski 

Literacy Interventionist Ms. Kemper 

Math/Science Instructional Coach Mr. Krill & Ms.  

Math Interventionist Ms. Fuhr 

             Special Education Teachers Ms. Condon, Ms. Miller, Ms. Fiorita, 
Ms. Krueger, Ms. Merritt 

Library Media Specialist/ Technology 
Coach 

                    Ms. Pfeifer 

School Counselors Ms. Casper & Ms. Frommgen 

Psychologist Ms. Behagen 

Social Worker Mr. Lahmann 

Speech Pathologists Ms. Netzel-Muehlenbach, Ms. Smith 
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2023-2024 SSI BELL SCHEDULE 
 
 
 

Time 5th Grade 

8:40 - 9:22 Period 1 (42) 

9:24 - 10:04 Period 2 (40) 

10:06 - 10:46 Period 3 (40) 

10:48 - 11:28 Period 4 (40) 

11:30 - 12:10 Period 5 (40) 

12:12 - 12:42 LUNCH (30) 

12:44 - 1:24 Period 6 (40) 

1:26 - 2:06 Period 7 (40) 

2:08 - 2:48 Period 8 (40) 

2:50 - 3:30 Period 9 (40) 

Time 6th Grade 

8:40 - 9:22 Period 1 (42) 

9:24 - 10:04 Period 2 (40) 

10:06 - 10:46 Period 3 (40) 

10:48 - 11:28 Period 4 (40) 

11:30 - 12:00 LUNCH (30) 

12:02 - 12:42 Period 5 (40) 

12:44 - 1:24 Period 6 (40) 

1:26 - 2:06 Period 7 (40) 

2:08 - 2:48 Period 8 (40) 

2:50 - 3:30 Period 9 (40) 



12 
 

 

ATTENDANCE 
 

Attendance Laws and Policies 
 

Wisconsin State Law 118.15 states that regular school attendance is required. 
 

The Hamilton School District Board of Education encourages a strong partnership between the home, school, and 
community. It recognizes a positive relationship between good school attendance and success in school and 
employment. If student learning and growth are to take place, parents, students and school personnel must 
recognize their responsibilities to assure regular attendance. 

 
The Hamilton School Board, in recognition of the statutory requirements for school attendance and the 
overwhelming public need for an educated society, believes school attendance should take precedence over 
non-school activities. Wisconsin State Statutes (118.15 and 118.16) require school attendance of a child, ages ve 
(5) to eighteen (18), unless he/she: (1) is excused temporarily for physical or mental reasons, (2) has graduated, or 
(3) has been authorized to attend an alternative education program. The law further requires that any person 
having under his/her control a child between the ages of six (6) and eighteen (18) shall require the child to attend 
school regularly during the full period and hours that school is in session until the end of the quarter of the 
semester of the school year in which the child becomes eighteen (18) years of age. A habitual truant is a student 
who is absent from school without an acceptable excuse (s.118.16(4) and s.118.15,Wis.Stats) for part or all of ve 
days on which school is held during a semester. 

 

Parents/guardians are to notify the school of such absences with a phone call, email, or written note stating the 
reason for the absence. When children are absent from school, parents/guardians assume full responsibility for 
their activities. It is the responsibility of the principal/designee to determine whether the absence is acceptable 
(excused) or not acceptable (truant). 

 
Excused Absences 

 
The principal/designee will excuse students from attendance in school for the following reasons: 

 
 Illness of the student - A medical  may be required in cases of excessive absences. 
 Medical appointment - Such appointments are to be made, whenever possible, when school is not in 

session. Emergencies and  hours may dictate that students must be excused. Students who have 
appointments during the day are expected to be at school before and/or after their appointments, if 
possible. 

 Special events - Attendance at special events of  as deemed by the family. 
 Exceptional circumstances - Exceptional circumstances such as a death in the family, hospitalization, acute 

family or personal crises, religious observances and legal appointments which cannot be scheduled 
outside of the school day. 

 Approved family vacations - Family vacations must be taken, whenever possible, when school is not in 
session. Where circumstances require that a student miss school for a family vacation, the 
parent/guardian must notify the school prior to the absence, complete a Vacation Request Form, and 
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arrange for appropriate make-up work. Parents/guardians should understand that such absences could
the academic progress.

 
Students having an excused absence, including out-of-school suspension, shall arrange with the teacher to make 
up work and tests missed. Requests for make-up work require a minimum 24 hour notice. This generally is not 
done for short-term illness. 

 
Health Room 

 
A trained health aide is available each school day to help students in case of accident or illness. Per Hamilton 
School District Policy 434 students are not permitted to leave school without permission. All district employees 
will follow Hamilton School District Policy 453.1-Rule 1 & 2 in responding to student injury or illness. First aid will 
be administered according to Hamilton School District Policy 453.1. If a student is ill, he or she must get a pass 
from their classroom teacher in order to go to the Health Room. In the event that a student is to be sent home, 
the health aide (not the student) will contact the parent. The emergency contact person listed under the 

ontact is made and appropriate 
transportation is arranged. 

 
When to keep your child home from school 

 
Students with a fever of 100 degrees Fahrenheit or greater should not attend school. They should be fever free 
for at least 24 hours without the aid of medications, (ibuprofen, acetaminophen, etc.) before they return. 
Please consider keeping a child at home if he or she has a low grade fever along with additional symptoms. 

 Students with vomiting or diarrhea should not attend school. They should be symptom free for 24 hours 
without the aid of medications before they return. 

 Students who have a bad cough and/or persistent runny nose should stay home. 
 Students with a rash should be kept at home until a physician indicates that they may return to school. 
 Students who are diagnosed by their physician with a bacterial infection (e.g. strep throat, pink eye, etc.) 

and started on antibiotics should remain at home until 24 hours after the antibiotics have been started; 
longer if they do not feel up to returning to school. 

 Students with head lice should be treated for lice prior to returning to school. Please notify the school 
 if you nd lice on your child at home. 

 
Students who attend school with any of the symptoms noted above or who are at school when these symptoms 
develop will be sent home as soon as the parent or emergency contact can make arrangements for the student. 

 
Sick children belong at home. Your child will  lose less time from school and decrease the risks of serious 
illness.  

 
Absence Procedures 

 
 If a student is going to be absent or tardy from school, the parent/guardian should notify the school 

hours and leave a message on the attendance line 24 hours per day or 
silverspringattendance@hamltion.k12.wi.us. If the student has a contagious condition (i.e., measles, 
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mumps, chicken pox), he/she should be kept home to prevent the spread of infection. The Waukesha 
County Public Health Division must be contacted in cases of communicable illnesses (262-896-8430).

 If the student must leave school before the end of the day, a written excuse from a parent/guardian is 
required. When a 
parent/guardian and be excused. 

 Homework may be requested for absences of more than one day during times of illness, but the requests 
must be made in the school  before 9:00 a.m. 

 The principal/designee may call home to verify the absence. 
 Students arriving late to school should report to the school  to get a pass. 
 Please do not email the teacher if a student is absent from school. Parents must contact the  directly 

to report an absence or request homework. 
 

For more information on attendance and truancy, please see 431-Rule in the Appendix and/or ask to see Board 
Policy 431. 

 
 

BEHAVIOR EXPECTATIONS 
 

 Classroom and School Behavior Expectations 
 

maintaining a safe and productive classroom environment. Important rules and procedures from this discussion 
are shared and posted in the classroom. In addition, written school-wide rules about behavior in the halls, on the 
playground and on the bus are reviewed. Please take time to discuss these expectations with your child sometime 

 

 
General Rules 

 
Student conduct shall allow healthy, safe and positive educational experiences for all students in the school; 

 operation of the school; and not unduly detract from maximum learning opportunities for all students. 
 

Most important in the solution of behavioral problems is the necessity of resolving problems through parent 
conferences. 

 
Parents of any student who must stay after school for disciplinary reasons will be required to make transportation 
arrangements. 

 
Short-term suspension  (5) days or less] may be imposed by the principal for noncompliance with a school 
rule(s) or for conduct while at school which endangers the property, health or safety of others. 
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BEHAVIOR MATRIX 
 
 

 

 

 

Hallways/ 
Stairwells 

 
House 

Large Group 
Area 

 
Bathroom 
& Locker 
Room 

Recess/ 
Playground 

 
Winter Rules 

 
 

Commons 

 
 

Library 

 
 

Bus 

 
 

Technology 

 
 
 
 
 

We are 
safe 

Walk on 
right side 

Walk in and out 
of classrooms 

Wash your 
hands 

Use equipment for 
purpose intended 

Keep hands/feet/ 
objects to self 

Walk to 
designated 
area 

Keep 
hands/feet/ 
objects to self 

Carry CB in 
case when not 
in use 

Keep 
hands/feet/ 
objects to 
self 

 
Take stairs 
one at a time 

Keep your body 
and objects to 
yourself 

 
Use materials/ 
furniture 
appropriately 

Walk from 
place to 
place 

Follow winter rules 
 
Walk when 
entering/exiting 
building 

 
Stay inside the 
recess area 

Walk to the 
lunchroom and/or 
recess doors 

 
Clean up spills and 
report them to an 
adult 

 
Be seated while in 
the lunchroom 

 
Only visit 
the library 
with a 
teacher or a 
pass 

 
Remain seated 
while the bus 
is in motion 

 
Keep aisle clear 

 
Keep 
passwords 
private 

 
Keep CB closed 
when moving 
throughout the 
building 

 
 
 
 
 
 

We are 
responsible 

Use time 
wisely 

 
Move 
without 
delay to your 
destination 

Be on time & 
prepared to learn 
with all materials 

 
Be an active 
listener & 
participator 

 
Use time wisely 
and remain on 
task 
 
Return all 
materials after 
use 

Keep area 
clean 

 
Let an 
adult know 
if there is 
an issue 

Be prompt to line 
up when whistle 
blows 

 
Return games and 
playground 
equipment to the 
proper locations 

 
Do not eat outside 

Clean your 
garbage, table, and 

you 
 
Wash your table 
down before 
playing games 

 
Empty tray/lunch 
box into garbage 

Leave area 
as you found 
it 

 
Return 
books on 
time 

 
Follow book 
care rules 

Keep 
food/drink in 
backpack 

 
Place garbage 
in trash can 

Use CB as 
directed and 
only visit 
school 
appropriate 
sites 

 
Bring fully 
charged CB to 
school daily 

Stay seated during 
recess in the 
commons 

 
Return items to 
the proper place 
(trays, games, etc.) 

Keep CB away 
from food and 
drink 

 
 
 
 
 
 

We are 
respectful 

Use a voice 
level of 0-1 

Actively listen to 
teacher and 
peers 
 

Respect 
 

privacy 

Be aware of 
personal space 

Wait to be 
dismissed by an 
adult 

Use a voice 
level of 0-1 

Use school 
appropriate 
language 

Follow teacher 
instructions for 
use 

Keep hands 

the windows 
and walls 

Follow all 
directions 

 
Use strategies to 
focus attention 
and avoid making 
extra noise 
 
Maintain 
personal space 

Follow rules of 
game 

 
Wait for the door 
to be opened at the 
end of recess 

 
Make sure your 
table is clean for 
the next class 

Use school 
appropriate 
language 

 
Push in 
chairs upon 
leaving 

 
Keep feet  
of the 
furniture 

 
Follow 
instructions 
from driver 

 
Use 
headphones if 
listening to 
music or videos 

 
Use proper 
email etiquette 

 
Cite 
work 
appropriately 

 
 

We are kind 

Use positive 
and friendly 
words and 
actions 

Use positive and 
friendly 
words/actions/ 
tones 

 
Help one another 
 
Be inclusive and 
encouraging 

Use 
positive 
and 
friendly 
words and 
actions 

Share and take 
turns on equipment 

 
Use positive and 
friendly words to 
resolve  

Welcome others 
to sit with you 

Be mindful 
of others 
working 

Assist younger 
students as 
needed 

Posted content 
should be true, 
kind, and 
school 
appropriate 
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Due Process 
 

Suspensions: Prior to any suspension, the student will be advised of the reason for the proposed suspension. The 
parent/guardian of a suspended student, if the student is a minor, will be given prompt notice of the suspension 
and the reason for the suspension. Within 5 school days following the start of the suspension, the student or the 

 parent/guardian, if the student is a minor, may appeal the suspension to the District Administrator. The 
 

 
Expulsions: Prior to any expulsion, the student will be entitled to a hearing before the School Board. The student 

 represented at the hearing by legal 
counsel. 
parent(s)/guardian(s), if the student is a minor. The notice will include the  grounds for expulsion and the 

 
 

Other discipline: The process that is due to a student before discipline is imposed will depend on the level of 
discipline and other factors. At a minimum, the student will be advised of the reason for the disciplinary action 

 

For information on behavior policies, please see the following policies in the Appendix: 

411 Equal Educational Opportunity 
411.2 Discrimination and Harassment Prohibited 
411.2-Rule Student Discrimination and Harassment Complaint Procedures 
443.4 Student Alcohol and other Drug Use 
443.4-Rule (1) Procedures for Dealing with Student Alcohol and Other Drug Use 
443.4-Rule (2) Enforcement Procedures 
445.1 Locker Searches 
446.3 Student Suspensions 
446.4 Student Expulsion 

 
For more information on behavior, please ask to see the following Board Policies: 

 
443.7 Care of School Property by Students 
443.8 Aggressive, Antisocial or Criminal Activities by Students 
446.2 Student Detentions 
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District Code of Classroom Conduct 

1997 Wisconsin Act 335 requires that beginning August 1, 1999, teachers shall be authorized to remove students 
from class for  in a Code of Classroom Conduct adopted by the School Board and the principals 
are required to place students removed from a class in accordance with procedures outlined in the established 
code. The Hamilton School District Board of Education has adopted a code which includes: 

  reasons for removing a student from class, 
 Procedures for determining the appropriate educational placement of a student who has been removed 

from a class and assigned a placement by the building principal or designee, and 
 Procedures for notifying the parent/guardian of a minor who has been removed from class. 

 
A copy of the complete Code of Classroom Conduct is available in the school  

 
Dress and Appearance 

 
It is expected that students will attend school clothed, including footwear, and groomed in an appropriate 
manner. Any article of clothing, manner of hairstyle or make-up which is determined by the  to interfere with 
the educational process is prohibited, including, but not limited to, expressions which are obscene, profane, 
pornographic, advocating pain, death, suicide, or drug or alcohol use. 
oversized armholes or spaghetti straps, and short shorts and short skirts are not appropriate for school wear. 
Pants must conceal undergarments. Hats, sport caps, etc. are not to be worn in the school building unless these 
items are a part of a planned school activity, or for religious or health reasons. Flip ops are strongly discouraged. 

hoes to be worn during physical education. Similarly, 
clothing worn during co- or extra-curricular programs must promote health and safety, and must not distract from 
the purpose of the program. The district will implement the dress code in accordance with federal law regarding 
reasonable accommodation and prohibiting discrimination. For more information, please ask to see Board Policy 
443.1. 

 
Electronic Devices, Toys, and Valuable Items 

 
At the intermediate level, students are sometimes tempted to bring to school objects that are distracting, 
valuable, dangerous or legally prohibited. Electronic devices create both a distraction and a temptation for other 
children and are too valuable to be brought into an intermediate school environment. Should they be brought to 
school, the Hamilton School District is not responsible for lost or damaged personal devices. The use of 
walkie-talkies or cell phones is prohibited. When these kinds of items are brought to school, they are held by the 
principal until they can be returned directly to parents. 

 
For more information on two-way communications devices, please see Board Policy 443.6 in the appendix. 

 
On rare occasions children have brought to school a toy gun, a small scout, utility or pocket knife, etc. to show 
their friends. These items are considered look-alike or dangerous weapons. If a student brings any of these items 
to school, the items  The intended use of weapons or look-alike 
weapons and the frequency with which a child brings them to school will determine discipline procedures, which 
may include suspension or expulsion from school. 
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For more information on weapons, please see Board Policy 443.5 in the Appendix.

COMMUNICATIONS 
 

Printed Communications 
 

Silver Spring Intermediate School provides information on school events and activities in regularly published 
newsletters. 
(www.hamilton.k12.wi.us). 

 
Parent/Teacher Conferences 

 
The Hamilton School District has scheduled time for parent/teacher conferences in October, November and 
February. However, you do not need to wait for these scheduled dates to conference with a teacher. Our 
members welcome parent/guardian contact at any time. 

 
Report Cards 

 
Grades 5 & 6 report cards are completed each semester and are made available for viewing on the  Campus 
Portal after the end of each quarter. 

 
Our report card is evolving to better communicate what students are expected to know and be able to do as set 

nd parents/guardians as it will 
provide a more detailed outline of student progress toward learning goals. 

 
The report card changes will be phased in each school year by content area as curriculum cycles are completed. 
Science, English Language Arts, Math, and Social Studies communicate progress through  scores (more 
information below). Allied Arts classes will evolve into this same system over the next couple of years. 

 
What changes will I see as a parent/guardian? 
Report cards will be provided at the end of each semester with the exception of 1st and 3rd quarter Allied Arts 
courses. Similar to elementary school,  scores (1-4) are used in Grades 5 & 6 instead of letter grades and 

 
Teachers will provide feedback to students and your child will have multiple opportunities to show growth toward 
these learning goals throughout the year using the rubrics associated with each learning goal. Final scores are 
determined based on a formula that heavily takes into account most recent evidence of student learning, rather 

scores (1-4) are also used to communicate progress of learner behaviors. 

 
The achievement grades for your child  the  assessment of your  performance in relation to 
grade level standards. Parents/guardians should contact the teacher if there are any questions about the report 
card. 
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For additional information on report cards, promotion and retention, please ask to see Board Policy 345.2 and 
rule, and Board Policy 345.4, and see 345.4 Rules 1 and 2 in the Appendix. 

 

EMERGENCY PROCEDURES 
 

Procedures and Drills 
 

Emergency procedures are posted and reviewed in each classroom. Students will participate in re, tornado, and 
lockdown drills throughout the school year. 

 
Accident or Illness Procedure 

 
In the event of an accident or illness while a student is at school, an attempt will be made to contact the home 
immediately. If there is no answer at home, the parent/guardian will be contacted at his/her place of 
employment. If we are unable to reach the parent or guardian at work, the emergency phone numbers listed on 

 Campus Portal will be called. If the accident or illness appears  may be given and an 
ambulance may be called. Any medical and/or ambulance costs incurred are the responsibility of the 
parent/guardian. 

 
For more information, please ask to see Board Policies 453.1 and Rules 1 and 2 regarding student accidents and 
illnesses. 

 
Medication During the School Day 

 
When it is necessary for students to take medication at school, completion of the appropriate permission or 
consent form is required. 
www.hamilton.k12.wi.us. 

 
All permission or consent forms require the following information: 
1.  name and signature 
2.  phone number 
3. Name of medication 
4. Dosage 
5. Time of day to be given 
6. Limitations, if any 
7. Signature of parent/guardian 

 
District personnel are not allowed to administer prescription medication to students without the proper, written 
instructions from the physician indicated on the appropriate permission or consent form. Medication must be in 
its original container. 
medications from the scho  
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Non-prescription medication, such as ibuprofen, acetaminophen, and cough drops, can only be dispensed through 
e parent are 

provided and the appropriate permission slip has been signed. 
 

For more information, please ask to see Board Policies 453.4, Exhibits 1 and 2, and Rule regarding Administering 
Medication to Students. 

 
Health and Accident Insurance 

 
The Hamilton School District does not carry insurance on individual students for accidents that occur while in 
school, going to and from school, or in any school activity. If you do not have insurance and would like some 
information concerning  insurance for students, please contact Mr. Mike Gosz, Athletic Director/Dean of 
Students at Hamilton High School at 246-6471 extension 1125. 

 
FEES AND CHARGES 

 
General Fees 

 
Textbooks and reference materials are furnished to students by the school. A fee is assessed to each student at 
the beginning of the year. 
Portal (credit or check with no transaction fee for this form of payment). If a check (payable to the Hamilton 
School District) or cash is sent to school for payment, it is recommended that money be sent in an envelope with 
the  name,  name, the amount of money enclosed, and the fee or activity for which the money 
will be used. If payment is not possible at that time, please contact the principal to make other arrangements. 

 
One-half of the total amount paid may be refunded when a student transfers to another school before the end of 
the rst semester. No refund will be made if the student transfers during the second semester. 

 
Material needs, which should be provided by the students, are indicated on a school supply list. Gym shoes are 

 
 

If books or other school property are damaged or lost, the parents will be charged a fee accordingly. All incidental 
fees (school pictures, eld trips, music, etc.) will be paid by the parents. 

 
For more information, please ask to see Board Policy 470. 

 
Lunch and Milk 

 
The cost of lunch (including milk) is $3.05 per day for students and $3.85 for adults. Bistro Box is $2.70. Milk 
purchased separately is .40 cents. 
Campus Portal (credit or check with no transaction fee for this form of payment). Check or cash may be sent to the 

pe. 
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Free or reduced price lunches are available for families eligible according to guidelines established by the federal 
government. Forms are provided for every family prior to the start of the school year through the Campus 
Portal. 

 
School Meal Account Charges and Collections 

 
Students choosing to purchase school meals or a la carte items during the lunch period may make payment in the 
form of cash or check at the time of purchase or by parents/guardians prepaying for school meals and a la carte 
times through a school meal account. As a courtesy, when a  school meal account has a low fund balance, 

 
meal account. Messages will be sent via email, phone call, or text message, as indicated by the parent/guardian 
when registering the student in the online student information system. For further details, please refer to 
Hamilton School Board Policy #763, School Meal Account Charges and Collections Policy and Procedures included 
in the appendix. 

 
Additional Lunch Notes 

 
Students are generally allowed to choose with whom they would like to eat. Each quarter, students select a seat 
and that becomes their assigned table for the duration of the quarter. However, students that are unable to follow 
the safety rules of the lunchroom may be assigned a new seat. Students are asked to try to eat at least half of 
their lunch before they are dismissed. Students are expected to eat what they bring or what they are served 
through the lunch line. Food swapping/trading and sharing of utensils is not allowed. Parents and close relatives 
and acquaintances of children are welcome to join them for lunch. Parents must notify the  by 8:45 a.m. on 
the day of the visit. 
needed, and are able to advise visitors of special events or circumstances that may occur on the planned day of 
the lunch visit. 

 

FIELD TRIPS 
 

Parents/guardians will be asked to ll out and sign permission forms before a student will be allowed to participate 
in eld trips. A fee is often required and usually collected in advance. 
For medication information for -campus eld trips, please ask to see Board Policy 453.1 Rule 2. 

 

 
HOMEWORK 

 
Homework is assigned in order to allow children time to practice new skills, gain practice in working on long-term 
projects and/or complete work left  at school. In general, the amount of homework assigned increases 
each year. Parents should contact their child's teacher if they need more  information about the nature or 
amount of homework being assigned to their child. 
For more information on homework, please ask to see Board Policy 345.3. 
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IMMUNIZATIONS 
 

State law requires all students to present written evidence of appropriate immunizations within 30 days of being 
admitted to school. A Student Immunization Record card is given to parents of entering kindergarten students and 
parents of new students whose records from a previous school do not include a similar document. Please call the 
school  if you have questions about immunization requirements and/or when additional immunizations have 
been completed. For more information on immunizations, please ask to see Board Policy 453.2. 

 

INTERNET USE 
 

 guidelines on the appropriate use of computers and Internet, including a parent permission slip for 
Internet use, are furnished to all students via the online registration process. 
For additional information on Internet use, please see Board Policy 365.1 in the Appendix and/or ask to see Board 
Policies 365.1-Exhibit and 365.1-Rule. 

 

LOST AND FOUND 
 

A table is provided for lost and found articles. Anyone nding articles of value should turn them into the school 
 It is recommended that articles of clothing (i.e., coats, gloves, sweaters, hats, etc.) and lunch boxes be 

labeled with the name of your child. 
 

PARTY INVITATIONS 
 

To avoid hurt feelings to those not invited, we request that invitations to birthday parties, etc. be sent through the 
mail rather than distributed at school. 

 

PHYSICAL/FITNESS EDUCATION 
Fitness Education meets on an A/B day schedule. If participation is limited due to an injury or illness, a note from 

the parent/guardian is required. extended non-participation. 
 

Appropriate dress and gym shoes are mandatory. The proper shoe consists of tie up laces, rubber gripping sole, 
and support around the entire foot. If the shoe can easily be pulled  the back of the heel, it is unsafe. For your 

 

 
RECESS 

 
Students will be expected to go outside for recess except in special cases. Ordinarily, a student who is well enough 
to be in school is well enough to go outdoors for fresh air. However, in cases where a student has been absent for 
a long period because of illness or the student has a chronic illness, an exception will be considered. A note from 
the doctor is required. 
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The school is not responsible for any personal items that students bring to school to play with on the playground. 
King-of-the-Hill, tackle football, and other contact games are not permitted. 

 

SCHOOL CLOSINGS 
 

The school district uses an automated system to call parents about school closings. In addition, all announcements 
pertaining to the closing of the Hamilton School District schools due to inclement weather will be made on the 
following radio/television stations: 

 
WTMJ-TV 4 WTMJ-AM 620 WJMR-FM 98.3 
WITI-TV 6 WSSP-AM 1250 WHQG-FM 102.9 
WISN-TV 12 ESPN-FM 94.5 WXSS-FM 103.7 
WDJT-TV 58 WKLH-FM 96.5  

 
The announcements will say there will be no school at the following: 

 
Hamilton School District, Sussex or Hamilton/Sussex High School, Templeton Middle School, Silver Spring 
Intermediate School, Elementary Schools: Lannon, Maple Avenue, Marcy, Willow Springs and Woodside. 

 
Schools may close early because of an emergency. Please make prior arrangements with your child regarding a 
safe place where he/she may go in the event you are not home and school closes early. 

 
 

 
STUDENT RECORDS CONFIDENTIALITY 

 
All student records the Hamilton School District maintains must remain  between the school, the 
student and their families as required by both law and Board Policy 347. 

 
 
 
 

 
TRANSPORTATION 

 
Early Arrivals 

 
Students should not arrive at school before 8:20 a.m. Students who arrive prior to 8:20 a.m. will be asked to wait 
in the front entry vestibule. At 8:20 a.m., students may enter into the Commons to wait for dismissal to their 
house classrooms at 8:30 a.m. 
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Student Dismissal Precautions 
 

Students should know their dismissal plan for the day and go to the front of the building for parent pickup and to 

procedure must be made prior to 2:00 p.m. 
For more information on dismissal precautions, please ask to see Board Policy 434. 

 
Walkers and Bike Riders 

 
Given the lack of sidewalks in and around the school, walking and riding bicycles are highly discouraged. 
For more information on student bicycle use, please ask to see Board Policy 455.2. 

 
Bus Behavior 

 
Student behavior on school buses is a concern of everyone working with pupil transportation. Maintaining open 
and adequate channels of communication is essential if bus discipline problems are to be understood and 
resolved. 
Transportation to and from school is a privilege which can be terminated (per Attorney  opinion dated 
10/17/72). 

 
The Hamilton School District uses video cameras on school buses to reduce disciplinary problems and vandalism 
on the bus and allow bus drivers to focus on driving. Parents/guardians may be  if there is misconduct by 
their child on the bus. If  be 
suspended by school authorities. 

 
When a misconduct report is led by the bus driver, disciplinary action will be determined by school 
administrators. The report will be sent home to notify the parent/guardian. 

 
Only students attending district schools and authorized persons may ride the bus to and/or from a school 
sponsored activity. Students will not be allowed to ride another bus route without administrative permission and 
only in the event of an emergency. 
For more information regarding bus procedures, please reference Board Policy 443.2. 

 
Denial of riding privileges: 

 The privilege of riding the school bus may be denied or withdrawn only by designated school authorities. 
 Students refusing to accept or conform to necessary rules and regulations relating to bus safety will not be 

allowed to ride the bus. 
 Drivers (or chaperones) shall report discipline incidents immediately to the appropriate building principal. 

Bus drivers may be required to submit a narrative supporting the report of misconduct. If a meeting is 
scheduled with a parent/guardian, the bus driver may be required to attend. 

 The bus discipline and suspension process shall proceed according to the following format: 
 The building principal shall determine the severity of the report of misconduct and take steps of 

progressive discipline to remediate the situation. Recommendations of the bus driver (chaperone) 
shall be considered. 
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School bus riding privileges may be suspended in accordance with state law. The severity of the
will determine the length of the suspension. The length of the suspension can vary anywhere 

from one day to the remainder of the school year. 
 Parents/guardian(s) may appeal the action taken upon request through the established appeal 

procedure. 
 
 

Bus Regulations--Prior to Riding 
 

Prior to boarding the bus (on the road and at school): 
 Be at the designated school bus stop ve minutes before scheduled pick-up. Buses will not wait. Students 

shall respect the property and rights of all property owners. 
 Stay  the road while waiting for the bus. Bus riders should conduct themselves in a safe manner while 

waiting. 
 Wait until the bus comes to a complete stop before attempting to board the bus. Line up in an orderly 

manner. Do not rush to get on the bus. 
 Be courteous.  take advantage of other children in order to get a seat. 
 If there is not a sidewalk or path, it is recommended that you walk on the side of the road facing  to 

get to the bus stop. 
 Use the handrail and watch your step when boarding the bus. 
 Do not cross the road to the pick-up point until the bus has stopped, ashing lights are on, and the bus 

driver gives the signal to cross. 
 

Bus Regulations--While on the Bus 
 

 Keep hands and head inside the bus at all times. 
 Assist in keeping the bus safe and clean at all times. 
 No eating or drinking, loud talking or unnecessary confusion is allowed at any time while on the bus. This 

diverts the  attention and may result in a serious accident. 
 Treat all bus equipment with respect; damage to seats, etc. must be paid for by the  
 Never tamper with the bus or any of its equipment. 
 Do not leave books, lunches or other articles on the bus. 
 Keep books, backpacks, coats and all other objects out of the aisles at all times. No animals of any type 

are allowed on the bus at any time. 
 Remain on the bus in case of a road emergency unless directed to do otherwise by the bus driver. 
 Always remain in your seat while the bus is in motion. 
 Always be courteous to fellow students, the bus driver, and to passersby. 
 Keep absolutely quiet when approaching a railroad crossing. 
 The driver is responsible for controlling the bus riders. His/her directions must be obeyed promptly at all 

times. 
 Student use of personal electronic devices must adhere to Board Policy 365.1 Exhibit 2 regarding 

acceptable use of personal technology as the bus is considered an extension of school grounds. 
 365.1 Rule - Students are prohibited from broadcasting or posting to the internet pictures, movies, 

video or other student created media taken during the school day or at a school activity without 
the consent of the building principal. 
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Safety Rules--When Leaving the Bus 

 Cross the road at least ten feet in front of the bus, but only after checking to be sure no  is 
approaching and after receiving a signal from the bus driver. 

 Help look after the safety and comfort of small children. 
 Be alert to and obey the danger signal from the driver. 
 Riders are not permitted to leave the bus other than at their regular stops unless a written parent request 

has been approved in advance by appropriate school administration. 
 

Excessive bus reports may result in the suspension of bus privileges for longer periods of time or for the balance of 
the school year. 

 
Depending upon the severity of the misbehavior, the Hamilton School District, at any time, reserves the right to 
remove students from the bus for an unlimited period of time. For more information on student conduct on school 
buses, please ask to see Board Policy 443.2. 

 
Who Do You Call If You Have a Question or Concern? 

 
If you have a question or concern about a bus route, a late or early bus, or a bus driver, please call Dairyland Bus 
Company directly (262-253-4060). Parents have the responsibility to supervise the activities at bus stops before 

 
If you have questions or concerns about a student discipline matter on the bus, please call the school. 

 
VISITORS AND VOLUNTEERS AT SCHOOL 

 
Parents are welcome and encouraged to visit the school. Parents must contact the classroom teacher prior to a 
visit to assure appropriate timing. To ensure availability, parents who wish to meet with teachers or administrators 
should make arrangements with those individuals prior to arriving at school. 

 
For the safety of our students and  once the school day has started, all outside doors to the school are locked. 
Parent visitors and volunteers are 
badge. Our school is equipped with a visitor management system (Raptor) and all visitors will be asked to show a 

ted into the school building. Parents who are coming 
to school to pick up their children at the end of the day are asked to park their car in the parking lot (not in the 
emergency lane in front of the building) and wait for their children in front of the school 
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APPENDIX: RELATED BOARD POLICIES 
 

Some Board Policies of interest to parents and students are provided in this Appendix. A complete set of Board 
Policies is available in the school e. 
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The Hamilton School District prohibits discriminatory or harassing conduct, condoning such conduct by allowing it
to go on, and pre-judging harassment or discrimination complaints. This policy prohibiting harassment applies to
all employees and students, whether at school, at school-sponsored co-curricular, extracurricular or social
functions, or otherwise. This policy prohibits employee and student harassment or discrimination on the basis of
sex prohibited by federal law, including Title IX of the Education Amendments of 1972. The Hamilton School
District will take all necessary and appropriate action to eliminate it. Individuals who violate this Policy are
subject to discipline, up to and including expulsion or termination. 
 
Inquiries about the application of Title IX and 34 C.F.R. ch. 106 (i.e., the federal Title IX regulations) to the
District may be referred to the District’s Title IX Coordinator, to the Assistant Secretary at the U.S.
Department of Education, or both.
 
Any person with a complaint of sex discrimination (not alleging sexual harassment under Title IX as defined
below) shall seek to resolve his/her complaint following the procedures set forth in Board Policies 411, or
411.1 for student complaints, and Board Policy 511 for employee complaints. Notwithstanding the
procedures in Board Policies 411, 411.1, or 511, any person may report sex discrimination of themselves or
others at any time (including during non-business hours), in person, by mail, by telephone, by electronic
mail, using the contact information listed for the Title IX Coordinator or by any other means that results in
the Title IX Coordinator receiving the person’s verbal or written report.  Reports or complaints of sexual
harassment under Title IX, as defined below, will follow the procedures set forth in this policy.  At the time of
filing the formal complaint, the complainant must be participating in or attempting to participate in the
education program or activity of the District.
 

“Sexual harassment” is defined as conduct on the basis of sex that satisfies one or more of the following:
a. A school employee conditioning education benefits on participation of unwelcome sexual conduct (i.e. quid

pro quo);
b. Unwelcome conduct that a reasonable person would find so severe, pervasive, and objectively offensive

that it effectively denies a person equal access to the school’s education program or activity; or
c. Sexual assault (as defined in the Clery Act), dating violence, domestic violence, or stalking as defined in

the Violence Against Women Act.
 
For the purposes of this policy, the sexual harassment must occur during a school educational program or
activity, which includes locations, events, or circumstances over which the school exercised substantial control
over both the respondent and the context in which the sexual harassment occurred, whether on or off-campus.
This includes but is not limited to instances of student and employee complaints.

 



Sexual harassment can arise from a broad range of physical or verbal behavior which can include, but is not
limited to, the following:

a. Physical or mental abuse;
b. Unwelcome sexual advances or touching;
c. Sexual comments, jokes, stories or innuendos;
d. Display of sexually explicit or otherwise offensive posters, calendars or materials;
e. Making sexual gestures with hands or body movements;
f. Referring to others as a doll, babe or honey;
g. Intentionally standing close or brushing up against others;
h. Inappropriately staring at others or touching his or her clothing, hair or body;
i. Whistling at others, cat calls; and
j. Asking personal questions about a person’s sexual life.

 
Even if it is consensual and would not otherwise violate this Policy, a sexual relationship between staff and
students under any circumstances, in or out of the workplace, is strictly prohibited.

 
Individuals who experience sexual harassment should make it clear to the harasser that such behavior is
offensive to them, and they may process a complaint pursuant to this policy.  There shall be no retaliation against
any individual pursuing a sexual harassment complaint made in good faith.  Any individual who retaliates against
a complainant will be subject to disciplinary action.

 
Any person who believes he or she has been sexually harassed by a student, employee, or other person should
report the incident(s) in accordance with the complaint procedures below. All District employees are required to
report any incidence(s) of sexual harassment that they witness or are otherwise made aware of. The District will
promptly investigate the complaint and will take appropriate action based on the findings of the investigation.
 

1. Complaint Procedures/Investigations
 
If any person believes that he or she has been harassed or discriminated against in violation of this Board Policy,
he or she should follow the following procedures. The following timelines apply unless all parties agree to an
extension. The following procedures are adopted to provide for the resolution of employee, student, applicant, or
volunteer complaints alleging any sexual harassment. 
 

a. Step One: Filing a Report
 
The District is required to respond to all reports of sexual harassment. Any person with actual knowledge
of sexual harassment that occurred in an education program or activity against a person in the United
States must report the sexual harassment to the Title IX Coordinator. A report may be made either orally
or in writing to the Title IX Coordinator by phone, email, mail, or any other means to ensure the receipt
of the report. The Title IX Coordinator(s) are listed below.
 
John Roubik
Assistant Superintendent of Human Resources and Organizational Development
W220 N6151 Town Line Road
Sussex, WI 53089
262-246-1973 ext. 1179
roubjo@hamilton.k12.wi.us
 
Upon receipt of a report of sexual harassment, the Title IX Coordinator will promptly contact the
complainant/victim to discuss the availability of supportive measures and explain the process for filing a
formal complaint. Supportive measures are individual services reasonably available that are non-punitive
and non-disciplinary, that are designed to provide equal access, protect safety of complainants and
respondents, and deter sexual harassment. The Title IX Coordinator will also explain the process for filing
a formal complaint and determine whether a formal complaint will be filed by the complainant or signed
by the Title IX Coordinator. The Title IX Coordinator will consider whether any action should be taken in
the investigatory phase to protect the complainant from further harassment or retaliation including but
not limited to a change of work assignment or schedule for the complainant and/or the alleged harasser.
In making such a determination, the Title IX Coordinator should consult the complainant to assess
his/her position to the proposed action. If the complainant is unwilling to consent to the proposed
change, the Title IX Coordinator may still take whatever actions s/he deems appropriate in consultation
with the Superintendent. No temporary arrangements shall be disciplinary to either the complainant or
respondent. For the purposes of this policy, the complainant is an individual who is alleged to be the
victim of conduct that could constitute sexual harassment.
 



b. Step Two: Filing a Formal Complaint
 

A formal complaint is a complaint written and signed by the complainant/victim or signed by the Title IX
Coordinator. The complaint should include: the date(s) of the incident(s); a description of the incident(s);
the identity of the alleged harasser; the identity of any witnesses to the alleged harassment; and the
name, home address, e-mail address, and phone number of the complainant. At the time of filing the
formal complaint, the complainant must be participating in or attempting to participate in the education
program or activity of the District.  

 
If the complainant is unwilling or unable to provide a written statement including the information set
forth above, the Title IX Coordinator shall ask for such details in an oral interview. Thereafter the Title
IX Coordinator will prepare a written summary of the oral interview, and the complainant will be asked
to verify the accuracy of the reported charge by signing the document. A formal complaint is a
document filed by a complainant or signed by the Title IX Coordinator alleging sexual harassment
against a respondent and requesting that the District investigate the allegation of sexual harassment. 
The Title IX Coordinator will take the complainant’s wishes with respect to whether the District
conducts a formal investigation into the allegations.  The Title IX Coordinator will sign the complaint if
the Title IX Coordinator determines it would be clearly unreasonable in light of the circumstances not to
conduct a formal investigation.  When the Title IX Coordinator determines that an investigation is
necessary even where the complainant (i.e., the alleged victim) does not want such an investigation,
the grievance process can proceed without the complainant’s participation; however, the complainant
will still be treated as a party in the grievance process.

 
Upon receipt of a formal complaint, the Title IX Coordinator must provide written notice to the
complainant and the respondent of the allegations contained in the complaint. The notice shall include:
(1) a description of the allegations of sexual harassment potentially constituting sexual harassment;
(2) a statement that the accused is presumed not responsible for the alleged conduct and that a
determination regarding responsibility is made after the grievance process; (3) a statement that the
complainant and the accused may have an advisor of their choice, who may be, but is not required to
be, an attorney; (4) a statement that the complainant and the accused may inspect and review
evidence collected during the investigation; and (5) a reference to a provision in the District’s code of
conduct that prohibits knowingly making false statements or knowingly submitting false information
during the grievance process.

 
c. Step Three:  The Grievance and Investigation Process

When making a determination of responsibility, the District adopts a preponderance of the evidence
evidentiary standard. This standard is applied to all formal complaints of sexual harassment, whether the
respondent is a student or an employee.

All timelines in the complaint/grievance process are intended to be guidelines to assure that the
investigation and grievance process proceeds with all deliberate efficiency.   Timelines may be extended by
the District for good cause.

After receipt of a formal complaint containing allegations of sexual harassment, the Title IX Coordinator
will assign an investigator.  The Title IX Coordinator may assign him/herself as the investigator.

The investigator will investigate the complaint promptly, thoroughly, and impartially. The investigation shall
include an interview of the alleged harasser, witnesses identified by the complainant, and other individuals
deemed appropriate by the investigator. 

Prior to any investigatory interviews, meetings, or hearings the investigator must send each party a
written notice of the date, time, and location of such interviews or meetings. Throughout the investigation,
the investigator must send the parties and their advisors all evidence directly related to the investigation,
allowing the parties at least ten (10) days to respond. The parties will have an equal opportunity to
present fact and expert witnesses in addition to other inculpatory and exculpatory evidence. The parties
are not restricted from discussing the allegations or gathering evidence. Evidence of any party’s medical,
psychological, or similar records may not be accessed or used, unless the party provides voluntary, written
consent to do so.

Within thirty-five (35) working days of receiving the written complaint, the investigator shall complete the
investigation and prepare an investigatory report that summarizes evidence. The timelines may be
extended if necessary to complete a thorough investigation (e.g., depending on The investigatory report
shall be sent to both parties with at least ten (10) days to review and respond. The investigator shall also



deliver the report to the decision-maker that summarizes the evidence gathered during the investigation
and provides recommendations based on the evidence and the definition of harassment as provided in this
policy and State and Federal law as to whether the complainant has been subjected to harassment.

The parties will have 10 calendar days after the investigative report is sent to review the final report,
submit a written response to the decision-maker, and submit written relevant questions to the decision-
maker that the party wants asked of any party or witness.  The decision-maker must explain to the party
proposing the questions any decision to exclude a question as not relevant.  The decision-maker will
provide each party with the answers, and the parties will have two (2) calendar days to submit limited
follow-up questions. 

Within five (5) business days from receipt of the investigatory report, the decision-maker shall issue a final
written decision as to whether the allegations of sexual harassment are substantiated, including any
disciplinary sanctions or remedies imposed on the parties. A copy of the decision-maker’s final decision will
be delivered to both the complainant and the respondent, and will provide information regarding the
appeals process. When making a determination of responsibility, the District adopts a preponderance of
the evidence evidentiary standard. This standard is applied to all formal complaints of sexual harassment,
whether the respondent is a student or an employee.
 

d. Step Four:  Appeal to the Superintendent
 
If a party is not satisfied with the determination of responsibility by the decision-maker, a written appeal
may be submitted to the Superintendent within ten (10) calendar days after the determination of
responsibility is delivered, indicating the nature of the disagreement. The Superintendent/designee may
schedule a meeting of all parties to review the issues presented in the appeal. The Superintendent shall
provide a written response outlining the findings and disposition of the appeal within ten (10) calendar
days from the date the appeal is filed. The response shall include a notice of the right to appeal the
decision to the Board of Education.
 

e. Step Five:  Appeal to the Board of Education
 
If a party is not satisfied with the results of the investigation report or the Superintendent’s decision, he
or she may appeal the decision to the Board of Education. To appeal the decision, a party must submit a
written appeal to the Board within 10 days after the District sends the investigation report to the parties.
The Board of Education will review the record and send a written decision to the parties and the
superintendent within 25 days after receiving the appeal. Before issuing a decision the Board may, at its
discretion, hold a private conference with the parties.
 

f. Step Six:  
 

If either party is not satisfied with the decision of the Board of Education, the party may appeal the
decision to the State Superintendent within 30 days after receipt of the Board’s decision. Parties should
send appeals to the following address:

 
State Superintendent
Wisconsin Department of Public Instruction
125 South Webster Street
P.O. Box 7841
Madison, Wisconsin 53707-7841

 
Nothing in this procedure shall preclude a student or parent from pursuing a discrimination or
harassment complaint through the avenues provided by state or federal law

           
2. Dismissal

If the conduct alleged in the formal complaint does not constitute sexual harassment under Title IX, did not occur
during a District educational program or activity, or did not occur in the United States, the District must dismiss
the complaint for the purposes of Title IX. The dismissal of a formal complaint for the purposes of Title IX does
not preclude the District from taking action under other District policies.
 
The District may dismiss a formal complaint if the complainant informs the Title IX Coordinator in writing that
s/he wishes to withdraw the complaint, if the respondent is no longer enrolled or employed by the school, or if
circumstances prevent the District from gathering evidence to reach a determination.
 



In the event of a dismissal, the District must provide the parties written notice of the dismissal and the reasons
for the dismissal.
 

3. Informal Resolution
 
The District will attempt to resolve harassment complaints on an informal basis, if both parties give voluntary and
informed written consent. An informal resolution process may only be offered after a formal complaint is filed. If
both parties have given voluntary and informed written consent, the building principal/designee will meet with
the complainant and, if applicable, the alleged harasser/offender. If the parties resolve the matter, the
principal/designee will prepare a written statement outlining the resolution.
 
If an informal resolution process has begun, any party has the right to withdraw from the informal resolution
process and resume the above stated grievance process.
 
The District may not require waiver of the right to formal investigation and adjudication as a condition of
enrollment or employment.
 
Informal resolution processes cannot be offered to resolve allegations that an employee sexually harassed a
student.
 
Maintenance of Complaint Records
 
The maintenance of complaint records is recommended for the purpose of documenting compliance. Records
should be kept at least seven (7) years for each complaint filed, and, at a minimum, should include:
 

1. The name and address of the complainant and his/her title or status.
2. The date the complaint was filed.
3. The specific allegation made and any corrective action requested by the complainant.
4. The name and address of the respondents.
5. The levels of processing followed, and the resolution, date and decision-making authority at each level.
6. A summary of facts and evidence presented by each party involved.
7. A determination of the facts, statement of the final resolution, and the nature and date(s) of any corrective

or remedial action taken.

Legal Wisconsin Statutes 118.20

Wisconsin Statutes 111.31 et seq.

Wisconsin Statutes 118.13

Wisconsin Administrative Code PI 9

Wisconsin Administrative Code PI 41

Title VI, Civil Rights Act of 1964

Title IX, Education Amendments of 1972

Section 504 of the Rehabilitation Act of 1973

Americans with Disabilities Act of 1990

Individuals with Disabilities Education

https://docs.legis.wisconsin.gov/statutes/statutes/118/13
https://docs.legis.wisconsin.gov/code/admin_code/pi/9/Title
https://docs.legis.wisconsin.gov/code/admin_code/pi/41/Title
https://www.justice.gov/crt/fcs/TitleVI-Overview
https://www.justice.gov/crt/overview-title-ix-education-amendments-1972-20-usc-1681-et-seq
https://dredf.org/legal-advocacy/laws/section-504-of-the-rehabilitation-act-of-1973/
https://www.ada.gov/
https://sites.ed.gov/idea/


Cross References 411, Equal Educational Opportunities

411-Rule, Discrimination and Harassment Complaint Procedures

411.1, Multicultural Relations
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-SUSPENDED POLICY-
Please refer to Board policy 411.4, Title IX Sexual Harassment Prohibited

 
This policy and grievance process applies to discrimination on the basis of sex, including sex-based harassment,
which occurred on or after August 1, 2024.  For allegations of sex discrimination occurring before August 1,
2024, refer to School Board Policy 411.4 Title IX Sexual Harassment Prohibited (prior to August 1, 2024).

The Hamilton School District does not discriminate on the basis of sex and prohibits sex discrimination in any
education program or activity that it operates, as required by Title IX, including in admission and employment.
 Discrimination on the basis of sex includes discrimination on the basis of sex stereotypes, sex characteristics,
pregnancy or related conditions, sexual orientation, and gender identity.  

Inquiries about Title IX may be referred to the District’s Title IX Coordinator, the U.S. Department of Education’s
Office for Civil Rights, or both. Contact information for the Title IX Coordinator is provided below.
 

DEFINITIONS
 

Complainant means:
 

1. A student or employee who is alleged to have been subjected to conduct that could constitute sex
discrimination under Title IX or this part; or 

2. A person other than a student or employee who is alleged to have been subjected to conduct that could
constitute sex discrimination under Title IX or this part and who was participating or attempting to
participate in the District’s education program or activity at the time of the alleged sex discrimination.
 

Complaint means an oral or written request to the District that objectively can be understood as a request for
the District to investigate and make a determination about alleged discrimination under Title IX.

Days means business days (i.e., days on which the District office is open for normal business).

Education program or activity means all the District’s operations including, but not limited to, in-person and
online/remote educational instruction, employment, extracurricular activities, athletics, performances, and
community engagement and outreach programs. The term applies to all activity that occurs on school grounds or
on other property owned or occupied by the District. It also includes events and circumstances that take place off
school property/grounds but over which the District asserts disciplinary authority.



Parental status means the status of a person who, with respect to another person who is under the age of 18
or who is 18 or older but is incapable of self-care because of a physical or mental disability, is:
 

1. A biological parent;
2. An adoptive parent;
3. A foster parent;
4. A stepparent;
5. A legal custodian or guardian;
6. In loco parentis with respect to such a person; or
7. Actively seeking legal custody, guardianship, visitation, or adoption of such a person.

 
Party means a complainant or respondent.
 
Pregnancy or related conditions means:
 

1. Pregnancy, childbirth, termination of pregnancy, or lactation;
2. Medical conditions related to pregnancy, childbirth, termination of pregnancy, or lactation; or
3. Recovery from pregnancy, childbirth, termination of pregnancy, lactation, or related medical conditions.

 
Relevant means related to the allegations of sex discrimination under investigation as part of these grievance
procedures. Questions are relevant when they seek evidence that may aid in showing whether the alleged sex
discrimination occurred, and evidence is relevant when it may aid a decisionmaker in determining whether the
alleged sex discrimination occurred.
  
Remedies means measures provided, as appropriate, to a complainant or any other person the District identifies
as having had their equal access to the District’s education program or activity limited or denied by sex
discrimination. These measures are provided to restore or preserve that person’s access to the District’s
education program or activity after a District determines that sex discrimination occurred.

Respondent means a person who is alleged to have violated the District’s prohibition on sex discrimination.
  
Retaliation means intimidation, threats, coercion, or discrimination against any person by the District, a
student, or an employee or other person authorized by the District to provide aid, benefit, or service under the
District’s education program or activity, for the purpose of interfering with any right or privilege secured by Title
IX or its regulations, or because the person has reported information, made a complaint, testified, assisted, or
participated or refused to participate in any manner in an investigation under the Title IX regulations.

Sex-based harassment is a form of sex discrimination and means sexual harassment and other harassment on
the basis of sex, including on the basis of sex stereotypes, sex characteristics, pregnancy or related conditions,
sexual orientation, and gender identity, that is:
 

1. Quid pro quo harassment. An employee, agent, or other person authorized by the District to provide an
aid, benefit, or service under the District’s education program or activity explicitly or impliedly conditioning
the provision of such an aid, benefit, or service on a person’s participation in unwelcome sexual conduct;
 

2. Hostile environment harassment. Unwelcome sex-based conduct that, based on the totality of the
circumstances, is subjectively and objectively offensive and is so severe or pervasive that it limits or
denies a person’s ability to participate in or benefit from the District’s education program or activity (i.e.,
creates a hostile environment). Whether a hostile environment has been created is a fact-specific inquiry
that includes consideration of the following:

a. The degree to which the conduct affected the complainant’s ability to access the District’s
education program or activity;
b. The type, frequency, and duration of the conduct;
c. The parties’ ages, roles within the District’s education program or activity, previous interactions,
and other factors about each party that may be relevant to evaluating the effects of the conduct; 
d. The location of the conduct and the context in which the conduct occurred; and
e. Other sex-based harassment in the District’s education program or activity; or

      3.   Specific offenses.
a. Sexual assault meaning an offense classified as a forcible or nonforcible sex offense under the
uniform crime reporting system of the Federal Bureau of Investigation;
b. Dating violence meaning violence committed by a person:
      (i) Who is or has been in a social relationship of a romantic or intimate nature with the victim;
and



      (ii) Where the existence of such a relationship shall be determined based on a consideration of
the following factors:
           1) The length of the relationship;
           2) The type of relationship; and
           3) The frequency of interaction between the persons involved in the relationship;
c. Domestic violence meaning felony or misdemeanor crimes committed by a person
      (i) Is a current or former spouse or intimate partner of the victim under the family or domestic
violence laws of the jurisdiction of the District, or a person similarly situated to a spouse of the
victim;
      (ii) Is cohabitating, or has cohabitated, with the victim as a spouse or intimate partner;
      (iii) Shares a child in common with the victim; or
      (iv) Commits acts against a youth or adult victim who is protected from those acts under the
family or domestic violence laws of the jurisdiction; or
d. Stalking means engaging in a course of conduct directed at a specific person that would cause a
reasonable person to:
       (i) Fear for the person’s safety or the safety of others; or
       (ii) Suffer substantial emotional distress.
 

Student means a person who has gained admission to the District’s program(s) or activit(ies).

Student with a disability means a student who is identified as having a disability under Section 504 of the
Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act (IDEA).
 
Supportive measures mean individualized measures offered as appropriate, as reasonably available, without
unreasonably burdening a complainant or respondent, not for punitive or disciplinary reasons, and without fee or
charge to the complainant or respondent to:

1. Restore or preserve that party’s access to the District’s education program or activity, including measures
that are designed to protect the safety of the parties or the educational environment; or  

2. Provide support during the District’s grievance process or during the informal resolution process.
 

 
PARENTAL, FAMILY, OR MARITAL STATUS

 
The District will not adopt or apply any policy, practice, or procedure concerning a student’s current, potential, or

past parental, family, or marital status that treats such student differently on the basis of sex.
 

 
PREGNANCY OR RELATED CONDITIONS

 
Students
 
The District prohibits discrimination in its education program or activity against any student based on the
student’s current, potential, or past pregnancy or related conditions. 

The Board will permit a student, based on pregnancy or related conditions, to voluntarily participate in a separate
portion of the District’s education program or activity provided the separate portion is comparable to that offered
to students who are not pregnant and do not have related conditions. The District will not require a student who
is pregnant or has related conditions to provide certification from a healthcare provider or any other person that
the student is physically able to participate in the District’s class, program, or extracurricular activity unless:

1. The certified level of physical ability or health is necessary for participation in the class, program, or
extracurricular activity;

2. The District requires such certification of all students participating in the class, program, or extracurricular
activity; and

3. The information obtained is not used as a basis for discrimination prohibited by Title IX or this Policy.
 
When a District employee is informed of a student’s pregnancy or related conditions by the student or a person
who has a legal right to act on behalf of the student, the employee shall promptly provide that person with the
Title IX Coordinator’s contact information and inform that person that the Title IX Coordinator can coordinate
specific actions to prevent sex discrimination and ensure the student’s equal access to the District’s education
program or activity, unless the employee reasonably believes the Title IX Coordinator has already been notified.
 
Once a student, or a person who has a legal right to act on behalf of the student, notifies the Title IX Coordinator
of the student’s pregnancy or related conditions, the Title IX Coordinator shall promptly take the following
specific actions to effectively prevent sex discrimination and ensure equal access to the District’s education



program or activity:
1. Inform the student and, if applicable, the person who notified the Title IX Coordinator of the District's

obligations to:
             a. prohibit sex discrimination under this policy, including sex-based harassment;
             b. provide the student with the option of reasonable modifications to the District's policies, practices, or
procedures because of pregnancy or related conditions;
             c. allow access, on a voluntary basis, to any separate and comparable portion of the District's education
program or activity;
             d. allow a voluntary leave of absence;
             e. provide lactation space; and
             f.  maintain grievance procedures that provide for the prompt and equitable resolution of complaints of
sex discrimination, including sex-based harassment.
             g. Provide the student with voluntary reasonable modifications to the District's policies, practices, or
procedures
             h. because of pregnancy or related conditions.
 
      2. Allow the student to take a voluntary leave of absence from the District's education program or activity to
cover, at minimum, the period of time deemed medically necessary by the student's licensed healthcare provider.
To the extent that a District maintains a leave policy for students that allows a greater period of time than the
medically necessary period, the District shall permit the student to take leave under that policy instead if the
student so chooses. When the student returns to the District's education program or activity, the student will be
reinstated to the academic status and, as practicable, to the extra curricular status that the student held when
the leave began.
 
Employees
 
The District will not adopt or implement any policy, practice, or procedure, or take any employment action, on the
basis of sex:
 

1. Concerning the current, potential, or past parental, family, or marital status of an employee or applicant
for employment, which treats persons differently; or

2. That is based upon whether an employee or applicant for employment is the head of household or principal
wage earner in such employee's or applicant's family unit.

 
The District also will not make a pre-employment inquiry as to the marital status of an applicant for employment,
including whether such applicant is a "Miss or Mrs."
 
Similarly, the District will treat pregnancy or related conditions as any other temporary medical conditions for all
job-related purposes, including commencement, duration, and extensions of leave; payment of disability income;
accrual of seniority and any other benefit or service; and reinstatement; and under any fringe benefit offered to
employees by virtue of employment.
 
If an employee has insufficient leave or accrued employment time to qualify for leave under the District's leave
policy, the District will treat pregnancy or related conditions as a justification for a voluntary leave of absence
without pay for a reasonable period of time, at the conclusion of which the employee shall be reinstated to the
status held when the leave began or to a comparable position, without decrease in rate of compensation or loss
of promotional opportunities, or any other right or privilege of employment.
 
The District will provide reasonable break time for an employee to express breast milk or breastfeed as needed
and will provide the employee with access to a lactation space, which must be a space other than a bathroom
that is clean, shielded from view, free from intrusion from others, and may be used by an employee for
expressing breast milk or breastfeeding as needed.
 

TITLE IX COORDINATOR
 
The following individual is designated as the Title IX Coordinator and is authorized by the District to oversee the
District's compliance with Title IX and this Policy.
 
John Roubik, Assistant Superintendent of Human Resources and Organizational Development
W220 N6151 Town Line Rd. Sussex, WI 53089
(262) 246-1973 x1179
roubjo@hamilton.k12.wi.us
 



The Title IX Coordinator may delegate specific duties to one or more designees. The Title IX Coordinator shall
report to the Superintendent, except when the Superintendent is a party to the complaint. In such
circumstances, the Title IX Coordinator shall report to the School Board President. The School Board President
and/or Title IX Coordinator may consult with the legal counsel.
 
The Title IX Coordinator shall monitor the District's education programs and activities for barriers to reporting
information about conduct that reasonably may constitute sex discrimination under Title IX, and take steps
reasonably calculated to address such barriers. 
 

NONDISCRIMINATION NOTICE
 
The District shall provide the following notice of nondiscrimination to students; parents, guardians, or other
authorized legal representatives of elementary and secondary school students; employees; and applicants for
admission and employment; and all unions and professional organizations holding collective bargaining or
professional agreements with the District:
 

The District does not discriminate on the basis of sex and prohibits sex discrimination in any
education program or activity that it operates, as required by Title IX and its regulations, including
in admission and employment. 
 
Inquiries about Title IX may be referred to the District's Title IX Coordinator, the U.S. Department of
Education's Office for Civil Rights, or both.
 
The District's Title IX Coordinator is:
John Roubik, Assistant Superintendent of Human Resources and Organizational Development
W220 N6151 Town Line Rd. Sussex, WI 53089
(262) 246-1973 x1179
roubjo@hamilton.k12.wi.us
 
The District's grievance process for resolution of complaints of sex discrimination is included in
Policy 411-Rule. The grievance policy includes information on how to report conduct that may
constitute sexual harassment or file a complaint of sex discrimination under Title IX.
 

The District shall prominently include all elements of its notice of nondiscrimination, including the contact
information for the Title IX Coordinator, on its website and in each handbook, catalog, announcement, bulletin,
and application form that it makes available to the persons listed above, or which are otherwise used in
connection with the recruitment of students or employees. Alternatively, the District may - due to the format or
size of publication - include a statement in such publication that the District prohibits sex discrimination in any
education program or activity that it operates and that individuals may report concerns or questions to the Title
IX Coordinator(s) and provide the location of the District's notice of nondiscrimination on its website.
 

GENERAL RESPONSIBILITY TO REPORT AND RESPOND TO REPORTS OF SUSPECTED SEX
DISCRIMINATION

 
All students and employees share responsibility for avoiding, discouraging, and reporting sex discrimination.
 
Any member of the school community may provide information to the Title IX Coordinator concerning conduct
that reasonably may constitute sex discrimination under Title IX. Such information may be submitted in person,
by mail, by telephone, or by electronic mail, using the Title IX Coordinator's published contact information, or by
any other means (oral or written) that results in the Title IX Coordinator receiving the information. Information
may be provided at any time (including during non-work hours).
 
All District employees are required to provide the Title IX Coordinator with notification of conduct that reasonably
may constitute sex discrimination under Title IX. When a District employee notified the Title IX Coordinator of
suspected sex discrimination, the employee is required to report all known details about the alleged sex
discrimination including: (1) the name of the alleged respondent; (2) the person who experienced the alleged sex
discrimination (i.e., the complainant); (3) other persons involved in the alleged sex discrimination; and (4) any
other relevant facts, such as date, time, and location. Failure to provide such notification may result in discipline,
up to and including suspension or termination of employment.
 
Upon receiving a notification of suspected sex discrimination, the Title IX Coordinator will provide the appropriate
notice to the complainant, discuss supportive measures with the complainant, and explain the grievance
procedures. The Title IX Coordinator will also inform the complainant that the Title IX Coordinator is available to



assist the complainant in filing a complaint if that is what the complainant wants to do. The Title IX Coordinator
will further explain to the complainant that Federal law includes protections against retaliation and that the
District will not only take steps to prevent retaliation, but also take strong responsive action if it occurs.

 
SUPPORTIVE MEASURES

 
The District will offer and coordinate supportive measures as appropriate for the complainant and/or respondent
to restore or preserve that person's access to the District's education program or activity or provide support
during the Title IX grievance process or informal resolution process. Supportive measures may vary depending on
what the District deems to be reasonably available. These measures may include but are not limited to
counseling; extensions of deadlines and other course-related adjustments; increased supervision or security;
restrictions on contact applied to one or more parties; leaves of absence; changes in class, program, or activity,
regardless of whether there is or is not a comparable alternative; and training and education programs related to
sex-based harassment.
 
Supportive measures must not unreasonably burden either party and must be designed to protect the safety of
the parties or the District's educational environment, or to provide support during the District's grievance process
or informal resolution process. A District must not impose such measures for punitive or disciplinary reasons.
 
The District may, as appropriate, modify or terminate supportive measures at the conclusion of the grievance
procedures or informal resolution process, or they may be continued beyond that point.
 

GRIEVANCE PROCEDURES FOR COMPLAINTS OF SEX DISCRIMINATION
 

The following grievance procedures provide for the prompt and equitable resolution of complaints made by
students, employees, or other individuals who are participating or attempting to participate in the District's
education program or activity, or by Title IX Coordinator, alleging any action that would be prohibited by Title IX.
 
General Requirements
 
Throughout the grievance process, the District will treat complainants and respondents equitably. The respondent
is presumed not to be responsible for the alleged sex discrimination until a determination is made at the
conclusion of the grievance process.
 
Any Title IX Coordinator, investigator, or decisionmaker involved in the grievance process shall not have a conflict
of interest, a bias for or against complainants or respondents generally, or a bias for or against an individual
complainant or respondent.
 
The Title IX Coordinator may also serve as an investigator and/or decisionmaker. If the Title IX Coordinator does
not serve as the investigator and/or decisionmaker, the Title IX Coordinator will appoint one or more properly
trained administrators to serve in those roles. In consultation with and with approval from the Superintendent (or
Board President, if the Superintendent is a party to the complaint), the Title IX Coordinator may appoint a third
party to serve as the investigator and/or decisionmaker.
 
The District will take reasonable steps to protect the privacy of the parties and witnesses during the grievance
process. These steps will not restrict the ability of the parties to obtain and present evidence, including by
speaking to witnesses; consult with their family members, representative, or advisors; or otherwise prepare for
or participate in the grievance procedures. Retaliation against an individual for filing a complaint or cooperating
with an investigation is strictly prohibited and may result in disciplinary sanctions under this Policy. Complaints
alleging retaliation may be filed according to the grievance procedures in this Policy.
 
The Title IX Coordinator or appointed decisionmaker will objectively evaluate all evidence that is relevant and not
otherwise impermissible, including both inculpatory and exculpatory evidence. Credibility determinations will not
be based on a person's status as a complainant, respondent, or witness.
 
The following types of evidence are impermissible (i.e., will not be disclosed and will not be considered or used,
except to determine whether one of the exceptions listed below applies), regardless of whether they are relevant:

1. Evidence that is protected under a privilege recognized by Federal or State law, unless the person to whom
the privilege or confidentiality is owed has voluntarily waived the privilege or confidentiality;

2. A party's or witness's records that are made or maintained by a physician, psychologist, or other
recognized professional or paraprofessional in connection with the provision of treatment to the party or
witness, unless the District obtains that party's or witness's voluntary, written consent for use in its
grievance procedures; and



3. Evidence that relates to the complainants sexual interests or prior sexual conduct, unless evidence about
the complainant's prior sexual conduct is offered to prove that someone other than the respondent
committed the alleged sex-based harassment. The fact of prior consensual sexual conduct between the
complainant and respondent does not by itself demonstrate or imply the complainant's consent to the
alleged sex-based harassment or preclude determination that sex-based harassment occurred.

 
Timelines
 
Generally, the District will adhere to the following timelines for the major stages of grievance process:
 

1. Evaluation - The Title IX Coordinator will determine whether to dismiss a complaint or investigate it within
10 days of receiving the complaint.

2. Investigation - The investigator will generally complete the investigation within 30 days of the Title IX
Coordinator's decision to investigate the complaint. Once the Title IX Coordinator or investigator provides
the parties with access to the evidence or description of the evidence, the parties will have 5 days to
respond to the evidence.

3. Determination - After the parties submit their response or the 5-day timeline for doing so expires, the
appointed decisionmaker will have 10 days to consider the relevant (and not impermissible) evidence and
issue a determination as to whether sex discrimination occurred.

4. Appeal - Either party may appeal the decisionmaker's determination, in writing, within 5 days of receiving
the determination. Appeals of dismissal of the complaint must be filed within 5 days of receiving notice of
dismissal. Whether the respondent will be notified of the dismissal and the right to appeal will depend on
whether the dismissal occurs before or after the respondent receives notice of the allegations.

 
The above timelines may be extended for good cause, with approval from the Title IX Coordinator and written
notice to both parties. The notice to the parties will include the reason for the delay. Thereafter, the Title IX
Coordinator will keep the parties informed on a regular basis.
 
Whether there is good cause for an extension is determined at the discretion of the Title IX Coordinator. An
ongoing criminal investigation involving the conduct that is the subject of the complaint may be good cause to
extend the above timelines. While the District will not wait for the conclusion of a criminal investigation or
criminal proceeding to being its own Title IX investigation, it may temporarily delay the investigation while the
police are gathering evidence and actively investigating.
 
Complaints
 
Complaints should be directed to the Title IX Coordinator. If the complaint is against the Title IX Coordinator, the
complaint should be directed to the Superintendent.
 
The following people have a right to make a complaint of sex discrimination, including complaints of sex-based
harassment, requesting that the District investigate and make a determination about alleged discrimination under
Title IX:
 

1. A "complainant," as defined in this Policy, above;
2. A parent, guardian, or other authorized legal representative with the legal right to act on behalf of a

complainant; or
3. The District's Title IX Coordinator.

 
Note that a person is entitled to make a complaint of sex-based harassment only if they themselves are alleged
to have been subjected to the sex-based harassment, if they have a legal right to act on behalf of such person,
or if the Title IX Coordinator initiates a complaint consistent with the requirements of Title IX.
 
With respect to complaints of sex discrimination other than sex-based harassment, in addition to the people
listed above, the following persons have a right to make a complaint:
 

1. Any student or employee of the District; or
2. Any person other than a student or employee who was participating or attempting to participate in the

District's education program or activity at the time of the alleged sex discrimination.
 
The District may consolidate complaints of sex discrimination against more than one respondent, or by more than
one complainant against one ore more respondents, or by one party against another party, when the allegations
of sex discrimination arise out of the same facts or circumstances.
 



The Title IX Coordinator will make reasonable efforts to clarify the allegations with the complainant. If the
complaint involves conduct that occurred off school property, the Title IX Coordinator may need to gather
additional information to determine whether the alleged conduct occurred within the District's education program
or activity.
 
Complaints initiated by Title IX Coordinator
 
After making a fact-specific determination that the conduct as alleged presents an imminent and serious threat to
the health or safety of the complainant or other person(s), or that the conduct as alleged prevents the District
from ensuring equal access on the basis of sex to its education program or activity, the Title IX Coordinator may
initiate a complaint. The Title IX Coordinator shall consider, at a minimum, the following factors when making the
above-specified determination:
 

1. The complainant's request not to proceed with initiation of a complaint;
2. The complainant's reasonable safety concerns regarding the initiation of a complaint;
3. The risk of additional acts of sex discrimination would occur if a complaint were not initiated;
4. The severity of the alleged sex discrimination, including whether the discrimination if established would

require the removal of a respondent from campus or imposition of another disciplinary sanction to end the
discrimination and prevent its recurrence;

5. The age and relationship of the parties, including whether the respondent is a District employee;
6. The scope of the alleged sex discrimination, including information suggesting a pattern, ongoing sex

discrimination, or sex discrimination alleged to have impacted multiple individuals;
7. The availability of evidence to assist a decisionmaker in determining whether sex discrimination occurred;

and
8. Whether the District could end the alleged sex discrimination and prevent its recurrence without initiating

its Title IX grievance procedures.
 
If the Title IX Coordinator decides to initiate a complaint, The Title IX Coordinator shall notify the complainant
prior to doing so and appropriately address reasonable concerns about the complainant's safety or the safety of
others, including by providing supportive measures. Even when the Title IX Coordinator initiates the complaint,
the Title IX Coordinator is not a complainant; the complainant remains the individual who is alleged to be the
victim of conduct that could constitute sex discrimination.
 
Upon receipt of a complaint, the Grievance Procedures will be initiated.
 
Notice of Allegations
 
Upon initiation of the District's Title IX grievance procedures, the Title IX Coordinator will notify the parties of the
following:
 

1. The District's Title IX grievance procedures and any informal resolution process;
2. Sufficient information available at the time to allow the parties to respond to the allegations, including the

identities of the parties involved in the incident(s), the conduct alleged to constitute sex discrimination,
and the date(s) and location(s) of the alleged incident(s);

3. A statement that retaliation is prohibited; and
4. A statement that the parties are entitled to an equal opportunity to access the relevant and not otherwise

impermissible evidence. If, in the course of an investigation, the Title IX Coordinator decides to investigate
allegations of sex discrimination that are materially beyond the scope of the initial written notice, The Title
Coordinator will provide a supplemental notice to the parties.

 
Dismissal of Complaint
 
The Title IX Coordinator may dismiss a complaint of sex discrimination if:
 

1. The District is unable to identify the respondent after taking reasonable steps to do so;
2. The respondent is not participating in the District's education program or activity and is not employed by

the District;
3. The complainant voluntarily withdraws any or all of the allegations in the complaint, the Title IX

Coordinator declines to initiate a complaint, and the District determines that, without the complainant's
withdrawn allegations, the conduct that remains alleged in the complaint, if any, would not constitute sex
discrimination under Title IX even if proven; or 

4. The District determines the conduct alleged in the complaint, even if proven, would not constitute sex
discrimination under Title IX. Before dismissing the complaint, the Title IX Coordinator will make
reasonable efforts to clarify the allegations with the complainant.



 
Upon dismissal, the Title IX Coordinator will promptly notify the complainant in writing of the basis for the
dismissal. If the dismissal occurs after the respondent has been notified of the allegations, then the Title IX
Coordinator will simultaneously notify the respondent.
 
Appeal of Dismissal
 
The Title IX Coordinator will notify the complainant that a dismissal may be appealed and will provide the
complainant with an opportunity to appeal the dismissal of a complaint. If the dismissal occurs after the
respondent has been notified of the allegations, then the Title IX Coordinator will also notify the respondent that
the dismissal may be appealed.
 
Dismissals may be appealed on the following bases:
 

1. Procedural irregularity that would change the outcome;
2. New evidence that would change the outcome and that was not reasonably available when the dismissal

was made; and
3. The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias for or against

complainants or respondents generally or the individual complainant or respondent that would change the
outcome.

 
If the dismissal is appealed, the Title IX Coordinator will:
 

1. Notify the parties of any appeal, including notice of the allegations, if notice was not previously provided to
the respondent;

2. Implement appeal procedures equally for the parties;
3. Ensure that the decisionmaker for the appeal did not take part in an investigation of the allegations or

dismissal of the complaint;
4. Ensure the decisionmaker for the appeal has been trained consistent with the Title IX regulations;
5. Provide the parties a reasonable and equal opportunity to make a statement in support of, or challenging,

the outcome; and
6. Notify the parties of the result of the appeal and the rationale for the result.

 
When a complaint is dismissed, the Title IX Coordinator will, at a minimum:
 

1. Offer supportive measures to the complainant as appropriate
2. If the respondent has been notified of the allegations, offer supportive measures to the respondent as

appropriate; and
3. Take other prompt and effective steps, as appropriate, through the Title IX Coordinator to ensure that sex

discrimination does not continue or recur within the District's education program or activity.
 
Investigation
 
The District will provide for adequate, reliable, and impartial investigation of complaints. The burden is on the
District, not on the parties, to conduct an investigation that gathers sufficient evidence to determine whether sex
discrimination occurred.
 
The parties will be provided with an equal opportunity to present fact witnesses and other inculpatory and
exculpatory evidence that is relevant and not otherwise impermissible.
 
The District will provide each party with an equal opportunity to access the evidence that is relevant to the
allegations of sex discrimination and not otherwise impermissible in the following manner:
 

1. The District will provide an equal opportunity to access either the relevant and not otherwise impermissible
evidence, or an accurate description of this evidence;

2. The District will provide a reasonable opportunity to respond to the evidence or the accurate description of
the evidence; and

3. The District will take reasonable steps to prevent and address the parties' unauthorized disclosure of
information and evidence obtained solely through the grievance procedures. Disclosures of such
information and evidence for purposes of administrative proceedings or litigation related to the complaint
of sex discrimination are authorized.

 
Interviews and Questioning the Parties and Witnesses
 



As part of the investigation, the investigator is encouraged to include in the investigator's notes or file the
investigator's opinion about each party's or witness' credibility, to the extent credibility is both in dispute and
relevant to evaluating one or more allegations of sex discrimination.
 
If the investigator and decisionmaker are two separate individuals, the decisionmaker will have the opportunity 
to question the parties and witnesses to adequately assess a party's or witness' credibility, to the extent
credibility is both in dispute and relevant to evaluating one or more allegations of sex discrimination. If the
investigator and decisionmaker are the same person, then the decisionmaker will have already had the
opportunity to question the parties and witnesses during the investigation.
 
Determination Whether Sex Discrimination Occurred
 
Following an investigation and evaluation of all relevant and not otherwise impermissible evidence, the District
will:
 

1. Use the preponderance of the evidence standard of proof to determine whether sex discrimination
occurred. The standard of proof requires the decisionmaker to evaluate relevant and not otherwise
impermissible evidence for its persuasiveness. If the decisionmaker is not persuaded under the
preponderance of evidence that sex discrimination occurred, whatever the quantity of the evidence is, the
decisionmaker will not determine that sex discrimination occurred;

2. Notify the parties in writing of the determination whether sex discrimination occurred under Title IX
including the rationale for such determination, and the procedures and permissible bases for the
complainant and respondent to appeal;

3. Not impose discipline on a respondent for sex discrimination prohibited by Title IX unless there is a
determination at the conclusion of the grievance procedures that the respondent engaged in prohibited sex
discrimination.

4. If there is a determination that sex discrimination occurred, the Title IX Coordinator will, as appropriate:
 a. Coordinate the provision and implementation of remedies to a complainant and other people identified
as having had equal access to the District's education program or activity limited or denied by sex
discrimination;
 b. Coordinate the imposition of any disciplinary sanctions on a respondent, including notification to the
complainant of any such disciplinary sanctions; and
 c. Take other appropriate prompt and effective steps to ensure that sex discrimination does not continue
or recur within the District's education program or activity

      5. Comply with the grievance procedures before the imposition of any disciplinary sanctions against a
respondent; and
      6. Not discipline a party, witness, or others participating in the grievance procedures for making a false
statement or for engaging in consensual sexual conduct based solely on the determination whether sex
discrimination occurred.
 
Appeal of Determination
 
If either party disagrees with the decisionmaker's determination, the party may file an appeal, in writing, within 5
days of receiving the written determination.
 
A party may appeal the determination only on the following bases:
 

1. Procedural irregularity that would change the outcome;
2. New evidence that would change the outcome and that was not reasonably available when the

determination was made; and
3. The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias for or against

complainants or respondents generally, or bias for or against the individual complainant or respondent,
which would change the outcome.

 
The complainant may not challenge the ultimate disciplinary sanction/consequence imposed. No new evidence
may be submitted during the appeal process.
 
If a party appeals the determination, the Title IX Coordinator will:
 

1. Notify the parties of the appeal;
2. Implement appeal procedures equally for the parties;
3. Appoint an appeal decisionmaker, who shall not be the same person as the Title IX Coordinator,

investigator, or decisionmaker;



4. Provide the parties a reasonable and equal opportunity to make a statement in support of, or challenging,
the determination;

5. Provide the appeal decisionmaker with relevant and not otherwise impermissible evidence, any responses
submitted to the investigator related to the evidence, and the decisionmaker's written determination; and

6. Notify the parties, in writing, of the result of the appeal and the appeal decisionmaker's rationale.
 
If a party files an appeal, the appeal decisionmaker will establish a timeline for each party to submit a statement
in support of their position that they want the appeal decisionmaker to consider in making a decision. Once the
appeal decisionmaker receives the statements or the timeline for submitting such statements expires, the appeal
decisionmaker will have 10 days to issue a decision. The decision will be issued in writing and sent to the parties
and Title IX Coordinator.
 

INFORMAL RESOLUTION 
 
 
In lieu of resolving a complaint through the District's Title IX grievance procedures, the parties may instead elect
to participate in an informal resolution process. The District shall not offer informal resolution to resolve a
complaint that includes allegations that an employee engaged in sex-based harassment of an elementary school
or secondary school student, or when such a process would conflict with Federal, State, or local law.
 
Before initiating the process, the District must provide notice to the parties that explains:
 

1. The allegations;
2. The requirements of the informal resolution process;
3. That prior to agreeing to a resolution, any party has the right to withdraw from the informal resolution

process and initiate or resume the District's grievance procedures;
4. That the parties' agreement to a resolution at the conclusion of the informal resolution process would

preclude the parties from initiating or resuming grievance procedures arising from the same allegations;
5. The potential terms that may be requested or offered in an informal resolution agreement, including notice

that an informal resolution agreement is binding only on the parties; and
6. What information the District will maintain and whether and how the District may disclose such information

for use in grievance procedures, if the grievance procedures are initiated or resumed.
 
The person who facilitates the informal resolution process shall not be the same person who serves as the
investigator, decisionmaker, or appeal decisionmaker with respect to this particular complaint. Any person
designated to facilitate an informal resolution process must not have a conflict of interest or bias for or against
complainants or respondents generally or for or against an individual complainant or respondent.
 
Potential terms that may be included in an informal resolution agreement include, but are not limited to:
 

1. Restrictions on contact; and
2. Restrictions on the respondent's participation in one or more of the District's programs or activities,

including restrictions the District could have imposed as remedies or disciplinary sanctions had the District
determined at the conclusion of the grievance process that sex discrimination occurred.

 
Even if the parties reach an informal resolution agreement, the Title IX Coordinator must, to the extent
necessary, also take other appropriate prompt and effective steps to ensure that sex discrimination does not
continue or recur within the District's education program or activity.
 

EMERGENCY REMOVAL & ADMINISTRATIVE LEAVE
 
The District may remove a respondent from the District’s education program or activity on an emergency basis
during the grievance process or informal resolution process, if the District undertakes an individualized safety and
risk analysis, determines that an imminent and serious threat to the health or safety of a complainant or any
students, employees, or other persons arising from the allegations of sex discrimination justifies removal, and
provides the respondent with notice and an opportunity to challenge the decision immediately following the
removal. The District’s authority to remove a respondent on an emergency basis does not modify any rights the
respondent may have under Section 504 of the Rehabilitation Act of 1973 (Section 504) or the Individuals with
Disabilities Education Act (IDEA).  

The District may place an employee respondent on administrative leave during the grievance process.
 

DISCIPLINARY SANCTIONS AND REMEDIES
 



Following a determination that sex-based harassment occurred, the District will take prompt and effective steps
to end the sex discrimination, prevent its recurrence, and remedy its effects. The District may impose disciplinary
sanctions as follows:
 

1. Student Sanctions – Full range of discipline, including suspension or expulsion, as set forth in Student
Code of Conduct, District Policy, and state and federal laws, as applicable.

2. Employee Sanctions - Full range of discipline, including nonrenewal or termination, as set forth in
Employee Handbook, District Policy, and state and federal laws, as applicable.

 
STUDENTS WITH DISABILITIES

 
If a party to a complaint is a student with a disability, the Title IX Coordinator must consult with one or more
members of the IEP Team or Section 504 Team throughout the grievance process, including before any
emergency removal of the student and when determining appropriate supportive measures and remedies. The
District will comply with the requirements of the IDEA and Section 504 in implementing this Policy, including the
requirement that a manifestation determination review be conducted within 10 days of a decision to change the
placement of a student with a disability because of a violation of a code of student conduct. See 34 CFR §
300.530.
 

TRAINING
 

1. All employees – All District employees must be trained on:
          a. The District’s obligation to address sex discrimination in its education program or activity;
          b. The scope of conduct that constitutes sex discrimination under Title IX;
          c. All applicable notification and information requirements under Title IX, including:
             (i) When a student or a person with the legal right to act on behalf of the student informs any employee
of the student’s pregnancy or related conditions, the employee’s responsibility to provide the person with the
Title IX Coordinator’s contact information and inform the person that the Title IX Coordinator can coordinate
specific actions to prevent sex discrimination and ensure the student’s equal access to the District’s education
program or activity; and
             (ii) The employee’s responsibility to notify the Title IX Coordinator when the employee has information
about conduct that reasonably may constitute sex discrimination under Title IX.
 
2. Investigators, decisionmakers, and other persons who are responsible for implementing the
grievance procedures or who have the authority to modify or terminate supportive measures – In
addition to the training for all employees, these individuals must be trained on the following topics to the extent
related to their responsibilities, including:
       a. The District’s obligations under § 106.44, including the obligation to respond promptly and effectively
when the District has knowledge of conduct that reasonably may constitute sex discrimination in its education
program or
activity;
        b. The District’s grievance procedures;
        c. How to serve impartially, including avoiding prejudgment of the facts at issue, conflicts of interest, and
bias; and
        d. The meaning and application of the term “relevant” in relation to questions and evidence, and the types
of evidence that are impermissible regardless of relevance.
 
3. Facilitators of informal resolution – In addition to the training for all employees, all facilitators of informal
resolution must be trained on the rules and practices associated with the District’s informal resolution process
and on how to serve impartially, including by avoiding conflicts of interest and bias.
 
4. Title IX Coordinator and designees – In addition to the training for all employees, the Title IX Coordinator
and designees must be trained on their specific responsibilities under Title IX, the District’s recordkeeping
system, the recordkeeping requirements under Title IX, and any other training necessary to coordinate the
District’s compliance with Title IX.
 

RECORDKEEPING REQUIREMENTS
 

The District must maintain for a period of at least 7 years:
1. For each complaint of sex discrimination, records documenting the informal resolution process or the

grievance procedures and the resulting outcome;
2. For each notification the Title IX Coordinator receives of information about conduct that may reasonably

constitute sex discrimination under Title IX, records documenting the actions the District took to meet its
obligations under Title IX; and



3. All training materials must also be made available to members of the public upon request.
 

Legal Wisconsin Statutes 118.13

Wisconsin Administrative Code PI 9

Wisconsin Administrative Code PI 41

Title VI, Civil Rights Act of 1964

Title IX, Education Amendments of 1972

Section 504 of the Rehabilitation Act of 1973

Americans with Disabilities Act of 1990

Individuals with Disabilities Education

McKinney-Vento Homeless Education Assistance Act

Cross References 334, Parent Rights and the Curriculum

411, Equal Educational Opportunities

411-Rule, Discrimination and Harassment Complaint Procedures

411.1, Multicultural Relations

411.4, Title IX Sexual Harassment Prohibited

420-Rule (3), Procedures for Enrollment and Placement of Homeless Children and
Youth Special Education Handbook

https://docs.legis.wisconsin.gov/statutes/statutes/118/13
https://docs.legis.wisconsin.gov/code/admin_code/pi/9/Title
https://docs.legis.wisconsin.gov/code/admin_code/pi/41/Title
https://www.justice.gov/crt/fcs/TitleVI-Overview
https://www.justice.gov/crt/overview-title-ix-education-amendments-1972-20-usc-1681-et-seq
https://dredf.org/legal-advocacy/laws/section-504-of-the-rehabilitation-act-of-1973/
https://www.ada.gov/
https://sites.ed.gov/idea/
https://www.federalregister.gov/documents/2016/03/17/2016-06073/mckinney-vento-education-for-homeless-children-and-youths-program
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APPENDIX: RELATED BOARD POLICIES 
 

Some Board Policies of interest to parents and students are provided in this Appendix. A complete set of Board 
Policies is available in the school e. 
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Safety Rules--When Leaving the Bus 

 Cross the road at least ten feet in front of the bus, but only after checking to be sure no  is 
approaching and after receiving a signal from the bus driver. 

 Help look after the safety and comfort of small children. 
 Be alert to and obey the danger signal from the driver. 
 Riders are not permitted to leave the bus other than at their regular stops unless a written parent request 

has been approved in advance by appropriate school administration. 
 

Excessive bus reports may result in the suspension of bus privileges for longer periods of time or for the balance of 
the school year. 

 
Depending upon the severity of the misbehavior, the Hamilton School District, at any time, reserves the right to 
remove students from the bus for an unlimited period of time. For more information on student conduct on school 
buses, please ask to see Board Policy 443.2. 

 
Who Do You Call If You Have a Question or Concern? 

 
If you have a question or concern about a bus route, a late or early bus, or a bus driver, please call Dairyland Bus 
Company directly (262-253-4060). Parents have the responsibility to supervise the activities at bus stops before 

 
If you have questions or concerns about a student discipline matter on the bus, please call the school. 

 
VISITORS AND VOLUNTEERS AT SCHOOL 

 
Parents are welcome and encouraged to visit the school. Parents must contact the classroom teacher prior to a 
visit to assure appropriate timing. To ensure availability, parents who wish to meet with teachers or administrators 
should make arrangements with those individuals prior to arriving at school. 

 
For the safety of our students and  once the school day has started, all outside doors to the school are locked. 
Parent visitors and volunteers are 
badge. Our school is equipped with a visitor management system (Raptor) and all visitors will be asked to show a 

ted into the school building. Parents who are coming 
to school to pick up their children at the end of the day are asked to park their car in the parking lot (not in the 
emergency lane in front of the building) and wait for their children in front of the school 
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School bus riding privileges may be suspended in accordance with state law. The severity of the
will determine the length of the suspension. The length of the suspension can vary anywhere 

from one day to the remainder of the school year. 
 Parents/guardian(s) may appeal the action taken upon request through the established appeal 

procedure. 
 
 

Bus Regulations--Prior to Riding 
 

Prior to boarding the bus (on the road and at school): 
 Be at the designated school bus stop ve minutes before scheduled pick-up. Buses will not wait. Students 

shall respect the property and rights of all property owners. 
 Stay  the road while waiting for the bus. Bus riders should conduct themselves in a safe manner while 

waiting. 
 Wait until the bus comes to a complete stop before attempting to board the bus. Line up in an orderly 

manner. Do not rush to get on the bus. 
 Be courteous.  take advantage of other children in order to get a seat. 
 If there is not a sidewalk or path, it is recommended that you walk on the side of the road facing  to 

get to the bus stop. 
 Use the handrail and watch your step when boarding the bus. 
 Do not cross the road to the pick-up point until the bus has stopped, ashing lights are on, and the bus 

driver gives the signal to cross. 
 

Bus Regulations--While on the Bus 
 

 Keep hands and head inside the bus at all times. 
 Assist in keeping the bus safe and clean at all times. 
 No eating or drinking, loud talking or unnecessary confusion is allowed at any time while on the bus. This 

diverts the  attention and may result in a serious accident. 
 Treat all bus equipment with respect; damage to seats, etc. must be paid for by the  
 Never tamper with the bus or any of its equipment. 
 Do not leave books, lunches or other articles on the bus. 
 Keep books, backpacks, coats and all other objects out of the aisles at all times. No animals of any type 

are allowed on the bus at any time. 
 Remain on the bus in case of a road emergency unless directed to do otherwise by the bus driver. 
 Always remain in your seat while the bus is in motion. 
 Always be courteous to fellow students, the bus driver, and to passersby. 
 Keep absolutely quiet when approaching a railroad crossing. 
 The driver is responsible for controlling the bus riders. His/her directions must be obeyed promptly at all 

times. 
 Student use of personal electronic devices must adhere to Board Policy 365.1 Exhibit 2 regarding 

acceptable use of personal technology as the bus is considered an extension of school grounds. 
 365.1 Rule - Students are prohibited from broadcasting or posting to the internet pictures, movies, 

video or other student created media taken during the school day or at a school activity without 
the consent of the building principal. 
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Student Dismissal Precautions 
 

Students should know their dismissal plan for the day and go to the front of the building for parent pickup and to 

procedure must be made prior to 2:00 p.m. 
For more information on dismissal precautions, please ask to see Board Policy 434. 

 
Walkers and Bike Riders 

 
Given the lack of sidewalks in and around the school, walking and riding bicycles are highly discouraged. 
For more information on student bicycle use, please ask to see Board Policy 455.2. 

 
Bus Behavior 

 
Student behavior on school buses is a concern of everyone working with pupil transportation. Maintaining open 
and adequate channels of communication is essential if bus discipline problems are to be understood and 
resolved. 
Transportation to and from school is a privilege which can be terminated (per Attorney  opinion dated 
10/17/72). 

 
The Hamilton School District uses video cameras on school buses to reduce disciplinary problems and vandalism 
on the bus and allow bus drivers to focus on driving. Parents/guardians may be  if there is misconduct by 
their child on the bus. If  be 
suspended by school authorities. 

 
When a misconduct report is led by the bus driver, disciplinary action will be determined by school 
administrators. The report will be sent home to notify the parent/guardian. 

 
Only students attending district schools and authorized persons may ride the bus to and/or from a school 
sponsored activity. Students will not be allowed to ride another bus route without administrative permission and 
only in the event of an emergency. 
For more information regarding bus procedures, please reference Board Policy 443.2. 

 
Denial of riding privileges: 

 The privilege of riding the school bus may be denied or withdrawn only by designated school authorities. 
 Students refusing to accept or conform to necessary rules and regulations relating to bus safety will not be 

allowed to ride the bus. 
 Drivers (or chaperones) shall report discipline incidents immediately to the appropriate building principal. 

Bus drivers may be required to submit a narrative supporting the report of misconduct. If a meeting is 
scheduled with a parent/guardian, the bus driver may be required to attend. 

 The bus discipline and suspension process shall proceed according to the following format: 
 The building principal shall determine the severity of the report of misconduct and take steps of 

progressive discipline to remediate the situation. Recommendations of the bus driver (chaperone) 
shall be considered. 
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The school is not responsible for any personal items that students bring to school to play with on the playground. 
King-of-the-Hill, tackle football, and other contact games are not permitted. 

 

SCHOOL CLOSINGS 
 

The school district uses an automated system to call parents about school closings. In addition, all announcements 
pertaining to the closing of the Hamilton School District schools due to inclement weather will be made on the 
following radio/television stations: 

 
WTMJ-TV 4 WTMJ-AM 620 WJMR-FM 98.3 
WITI-TV 6 WSSP-AM 1250 WHQG-FM 102.9 
WISN-TV 12 ESPN-FM 94.5 WXSS-FM 103.7 
WDJT-TV 58 WKLH-FM 96.5  

 
The announcements will say there will be no school at the following: 

 
Hamilton School District, Sussex or Hamilton/Sussex High School, Templeton Middle School, Silver Spring 
Intermediate School, Elementary Schools: Lannon, Maple Avenue, Marcy, Willow Springs and Woodside. 

 
Schools may close early because of an emergency. Please make prior arrangements with your child regarding a 
safe place where he/she may go in the event you are not home and school closes early. 

 
 

 
STUDENT RECORDS CONFIDENTIALITY 

 
All student records the Hamilton School District maintains must remain  between the school, the 
student and their families as required by both law and Board Policy 347. 

 
 
 
 

 
TRANSPORTATION 

 
Early Arrivals 

 
Students should not arrive at school before 8:20 a.m. Students who arrive prior to 8:20 a.m. will be asked to wait 
in the front entry vestibule. At 8:20 a.m., students may enter into the Commons to wait for dismissal to their 
house classrooms at 8:30 a.m. 
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IMMUNIZATIONS 
 

State law requires all students to present written evidence of appropriate immunizations within 30 days of being 
admitted to school. A Student Immunization Record card is given to parents of entering kindergarten students and 
parents of new students whose records from a previous school do not include a similar document. Please call the 
school  if you have questions about immunization requirements and/or when additional immunizations have 
been completed. For more information on immunizations, please ask to see Board Policy 453.2. 

 

INTERNET USE 
 

 guidelines on the appropriate use of computers and Internet, including a parent permission slip for 
Internet use, are furnished to all students via the online registration process. 
For additional information on Internet use, please see Board Policy 365.1 in the Appendix and/or ask to see Board 
Policies 365.1-Exhibit and 365.1-Rule. 

 

LOST AND FOUND 
 

A table is provided for lost and found articles. Anyone nding articles of value should turn them into the school 
 It is recommended that articles of clothing (i.e., coats, gloves, sweaters, hats, etc.) and lunch boxes be 

labeled with the name of your child. 
 

PARTY INVITATIONS 
 

To avoid hurt feelings to those not invited, we request that invitations to birthday parties, etc. be sent through the 
mail rather than distributed at school. 

 

PHYSICAL/FITNESS EDUCATION 
Fitness Education meets on an A/B day schedule. If participation is limited due to an injury or illness, a note from 

the parent/guardian is required. extended non-participation. 
 

Appropriate dress and gym shoes are mandatory. The proper shoe consists of tie up laces, rubber gripping sole, 
and support around the entire foot. If the shoe can easily be pulled  the back of the heel, it is unsafe. For your 

 

 
RECESS 

 
Students will be expected to go outside for recess except in special cases. Ordinarily, a student who is well enough 
to be in school is well enough to go outdoors for fresh air. However, in cases where a student has been absent for 
a long period because of illness or the student has a chronic illness, an exception will be considered. A note from 
the doctor is required. 
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Free or reduced price lunches are available for families eligible according to guidelines established by the federal 
government. Forms are provided for every family prior to the start of the school year through the Campus 
Portal. 

 
School Meal Account Charges and Collections 

 
Students choosing to purchase school meals or a la carte items during the lunch period may make payment in the 
form of cash or check at the time of purchase or by parents/guardians prepaying for school meals and a la carte 
times through a school meal account. As a courtesy, when a  school meal account has a low fund balance, 

 
meal account. Messages will be sent via email, phone call, or text message, as indicated by the parent/guardian 
when registering the student in the online student information system. For further details, please refer to 
Hamilton School Board Policy #763, School Meal Account Charges and Collections Policy and Procedures included 
in the appendix. 

 
Additional Lunch Notes 

 
Students are generally allowed to choose with whom they would like to eat. Each quarter, students select a seat 
and that becomes their assigned table for the duration of the quarter. However, students that are unable to follow 
the safety rules of the lunchroom may be assigned a new seat. Students are asked to try to eat at least half of 
their lunch before they are dismissed. Students are expected to eat what they bring or what they are served 
through the lunch line. Food swapping/trading and sharing of utensils is not allowed. Parents and close relatives 
and acquaintances of children are welcome to join them for lunch. Parents must notify the  by 8:45 a.m. on 
the day of the visit. 
needed, and are able to advise visitors of special events or circumstances that may occur on the planned day of 
the lunch visit. 

 

FIELD TRIPS 
 

Parents/guardians will be asked to ll out and sign permission forms before a student will be allowed to participate 
in eld trips. A fee is often required and usually collected in advance. 
For medication information for -campus eld trips, please ask to see Board Policy 453.1 Rule 2. 

 

 
HOMEWORK 

 
Homework is assigned in order to allow children time to practice new skills, gain practice in working on long-term 
projects and/or complete work left  at school. In general, the amount of homework assigned increases 
each year. Parents should contact their child's teacher if they need more  information about the nature or 
amount of homework being assigned to their child. 
For more information on homework, please ask to see Board Policy 345.3. 
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Non-prescription medication, such as ibuprofen, acetaminophen, and cough drops, can only be dispensed through 
e parent are 

provided and the appropriate permission slip has been signed. 
 

For more information, please ask to see Board Policies 453.4, Exhibits 1 and 2, and Rule regarding Administering 
Medication to Students. 

 
Health and Accident Insurance 

 
The Hamilton School District does not carry insurance on individual students for accidents that occur while in 
school, going to and from school, or in any school activity. If you do not have insurance and would like some 
information concerning  insurance for students, please contact Mr. Mike Gosz, Athletic Director/Dean of 
Students at Hamilton High School at 246-6471 extension 1125. 

 
FEES AND CHARGES 

 
General Fees 

 
Textbooks and reference materials are furnished to students by the school. A fee is assessed to each student at 
the beginning of the year. 
Portal (credit or check with no transaction fee for this form of payment). If a check (payable to the Hamilton 
School District) or cash is sent to school for payment, it is recommended that money be sent in an envelope with 
the  name,  name, the amount of money enclosed, and the fee or activity for which the money 
will be used. If payment is not possible at that time, please contact the principal to make other arrangements. 

 
One-half of the total amount paid may be refunded when a student transfers to another school before the end of 
the rst semester. No refund will be made if the student transfers during the second semester. 

 
Material needs, which should be provided by the students, are indicated on a school supply list. Gym shoes are 

 
 

If books or other school property are damaged or lost, the parents will be charged a fee accordingly. All incidental 
fees (school pictures, eld trips, music, etc.) will be paid by the parents. 

 
For more information, please ask to see Board Policy 470. 

 
Lunch and Milk 

 
The cost of lunch (including milk) is $3.05 per day for students and $3.85 for adults. Bistro Box is $2.70. Milk 
purchased separately is .40 cents. 
Campus Portal (credit or check with no transaction fee for this form of payment). Check or cash may be sent to the 

pe. 
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For additional information on report cards, promotion and retention, please ask to see Board Policy 345.2 and 
rule, and Board Policy 345.4, and see 345.4 Rules 1 and 2 in the Appendix. 

 

EMERGENCY PROCEDURES 
 

Procedures and Drills 
 

Emergency procedures are posted and reviewed in each classroom. Students will participate in re, tornado, and 
lockdown drills throughout the school year. 

 
Accident or Illness Procedure 

 
In the event of an accident or illness while a student is at school, an attempt will be made to contact the home 
immediately. If there is no answer at home, the parent/guardian will be contacted at his/her place of 
employment. If we are unable to reach the parent or guardian at work, the emergency phone numbers listed on 

 Campus Portal will be called. If the accident or illness appears  may be given and an 
ambulance may be called. Any medical and/or ambulance costs incurred are the responsibility of the 
parent/guardian. 

 
For more information, please ask to see Board Policies 453.1 and Rules 1 and 2 regarding student accidents and 
illnesses. 

 
Medication During the School Day 

 
When it is necessary for students to take medication at school, completion of the appropriate permission or 
consent form is required. 
www.hamilton.k12.wi.us. 

 
All permission or consent forms require the following information: 
1.  name and signature 
2.  phone number 
3. Name of medication 
4. Dosage 
5. Time of day to be given 
6. Limitations, if any 
7. Signature of parent/guardian 

 
District personnel are not allowed to administer prescription medication to students without the proper, written 
instructions from the physician indicated on the appropriate permission or consent form. Medication must be in 
its original container. 
medications from the scho  
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For more information on weapons, please see Board Policy 443.5 in the Appendix.

COMMUNICATIONS 
 

Printed Communications 
 

Silver Spring Intermediate School provides information on school events and activities in regularly published 
newsletters. 
(www.hamilton.k12.wi.us). 

 
Parent/Teacher Conferences 

 
The Hamilton School District has scheduled time for parent/teacher conferences in October, November and 
February. However, you do not need to wait for these scheduled dates to conference with a teacher. Our 
members welcome parent/guardian contact at any time. 

 
Report Cards 

 
Grades 5 & 6 report cards are completed each semester and are made available for viewing on the  Campus 
Portal after the end of each quarter. 

 
Our report card is evolving to better communicate what students are expected to know and be able to do as set 

nd parents/guardians as it will 
provide a more detailed outline of student progress toward learning goals. 

 
The report card changes will be phased in each school year by content area as curriculum cycles are completed. 
Science, English Language Arts, Math, and Social Studies communicate progress through  scores (more 
information below). Allied Arts classes will evolve into this same system over the next couple of years. 

 
What changes will I see as a parent/guardian? 
Report cards will be provided at the end of each semester with the exception of 1st and 3rd quarter Allied Arts 
courses. Similar to elementary school,  scores (1-4) are used in Grades 5 & 6 instead of letter grades and 

 
Teachers will provide feedback to students and your child will have multiple opportunities to show growth toward 
these learning goals throughout the year using the rubrics associated with each learning goal. Final scores are 
determined based on a formula that heavily takes into account most recent evidence of student learning, rather 

scores (1-4) are also used to communicate progress of learner behaviors. 

 
The achievement grades for your child  the  assessment of your  performance in relation to 
grade level standards. Parents/guardians should contact the teacher if there are any questions about the report 
card. 
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District Code of Classroom Conduct 

1997 Wisconsin Act 335 requires that beginning August 1, 1999, teachers shall be authorized to remove students 
from class for  in a Code of Classroom Conduct adopted by the School Board and the principals 
are required to place students removed from a class in accordance with procedures outlined in the established 
code. The Hamilton School District Board of Education has adopted a code which includes: 

  reasons for removing a student from class, 
 Procedures for determining the appropriate educational placement of a student who has been removed 

from a class and assigned a placement by the building principal or designee, and 
 Procedures for notifying the parent/guardian of a minor who has been removed from class. 

 
A copy of the complete Code of Classroom Conduct is available in the school  

 
Dress and Appearance 

 
It is expected that students will attend school clothed, including footwear, and groomed in an appropriate 
manner. Any article of clothing, manner of hairstyle or make-up which is determined by the  to interfere with 
the educational process is prohibited, including, but not limited to, expressions which are obscene, profane, 
pornographic, advocating pain, death, suicide, or drug or alcohol use. 
oversized armholes or spaghetti straps, and short shorts and short skirts are not appropriate for school wear. 
Pants must conceal undergarments. Hats, sport caps, etc. are not to be worn in the school building unless these 
items are a part of a planned school activity, or for religious or health reasons. Flip ops are strongly discouraged. 

hoes to be worn during physical education. Similarly, 
clothing worn during co- or extra-curricular programs must promote health and safety, and must not distract from 
the purpose of the program. The district will implement the dress code in accordance with federal law regarding 
reasonable accommodation and prohibiting discrimination. For more information, please ask to see Board Policy 
443.1. 

 
Electronic Devices, Toys, and Valuable Items 

 
At the intermediate level, students are sometimes tempted to bring to school objects that are distracting, 
valuable, dangerous or legally prohibited. Electronic devices create both a distraction and a temptation for other 
children and are too valuable to be brought into an intermediate school environment. Should they be brought to 
school, the Hamilton School District is not responsible for lost or damaged personal devices. The use of 
walkie-talkies or cell phones is prohibited. When these kinds of items are brought to school, they are held by the 
principal until they can be returned directly to parents. 

 
For more information on two-way communications devices, please see Board Policy 443.6 in the appendix. 

 
On rare occasions children have brought to school a toy gun, a small scout, utility or pocket knife, etc. to show 
their friends. These items are considered look-alike or dangerous weapons. If a student brings any of these items 
to school, the items  The intended use of weapons or look-alike 
weapons and the frequency with which a child brings them to school will determine discipline procedures, which 
may include suspension or expulsion from school. 
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Due Process 
 

Suspensions: Prior to any suspension, the student will be advised of the reason for the proposed suspension. The 
parent/guardian of a suspended student, if the student is a minor, will be given prompt notice of the suspension 
and the reason for the suspension. Within 5 school days following the start of the suspension, the student or the 

 parent/guardian, if the student is a minor, may appeal the suspension to the District Administrator. The 
 

 
Expulsions: Prior to any expulsion, the student will be entitled to a hearing before the School Board. The student 

 represented at the hearing by legal 
counsel. 
parent(s)/guardian(s), if the student is a minor. The notice will include the  grounds for expulsion and the 

 
 

Other discipline: The process that is due to a student before discipline is imposed will depend on the level of 
discipline and other factors. At a minimum, the student will be advised of the reason for the disciplinary action 

 

For information on behavior policies, please see the following policies in the Appendix: 

411 Equal Educational Opportunity 
411.2 Discrimination and Harassment Prohibited 
411.2-Rule Student Discrimination and Harassment Complaint Procedures 
443.4 Student Alcohol and other Drug Use 
443.4-Rule (1) Procedures for Dealing with Student Alcohol and Other Drug Use 
443.4-Rule (2) Enforcement Procedures 
445.1 Locker Searches 
446.3 Student Suspensions 
446.4 Student Expulsion 

 
For more information on behavior, please ask to see the following Board Policies: 

 
443.7 Care of School Property by Students 
443.8 Aggressive, Antisocial or Criminal Activities by Students 
446.2 Student Detentions 
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BEHAVIOR MATRIX 
 
 

 

 

 

Hallways/ 
Stairwells 

 
House 

Large Group 
Area 

 
Bathroom 
& Locker 
Room 

Recess/ 
Playground 

 
Winter Rules 

 
 

Commons 

 
 

Library 

 
 

Bus 

 
 

Technology 

 
 
 
 
 

We are 
safe 

Walk on 
right side 

Walk in and out 
of classrooms 

Wash your 
hands 

Use equipment for 
purpose intended 

Keep hands/feet/ 
objects to self 

Walk to 
designated 
area 

Keep 
hands/feet/ 
objects to self 

Carry CB in 
case when not 
in use 

Keep 
hands/feet/ 
objects to 
self 

 
Take stairs 
one at a time 

Keep your body 
and objects to 
yourself 

 
Use materials/ 
furniture 
appropriately 

Walk from 
place to 
place 

Follow winter rules 
 
Walk when 
entering/exiting 
building 

 
Stay inside the 
recess area 

Walk to the 
lunchroom and/or 
recess doors 

 
Clean up spills and 
report them to an 
adult 

 
Be seated while in 
the lunchroom 

 
Only visit 
the library 
with a 
teacher or a 
pass 

 
Remain seated 
while the bus 
is in motion 

 
Keep aisle clear 

 
Keep 
passwords 
private 

 
Keep CB closed 
when moving 
throughout the 
building 

 
 
 
 
 
 

We are 
responsible 

Use time 
wisely 

 
Move 
without 
delay to your 
destination 

Be on time & 
prepared to learn 
with all materials 

 
Be an active 
listener & 
participator 

 
Use time wisely 
and remain on 
task 
 
Return all 
materials after 
use 

Keep area 
clean 

 
Let an 
adult know 
if there is 
an issue 

Be prompt to line 
up when whistle 
blows 

 
Return games and 
playground 
equipment to the 
proper locations 

 
Do not eat outside 

Clean your 
garbage, table, and 

you 
 
Wash your table 
down before 
playing games 

 
Empty tray/lunch 
box into garbage 

Leave area 
as you found 
it 

 
Return 
books on 
time 

 
Follow book 
care rules 

Keep 
food/drink in 
backpack 

 
Place garbage 
in trash can 

Use CB as 
directed and 
only visit 
school 
appropriate 
sites 

 
Bring fully 
charged CB to 
school daily 

Stay seated during 
recess in the 
commons 

 
Return items to 
the proper place 
(trays, games, etc.) 

Keep CB away 
from food and 
drink 

 
 
 
 
 
 

We are 
respectful 

Use a voice 
level of 0-1 

Actively listen to 
teacher and 
peers 
 

Respect 
 

privacy 

Be aware of 
personal space 

Wait to be 
dismissed by an 
adult 

Use a voice 
level of 0-1 

Use school 
appropriate 
language 

Follow teacher 
instructions for 
use 

Keep hands 

the windows 
and walls 

Follow all 
directions 

 
Use strategies to 
focus attention 
and avoid making 
extra noise 
 
Maintain 
personal space 

Follow rules of 
game 

 
Wait for the door 
to be opened at the 
end of recess 

 
Make sure your 
table is clean for 
the next class 

Use school 
appropriate 
language 

 
Push in 
chairs upon 
leaving 

 
Keep feet  
of the 
furniture 

 
Follow 
instructions 
from driver 

 
Use 
headphones if 
listening to 
music or videos 

 
Use proper 
email etiquette 

 
Cite 
work 
appropriately 

 
 

We are kind 

Use positive 
and friendly 
words and 
actions 

Use positive and 
friendly 
words/actions/ 
tones 

 
Help one another 
 
Be inclusive and 
encouraging 

Use 
positive 
and 
friendly 
words and 
actions 

Share and take 
turns on equipment 

 
Use positive and 
friendly words to 
resolve  

Welcome others 
to sit with you 

Be mindful 
of others 
working 

Assist younger 
students as 
needed 

Posted content 
should be true, 
kind, and 
school 
appropriate 
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mumps, chicken pox), he/she should be kept home to prevent the spread of infection. The Waukesha 
County Public Health Division must be contacted in cases of communicable illnesses (262-896-8430).

 If the student must leave school before the end of the day, a written excuse from a parent/guardian is 
required. When a 
parent/guardian and be excused. 

 Homework may be requested for absences of more than one day during times of illness, but the requests 
must be made in the school  before 9:00 a.m. 

 The principal/designee may call home to verify the absence. 
 Students arriving late to school should report to the school  to get a pass. 
 Please do not email the teacher if a student is absent from school. Parents must contact the  directly 

to report an absence or request homework. 
 

For more information on attendance and truancy, please see 431-Rule in the Appendix and/or ask to see Board 
Policy 431. 

 
 

BEHAVIOR EXPECTATIONS 
 

 Classroom and School Behavior Expectations 
 

maintaining a safe and productive classroom environment. Important rules and procedures from this discussion 
are shared and posted in the classroom. In addition, written school-wide rules about behavior in the halls, on the 
playground and on the bus are reviewed. Please take time to discuss these expectations with your child sometime 

 

 
General Rules 

 
Student conduct shall allow healthy, safe and positive educational experiences for all students in the school; 

 operation of the school; and not unduly detract from maximum learning opportunities for all students. 
 

Most important in the solution of behavioral problems is the necessity of resolving problems through parent 
conferences. 

 
Parents of any student who must stay after school for disciplinary reasons will be required to make transportation 
arrangements. 

 
Short-term suspension  (5) days or less] may be imposed by the principal for noncompliance with a school 
rule(s) or for conduct while at school which endangers the property, health or safety of others. 
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arrange for appropriate make-up work. Parents/guardians should understand that such absences could
the academic progress.

 
Students having an excused absence, including out-of-school suspension, shall arrange with the teacher to make 
up work and tests missed. Requests for make-up work require a minimum 24 hour notice. This generally is not 
done for short-term illness. 

 
Health Room 

 
A trained health aide is available each school day to help students in case of accident or illness. Per Hamilton 
School District Policy 434 students are not permitted to leave school without permission. All district employees 
will follow Hamilton School District Policy 453.1-Rule 1 & 2 in responding to student injury or illness. First aid will 
be administered according to Hamilton School District Policy 453.1. If a student is ill, he or she must get a pass 
from their classroom teacher in order to go to the Health Room. In the event that a student is to be sent home, 
the health aide (not the student) will contact the parent. The emergency contact person listed under the 

ontact is made and appropriate 
transportation is arranged. 

 
When to keep your child home from school 

 
Students with a fever of 100 degrees Fahrenheit or greater should not attend school. They should be fever free 
for at least 24 hours without the aid of medications, (ibuprofen, acetaminophen, etc.) before they return. 
Please consider keeping a child at home if he or she has a low grade fever along with additional symptoms. 

 Students with vomiting or diarrhea should not attend school. They should be symptom free for 24 hours 
without the aid of medications before they return. 

 Students who have a bad cough and/or persistent runny nose should stay home. 
 Students with a rash should be kept at home until a physician indicates that they may return to school. 
 Students who are diagnosed by their physician with a bacterial infection (e.g. strep throat, pink eye, etc.) 

and started on antibiotics should remain at home until 24 hours after the antibiotics have been started; 
longer if they do not feel up to returning to school. 

 Students with head lice should be treated for lice prior to returning to school. Please notify the school 
 if you nd lice on your child at home. 

 
Students who attend school with any of the symptoms noted above or who are at school when these symptoms 
develop will be sent home as soon as the parent or emergency contact can make arrangements for the student. 

 
Sick children belong at home. Your child will  lose less time from school and decrease the risks of serious 
illness.  

 
Absence Procedures 

 
 If a student is going to be absent or tardy from school, the parent/guardian should notify the school 

hours and leave a message on the attendance line 24 hours per day or 
silverspringattendance@hamltion.k12.wi.us. If the student has a contagious condition (i.e., measles, 
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ATTENDANCE 
 

Attendance Laws and Policies 
 

Wisconsin State Law 118.15 states that regular school attendance is required. 
 

The Hamilton School District Board of Education encourages a strong partnership between the home, school, and 
community. It recognizes a positive relationship between good school attendance and success in school and 
employment. If student learning and growth are to take place, parents, students and school personnel must 
recognize their responsibilities to assure regular attendance. 

 
The Hamilton School Board, in recognition of the statutory requirements for school attendance and the 
overwhelming public need for an educated society, believes school attendance should take precedence over 
non-school activities. Wisconsin State Statutes (118.15 and 118.16) require school attendance of a child, ages ve 
(5) to eighteen (18), unless he/she: (1) is excused temporarily for physical or mental reasons, (2) has graduated, or 
(3) has been authorized to attend an alternative education program. The law further requires that any person 
having under his/her control a child between the ages of six (6) and eighteen (18) shall require the child to attend 
school regularly during the full period and hours that school is in session until the end of the quarter of the 
semester of the school year in which the child becomes eighteen (18) years of age. A habitual truant is a student 
who is absent from school without an acceptable excuse (s.118.16(4) and s.118.15,Wis.Stats) for part or all of ve 
days on which school is held during a semester. 

 

Parents/guardians are to notify the school of such absences with a phone call, email, or written note stating the 
reason for the absence. When children are absent from school, parents/guardians assume full responsibility for 
their activities. It is the responsibility of the principal/designee to determine whether the absence is acceptable 
(excused) or not acceptable (truant). 

 
Excused Absences 

 
The principal/designee will excuse students from attendance in school for the following reasons: 

 
 Illness of the student - A medical  may be required in cases of excessive absences. 
 Medical appointment - Such appointments are to be made, whenever possible, when school is not in 

session. Emergencies and  hours may dictate that students must be excused. Students who have 
appointments during the day are expected to be at school before and/or after their appointments, if 
possible. 

 Special events - Attendance at special events of  as deemed by the family. 
 Exceptional circumstances - Exceptional circumstances such as a death in the family, hospitalization, acute 

family or personal crises, religious observances and legal appointments which cannot be scheduled 
outside of the school day. 

 Approved family vacations - Family vacations must be taken, whenever possible, when school is not in 
session. Where circumstances require that a student miss school for a family vacation, the 
parent/guardian must notify the school prior to the absence, complete a Vacation Request Form, and 
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2023-2024 SSI BELL SCHEDULE 
 
 
 

Time 5th Grade 

8:40 - 9:22 Period 1 (42) 

9:24 - 10:04 Period 2 (40) 

10:06 - 10:46 Period 3 (40) 

10:48 - 11:28 Period 4 (40) 

11:30 - 12:10 Period 5 (40) 

12:12 - 12:42 LUNCH (30) 

12:44 - 1:24 Period 6 (40) 

1:26 - 2:06 Period 7 (40) 

2:08 - 2:48 Period 8 (40) 

2:50 - 3:30 Period 9 (40) 

Time 6th Grade 

8:40 - 9:22 Period 1 (42) 

9:24 - 10:04 Period 2 (40) 

10:06 - 10:46 Period 3 (40) 

10:48 - 11:28 Period 4 (40) 

11:30 - 12:00 LUNCH (30) 

12:02 - 12:42 Period 5 (40) 

12:44 - 1:24 Period 6 (40) 

1:26 - 2:06 Period 7 (40) 

2:08 - 2:48 Period 8 (40) 

2:50 - 3:30 Period 9 (40) 
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