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ROBBINSVILLE SCHOOL DISTRICT 

MISSION STATEMENT 

Robbinsville High School of Mercer County, New Jersey is a community of diverse students, involved parents, and dedicated pro fessionals devoted to life-long learning. 
Our mission is to engage students in an academically challenging and technologically advanced learning environment that fosters the development of young adults as 
responsible, respectful and innovative contributors to a global society.  

 

 

ADMINISTRATION 

  

Dr. Jeff C. Gorman   Interim Superintendent  

Dr. Stephen Wisniewski  Assistant Superintendent 

Kristy Defazio                    Director of Curriculum, Instruction, and Assessment 

Nick Makres   Business Administrator  

Molly Avery   Principal  

Dr. Nicole Rossi-Mumpower  Assistant Principal  

Thomas Brettell   Assistant Principal  

Laurie Rotondo   Director of Counseling & Wellness  

Georgine Johnson    Director of Student Services 

Matthew Dalessio                   Assistant Principal of Athletics 

                                                                                      

 

 

 

 

 

 

 

 



 

DISTRICT CALENDAR  
 

  
September 5   First Day of School-Early Dismissal  

 
September 6   Early Dismissal  

 
October 2    Rosh Hashanah – Professional Dev. Day 
  
October 9    PSATs  

 
October 11   Yom Kippur – Early Dismissal 
  
November 1   Diwali – Professional Dev. Day   

 
November 6   Early Dismissal   

 
November 7-8   Schools Closed-NJEA Convention/Veterans Day   

 
November 27   Early Dismissal- Thanksgiving Recess  

 
November 28-29   Schools Closed-Thanksgiving Recess  

 
December 20   Early Dismissal-Winter Recess  

 
December 23-December 31  Schools Closed-Winter Recess  

 
January 1   Schools Closed-New Year’s Day  

 
January 20   Schools Closed-Martin Luther King Jr.   

 
January 28-29   Early Dismissal-Midterms  

 
February 17   School Closed - President’s Day   

 
March     PSAT Sophomores  

 
March 31    Eid al-Fitr – Professional Dev. Day 
  
April 18-25   Schools Closed-Spring Recess  

 
May 26    Schools Closed- Memorial Day  

 
June 12-17   Early Dismissal-Final Exams  

 
June 18    Early Dismissal / Last Day of School 
 
Graduation    TBD 

  
  
 

 

 

 

 

 

 

 

 

 

 



STAFF 

Art  
Janelle Finamore  

Jaela Johnson  

   

Athletic Trainer  
Tiffany Strauss  
   

Business  
Robert Dieffenbach  

Jennifer Smith  

Cameron Williams  

   

English  
Carolyn Bonifazi  

Miranda Gonzales  

Mark Iannelli  

Nicholas Kadish  

Jennifer Orlowsky  

Andrew Patterson  

Adam Tatgenhorst  

Rebekah Territo  

Barbara Wojtowicz  

   

Family& Consumer Science  
Jeff Miller  

Janet Smith  

   

School Counseling  
Kayla Alkon  

Una Cho  

Dyesha Cruz   

Anna Hernandez  

Lindsay Richard  

Joanne Walker  

   

Health & Physical Education   
Jenna Marie Colicchia  

Caitlyn Curran  

Brian Dempsey  

Sean Flynn  

Michael Kinsella  

MaryJane Matthews  

   

Child Study Team  
Brittany Bower  

Stephanie Lewandowski  

Jennifer Miller  

Danielle Pezza  

   

ESS  
Amanda LaForte  

Reno Lagione 

Math  
David Alm   

Joann Austin   

Ana Gregorio  

Nicole Hoffman  

Alison Rodriguez  

Alyssa Schroeck  

Maggie Yampaglia  

Brianne Zack  

Morgan Ziomek   

   

Media Specialist  
Shannon Kish  
   

Music  
Brian Williams  

Birch Wilson  

   

Nurse  
Heather Cassidy  

Katie Hooper 

   

Science   
Ammar Ahmed  

Jennifer Allessio  

Pam Benegal  

Joshua Conklin 

Barnali Dasgupta  

Daniel Genovese  

Marie Numata  

Lauren Sbarro-Fernandez  

Shannon Wesley  

   

Social Studies  
Keith Armstrong  

Debra Bella   

Joseph Conroy  

Jeffrey Fisher  

Ed Holub  

Jonathan Hutchinson  

Lauren Kenney  

Katie Manning  

   

Related Services  
Jessica Burns  

Katie DeCicco  

Victoria DeBlasio  

Robin Machuroy 

Sue Rovner 

Sara Salotti  

  Secretaries  

Melissa Avellino  

Georgiana Foti  

Karen Lubbers  

Cindy Pope  

Special Education  
Christie Agos  

Andrew Bruno  

Felica Defilipo 

Jennifer Haas  

Alisa Ialacci  

Kristina Mannino  

Leia Mathes  

Stacey Mauceri  

Carly Peditto  

Chris Penna  

Tracy Rodriguez  

Concetta Romero  

Arthur Schmidt  

William Spector  

Danielle Stonkus  

   

Technology  
Jennifer Paulino  

Lisa Rich  

Manisha Sharma  

Radhika Vaidyanathan  

   

Theater  
Miranda Gonzales  
   

Transition Coordinator   
Jennifer Didun  
   

World Languages  
Adrienne Capritti  

Maria Delgado 

Cynthia Devine  

Xiufeng Kanagawa  

Amanda Luccarelli  

Julie Rimerman  

Gabriela Sikorski   

Laura Tetto  

   

Paraprofessionals  
Kim Benson  

Sharvari Bhamre 

Vaishali Doshi  

Donald Estrada 

Amy Gilbert  

Anitha Jayabalan  

Gregg Lerner  

Michelle Majiewski 

Julie Malpas  

Tammy Woodward  

  



 

 

SCHOOL COUNSELING DEPARTMENT 

609-632-0950 

Karen Lubbers, Secretary – Extension 3029 

               Mrs. Cruz 
Ext. 3036 

Mrs. Alkon 
Ext. 3014 

Ms. Cho 
Ext. 3028 

Ms. Richard 
Ext. 3012 

Mrs. Walker 
    Ext 3021 

 
9th grade 

A-D E- Kha Kho - Pa Pb - San Sao - Z 

 
10th grade 

A-E F - Ko Kp - O P - Shak Shal - Z 

 
11th grade 

A-Co Cp - J K - M N - Sa Sb - Z 

 
12th grade 

A-C D - Ki Kj - Pa Pb - Ri Ro - Z 

 

 

IMPORTANT DATES 

Back to School Night   9/12/2024 

Homecoming 10/4/2024 

Marking Period 1  9/5/24 – 11/6/24 

Marking Period 2  11/11/24 – 1/27/25 

Marking Period 3   1/28/25 - 4/8/25 

Marking Period 4    4/9/25-6/18/25 

Final Exams    6/12/25 - 6/17/25 

Graduation TBD 

EMERGENCY CONTACT SYSTEM 

It is imperative that all families supply the school with accurate contact information. With our system, we are able to keep you apprised of emergency situations that 
may arise in our school district. The system will also be used to announce inclement weat her closings, delayed openings, and early dismissal from school.  

Emergency information will be posted on the district website at www.robbinsville.k12.nj.us and via the global alert. Please do not call the school for information 
regarding closing as these calls tie up the telephone lines which are needed for emergencies.  

Please Note: In the event of an emergency closing, all school activities including athletics will be cancelled.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

QUICK PHONE REFERENCE 

Robbinsville High School 609-632-0950 

Main Office Ext. 3011 

Counseling Department Ext. 3029 

Athletic Office Ext. 3055 

Attendance Office Ext. 3015 

Media Center Ext. 3176 

Healthline (reporting absences) Ext. 7000 

Nurse Ext. 3164 

Child Study Team 609-632-0940 (Ext. 4410) 

District Office 609-632-0910 

Superintendent Ext 2001 

Business Administrator Ext 2201 

         Curriculum Office Ext 2204 

Transportation Information Ext. 2213 

Mercer County Voc. School 609-586-5144   Assunpink 

609-737-9758   Sypek 

 

POLICY 2260 - AFFIRMATIVE ACTION PROGRAM  

FOR SCHOOL & CLASSROOM PRACTICES  

It is the policy of the Robbinsville School District not to discriminate on the basis of race, color, creed, religion, sex, a ncestry, national origin, social or economic status, 
or sexual orientation in its school, classroom and employment policies require d by Title IX of the Education Amendments of 1972 and N.J.A.C. 6:4-1.1 et. seq. If a 
student feels that academic or disciplinary measures are discriminatory on the basis of race, color, creed, religion, sex, an cestry, national origin, social or economic 
status, or sexual orientation, the Affirmative Action Officer shall be notified immediately.   

OPEN DOOR POLICY 

The Principal welcomes and encourages visits from any student or parent. Students and parents are welcome to make an appointment with the s ecretary, in the event 
that the administrator is not available at the time a student/parent arrives at the office. In an emergency  situation, the Principal can always be reached. 

STUDENTS’ RIGHTS AND RESPONSIBILITIES 

The right to a free public-school education, for all New Jersey children between the ages of five and twenty-one, is guaranteed by the New Jersey Constitution.  State 
law also requires compulsory education for children between the ages of six and sixteen.  

This right to an education has been made subject to certain restrictions. Students must submit to the authority of their teac hers, they must pursue their prescribed 
courses of study, and they must comply with those rules that have been established by law for the governance of the school. Those students who do not obey the rules 
of the school system, or who otherwise act in a manner so as to disrupt the school system, are subject to discipline.  

Students’ rights and responsibilities exist in the areas of inquiry and expression, student press, extracurricular activities , personal appearance, curriculum offerings, 
student records and discipline. The best way to exercise these responsibilities and to  protect these rights is through the Student Council.  Through active involvement 
in the Student Council, each student can help our school attain the proper balance between Students’ rights and responsibilit ies. If a student is dissatisfied with any 
aspect of his/her educational experience (imposed disciplinary action, eligibility determination, attendance ruling or academic situ ation), an appeal may be submitted 
to the appropriate level of concern. The levels of involvement in the appeal process at Robbinsville High School include: The Student Council, the Administration, the 
Superintendent of Schools, the Board of Education, and ultimately, the New Jersey Commissioner of Education.  

 

 



IMPORTANT SECURITY/SAFETY PROTOCOLS 

(Safety protocols will be mandated by NJ State guidelines as needed) 

1.  All students, faculty, staff, substitutes and visitors will be required to wear their ID cards at all times.    

2.  Students will be required to wear their student ID on color coded lanyards.  The lanyards will be differentiated by class colors.  

3. All students will be required to use their assigned locker to store their personal belongings, bags, books, HPE/athletic g ear, and outerwear.  These items must be 
stored IMMEDIATELY upon entering the building; there are NO EXCEPTIONS.  

4.  All students may ONLY carry clear backpacks.  No oversized purses or non -transparent book bags are permitted.   

5. All students will be permitted to carry: their electronic device(s) in a small sleeve / protective cover; a water bottle, boo k(s)/notebook(s), and a small purse.   

6.  All students must carry HPE clothes in a CLEAR bag. This bag may ONLY be carried on the day a student has HPE.  

7.  All students must store lunch bags in student lockers. This bag MUST be retrieved for lunch and returned immediately afte r lunch to locker.    

8. The RHS dress code WILL BE strictly enforced with special attention being paid to violations that impact safety.  

9. Parents dropping off items to the main office is prohibited unless approved by the administration.  

10. All visitors will be required to wear a visitor’s pass that will be attached to a color-coded lanyard.   

 

PUPIL ARRIVAL / DEPARTURE 

Students are permitted to enter the building at 7:10 A.M. School starts at 7:30 A.M. Students are not permitted in the building after 2:10pm. unless supervised by a 
faculty member. Students are not permitted in any unsupervised area of the building before or after school hours . In order to protect the safety of students and 
to avoid unnecessary confusion and congestion we are asking parents who pick up their children to cooperate in the following:  

1. Pick up your child at 2:10pm. or immediately after a school activity at the rear of the building.  

2. Follow all posted one way, stop signs, and traffic patterns.  

3. Morning student drop off is in the front lot only. Do not use the rear lot or access road to drop students off in the morning.  

4. Afternoon parent pick up is in the rear of the building. 

5. Do not park in areas designated as faculty parking area, fire hydrant area, fire lanes, bus parking only, crosswalks or on the grass.  

6. Please do not block the roadway to discharge or pick up passengers.  

7. Parents/guardians, siblings or friends who pick up students after school are asked to remain inside of their cars while waiti ng. 

BUS CONDUCT 

Using transportation services of the Robbinsville Public School District is a privilege that requires responsibility on each student’s part. Transportation is the ultimate 
responsibility of the parent. Students have the privilege of using the transportation services of the Robbinsville Public School District. Rigid standards of discipline 
must be maintained at all times in order to satisfy safety requirements. Whenever a driver must direct his or her attention a way from the road, danger exists. Parents, 
please instruct your child of all safety procedures at the bus stop, while walking, or when riding to school either by car, bicy cle or bus. Please refer to the Student 
Transportation Rules-Responsibilities-Guidelines brochure for all expectations of any student using transportation.  
 

Students should be on time at the designated school bus stops and should wait until the bus comes to a complete stop before a ttempting to enter.  Students assigned 
to a particular bus must not change buses without the approval of the transportation coordin ator.  Riding a school bus is a privilege. Inappropriate behavior will result 
in disciplinary action that may include being excluded from the bus. Parents will be contacted when this occurs.  

Please Note: Students must ride their assigned buses to and from school.  Changes must be approved by an administrator.  

 

BICYCLES 

Students are permitted to ride bicycles to school. Bicycles must be placed in the racks provided in the back of the school an d must be locked securely (a heavy-duty 
chain lock is suggested) when not in use.  Bicycles may be registered at the local police station. The school cannot accept responsibility for bicycles, which are stolen 
or vandalized. All students must wear a helmet when riding a bicycle to and from school. No rollerblading or skateboarding is permitted on school premises. 
Consequently, rollerblades and skateboards are not to be brought to school.  

BUILDING SECURITY 

The main entrance for Robbinsville High School is the front of the building.  This entrance will be locked at all times with the exception of 7:10 – 7:30 A.M. and 2:05 – 
2:15 P.M.   

I.D. CARDS 

All students must carry their Robbinsville High School Identification Card when in the building or on school property.  Students must have their I.D. in their possession 
when attending school-related activities.  An I.D. is a school-issued item, which must be kept in the same condition in which it was issued.  

ATTENDANCE 

Student attendance is vital when learning is its ultimate aim: is for students to learn, students must be in school.  Regular attendance is necessary if a student is to 
maintain high scholastic standards.  This policy encourages student attendance, maximizes home/school communication regarding attendance, and encourages 
integrity. 



 

 

ATTENDANCE POLICY (#5200) (Mandated) 
In accordance with the provisions of N.J.S.A. 18A:38-25, every parent, guardian, or other person having control and custody of a child between the ages of six and 
sixteen shall cause the child to regularly attend school.  The Board of Education requires students enrolled in the school district attend school regularly in accordance 
with the laws of the State.   
 
In accordance with the provisions of N.J.A.C. 6A:16-7.6, a student’s absence from school may be excused, unexcused that counts toward truancy, or unexcused that 
does not count toward truancy. 
  
Students that are absent from school for any reason are responsible for the completion of assignments missed because of their  absence.  A student who is absent 
from school for observing a religious holiday shall not be deprived of any award, eligibility, o r opportunity to compete for any award, or deprived of the right to take an 
alternate test or examination that was missed because of the absence provided there is a written excuse of such absence signe d by the parent. 
  
Prolonged or repeated absences, excused or unexcused, from school or from class, deprive students of the educational and clas sroom experiences deemed essential 
to learning and may result in retention at grade level or loss of credit or removal from a course that would count toward the high school diploma in accordance with 
policies of this Board.  

  
Students shall be subjected to the school district’s response for unexcused absences that account toward truancy during the school year as outlined in N.J.A.C. 6A:16-
7.6(a)4 and Regulation 5200.  

  
Unexcused absences from school or from classes within the school day may subject a student to consequences that may include t he denial of a student’s participation 
in co-curricular activities and/or athletic competition.  Repeated absences from school interfere with the efforts of this Board and its staff in the maintenance of good 
order and the continuity of classroom instruction and such absences may result in the removal of the student from a class or course of study. 
  
The Superintendent shall calculate and monitor the average daily attendance rate for the district and for each school in the district.  Whenever the average daily 
attendance rate does not meet the New Jersey Department of Education requirements the Superin tendent or designee shall develop a district improvement plan to 
improve student attendance pursuant to N.J.A.C. 6A:30 -5. 
   
N.J.S.A. 18A:36-14 ; 18A:38-25 
N.J.S.A. 34:2-21.1 et seq. 
N.J.A.C. 6A:16-7.6; 6A:32-8.3 
   

ATTENDANCE PROCEDURES 

Grades 9 through 12 

(Classes are on a block schedule) 

1. Three days absent in a semester course and/or six in a full year course will result in a warning letter mailed home.  

2. After four days of absence in a semester course, or eight days in a full year course, there will be loss of credit for the course.  

3. If a student accumulates three (3) days tardy in one of their classes, those tardies will rollover into one (1) chargeable ab sence for that class with respect to the 
attendance policy. 

4. Letters will be mailed home at the following intervals:  

• Warning: Three days absent in any semester course and/or six days in a full year course.  

• The Maximum: Four days absent in any semester course and/or eight days in a full year course  

• Any additional absence: Loss of credit in any semester course and/or full year course  

ATTENDANCE AND AFTER SCHOOL PARTICIPATION 
Any student who is absent from school may not participate in any school related activity during the day(s) of absence, unless prior permission has been granted by 
the appropriate administrator. Participation in co-curricular activities is a privilege. A student must attend classes regularly in order to be eligible to participate in these 
activities. Students who lose credit under the attendance policy guidelines shall not be permitted to participate in co -curricular activities for the remainder of the school 
year.   

REPORTING AN ABSENCE OR TARDY 

The school should be notified if a student will be absent for any period  of time. Parents should leave a message on the Health Line answering machine any time after 
school hours or before 8:00 AM in the morning of the absence. The phone number is 609-632-0950 x 7000. When calling out via the health line, please include the 
following information: 

1. Robbinsville High School Student 

2. Your name and relationship to student 

3. Student’s name 

4. Reason for absence 

5. Expected date of return 

6. Any other pertinent information 

7. Proof of an absence resulting in a medical visit should be turned into the main office upon return or may be faxed.  

Parents who have questions concerning attendance procedures should call Mrs. Foti at 609 -632-0950 ext. 3015. 

MAKING UP WORK FOLLOWING ABSENCES 

A student may make up work following any verified absence.  Upon returning to school after an absence, the student will have (1) day for each day of absence to make 



up work unless the student makes other arrangements with his/her teachers.  However, all work should be made up within a maximum of ten (10) school days following 
the student’s return.  In the event that illness or recovery limits a student’s workload, at the conclusion of the absence parents may petition in writing the administrator 
in charge of attendance for an extension beyond the ten (10) days.  It is the student’s responsibility to obtain and complete all missed assignments.  

ATTENDANCE APPEAL PROCEDURES 

Students who are placed on “No Credit” status for any course have the right to appeal the decision to the Attendance Review B oard. 

1. Petition for Appeal – A student must schedule a meeting with Mrs. Foti.  

2. Attendance Review Board – In keeping with the dictates of the due process procedure, the Attendance Review Board shall review cases brought by petition.  
The appeal committee will consist of the Principal, teachers, and guidance counselor of the appealing student and child study team case worker if appropriate. 

FAMILY VACATIONS 

Vacation days are chargeable absences as per the attendance policy.  

The following procedures regarding student make-up opportunities shall apply to absences for family vacations:  

1. The classroom teacher will provide the student with appropriate assignments at their discretion, if so requested by the stude nt. 

2. Failure to complete the assignments and/or tests within the specified time shall result in the issuance of a failing grade fo r the assignments and/or tests. 

3. Responsibility for making arrangements to complete the missed assignments and/or tests shall rest with the student.  

4. Family vacations are NOT excused for attendance . 

HOME INSTRUCTION 

Students are entitled to home instruction in cases where confinement by a physician and absence from school is EXPECTED TO BE FIVE (5) SCHOOL DAYS OR 
MORE (BOE Policy 2412). The school medical inspector or the family physician may request that a student be placed on home instruct ion for medical reasons. The 
request must be made in writing and submitted to the school nurse. All requests from doctors for home  instruction are reviewed by the school nurse. Home instruction 
shall commence within seven calendar days after a pupil’s eligibility has been established (after an absence of ten school da ys). Parents must complete the Home 
Instruction request form available in the guidance office. The nurse notifies the counselor to begin home instruction. Teachers will contact parents directly to arrange 
for instruction with a tutor.  An adult must be present at all times during home instruction. A DOCTOR’S NOTE MUST BE PRESENTED TO THE NURSE FOR RE -
ADMISSION TO SCHOOL. 

DEFINITION OF TARDY 

1. Any student arriving after the official start of the school day must  sign in at the attendance office. 
2. Tardy is defined as an unexcused absence of up to twenty minutes (20) of a class period.  
3. If a student accumulates three (3) days tardy in one of their classes, those tardies will rollover into one (1) chargeable ab sence for that class with respect to 

the attendance policy. 
4. A student who misses more than twenty (20) minutes of any particular class will automatically be marked with a chargeable absence pending an excuse, which 

must be forwarded to the main office within two (2) days of the lateness.  
5. Each semester students are allotted three (3) unexcused tardies to school without disciplinary actions. Students will receive  administrative detention on the 

fourth (4) unexcused tardy. 
6. Discipline for tardies is as follows: 

● 4 Tardies- 1 extended detention 
● 8 Tardies- 2 extended detentions 
● 12 Tardies- Saturday Detention 
● 16 Tardies- 1 In-School Suspension 
● 20+ Tardies-1+ Out of School Suspension 

  *At the discretion of the Administration 

Action Plan: After 12 tardies the student, parent, guidance counselor and administrator will meet to develop an action plan for prompt arrival dail y. 

EARLY DISMISSAL 

Early dismissals are discouraged; however, the school will honor medical/dental appointments and extreme emergencies.  To arrange for early dismissal, a parent 
must write a note specifying the date, time and reason for the request.  Students are responsible for bringing the note to the attendance office.  Notes must include a 
phone number where the parent/guardian can be reached for verification purposes.  If the parent cannot be reached to verify the early dismissal, the student could be 
refused permission to leave. THE PARENT MUST COME TO THE ATTENDANCE OFFICE TO MEET THEIR CHILD AND SIGN THEM OUT FROM SCHOOL.   
Students will be allowed to leave with another parent if a note is presented to the administration and parental approval is confirmed.  ID will be required at sign out. 

If a student is ill, permission from the school nurse must be given prior to signing out in the attendance office.  

Students must be in attendance for four (4) hours to participate in any after-school activities.  Exceptions can be made only with the approval of the High 
School Administration.  Students who drive to school will not be granted an early dismissal without a written note from a par ent or guardian. 

EIGHTEEN YEAR-OLD STUDENT RIGHTS AND RESPONSIBILITIES 

The Age of Majority Law considers eighteen-year-old student's adults in New Jersey. However, the law also gives the school the right to control the conduct of all 
students whether eighteen or younger. 

1. Eighteen-year-old students may sign their own dismissal notes; however, the Principal or the Assistant Principal must approve these notes before they are 
forwarded to the attendance office. The student may then sign out in the attendance office at the approved time . Non-adherence to this procedure will result in 
the student being charged with cutting. 

2. Eighteen-year-old students may sign their own field trip permission slips, exemption forms, and physical forms without prior approval of sc hool authorities. 

3. Eighteen-year-old students are subject to all other regulations according to school policy.  

NOTE: Early dismissal procedures do not change for students claiming Age of Majority.  

 

 



 

HEALTH AND PHYSICAL EDUCATION 

According to New Jersey law, all students must take and pass physical education, health or driver education requirements. The Health Program is designed to meet 
the state mandated Family Life Education program. A brief outline of topics covered is included in the specific course descriptions.  Copies of the complete Family Life 
Education curriculum are available for parental review; appointments to review the program can be made by contacting the Assistant Superintendent, Dr. Kathie Foster. 

MEDICAL EXCUSES FOR PHYSICAL EDUCATION 

Students may have a one day excuse from Physical Education which will be given by the school Nurse. For an extended excuse, t he student must have a note on the 
physician's letterhead or with a physician’s stamp, signed by their physician. The statement must include the nature and expected duration of the il lness as well as the 
dates or time frame the student is excused from participating in Physical Education.   The physician’s note should be taken to the school Nurse. 

The school Nurse will notify the Physical Education Instructor stating the dates of the absence from Physical Education. The official physician’s statement will be kept 
on file in the Health Office. 

Whenever the excuse identifies an indefinite, but lengthy time period, the Physical Education Instructor and the School Nurse  will confer at the end of each marking 
period. The school Nurse will then contact the parent to ascertain the health status of the  student. 

In all cases of an ongoing, serious illness, the physician’s statement will be required only at the beginning of each school year. 

EXEMPTION FROM FAMILY LIFE EDUCATION 

A parent or guardian who desires that his child be excused from one or more days of instruction in Family Life Education must  present to the Counselor a signed 
statement which identifies specific subject matter as being “in conflict with his conscience or sincerely held moral or religious beliefs”.  Following review, verification of 
parental signature, and approval of the request, the Counselor will specify alternative arrangements by which the student may fulfill class requirements. 

FIELD TRIPS / EXTRACURRICULAR ACTIVITIES  

Attendance on field trips or at extracurricular activities including sporting events, dances, awards ceremonies, graduation, prom, or class trips is a privilege not a right.  
Students on suspension (ISS or OSS) may not attend field trips or participate in extracurricular activities. Students with 15+ demerits will also not be able to attend. 
Students must have parent/guardian permission to attend. 

TRANSFER / WITHDRAWAL PROCEDURES 

Any student wishing to sign out or transfer from Robbinsville High School must follow the sign -out procedure.  This procedure must be initiated through the counselor 
and completed by the student.  Failure to follow the procedure will cause delays in records being sent to other schools, empl oyers, etc. 

CHANGE OF ADDRESS 

Students who move to a new address must immediately give their new address and telephone number to the attendance office. The y should also submit an emergency 
phone number for use in case of accident or illness.  

GRADING SYSTEM 

1.  The grading system is numerical. 

2.  Final exams may be cumulative for the entire year or for the second semester as determined by the teacher.  

3.  ALPHA GRADES WILL APPEAR ON REPORT CARDS. 

A+ 97 – 100 C+ 77 – 79 F Below 60 

A 93 – 96  C 73 – 76 

A- 90 – 92 C- 70 – 72 

B+ 87 – 89 D+ 67 – 69 

B 83 – 86 D 63 – 66 

B- 80 – 82 D- 60 – 62 

WP - Withdraw Passing WF - Withdraw Failing 

NC - No Credit I - Incomplete 

EX - Exempt M - Medical 

AU – Audit 

4.   Full Year Courses: No grade may be lower than 55% for marking periods 1, 2, or 3.  The fourth marking period grade and the final examination will reflect the 
actual grade earned, i.e. there is no minimum grade. Physical Education: a student must pass two of the three marking periods  and have a passing average to 
receive credit for the course. 

5.  Semester Courses: No grade may be lower than a 55% for the first half of the course (marking   period 1).  No grade may be lower than a 55% for the second half 
of the course (marking period 2). The final examination will reflect the actual grade earned, i.e. there is no minimum grade.  

6. Any course taken outside of RHS will be noted on the transcript with the final grade, however it will not be reflected in the GPA. Exception: Students that transfer   
into the district with a year or more courses from another high school. Those courses will be computed towards a student’s grade point average based upon the 
Robbinsville High School’s grading system.  

 

ACADEMIC INTEGRITY  

Robbinsville High School is committed to the promotion of intellectual and moral development.  The fulfillment of these goals  depends largely upon the personal honesty 
of each student and on the bond of mutual trust that exists between faculty and students .  All course requirements are expected to be fulfilled by work that is the 
exclusive product of one’s own effort, without unauthorized help from any other source.  The assumption of academic integrity  is an essential element in the educational 



process.   

Students should demonstrate integrity and honesty at all times.  Simply stated, cheating is taking credit for work that is no t one’s own.  Cheating will result 
in loss of credit for the assignment and may result in further disciplinary action as determined by the high school administration.  Records of cheating by 
students will be maintained throughout a student’s full four years of attendance.  

Students must also recognize the difference between collaborative learning and academic dishonesty. We value working together  and learning from one another. We 
recognize the importance of every learner putting forth effort and contributing to collective pu rpose.  

It is important that every member of the school community has a clear understanding of not only academic integrity, but also VIOLATIONS OF THE HONOR CODE. 
Teachers may also add to the following list as this is the minimum requirement. The following are the goals and qualities of academic integrity as well as acts of 
academic dishonesty: 

1. Cheating is a violation of academic integrity. 

2. Cheating is taking credit for any work that is not one’s own.  

• Cheating is violating teacher guidelines for production of assignments.  

• Teachers will define guidelines for independent and cooperative work in each class.  

•    While work receiving a zero because of cheating cannot be made up for credit, the teacher may require the student(s) to make up work for educational purposes. 

• The parents or guardians will be contacted by the teacher.  

• The office will be notified of each instance of cheating on an appropriate form with appropriate documentation.  This informa tion will be kept on file for the 
 duration of the student’s career. Saturday detention or ISS will be assigned for each offense . 

The following are examples of violations of the academic code:  

1. Copying homework verbally, in written form, or by electronic means. 

2. Sharing homework with a peer so he/she can copy it.  

3. Sharing passwords, documents or any other unauthorized use of the Google platform. 

4. Students who cheat, including those who help others cheat, will receive no credit for the activities in question (including h omework). 

5. Copying and/or offering answers on tests or quizzes verbally, in written form, or by electronic means, whether that occurs at  home, in the car, in town, in 
 the classroom, or any other part of the school building.  

6. Bringing in unauthorized information during class time, including information stored in a calculator of cell phone (i.e. chea t sheets) 

7. Offering or receiving information under circumstances when information is not to be shared (i.e asking about/sharing information that is on a test).  

8. Selling answers, papers, or study guides to peers.  

9. Being a part of a learning group and not permitting others to contribute.  

10. Being a part of a learning group and allowing other group members to do all of the work.  

11. Having anyone, including parents or tutors, complete assignments and submit the work as my own.  

12. Copying answers from answer guides in texts. 

13. Fabricating data, information or sources. 

14. Presenting non-original work as my own.  

15. Plagiarizing passages or sentences from texts, reference books, or the Internet. 

16. Pressuring other students to violate the Honor Code.  

17. Using AI programs to write your work.  

Plagiarism is copying all or part of another person’s work (ideas as well as exact words) as if they were the copier’s own. It is stealing; it is illegal and unethical. Any 
use of pictures, graphics, videos, sound recordings, etc., from computer databases, the Internet, books or magazines, must be documented appropriately. Anyone 
plagiarizing will face severe penalties; plagiarized work will not be accepted nor will credit be given. The plagiarism incid ent will remain on file until the student’s senior 
year. Saturday detention will be assigned for each offense. 

To avoid plagiarism, students must follow the guidelines of the Modern Language Association (MLA) or American Psychological A ssociation (APA). 

In addition, students must: 

1. practice responsible note-taking, 

2. understand the significance of copyright laws, 

3. document all sources, and 

4. give credit to others for their thoughts/ideas/opinions.  

Colleges and businesses alike will not tolerate any form of plagiarism.  Consequences may include the loss of college credit as well as loss of wages, job termination 
or even lawsuits. 

PARENT CONFERENCES 

Students and parents may wish to see a guidance counselor and/or teacher about an educational, vocational or personal concern.  Parents are urged to avail themselves 
of the opportunity to work closely with the school.  We encourage parents to email/voicemail our teachers directly.  To make an appointment to see either a guidance 
counselor or a teacher, please contact the student’s guidance counselor.  

 

HONOR ROLL 

Honor Roll – Students who receive a “B” or better in all subjects at the end of the year will qualify for the Honor Roll.  An incomplete in any subject or a withdrawal 
passing (WP), a withdrawal failing (WF), withdrawal (W) or no credit (NC) disqualifies a student f rom the Honor Roll. 

Principal’s Honor Roll – Students who receive an “A” or better in all subjects at the end of the year will qualify for the Principal’s Honor Roll.  An  incomplete in any 



subject or a withdrawal passing (WP), a withdrawal failing (WF), or withdrawal (W) disqualifies a student from the Principal’ s Honor Roll. 

GENESIS-STUDENT INFORMATION SYSTEM 

Genesis is a live tool that enables parents and students to check grades, attendance, discipline, and homework. Information w ill be emailed to each household. 

GRADUATION REQUIREMENTS 

POLICY 5460 - HIGH SCHOOL GRADUATION (Mandated) 

The Board of Education will recognize the successful completion of the secondary school instructional program by the award of  a State-endorsed diploma certifying 
the pupil has met all state and local requirements for high school graduation. The Board will annually certify to the Executive County Superintendent each pupil who 
has been awarded a diploma has met the requirements for graduation.  

A. HIGH SCHOOL GRADUATION REQUIREMENTS 

Graduation Requirements 

REQUIRED COURSES: (See High School Graduation Policy 5460 under BOE policies) 

SUBJECT YEARS REQUIRED COLLEGE PLANNING 

English 4 years Colleges want to see a strong 
academic record that reflects 
development and challenge 
throughout all 4 years of high 
school 

Math (Algebra & Geometry) 3 years   

Science (Physics, Chemistry, 
Biology) 

3 years   

Social Studies 3 years  

World Language 2 years of consecutively  

Health/PE 4 years  

Visual/Performing Arts 1 Year (5 credits)  

21st Century Skills/Career  1 Year (5 credits)  

Technology 2.5 credits  

Financial Literacy course 2.5 credits   

Students need 120 credits to graduate from Robbinsville High School 

 

NJSLA The New Jersey Student Learning 
Assessment exams will be administered to 9, 
10, and 11th grade students in language arts and 
mathematics.  

NJ Student Learning Assessment - Science All RHS Juniors are required to complete the NJ 
Student Learning Assessment - Science   

Community Service All Robbinsville students are required to 
complete 30 hours of service 

CREDIT REQUIREMENTS TO ADVANCE GRADE LEVELS 

Promotion to Grade 9 completion of grade 8 

Promotion to Grade 10 35 credits complete 

Promotion to Grade 11 70 credits complete 

Promotion to Grade 12 105 credits complete 

Graduation 120 credits & completed community service 

 
 



ELECTIVE REQUIREMENT SELECTIONS: 

Visual/Performing 
Arts 

21stCentury 
Skills/Career 

Technology Financial Literacy 

-Any course from the 
Art or Music & 

Performing Arts 
Department or any 
other class with the 
word “Design” in the 

title 

-Any course from the 
Business, Family & 
Consumer Science 
and/or Technology 

Department 

-Any course from the  

Technology 
Department 

-*Personal Finance  

*Starting with Class of 
2014 

 

As defined in N.J.A.C. 6A:8-1.3, “credit” means the award for the equivalent of a class period of instruction which meets for a minimum of forty minutes, one time per 
week during the school year or as approved through N.J.A.C. 6A:8 -5.1(a)2. 

The high school graduation credit requirement may be met in whole or in part through program completion of a range of experie nces that enable students to pursue a 
variety of personalized learning opportunities, as follows:  

1.The district shall establish a process to approve individualized student learning opportunities that meet or exceed the New Jersey State Standards. 

a. Individualized student learning opportunities in all areas curriculum areas include, but are not limited to the following: 

(1) Independent study; 

(2) Online learning; 

(3) Work-based programs, internships, apprenticeships; 

(4) Study abroad programs; 

(5) Student exchange programs; and 

(6) Structured learning experiences, including, but not limited to, work-based programs, internships, apprenticeships, and service-learning experiences. 

b. Individualized student learning opportunities based upon specific instructional objectives aimed at meeting or exceeding t he New Jersey Standards shall: 

(1) Be based on student interest and career goals as reflected in the Personalized Student Learning Plans;  

(2) Include demonstration of student competency; 

(3) Be certified for completion based on the district process adopted according to 2. below; and  

(4) Be on file in the school district and subject to review by the Commissioner or designee.  

c. Group programs based upon specific instructional objectives aimed at meeting or exceeding the New Jersey Content Standards shall be permitted 
 ++and shall be approved in the same manner as other approved courses. 

2. The district shall establish a process for granting of credits through successful completion of assessments that verify student achievement in meeting or exceeding 
the  Standards at the high school level, including standards achieved by means of the individualized student learning opportunities enumerated as outlined in 
N.J.A.C. 6A:8-5.1(a)2.  Such programs or assessments may occur all or in part prior to a student’s high school enrollment; no such locally administered assessments 
shall preclude or exempt student participation in applicable Statewide assessments at grades three through twelve.  

a. The district shall choose assessments that are aligned with or exceed the Standards and may include locally designed assessments.  

b. The district shall choose from among the following assessment options to determine if students have achieved the level of language proficiency designated as 
Novice-High as defined by the American Council on the Teaching of Foreign Languages (ACTFL) and recognized as fulfilling the world languages requirement 
of the Standards: 

(1) The Standards-based Measurement of Proficiency (STAMP) online assessment;  

(2) The ACTFL Oral Proficiency Interview (OPI) or Modified Oral Proficiency Interview (MOPI); or 

(3) Department-approved locally designed competency-based assessments. 

3.     The district shall establish a process to approve post-secondary learning opportunities that may consist of:           

a.  Advanced Placement (AP) courses; 

b.  Concurrent/dual enrollment at accredited higher education institutions. 

c.  The district shall award credit for successful completion of an approved, accredited college course that assures achievement of knowledge and skills       
that meets or exceeds the Standards. 

B. ADDITIONAL GRADUATION REQUIREMENTS 

1. Attendance requirements as indicated in Policy and Regulation 5200;  

2. Other requirements established by the Board of Education as indicated below:  

     a. Thirty hours of community service; 

3. Any statutorily mandated requirements for earning a high school diploma; and  

4. Any Statewide assessment graduation requirements as determined by the New Jersey Department of Education, and as outlined in C. below. 

C. STATEWIDE ASSESSMENT GRADUATION REQUIREMENTS 
1. The New Jersey Department of Education (NJDOE) has established the NJSLA End-of-Course assessments for students, including students with disabilities, 

in the classes of 2025 and 2028 
2. Students in the classes of 2025 and 2028 will be able to demonstrate proficiencies in English Language Arts (ELA) and Mathematics required by State 

statute by either meeting the “cut score” on the NJSLA assessments or meeting the “cut score” on a substitute assessment or by meeting the criteria of the 
NJDOE portfolio appeal process. 

3. A student with a disability, whose Individualized Educational Plan (IEP) team determines the student is exempt from these req uirements, would be required 



to achieve alternative proficiency in his/her IEP. 
4. The NJDOE has developed “concordant” cut scores for additional substitute assessments.  For the classes of 20 20,2021, and 2022, students will be able 

to demonstrate proficiency in both ELA and Mathematics by meeting one of the criteria under English Language Arts and Mathematics as indicated below: 

a. English Language Arts 

○ NJSLA ≥725 

○ ACT Reading ≥ 17 

○ Accuplacer WritePlacer ≥ 5 

○ Accuplacer WritePlacer English Second Language ≥ 4 

○ PSAT10 Evidence Based Reading and Writing (EBRW) ≥ 420 

○ PSAT10 Reading ≥ 21 

○ PSAT/NMSQT EBRW ≥ 420 

○ PSAT/NMSQT Reading ≥ 21 

○ SAT EBRW ≥ 450 

○ SAT Reading ≥ 23 

 

b.. Mathematics 

 

○ Passing score on a NJSLA  >=725 
○ ACT Math ≥ 17 
○ Accuplacer Elementary Algebra ≥ 49 
○ Accuplacer Next-Generation QAS ≥ 250 
○ PSAT10 Math Section or PSAT/NMSQT Math Section ≥ 420 
○ PSAT10 Math or PSAT/NMSQT Math ≥ 21 
○ SAT Math Section ≥ 440 
○ SAT Math Test ≥ 22 

 
Starting with the Class of 2024 and beyond, students will need to meet the high school graduation assessment requirements by passing NJSLA If students 
are unable to pass one or both of those assessments, they will be able to access the portfolio appeals process to meet the assessment requirements, but 
only if they take all NJSLA including the 9 th grade assessments associated with the high school level courses for which they are eligible.    

D.         ATTENDANCE 
Regular attendance is required for the successful completion of a course of study and graduation.  Students are expected to be present in every scheduled 
class except as their attendance is excused in accordance with Board Policy 5200.  

E. STUDENTS WITH DISABILITIES 

1. Through the IEP process and pursuant to N.J.A.C. 6A:14-4.11 - Graduation, the district may specify alternate requirements for a State -endorsed diploma 
for individual students with disabilities as defined in N.J.A.C. 6A:14 -1.3. 

a. The district shall specifically address any alternate requirements for graduation in a student’s IEP, in accordance with N.J. A.C. 6A:14-4.11. 

b. The district shall develop and implement procedures for assessing whether a student with a disability has met any alternate requirements for graduation 
individually determined in an IEP. 

2. If a student with a disability attends a school other than that of the school district of residence, which is empowered to grant a diploma, the student shall have 
the choice of receiving the diploma of the school attended or the diploma of the school district of residence.  

a. If the school the student is attending declines to issue a diploma to the student, the district of residence Board of Educati on shall issue the student a 
diploma if the student has satisfied all State and local graduation requirements, as specified in t he student’s IEP. 

3. Students with disabilities who meet the standards for graduation according to the school district’s graduation requirements s hall have the opportunity to 
participate in graduation exercises and related activities on a nondiscriminatory basis.  

4. A student with a disability whose IEP prescribes continued special education programs beyond the fourth year of high school s hall be permitted to participate 
in commencement ceremonies with his/her graduating class and shall receive a certificate of attendance, provided the student has attended four years of high 
school. 

5. When a student with a disability, graduates or exceeds the age of eligibility, the student shall be provided a written summary of his or her academic achievement 
and functional performance prior to the date of the student’s graduation or the conclusion of the school year in which he or she exceeds the age of eligibility. 
The summary shall include recommendations to assist the child in meeting his or her postsecondary goals.  

F. HIGH SCHOOL DIPLOMA 

1. The Board of Education shall award a State -endorsed high school diploma to prospective graduates who have met all the requirements adopted in 
 accordance with State and local Board of Education requirements.  

2. The Board of Education shall not issue a high school diploma to any pupil student not meeting the criteria specified in State and local requirements.  

a. The district shall provide students exiting grade twelve without a diploma the opportunity for continued high school enrollme nt to age twenty, or until the 
requirements for a State-endorsed diploma have been met, whichever comes first.  

b. The district shall allow any out-of-school individual to age twenty who has otherwise met all State and local graduation requirements, but has failed to meet 
the Statewide assessment graduation requirements, to return to school at scheduled times for the p urpose of meeting the Statewide assessment graduation 
requirements.  Upon certification meeting these requirements a State -endorsed diploma shall be granted by the high school of record.  

3. The Commissioner of Education shall award a State -issued high school diploma in accordance with the provisions of N.J.A.C. 6A:8 -5.2(c) and (d).  

4. The Board of Education shall award a State-endorsed high school diploma to any currently enrolled student formally requesting an early award of the diploma 
in accordance with the provisions of N.J.A.C. 6A:8 -5.2(e) and Board Policy 5465. 

G.      NOTIFICATION 

Each student who enters or transfers into the high school and the student’s parent(s) will be provided a copy of the school district’s requirements for a State-
endorsed diploma, and the programs available to assist students in attaining the State -endorsed diploma, in accordance with N.J.S.A. 18A:7C-5. 



H.      REPORTING 

The Superintendent, in accordance with N.J.S.A. 18A:7C-7 and 18A:7E-3, shall report annually to the Board of Education and to the Commissioner of Education 
the number of students who completed the twelfth-grade course requirements and were denied a diploma and the number of students who received State 
endorsed diplomas. 

I. The Superintendent shall provide to the Executive County Superintendent the district’s graduation requirements each year they  are evaluated through the 
Quality Single Accountability Continuum (QSAC) and update the filed copy each time the graduation policy and requirements are revised.  

N.J.S.A.  18A:7C-1 et seq.; 18A:35-1; 18A:35-4.9; 18A:35-7; 18A:36-17 

N.J.A.C.  6A:8-1 et seq.; 6A:8-5.1; 6A:8-5.2; 6A:14-4.11 et seq. 

STUDY PERIOD GUIDELINES 

1. Students must report to the teacher in charge every day, on time, as for any other class or assignment. Students will be assi gned seats. 

2. Students must have books and materials to study or do homework. Locker visits are not allowed. If the teacher judges that an emergency exists, a locker pass will 
be issued. 

3. Study period will be a quiet study, homework or reading time. Playing cards or other games are not permitted.  

4. Food or drink is not permitted. 

5. Students will be excused from study period, after attendance is taken, only for the following reasons:  

a. Guidance appointment (pass required) 

b. Teacher appointment (pass required) 

c. Restroom (one student at a time, pass from study teacher required).  

CLASS RANK 

We believe that the reporting of rank in class unnecessarily increases competition and that a student’s level of achievement wou ld not be equitably or fully communicated 
by this single statistic reported on a transcript.  Rank in class will be reported on sch olarship applications upon request. 

 

Grade point average is computed by multiplying the grade times the weight times the credits and dividing by the total number of credits. (Refer to Robbinsville High 
School Program of Studies)  

STUDENT SERVICES 

The Child Study Team staff includes psychologists, a social worker, learning consultants and speech therapists.  Their services a re available for evaluative purposes 
to determine if students are eligible for classification. (609) 632 -0950 Ext. 4411. 

SCHEDULE CHANGE POLICY 

The reasons and procedures noted below that effect a change in a student schedule from the original program signed by the parent or guardian are designed to regulate 
the process of making a program change in an orderly, efficient and timely manner.  

CRITERIA FOR CHANGING STUDENT SCHEDULES 

Students are expected to honor their commitments by attending and satisfactorily completing the courses for which they enroll .  

Schedule changes can be made via email from September 4 - September 5 only by contacting the guidance office AND September 6 - 12 in school. 

Schedule changes will not be made for reasons of convenience or because of teacher preference.  Only changes which are educat ionally beneficial for the student will 
be considered. 

Students who wish to change their schedules after the initial course selection process may be denied entry into a course if t he class has been closed due to the number 
of students already enrolled in the course. 

Schedule changes will be considered only for the following reasons:  

1.   The correction of a clerical error in the schedule.  Examples might include a missing course, a conflict between two or more courses, failure of a prerequisite course 
or a serious imbalance in the course load assigned for each semester.  

2. A recommendation from the Child Study Team. 

3. A recommendation from a building administrator for disciplinary, attendance or instructional reasons. *  

4.   If a student is repeating a course and is assigned to a teacher with whom he or she previously received a failing grade, provided another teacher is available. 

5.   A teacher recommends a change based on the fact that the student is misplaced in a particular course or that a change in leve l would be beneficial to the student. 
      Teacher recommendations for changes according to this criterion must be made prior to the end of the first quarter of all courses, i.e. by the first progress report for 

year-long courses.  This must be done with the approval of the Administration and the Guidance Counselor. 
*Schedules changed according to this criterion may result in a grade of WF (Withdraw Failing), which is computed for grade po int average and- class rank 
as a failing grade and will negatively impact the student’s permanent record. If a course is dropped according to the other criteria (i.e.#1, 2, 4, or 5), the 
grade will be a WP (Withdraw Passing). 

 

Schedule changes will not be considered for any of the following reasons: 

1. Course content or standards differing from student expectation.  

2. Dropping a course because it is not needed for graduation.  

3. Inability of a student to relate well to a given teacher.  

4. Preference for some other subject. 

5. Dropping a course in order to lighten one’s load.  



GENERAL RULES AND STUDENT 

RESPONSIBILITIES 

STATEMENT OF PHILOSOPHY  

Students are expected to respect the rights of other persons, whether they are faculty or staff members or fellow students.  The correctness of one’s conduct is 
determined in the final analysis by whether that conduct interferes with the rights and privile ges of others.  Students are expected to obey the reasonable classroom 
regulations established by a teacher and are subject to the direction of the teacher in matters of discipline and the enforce ment of school regulations. 

Violations of school regulations will subject a student to disciplinary action.  This may include classroom or office assigne d detention, Saturday detentions, in-school or 
external suspension, or in extreme cases, recommendation to the Board of Education for expulsion from school.  

The best discipline is self-imposed, and students must learn to assume and accept responsibility for their own behavior, and for the consequences of their misbehavior.  
Staff members who interact with students shall use preventive disciplinary action and p lace emphasis on the students’ ability to grow in self -discipline. 

Proper student conduct and behavior are fundamental to the educational process in a school system.  Teachers will maintain an d control a system of classroom 
management and discipline.  Initial breaches of classroom rules and regulations will be handled by the teacher through assignment of teacher detention.  

The established school rules of conduct apply to after-school, evening and off-campus activities, such as field trips, athletic trips, class trips, banquets, 
trips abroad, dinner-dances, meetings and evening sports activities. 

Students persisting in violation of rules will be referred to an administrator.  

 

DISCIPLINE INTRODUCTION 

One of the major correlates, identified by Essential Schools Research, which contributes to improved achievement by all stude nts, is a safe and orderly environment.  
The environment created is free from oppression and promotes academic success.  It is impe rative that all divisions within the district share and support a unified 
discipline management system.  This system must be consistently and effectively applied.  In an effective, successful school,  all staff share responsibility for discipline 
and student behavior.  The staff is vigilant to ensure the consistency of the district’s disciplinary code.   

Another correlation that is directly related to the adoption of a consistent discipline management system is the desire of th e district to hold high expectations for student 
achievement.  These expectations, while generally applied to academic achievement,  are also applicable to the expectation of students recognizing responsibility for 
their behavior and accepting reasonable consequences for their actions. We believe that positive student commitment and behav ior are essential for effective learning. 
It is important that students realize their own attitudes are directly related to their school experience and that of their classma tes. With the support and assistance of 
school personnel and parents/guardians, all students have the capacity to demonstrate actio ns which contribute to the effectiveness of school and the worth of their 
learning experiences. By choosing to behave in ways that enhance the social relationships of the school and facilitate learning, students take the necessary steps 
toward adulthood.  

Within the school environment, the teacher is responsible for developing initial stages of behavior management within their c lassroom and the hallways.  Teachers 
employ the following behavior management strategies prior to an office referral.  This does no t apply in serious cases or events. 

Teachers will help the student: 

- Recognize the inappropriate behavior 

- Identify the rule violated 

- Recognize the importance of the rule 

- Develop a plan for alternative behaviors 

- Monitor the enactment of the plan 

- Check for understanding 

- Reward and encourage positive behavior 

The need for students to have a clear understanding of process and consequences demands the publication of a statement of exp ected behavior and related 
consequences.  This code has been developed to address the need for all students and staff to feel safe and to be able to attend school without fear of physical or 
psychological harassment. 

For these reasons, the staff has developed the attached discipline management system.  In addition to the listed consequences  this document contains an explanation 
of a demerit system designed around validated psychological research.  The demerit system is  designed to reverse the behavior component of the student from one 
determined by an external center of control to one based on an internal center of control.  

This management system is designed to be a learning process as well as a deterrent to continued antisocial behavior, therefore, it is understood that all major incidents 
will include counseling and parent involvement components.  In all cases, other than those mandated by state statutes, or whe re the safety of other students or staff is 
a valid concern, suspension will be the last progressive resort. 

In summary, this code, developed by the parents, students, staff and administration, attempts to facilitate the attainment of  a series of goals and correlates supported 
by Essential Schools Research, mandated by state statutes, required by workplace readin ess standards, and most importantly needed by our students for them to be 
successful in life.  The world after public education does not make concessions for anti-social behavior because of socio-economic status, gender, ethnicity, race, or 
religion.  All are held to the same standards of socially acceptable behavior, and it will always be one of the tasks of public education to  produce students ready and 
able to function in the demanding world. 

 

PROLOGUE 

All actions taken by the staff and administration of Robbinsville High School will be conducted within the constraints of Tit le 18A. In the case of disciplinary discussions, 
all students will be given “due process” consideration.  All investigations will be comprehensive and unbiased.  Students wil l be provided with an opportunity to present 
their side of the event and substantiate their position with witnesses.  The decision s made by the administration will take into account not only the defense provided by 
the accused, but also past infractions and past disciplinary efforts by the teacher and administration.  All major consequenc es will be administered with parent 
notification/conference required.  Only when the “reasonable suspicion” of a violation has been provided, to the satisfaction of the administrator, will consequences be 
assigned. 

DISCIPLINE 

The Code of Conduct deals with students’ rights and responsibilities.  It outlines the expectations under the laws governing the educational community.  Listed below 



are the areas affected by this “Code of Conduct” and the administrative responses for violation of the Code.  In all cases wh ere students are suspended from school, 
the parent/guardian will be contacted by telephone and by mail.  In cases of in -school sessions, parents will be notified by telephone and/or mail.  

DISCIPLINE AND PARTICIPATION PRIVILEGES 
All disciplinary consequences assigned to a student during the school year will also include an appropriate number of demerit s.  These demerits will be recorded in the 
office and compiled on a computer database for all administrators to review. 

A student may receive demerits for a variety of reasons, for example being late for class, cutting class, or disrespect towards a teacher.  After having received 15 
demerits, the student will be placed in loss of privileges.  A student in loss of privileges may not represent the school in any public contact including: 

1. Athletic practices or games  

2. Activities with other schools or the general public  

3. Extracurricular activities including club meetings, athletics, drama/theater, community service organizations  

4. Public events such as sports or drama performances  

5. Any non-academic school activities such as assemblies, dances, proms, cotillions, and athletic contests (even as a spectator)  

6. Students may not be permitted to partake in any events surrounding graduation, including walking in the graduation ceremony in accordance with BOE policy 5600 

Please Note: Students must leave the school grounds immediately after school if they are in loss of privileges. 

Students accumulating 15 or more demerits may reduce their demerit balance and remove themselves from the loss of privileges classification by not committing any 
infractions for 14 calendar days.  At which point, 4 demerits will be removed.  Additional con secutive weeks of good behavior will result in a reduction of 2 demerits for 
each consecutive week.  A student can have additional demerits removed by arranging and performing community service.  This s ervice may be performed in the 
community and must be approved by an administrator, in advance. Community service will be allowed only after the completion of two consecutive weeks  of good 
behavior and only if the behavior record remains intact.  

 

DEMERIT SYSTEM  

Accumulated Demerits and their Disciplinary Disposition 

Demerits Disciplinary Disposition 

 5 For each day of out of school suspension 

 4 For each day of in-school study session / Saturday detention 

 3 For each extended detention 

 2 For each day of after-school detention 

 0 * For successfully serving a day of teacher assigned detention  

*Teacher detentions are assigned with a minimum of one day notice.  If the student attends the assigned detention, no demerit s will be issued.  However, if the student 
does not attend, and does not have an approved excuse from the assistant principal or pr incipal, an administrative extended detention, along with 3 demerits, is 
automatically assigned. The student should expect that detention to be assigned immediately. 

 

DETENTION/SUSPENSION 

ALL DISCIPLINE IS AT THE DISCRETION OF RHS ADMINISTRATION 

DETENTION POLICY 
1. General Administrative Detention starts at 2:10 p.m. and ends at 3:00p.m. (An Extended Detention starts at 2:10pm and runs until 4:00p.m.) Teacher detentions 

begin and end at their discretion. ** RHS does NOT offer a late bus, therefore, parent/guardian transportation will be needed.  

2. Report to the designated detention area. 

3.   Students will not be admitted without sufficient study materials for total time in detention.  If students have no homework, they should bring reading materials. 

4. In case of an emergency illness, students must see the nurse. (Students are cutting if not officially excused.)  

5. Students who are absent or miss detention for another valid reason are expected to make it up on the next day detention is sc heduled. 

6. Students who wish to be excused for all or part of an assigned detention should bring a note to their administrator prior to the start of said detention. 

7. Being put out of detention for a discipline infraction may result in a parent contact and/or a letter home and additional det ention or ISS. 

8. Cutting detention is very serious and will result in parent contact and/or a letter home and additional discipline.  

9. Extra help may not take the place of detention assignments. 

10. ANY PROTEST OR APPEAL STUDENTS MAY WANT TO REGISTER MUST BE MADE TO THE PRINCIPAL PRIOR TO THE DETENTION DATE. 

 

IN-SCHOOL SUSPENSION 

1. Students must report to the in-school suspension room at 7:30 a.m. and remain until dismissal.  

2. Students may not participate in any extra or co-curricular activity the day that in-school suspension is assigned. 

3. Students may not leave early for work-study programs or early dismissal. 

4. Students who are removed or receive at least 2 unsatisfactory marks during ISS will receive further disciplinary action. 

5.   Students who violate any of the in-school suspension rules will be sent to the appropriate administrator and additional disciplinary action will be taken. (ISS/OSS). 

 

OUT-OF-SCHOOL SUSPENSIONS 

1. Students are not allowed on school grounds at any time during their suspension.  

2. Students are not allowed to take part in any school activities during their suspension.  



3. Students have the right to make up work missed during their suspension.  

4. Arrangements for all assignments, materials, and/or textbooks are to be made by calling the guidance counselor.  

 

SATURDAY DETENTION 

1. Students must report to the school suspension room at 8:00 a.m. and remain until dismissal at 11:00am 

2. Students may not leave early for work or athletic/co-curricular events. 

3. Students who are removed or receive at least 2 unsatisfactory marks during Saturday detention will receive further disciplinary action. 

4. Students who do not attend their Saturday detention will receive further disciplinary action as deemed appropriate by the Principal.  

5.   Students who violate any of the Saturday detention rules will be sent to the appropriate administrator and additional discipl inary action will be taken. (ISS/OSS). 

 

CONDUCT AND DISCIPLINE 

LEVEL 1 OFFENSES & CONSEQUENCES 

Annoying Behavior 

Cell Phone Infraction 

Parking violation – 1st Offense (Failure to comply after 1st offense will go to Level II – See Level II)  

Food violation 

Failure to sign into school 

Unauthorized area 

Lack of cooperation 

Loitering 

Dress Code violation 

Inappropriate language 

4th unexcused late to class (2nd, 3rd, 4th Block; 1st Block is stated in school attendance upon arrival) 

 

Incident Consequence 

1 Written Warning / Teacher Detention 

2 General Detention 

3 Extended Detention 

4 Saturday Detention / 1 Day of In-school Suspension 

5 2 Days of In-school Suspension 

6 Minimum of 2 Day Out-of-school Suspension 

 

LEVEL II OFFENSES & CONSEQUENCES 

8th unexcused late to class (2nd, 3rd, 4th Block; 1st Block is stated in school attendance upon arrival) 

Cutting Class 

Disrespect 

Cutting extended detention / detention* 

Minor inappropriate physical conduct / scuffle  

Inciting or running toward a fight 

Inappropriate materials 

Disturbance in class, cafeteria, ISS, study hall or bus 

Inappropriate use of electronic devices (confiscated & returned after 48 hours – police / superintendent may be notified) 

Parking violation – 2nd Offense (Failure to comply after 2nd offense will go to level III – Defiance)  

*In addition to the appropriate discipline, the missed detention must be rescheduled  

 

Incident Consequence 

1 Extended Detention (# of days at the discretion of administration) 

2 1 Day of In-school Suspension / Saturday Detention 

3 Minimum 2+ Days of In-School Suspension / 2+ Saturday Detentions 

4 Minimum of 1 Day Out-of-school Suspension 



5 Minimum of 2+ Out-of-school Suspension 

6 Minimum of 3+ Days Out-of School Suspension 

 

LEVEL III OFFENSES & CONSEQUENCES     

Smoking / Tobacco use / Vaping 

Gambling 

Leaving school without permission 

Cheating / Forgery / Submission of false documentation  

Defacing school property / Vandalism 

Defiance 

Threat to another student 

Major email infraction 

Major inappropriate network infraction 

Theft 

Truancy 

Lateness to school 12+ 

 

Incident Consequence 

1 Minimum of 1 Day In-school Suspension / Saturday Detention 

2 2+ Days of In-School Suspension / 2+Saturday Detention 

3 Minimum of 2 Days Out-of-School Suspension 

 

LEVEL IV OFFENSES & CONSEQUENCES  

Attacking a non-retaliating student 

Fighting 

Bias incident / Harassment 

Leaving or refusing to report to in-school suspension 

Threat to staff member 

Weapons 

Substance Abuse 

Unsafe act causing emergency situation 

Bullying / Harassment / Hazing 

Cyber-bullying 

Incident Consequence 

1 1+ Day Out-of-school Suspension 

2 Minimum of 2 Days of Out-of-school Suspension 

3 Minimum of 3 Days Out-of-school Suspension 

Any action which is deemed serious by the administration and not specifically covered elsewhere.  

NOTE: All Out of School Suspensions require a parent/guardian to accompany a student back to school for readmission conference with Principal/designee. 

 

DEFINITIONS 

Annoying Behavior - After being warned, the student continues to exhibit behaviors that are disagreeable and/or objectionable.  

Assault/Attacking- A person attempts to cause, or purposely, knowingly, or recklessly causes bodily injury to another.  

Bias Incident - Student indicates a judgment upon another student based on ethnicity, religion, gender, race or color, sexual orientation, et c.  

Cell Phone Violation – A student that does not adhere to our classroom cell phone policy.  Students must have their cell phones in the area of the classroom designated 
by the teacher or in their lockers.  Students who do not comply will be referred to administration.  

Cutting Class – A student is not in their classroom without the teacher’s knowledge and permission. Students cannot have another write a pass  for them to have them 
excused from the class. Permission for excuses must be obtained from the teacher prior to the class. If students cut a class, they are not permitted to make up the 
class work or tests given that day. Parents will be notified either by phone or mail.  



Cutting Detention/Extended Detention - Not attending detention on the assigned date.  

Defacing School Property  - Any action of a student where the physical property of the school is deliberately broken, written upon, marred, etc.  

Defiance/Insubordination- The action by which a student challenges the authority of the staff member or a school rule. Examples: any student who repeatedly parks 
a car on school grounds that is not registered; any student who willfully walks away from a school official/teacher; a ny student who fails to comply with teacher request, 
such as giving their cell phone; students who fail repeatedly to comply with dress code, such as wearing a hat to school ever y day. 

Disrespect – Students showing disregard for teacher, admin. request, using offensive language, talking back to a teacher, or purposely emb arrassing another student 
or staff member. 

Disturbing / Taking other’s property- touching, removing, taking other’s property at any time during the school day including book bag, purses, work, etc.  

Disturbance (Class, commons, bus) - Interfering directly or indirectly with the instructional climate, the rights of others, or the normal, safe operation of the  school.  

Dress Code Violations - Any student who is wearing clothing which is not respectful of the dress code (See Dress Code Policy). This is considered def iance of school 
rules. Students will change their clothes. 

Failure to Sign into School - Each student who is late to school must sign in with the designated school official immediately upon arrival. A student who f ails to do 
this will incur the appropriate consequence. 

Food Violation – Student throws food in cafeteria or other school area. Student has food in the classroom, hallway, or other unauthorized area without permission. 
Students consistently leave the cafeteria table with a mess and does not clean up regularly.  

Fighting - Mutual engagement in a physical confrontation that may result in bodily injury to either party or others. Does not include ve rbal confrontations or a minor 
confrontation such as a shoving match.  

Gambling - Betting, games of chance, 50/50’s, card playing for money are not allowed at school unless the participants have received a p ermit and administrative 
approval.  

Inappropriate Language – The use of foul language, curse words, or offensive language whether in the hallway, cafeteria, or classroom used in the pres ence of a 
teacher or school official (but not directed towards teacher or school official). 

Inappropriate Materials- Any and all objects/materials that distract from or are not conducive to the learning process. Possessing/disseminating materials that are 
obscene, defamatory or which may initiate unlawful activity.  

Inappropriate Physical Conduct/Intimate Physical Behavior - Physically acting in such a way that it may cause harm to themselves or others. Intimate behavior in 
school, kissing, fondling, excessive hugging or other inappropriate touching/behavior.  

Inciting or Running Toward a Fight - Any student who exacerbates, aggravates and/or encourages a fight or looks to add to the fight will incur the appropriate 
consequence. 

Lack of Cooperation - When a student does not follow written or oral directions given by a teacher, administrator, or staff member. Failure to cooperate or interfering 
with any investigation.  

Lateness to Class- Students must be in their classroom by the time the bell has stopped ringing.  

Lateness to School - Late to school is defined as not being to your first block class at the time the bell has ceased ringing.  

Leaving School Grounds Without Permission - Arriving on school property and then leaving without securing consent from a school official. Before leaving, students 
must sign out in the Attendance Office. Students who are 18 years old cannot sign themselves out of school without parental p ermission.  

Loitering - No student should remain in the school building (or in its immediate proximity) after school hours unless he/she is attending an official after-school activity. 

Parking Violation - Any student who parks on school property without proper registration, parks in the front of the school building without permission and violates 
parking rules. Students can lose parking privileges.  This is considered defiance of school rules.  

Smoking/Use of Tobacco/Vaping – Any student who is caught smoking/vaping in school or on school property or is found in possession of any tobacco product 
including liquid vapor and/or e-cigarettes. Students who act as “lookouts” to facilitate other students’ smoking/vaping will be subject to appropriate administration action. 

Substance Abuse - Bringing to school, or to a school sponsored activity; personally, using in the school, showing symptoms in the school of prior use of alcohol or 
other drugs, possession in personal automobiles, lockers, or clothing; giving, selling, or persuading others to use alcohol or other drugs or what is believed by the 
student to be controlled dangerous substances or alcohol.  

Theft - Any item which is the property of the school, a staff member, visitor or another student and is stolen must be reported to th e administration.  A student who has 
taken property that is not rightfully his/hers will be subject to disciplinary action and f ormal charges may be filed with the authorities when appropriate.  

Threat to Staff/Another Student - Any act which intends to harm an individual, be it verbal or physical. Intimidating or saying they will hurt, do bodily harm,  or attempt 
to do bodily harm. Serious consequences will be given.  

Truancy- Truancy is any intentional unauthorized absence from school. caused by students of their own free will, and usually does not refer to legitimate “excused” 
absences, such as ones related to medical conditions, parents are unaware of absence.  

Unauthorized Area- Student who is found in areas of the school, inside or outside, without permission and/or a pass, i.e stairwell, commons, etc . 

Unsafe Acts/Causing an Emergency Situation - Committing acts which threaten or potentially threaten the safety of others and/or oneself, i.e., lighting 
matches/lighters; pulling fire alarms; reckless or careless driving, etc.  

Vandalism - An action in which a student purposefully abuses school property and may incur physical damage to the property.  

Weapons-See Policy 5611 

 

POLICY 5530- SUBSTANCE ABUSE  

5530 - SUBSTANCE ABUSE (M) 

Section: Students Date Created: August 2004Date Edited: July 2021  
The Board of Education recognizes that a student’s abuse of harmful substances seriously impedes that student’s education and  threatens the welfare of the entire 
school community.  The Board is committed to the prevention of substance abuse and the rehabil itation of substance abusers by educational means, but will take the 
necessary and appropriate steps to protect the school community from harm and from exposure to harmful substances.  Accordingly, the Board will establish policies 
and procedures in operating programs to support the social, emotional, and physical development of students in accordance with the provisions of N.J. S.A. 18A:40A-
1 et seq. and N.J.A.C. 6A:16-4.1 et seq.  The Board of Education will maintain a comprehensive substance abuse interve ntion, prevention, and treatment referral 



program in the schools of this district. 
A. Definitions 
N.J.S.A. 18A:40A-9 
N.J.A.C. 6A:16-1.3; 6A:16-4.1 et seq.  
The definitions as outlined in N.J.S.A. 18A:40A et seq., N.J.A.C. 6A:16 et seq., and those terms defined in Regulation 5530 s hall be used for the purposes of this 
Policy and Regulation.  
B. Discipline 
N.J.S.A. 18A:40A-10; 18A:40A-11 
N.J.A.C. 6A:16-4.1(c)2.; 6A:16-6.3(a) 
The Board prohibits the use, possession, and/or distribution of alcohol or other drugs on school grounds according to N.J.S.A. 18A:40A -9, 10, and 11. 
A student who uses, possesses, or distributes alcohol or other drugs will be subject to discipline in accordance with the dis trict’s Code of Student Conduct.  School 
authorities also have the authority to impose a consequence on a student for conduct away from school grounds in accordance with the provisions of N.J.A.C. 6A:16-
7.5.  Discipline may include suspension or expulsion.  The Board will establish consequences for a student not following thro ugh on the recommendations of an 
evaluation for alcohol or other drug abuse and related behaviors.  
C. Instruction 
N.J.S.A. 18A:40A-1 et seq. 
N.J.A.C. 6A:16-3.1  
The Board shall provide an instructional program on the nature of drugs, alcohol, anabolic steroids, tobacco, and controlled dangerous substances in accordance 
with the provisions of N.J.S.A. 18A:40A-1 et seq. and N.J.A.C. 6A:16-3.1. 
D. Reporting, Notification, and Examination 
N.J.S.A. 18A:40A-11 through 18A:40A-17 
N.J.A.C. 6A:16-3.1; 6A:16-4.1; 6A:16-4.2; 6A:16-4.3 
1. Alcohol or Other Drugs 
a. Any educational staff member or other professional to whom it appears that a student may be currently under the influence of alcohol or other drugs as identified in 

N.J.S.A. 18A:40A-9 and N.J.A.C. 6A:16-4.1(a), on school grounds shall report the matter in accordance with N.J.A.C. 6A:16-4.3(a)1. 
b. An immediate medical examination shall be conducted and a written report of the medical evaluation shall be furnished to t he parent of the student, the Principal, 

and the Superintendent in accordance with N.J.A.C. 6A:16 -4.3(a)2 through 4.3(a)8. 
c. If the written report of the medical examination is not provided within twenty-four hours of the referral of the student, the student shall be allowed to return to school 

until such time as a positive determination of alcohol or other drug use is received from the examining physician, unless the student was also removed for 
violating the Code of Student Conduct.  

d. If the written report of the medical evaluation verifies that alcohol or other drugs do not interfere with the student’s p hysical or mental ability to perform in school, 
the student shall be immediately returned to school.  If there is a positive determination from the medical examination indicating the student’s alcohol or 
other drug use interferes with his or her physical or mental ability to perform in school, the student shall be returned to t he care of the parent as soon as 
possible.  Attendance at school shall not resume until a written report has been submitted to the parent, Principal, and Superintendent from a physician 
licensed to practice medicine or osteopathy who has examined the student that verifies the student’s alcohol or other drug us e no longer interferes with his 
or her physical and mental ability to perform in school.  

e. Removal of a student with a disability shall be in accordance with N.J.A.C. 6A:14.  
f.  While a student is at home because of the medical evaluation or after the student returns to school, an appropriately certified school staff member(s) will conduct 

an alcohol and other drug assessment of the student and a reasonable investigation of the situation and may initiate referral  alcohol or other drug abuse 
treatment in accordance with N.J.A.C. 6A:16-4.3(a)12, 4.3(a)13, and 4.3(a)14. 

g. Disclosure to law enforcement authorities of the identity of a student in instances of alcohol and other drugs shall be in  accordance with the requirements of 
N.J.A.C.  6A:16-4.3(a)3. 

h. The Board may provide additional intervention and referral services for the student according to the requirements of N.J.S .A. 18A:40A-10 and N.J.A.C. 6A:16-8. 
2. Anabolic Steroids  
a. Whenever any teaching staff member, certified or non-certified school nurse, or other educational personnel has reason to believe a student has used or may be 

using anabolic steroids, the person shall report the matter in accordance with N.J.A.C. 6A:16 -4.3(b)1. 
b. The Principal or designee upon receiving such report shall immediately notify the parent and Superintendent and shall arra nge for an examination of the student as 

soon as possible to determine whether the student has been using anabolic steroids in acco rdance with N.J.A.C. 6A:16-4.3(b)2. 
c. Disclosure to law enforcement authorities of the identity of students in instances of anabolic steroids shall be in accord ance with the requirements of N.J.A.C. 

6A:16-4.3(b)3. 
d. A written report of the examination shall be provided by the examining physician to the parent, Principal, and Superintend ent. 
e. If it is determined the student has used anabolic steroids, an appropriately certified school staff member(s) shall interv iew the student and others to determine the 

extent of the student’s involvement with and use of anabolic steroids and the possible need for referral for treatment in accordance with N.J.A.C. 6A:16 -
4.3(b)5. 

f.  If the results of a referral for evaluation have positively determined the student’s involvement with and use of anabolic  steroids represents a danger to the student’s 
health and well-being, an appropriately certified school staff member(s) shall initiate a referral for treatment to agencies and/or private practitioners as 
outlined in N.J.A.C. 6A:16-4.3(b)6. 

3. A school employee who seizes or discovers alcohol or other drugs, or an item believed to be a controlled dangerous substan ce, including anabolic steroids, or 
drug paraphernalia, shall comply with the provisions of N.J.A.C. 6A:16 -6.4. 

4. The Board will provide intervention, referral for evaluation, and referral for treatment services to those students that a re affected by alcohol or other drug use in 
accordance with the provisions of N.J.A.C. 6A:16-4.1(c)7. 

5. Refusal or failure by a parent to comply with the provisions of N.J.S.A. 18A:40A-12 and N.J.A.C. 6A:16-4.3 shall be treated as a policy violation of the Compulsory 
Education Act, pursuant to N.J.S.A. 18A:38-25 and 31, and child neglect laws, pursuant to  N.J.S.A. 9:6-1 et seq. and N.J.A.C. 6A:16-11. 

6. Refusal or failure of a student to comply with the provisions of N.J.S.A. 18A:40A -12 and N.J.A.C. 6A:16-4.3 shall be treated by the school district as a policy 
violation and handled in accordance with N.J.A.C. 6A:16 -4.1(c)2. 

E. In-Service Training 
N.J.S.A. 18A:40A-15 
The Board directs the Superintendent to develop a program of in -service training for all teaching staff members involved in the instruction of students in accordance 
with the provisions of N.J.S.A. 18A:40A-15.  The Board will provide time for the conduct of the program during the usual school schedule.  The in -service training 
program required in N.J.S.A. 18A:40A-15 shall be updated at regular intervals in order to ensure teaching staff members have the most current information available 
on this subject. 
F. Parent Training Program/Outreach Program 



N.J.S.A. 18A:40A-16; 18A:40A-17 
N.J.A.C. 6A:16-4.1(c)8 
The Board will provide a parent training program/outreach program in accordance with the provisions of N.J.S.A. 18A:40A -16 and 17.  
G. Records and Confidentiality of Records 
42 CFR Part 2 

N.J.S.A. 18A:40A-7.1; 18A:40A-7.2 
N.J.A.C. 6A:16-3.2; 6A:32-7.1 et seq. 

Notations concerning a student’s involvement with substances may be entered on his/her records, subject to N.J.A.C. 6A:32-7.1 et seq. and Policy 8330 regarding 
confidentiality.  Information concerning a student’s involvement in a school intervention or treatment program for alcohol or  other drug abuse shall be kept strictly 
confidential according to 42 CFR Part 2, N.J.S.A. 18A:40A-7.1 and 7.2, N.J.A.C. 6A:16-3.2, and N.J.A.C. 6A:16-6.5. 
If an elementary or secondary student who is participating in a school-based drug or alcohol abuse counseling program provides information during the course of a 
counseling session in that program which indicates that the student’s parent or other person residing in the student’s household is dependent upon or illegally using a 
substance as that term is defined in N.J.S.A. 18A:40A-9, that information shall be kept confidential and may be disclosed only in accordance with N.J.S.A. 18A:40A-
7.1 and N.J.A.C. 6A:16-3.2. 
H. Nonpublic School Students 
N.J.S.A. 18A:40A-5; 18A:40A-17(c) 
The Board has the power and duty to loan to students attending nonpublic schools located in this district and to the parents of such students all educational materials 
on the nature and effects of drugs, alcohol, anabolic steroids, tobacco, and controlled dangerous substances developed and made available by the Commissioner of 
Education.  The Board shall not be required to expend funds for the loan of these materials.  
I.  Civil Immunity 
N.J.S.A. 18A:40A-13; 18A:40A-14 
N.J.A.C. 6A:16-4.3(c) 
No action of any kind in any court of competent jurisdiction shall lie against any employee, officer, or agent of the Board b ecause of actions taken under the education 
statutes on substance abuse, N.J.S.A.   18A:40A-1 et seq., provided the skill and care given is that ordinarily required and exercised by other such employees, 
officers, and agents of the Board in accordance with the provisions of N.J.S.A. 18A:40A -13. 
Any educational or non-educational Board employee who in good faith reports a student to the Principal or designee in compliance with N.J.A.C. 6A:16 -4.3 shall not 
be liable in civil damages as a result of making such a report, as specified in N.J.S.A. 18A: 40A-13 and 14.  
J.  Reporting Students to Law Enforcement Authorities 

N.J.A.C. 6A:16-4.1; 6A:16-6.3 
The Superintendent or designee shall disclose to law enforcement authorities the identity of a student reasonably believed to  be in possession of a controlled 
dangerous substance, including anabolic steroids, or related paraphernalia or involved or implica ted in distribution activities regarding controlled dangerous 
substances, including anabolic steroids pursuant to N.J.A.C. 6A:16 -4.1(c)9.  The Superintendent or designee shall not disclose the identity of the student who has 
voluntarily sought and participated in an appropriate treatment or counseling program for an alcohol or other drug abuse problem provided the student is not  
reasonably believed to be involved or implicated in drug -distribution activities. 
The Superintendent or designee may disclose to law enforcement authorities the identity of a student suspected to be under th e influence of alcohol and/or other 
drugs, pursuant to N.J.A.C. 6A:16-4.1(c)9.i.  
K. Policy Review and Accessibility 
N.J.S.A. 18A:40A-10; 18A:40A-11 
N.J.A.C. 6A:16-4.2(a) and (b) 
 
The Board will annually review the effectiveness of Policy and Regulation 5530 on student alcohol and drug abuse.  The Board may solicit parent, student, and 
community input, as well as consult in the review process with local alcohol or other drug abuse p revention, intervention, and treatment agencies licensed by the New 
Jersey Department of Human Services. 
This Policy and Regulation shall be annually disseminated to all school staff, students, and parents through the district web site or other means.  
N.J.S.A. 18A:40A-1 et seq.; 18A:40A-7.1 et seq. 
N.J.A.C. 6A:16-1.1 et seq.; 6A:16-4.1 et seq.; 
6A:16-6.1 et seq. 
 
Adopted:  24 August 2004 
Revised:   24 January 2006 
Revised:  17 November 2009 
Revised   16 December 2014 
Revised:  24 September 2019  
Revised:  29 June 2021 
 

POLICY 5535. PASSIVE BREATH ALCOHOL SENSOR DEVICE 

 
The Board is committed to the prevention of substance abuse and the rehabilitation of substance abusers by educational means but will take additional necessary and 
appropriate steps to protect the school community from harm and from exposure to harmful substances.  
 
In keeping with its commitment to protect all students and the school community from the harm of alcohol use, the Board of Ed ucation authorizes the use of a passive 
breath alcohol sensor device (PBASD) in certain circumstances.  A PBASD enables school dist rict staff to check an approximate alcohol level quickly and efficiently 
without requiring the student’s active participation.  A PBASD may be used in certain circumstances as defined in this Policy  and as determined by the Principal or 
designee or the staff member(s) in charge of a school-related or school-sponsored event or activity.  The purpose for using a PBASD is to protect students who may 
be under the influence of alcohol, other students, staff, and community members attending such events and to deter the use of  alcohol by students. 
 
The Board authorizes PBASD screening before, during, and after school activities/events including, but not limited to:  dances, athletic events, proms, class trips, drama 
productions, graduation ceremonies, or school assemblies when the Principal or designee has reason to believe the use of alcohol by students may be present.  When 
it is determined a PBASD will be used, a random number sequence will be selected by the Principal or designee prior to the event to determine which students in line  



for entrance will be screened.  For example, if the number five is selected every fifth student in line for entrance into the  activity/event shall be screened.  In the 
alternative, the Principal or designee may determine to screen every student in line for entrance into the activity/event.   
 
Written notice indicating the use of a PBASD will be displayed at the point of sale of a ticket for the activity/event or at the entrance of the activity/event if tickets are 
not required.  Upon the purchase of a ticket to gain entry into an activity/event  or upon the entry of a student into an activity/event that does not require the purchase 
of a ticket, a student shall be considered under the supervision of school district staff and shall be subject to the provisi ons of this Policy.  
 
If the PBASD screening indicates the presence of alcohol on a student, additional PBASD screenings will be conducted.  If add itional PBASD screenings confirm the 
presence of alcohol on a student, the matter shall be reported to the Principal or designee and the certified or non-certified school nurse, or the school physician 
according to the reporting, notification, and examination requirements of N.J.S.A. 18A:40A-12, N.J.A.C. 6A:16-4.3, and Policy and Regulation 5530 - Substance Abuse. 
 
A PBASD will only be used in accordance with the guidelines of this Policy.  The Principal or designee shall be responsible f or the proper training of school staff 
members in the use of the PBASD in accordance with the manufacturer’s specifications.  
 
N.J.S.A. 18A:40A-12 / N.J.A.C. 6A:16-4.1 et seq. 
 

 POLICY 5512.01- HARASSMENT, INTIMIDATION AND BULLYING  
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A.             POLICY STATEMENT 
 

The Board of Education prohibits acts of harassment, intimidation, or bullying of a student.  A safe and civil environment in  school is necessary for students 
to learn and achieve high academic standards.  Harassment, intimidation, or bullying, like other disruptive or violent behaviors, is conduct that disrupts both 
a student’s ability to learn and a school’s ability to educate its students in a safe and disciplined environment.  Harassmen t, intimidation, or bullying is 
unwanted, aggressive behavior that may involve a real or perceived power imbalance.  Since students learn by example, school administrators, faculty, staff 
and volunteers should be commended for demonstrating appropriate behavior, treating others with civility and respect, and ref using to tolerate harassment, 
intimidation, or bullying. 

 
For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3, means the natural parent(s) or adoptive parent(s), legal guardian(s), foster 
parent(s), or parent surrogate(s) of a student.  Where parents are separated or divorced, "parent" means the person or agency which has legal custody of 
the student, as well as the natural or adoptive parent(s) of the student, provided such parental rights have not been terminated by a court of appropriate 
jurisdiction. 

 
B.              HARASSMENT, INTIMIDATION, AND BULLYING DEFINITION 
 

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any electronic communication, as defined in N.J.S.A. 
18A:37-14, whether it be a single incident or a series of incidents that:  

 
1.Is reasonably perceived as being motivated by either any actual or perceived characteristic, such as race, color, religion,  ancestry, national origin, gender, 

sexual orientation, gender identity and expression, or a mental, physical or sensory disability , or by any other distinguishing characteristic;  
2.Takes place on school property, at any school-sponsored function, on a school bus, or off school grounds, as provided for in N.J.S.A. 18A:37 -15.3; 
3.Substantially disrupts or interferes with the orderly operation of the school or the rights of other students; and that  

a. A reasonable person should know, under the circumstances, that the act(s) will have the effect of physically or emotionally harming a student or 
damaging the student’s property, or placing a student in reasonable fear of physical or emotional harm to his/her person or d amage to his/her 
property; or    

b. Has the effect of insulting or demeaning any student or group of students; or  



c. Creates a hostile educational environment for the student by interfering with a student’s education or by severely or pervasively causing physical 
or emotional harm to the student. 

 
Schools are required to address harassment, intimidation, and bullying occurring off school grounds, when there is a nexus be tween the harassment, 
intimidation, and bullying and the school (e.g., the harassment, intimidation, or bullying substantially disrupts or interferes with the orderly operation of the 
school or the rights of other students).  
 
“Electronic communication” means a communication transmitted by means of an electronic device, including, but not limited to:  a telephone, cellular phone, 
computer, or pager. 
 

 
C.              STUDENT EXPECTATIONS 
 

The Board expects students to conduct themselves in keeping with their levels of development, maturity and demonstrated capabilities with proper regard 
for the rights and welfare of other students and school staff, the educational purpose underlying all school activities and the care of school facilities and 
equipment consistent with the Code of Student Conduct.  
 
The Board believes that standards for student behavior must be set cooperatively through interaction among the students, pare nts, school employees, 
school administrators, school volunteers, and community representatives, producing an atmosphere that encourages students to grow in self-discipline.  The 
development of this atmosphere requires respect for self and others, as well as for school district and community property on  the part of students, staff, and 
community members. 

 
Students are expected to behave in a way that creates a supportive learning environment.  The Board believes the best discipl ine is self-imposed, and it is 
the responsibility of staff to use instances of violations of the Code of Student Conduct as opportu nities to help students learn to assume and accept 
responsibility for their behavior and the consequences of their behavior.  Staff members who interact with students shall apply best practices designed to 
prevent student conduct problems and foster studen ts’ abilities to grow in self-discipline. 

 
The Board expects that students will act in accordance with the student behavioral expectations and standards regarding harassment, intimidation, and 
bullying, including: 
 
1.Student responsibilities (e.g., requirements for students to conform to reasonable standards of socially accepted behavior;  respect the person, property 

and rights of others; obey constituted authority; and respond to those who hold that authority);  
2.Appropriate recognition for positive reinforcement for good conduct, self -discipline, and good citizenship; 
3.Student rights; and 
4.Sanctions and due process for violations of the Code of Student Conduct.  
 
Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)1, the district has involved a broad-base of school and community members, including parents, 
students, instructional staff, student support services staff, school administrators, and school volunteers, as well as community organizations, such as faith-
based, health and human service, business and law enforcement, in the development of this Policy.  Based on locally determine d and accepted core ethical 
values adopted by the Board, pursuant to N.J.A.C. 6A:16-7.1(a)2, the Board must develop guidelines for student conduct pursuant to N.J.A.C. 6A:16 -7.1.  
These guidelines for student conduct will take into consideration the developmental ages of students, the severity of the offenses and students’ histories of 
inappropriate behaviors, and the mission and physical facilities of the individual school(s) in the district.  This Policy re quires all students in the district to 
adhere to the rules established by the school district and to submit to the remedial and consequential measures that are appropriately assigned for infractions 
of these rules.   
 
Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent must annually provide students and their parents the rules of the district regarding student conduct.  
Provisions shall be made for informing parents whose primary language is other than English.  
 
The district prohibits active or passive support for acts of harassment, intimidation, or bullying.  Students are encouraged to support other students who:  

 
1.Walk away from acts of harassment, intimidation, and bullying when they see them;  
2.Constructively attempt to stop acts of harassment, intimidation, or bullying;  
3.Provide support to students who have been subjected to harassment, intimidation, or bullying; and  
4.Report acts of harassment, intimidation, and bullying to the designated school staff member.  
 

D.             CONSEQUENCES AND APPROPRIATE REMEDIAL ACTIONS 
 

The Board of Education requires its school administrators to implement procedures that ensure both the appropriate consequences and remedial responses 
for students who commit one or more acts of harassment, intimidation, or bullying, consistent with the Code of Student Conduct. The following factors, at a 
minimum, shall be given full consideration by school administrators in the implementation of appropriate consequences and remedial measures for each act 
of harassment, intimidation, or bullying by students.  
 
Consequences  – Students 
 
Consequences for a student who commits one or more acts of harassment, intimidation, or bullying may range from positive behavioral interventions up to 
and including suspension or expulsion of students, as set forth in the Board’s approved Code of Student Conduct pursuant to N.J.A.C. 6A:16 -7.1.  

Consequences for a student who commits an act of harassment, intimidation, or bullying are those that are varied and graded a ccording to the nature of 

the behavior; the nature of the student’s disability, if any, and to the extent relevant; the developmental age of the student ; and the student’s history of 
problem behaviors and performance consistent with the Board’s approved Code of Student Conduct and N .J.A.C. 6A:16-7, Student Conduct.  The use of 

negative consequences should occur in conjunction with remediation and not be relied upon as the sole intervention approach.  

 



Factors for Determining Consequences – Student Considerations 
 

1.Age, developmental and maturity levels of the parties involved and their relationship to the school district;  
2.Degrees of harm; 
3.Surrounding circumstances; 
4.Nature and severity of the behavior(s); 
5.Incidences of past or continuing patterns of behavior;  
6.Relationships between the parties involved; and  
7.Context in which the alleged incidents occurred. 



 

Examples of Consequences 

1. Admonishment; 

2. Temporary removal from the classroom; 

3. Deprivation of privileges; 

4. Classroom or administrative detention; 

5. Referral to disciplinarian; 

6. In-school suspension; 

7. Out-of-school suspension (short-term or long-term); 

8. Reports to law enforcement or other legal action; or 

9. Expulsion. 

 

In accordance with N.J.S.A. 18A:37-15.b.(4), the consequences for a student who commits an act of harassment, intimidation, or bullying may vary 
depending on whether it is the first act of harassment, intimidation, or bullying by a student, the second act, or third or subsequent acts.  If it is the third or 

subsequent act of harassment, intimidation, or bullying by a student, the Principal, in consultation with appropriate school staff, shall develop an individual 

student intervention plan which shall be approved by the Superintendent or designee, and may require the student, accompanied by a parent, to complete 
in a satisfactory manner a class or training program to reduce harassment, intimidation, or bullying behavior.  

 Appropriate Remedial Actions – Students 

Appropriate remedial action for a student who commits an act of harassment, intimidation, or bullying that takes into account  the nature of the behavior; 

the nature of the student’s disability, if any, and to the extent relevant; the developmental age of t he student; and the student’s history of problem 
behaviors and performance.  The appropriate remedial action may also include a behavioral assessment or evaluation including,  but not limited to, a 

referral to the Child Study Team as appropriate; and supportive interventions and referral services, including those at N.J.A.C. 6A:16 -8. 

Factors for Determining Remedial Measures 

Personal 

1. Life skill deficiencies; 

2. Social relationships; 

3. Strengths; 

4. Talents; 

5. Interests; 

6. Hobbies; 

7. Extra-curricular activities; 

8. Classroom participation; 

9. Academic performance; and 

10. Relationship to students and the school district.  

  

Environmental 

1. School culture; 

2. School climate; 

3. Student-staff relationships and staff behavior toward the student;  

4. General staff management of classrooms or other educational environments;  

5. Staff ability to prevent and manage difficult or inflammatory situations;  

6. Social-emotional and behavioral supports; 

7. Social relationships; 

8. Community activities; 

9. Neighborhood situation; and 

10. Family situation. 

 

Remedial measures shall be designed to correct the problem behavior, prevent another occurrence of the problem, protect and p rovide support for the 

victim of the act, and take corrective action for documented systemic problems related to harassment, intimidation, or bullying.  The consequences and 

remedial measures may include, but are not limited to, the examples listed below:  

 Examples of Remedial Measures 

 Personal – Student Exhibiting Bullying Behavior 



1. Develop a behavioral contract with the student.  Ensure the student has a voice in the outcome and can identify ways they can solve the problem and 
change behaviors; 

2. Meet with parents to develop a family agreement to ensure the parent and the student understand school rules and expectati ons; 

3. Explain the long-term negative consequences of harassment, intimidation, and bullying on all involved;  

4. Ensure understanding of consequences, if harassment, intimidation, and bullying behavior continues;  

5. Meet with school counselor, school social worker, or school psychologist to decipher mental health issues (e.g., what is h appening and why?); 

6. Develop a learning plan that includes consequences and skill building;  

7. Consider wrap-around support services or after-school programs or services; 

8. Provide social skill training, such as impulse control, anger management, developing empathy, and problem solving;  

9. Arrange for an apology, preferably written; 

10. Require a reflective essay to ensure the student understands the impact of their actions on others;  

11. Have the student research and teach a lesson to the class about bullying, empathy, or a similar topic;  

12. Arrange for restitution (i.e., compensation, reimbursement, amends, repayment), particularly when personal items were dam aged or stolen; 

13. Explore age-appropriate restorative (i.e., healing, curative, recuperative) practices; and  

14. Schedule a follow-up conference with the student. 

  

Personal – Target/Victim 

1. Meet with a trusted staff member to explore the student’s feelings about the incident;  

2. Develop a plan to ensure the student’s emotional and physical safety at school;  

3. Have the student meet with the school counselor or school social worker to ensure they do not feel responsible for the bul lying behavior; 

4. Ask students to log behaviors in the future; 

5. Help the student develop skills and strategies for resisting bullying; and  

6. Schedule a follow-up conference with the student. 

  

Parents, Family, and Community 

1. Develop a family agreement; 

2. Refer the family for family counseling; and 

3. Offer parent education workshops related to bullying and social-emotional learning. 

  

Examples of Remedial Measures – Environmental 

(Classroom, School Building, or School District) 

1. Analysis of existing data to identify bullying issues and concerns;  

2. Use of findings from school surveys (e.g., school climate surveys);  

3. Focus groups; 

4. Mailings – postal and email; 

5. Cable access television; 

6. School culture change; 

7. School climate improvement; 

8. Increased supervision in “hot spots” (e.g., locker rooms, hallways, playgrounds, cafeterias, school perimeters, buses);  

9. Adoption of evidence-based systemic bullying prevention practices and programs;  

10. Training for all certificated and non-certificated staff to teach effective prevention and intervention skills and strategies;  

11. Professional development plans for involved staff;  

12. Participation of parents and other community members and organizations (e.g., Parent Teacher Associations, Parent Teacher  Organizations) in the 
educational program and in problem-solving bullying issues; 

13. Formation of professional learning communities to address bullying problems;  

14. Small or large group presentations for fully addressing the actions and the school’s response to the actions, in the cont ext of the acceptable student 
and staff member behavior and the consequences of such actions;  

15. School policy and procedure revisions; 

16. Modifications of schedules; 

17. Adjustments in hallway traffic; 

18. Examination and adoption of educational practices for actively engaging students in the learning process and in bonding s tudents to pro-social 
institutions and people; 

19. Modifications in student routes or patterns traveling to and from school;  

20. Supervision of student victims before and after school, including school transportation;  



21. Targeted use of monitors (e.g., hallway, cafeteria, locker room, playground, school perimeter, bus);  

22. Targeted use of teacher aides; 

23. Disciplinary action, including dismissal, for school staff who contributed to the problem;  

24. Supportive institutional interventions, including participation in the Intervention and Referral Services Team, pursuant to N.J.A.C. 6A:16-8; 

25. Parent conferences; 

26. Family counseling; 

27. Development of a general harassment, intimidation, and bullying response plan;  

31. Behavioral expectations communicated to students and parents;  

29. Participation of the entire student body in problem-solving harassment, intimidation, and bullying issues; 

30. Recommendations of a student behavior or ethics council;  

31. Participation in peer support groups; 

32. School transfers; and  

33. Involvement of law enforcement officers, including school resource officers and juvenile officers or other appropriate le gal action. 

  

Consequences and Appropriate Remedial Actions – Adults 

  

The district will also impose appropriate consequences and remedial actions to an adult who commits an act of harassment, int imidation, or bullying of a 

student.  The consequences may include, but not be limited to:  verbal or written reprimand, increment withholding, legal action, disciplinary action, 

termination, and/or bans from providing services, participating in school district -sponsored programs, or being in school buildings or on school grounds.  
Remedial measures may include, but not be limited to:   in or out-of-school counseling, professional development programs, and work environment 

modifications. 

Target/Victim Support 

 Districts should identify a range of strategies and resources that will be available to individual victims of harassment, int imidation, and bullying, and 
respond in a manner that provides relief to victims and does not stigmatize victims or further their sense of persecution.  The type, diversity, location, and 

degree of support are directly related to the student’s perception of safety.  

Sufficient safety measures should be undertaken to ensure the victim’s’ physical and social-emotional well-being and their ability to learn in a safe, 

supportive, and civil educational environment. 

 Examples of support for student victims of harassment, intimidation, and bullying include:  

1. Teacher aides; 

2. Hallway and playground monitors; 

3. Partnering with a school leader; 

4. Provision of an adult mentor; 

5. Assignment of an adult “shadow” to help protect the student;  

6. Seating changes; 

7. Schedule changes; 

8. School transfers; 

9. Before- and after-school supervision; 

10. School transportation supervision; 

11. Counseling; and 

12. Treatment or therapy. 

  

E. Harassment, Intimidation, and Bullying Reporting Procedure  

The Board of Education requires the Principal at each school to be responsible for receiving complaints alleging violations o f this Policy.  All Board 

members, school employees, and volunteers and contracted service providers who have contact with students  are required to verbally report alleged 
violations of this Policy to the Principal or the Principal’s designee on the same day when the individual witnessed or recei ved reliable information 

regarding any such incident.  All Board members, school employees, and volunteers and contracted service providers who have contact with students, 

also shall submit a report in writing to the Principal within two school days of the verbal report.  The written report shall  be on a numbered form developed 
by the New Jersey Department of Education in accordance with N.J.S.A. 18A:37-15.b.(5).  A copy of the form shall be submitted promptly by the Principal 

to the Superintendent. 



The Principal or designee will inform the parents of all students involved in alleged incidents, and, as appropriate, may dis cuss the availability of 

counseling and other intervention services.  The Principal or designee shall keep a written record of the date, time, and manner of notification to the 

parents.  The Principal or designee shall take into account the circumstances of the incident when providing notification to parents of all students involved 
in the reported harassment, intimidation, or bullying incident and when conveying the nature of the incident, including the actual or perceived protected 

category motivating the alleged offense.  The Principal, upon receiving a verbal or written report, may take interim measures  to ensure the safety, health, 

and welfare of all parties pending the findings of the investigation.  

Students, parents, and visitors are encouraged to report alleged violations of this Policy to the Principal on the same day when the individual witnessed or 

received reliable information regarding any such incident.  

A person may report, verbally or in writing, an act of harassment, intimidation, or bullying committed by an adult or youth against a student anonymously.  

The Board will not take formal disciplinary action based solely on the anonymous report.  The district shall provide a means for a parent to complete an 
online numbered form developed by the New Jersey Department of Education to confidentially report an incident of harassment, intimidation, or bullying. 

A Board member or school employee who promptly reports an incident of harassment, intimidation, or bullying and who makes this report in compliance 
with the procedures set forth in this Policy, is immune from a cause of action for damages arising from any failure to remedy the reported incident. 

In accordance with the provisions of N.J.S.A. 18A:37-18, the harassment, intimidation, and bullying law does not prevent a victim from seeking redress 
under any other available law, either civil or criminal, nor does it create or alter any tort liability.   

The district may consider every mechanism available to simplify reporting, including standard reporting forms and/or web -based reporting mechanisms.  
For anonymous reporting, the district may consider locked boxes located in areas of a school where reports  can be submitted without fear of being 

observed. 

A school administrator who receives a report of harassment, intimidation, and bullying from a district employee, and fails to  initiate or conduct an 

investigation, or who should have known of an incident of harassment, intimidation, or bullying and fails t o take sufficient action to minimize or eliminate 

the harassment, intimidation, or bullying, may be subject to disciplinary action.  

 F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety/School Climate Team(s) 

 1. The Superintendent shall appoint a district Anti-Bullying Coordinator.  The Superintendent shall make every effort to appoint an employee of the school 

district to this position. 

 The district Anti-Bullying Coordinator shall: 

 a. Be responsible for coordinating and strengthening the school district’s policies to prevent, identify, and address harassment, intimidation, or bullying of 
students; 

 b. Collaborate with school Anti-Bullying Specialists in the district, the Board of Education, and the Superintendent to prevent, identify, and respond to 
harassment, intimidation, or bullying of students in the district;  

 c. Provide data, in collaboration with the Superintendent, to the Department of Education regarding harassment, intimidation,  or bullying of students; 

 d. Execute such other duties related to school harassment, intimidation, or bullying as requested by the Superintendent; and  

 e. Meet at least twice a school year with the school Anti-Bullying Specialist(s) to discuss and strengthen procedures and policies to prevent, identify, and 

address harassment, intimidation, and bullying in the district.  

 2. The Principal in each school shall appoint a school Anti-Bullying Specialist.  The Anti-Bullying Specialist shall be a guidance counselor, school 

psychologist, or other certified staff member trained to be the Anti-Bullying Specialist from among the currently employed staff in the school.  

 The school Anti-Bullying Specialist shall: 

 a. Chair the School Safety/School Climate Team as provided in N.J.S.A. 18A:37 -21; 

 b. Lead the investigation of incidents of harassment, intimidation, or bullying in the school; and  

 c. Act as the primary school official responsible for preventing, identifying, and addressing incidents of harassment, intimidation, or bullying in the school. 

 3. A School Safety/School Climate Team shall be formed in each school in the district to develop, foster, and maintain a posi tive school climate by 
focusing on the on-going systemic operational procedures and educational practices in the school, and to ad dress issues such as harassment, 

intimidation, or bullying that affect school climate and culture.  Each School Safety/School Climate Team shall meet, at a minimum, two times per school 

year.  The School Safety/School Climate Team shall consist of the Principal or the Principal’s designee who, if possible, shall be a senior administrator in 
the school and the following appointees of the Principal:  a teacher in the school; a school Anti-Bullying Specialist; a parent of a student in the school; and 

other members to be determined by the Principal.  The school Anti-Bullying Specialist shall serve as the chair of the School Safety/School Climate Team.  

 The School Safety/School Climate Team shall:  

 a. Receive records of all complaints of harassment, intimidation, or bullying of students that have been reported to the Prin cipal; 

 b. Receive copies of all reports prepared after an investigation of an incident of harassment, intimidation, or bullying;  

 c. Identify and address patterns of harassment, intimidation, or bullying of students in the school;  



 d. Review and strengthen school climate and the policies of the school in order to prevent and address harassment, intimidation, or bullying of students; 

 e. Educate the community, including students, teachers, administrative staff, and parents, to prevent and address harassment, intimidation, or bullying of 
students; 

 f.  Participate in the training required pursuant to the provisions of N.J.S.A. 18A:37-13 et seq. and other training which the Principal or the district Anti-
Bullying Coordinator may request.  The School Safety/School Climate Team shall be provided professional development opportunities that may address 

effective practices of successful school climate programs or approaches; and  

 g. Execute such other duties related to harassment, intimidation, or bullying as requested by the Principal or district Anti -Bullying Coordinator. 

 Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a parent who is a member of the School Safety/School Climate Team shall not 
participate in the activities of the team set forth in 3. a., b., or c. above or any other activities of the t eam which may compromise the confidentiality of a 

student, consistent with, at a minimum, the requirements of the Family Educational Rights and Privacy Act (20 U.S.C. Section 1232 and 34 CFR Part 99), 

N.J.A.C. 6A:32-7, Student Records and N.J.A.C.  6A:14-2.9, Student Records. 

 G. Harassment, Intimidation, and Bullying Investigation  

 The Board requires a thorough and complete investigation to be conducted for each report of violations and complaints which e ither identify harassment, 

intimidation, or bullying or describe behaviors that indicate harassment, intimidation, or bullying.  

 Principal’s Preliminary Determination  

 However, prior to initiating the investigation, the Principal or designee, in consultation with the Anti -Bullying Specialist, may make a preliminary 
determination as to whether the reported incident or complaint, assuming all facts presented are true, is a report within the scope of the definition of 

harassment, intimidation, and bullying under the Anti-Bullying Bill of Rights Act, N.J.S.A. 18A:37-14. 

 The Principal shall report to the Superintendent if a preliminary determination is made that the reported incident or complaint is a report outside the scope 

of the definition of harassment, intimidation, or bullying.  The Superintendent may require the P rincipal to conduct an investigation of the incident if the 

Superintendent determines that an investigation is necessary because the incident is within the scope of the definition of ha rassment, intimidation, and 
bullying.  The Superintendent shall notify the Principal of this determination in writing.  An investigation required by the Superintendent must be completed 

as soon as possible, but not later than ten school days, from the date of the written notification from the Superintendent to  the Principal.  

 The Principal shall complete the written report form developed by the New Jersey Department of Education, in accordance with N.J.S.A. 18A:37-15.b.(5), 

even if a preliminary determination is made that the reported incident or complaint is a report outside the scope of the definition of harassment, 

intimidation, or bullying pursuant to N.J.S.A. 18A:37-14.  This written report form shall be kept on file at the school, but shall not be included in any student 
record unless the incident results in disciplinary action or is otherwise required to be contained in a student’s record under State or Federal law.  

 The Principal or designee, upon making a preliminary determination the incident or complaint is not within the scope of the d efinition of harassment, 
intimidation, and bullying, shall inform the parents of the parties involved, who may appeal the prelimin ary determination to the Board of Education and 

thereafter to the Commissioner of Education in accordance with N.J.A.C. 6A:3.  

 A Board hearing shall be held within ten business days of receipt of the request for a Board hearing.  If the preliminary det ermination, upon review of the 

facts presented in the reported incident or complaint, is to continue with the harassment, intimidation, and bullying investigation, the investigation shall be 

completed in accordance with N.J.S.A.  18A:37-15.b.(6) and this Policy. 

 The Superintendent shall provide annually to the Board of Education information on the number of times a preliminary determin ation was made that an 

incident or complaint was outside the scope of the definition of harassment, intimidation, or bullying for the purposes of the State’s monitoring of the school 
district pursuant to N.J.S.A. 18A:17-46. 

 The investigation shall be initiated by the Principal or the Principal’s designee within one school day of the verbal report of the incident.  The investigation 
shall be conducted by the school Anti-Bullying Specialist in coordination with the Principal.  The Principal may appoint additional personnel who are not 

school Anti-Bullying Specialists to assist with the investigation.  Investigations or complaints concerning adult conduct shall not be in vestigated by a 

member of the same bargaining unit as the individual who is the subject of the investigation.  The Superintendent or designee will appoint a staff member 
to complete investigations involving allegations against a staff member serving in a supervisory or administrative position.  

The investigation shall be completed and the written findings submitted to the Principal as soon as possible, but not later t han ten school days from the 
date of the written report of the incident.  Should information regarding the reported incident and th e investigation be received after the end of the ten-day 

period, the school Anti-Bullying Specialist shall amend the original report of the results of the investigation to ensure there is an accurate and cu rrent 

record of the facts and activities concerning the reported incident. 

The Principal shall proceed in accordance with the Code of Student Conduct, as appropriate, based on the investigation findin gs.  The Principal shall 

submit the report to the Superintendent within two school days of the completion of the investigation and in accordance with the Administrative Procedures 
Act (N.J.S.A. 52:14B-1 et seq.).  As appropriate to the findings from the investigation, the Superintendent shall ensure the Code of Student Condu ct has 

been implemented and may decide to provide intervention services, order counseling as a result of the finding of the investigation, establish training 

programs to reduce harassment, intimidation, or bullying and enhance school climate, impose discipline, or take or recommend other appropriate action 
including seeking further information, as necessary. 

The Superintendent shall report the results of each investigation to the Board of Education no later than the date of the reg ularly scheduled Board of 
Education meeting following the completion of the investigation.  The Superintendent’s report shall inclu de information on any consequences imposed 

under the Code of Student Conduct, any services provided, training established, or other action taken or recommended by the S uperintendent. 



Parents of involved student offenders and targets/victims shall be provided with information about the investigation, in acco rdance with Federal and State 

law and regulation.  The information to be provided to parents shall include the nature of the invest igation, whether the district found evidence of 

harassment, intimidation, or bullying, and whether consequences were imposed or services provided to address the incident of harassment, intimidation, 
or bullying.  This information shall be provided in writing within five school days after the results of the investigation are reported to the Board of Education. 

A parent may request a hearing before the Board of Education after receiving the written information about the investigation.   Any request for such a 
hearing shall be filed with the Board Secretary no later than sixty calendar days after the written information is provided to the parents.  The hearing shall 

be held within ten business days of the request.  The Board of Education shall conduct the hearing in executive session, purs uant to the Open Public 

Meetings Act (N.J.S.A. 10:4-1 et seq.), to protect the confidentiality of the students.  At the hearing, the Board may hear testimony from and consider 
information provided by the school Anti-Bullying Specialist and others, as appropriate, regarding the incident, the findings from the investigation of the 

incident, recommendations for consequences or services, and any programs instituted to reduce such incidents, prior to rendering  a determination.  A 

redacted copy of the completed written report form developed by the New Jersey Department of Education that re moves all student identification 
information shall be confidentially shared with the Board of Education after the conclusion of the investigation if a hearing  with the Board of Education is 

requested by the parents pursuant to N.J.S.A. 18A:37 -15.b.(6)(d). 

At the regularly scheduled Board of Education meeting following its receipt of the Superintendent’s report on the results of the investigations to the Board 

or following a hearing in executive session, the Board shall issue a decision, in writing, to affirm, reject, or modify the Superintendent’s decision.  The 

Board’s decision may be appealed to the Commissioner of Education, in accordance with N.J.A.C. 6A:3, Controversies and Disputes, no later than ninety 
days after issuance of the Board of Education’s decision. 

A parent, student, or organization may file a complaint with the Division on Civil Rights within one hundred eighty days of t he occurrence of any incident of 
harassment, intimidation, or bullying based on membership in a protected group as enumerated in th e "Law Against Discrimination," P.L.1945, c.169 

(C.10:5-1 et seq.). 

 H. Range of Responses to an Incident of Harassment, Intimidation, or Bullying  

The Board shall establish a range of responses to harassment, intimidation, and bullying incidents and the Principal and the Anti-Bullying Specialist shall 
appropriately apply these responses once an incident of harassment, intimidation, or bullying is con firmed.  The Superintendent shall respond to confirmed 

harassment, intimidation, and bullying, according to the parameters described in this Policy.  The range of ways in which sch ool staff will respond shall 

include an appropriate combination of counseling, support services, intervention services, and other programs.  The Board recognizes that some acts of 
harassment, intimidation, or bullying may be isolated incidents requiring the school officials respond appropriately to the individual(s) committing the acts.  

Other acts may be so serious or parts of a larger pattern of harassment, intimidation, or bullying that they require a respon se either at the classroom, 

school building, or school district level or by law enforcement officials.  

For every incident of harassment, intimidation, or bullying, the school officials must  respond appropriately to the individual who committed the act.  The 

range of responses to confirmed harassment, intimidation, or bullying acts should include individual, classroom, school, or d istrict responses, as 
appropriate to the findings from each incident.  Examples of responses that apply to each of these categories are provided below:  

 1. Individual responses can include consistent and appropriate positive behavioral interventions (e.g., peer mentoring, short -term counseling, life skills 
groups) intended to remediate the problem behaviors.  

 2. Classroom responses can include class discussions about an incident of harassment, intimidation, or bullying, role plays (when implemented with 
sensitivity to a student’s situation or involvement with harassment, intimidation, and bullying), research p rojects, observing and discussing audio-visual 

materials on these subjects, and skill-building lessons in courtesy, tolerance, assertiveness, and conflict management.  

 3. School responses can include theme days, learning station programs, “acts of kindness” programs or awards, use of student survey data to plan 

prevention and intervention programs and activities, social norms campaigns, posters, public service announcements, “natural helper” or peer leadership 

programs, “upstander” programs, parent programs, the dissemination of information to students and parents explaining acceptab le uses of electronic and 
wireless communication devices, and harassment, intimidation, and bullying prevention curricula or campaigns. 

 4. District-wide responses can comprise of adoption of school-wide programs, including enhancing the school climate, involving the community in policy 
review and development, providing professional development coordinating with community-based organizations (e.g., mental health, health services, 

health facilities, law enforcement, faith-based organizations), launching harassment, intimidation, and bullying prevention campaigns.  

 I.  Reprisal or Retaliation Prohibited 

 The Board prohibits a Board member, school employee, contracted service provider who has contact with students, school volunt eer, or student from 
engaging in reprisal, retaliation, or false accusation against a victim, witness, or one with reliable information, or any other person who has reliable 

information about an act of harassment, intimidation, or bullying or who reports an act of harassment, intimidation, or bully ing.  The consequence and 

appropriate remedial action for a person who engages in reprisal or retaliation shall be determined by the administrator after consideration of the nature, 
severity, and circumstances of the act, in accordance with case law, Federal and State statutes and regulations, and district  policies and procedures.  All 

suspected acts of reprisal or retaliation will be taken seriously and appropriate responses will be made in accordance with the to tality of the circumstances.  

 Examples of consequences and remedial measures for students who engage in reprisal or retaliation are listed and described in  the Consequences and 

Appropriate Remedial Actions section of this Policy.  

 Examples of consequences for a school employee or a contracted service provider who has contact with students who engage in reprisal or retaliation 

may include, but not be limited to:  verbal or written reprimand, increment withholding, legal action, disc iplinary action, termination, and/or bans from 

providing services, participating in school district-sponsored programs, or being in school buildings or on school grounds.  



 Remedial measures may include, but not be limited to:  in or out -of-school counseling, professional development programs, and work environment 

modifications. 

 Examples of consequences for a Board member who engages in reprisal or retaliation may include, but not be limited to:  reprimand, legal action, and 

other action authorized by statute or administrative code.  Remedial measures may include, but not be limi ted to:  counseling and professional 

development. 

 J. Consequences and Appropriate Remedial Action for False Accusation  

 The Board prohibits any person from falsely accusing another as a means of retaliation or as a means of harassment, intimidat ion, or bullying.  

 1. Students - Consequences and appropriate remedial action for a student found to have falsely accused another as a means of harassment, in timidation, 
or bullying or as a means of retaliation may range from positive behavioral interventions up to and including suspension or expulsion, as permitted under 

N.J.S.A.  18A:37-1 et seq., Discipline of Students and as set forth in N.J.A.C. 6A:16 -7.2, Short-term Suspensions, N.J.A.C. 6A:16-7.3, Long-term 

Suspensions and N.J.A.C. 6A:16-7.4, Expulsions and those listed and described in the Consequences and Appropriate Remedial Actions section of this 

Policy.  

 2. School Employees - Consequences and appropriate remedial action for a school employee or contracted service provider who has contact with 

students found to have falsely accused another as a means of harassment, intimidation, or bullying or as a means o f retaliation could entail discipline in 
accordance with district policies, procedures, and agreements which may include, but not be limited to: reprimand, suspension , increment withholding, 

termination, and/or bans from providing services, participating in school district-sponsored programs, or being in school buildings or on school grounds.  

Remedial measures may include, but not be limited to:  in or out -of-school counseling, professional development programs, and work environment 
modifications. 

 3. Visitors or Volunteers - Consequences and appropriate remedial action for a visitor or volunteer found to have falsely accused another as a means of 
harassment, intimidation, or bullying or as a means of retaliation could be determined by the school ad ministrator after consideration of the nature, 

severity, and circumstances of the act, including law enforcement reports or other legal actions, removal of buildings or gro unds privileges, or prohibiting 

contact with students or the provision of student se rvices.  Remedial measures may include, but not be limited to: in or out -of-school counseling, 
professional development programs, and work environment modifications.  

 K. Harassment, Intimidation, and Bullying Policy Publication and Dissemination  

 This Policy will be disseminated annually by the Superintendent to all school employees, contracted service providers who hav e contact with students, 

school volunteers, students, and parents who have children enrolled in a school in the district, along with a statement explaining the Policy applies to all 
acts of harassment, intimidation, or bullying, pursuant to N.J.S.A. 18A:37-14 that occur on school property, at school-sponsored functions, or on a school 

bus and, as appropriate, acts that occur off school grounds.  

 The Superintendent shall ensure that notice of this Policy appears in the student handbook and all other publications of the school district that set forth 

the comprehensive rules, procedures, and standards for schools within the school district.  

 The Superintendent or designee  shall post a link to the district’s Harassment, Intimidation, and Bullying Policy that is prominently displayed on the 

homepage of the school district’s website.  The district will notify students and parents this Harassment, Intimidation, and Bullying Policy is available on 

the school district’s website. 

 The Superintendent shall post the name, school phone number, school address, and school email address of the district Anti -Bullying Coordinator on the 

home page of the school district’s website.  Each Principal shall post the name, school phone number, ad dress, and school email address of both the Anti-
Bullying Specialist and the district Anti-Bullying Coordinator on the home page of each school’s website.  The Superintendent or designee shall post the 

contact information for the New Jersey School Climate State Coordinator on the school district’s and on each school’s website in the same location as this 
Policy is posted. 

 The Superintendent or designee shall post on the school district’s and each school’s website the current version of “Guidance  for Parents on the Anti-
Bullying Bill of Rights Act” developed by the New Jersey Department of Education.  

 L. Harassment, Intimidation, and Bullying Training and Prevention Programs  

 The Superintendent and Principal(s) shall provide training on the school district’s Harassment, Intimidation, and Bullying Po licy to current and new school 

employees; including administrators, instructors, student support services, administrative/office s upport, transportation, food service, 
facilities/maintenance; contracted service providers; and volunteers who have significant contact with students; and persons contracted by the district to 

provide services to students.  The training shall include instruction on preventing bullying on the basis of the protected categories enumerated in N.J.S.A. 

18A:37-14 and other distinguishing characteristics that may incite incidents of discrimination, harassment, intimidation, or bullyin g. 

 Each public school teacher and educational services professional shall be required to complete at least two hours of instruct ion in harassment, 

intimidation, and bullying prevention within each five year professional development period as part of the professional development requirement pursuant 
to N.J.S.A. 18:37-22.d.  The required two hours of suicide prevention instruction shall include information on the risk of suicide and incident s of 

harassment, intimidation, or bullying and information on reducing the risk of suicide in students who are members of communities identified as having 

members at high risk of suicide. 

 Each newly elected or appointed Board member must complete, during the first year of the member’s first term, a training prog ram on harassment, 

intimidation, and bullying in accordance with the provisions of N.J.S.A. 18A:12 -33. 



 The school district shall provide time during the usual school schedule for the Anti-Bullying Coordinator and each school Anti-Bullying Specialist to 

participate in harassment, intimidation, and bullying training programs.  

 A school leader shall complete school leader training that shall include information on the prevention of harassment, intimid ation, and bullying as required 

in N.J.S.A. 18A:26-8.2. 

 The school district shall annually observe a “Week of Respect” beginning with the first Monday in October.  In order to recog nize the importance of 

character education, the school district will observe the week by providing age -appropriate instruction focusing on the prevention of harassment, 

intimidation, and bullying as defined in N.J.S.A. 18A:37-14.  Throughout the school year the district will provide ongoing age -appropriate instruction on 
preventing harassment, intimidation, or bullying, in accordance  with the Core Curriculum Content Standards, pursuant to N.J.S.A. 18A:37 -29.  

 The school district and each school in the district will annually establish, implement, document, and assess harassment, inti midation, and bullying 
prevention programs or approaches, and other initiatives in consultation with school staff, students, admin istrators, volunteers, parents, law enforcement, 

and community members.  The programs or approaches and other initiatives shall be designed to create school-wide conditions to prevent and address 

harassment, intimidation, and bullying in accordance with the provisions of N.J.S.A. 18A:37-17. 

 M. Harassment, Intimidation, and Bullying Policy Reevaluation, Reassessment , and Review 

 The Superintendent shall develop and implement a process for annually discussing the school district’s Harassment, Intimidation, and Bullying Policy with 
students 

 The Superintendent, Principal(s), and the Anti-Bullying Coordinator, with input from the schools’ Anti-Bullying Specialists, shall annually conduct a 
reevaluation, reassessment, and review of the Harassment, Intimidation, and Bullying Policy, and any repo rt(s) and/or finding(s) of the School 

Safety/School Climate Team(s).  The Superintendent shall recommend to the Board necessary revisions and additions to the Poli cy consistent with 

N.J.S.A. 18A:37-15.c., as well as to harassment, intimidation, and bullying prevention programs and approaches based on the findings from the 
evaluation, reassessment, and review.  

 N. Reports to Board of Education and New Jersey Department of Education  

 The Superintendent shall report two times each school year, between September 1 and January 1 and between January 1 and June 30 at a public 

hearing all acts of violence, vandalism, and harassment, intimidation, and bullying which occurred during the previous reporting period in accordance with 
the provisions of N.J.S.A. 18A:17-46.  The information shall also be reported to the New Jersey Department of Education in accordance with N.J.S.A. 

18A:17-46. 

 O. School and District Grading Requirements 

 Each school and each district shall receive a grade for the purpose of assessing their efforts to implement policies and prog rams consistent with the 
provisions of N.J.S.A. 18:37-13 et seq.  The grade received by a school and the district shall be posted on the homepage of the school’s website and the 

district’s website in accordance with the provisions of N.J.S.A. 18A:17-46.  A link to the report that was submitted by the Superintendent to the Department 

of Education shall also be available on the school district’s website.  This information shall be posted on the websites within ten days of receipt of the 
grade for each school and the district.  

 P. Reports to Law Enforcement 

 The Superintendent or designee and the Principal shall consult law enforcement, as appropriate, pursuant to the provisions of  the Uniform State 

Memorandum of Agreement Between Education and Law Enforcement Officials, if the student’s behavior may constitut e a possible violation of the New 
Jersey Code of Criminal Justice. 

Some acts of harassment, intimidation, and bullying may be bias-related acts and school officials must report to law enforcement officials any bias related 
acts, in accordance with N.J.A.C. 6A:16-6.3.(e), and pursuant to the provisions of the Memorandum of Agreement Between Education and Law 

Enforcement Officials. 

 Q. Collective Bargaining Agreements and Individual Contracts 

Nothing in N.J.S.A. 18A:37-13.1 et seq. may be construed as affecting the provisions of any collective bargaining agreement or individual contract of 

employment in effect on the Anti-Bullying Bill of Rights Act’s effective date (January 5, 2011).  N.J.S.A.  18A:37-30. 

The Board of Education prohibits the employment of or contracting for school staff positions with individuals whose criminal history record check reveals a 

record of conviction for a crime of bias intimidation or conspiracy to commit or attempt to commit a  crime of bias intimidation.  

R. Students with Disabilities 

 Nothing contained in N.J.S.A. 18A:37-13.1 et seq. may alter or reduce the rights of a student with a disability with regard to disciplinary actions or to 
general or special education services and supports.  N.J.S.A. 18A:37 -32. 

 S. Approved Private Schools for Students with Disabilities (APSSD) 

 In accordance with the provisions of N.J.A.C. 6A:16 -7.7(a).2.ix.(2), the Board of Education shall investigate a complaint or report of harassment, 

intimidation, or bullying, pursuant to N.J.A.C. 6A:16-7.7(a).2.ix. and Section G. of this Policy, occurring on Board of Education school buses, at Board of 
Education school-sponsored functions, and off school grounds involving a student who attends an APSSD.  The investigation shall be conducted b y a 

Board of Education Anti-Bullying Specialist, in consultation with the APSSD. 



 The school district shall submit all subsequent amended Harassment, Intimidation, and Bullying Policies to the Executive Coun ty Superintendent of 

Schools within thirty days of Board adoption. 

 N.J.S.A. 18A:37-13 through 18A:37-37 

N.J.A.C. 6A:16-7.1 et seq. 

Model Policy and Guidance for Prohibiting Harassment, Intimidation, and Bullying on School Property, at School -Sponsored Functions and on School 

Buses – April 2011 – New Jersey Department of Education 

Memorandum – New Jersey Commissioner of Education – Guidance for Schools on Implementing the Anti-Bullying Bill of Rights Act – December 16, 

2011 

 Adopted: 30 August 2011 

Revised:  27 September 2011 

Revised:  22 October 2016 

Revised:  29 March 2016 

Revised:  28 March 2017 

Reviewed: 12 June 2018 

Revised:  16 August 2018 

Revised:  28 June 2022 

 DRUG-DETECTION CANINES 

School officials have invited law enforcement agencies into our schools to take a proactive approach to ensure the safety of our students and staff.  Therefore, random, 
suspicion less searches may be conducted, as a deterrent to illegal activity.  The school district will utilize drug detection dogs during school hours to assist with these 
searches.  These searches include, but not limited to, any items that are housed in lockers, and or randomly selected classrooms.  The plan will include, to the greatest 
extent possible, a minimal degree of intrusion and inconvenience to the students and facult y members. 

SEARCHES OF STUDENTS AND THEIR POSSESSIONS 

By law, all students are protected from unreasonable search and seizure.  However, since lockers and computers (hard drives a nd USB drives that are used in school) 
are school property, inspections/searches are made randomly and regularly to check the conditions of lockers and to ensure a safe and orderly school environment.  
Items taken from student lockers can be confiscated and/or turned over to the police.  Searches of students’ purses, book bag s, wallets, lockers, USB drives or other 
belongings may be conducted when a “reasonable suspicion” exists that contraband items are being concealed.  

NONDISCRIMINATION GRIEVANCE PROCEDURE 

In keeping with the federal/state anti-discrimination legislation, the Robbinsville Board of Education has adopted and hereby publishes this grievance procedure 
providing for the resolution of employee, student, and parent complaints.  

PURPOSE: 

To provide employees, students, and parents/guardians a procedure by which they can seek a remedy for alleged violations related to discrimination on the basis of 
race, color, creed, religion, sex, ancestry, national origin, social/economic status, age, marital status or handicap/disabil ity.  Although this procedure is available to all 
persons for the reasons described hereinabove, it neither precludes nor excludes the exercise of their legal rights under oth er federal and/or state statutes or 
administration. 

DEFINITIONS: 

Grievance – A formal written complaint. 

Grievant – Any employee, student or parent/guardian aggrieved by a decision or condition falling under the guidelines of federal and/or state anti-discrimination laws. 

Grievance Officer – The districts Affirmative Action Officer shall coordinate compliance efforts with anti-discrimination legislation as it applies to (1) any complaints of 
discrimination on the basis of race, creed, color, sex, religion, ancestry, nationa l origin, social/economic status, age or marital status as it pertains to the above and (2) 
any complaints involving employment practice discrimination on the basis of handicap, further, he is charged with the respons ibility of investigating such complaints, or 

The district’s 504 Officer shall coordinate compliance efforts with anti-discrimination legislation as it applies to complaints of qualified handicapped/disabled persons 
concerning educational programs, facilities and services and is charged with the respo nsibility of investigating such complaints. 

procedure: 

1. The grievant must present the complaint in writing via the Nondiscrimination Grievance Form to the appropriate Grievance Offi ce. 

2. The Grievance Officer has ten (10) working days from receipt of the written grievance in which to investigate and after consu lting with    administrative/supervisory 
staff who are directly involved, respond in writing on the appropriate form to the grievant.  

3.  If the grievant is not satisfied with the disposition, he/she may appeal to the Superintendent within ten (10) working days o f the grievant officer’s response. 

4. The Superintendent’s response shall be entered in writing within fifteen (15) working days of receiving the written appeal.  

5. If the grievant is not satisfied with the disposition, an appeal may be made within ten (10) working days of the Superintende nt’s decision to the Robbinsville Board 
of Education.  The Board will hear the complaint at its next regular meeting or, at its opt ion, within thirty (30) calendar days.  The Board hearing shall be conducted 
to afford all parties involved in the complaint, the following:  written notice of hearing dates, right to counsel, right to pre sent and cross examine witnesses, and to 
present written statements.  The decision of the Board shall be by action at an advertise d public meeting. 



6. The Robbinsville Board of Education shall respond in writing to the grievant within thirty (30) calendar days after the heari ng. 

7. If the grievant is not satisfied with the Board’s decision, the grievant may file the complaint with the Director of the Office for Civil Rights, Washington, D.C.  The 
grievant maintains the right to bypass the grievance procedure and submit the complaint directly to the Office for Civil Rights. 

Grievance forms are available from the Principal of each school building in the district, the Director of Student Services at  the Pond Road Middle School, and at 
the District Office. 

POLICY #5511 DRESS CODE 

It is critical that both home and school cooperate in the matter of student attire.  There is strong data that suggests that students who are dressed in clothing 
appropriate to the learning environment do better in school .  Inappropriate dress can be disruptive to the educational process and students are required to dress 
modestly. The school administration reserves the right to make the final decision regarding appropriate dress in school.  The  regulations governing student attire are 
as follows. 

1. Student attire shall be school appropriate – neat, clean and reflecting an appearance of modesty.  

2.   Clothing with inappropriate pictures, liquor advertisements, sexually suggestive messages, profanity, tobacco or gang affiliation slogans, offensive or obscene 
symbols, signs or slogans degrading any race, societal group, color, creed, religion, gender, ancestry, national origin, social or economic status, sexual orientation 
or people with disabilities is not permitted.  Drug-related pictures and messages that support and/or condone drug use are also unacceptable.  

3. Buttons, pins and other accessories are permitted as long as they comply with the above-mentioned regulations and do not cause disruption, disorder or a danger. 

4. Footwear must be worn at all times.  For safety reasons, certain types of sandals may not be worn during science labs.  Consult your science teacher for 
specifics. Bedroom slippers are not acceptable school footwear . 

5. Bare midriff, crop tops which expose the abdominal area, halter tops, tube tops and tank tops with straps that are less than one inch wide are not permitted.  Tops 
that expose even partial cleavage or have open backs are also not permitted.  

6. Tank top shirts with loose fitting arm holes are not permitted.  

7. Clothing which is extremely ragged, or extreme in tightness or transparency is not permitted.  Bathing suits are not permitte d. 

8. Very short shorts, very short skirts and/or very short culottes are not permitted.  Clothing shall cover the torso and legs to the mid-thigh (6” above top of 
kneecap). 

9. Lingerie, including bra straps and underwear, and sports bras may not be exposed.  Students are required to wear appropriate undergarments at all times. 

10. Articles which can cause damage to other students and/or property are not permitted.  

11. Cestus or similar leather bands or belts with studded or pointed metal filings are not permitted.  Chains hanging from wallet s or clothing are not permitted. 

12. Except for religious and/or cultural purposes, head coverings of any kind (including sweatbands) worn to school must be removed upon entering the building.  Hats 
will be confiscated by staff and turned into administration.  Administration will return the h ats at their discretion. 

13. In addition, any apparel or item which interferes with the identification of a student, i.e. sunglasses, hoods, etc. are proh ibited. 

14. Long T-shirts are not permitted and shirt tails must be tucked in at all times.  

Students who are in violation of this policy will be sent to the office and given an opportunity to change into more appropriate dress. If a student does not have a change 
of clothing, he or she will be required to return home to change into clothing that is in compliance with the above policy. Administration will make the final determination 
as to whether the clothing in question is in violation of the dress code. Parents are strongly encouraged to assist students in being in compliance with the dress 
code before students leave home for school. The Dress Code applies during school hours and on school-sponsored activities and trips.  In addition, some department 
restrictions on attire may be prescribed for participation or implemented for reasons of safety during physical education, sc ience and elective courses.  All jewelry and 
body piercings must be removed during participation in physical education and athletics for safety reasons. Second and subsequent violations will result 
in ISS. 

 

Attire for Physical Education 

Students are expected to wear a T-shirt (school appropriate) and shorts (mid-thigh length) or sweatpants for physical education.  Shorts or pants with writing on the 
buttock area are not permitted. 

FIRE DRILLS / SCHOOL SECURITY DRILLS 

FIRE DRILLS 

When the fire alarm sounds, all class activities should cease immediately.  Teachers must accompany their classes out of the building to the designated areas.  Students 
are to: 

• Leave in a quiet, orderly manner 

• Accompany their teacher to the designated area 

• Remain with their class for the remainder of the drill 

Students who fail to adhere to the fire drill procedure may be subject to disciplinary action.  Fire drills are for everyone in the building without exception.  If you are not 
in your room when the fire bell rings, join the nearest group.  

SCHOOL SECURITY DRILLS 

Students are all trained on all types of school security drills at the beginning of each school year.  During all drills and in the event of a school emergency, students 
should follow the directives of those in authority.  

SCHOOL COUNSELING 

The School Counseling Department assists students in choosing the most appropriate courses, selecting colleges, considering vocations, and solving many personal 
problems.   

All students who request counseling appointments must put these requests in writing and submit them to the Secretary in the main office.  Only students with authorized 
passes will be accepted in the Counseling Department. 

 



ACCESS TO STUDENT RECORDS 

1. The parents/guardians of a minor student shall be permitted to inspect any student record concerning his/her child.  

2. An adult student shall be permitted to inspect, upon request, any student record concerning himself/herself.  

3. Minor students must have written permission from parents/guardians prior to reviewing the file.  

4. Teachers, guidance counselors, and other school personnel as authorized by the building principal may inspect student records . 

5. Organizations, agencies, or persons from outside the school, with the written consent of the parents/guardians or adult stude nt may inspect records, except that 
these organizations, agencies, or persons shall not transfer student records information to a third party without the written consent of the parent/guardian or 
adult student. 

To appeal, a parent or adult student must notify the Superintendent in writing of the specific issues relating to the student record.  Within ten (10) days of notification, 
the superintendent or designee shall meet with the parent or adult student to review the issues set forth in the appeal.  If the matter is not satisfactorily resolved, the 
parent or adult student may appeal this decision to the local board of education or the Commissioner of Education within 20 d ays. The decision of the local school 
board may be appealed to the Commissioner pursuant to N.J.S.A. 18A:6-9 and rules adopted in accordance with such statute.  At all stages of the appeal process, the 
parent shall be afforded a full and fair opportunity to present evidence relevant to the issue.  

Upon graduation or permanent departure of a pupil from the Robbinsville School District a copy of the permanent school record  is available upon request.  Information 
in the pupil record, which is not required to be kept in perpetuity, may be destroyed after the information is no longer necessary to provide educational services to the 
student.  This statement shall be considered notification that such destruction may occur during the months of July and Augus t after graduation or permanent departure 
of the pupil. 

WORKING PAPERS 

Minors who are gainfully employed must have an employment certificate or “working papers .”  Working papers can be obtained at the main office, not in the 
Guidance Office.  Applicants must apply in person.  Please allow at least two days for the paperwork to be processed.  

A school administrator issues working papers only after being satisfied that the working conditions and hours will not interfere with the student’s education or damage 
a student’s health.  The administrator may refuse or rescind working papers if that action would serve the best interest of t he minor. 

Working papers will be revoked when: 

1. A student goes on non-credit status 

2. A student goes on academic probation, unless involved in an academically monitored study hall, or  

3. A student’s disciplinary record shows a total of five or more days of suspension in the current school year.  

POLICY 8760 - PUPIL ACCIDENT INSURANCE 

The Board of Education recognizes injuries to pupils may occur from accidents occurring in the course of attendance at school  and participation in the athletic and co-
curricular programs of the district. 

In accordance with the provisions of N.J.S.A. 18A:43-1, the Board is not required to, but may arrange for, maintain, and may pay the premiums for insurance coverage 
by a qualified insurer for loss sustained by pupils through accidental means while participating in those school activities insured by the Board’s insurance provider.  This 
insurance coverage, if purchased by the Board, will not cover all school activities and will be secondary insurance requiring  all claims be submitted to the pupil’s parent’s 
or legal guardian’s insurance provider before being submitted to the school district’s insurance provider.  All claim decisio ns and payment amounts will be made by the 
school district’s insurance provider in accordance with the terms of the insurance policy purchased by the Board.  The insurance coverage provided under this program 
will be based on a payment schedule and may not provide for full payment of such claims.  

The Board, if such insurance is provided, may require payment to the Board by pupils to whom the benefit of such insurance is  extended, of a proportional share of 
premiums or any part thereof in accordance with the provisions of N.J.S.A. 18A:43 -2.  In the event the Board requires such payment, the amount to be paid by pupils 
shall be established by a schedule determined by the Board, but no pupil electing not to participate in the accident insuranc e coverage shall be required to make any 
payment toward the cost of the premiums. 

The Board may provide parent(s) or legal guardian(s) the opportunity to purchase insurance coverage, at no cost to the Board, for injury resulting from accidents 
sustained by pupils occurring in the course of attendance at school and participation in the a thletic and co-curricular programs of the school district. 

The Superintendent and / or designee will recommend suitable and qualified insurance providers for Board consideration and approval.  Parent(s) or legal guardian(s) 
of pupils who may be eligible for such insurance coverage will be notified of its availabil ity. 

In accordance with the provisions of N.J.S.A. 18A:43-3, in the event the Board elects to provide this pupil accident insurance, it shall not be construed to impose any 
liability on the part of the Board for an injury sustained by a pupil as a result of or in connection with any activities outlined in N.J.S.A. 18A:43-1 or as a result of or in 
connection with the conduct of the physical education program of the school district.  

N.J.S.A.  18A:43-1; 18A:43-2; 18A:43-3 

Adopted: 28 September 2004 

Revised: 17 November 2009 

HEALTH SERVICES 

ATHLETIC-RELATED ACCIDENTS OR INJURIES 

1.   While the Robbinsville Board of Education has liability insurance to cover the school district, in accordance with N.J.S.A. 1 8A:43-1 it is not mandated to offer 
secondary health insurance coverage to students and family regardless of whether an injury occurs during an athletic practice  or competition.  

a. If the Board does provide this coverage, it is secondary to the parent’s / guardian’s medical insurance. The parent / guardian should contact the main office 
and request that a student accident insurance form be sent to them. The parent / guardian shall complete the form and return it to the School Business 
Administrator. The insurance carrier will then contact the parent / guardian directly to obtain any necessary documentation to process the c laim. 

2.   If medical care beyond that provided by the Athletic Trainer is necessary, parents should submit all related medical bil ls to their health insurance carrier for payment. 
Parents who have purchased student accident insurance offered by the Board at the start of the school year (see page 44), may take advantage of that secondary 
coverage if they desire. 

3.   Injuries that occur during athletic events or practices are handled initially by the Athletic Trainer if he/she is immediately available. In the absence of the Athletic 
Trainer, coaches will call 911 for assistance unless otherwise directed by the student athlete’s parent(s). 



EMERGENCY HEALTH FORMS 

The school provides an environment in which the student will be safe from accidents. If an accident or sudden illness occurs,  first aid will be administered and the 
student’s parent notified. It is important to have emergency numbers to call when parents are not available. In September, emergency forms are issued to  students for 
the parents to complete. These forms should be updated when telephone numbers change.  

HEALTH SCREENINGS 

Preventive health screenings for students include: 

1. Height, weight, and Blood Pressure – Grades 9 – 12 

2. Vision Screening- Grade 10 

3. Audiological testing – Grade 11 

4. Scoliosis screening – Grades 9 and 11 

All new students will be screened for the above. Notices will be sent to parents if further medical evaluation is 
needed.                                                                                                                                                                                                                                
IMMUNIZATIONS 

To prevent the spread of illness to students and staff, your child should remain home for 24 hours from the last episode of:  

1. Vomiting 

2. Diarrhea 

3. Temperature 100.0 or higher (without fever reducing medication) 

If a 9-12 grade student’s health record indicates a need for updated immunizations, a letter will be sent home to parents indicating the defi ciencies. 

PRESCRIPTION AND NON-PRESCRIPTION MEDICATION 

• A prescription form, located in the health office and on the health office website, must be completed by the student’s physician and the parent.  

• Written renewal is required annually. 

• The medication must be brought into the school nurse by a parent/legal guardian.  

• All medication must be in its original labeled container.  If it is a prescription, the medication must be in its original prescription container with the pharmacy label 
attached. 

• No medication prescription or non-prescription can be stored in a student’s locker.  

SELF MEDICATION 

• A self-administration form located in the health office and on the health office website must be completed by the student’s physician and the parent.  

• Written renewal is required annually. 

• According to state law only two types of medication are allowed to be self-administered by the student.  These are rescue inhalers and rescue epinephrine. 

• The student must always carry these approved medications on their person , not stored in the student’s locker. 

• After administration of epinephrine, students will be transported to the nearest emergency room.  

PHYSICAL EXAMINATION FOR SPORTS 

Any student wishing to participate in interscholastic athletics must have a physical examination by his/her parent’s physicia n each year.  A private physical form may 
be obtained from the Nurse’s office and must be completed and signed by the physician.  A  permission slip and packet is required for each sport during the school 
year.  Parent/guardian and student must sign the packet forms.  

ELECTRONIC HALL PASSES 

If you are in the halls during class time, you are required to have an active electronic pass from your classroom teacher.  Electronic passes will be created using 
our SmartPass platform and will be monitored by school staff . Hall Passes can be revoked at the RHS administration ’s discretion. 

CAFETERIA PROCEDURES 

Students are to report to the cafeteria immediately as scheduled. Loitering in the hallways or attempts to leave the building is strictly pro hibited.  The cafeteria offers 
hot or cold lunches and a la carte items. 

The cafeteria, besides being a lunchroom, is also a place where students can socialize.  Each student is expected to practice the general rules of good manners that 
one should find in the home. 

Here are some simple rules of courteous behavior that could make the lunch period pleasant and relaxed.  

• Observe good dining room manners at the tables.  

• Leave the table and surrounding area clean and orderly.  The rule is “clean up the mess”, not “clean up your mess”. 

• Students will receive disciplinary action for any action deemed unsafe or disruptive.  

Students are not allowed out of the cafeteria except for emergencies approved by a cafeteria supervisor.  Cutting of lunch pe riod shall constitute a cutting offense and 
will result in disciplinary action. 

Food may not be acquired from an outside source or be delivered anytime during the school day. Food and beverage from outside vendors WILL BE 
confiscated and there will be a consequence. 

 

LUNCH PRICE - A LA CARTE 

 

FREE AND REDUCED PRICE LUNCH 

Free and reduced price lunches are available to students who qualify.  A form must be filled out by the family and returned to school.  Forms are available to everyone.  
Once processed and if they qualify, students will be sent a notification letter.  Students are required to u se their ID cards to “pay” for free/reduced lunch.  During the 
month of September, students will be considered qualified for free/reduced lunch based on last year’s list.  Students must, h owever, complete a new application each 



year and only those who qualify will be eligible after September.  

MEDIA CENTER/LIBRARY 

The goal of the high school Media Center is to provide students with academic and vocational materials, including on -line research databases, in an atmosphere 
conducive to study.  You may use the Media Center for research, reading and selecting or returning materials.  

 You are expected to maintain the academic atmosphere of the library and observe library rules and regulations as posted in th e Media Center. 

Books circulate for three weeks and may be renewed unless someone else has requested them. For term paper purposes, a limit may be placed on the number of 
books taken out on the same subject by the same student.  

Limited photocopying is available.   Materials printed for the computer should be reasonable in length and appropriate for ac ademic use. 

You are encouraged to recommend books and magazines for possible purchase.  The Media Center staff is trained to assist stude nts and staff in academic pursuits 
and welcomes any opportunity to help.  The hours are Monday through Thursday from 7:30 a.m. to 2 :05 p.m. Extended hours are Monday through Thursday until 4:00 
p.m. 

Students are not allowed to bring food, candy, or beverages into the Media Center.   

 

POLICY 5516 USE OF COMMUNICATION AND  

RECORDING DEVICE (ECRD) 

The Board of Education believes students and/or school staff members should not be subject to having a video or audio recording taken of any student(s) or school 
staff member(s) for any purpose without the consent of the student, the student's parent, and/ or the school staff member.  In addition to protecting the privacy of the 
students and school staff members, the Board recognizes such recordings can be disruptive to the educational program. In appropriate recordings of educational 
material, student assessment instruments, and/or student assessment reviews can be used to compromise the integrity of the district's educational program or lead to 
academic dishonesty in the event such recordings are stored and/or transmitted to other students. Therefore, the Board of Education adopts this Policy regarding 
student use of electronic communication and recording devices.  
 
"Electronic communication and recording devices (ECRD)" includes any device with the capability to audio or video record or is capable of receiving or transmitting any 
type of communication between persons.  An ECRD includes, but is not limited to, cameras, cellular and wireless telephones, p agers/beepers, laptop computers, 
electronic readers, personal digital assistants, two-way radios, portable fax machines, video broadcasting devices, and any other device that allows a person to record 
and/or transmit, on either a real time or delayed basis, sound, video, or still images, text, or other information.  
 
Please see below for each building’s individual guidelines regarding ECRDs.  
 
Robbinsville High School, Grades 9-12 
High school students are permitted to have certain ECRDs on school grounds.  
 
Permitted: cameras, cellular and wireless telephones, tablets, laptop computers, electronic readers, and personal digital assistants.  
 
NOT Permitted: two-way radios, portable fax machines, video broadcasting devices and pagers/beepers*  
 
Permitted ECRDs can be used responsibly in the hallways, the common areas and on school grounds.  Classroom use is at the sol e discretion of the individual 
classroom teacher.  
 
Students are responsible for following the acceptable use policy of the school district when using their device to access the  school district network or when using their 
ECRD outside the network. 
 
Students should not attempt or use a virtual private network as a vehicle for viewing prohibited media/social media through t he district network. 
 
An ECRD used in violation of this Policy will be confiscated by the school staff member or Principal or designee and the student will be subject to the appropriate 
disciplinary action. 
 
*A student who is an active member in good standing of a fire company, first aid, ambulance or rescue squad may bring or possess a remotely activated paging device 
on school property only if the student is required to respond to an emergency and the student provides a statement to the Superintendent from the chief executive 
officer authorizing the possession of the device by the student at all times and that the student is required to respond to a n emergency.  
 
The Principal or designee will confiscate the remotely activated paging device, take appropriate disciplinary action, and sha ll immediately notify the Superintendent of 
Schools and the Police Department if a student brings or possesses a remotely activated  paging device in violation of N.J.S.A. 2C:33-19 and this Policy. 

 

CAMERAS/CAMERA PHONES 

Photography is not permitted during school hours without permission from a teacher or administrator. Consequences will follow at the discretion of an administrator. 

FUNDRAISING/SOLICITATION 

Solicitation and pupil fundraising should be for the sole benefit of Robbinsville High School approved school organizations.  The Assistant Principal responsible for 
student activities must approve all fundraising.  Solicitation or distribution of materials for the benefit of non-related organizations or groups is prohibited.  Students 
are not permitted to solicit or collect money on school premises for the pupil’s own benefit.  All materials to be displayed or distributed are to contain the approval 
signature of an administrator. 



LOST AND FOUND 

Report the loss or finding of any article to the high school office.  A lost and found box for glasses, school materials, jewelry, etc., will be maintained in the commons.    
You should mark all personal items such as calculators, gym clothes, sneakers, clothing, especially winter coats and jackets, etc., with your name.  The school is not 
responsible for any loss or theft of personal items. 

TEXTBOOKS 

When you receive a textbook, enter the teacher’s name, your name, condition and the month/year of receipt in ink on the form on the inside cover of the 
book. You will also complete an obligation form for each text. At the end of the school year upon return of the book, the obligatio n form will be discarded.  Your teacher 
will verify the information and keep a record of the book number and condition. Students will not be able to complete their final exam until the textbook is given 
to the teacher and verified by the teacher OR the fine is paid for the textbook.  

Once the book is issued to you, you are responsible for it and will be expected to pay for any damage caused by negligence or  willful abuse. If you lose a text, you will 
be fined according to its condition when issued. 

All books should be covered at all times.   Write your name on the cover, thus doubly identifying the book.  

FINES AND FEES 

You are responsible for all materials, equipment, and facilities assigned to you or provided for your use.  Fines will be ass essed for abuse or loss of these items.  In 
addition to the regular school fees, you may be charged special use fees in individual classes.  Fines or fees should be paid by the end of the semester before any 
records or reports can be forwarded. 

VISITORS 

All visitors must report to the main office, present official identification, and obtain visitors passes. You will be required to wear the visitor passes that will be attached 
to a color-coded lanyard.  Student visitors are not permitted without prior approval of administration.  

Parents dropping off items to the main office is discouraged and should be limited to essential items only . 

ANNOUNCEMENTS 

Public address announcements will be made during “Raven Time” at the end of block 2.  No public address announcements will be made at any other time.  Any 
student, faculty member or club desiring to have an announcement made must submit it in writing to the office on the required form.  All announcements must be signed 
by a faculty member and approved by the administration.  

DECORATIONS AND POSTER CODES 

Before being displayed, all posters must be approved by an Administrator.  Only posters showing good taste will be approved.  Posters may only be displayed in 
designated areas.   Do not tape anything to lockers, doors or windows . 

BOOK BAGS/PURSES 

All students are permitted to carry clear book bags only.  Purses and oversized bags are not permitted.  Students may carry electronic device(s) in a 
small sleeve/protective cover, a water bottle, book(s)/notebook(s) and a small purse.  HPE clothes must be in a clear bag and may only be carried on 

the student’s HPE days.  Small lunch bags must be stored in student lockers.  They must be retrieved at lunch and returned to the locker after lunch.   

LOCKERS 

Lockers are assigned to each student for their personal use; however, they remain the property of the School District.  All s tudents will be required to use their assigned 
locker to store their personal belongings, bags, books, HPE/Athletic gear and outerwear.  These items must be stored immediately upon entering the building.  Lockers 
and their combinations should not be shared.  The locker should be locked at all times.  Students are to use lockers between classes and before and after 
school.  Lockers are subject to administrative search in the interest of school safety, sanitation and discipline, and are subject to search by law enforcement 
officials on presentation of proper warrant. 

NOTE: Lockers are not necessarily secure places, so anything placed in a locker is done so purely at the risk of the student assigned to it. No lockers are to be shared 
between students. 

PERSONAL BELONGINGS 

We must issue a word of caution to students and parents about bringing and storing personal belongings in school.  Please be aware that the district does NOT hold 
insurance against the theft or damage of the personal property of students or staff .  This includes personally owned or leased items used in school programs, such as 
musical instruments and equipment for art and drama projects, etc. School districts in general cannot afford the prohibitive premiums for such insurance.  Even if 
personal items are kept in a secure area, the owner still bears the responsibility and risk, and personal insurance would have to be used in the event of theft or damage. 

OUTSTANDING OBLIGATIONS 

Over the course of the school year, RHS loans students a variety of materials including textbooks, library materials, locks, uniforms, and athletic and band equipment.  
All materials are to be returned by a designated time set by the teacher, librarian, co ach or advisor.  Students will be assessed and must pay for any lost or damaged 
items. To help students remember what obligations they have, notices will be sent to homeroom teachers for distribution.  The  name of any student owing materials or 
charges will also be placed on the Outstanding Obligations List which will be circulated to the faculty and posted throughout the school .  While we hope that students 
will act responsibly to clear their obligations in a timely manner, the following consequences for o utstanding obligations have been set in place. 

Students with outstanding obligations cannot: 

• Purchase dance tickets  

• Participate in any graduation activities. 

• Participate in the sports banquet. 

• Apply for parking privileges (or may lose parking privileges.) 

• Participate in extracurricular activities (including clubs, athletics, fine arts performances and trips).  This consequence applies only if a name appears on 



 the obligations list prior to the beginning of the activities 

PARKING REGULATIONS 

See Policy 5514 for further information 

1.     All vehicles parked in the Robbinsville High School student parking areas must have an authorized student parking sticker.  Parking permits are $75. 
Students are only authorized to use pre-registered vehicles. 

2.  Applications may be secured in the Attendance office and must be returned completed within the guidelines established by the school administration.  A 
photocopy of the following documents should be attached: valid NJ driver’s license , valid motor vehicle registration for the vehicle that is registered with the 
school and a valid insurance card. 

3. Seniors must have completed 25 hours of community service and juniors must have 15 hours prior to obtaining and receiving a parking permit. 

4. Students may drive only pre-registered vehicles to school and must park head-on in their assigned space.  Any temporary change of vehicle must be reported 
to the Assistant Principal.  Stickers are not transferable from student to student and/or vehicle to vehicle. 

5. Movement of vehicles during the school day (7:30-2:05p.m.) without appropriate approval, and travel through driveways restricted to authorized school 
vehicles will result in loss of privilege. The school day begins at 7:30 a.m. and ends at 2:05 p.m. At all times, students are prohibited from parking in reserved 
spaces. 

6.  When exiting the school, students must exit through the school front exit only.  Students are not permitted to use the Pond Road Middle School access road 
when exiting the school grounds. 

7. The Board of Education reserved the right to authorize its designated employees to conduct inspections of student vehicles wh en reasonable suspicion 
exists that an item(s), unlawful in nature, may be concealed within the vehicle.  Sweeps may also be conducted by drug detection canines. 

8.  Careless and reckless driving, as determined by the administration, will result in revocation of driving privileges.  

9.  Excessive lates to school as well as other discipline infractions will result in the suspension of parking privileges.  

10.  Infractions of parking regulations will be disciplined according to school discipline procedures. 

11.  If a student’s name appears on the school-wide obligations list for two weeks (10 consecutive school days) the sticker may be revoked unless illness or 
special circumstances can be confirmed. 

12.  Students in violation of the Substance Abuse Policy are not eligible for parking privileges.  

13.  Parking in non-designated areas will result in the suspension of parking privileges.  

14.  A lost parking sticker will cost $5.00 to have it replaced.  

15.  Anyone who is arrested during the school year for any criminal nature will result in forfeiture of parking privilege based up on the nature of the crime. 

DANCE/CONCERT/MOVIE OR OTHER ACTIVITY NIGHT RULES 

When a dance, concert, movie, or other activity night is planned by Robbinsville High School, the following rules will be in effect:  

 

1. Students will not be permitted entry after the first hour of the concert, movie, dance or event and may not leave until one half prior to the e nd of the event. 

2. Any student who knows that he/she will not be able to arrive within the first hour of the activity must obtain permission for  a late entry from the principal in 
advance. 

3.  Students who leave the building will not be permitted to return.  

4.  Disorderly persons will be removed from the building and no refunds will be given. Parents will be contacted in the event of such a problem. 

5. Smoking/vaping of any type, alcoholic beverages and drugs are not permitted on school premises.  Disciplinary action, according to Board of Education 
policy, will be taken. 

6. If students or guests appear to be under the influence of drugs or alcohol or have the odor of alcohol on their breath, they will be subject to disciplinary action 
as defined by the Substance Abuse Policy #5530. 

7. High school activities are open only to students in grades 9 through 12.  Each student is permitted one guest.  All guests’ n ames must be submitted to the 
principal 24 hours before the date of the activity.  Both the student and the guest must sign in at the door.  Students are responsible for the behavior of their 
guest.  No guest over the age of 20 will be permitted to attend activities at Robbinsville High School . 

TECHNOLOGY 

The use of the Internet is a privilege, not a right, and inappropriate use may result in a cancellation of those privileges a nd other disciplinary actions.  Prior to receiving 
access privileges, users will be informed of the school district’s Technology Code of Conduct – Acceptable Use Policy (this document).  A team of system administrators 
(which includes the Superintendent, Director of Technology, Administrators, Co mputer Coordinators, Computer Teachers and other instructional staff members) will 
deem what is inappropriate use.  The system administrators may deny, revoke, or suspend access privileges at any time as requ ired. 

All students are expected to abide by the generally accepted rules of Internet etiquette.  These include (but are not limited  to) the following: 

• Do not be abusive in communications to others. 

• Do not swear or use vulgarities or any other inappropriate language.  

• Do not reveal personal addresses, phone numbers, social security numbers, or other identifying personal information.  

• Do not engage in any illegal activities. 

 

ROBBINSVILLE HIGH SCHOOL TECHNOLOGY CODE OF CONDUCT 
It is the intent of Robbinsville High School’s computer network system to provide its students, staff and administrators (Use rs) with access to educational application 
software and digitized reference information.  Each user will type in his or her individual LOGIN NAME and PASSWORD on one of the many network computers, after 
which the user can choose from many educational programs.  Completed work can be saved on the user’s personal network space or drive. 

It is important that this comprehensive computer network system not be hampered from fulfilling the educational needs of its users by either the unaware or the 
malicious, each student and user must agree to the following Technology Code of Conduct before an account can be activated.  



Please read these items carefully and be sure of their meaning.  

1. DO NOT use someone else’s LOGIN NAME or PASSWORD or share yours. 

2. DO NOT attempt to disconnect from the network MENU system.  

3. DO NOT use any personal software programs unless approved by a System Operator.  

4. DO NOT introduce system-altering programs such as electronic viruses. 

5. DO NOT take apart or try to “fix” any hardware.  

6. If a school computer is damaged or does not seem to be working, notify the teacher in charge.  

7. When done with a school computer, be sure it is fully ready for the next user.  

Please be aware that the consequences of misuse or damage to Robbinsville High School computer system may result in student r estriction or suspension 
of computer access, disciplinary action and a bill for the cost of equipment and network engineer reprogra mming services. 

 

STUDENT ACTIVITIES, ORGANIZATIONS, AND ATHLETICS 

STUDENT COUNCIL 

Student Council at Robbinsville High School is the students’ voice in the affairs of the school.  All students are strongly e ncouraged to participate in Student Council 
activities.  Active participation in this form of self-government is the duty of each student who believes that decisions affecting students must be made jointly by the 
Student Council, the teachers and the administration.  It is comprised of two parts:  Student Council and the Class Council.  Even if you do not become a member in 
the student government, you retain the right to have your opinions heard.  All meetings are open to anyone who would like to atte nd.  With your cooperation we can 
benefit from a strong student government at Robbinsville High School.  

CLUBS AND ORGANIZATIONS 

 Procedures: To start an organization/club: 

1.   Develop a proposal including teacher advisor, purpose/goal of club, number of interested students and days you intend to  meet.                                                              

2.   Schedule a meeting with the Executive Council to share your proposal.  

3.   The proposal will be shared with the administrator by the Executive Council. 

 Clubs/Organizations 

(Please see website for a current list of clubs/organizations) 

 

SPORTS 

 FALL WINTER                    SPRING 

 Football (B) Basketball (B,G)  Baseball (B) 

 Cross Country (B,G) Wrestling (B)  Track (B,G) 

 Field Hockey (G) Winter Track (B,G)   Tennis (B) 

 Tennis (G) Cheerleading (C)  Golf (B,G) 

 Soccer (B,G) Swimming (B, G)  Softball (G) 

 Cheerleading (C) Ice Hockey (C)  Lacrosse (B,G) 

 

 B – Boys G – Girls                            C - Co. Ed. 

 

For additional information about any sport the student should contact the Athletic Director.  

 

ACTIVITY AND INTERSCHOLASTIC ATHLETIC ELIGIBILITY 

Robbinsville High School student-athletes, as well as students participating in other activities, are subject to a number of eligibility rules and regulations  maintained by 
the New Jersey State Interscholastic Athletic Association and/or the local school d istrict.  It shall be the responsibility of coaches and advisors to encourage students 
to perform academically in their classes as well in the extracurricular activities.  The Athletic Director and Counselor shal l be responsible for monitoring student eligibility 
in all interscholastic athletics. 

 

Listed below are common regulations dealing with academic standards, of which students should be aware.  

 

1. All freshmen are automatically eligible for fall season only.  

2. To be eligible for athletic competition and/or activities during the fall and winter season of the 2024-2025 school year, students in grades 10-12 must have passed 
a minimum of 35 credits during the 2023-2024 school year (including credits earned in summer school). Therefore, if a student fails 2 or more classes they will be 
ineligible for the fall season.  If the same student is passing all courses in the first semester they will be eligible for the winter sea son. *Students must be in good 
academic standing throughout each season or could be placed on academic probation as determined by administration).  

3. To be eligible for athletic competition and/or activities during the spring season of the 2024-2025 school year, students in grades 9-12 must have passing grades 
in 15 credits at the end of the first semester (first and second marking periods). Therefore, a student who fails 2 or more c lasses is ineligible for the season.  To 
determine this eligibility, full year courses (5 credits) will be prorated equaling 2.5 credits.   A grade of WP or WF and/or no credit status may affect eligibility.  

4. Students who graduate early are not eligible to participate in athletics or activities. A student is ineligible if he/she rea ches the age of 19 prior to Sept. 1st of the 
school year. 



5. All Athletic Forms (Parent Permission, Physical Examination/Updated Health History, Student Code of Conduct, Consent for Emergency Treatment form, NJSIAA 
Steroid Testing Policy Consent form) must be completed by the stated deadline. 

 

NATIONAL COLLEGIATE ATHLETIC ASSOCIATION (NCAA)  

Students who want to participate in inter-collegiate athletics must consult their counselor regarding the high school courses that will meet the eligibility standards 
established by the National Collegiate Athletic Association (NCAA). 

It is recommended that student athletes make their counselors aware of their intention to participate in inter-collegiate athletics as soon as they enter high school.  
Making the counselor aware of their intention better ensures that eligibility criteria will be met.  Most, but not all, collegiate athletic programs are regulated by the NCAA 
rules on eligibility, recruiting, and financial aid. 

The NCAA has three divisions: Division I, Division II, and Division III.  Institutions are members of one of these divisions based on the size and scope of their athletic 
program and whether or not they provide athletic scholarships.   

Any student-athlete planning to participate in Division I or Division II athletics, regardless of financial aid status, must register wit h the NCAA Clearinghouse by the end 
of his/her junior year of high school. 

To register with the NCAA Eligibility Center, students must register online at www.eligibilitycenter.org. Students can begin the registration process as early as the fall 
of their junior year.  

 

STUDENT ACTIVITY FEES 

2024-2025 Student Activity Fee Schedule 

RHS Students – Tier I: $140 per season or activity / Tier II: $5per activity   

Fees for Tier I and Tier II activities will be assessed on a  per season / per activity basis as determined by the final roster for the sport or club. If a student participates 
in a sport, payment must be included with the Sports Packet prior to the season and will be returned to the parent if the stu dent does not make the team. Tier II rosters 
will be established after the third club meeting.  Payment for Tier II activities will be due at this time. If payments for eit her tier are not made, students will be denied 
access to Genesis until their account is cleared. 
 
RHS Students will not be assessed more than $400.00 for the year.  This includes payments for both tiers of activities.  Service clubs / programs are exempt from fees 
as are participants of the Free / Reduced lunch program.  Managers of sports teams are also exempt.  Please see BOE Policy #2 436 for additional detail. 
 

SPECTATOR BEHAVIOR 
The following statements compose a Spectator’s Code of Ethics which has been approved by the high schools of Mercer County.  Our students are requested to 
conform to this code. 

1. Spectators going to and from a school athletic event should conduct themselves properly at all times.  

2. Spectators should at all times respect officials, coaches, and players as guests in the community and extend all courtesies t o them. 

3. Spectators should be seated in the area designated for their school. At basketball games they should remain seated while the game is in progress. 

4. Enthusiastic and wholesome cheering is encouraged. Booing, stamping of feet, noisemakers and disrespectful remarks should be avoided at all times. 

5. Spectators are not permitted on the athletic playing area at any time.  

6. Spectators should respect the property of others at all times.  

7. Spectators should observe and obey the rules and regulations of the school concerning smoking, food and soft drink consumption, and use of the lavatory  
 facilities, and parking of cars.  

8. New Jersey State Law prohibits alcohol beverage of any kind of school property; the law further prohibits any person under the influence of alcohol to be  
 on school property. 

9. Spectators should respect and obey all school officials and police at all athletic contests.  

 

AUDITORIUM ETIQUETTE 

The RHS dress code applies for all programs in the auditorium (before, during and after school hours).  No food or drink (inc luding water and gum) or wearing of head 
coverings is permitted in the auditorium at any time. 

Students demonstrating inappropriate behavior at extracurricular/athletic events will be subject to the school discipline pol icy (loss of privilege to attend events/ISS/OSS) 

SUBSTANCE ABUSE GUIDELINES FOR PARENTS 

Adolescence is a time of growth, change, and experimentation.  Many students test the system at home and school.  They often attempt to assert their independence 
through changes in dress, testing of authority, and substance experimentation use and abuse.  Adolescents need a supportive e nvironment in which to blossom, one 
that allows for some independence within the limits of wha t is safe and responsible. 

Parents need to take a firm stand against alcohol/drug use by their children.  They should be knowledgeable about alcohol and  drugs as well as the signs of use.  It is 
difficult for parents, who suspect his/her child of using, yet the sooner a problem is identified, the better chance there is to remedy it.  

Parents should remember that there are people within the school setting to support both you and your children.  Guidance Coun selors and the Student Assistance 
Counselor are available to help and answer any questions you may have.  

 

POSSIBLE SIGNS OF DRUG USE 

• Decline in quality of work/grade earned. 

• Increased absenteeism or tardiness 

• Lack of motivation/effort. 

• Changes in friends. 



• Drug related literature/clothing. 

• Changes in appearance. 

 

SUPPORT GROUPS 

Parents Anonymous (800) 843-5437/585-7666 

Narcotics Anonymous (800) 922-0401/(732) 933-0462 

Alcoholics Anonymous (609) 888-3333/298-7785 

Alateen/Alanon (609) 547-0855 

 

COUNSELING AGENCIES 

Corner House (609) 924-8018 

Community Guidance (609) 275-1800/586-0668 

Youth Emergency Services (609) 396-6722 

Children’s Crisis Intervention  (732) 235-5705 

Information on other agencies and individual therapists is available through the guidance counselors or the school nurse.  

 

WHAT TO DO IF 

• YOU HAVE A PROBLEM: Call or email your child’s teacher to arrange a conference with him/her.  

• A STUDENT BECOMES ILL AT SCHOOL: A student who becomes ill during school hours is taken to the nurse’s office.  If it becomes necessary to send your 
child home because of illness, you will be notified and requested to provide transportation for your child.  The phone number  of an alternate 
 responsible adult must be available to the school.  

• YOU WANT HOMEWORK ASSIGNMENTS: You may get this information by calling the school and leaving a message for the student’s guidance            
counselor.  24 hour notice must be given.  Assignments will be available for pick -up in the main office.   

• YOUR CHILD IS ABSENT: Please call the attendance or health office by 8:15A.M. to report your child’s absence.  Also, please send a note listing the 
 dates of absence and the reasons for the absence with your child when he/she returns to school.  This note is to be taken to the attendance office. 

• YOU WANT A MESSAGE DELIVERED: Only emergency messages may be delivered to students.  In case of emergency, give the message to the school secretary 
and it will be transmitted to the student. 

• YOUR CHILD LOSES SOMETHING IN SCHOOL: Check lost and found located in the Commons area. 

• YOU CHANGE YOUR ADDRESS OR TELEPHONE NUMBER: Please immediately advise the secretary in the attendance office in writing.  

• IF A CHILD IS ILL: Children who have been sick during the night or who display symptoms of illness in the morning should not be sent to school. Students 
who have an above normal temperature should not be sent to school until 24 hours have passed without medication since the hig h temperature was last 
present.  Call the guidance counselor to arrange the pickup of assignments.  

• YOU PLAN TO MOVE: Please contact the guidance office for information regarding the procedure to be followed for transferring a child.  

• YOU NEED CLARIFICATION ON A PROCEDURE POLICY: Call the relevant administrator for an answer. 

 


