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                                                STATE OF WASHINGTON
OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION

OLYMPIA, WASHINGTON

PROJECT TITLE:  Local Food for Washington Schools 

PRE-BID CONFERENCE:
OPSI plans two pre-bid conferences at Pacific Time (PT).  Respondents may join the conference
that best meets their availability. 

 October 9, 2024, at 12 pm PT
o Join Zoom Meeting
o https://us02web.zoom.us/j/89233250596

 October 14, 2024, at 7 pm PT
o Join Zoom Meeting
o https://us02web.zoom.us/j/83298423967

PROPOSAL DUE DATE:  3:00 p.m., Pacific Time (PDST) on November 12, 2024 

ESTIMATED CONTRACT PERIOD: . July 1, 2025 through June 30, 2026.  Amendments extending
the period of performance, if any, shall be at the sole discretion of OSPI.

CONSULTANT ELIGIBILITY: This solicitation is open to those Consultants who satisfy the
minimum qualifications stated herein and that are available for work in Washington State. 

SUBMIT PROPOSAL TO: Proposal Delivered by Email: 
Brenda.Merritt@k12.wa.us 

All communications concerning this RFP must be directed only to the RFP Coordinator via email.
Any other communication will be considered unofficial and non-binding on OSPI.  Consultants
are to rely on written statements issued by the RFP Coordinator. Communication directed to
parties other than the RFP Coordinator may result in disqualification of the Consultant.

This RFP is available at the Office of Superintendent of Public Instruction (OSPI) website and at
the Department of Enterprise Services, Washington Electronic Business Solution (WEBS)
Procurement website.  All RFP amendments and/or Consultant questions and OSPI answers will
be posted to these sites.  All interested Consultants must be registered with WEBS under the
following commodity codes in order to receive automatic notifications:  019-21 Berry Crops;
019-30 Corn; 019-42 Fruits, Deciduous Tree; 019-47 Grapes; 019-58 Oats; 019-90 Vegetables;

https://us02web.zoom.us/j/89233250596
https://us02web.zoom.us/j/83298423967
mailto:Brenda.Merritt@k12.wa.us
https://www.k12.wa.us/about-ospi/contracting-ospi/competitive-procurements
https://fortress.wa.gov/ga/webs/
https://fortress.wa.gov/ga/webs/
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385-96 Vegetables, Frozen; 019-94 Wheat; 040-42 Fish (Not otherwise classified); 385-68
Seafood, Wild and Farm Raised, Fish and Shellfish   

OSPI, and its contractors and subcontractors, must not discriminate in any programs or services based on
sex, race, creed, religion, color, national origin, age, marital status, honorably discharged veteran or military
status, sexual orientation, gender expression, gender identity, disability, or the use of a trained dog guide or
service animal by a person with a disability, and must comply with state and federal nondiscrimination laws,
including Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, the
Americans with Disabilities Act, and Title VI of the Civil Rights Act of 1964. Questions and complaints of
alleged discrimination should be directed to the Equity and Civil Rights Director at 360-725-6162/TTY: 360-
664-3631; or P.O. Box 47200, Olympia, WA 98504-7200; or equity@k12.wa.us.

mailto:equity@k12.wa.us
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Section E. RFP EXHIBITS

Exhibit A Certifications and Assurances
Exhibit B Qualification Affirmations
Exhibit C   Sample Contract
Exhibit D   General Terms and Conditions 
Exhibit E    Federal Grant Terms and Conditions
Exhibit F Contractor Intake Form
Exhibit G Vendor Questionnaire – I am a Farmer/Rancher/Fisher/Producer
Exhibit H Vendor Questionnaire – I am an Aggregator/Distributor
Exhibit I    Proposal Checklist
Exhibit J   Bid Pricing Worksheet
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EXHIBIT A
CERTIFICATION AND ASSURANCES

Bidder must sign and include the full text of this Exhibit A with their proposal.

Bidder makes the following certifications and assurances as a required element of the proposal
to which it is attached, understanding that the truthfulness of the facts affirmed here and the
continuing compliance with these requirements are conditions precedent to the award or
continuation of the related contract(s):

1. Bidder declares that all answers and statements made in the proposal are true and correct. 

2. The prices and/or cost data have been determined independently, without consultation,
communication, or agreement with others for the purpose of restricting competition.
However, Bidder may freely join with other persons or organizations for the purpose of
presenting a single proposal.

3. The attached proposal is a firm offer for a period of ninety (90) business days following
receipt, and it may be accepted by OSPI without further negotiation (except where obviously
required by lack of certainty in key terms) at any time within the ninety (90) business-day
period.

4. In preparing this proposal, Bidder has not been assisted by any current or former employee
of the state of Washington whose duties relate (or did relate) to this proposal or prospective
contract, and who was assisting in other than his or her official, public capacity.  (Any
exceptions to these assurances are described in full detail on a separate page and attached
to this document.)

5. Bidder understands that OSPI will not reimburse Bidder for any costs incurred in the
preparation of this proposal.  All proposals become the property of OSPI, and Bidder claims
no proprietary right to the ideas, writings, items, or samples, unless so stated in this proposal.

6. Unless otherwise required by law, the prices and/or cost data which have been submitted
have not been knowingly disclosed by the Bidder and will not knowingly be disclosed by
Bidder prior to opening, directly or indirectly, to any other Bidder or to any competitor.

7. Bidder agrees that submission of the attached proposal constitutes acceptance of the
solicitation contents and the attached sample contract and general terms and conditions.  If
there are any exceptions to these terms, Bidder has described those exceptions in detail on
a page attached to this document.
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8. No attempt has been made or will be made by the Bidder to induce any other person or firm
to submit or not to submit a proposal for the purpose of restricting competition.

9. Bidder grants OSPI the right to contact references and others, who may have pertinent
information regarding the Bidder’s prior experience and ability to perform the services
contemplated in this procurement.

10. Bidder acknowledges that if awarded a contract with OSPI, Bidder is required to comply 
with all applicable state and federal civil rights and other laws.  Failure to comply may 
result in Contract termination.  Bidder agrees to submit additional information about its 
nondiscrimination policies, at any time, if requested by OSPI. 

11. Bidder certifies that Bidder has not, within the three-year period immediately preceding 
the date of release of this competitive solicitation, been determined by a final and binding 
citation and notice of assessment issued by the Department of Labor and Industries or 
through a civil judgment to have willfully violated state minimum wage laws (RCW 
49.38.082; Chapters 49.46 RCW, 49.48 RCW, or 49.52 RCW). 

12. Bidder has not been debarred or otherwise restricted from participating in any public 
contracts.

13. Bidder certifies that Bidder has not willfully violated Washington State’s wage payment 
laws within the last three years.

14. Bidder acknowledges its obligation to notify OSPI of any changes in the certifications and 
assurances above. 

I certify under penalty of perjury of the laws of the State of Washington that the foregoing
is true and correct.

_______________________________________________________________________________________________
Signature of Bidder Date Place Signed (City, State)

________________________________________________________________________________________________
Print Name Title Organization Name
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EXHIBIT B
QUALIFICATION AFFIRMATIONS

CONSULTANT INFORMATION

Bidder: Click or tap here to enter text.

MINIMUM QUALIFICATIONS
Please check all boxes that apply.

☐Licensed to do business in the State of Washington.  If not licensed, provide a written intent
to become licensed in Washington within thirty (30) calendar days of being selected as the
Apparently Successful Contractor.

Consultants who do not meet the minimum qualifications noted above will be rejected as non-
responsive and will not receive further consideration.  Any proposal that is rejected as non-
responsive will not be evaluated or scored.

I certify under penalty of perjury of the laws of the State of Washington that the foregoing
is true and correct.

_______________________________________________________________________________________________
Signature of Bidder Date Place Signed (City, State)

________________________________________________________________________________________________
Print Name Title Organization Name
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EXHIBIT C
SAMPLE CONTRACT

Contract No. ___________

between

SUPERINTENDENT OF PUBLIC INSTRUCTION,
STATE OF WASHINGTON

(hereinafter referred to as Superintendent)
Old Capitol Building, P.O. Box 47200

Olympia, WA  98504-7200
w

and

>CONTRACTOR<
(hereinafter referred to as Contractor)

>ADDRESS<

>Federal Identification #<
>Unified Business Identifier #<

In consideration of the promises and conditions contained herein, Superintendent and 
Contractor do mutually agree as follows:

I. DUTIES OF THE CONTRACTOR

A. The general objective of this Contract is as follows:

Contractor shall ship frozen, boneless, wild-caught Salmon Fillets as described in
Contractor proposal (Attachment C) on a monthly basis to Washington (WA) State
warehouse locations in for distribution to Local Education Agencies (LEAs). 

B. In order to accomplish the general objective of this Contract, Contractor shall perform the
following specific duties to the satisfaction of the Contract Manager, Wendy Barkley:

 Contractor will provide:

Description & 
Product 
Identification #

Unit Size/Case 
Weight 
(pounds)

FFS cost 
per case

Approximate 
minimum cases 
over contract period

Total

Frozen Salmon 
Fillet, Boneless

30 lb. $XXX.XX 800 $XXX,XXX
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 Contractor will ensure timely delivery of above products within fourteen (14) calendar
days after receipt of order (ARO) with number of cases per Attachment D – Schedule, to
designated WA warehouse sites.
 Damaged product received at WA warehouse will be credited to OSPI within the

following 30-day billing cycle.
 Incorrect or missing product will be remedied to OSPI’s satisfaction within the

following 30-day billing cycle.
 Product delivered to the incorrect WA warehouse location will be the fiscal

responsibility of the Contractor.
 Contractor payment terms of Net 30 days for direct deliveries to WA state warehouse

locations.

Further information is included in the Superintendent’s Request for Proposals No. RFP 
2023-14 attached as Attachment B, and the Contractor’s proposal dated April 11, 2023, 
attached as Attachment C.

II. CONDITIONS OF COMMENCEMENT OF PERFORMANCE
AND

SCHEDULE OF PERFORMANCE

No costs shall be incurred under this Contract until fully executed and subsequent to the
termination date.

The schedule of performance of Contractor’s duties is as follows:

Date of execution, whichever is later, through March 31, 2024.

III. DUTIES OF THE SUPERINTENDENT

A. Payment shall be made to the Contractor as follows:

In consideration of Contractor’s satisfactory performance of the duties set forth herein,
Superintendent shall compensate Contractor in an amount not to exceed a total of
XXXXXXX dollars ($XXXX), per Section I.B., solely dependent upon number of cases
ordered by OSPI, per table in Section I. Duties of Contractor. Total payment(s) for
satisfactory performance shall not exceed this amount.  Invoices shall not be submitted
more often than monthly, based on invoices submitted by the Contractor for actual costs
incurred to date based on receipts or other documentation and acceptance of services
provided.  The invoice(s) shall include the contract number, and document to the
Superintendent designee’s satisfaction, the quantity of cases at contracted price,
description of product delivered, delivery location and the payment amount expected.
Invoices shall be emailed to the USDAFDD@K12.WA.US mailbox.  Within approximately
thirty (30) calendar days of the Superintendent’s designee receiving and approving the

mailto:USDAFDD@K12.WA.US
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invoice, payment will be mailed or electronically transferred to the Contractor by Agency
Financial Services, OSPI.

B. Final payment shall be made after acceptance by the Superintendent’s Contract Manager
or Designee if received by the Superintendent within ninety (90) days after the Contract
expiration date, unless negotiated with the Contract Manager or Designee and the Fiscal
Budget Analyst.
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IV. CONTRACT MANAGEMENT 

The following shall be the contact person for all communications and billings regarding the 
performance of this contract. Any changes to this information shall be communicated to the 
other party in writing as soon as reasonably possible. 

Vendor Superintendent
Wendy Barkley, Director

Contract Manager CNS Operations and Administration

Address
Old Capitol Building
PO Box 47200
Olympia, WA  98504-7200

Phone: (XXX) XXX-XXXX Phone: 360-725-0433
Email: Email: Wendy.Barkley@k12.wa.us

V. INCORPORATION OF ATTACHMENTS AND ORDER OF PRECEDENCE

Each of the attachments listed below is by this reference hereby incorporated into this Contract.
In the event of an inconsistency in this Contract, the inconsistency shall be resolved by giving
precedence in the following order:

 Applicable Federal and state of Washington statutes and regulations
 Special Terms and Conditions as contained in this basic contract instrument
 Attachment A – Contract for Services, General Terms and Conditions
 Attachment A1 – Federal Grant Terms and Conditions
 Attachment B – RFP 2025-13 Local Food for Washington Schools
 Attachment C – Contractor Proposal dated November 12, 2024
 Attachment D - Schedule
 Any other provision, term or material incorporated herein by reference or otherwise

incorporated. 
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VI. APPROVAL

This Contract shall be subject to the written approval of the Superintendent’s authorized
representative and shall not be binding until so approved. The Contract may be altered,
amended, or waived only by a written amendment executed by both parties.

We the undersigned agree to the terms of the foregoing Contract.

Vendor Name Superintendent of Public Instruction
State of Washington

Signature                                 Title Kyla L. Moore, Contracts Administrator

Print Name                               Date Date

Who certifies that he/she is the Contractor
identified herein, OR a person duly
qualified and authorized to bind the
Contractor so identified to the foregoing
Agreement.

Non-profit organization?  yes*   no
*If yes, under what IRS section?  Please 
attach a copy.

Approved as to FORM ONLY
by the Assistant Attorney General
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EXHIBIT D
GENERAL TERMS AND CONDITIONS

Attachment A
Contract for Services

GENERAL TERMS AND CONDITIONS
DEFINITIONS

As used throughout this Contract and General Terms and Conditions, the following terms shall
have the meaning set forth below:

"Superintendent" shall mean the Office of Superintendent of Public Instruction (OSPI) of the
State of Washington, any division, section, office, unit or other entity of the Superintendent, or
any of the officers or other officials lawfully representing the Superintendent.

"Contractor" shall mean that firm, provider, organization, individual, or other entity performing
service(s) under this Contract, and shall include all employees of the Contractor.

"Subcontractor" shall mean one not in the employment of the Contractor, who is performing all
or part of those services under this Contract under a separate contract with the Contractor.  The
terms " Subcontractor" and " Subcontractors" means Subcontractor(s) in any tier.

1. Alterations and Amendments.  This Contract may be amended only by mutual agreement
of the parties.  Such amendments shall not be binding unless they are in writing and signed
by personnel authorized to bind each of the parties.

2. Americans with Disabilities Act (ADA) of 1990, Public Law 101-336, also referred to as
the “ADA” 28 CFR Part 35.  The Contractor must comply with the ADA, which provides
comprehensive civil rights protection to individuals with disabilities in the areas of
employment, public accommodations, state and local government services, and
telecommunications.

3. Assignment.  Neither this Contract, nor any claim arising under this Contract, shall be
transferred or assigned by the Contractor without prior written consent of the
Superintendent.

4. Assurances.  The Superintendent and the Contractor agree that all activity pursuant to this
Contract will be in accordance with all applicable current federal, state and local laws, rules
and regulations.

5. Attorney’s Fees.  In the event of litigation or other action brought to enforce contract terms,
each party agrees to bear its own attorney’s fees and costs.

6. Audit Requirements.  If the Contractor is a Subrecipient of federal awards as defined by
the Office of Management and Budget (OMB) CFR, Part 200, Subpart F, and expends seven
hundred and fifty thousand dollars ($750,000) or more in federal awards (does not apply to
contracts for goods and services) from all federal sources in any fiscal year beginning on or
after December 26, 2014, the Contractor shall procure at their expense a single or program-
specific audit for that year.  The Contractor shall incorporate OMB CFR, Part 200, Subpart
F audit requirements into all contracts between the Contractor and its Subcontractors who
are Subrecipients of federal awards.  The Contractor shall comply with any future
amendments to OMB and any successor or replacement Circular or regulation.
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7. Budget Revisions.  Any monetary amount budgeted by the terms of this Contract for
various activities and line-item objects of expenditure may be revised without prior written
approval of Superintendent, so long as the revision is no more than ten percent (10%) of the
original line item amount and the increase in an amount is offset by a decrease in one or
more other amounts equal to or greater than the increase.  All other budget revisions
exceeding ten percent (10%) shall only be made with the prior written approval of the
Superintendent.

8. Certification Regarding Debarment, Suspension, and Ineligibility.  The Contractor
certifies that neither it nor its principals are debarred, suspended, proposed for debarment,
or voluntarily excluded from participation in transactions by any federal department or
agency.   The Contractor further certifies that they will ensure that potential subcontractors
or any of their principals are not debarred, suspended, proposed for debarment, or
voluntarily excluded from participation in covered transactions by any federal department or
agency. “Covered transactions” include procurement contracts for goods that are expected
to equal or exceed twenty-five thousand dollars ($25,000). Contractor may do so by
obtaining a certification statement from the potential subcontractor or subrecipient or by
checking online at the System for Award Management (SAM), Excluded Parties List.  The
Contractor shall immediately notify the Superintendent if, during the term of this contract,
Contractor becomes debarred.  The Superintendent may immediately terminate this
Contract by providing Contractor written notice if Contractor becomes debarred during the
term of this Contract.

The Contractor also certifies that neither it nor its principals are debarred, suspended, or
proposed for debarment from participation in transactions by any state department or
agency.  The Contractor further certifies that they will ensure that potential subcontractors
or any of their principals are not debarred, suspended, or proposed for debarment from
participation in covered transactions by any state department or agency.

9. Certification Regarding Lobbying.  The Contractor certifies that Federal-appropriated
funds will not be used to pay any person or organization for influencing or attempting to
influence an officer or employee of any agency, a member of Congress, officer or employee
of Congress or an employee of a member of Congress in obtaining any Federal contract,
grant or any other award covered by 31 USC 1352.  Contractor must also disclose any
lobbying with non-Federal funds that takes place in connection with obtaining any Federal
award.  Contractor shall require its subcontractors to certify compliance with this provision.

10. Certification Regarding Wage Violations.  The Contractor certifies that within three (3)
years prior to the date of execution of this Contract, Contractor has not been determined by
a final and binding citation and notice of assessment issued by the Washington Department
of Labor and Industries or through a civil judgment entered by a court of limited or general
jurisdiction to have willfully violated, as defined in RCW 49.48.082, any provision of RCW
chapters 49.46, 49.48, or 49.52.

The Contractor further certifies that it will remain in compliance with these requirements
during the term of this Contract. Contractor will immediately notify the Superintendent of any
finding of a willful violation entered by the Washington Department of Labor and Industries
or through a civil judgment entered by a court of limited or general jurisdiction entered during
the term of this Contract.

11. Change in Status.  In the event of substantive change in the legal status, organizational
structure, or fiscal reporting responsibility of the Contractor, Contractor agrees to notify the

http://app.leg.wa.gov/RCW/default.aspx?cite=49.48.082
http://app.leg.wa.gov/RCW/default.aspx?cite=49.46
http://app.leg.wa.gov/RCW/default.aspx?cite=49.48
http://app.leg.wa.gov/RCW/default.aspx?cite=49.52
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Superintendent of the change.  Contractor shall provide notice as soon as practicable, but
no later than thirty (30) days after such a change takes effect.

12. Covenant Against Contingent Fees.  The Contractor warrants that no person or selling
agent has been employed or retained to solicit or secure this Contract upon an agreement
or understanding for a commission, percentage, brokerage or contingent fee, excepting
bona fide employees or bona fide established agent maintained by the Contractor for the
purpose of securing business.  The Superintendent shall have the right, in the event of
breach of this clause by the Contractor, to annul this Contract without liability or, in its
discretion, to deduct from the contract price or consideration or recover by other means the
full amount of such commission, percentage, brokerage or contingent fees.

13. Disputes.  In the event that a dispute arises under this Contract, it shall be determined by
a Dispute Board in the following manner:  (1) The Superintendent shall appoint a member
to the Dispute Board; (2) the Contractor shall appoint a member to the Dispute Board; (3)
the Superintendent and the Contractor shall jointly appoint a member to the Dispute Board;
(4) the Dispute Board shall evaluate the dispute and make a determination of the dispute;
and, the determination of the Dispute Board shall be final and binding on the parties hereto.

As alternatives to the above Dispute Board process:  (1) if the dispute is between two or
more state agencies, any one of the agencies may request intervention by the Governor, as
provided by 43.17.330 RCW, in which event the Governor’s process shall control; and, (2)
if the dispute is between a non-state agency and another state agency or non-state agency
party to this Contract, all the disputing parties may mutually agree to mediation prior to
submitting the dispute to a Dispute Board in the event the dispute is not resolved pursuant
to mediation within an agreed-upon time period.  

14. Duplicate Payment.  The Superintendent shall not pay the Contractor, if the Contractor has
charged or will charge the state of Washington or any other party under any other contract
or agreement, for the same services or expenses.

15. Electronic signature. Any signature page delivered via fax machine or electronic image
scan, receipt acknowledged in each case, shall be binding to the same extent as an original,
wet ink signature page.  Any Party who delivers such a signature page agrees to later deliver
an original counterpart to any Party which requests it.

16. Entire Agreement.  This Contract contains all the terms and conditions agreed upon by the
parties.  No other understandings, oral or otherwise, regarding the subject matter of this
Contract shall be deemed to exist or to bind any of the parties hereto.

17. Ethical Conduct.  Neither the Contractor nor any employee or agent of the Contractor shall
participate in the performance of any duty or service in whole or part under this Contract in
violation of, or in a manner that violates any provision of the Ethics in Public Service law at
Chapter 42.52 RCW, RCW 42.17A.550, RCW 42.17A.555, and 41.06.250 prohibiting the
use of public resources for political purposes. 
Contractor represents and warrants that it complies fully with all applicable procurement
ethics restrictions including, but not limited to, restrictions against Contractor providing gifts
or anything of economic value, directly or indirectly, to the Superintendent’s employees.

18. Governing Law and Venue.  This Contract shall be construed and interpreted in
accordance with the laws of the State of Washington and the venue of any action brought
hereunder shall be in Superior Court for Thurston County.  

19. Indemnification.  To the fullest extent permitted by law, Contractor shall indemnify, defend
and hold harmless the Superintendent and all officials, agents, and employees of the
Superintendent, from and against all claims for injuries or death arising out of or resulting
from the performance of this Contract.  “Claim” as used in this Contract, means any financial
loss, claim, suit, action, damage, or expense, including but not limited to attorney’s fees,
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attributable for bodily injury, sickness, disease, or death, or injury to or destruction of tangible
property including loss of use resulting therefrom.  Additionally, “claims” shall include but not
be limited to, assertions that the use or transfer of any software, book, document, report,
film, tape or sound reproduction or material of any kind, delivered hereunder, constitutes an
infringement of any copyright, patent, trademark, trade name, or otherwise results in an
unfair trade practice or in unlawful restraint of competition.   Contractor’s obligation to
indemnify, defend and hold harmless includes any claim by Contractor’s agents, employees,
representatives, or any subcontractor or its employees.
Contractor expressly agrees to indemnify, defend, and hold harmless the Superintendent
for any claim out of or incident to Contractor’s or subcontractor’s performance or failure to
perform the Contract.  Contractor’s obligation to indemnify, defend, or hold harmless the
Superintendent shall not be eliminated or reduced by any actual or alleged concurrent
negligence by Superintendent or its agents, employees, or officials.  
Contractor waives its immunity under Title 51 RCW to the extent it is required to indemnify,
defend and hold harmless Superintendent and its agents, employees, or officials.

20. Independent Capacity of the Contractor.  The parties intend that an independent
Contractor relationship will be created by this Contract.  The Contractor and his/her
employees or agents performing under this Contract are not employees or agents of the
Superintendent.  The Contractor will not hold himself/herself out as nor claim to be an officer
or employee of the Superintendent or of the state of Washington by reason hereof, nor will
the Contractor make any claim or right, privilege, or benefit which would accrue to such
employee under law.  Conduct and control of the work will be solely with the Contractor.

21. Insurance.  

a. Worker’s Compensation Coverage.  The Contractor shall at all times comply with
all applicable worker’s compensation, occupational disease, and occupational health
and safety laws, statutes, and regulations to the fullest extent applicable.  This
requirement includes the purchase of industrial insurance coverage for the
Contractor’s employees, as may now hereafter be required of an “employer” as
defined in Title 51 RCW.  Such worker’s compensation and occupational disease
requirements shall include coverage for all employees of the Contractor, and for all
employees of any subcontract retained by the Contractor, suffering bodily injury
(including death) by accident or disease, which arises out of or in connection with
the performance of this Contract.  Satisfaction of these requirements shall include,
but shall not be limited to:

1) Full participation in any required governmental occupational injury and/or
disease insurance program, to the extent participation in such a program is
mandatory in any jurisdiction;

2) Purchase worker’s compensation and occupational disease insurance
benefits to employees in full compliance with all applicable laws, statutes,
and regulations, but only to the extent such coverage is not provided under
mandatory governmental program in “a” above, and/or;

3) Maintenance of a legally permitted and governmentally approved program
of self-insurance for worker’s compensation and occupational disease.

Except to the extent prohibited by law, the program of the Contractor’s compliance
with worker’s compensation and occupational disease laws, statutes, and
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regulations in 1), 2), and 3) above shall provide for a full waiver of rights of
subrogation against the Superintendent, its directors, officers, and employees.

If the Contractor, or any subcontractor retained by the Contractor, fails to effect and
maintain a program of compliance with applicable worker’s compensation and
occupational disease laws, statutes, and regulations and the Superintendent incurs
fines or is required by law to provide benefits to such employees, to obtain coverage
for such employees, the Contractor will indemnify the Superintendent for such fines,
payment of benefits to Contractor or subcontractor employees or their heirs or legal
representatives, and/or the cost of effecting coverage on behalf of such employees.
Any amount owed the Superintendent by the Contractor pursuant to the indemnity
may be deducted from any payments owed by the Superintendent to the Contractor
for the performance of this Contract.

b. Proof of Insurance.  Certificates and or evidence satisfactory to the Superintendent
confirming the existence, terms and conditions of all insurance required above shall
be delivered to the Superintendent within five (5) days of the Contractor’s receipt of
Authorization to Proceed.  

c. General Insurance Requirements.  Contractor shall, at all times during the term of
the Contract and at its cost and expense, buy and maintain insurance of the types
and amounts listed above.  Failure to buy and maintain the required insurance may
result in the termination of the Contract at the Superintendent’s option.  By requiring
insurance herein, Superintendent does not represent that coverage and limits will be
adequate to protect Contractor and such coverage and limits shall not limit
Contractor’s liability under the indemnities and reimbursements granted to the
Superintendent in this Contract.

Contractor shall include all subcontractors as insureds under all required insurance
policies, or shall furnish proof of insurance and endorsements for each
subcontractor.  Subcontractor(s) must comply fully with all insurance requirements
stated herein.  Failure of subcontractor(s) to comply with insurance requirements
does not limit Contractor’s liability or responsibility.

22. Licensing and Accreditation Standards.  The Contractor shall comply with all applicable
local, state, and federal licensing, accreditation and registration requirements/standards,
necessary to the performance of this Contract.

23. Limitation of Authority.  Only the Superintendent or the Superintendent’s delegate by
writing (delegation to be made prior to action) shall have the express, implied, or apparent
authority to alter, amend, modify, or waive any clause or condition of this Contract.
Furthermore, any alteration, amendment, modification, or waiver or any clause or condition
of this Contract is not effective or binding unless made in writing and signed by the
Superintendent.

24. Non-Discrimination.  The Contractor shall comply with all the federal and state non-
discrimination laws, regulations and policies, which are otherwise applicable to the
Superintendent.  Accordingly, no person shall, on the ground of sex, race, creed, religion,
color, national origin, marital status, families with children, age, veteran or military status,
sexual orientation, gender expression, gender identity, disability, or the use of a trained dog
guide or service animal, be unlawfully excluded from participation in, be denied the benefits
of, or be otherwise subjected to discrimination under any activity performed by the
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Contractor and its agents under this Contract.  The Contractor shall notify the
Superintendent immediately of any allegations, claims, disputes, or challenges made
against it under non-discrimination laws, regulations, or policies, or under the Americans
with Disabilities Act.  In the event of the Contractor’s noncompliance or refusal to comply
with this nondiscrimination provision, this Contract may be rescinded, cancelled or
terminated in whole or part, and the Contractor may be declared ineligible for further
contracts with the Superintendent.

25. Overpayments.  Contractor shall refund to Superintendent the full amount of any
overpayment under this Contract within thirty (30) calendar days of written notice.  If
Contractor fails to make a prompt refund, Superintendent may charge Contractor one
percent (1%) per month on the amount due until paid in full. 

26. Payments.  No payments in advance or in anticipation of services or supplies to be provided
under this Contract shall be made by the Superintendent.  All payments to the Contractor
are conditioned upon (1) Contractor’s submission of a properly executed and supported
voucher for payment, including such supporting documentation of performance and
supporting documentation of costs incurred or paid, or both as is otherwise provided for in
the body of this Contract under Duties of the Superintendent, and (2) Acceptance and
certification by the Superintendent or designee of satisfactory performance by the
Contractor.
Except as otherwise provided in this Contract, (1) All approvable vouchers for payment due
to the Contractor shall be paid within thirty (30) calendar days of their submission by the
Contractor and acceptance and certification by the Superintendent or designee, and (2) All
expenses necessary to the Contractor’s performance of this Contract not specifically
mentioned in the Contract shall be borne in full by the Contractor.

27. Public Disclosure.  Contractor acknowledges that the Superintendent is subject to the
Washington State Public Records Act, Chapter 42.56 RCW, and that this Contract shall be
a public record as defined in RCW 42.56.  Any specific information that is claimed by the
Contractor to be confidential or proprietary must be clearly identified as such by the
Contractor. To the extent consistent with chapter 42.56 RCW, the Superintendent shall
maintain the confidentiality of all such information marked confidential or proprietary.  If a
request is made to view the Contractor’s information, the Superintendent will notify the
Contractor of the request and the date that such records will be released to the requester
unless Contractor obtains a court order enjoining that disclosure.  If the Contractor fails to
obtain the court order enjoining disclosure, the Superintendent will release the requested
information on the date specified.

28. Publicity.  The Contractor agrees to submit to the Superintendent all advertising and
publicity matters relating to this Contract which in the Superintendent’s judgment,
Superintendent’s name can be implied or is specifically mentioned.  The Contractor agrees
not to publish or use such advertising and publicity matters without the prior written consent
of the Superintendent.

29. Registration with Department of Revenue.  The Contractor shall complete registration
with the Department of Revenue and be responsible for payment of all taxes due on
payments made under this Contract.

30. Records Maintenance.  The Contractor shall maintain all books, records, documents, data
and other evidence relating to this Contract and performance of the services described herein,
including but not limited to accounting procedures and practices which sufficiently and properly
reflect all direct and indirect costs of any nature expended in the performance of this Contract.
Contractor shall retain such records for a period of six years following the date of final payment.
At no additional cost, these records, including materials generated under the Contract, shall be
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subject at all reasonable times to inspection, review or audit by the Superintendent, personnel
duly authorized by the Superintendent, the Office of the State Auditor, and federal and state
officials so authorized by law, regulation or agreement.
If any litigation, claim or audit is started before the expiration of the six (6) year period, the
records shall be retained until all litigation, claims, or audit findings involving the records
have been resolved.

31. Right of Inspection.  The Contractor shall provide right of access to its facilities to the
Superintendent or any of its officers at all reasonable times, in order to monitor and evaluate
performance, compliance, and/or quality assurance under this Contract on behalf of the
Superintendent.  All inspections and evaluations shall be performed in such a manner that
will not unduly interfere with the Contractor’s business or work hereunder.

32. Severability.  The provisions of this Contract are intended to be severable.  If any term or
provision is illegal or invalid for any reason whatsoever, such illegality or invalidity shall not
affect the validity of the remainder of the Contract.

33. Subcontracting.  Neither the Contractor nor any subcontractor shall enter into subcontracts
for any of the work contemplated under this Contract without obtaining prior written approval
of the Superintendent. Contractor is responsible to ensure that all terms, conditions,
assurances and certifications set forth in this Contract are included in any and all
Subcontracts. In no event shall the existence of the subcontract operate to release or reduce
liability of the Contractor to the Superintendent for any breach in the performance of the
Contractor’s duties.  This clause does not include contracts of employment between the
Contractor and personnel assigned to work under this Contract.

If, at any time during the progress of the work, the Superintendent determines in its sole
judgment that any subcontractor is incompetent, the Superintendent shall notify the
Contractor, and the Contractor shall take immediate steps to terminate the subcontractor's
involvement in the work. The rejection or approval by the Superintendent of any
subcontractor or the termination of a subcontractor shall not relieve the Contractor of any of
its responsibilities under the Contract, nor be the basis for additional charges to the
Superintendent.

34. Taxes.  All payments accrued on account of payroll taxes, unemployment contributions, any
other taxes, insurance or other expenses for the Contractor or its staff shall be the sole
responsibility of the Contractor.

35. Termination for Convenience.  Except as otherwise provided in this Contract, the
Superintendent or Superintendent’s Designee may, by ten (10) days written notice,
beginning on the second day after the mailing, terminate this Contract in whole or in part.
The notice shall specify the date of termination and shall be conclusively deemed to have
been delivered to and received by the Contractor as of midnight the second day of mailing
in the absence of proof of actual delivery to and receipt by the Contractor.  If this Contract
is so terminated, the Superintendent shall be liable only for payment required under the
terms of the Contract for services rendered or goods delivered prior to the effective date of
termination.

36. Termination for Default. In the event the Superintendent determines the Contractor has
failed to comply with the conditions of this Contract in a timely manner, the Superintendent
has the right to suspend or terminate this Contract.  The Superintendent shall notify the
Contractor in writing of the need to take corrective action.  If corrective action is not taken
within thirty (30) days, the Contract may be terminated.  The Superintendent reserves the
right to suspend all or part of the Contract, withhold further payments, or prohibit the
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Contractor from incurring additional obligations of funds during investigation of the alleged
compliance breach and pending corrective action by the Contractor or a decision by the
Superintendent to terminate the Contract.  In the event of termination, the Contractor shall
be liable for damages as authorized by law including, but not limited to, any cost difference
between the original Contract and the replacement or cover Contract and all administrative
costs directly related to the replacement Contract, e.g., cost of the competitive bidding,
mailing, advertising and staff time. The termination shall be deemed to be a "Termination for
Convenience" if it is determined that the Contractor: (1) was not in default; or (2) failure to
perform was outside of his or her control, fault or negligence.  The rights and remedies of
the Superintendent provided in this Contract are not exclusive and are in addition to any
other rights and remedies provided by law.

37. Termination Due to Funding Limitations or Contract Renegotiation, Suspension.  In
the event funding from state, federal, or other sources is withdrawn, reduced, or limited in
any way after the effective date of this Contract and prior to normal completion of this
Contract, with the notice specified below and without liability for damages:

a. At Superintendent’s discretion, the Superintendent may give written notice of intent
to renegotiate the Contract under the revised funding conditions. 

b. At Superintendent’s discretion, the Superintendent may give written notice to
Contractor to suspend performance when Superintendent determines there is
reasonable likelihood that the funding insufficiency may be resolved in a timeframe
that would allow Contractor’s performance to be resumed. 

(1) During the period of suspension of performance, each party will inform the
other of any conditions that may reasonably affect the potential for
resumption of performance. 

(2) When Superintendent determines that the funding insufficiency is resolved,
it will give the Contractor written notice to resume performance, and
Contractor shall resume performance. 

(3) Upon the receipt of notice under b. (2), if Contractor is unable to resume
performance of this Contract or if the Contractor’s proposed resumption date
is not acceptable to Superintendent and an acceptable date cannot be
negotiated, Superintendent may terminate the Contract by giving written
notice to the Contractor. The parties agree that the Contract will be
terminated retroactive to the date of the notice of suspension.
Superintendent shall be liable only for payment in accordance with the terms
of this Contract for services rendered prior to the retroactive date of
termination. 

c. Superintendent may immediately terminate this Contract by providing written notice
to the Contractor. The termination shall be effective on the date specified in the
termination notice. Superintendent shall be liable only for payment in accordance
with the terms of this Contract for services rendered prior to the effective date of
termination. No penalty shall accrue to Superintendent in the event the termination
option in this section is exercised.

d. For purposes of this section, “written notice” may include email. 

38. Termination Procedure.  Upon termination of this Contract the Superintendent, in addition
to other rights provided in this Contract, may require the Contractor to deliver to the
Superintendent any property specifically produced or acquired for the performance of such
part of this Contract as has been terminated.  The provisions of the “Treatment of Assets”
clause shall apply in such property transfer.
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The Superintendent shall pay to the Contractor the agreed upon price, if separately stated,
for completed work and services accepted by the Superintendent and the amount agreed
upon by the Contractor and the Superintendent for (a) completed work and services for
which no separate price is stated, (b) partially completed work and services, (c) other
property or services which are accepted by the Superintendent, and (d) the protection and
preservation of the property, unless the termination is for default, in which case the
Superintendent shall determine the extent of the liability.  Failure to agree with such
determination shall be a dispute within the meaning of the “Disputes” clause for this
Contract.  The Superintendent may withhold from any amounts due to the Contractor such
sum as the Superintendent determines to be necessary to protect the Superintendent
against potential loss or liability.

The rights and remedies of the Superintendent provided in this section shall not be exclusive
and are in addition to any other rights and remedies provided by law under this Contract.

After receipt of a notice of termination, and except as otherwise directed by the
Superintendent, the Contractor shall:

a. Stop work under this Contract on the date and to the extent specified, in the notice;
b. Place no further orders or subcontractors for materials, services or facilities except

as may be necessary for completion of such portion of the work under the Contract
that is not terminated;

c. Assign to the Superintendent, in the manner, at the times, and to the extent directed
by the Superintendent, all rights, title, and interest of the Contractor under the orders
and subcontracts in which case the Superintendent has the right, at its discretion, to
settle or pay any or all claims arising out of the termination of such orders and
subcontracts;

d. Settle all outstanding liabilities and all claims arising out of such termination of orders
and subcontracts, with the approval or ratification of the Superintendent to the extent
the Superintendent may require, which approval or ratification shall be final for all
the purposes of this clause;

e. Transfer title to the Superintendent and deliver, in the manner, at the times and to
the extent as directed by the Superintendent, any property which, if the Contract had
been completed, would have been required to be furnished to the Superintendent;

f. Complete performance of such part of the work not terminated by the
Superintendent; and

g. Take such action as may be necessary, or as the Superintendent may direct, for the
protection and preservation of the property related to this Contract which, in is in the
possession of the Contractor and in which the Superintendent has or may acquire
an interest.

39. Treatment of Assets.  Except as otherwise provided for in the Contract, the ownership and
title to all real property and all personal property purchased by the Contractor in the course
of performing this Contract with moneys paid by the Superintendent shall vest in the
Superintendent, except for supplies consumed in performing this Contract.  The Contractor
shall (1) maintain a current inventory of all the real and personal property; (2) label all the
property “State of Washington, Superintendent of Public Instruction”; and, (3) surrender
property and title to the Superintendent without charge prior to settlement upon completion,
termination or cancellation of this Contract.
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Any property of the Superintendent furnished to the Contractor shall, unless otherwise
provided herein, or approved by the Superintendent, be used only for the performance of
the Contract.

The Contractor shall be responsible for any loss or damage to property of the
Superintendent which results from the negligence of the Contractor which results from the
failure on the part of the Contractor to maintain and administer that property in accordance
with sound management practices.

If any property is lost, destroyed, or damaged, the Contractor shall notify the Superintendent
and take all reasonable steps to protect the property from further damage.

All reference to the Contractor under this clause shall include Contractor’s employees,
agents and subcontractors.  

40. Waiver.  A failure by either party to exercise its rights under this Agreement shall not
preclude that party from subsequent exercise of such rights and shall not constitute a waiver
of any other rights under this agreement. Waiver of any default or breach shall not be
deemed to be a waiver of any subsequent default or breach. Any waiver shall not be
construed to be a modification of the terms of this Agreement unless stated to be such in
writing and signed by personnel authorized to bind each of the parties. 
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EXHIBIT E  
FEDERAL GRANT TERMS AND CONDITIONS

PROHIBITION OF TEXT MESSAGING AND EMAILING WHILE
DRIVING DURING OFFICIAL FEDERAL GRANT BUSINESS

Federal grant recipients, sub recipients and their grant personnel are prohibited from text
messaging while driving a government owned vehicle, or while driving their own privately
owned vehicle during official grant business, or from using government supplied electronic
equipment to text message or email when driving.

Recipients must comply with these conditions under Executive Order 13513, “Federal Leadership
on Reducing Text Messaging While Driving,” October 1, 2009.

MEMORANDUM to ED GRANTEES REGARDING THE USE OF GRANT FUNDS FOR 
CONFERENCES AND MEETINGS

You are receiving this memorandum to remind you that grantees must take into account the
following factors when considering the use of grant funds for conferences and meetings:

• Before deciding to use grant funds to attend or host a meeting or conference, a grantee
should:

o Ensure that attending or hosting a conference or meeting is consistent with its
approved application and is reasonable and necessary to achieve the goals and
objectives of the grant; 

o Ensure that the primary purpose of the meeting or conference is to disseminate
technical information, (e.g., provide information on specific programmatic
requirements, best practices in a particular field, or theoretical, empirical, or
methodological advances made in a particular field; conduct training or
professional development; plan/coordinate the work being done under the
grant); and

o Consider whether there are more effective or efficient alternatives that can
accomplish the desired results at a lower cost, for example, using webinars or
video conferencing.

• Grantees must follow all applicable statutory and regulatory requirements in
determining whether costs are reasonable and necessary, especially the Cost Principles
for Federal grants set out at 2 CFR Part 200 Subpart E of the, “Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards.” In particular,
remember that:

o Federal grant funds cannot be used to pay for alcoholic beverages; and
o Federal grant funds cannot be used to pay for entertainment, which includes

costs for amusement, diversion, and social activities.
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• Grant funds may be used to pay for the costs of attending a conference. Specifically,
Federal grant funds may be used to pay for conference fees and travel expenses
(transportation, per diem, and lodging) of grantee employees, consultants, or experts to
attend a conference or meeting if those expenses are reasonable and necessary to
achieve the purposes of the grant.

o When planning to use grant funds for attending a meeting or conference,
grantees should consider how many people should attend the meeting or
conference on their behalf. The number of attendees should be reasonable and
necessary to accomplish the goals and objectives of the grant.

• A grantee hosting a meeting or conference may not use grant funds to pay for food for
conference attendees unless doing so is necessary to accomplish legitimate meeting or
conference business.

o A working lunch is an example of a cost for food that might be allowable under
a Federal grant if attendance at the lunch is needed to ensure the full
participation by conference attendees in essential discussions and speeches
concerning the purpose of the conference and to achieve the goals and
objectives of the project.

• A meeting or conference hosted by a grantee and charged to a Department grant must
not be promoted as a U.S. Department of Education conference. This means that the seal
of the U.S. Department of Education must not be used on conference materials or
signage without Department approval.

o All meeting or conference materials paid for with grant funds must include
appropriate disclaimers, such as the following: 
The contents of this (insert type of publication; e.g., book,
report, film) were developed under a grant from the
Department of Education. However, those contents do not
necessarily represent the policy of the Department of
Education, and you should not assume endorsement by the
Federal Government.

• Grantees are strongly encouraged to contact their project officer with any questions or
concerns about whether using grant funds for a meeting or conference is allowable prior
to committing grant funds for such purposes.

o A short conversation could help avoid a costly and embarrassing mistake.

Grantees are responsible for the proper use of their grant awards and may have to repay
funds to the Department if they violate the rules on the use of grant funds, including the
rules for meeting and conference-related expenses.
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EXHIBIT F
CONTRACTOR INTAKE FORM

Available as an editable Word document on OSPI’s procurement website.

https://www.k12.wa.us/about-ospi/contracting-ospi/competitive-procurements
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EXHIBIT G
VENDOR QUESTIONNAIRES

I AM A FARMER/RANCHER/FISHER/PRODUCER

Producer Name: Click or tap here to enter text.
Producer Address(es) 
(include all):

Click or tap here to enter text.

Location Product(s) 
Is/Are 
Grown/Harvested:
Farm Philosophy, 
Mission, Vision, 
and/or Goals (1-2 
paragraphs) (5 pts):

Click or tap here to enter text.

How long has your 
farm/ranch been in 
business? (5 pts)

Click or tap here to enter text.

What range describes 
your annual revenue? 
(5 pts)

☐≤$350,000 per year
☐>$350,000-≤$675,000 per year
☐>$675,000-≤$1,000,000 per year
☐>$1,000,000 per year



RFP No. 2025-14 Local Food for Washington Schools Page 26 of 36
Rev. 11/21



RFP No. 2025-14 Local Food for Washington Schools Page 27 of 36
Rev. 11/21

LOCAL SOURCING & PRODUCT ORIGIN

Bids for products not meeting the definition local, as defined in this RFP, will be determined to
be non-responsive and will not be considered for contract award. The products I’m proposing 
are grown/produced in:

Name of Product Grown/Produced in 
(City/State) 

Can this information be 
placed on invoices for OSPI
and/or on 
packaging/cases?

(Y/N) 
Click or tap here to enter 
text.

Click or tap here to enter text. Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text. Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text. Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text. Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text. Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text. Click or tap here to enter 
text.

Click or tap here to enter text.

SUSTAINABILITY (5 PTS)

Describe your business’s sustainability practices, including sustainable growing and/or 
harvesting methods, and any related practices or certifications.

Click or tap here to enter text.
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VALUE ADDED (5 PTS)

Can you provide a farmer profile, marketing material, or agricultural education in any of the 
following ways (check all that apply)?

☐Photos or images of the farm or product
☐Information about the farm/producer and growing/production practices
☐Farm history and/or local connections
☐Host a school field trip to the farm/production facility
☐Visit a local school for “Meet Your Farmer” day or similar
☐Other _____________________________________________________

VENDOR REFERENCES

Provide at least 3 references that we may contact.

Name Contact Information Brief Description of Services 
Provided/Project

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter text.
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EXHIBIT H
VENDOR QUESTIONNAIRES

I AM AN AGGREGATOR/DISTRIBUTOR
Name: Click or tap here to enter text.
Business 
Address(es) 
(include all 
locations):

Click or tap here to enter text.

Business 
Philosophy, 
Mission, Vision, 
and/or Goals (1-2
paragraphs) (5 
pts):

Click or tap here to enter text.

How long have 
you been in 
business? (5 pts)

Click or tap here to enter text.

What percentage 
of the producers 
represented in 

Click or tap here to enter text.
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this bid response 
report an annual 
gross revenue of 
$350,000 or less? 
(Please collect 
revenue 
information 
directly from the 
producers 
represented in 
this bid.)
(5 pts)
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LOCAL SOURCING AND PRODUCT ORIGIN

The products I’m proposing are grown/produced in:

Name of Product Grown/Produced in 
(City/State) (5 pts)

Can this information be 
placed on invoices for OSPI
and/or on 
packaging/cases?

Y/N (5 pts)
Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

LOCAL FOODS (5 PTS)

Describe your experience with sourcing, distributing, and promoting local foods and your 
relationship(s) with local food producers (or specifically, the producers who would be 
providing the products listed on the bid pricing worksheet).

Click or tap here to enter text.
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VALUE ADDED (5 PTS)

Can you provide a farmer profile or marketing materials in any of the following ways (check all 
that apply)?

☐Photo or image of the farm or product
☐Information about the farm/producer production
☐Farm history and/or local connections
☐Host a school field trip to the farm/production facility
☐Visit a local school for “Meet Your Farmer” day or similar
☐Other _____________________________________________________

VENDOR REFERENCES

Provide at least 3 references that we may contact.

Name Contact Information Brief Description of 
Services Provided/Project

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.

Click or tap here to enter 
text.
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EXHIBIT I
PROPOSAL CHECKLIST

Please use the checklist below to ensure that you have submitted all required materials in the
required format. This checklist does not need to be submitted with your proposal.

Included in 
Proposal Component

☐ Letter of Submittal

☐
Vendor Questionnaire – Use either Farmer/Rancher/Producer/Fisher or- 
Aggregator/Distributor

☐ Management Proposal

☐ Technical Proposal 

☐ Cost Proposal – Use Bid Pricing Worksheet (Exhibit J)

☐ Certifications and Assurances

☐ Qualification Affirmations (optional)

☐
Contractor Intake Form
Download an editable version from OSPI’s website

☐

Washington State Business License, if applicable (see Contractor Intake 
Form)
For more information about this, visit the Department of Revenue 
website.

☐

Business Enterprise Certification Form, if applicable (see Contractor 
Intake Form)
For more information about certification, visit the Office of Minority and 
Women’s Business Enterprises website or Department of Veterans Affairs 
website.

http://www.k12.wa.us/RFP/default.aspx
https://dor.wa.gov/doing-business/register-my-business
https://omwbe.wa.gov/certification
https://omwbe.wa.gov/certification
https://www.dva.wa.gov/program/veteran-owned-business-certification
https://www.dva.wa.gov/program/veteran-owned-business-certification
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EXHIBIT J
BID PRICING WORKSHEET

Bidder Name: Click or tap here to enter text.

Bidder Address: Click or tap here to enter text.

Instructions:  Bidders must fill out completely the bid worksheet and submit with proposal. Prices must include all associated costs
including delivery fees.

Please refer to the RFP for the products OSPI intends to purchase when completing the bid pricing worksheet.  If you have other
products for OSPI’s consideration, please use this bid pricing worksheet to present them.  

Incomplete bid pricing worksheets will not be accepted.  

Product/
Specifications

Total 
Qty 

Available

Product 
Origin 

City/State

Unit 
Size/

Weight

No. 
Units 
per 

Case

Case 
Weight
(lbs.)

Price 
per 

Case 
(w/ case

size)

Months 
Product is 
Available 

for Delivery 
(e.g. 

October – 
June)

 Minimum
Order Qty

Total 
Cost

Local Bison, ground, 
raw, frozen, <10% fat, 
10 lb. packages, 4 per
case

                                                     

Local Salmon, 
[designate species], 
wild caught, fillets, 
frozen, skin on, 
boneless 
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Local Flour, Whole 
Wheat, 25 lb. or 50 lb. 
bags

                                                     

Local Lentils, Dry, 
[specify type], 10 or 25
lb. bags

                                                     

Local Fruit, IQF, 
[specify type, 
sweetened/unsweeten
ed, cut (if applicable)], 
bulk or individually 
packaged, case not to 
exceed 40 lb.

                                                     

Local Fruit, dried, 
[specify type, 
sweetened/unsweeten
ed, cut (if applicable), 
bulk or individually 
packaged], case not to
exceed 40 lb.

                                                     

Local Beef Stew Meat,
raw, frozen, without 
bone, practically free 
of fat, 1” x 1” pieces, 
5-10 lb. packages, 
case not to exceed 40 
lbs.  

                                                     

Local Beef, Shaved or
thin sliced, raw, 
frozen, without bone, 
practically free of fat, 
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5-15 lb. packages, 
case not to exceed 40 
lbs. 

Local Pork, Ground, 
raw, frozen, no more 
than 30% fat, 5-10 lb. 
packages, case not to 
exceed 40 lbs. 

                                                     

Local Pork, Shoulder 
or Butt Roast, raw, 
frozen, without bone, 
5-15 lb. packages, 
case not to exceed 40 
lbs. 
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