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662 South President Street 

Jackson, MS  39201 

Contact: Teresa Stratton, Director, Graphic Arts 
Telephone: (601) 960-8718   Fax:  601-960-8702  

E-mail: tstratton@jackson.k12.ms.us 
 

RFP Submission Date: April 27, 2018 

Submission Deadline and Time: May 17, 2018 @ 10:00 A.M.  

RFP 2018-03 

Name of Proposal:  

Digital – Full Color Production Printing System  
 

 
 
 

PLEASE SUBMIT ORIGINAL RFP DOCUMENTS AND ONE COPY IN THE 
FORMAT/DESIGN ISSUED ALONG WITH OTHER DOCUMENTATION ATTACHED 

TO THE BACK OF PROPOSAL 
 

If you would like the tabulation for rfp after Board Approval, please go to www.jackson.k12.ms.us.  Double 
click on Departments and select Business Office. Open the Purchasing page.  Select Purchasing 
Approved Bids/RFPs. These documents will give you the tab sheet approved by the Jackson Public 
School District Board of Trustees.  If the rfp in question is not listed, contact the Purchasing Office at 601-
960-8799 for assistance. 
 
 

mailto:tstratton@jackson.k12.ms.us
http://www.jackson.k12.ms.us/
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PROPOSAL FORM 
 
Board of Trustees 
Jackson Public School District 
Jackson, Mississippi 
 
Ladies and Gentlemen: 
 
I/We, propose to furnish and deliver all items and/or to perform all services according to all sections of this 
rfp document (Proposal Form, Instructions and Conditions, detailed written Specifications, and Addendum if 
applicable) and in the quantities at the indicated prices, as called for in the document(s).  All quantities 
indicated have been checked very closely, and both unit price and total price (where requested) have been 
submitted with the understanding that we shall be responsible for making complete and satisfactory delivery 
accordingly, within the time frame agenda (if applicable). 
 
All items contained in this rfp shall be as specified or JPSD approved equal.  For any item(s) proposed which 
is other than as specified, a complete and detailed cut and description for each item(s) must accompany the 
rfp, if the item(s) is to be considered.  Please carefully read each section of this rfp. 

 Acceptance of Proposals:  The Jackson Public School District reserves the right, in its sole discretion, to 
waive minor irregularities in proposals.  JPSD reserves the right to accept the "lowest and best" rfp which in 
their judgement, assures JPSD the product(s) or service(s) having the best performance and the highest level 
of function, quality and value. A minor irregularity is a variation from the proposal that does not affect the 
proposal, or gives one offeror an advantage or benefit not enjoyed by other offerors, or adversely impacts the 
interests of the school district. 

I/WE UNDERSTAND AND AGREE THAT NEITHER THE AWARD OF THIS RFP TO ME/US BY THE 
DISTRICT'S BOARD OF TRUSTEES NOR RECEIPT BY ME/US OF A NOTICE OF ACCEPTANCE 
OF THIS RFP SHALL CONSTITUTE THE MAKING OF A CONTRACT BETWEEN JPSD AND 
ME/US, WHICH SHALL BE CONDITIONED UPON THE EXECUTION BY BOTH JPSD AND ME/US 
OF A FORMAL, WRITTEN AGREEMENT. 
 
Respectfully submitted, 
 
COMPANY __________________________________________________________ 
 
ADDRESS __________________________________________________________ 
 
 __________________________________________________________ 
 
PHONE ___________________________ FAX __________________________ 
 
E-MAIL ADDRESS __________________________________________________________ 
 
SIGNED __________________________________________________________ 
 
WRITE OUT 
SIGNATURE __________________________________________________________ 
 
TITLE __________________________________________________________ 
 
DATE __________________________________________________________ 
 
CIRCLE THE OPERATING STATUS OF YOUR BUSINESS AS INDICATED BELOW: 
 

MINORITY OWNED WOMAN OWNED NON-MINORITY 
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Post Office Box 2338 - Jackson, Mississippi 39225-2338 

Telephone: 601-960-8799  Fax: 601-960-8967 
REQUEST TO ADD VENDOR 

 
To be completed by JPS School/Location: 
School/Department Requesting Vendor Addition ______________________________________ 
 
To Be Completed by Vendor:  Please complete all sections and fax back to 601-960-8967. 
Will your company accept purchase orders?  _____Yes _____No 
Note: An original JPS purchase order is required for all material purchases.  Do not accept any order without 
a purchase order. 
Are you an employee of the Jackson Public School District?  ____Yes or ____No 
Product Line ___________________________________________________________ 
 
PARENT COMPANY NAME:  ______________________________________________ 

Doing Business As (dba) NAME:  ___________________________________________ 

Order Address:  _________________________________________________________ 

City: __________________________  State:  ____________   Zip: _______________ 

Physical Address: ________________________________________________________ 

City: __________________________  State:  ____________   Zip:  _______________ 

 
REMITTANCE ADDRESS: 

Vendor Name:  __________________________________________________________ 

Address:  _______________________________________________________________ 

City:  ___________________________  State:  ______________ Zip: _________ 

Contact Person:  _________________________________________________________ 

Phone:  (_____) _____________________         Fax (_____) __________________ 

Email Address:  __________________________________________________________ 

Parent Company Tax ID#___________________________________________________ 

D/B/A Federal Tax ID/Social Security #:  _______________________________________ 

Select One  This information will be used to track purchases from minority vendors. 
Minority Code:  _____Woman & Minority  _____Minority 
   _____Non-Minority   _____Woman 
Select One 
Type of Entity  _____Individual/Sole Proprietor  _____Corporation 
   _____Partnership   _____Other ___________ 
 
****JPS accepts no responsibility for orders filled without a valid purchase order. 
 
Submitted By: Signature       Date 
 

FOR INTERNAL USE ONLY 
Vendor Number:  _____________________           1099:  _____Yes  _____No      
Completed By:  _______________________          Date:  __________________ 
 
 
Company’s W-9 must accompany this form for IRS purposes.  Revised 06-07-17 bj 
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The Board of Trustees of the Jackson Public School District (hereafter referred to as "JPSD") is soliciting 
sealed, written formal rfp proposals from qualified vendors (hereafter referred to as "Vendor") for the 
purchase of furniture, equipment, supplies, materials, labor or services as outlined in the following 
specifications.  Sealed rfps shall be received by JPSD, in the Business Office of the Jackson Public 
Schools, 662 South President Street, Jackson, Mississippi, until the time specified on the RFP Opening 
Schedule (front page of the formal rfp document), at which time all rfps shall be publicly opened and read 
aloud.  Neither dating of the rfp form nor placing the rfp in the mail by this date shall meet legal 
requirements; the formal rfp document must be received in the Business Office of the Jackson Public 
School District on or before the date and time stated. 
 
JPSD reserves the right to reject any and all rfps received and to waive any and all informalities.  Vendors 
are encouraged to very carefully read all sections of this rfp document prior to submitting a rfp proposal. 
 
It is the basic philosophy of JPSD to extend to all responsible Vendors equal consideration and the 
assurance of unbiased judgment in determining whether their product or service meets specifications and 
the educational needs of the school district.  JPSD shall fairly evaluate all formal rfp proposals submitted 
and base all decisions on the "lowest and best" rfp concept, purchasing only those products and/or services 
which meet the specifications as written.  All decisions rendered shall strive to achieve the greatest value 
from every tax dollar expended.  JPSD shall make no discrimination based on race, color, creed, religion, or 
national origin, in either the product evaluation process or in transacting business with Vendors or Vendor 
representatives. 
 
The advertising and publishing of this rfp has met all legal requirements (Mississippi Code of 1972, 
Annotated, §31-7-13), hence the requirement to offer public notice of the intent of JPSD to solicit rfps via this 
rfp document has been satisfied. 
 
This document is to serve as an invitation to all qualified vendors to extend to JPSD, an offer, for the sale of 
all products and/or services specified herein.  It is the purpose of this rfp document to clearly define "open" 
and "competitive" product or service rfp specifications.  All items on this rfp are to be as specified or JPSD 
approved equal. 
 
 
Addendum: Vendor shall acknowledge the receipt of all addendums which were issued during the course 
of this rfp.  If specified in the text of the addendum, in addition to acknowledging receipt of the addenda 
below, the addenda may require additional information required for the rfp (e.g., pricing), in which case the 
Addendum shall not only be acknowledged below but shall be completed and attached to the rfp at the time 
the rfp proposal is submitted.  Receipt of the following Addendum issued during the course of this formal rfp 
is hereby acknowledged:  
 

Addendum Number  Date  
Addendum Number  Date  
Addendum Number  Date  

 
It is acknowledged that this rfp proposal consists of the following sections: PROPOSAL FORM, 
INSTRUCTIONS AND CONDITIONS, SPECIFICATIONS and any ADDENDUM (if applicable).   

 
 

Net Prices 
In all cases, prices quoted are to be net including all applicable discounts.  A separate price shall be offered 
for each item and not in combination with other items (unless the grouping of items is otherwise allowed as 
defined in the specifications).  Unit price shall prevail in case of a conflict between unit and total price 
(extension); written price shall prevail in case of a conflict between written and enumerated pricing.  Vendors 
are instructed to round off all unit pricing and extensions to the nearest whole cent; i.e., round the pricing to 
two places to the right of the decimal point only.  The JPSD mainframe computer database is designed to 
accept only pricing which is stated in this manner.  All items for which pricing is submitted which is other 
than two places to the right of the decimal shall be accepted; however, all digits beyond a whole cent (more 



5 
 

than two places to the right of the decimal) shall be ignored in the rfp analysis process and the unit price 
indicated on the purchase order shall be to the nearest whole cent for each item involved.   
 
Payment and Invoicing 
Unless otherwise indicated in the detailed specifications of this rfp document, it is mutually understood that 
JPSD shall make remittance in a single lump sum payment following satisfactory delivery of all items 
listed on the purchase order or following satisfactory performance (final inspection) of all services as 
specified in the contract.  JPSD remits by "completed purchase order" only; remittance shall not be made 
upon receipt of partial shipments or performance, or the receipt of invoicing for same, but only after all items 
included on the purchase order or contained in the contract are delivered and/or satisfied. 
Default and Delays 
Upon failure of the Vendor to deliver all of the items ordered or to render service, within the time set or 
allowed, the successful Vendor shall be considered in default, in which case JPSD reserves the right to 
terminate the purchase order or contract and to purchase similar supplies, services, or furniture and 
equipment, on the open market or secure the manufacture, delivery, and installation thereof by contract or 
otherwise.  The Vendor shall be charged with any cost occasioned by JPSD whether said cost is the same 
as originally accepted or any excess cost. 
 
Damage to School Property 
Any damage or loss to JPSD property as a result of any action by the Vendor in the delivery, execution or 
performance of any item or service stated in these specifications shall be repaired or replaced to the 
satisfaction of designated JPSD personnel, at the Vendor's cost, within a reasonable time. 
 
Guarantee 
Each Vendor, by presenting a rfp under these specifications, binds himself to make positive that all goods 
are fully up to the standards set by the specifications.  Should it be discovered within a reasonable period of 
time from the date of purchase order or contract that such goods or services are not up to standard, JPSD 
shall have the right to have such goods or services replaced by others conforming to the standard 
requirements and the entire expense be borne by the Vendor.  The Vendor shall agree to guarantee and 
warrant all equipment provided as a result of this rfp for a period equal to the stated guaranty/warranty in the 
specifications.  All such warranties shall provide the coverage as indicated in the specifications. 
 
Acceptance and Award of RFP Proposals 
The Vendor's rfp proposal, once submitted and accepted as a valid rfp by JPSD, shall be deemed by both 
parties to constitute a legal and binding offer on the part of the Vendor to sell to JPSD as per the terms of 
the rfp specifications, all products and/or services contained therein.  RFP proposals are subject to 
acceptance by JPSD at any time within forty-five (45) calendar days following the rfp opening date.  
Consequently, all price quotations shall be effective for a minimum of forty-five (45) calendar days and a 
maximum period as indicated in the specifications.  All rfps must be valid for the effective dates stated in the 
specification, if applicable. 
 
Award of contract shall be made to the responsible Vendor whose rfp, conforming to the specifications, is 
deemed to be the most advantageous to JPSD, price and all other factors considered.  The Vendor 
acknowledges the right of JPSD to reject the rfp, in part or in total, if the Vendor fails to submit the data 
required in the specifications, or if the rfp is in any way incomplete or irregular.  Under no circumstances 
may a Vendor deliver, install, or perform any service as specified in these specifications without written 
authorization from JPSD (i.e., a duly issued purchase order or signed contract).  All formal rfp proposals 
shall be approved by the Board of Trustees prior to the award of the rfp. 
 
The Vendor shall be issued a purchase order document, which shall be deemed acceptance of the rfp 
proposal offer made by the Vendor, for all items and/or services approved by the Board of Trustees and 
awarded as a result of this rfp.  However, if in the opinion of JPSD a contract document is required to 
authorize the award of the rfp, Vendor agrees to sign and execute all such contract documents as required 
in the written specifications.  NOTE: If Vendor policy requires that JPSD sign Vendor contract documents, a 
sample of all such documents shall be included with the rfp proposal and shall become a part of the 
Vendor's rfp proposal. 
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Grievance Procedure 
JPSD has adopted a Vendor Grievance Procedure to address and resolve any Vendor grievances or 
disputes resulting from or arising out of JPSD’s rfp process.   If Vendor disagrees with any aspect of the rfp 
process, Vendor shall adhere to the following procedure.  Vendor shall submit a letter or written statement 
of protest to the Purchasing Agent, with a copy to the Superintendent, identifying the rfp, including rfp 
number, title, opening date and, if applicable, the item number(s) at issue, and explaining, in detail, the 
nature of and/or reason(s) for the protest.  No verbal protest shall be acknowledged by JPSD. Vendor 
protests must be received by the Purchasing Agent not later than five (5) business days prior to the date 
of the Board meeting at which the Board is to act upon the rfp that is the subject of the protest.  A review 
committee, appointed by the Superintendent, shall evaluate the protest and render a decision expeditiously.  
The decision of the review committee shall be based on evidence presented by the Vendor, the Purchasing 
Agent and other appropriate parties, to be determined in the discretion of the committee. In the sole discretion 
of the committee, the committee may conduct a hearing on Vendor’s protest. The decision of the review 
committee shall be submitted to the Superintendent for approval. The protesting Vendor shall be 
informed, in writing, of the Superintendent’s decision not later than two (2) business days prior to the date 
of the Board meeting at which the Board is to act upon the rfp that is the subject of the protest. The 
Superintendent’s decision shall be final unless Vendor appeals such decision to the Board of Trustees.  If 
Vendor’s wishes to appeal the Superintendent’s decision, Vendor shall deliver its appeal, in writing, to the 
Office of the Superintendent not later than 12:00 p.m. on the date of the Board meeting at which the Board is 
to act upon the rfp that is the subject of the appeal.  Appeals shall be presented to the Board at the meeting 
at which the Board acts upon the rfp that is the subject of the appeal and Vendor, upon written request, will 
be granted up to five (5) minutes to appear and present to the Board at such meeting its protest and/or 
appeal.   After the Board takes final action upon a rfp, no appeals or protests will be acknowledged by JPSD.  
The decision of the Board shall be final, subject to Vendor's right to pursue a legal remedy. 
 
 
Submission of RFP Proposals 
RFPs, once completed, should be placed in an opaque sealed envelope.  On the outside of the envelope, 
list the vendor’s name/address, RFP number and title as they appear on the RFP proposal in order that the 
rfp may be accurately registered upon receipt.  A responsible official who is a legal representative of the 
Vendor must sign the attached proposal form, in order for the rfp to be valid and acceptable.  An rfp which is 
not signed is not binding on the part of the Vendor and therefore does not constitute an informality which 
may be waived by JPSD.  Please submit proposal to address listed below 
 

 
Jackson Public School District 

Business Office 
Attn: Bettie Jones 

662 S. President Street 
Jackson, MS  39201 

 
 

PLEASE SUBMIT ORIGINAL RFP DOCUMENTS AND ONE (1) COPY IN THE 
FORMAT/DESIGN ISSUED ALONG WITH ANY OTHER DOCUMENTATION 

ATTACHED TO THE BACK OF PROPOSAL. 
 

 

 
 
 
 
 



7 
 

 
 

Jackson Public School District 
Digital – Full Color Production Printing System 

Specifications 
 
 

Pricing Structure: 
 JPS desires to obtain a copier based on the following specifications.  All Pricing 
shall include the following: 

• Copier to include the requested options listed below and must be the most 
current model or versions and compatible with Active Directory: 
 
 60 PPM Full Color and B/W, main unit, to run 350 GSM paper weight 
including auto duplex. 
 300 sheet Dual Scan Automatic Document Feeder 
 Air Assist Paper Feed Unit, (2) 1390, (1) 1850 sheets per tray, Main Body 
(1) 500 (1) 1,000) sheets per tray 
 Relay Unit (Cooling, De-curling and inline Densitometer for consistent 
color) 
 Saddle Stitch Unit (50 sheet, (200 page) booklets with face trim. 
 100 Sheet Stapling Finisher 
 Folding Unit to include (6) different fold patterns 
 EFI Bundle Options (ES-2000, Impose, Compose, GAPPE) 
 Video Interface Kit (If required) 
 External EFI Fiery Image Controller 
 On-site training 

(1) ESP 30 Amp and (1) ESP 15 Amp Surge Protector 

• Service team dedicated to JPS 
• Preventive maintenance must be included in monthly/annual price 
• 360,000 color copies, 70,000 b/w copies must be included in the annual 

preventive maintenance and rental/lease of equipment 
• Overages pricing per copy must rounded up only two places to the right of 

decimal point, (example, .03 not .0339) 
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• Corrective maintenance with a 4-hour response time with one hour call 
back 

• All parts, labor, drums, toner, and any other consumable items necessary 
for the successful operation of the copier. 

•  Project Manager for network services: 
 Installation and configuration of hardware/software for networked printing 
 Services includes strong working knowledge of all aspects of network 
printing across all  platforms               (equipment, software, operating 
systems, installation/configuration, printer driver  
      installation/configuration/characteristics) 
 Provide on-going hardware, software and network support for the 
contract duration 

• A company with an established location(s) in the City of Jackson 
preferable.  

 
-1- 

 
 

Jackson Public School District 
Digital – Full Color Production Printing System Specifications 

 
 

Company Name:  _____________________________________________________  
 
Address:  ___________________________________________________________  
 
Phone Number: ______________________________________________________  
 
Contact Person:  _____________________________________________________  
 

Please complete all of the following: 
Pricing shall be based on monthly rental, annual lease, and annual lease with option to buy  
360,000 color copies, 70,000 b/w copies must be included in the annual 
preventive maintenance and rental/lease of equipment 

 
 

 
60-80 Copy Per Minute, Full Color Production Printing System with Document Feeder, Hole Punch 
& Saddle-stitch/Trimmer, Post Inserter, Folder unit and Large Capacity Tray and Stacker 
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Option (1) Monthly Rental Agreement  
Qty. Brand and Model  Total 

Monthly 
Equipment 
Rental 

Monthly 
Maintenance 

Cost per 
Color Copy 
Overages 

Cost per B/W 
Copy 
Overages 

Total 
Annual  
Rental 

1  $ $ $ $ $ 
  
 
Option (2) Annual Lease Agreement  
Qty. Brand and Model  Total 

Monthly 
Equipment 
Lease  

Monthly 
Maintenance 

Cost per 
Color Copy 
Overages 

Cost per B/W 
Copy 
Overages 

Total 
Annual 
Lease 
 

1  $  $ $ $ 
 
 
Option (3) Annual Lease Agreement with Option to Buy 
Qty. Brand and Model  Total 

Monthly 
Equipment 
Lease 

Monthly 
Maintenance 

Cost per 
Color Copy 
Overages 

Cost per B/W 
Copy 
Overages 

Total 
Annual 
Lease 
 

1  $  $ $ $ 
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