Marion County School District
Request for Bid

Supply and Install Suspended Acoustical Ceilings in the

Marion County Adult Education School
2699 Highway 76-East
Mullins, SC 29574

Bid Information
Overview

The Marion County School District is seeking an installation firm (hereinafter referred to
as the Contractor) to supply and install suspended acoustical ceilings in the Marion
County Adult Education building, located 2699 Highway 76-East, Mullins, South
Carolina 29574.

Bids should include at least two (2) references from individuals, companies, agencies,
etc. on projects of similar or larger size. Include name, physical address, phone number
and email address.

Pricing

Pricing shall include the complete project costs and shall be valid for 60 days. Any
additional time/days that are required to complete the project beyond November 30, 2018
without the written consent of Marion County School District bears a $100.00 per day
reduction in the accepted bid/contracted amount.



GENERAL CONDITIONS

DEFAULT: In case or default by the Contractor, the Marion County
School District reserves the right to purchase any or all items in
default in the open market, charging the Contractor with any
additional costs. The defaulting Contractor shall not be considered a
responsible bidder until the assessed charge has been satisfied.

All amendments to and interpretation of this RFQ shall be in writing.
The procurement officer shall not be legally bound by any
amendment or interpretation that is not in writing.

Any contract entered into by the Marion County School District or its
agencies resulting from this quotation shall be subject to cancellation
at the end of any fiscal or appropriated year unless otherwise
provided by law.

Payment will be made in accordance with the Marion County School
District Fiscal Management Policy Section DK. Delay in receiving
invoices, as well as errors and omissions on the invoices, will be
considered just cause for withholding payment without losing
discount privileges. The School District reserves the right to withhold
payment or make such deductions as may be necessary to protect
the School District from loss or damage because of defective work,
claims, damages or to pay for repair of correction of materials
furnished hereunder.

Quoted prices must remain firm for a period of thirty days beyond
the Request for Quotation deadline. Unit prices will govern over
extended prices unless otherwise stated.

The Marion County School District shall consider payment discounts
in the award of this contract when such discounts are for thirty days
or more after final inspection and acceptance of contract
requirements. Payment discounts for less than thirty days are
encouraged but shall not be a factor in award determination. Please
state your discount terms using the above referenced information as
the University’s position on the matter.

All materials and products offered must be guaranteed to meet and
comply with the requirements all the specifications, terms and
conditions indicated or referred to.

The award will be made in accordance with Marion County School
District Procurement Code Policy DJ-R.

The School District reserves the right to reject any and all quotations
and to cancel the solicitation; waive any and all technicalities; the
School District reserves the right to reject any quotation in which the
delivery tine indicated to be of substantial length to cause disruption
and/or delay in operation for which the item(s) is/are intended;
ambiguous quotations which are uncertain as to terms, delivery,
quantity or compliance with specifications may be rejected.

The successful contractor assumes sole responsibility and shall hold
harmless the Marion County School District, its directors, officers,
employees and agents from and against any and all claims, actions or
liabilities of any nature which may be asserted against them by third
parties in connection with the performance of the successful bidder,
its directors, officers, employees and agents under this agreement.
The Marion County School District agrees to accept responsibility for
claims, actions or liabilities resulting from negligent acts of its
employees occurring within the scope of their employment which
may be asserted against them by third parties in connection with the
performance of the Marion County School District, its members,
directors, officers, employees and agents under this agreement.

Contractor agrees not to refer to award of this contract in
commercial advertising in such a manner to state or imply that the
products or service provided are endorsed or preferred by the user.

Upon award of a contract under this quotation, the person,
partnership, association or corporation to whom the award is made
must comply with the laws of South Carolina that require such person
or entity to be authorized and/or licensed to do business in this State.
Notwithstanding the fact that applicable statutes may be exempt or
exclude the successful quoter from requirements that it be
authorized and/or licensed to do business in this State, by submission
of this singed quote, the quoter agrees to subject itself to the
jurisdiction and process of the courts of the State of South Carolina
as to all matters and disputes arising or to arise under the contract
and the performance thereof, including any questions as to the
liability for taxes, licenses or fees levied by the State.

Termination: Subject to the provisions below, the contractor may be
terminated for any reason by the School District providing a thirty-
day advance notice in writing is given to the contractor.

Termination for Convenience: In the event that this contract is
terminated or cancelled upon request and for the convenience of the
School District may negotiate reasonable termination costs, if
applicable.

Termination for Cause: Termination by the School District for cause,
default, or negligence on the part of the Contractor shall be excluded
from the foregoing provisions; termination costs, if any, shall not
apply. The thirty day advance notice requirement is waived and the
default provision in this bid shall apply.

SPECIAL CONDITIONS
LICENSES, PERMITS, INSURANCE: All costs for required licenses,
permits and insurance shall be borne by the Bidder.

Each Bidder shall maintain current certificates of insurance with the
school district’s business office for Workers Compensation,
Comprehensive General Liability and Comprehensive Automobile.
Minimum amount shall be $1,000,000.00 in liability and property
damage.

No employees with felony convictions or on the South Carolina sex
offender’s registry are to perform work on school district properties.
A background check will be performed. As with all employees of
contractors on school property, a background check will be
performed. If a question arises for any employee of the successful
bidder, that employee may be required to undergo a fingerprint
check and driver’s license check at the expense of the bidder.

The Marion County School District requires all contractual activities
to be performed in a manner that is consistent with all applicable
federal, state and local laws, regulations, rules, rulings and
ordinances. These include, but are not limited to: the Occupational
safety and Health Act, The Environmental Protection Act, The South
Carolina Hazardous Waste Management Act.

IMPORTANT- Please Note

Vendors, we MUST have your Federal ID # (company) or Social
Security # (individual) before processing any invoices for payment.
Failure to provide this information will result in delay of payments
until this information is received. Bidder will provide a minimum of
3 references from those for whom they have done comparable work
within the last 3 years. Please include this information with your
quote.
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SUSPENDED ACOUSTICAL TIL E CEILING SYSTEMS

Furnish all labor and materials necessary for the ceiling panels, exposed grid suspension

Includes wire hangers, fasteners, main runners, cross tees, and wall angles moldings
required for the suspension system to withstand seismic loads, Design Category D in
accordance with the 20121nternational Building Code, Section 1615.

PART1 GENERAL
1.01 WORKINCLUDED
(A)
system indicated, specified or both.
(B)
1.02 QUALITY ASSURANCE
(A)

The following publications shall be considered as part of this specification to the extent

referenced:

American Society for Testing and Materials (ASTM):

AB53/A653M-11
C423-09a

C635/C635M-07

C636/C636M-08
D3273-12
E84-12

E119-12

E580/E580M-11b

E1111-07

E1264-08el
El414-11a

E1477-98a(2008)

Standard Specification for Sheet Steel, Zinc-Coated (Galvanized)
or Zinc-lron Alloy-Coated (Galvannealed) by the Hot-Dip Process
Standard Test Method for Sound Absorption and Sound Absorption
Coefficients by the Reverberation Room Method

Standard Specification for the Manufacture, Performance, and
Testing of Metal Suspension Systems for Acoustical Tile and Lay-
in Panel Ceilings

Standard Practice for Installation of Metal Ceiling Suspension
Systems for Acoustical Tile and Lay-In Panels

Standard Test Method for Resistance to Growth of Mold on the
Surface of Interior Coatings in an Environmental Chamber

Standard Test Method for Surface Burning Characteristics of
Building Materials

Standard Test Methods for Fire Tests of Building Construction and
Materials

Standard Practice for Application of Ceiling Suspension Systems
for Acoustical Tile and Lay-in Panels in Areas Requiring Seismic
Restraint

Standard Test Method for Measuring the Interzone Attenuation of
Open Office Components

Standard Classification for Acoustical Ceiling Products

Standard Test Method for Airborne Sound Attenuation Between
Rooms Sharing a Common Ceiling Plenum

Standard Test Method for Luminous Reflectance Factor of
Acoustical Materials by Use of Integrating-Sphere Reflectometers

American Society of Civil Engineers (ASCE):

ASCE 7-10

Minimum Design Loads for Buildings and Other Structures

Ceilings & Interior Systems Construction Association (CISCA):

CISCA 0-2

CISCA 3-4

Recommendations for Direct-Hung Acoustical Tile and Lay-In
Panel Ceilings (zones 0-2)

Guidelines for Seismic Restraint for Direct-hung Suspended
Ceiling Assemblies (zones 3-4)
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(8)
©

(D)

(E)

1.03
(A)

(8)

(©)
©)

(E)

1.04
(A)

International Building Code (IBC), 2012 Edition
Single-Source Responsibility: Provide acoustical panel units and grid components by a
single manufacturer.
Manufacturer of suspended acoustical ceiling systems shall regularly and presently
manufactures suspended ceiling systems as one of its principal products, and shall have
done so for a period of not less than five (5) years.
Fire Performance Characteristics: Identify acoustical ceiling components with appropriate
markings of applicable testing and inspecting organization.
Surface Burning Characteristics: As follow, tested per ASTM E84 and complying with
ASTM E1264 for Class A products.

a) Flame Spread: 25 or less

b) Smoke developed: 50 or less
Coordination of Work: Coordinate acoustical ceiling work with installers of related work
including, but not limited to building insulation, gypsum board, light fixtures, mechanical
systems, electrical systems, and sprinklers.

SUBMITTALS

Shop Drawings: Submit shop drawings, two prints and one sepia, for approval showing

layout and details of acoustical ceilings.

Show locations of all items, including locations of light fixtures, fire suppression and alarm

elements, HVAC penetrations, etc., which are to be coordinated with or supported by the

ceilings.

Show locations of all seismic heavy duty ceiling grid and 2" wall mould and show

schematic locations of all horizontal restraints at seismic ceilings. Note: Seismic ceiling

information on the drawings is schematic in nature, and does not relieve the ceiling

subcontractor from responsibility to provide code compliant ceiling systems, and to

illustrate the seismic ceiling systems on the shop drawings for approval.

Product Data: Three copies of technical and performance data for each type of acoustical

ceiling unit and suspension system required.

Grid Color Selection: white.

Samples: 6 inch x 6 inch sample of specified acoustical panel or substitution for approval

(see Part 2 for pre-approved ceiling tiles); 8 inch long sample of exposed wall molding and

suspension, including main runner and 4 foot cross tees.

Ceiling tile not stated in Part 2 will not be approved. Equivalent ceiling tiles/models other

than those listed in Part 2 of this specification will be considered only if submitted in

accordance to Section Substitutions (10 Day Prior Approval) of these contract documents.
Certifications: Manufacturer's certifications that products comply with specified

requirements, including laboratory reports showing compliance with specified tests and

standards. For acoustical performance, each carton of material must carry an approved

independent laboratory classification of NRC (Noise Reduction Coefficient) per ASTM

C423, CAC (Ceiling Attenuation Class) per ASTM E1414, and AC (Articulation Class) per

ASTM E1111.

PRODUCT HANDLING

Deliver acoustical ceiling units to project site in original, unopened. packages, containers or
bundles, bearing the name of the manufacturer and the brand, and store them in a fully
enclosed space where they will be protected against damage from moisture, direct
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sunlight, surface contamination, and other causes.

(B) Before installing acoustical ceiling unit, permit them to rE}ach room temperature and a
stabilized moisture content.

© Handle acoustical ceiling units carefully to avoid chipping edges of damaged units in any
way.

1.05 EXTRA MATERIALS

(A) Provide the Owner with one additional unopened carton of extra ceiling units of each style
used packages with protective covering for storage and identified with appropriate labels.

PART2 PRODUCTS

2.01 MANUFACTURERS

(A) Acceptable manufacturers of acoustical ceiling tile shall include and be limited to the
following:

Armstrong World Industries, Inc.  (877) 276-7876 www.armstrong.com
USG Corporation (800) 874-4968 WWW.USQ.com
or approved substitution.
(B) Acceptable manufacturers of suspended ceiling grid shall include and be limited to the
following:
Armstrong World Industries, Inc.  (877) 276-7876 www.armstrong.com
USG Corporation (Donn) (800) 874-4968 WWW.Usg.com
Conwed (800) 932-2383 www.conweddesignscape.com
or approved substitution.

© Products described in this specification are based on Armstrong World Industries, Inc.
product nomenclature unless stated otherwise.

2.02 SUSPENDED CEILING SYSTEM-STANDARD

{A) Suspension system shall be ASTM C635, intermediate-duty system, except as otherwise
specified.

(B) All components shall be fabricated from commercial quality hot dipped galvanized steel
complying with ASTM A653.

© Anchors and inserts shall be securely attached to structural elements capable of
supporting twice the loads imposed by suspended ceiling system. Clips shall be
galvanized steel designed to clamp to steel beam or bar joists and rigidly secure framing
members together.

(D) Hanger wires will be 12 gauge (0.1084") galvanized steel for wire hangers and minimum
10 gauge (0.1382") for bracing wires.

(E) Beams and tees will be formed from commercial quality cold-rolled steel, hot dipped
galvanized coated and prepainted. Exposed finish will be low sheen satin white, unless
noted otherwise.

P Beams and tees will support the ceiling assembly as shown on the drawings, or specified
herein with a maximum deflection of 1/360 of the span.

(G)  The main tee framing system shall be as follows:

1. Standard Grid (for square or tegular edged tile)

a) Main beams will be Armstrong "Prelude ML" or Donn DX 26 HD 15/16", main
beams, manufactured with a double-web steel construction with type exposed
flange design- 15/16" flange width. Crosstee holes at 6" o.c. hanger wire holes at
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(H)

2.03
(A)

(B)
©)
(D)

(E)

(F)

(G)
(H)

2" o.c. overall height-1-11/16"

b) Cross tees will be Armstrong's Prelude ML"™ (or approved equivalent), end
clenched to the cross tee web that shall interlock with opposing cross tee through
main tee web holes and with lower flanges extended and offset to provide a flush
levelintersection. Overall height- 1-1/2"

OR

¢) Main beams will be Armstrong "Suprafine 9/16" (or approved equivalent), main
beams, manufactured with a double-web steel construction with type exposed
flange design. Cross tee holes at 6" 0.c. hanger wire holes at 2" o.c. overall height
-1-11/16"

d) Cross tees will be Armstrong's "Suprafine XL 9/16" (or approved equivalent), end
clenched to the cross tee web that shall interlock with opposing cross tee through
main tee web holes and with lower flanges extended and offset to provide a flush
levelintersection. Overall height - 1-11/16"

Perimeter mould will be nominal 1" x 1" 90 degree angle configurationto match
suspension system in color and profile. Provide manufacturer's standard moldings for
edges and penetration, including light fixtures and bullnose corners, that fit type of edge
detail and suspension system indicated

SUSPENDED CEILING SYSTEM - SEISMIC

Suspension system shall be ASTM C635, heavy-duty system, except as otherwise

specified.

All components shall be fabricated from commercial quality hot dipped galvanized steel
complying with ASTM A653.

General Contractor is responsible for all coordination between required seismic

suspensions of ceiling and ceiling utilities (ducts, light fixtures, speakers, etc.)

Anchors and inserts shall be securely attached to structural elements capable of
supporting twice the loads imposed by suspended ceiling system. Clips shall be
galvanized steel designed to clamp to steel beam or bar joists and rigidly secure framing
members together.

Hanger wires will be 12 gauge (0.1084") galvanized steel for wire hangers and minimum

10 gauge (0.1382") for bracing wires.

Beams and tees will be formed from commercial quality cold-rolled steel,
electro-galvanized coated and prepainted. Exposed finish will be low sheen satin white,
unless noted otherwise.

Beams and tees will support the ceiling assembly as shown on the drawings, or specified

herein with a maximum allowable deflection equal to 1/360 of its span.

The main tee framing system shall be as follows:

Standard Seismic Grid (for square or tegular edged tile)

a) Main beams will be Armstrong "Prelude XL" or Donn OX 26 HD 15/16", main
beams, manufactured with a minimum G90 hot-dipped galvanized steel
construction with prefinished white aluminum capping (type exposed flange design
- 15/16" flange width). Cross tee holes at 6" o.c. hanger wire holes at 2" o.c.
overall height -1-11/161)1'

b) Cross tees will be Armstrong's liPrelude XL"™ (or approved equivalent), end
clenched to the cross tee web that shall interlock with opposing cross tee through
main tee web holes and with lower flanges extended and offset to provide a flush
levelintersection. Overall height - 1-11/16"
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() Perimeter mould will be nominall" x 2"- 90 degree angle configuration, Donn M20SM 2"
wall angle or other IBC approved configuration to match suspension system in color and
profile where required for seismic. Provide manufacturer's standard moldings for edges
and penetration, including light fixtures and bullnose corners, that fit type of edge detail
and suspension system indicated.

2.04 SPECIALGRID SYSTEMS

(A) Corrosion Resistant Ceiling Grid (all restroom areas) shall be Donn DXLA (or approved
equivalent) with 15/16" flange width, painted hot dipped galvanized with aluminum cap.

1. Provide corrosion resistant ceiling grid meeting all seismic criteria indicated in the section
above.

2.05 ACOUSTICAL MATERIAL

(A)  General Requirements: All ceilings indicated as Acoustical Tile will conform to ASTM
E1264 classification requirements. Material will be rated Class 25 and classified with
Underwriter's Laboratories, Inc. label on product carton. Recommendations of the
Acoustical and Insulation Materials Association in their latest bulletin will apply.

(B) Acoustical Ceiling Tile shall comply with the following:

1. ASTME1264, weighing 3/4 pounds per square foot minimum for lay-in panels.

2. All'acoustical ceiling panels shall be Class Arated.

3. All acoustical panels shall contain an antimicrobial treatment and provide guaranteed
resistance against growth of mold/mildew and gram-positive and gram-negative
odor/stain-causing bacteria for a minimum of 30 years.

4. ASTM C423, minimum NRC (Noise Reduction Coefficient) - 0.70 unless otherwise
specified.

5. ASTM E1414, minimum CAC (Ceiling Attenuation Class)- 35 unless otherwise specified.

6. All ceiling tile shall be edge detailed for specified grid. Coordination between different grid
manufacturers and ceiling tile types shall be the responsibility of the General Contractor.

(C)  Thefollowing types of ceiling tiles are pre-approved. Contractor must submit for approval
any tile not listed below:

1. ATC 2: Standard Grade Ceiling

Armstrong "Fine Fissured"- High NRC #1714 (24" x 48" x 3/4") CAC 40, NRC 0.70
OR

USG "Radar" ClimaPJus. High NRC #22311 (24" x 48" x 3/4") CAC 35, NRC 0.70

Or approved equivalent

Tile edge treatment: square lay-in

2. ATC 3:Washable, Scrubbable Vinyl-Covered (humid | wet areas)

Armstrong "Pebble” (Unperforated) #2968 (24" x 48" x 5/8") CAC N/A, NRC 0.50
OR
USG "Premier Hi-Lite" (Unperforated) #7053G (24" x 48" x 5/8") CAC 20, NRC 0.60
Or approved equivalent
Tile edge treatment: angled tegular
PART3 EXECUTION

3.01 EXAMINATIONAND ENVIRONMENTAL CONDITIONS

(A)

Structural framing plenum mounted utilities shall be inspected by the ceiling erectors so

SECTION 09800
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8)

(©)

3.02
")

(B)

(©

(D)

3.03
(A)

(B)

»

©

that any discrepancies in placement, spacing, or alignment from the shop drawings can
be rectified before ceiling is installed.

Install ceiling units in accordance with the Acoustical and Insulating Materials Association
recommendations.

Temperature and humidity conditions closely approximating the interior conditions that will
exist when the building is occupied.should be maintained before, during and after installation.

INSTALLATION - GENERAL

Install suspension system and panels in accordance with the 2012 International Building
Code Section 1613, CISCA, and other authorities having jurisdiction.

Acoustical tile ceilings shall be located as indicated or noted on the drawings and as
indicated in the Finish Schedule. The extent of a room shall be as bounded by walls,
partitions and doorways or cased openings, or as bounded by ceiling bulkheads as may
be indicated on the Reflected Ceiling Plan. If the reflected ceiling plan is in conflict with
the Finish Schedule, the Finish Schedule shall govern.

Treatment of ceilings shall include sides and soffits of ceilings beams and vertical
surfaces at changes in ceiling heights unless otherwise shown.

Lay out acoustical units symmetrically about centerlines of each room, space, or panel
unless shown otherwise on reflected ceiling plan.

SUSPENSION GRID INSTALLATION

Securely attach to structural members above #12 gauge hanger wires at 4'-0" o.c. each
way and with 6" of the ends of main runner runs. Install hanger wires as vertically as
plenum obstructions will permit. Hanger wires angled over 15 degrees off plumb are not
acceptable except for seismic restraint bracing wires. Gridwork may be directly or
indirectly suspended as job conditions dictate. The installer's choice of direct or indirect
suspension shall be made to maintain compliance with this specification and shall be
done at no cost to the Owner.

Basic Gridwork Suspension - Direct Hung:

Install suspension grid in accordance with ASTM C636/C636M, except as indicated or
specified otherwise.

Suspend gridwork directly from structural elements above the ceiling, attached by ties,
clips, cast inserts, power driven fasteners, etc.

Supporta maximum area of 16 square feet of ceiling per hanger.

Prevent deflection in excess of 1/360 of span of cross runner and main runner.

Provide extra hangers, minimum of one hanger at each corner of each item of
mechanical, electrical and miscellaneous equipment supported by ceiling suspension
system not having separate support or hangers, including additional separate hanger
wires at each corner of allrecessed light fixtures.

Provide not less than four-inch clearance from the exposed face of the acoustical units
to the underside of ducts, pipe, conduit, secondary suspension channels, concrete
beams or joists; and steel beam or bar joist unless furred system is shown. Should job
conditions dictate clearances less than four inches, each such condition should be
brought to the attention of the architect for resolution, prior to installation of the ceiling.
Use main runners not less than 48 inches in length.

Basic Gridwork Suspension -Indirectly Hung:

Areas supported, deflections, hanger requirements and clearances shall be as defined

SECTION 09800
SUSPENDED ACOUSTICAL TILE CEILING SYSTEMS



SECTION 09800 PAGE 7

ok

3.04
(A)

(B)
©

3.05
(A)

above in paragraph 'B'.

Suspend as illustrated in ASTM C635.

Space carrying channels for indirect hung suspension system not more than four feet on center. Space
hangers for carrying channels not more than four feet on center or for carrying channels less than
four feet or center so as to insure that specified requirements are not exceeded.

Support main runners by specially designed clips attached to carrying channels.

Erect metaltees in a pattern as indicated by the approved shop drawings.

Install main beams at 4' - 0" o.c. and cross tees as required with ends supported in accordance with
2012 IBC for seismic zone Design Category D.

ACOUSTICAL UNITS

Install panels on flanges finished grid tees with panels fitting neatly against abutting surfaces. Where

tegular edged ceiling tile is used, field cuts shall be stepped back to match factory-edging profile of tile.
Cut acoustic units for perimeter borders and penetrations to fit tight against penetration of joint not

concealed by molding.

Field cutting shall be done in a neat and inconspicuous manner with exposed edges sharp and unfrayed.

CLEANING
Following installation, clean or replace soiled or discolored ceiling units. Remove and replace units which
are damaged or improperly installed.

END OF SECTION
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BID SUBMITTAL INFORMATION

Contact Information: Technical- Dru Fleming
843.250.5058
Email: dfleming@marion.k12.sc.us

Administrative — Al Blake, Operations Specialist
719 North Main Street
Marion, South Carolina 29571
843.423.1811x1032
Email: ablake@marion.kl2.sc.us

Important Dates:

Mandatory Pre-Bid Walk Through - October 15, 2015 at 11 a.m. at Marion County Adult
Education, 2699 Highway 76 East, Mullins, South Carolina 29574.

Bids Due- October 30, 2018 by 11 a.m. at the Marion County School District, 719
North Main Street, Marion, South Carolina 29571.

Bid Submittal: One original bid will be accepted until the date and time indicated, and will be
publicly opened October 30, 2018 at 11:15 a.m. in the Conference Room 130 of the Marion
County School District. Marion County School District may use the lowest and best bid method
for this project. lllegible bids or writing shall be deemed non-responsive and will not be
evaluated. A bid with missing or inconsistent information may be considered non-responsive
and may not be evaluated. Marion County School District reserves the right to reject any or all
bids in part or in whole and to waive technicalities.

Signature: An authorized representative of the contractor must sign the bid.
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BID FORM

Acoustic Ceiling Tiles at MC Adult Education

SUBMIT BIDS TO: Al Blake
Marion County School District
719 North Main Street
Marion, SC 29571

Sealed bids will be accepted until 11:00 a.m., October 30, 2018 at the Marion County School
District office, 719 North Main Street, Marion, South Carolina 29571. Please ensure the
envelope you return is clearly marked "MCSD-RFB-2019.Ceiling-030".

Suspended Ceilings $

Hourly Rate for Add-Ons $

COMPANY

ADDRESS

PHONE FAX

E-MAIL

SIGNATURE DATE

PRINT NAME
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