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Checking
1.3 Manage Your Checking Account

Activity

Name

Reconcile Your Checkbook
To reconcile your checkbook, you need three things: 

1. Check Register - what you use to keep track of your transactions
2. Bank Statement - the bank’s accounting of your transactions
3. Reconciliation Worksheet - how you identify the missing transactions between the two.

Follow this process to Solve the Riddle:

1. Match bank statement up with checkbook register.  Put check (√) next to each transaction in the Check Register 
that appears in the Bank Account Statement.  This will help you determine if there are transactions in your 
Checkbook Register that are not in the Bank Account Statement.  For example, maybe you wrote a check to a 
friend and they have not cashed it so it doesn’t show up on your bank statement.  

2. If a transaction appears in the Bank Account Statement that is NOT in your Checkbook Register be sure to add it 
to your Checkbook Register (as long as it is legitimate!).  

3. If a transaction appears in the Check Register that is NOT in your Bank Account Statement, then list that 
transaction in the Checking Account Reconciliation Worksheet.

4. How do you know when you are done?  Your Checkbook Register Balance (last column) matches the Adjusted 
Ending Balance in your Checking Account Reconciliation Worksheet.  

So, what riddle are you solving?  

What is the ACTUAL Balance in my Checking Account?

Why is this important?  One word:  Overdraft.  The next checking account lesson on fees will help you understand this 
better.
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Sample Completed Checkbook Register
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Sample Bank Account Statement

Trans 
Date

Description Debits Credits New Balance

8/30 Beginning balance 500.00

9/01 Check No. 6801 55.63  444.37

9/04 ACH: Payroll  235.00 679.37

9/10 Check No. 6803 25.00  654.37

9/17 ATM: Withdrawal S51491 6 15.50  638.87

9/18 ACH: Payroll  355.00 993.87

9/23 ACH: Energy Plus Utility 26.75  967.12

9/30 Closing balance   967.12
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Blank Reconciliation Worksheet  
 

You matched transactions between your statement and register and accounted for transactions that have not yet hit your bank 
statement.
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