Qmlativ — Employee Access

Login to Employee Access using your district assigned Username and Password. Select Sign In > once you have entered
your Username and Password.

Orbit City District North

Username

Password

Forgeot your Username or Password?

SKYWARD

When you login, you will see your Name, Position/Assignment/Building, and different icons to access your personal
information dependent upon your district’s needs.
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To see your Personal Information, navigate to My Profile.
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Within My Profile, you are able to see your Name, Employee Information, and Assignment Information. Navigate back
to the main screen by using the back arrow in your browser.
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BALL, CAITLIN
EMPLOYEE INFORMATION
B Name Caitlin Ball
Address 100 American-Eilm Avenue Orbit City, MN 12342

. Employ 105449
A

ASSIGNMENT INFORMATION

Position Teacher

Assignment Business

Buiding Crbit 1 Elementary School
Start Date 09/01/2016

End Date 05/31/2017

Amount 53990.50

Q EA UPDATED 01/09/2017 2 |Page



To see your Payroll Check History, navigate to Check History.
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Within the Check History, you will see each of your Payroll Checks, with their Check Date, Check Number, Pay Gross,
Net Check Amount, Payment Type, and Payroll Type. To view more details on a check, click the Open icon to the left of
the check.
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My Check History

Search Check Date B Q@ vView: Skyward Default  Filter: Skyward Default Mare
+ A
Check Date Check Number Pay Gross Net Check Payment Type Payroll Type
Amount
O 12/15/2016 3424 2,249.60 155762 K- Check R - Regular
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Within the Check Transaction Details, you are able to view the Pay Transactions, Deduction Transactions, and Benefit
Transactions for the check.
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Check Number Check Date Payment Type Pay Gross Met Check Amount Social Security Gross Medicare Gross Federal Gross State Gross
000000551 12/13/2016 A-ACH 2,249.60 778.81 2,178.01 2,178.01 2,178.01 2,178.01
PAY TRANSACTIONS
Search Position Code Identifier
- @ View: Skyward Default ¥ Filter: Skyward Default Mare
T
Position Code Identifier Pay Type Rate Factor Pay Gross  Times to MNet Pay
Code Apply
DEDUCTION TRANSACTIONS BENEFIT TRANSACTIONS o
Search Check Stu Search Check Stu
- <@ Skyward Default Skyward Default Mare » . <® Skyward Default 7 Skyward Default Mare
0 0
Check Calculated Calculation Type Value Base Amount Check Calculated Calculation Type Value Base Amount
Stub Amount Stub Amount
DD AC 77881 P-Percent 50.0000 1,55‘!.52J b [ Dental I... 1134 A-Amount 11.3400 2,249.EDJ
Dental 000 A-Amount 0.0000 2,249,860 FICA 13504 C - Calculated 0.0000 2173.01
Federal... 34437 C- Calculated 0.0000 2178.01 Medical... 36844 A - Amount 368.4400 2,249.60
FICA 13504 C- Calculated 0.0000 2178.01 | Medicare 31,58 C-Calculated 0.0000 2173.01
Long Te... 000 A-Amount 0.0000 2,248.60 TRA 112458 P-Percent 5.0000 2,249.60
Medical... 71.59 A - Amount 71,5900 2,249,860
MEDIC... 3158 C- Calculated 0.0000 2178.01
i
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