PROMOTE YOUR BUSINESS POWERPOINT PROJECT


You will work with a partner to create a professional presentation for the business of your choice.  This can be an existing business or a business that you create.  Your goal is to develop new business contacts to increase sales and/or develop new territories in which you conduct business.  For example, your presentation could focus on establishing new business by promoting a new or existing product/product line or a new business location.  


The presentation will be created using Microsoft PowerPoint, and contain of a minimum of 8 slides.  The following items must be included in your slide presentation:

· Company name, complete address, phone, website and email addresses of company

· Information about the company.  Background information that would be important to potential business clients.

· Graph displaying your annual sales for the past two years (2000 & 2001).

· Appropriate graphics/clipart to enhance the effectiveness of your presentation.  At least two graphic must be taken from the Internet.

· Pictures of your product/product line.

You will present your business presentation to the class (assume we are all potential business clients) using the projection machine.  Use the notes section available in PowerPoint to prepare for your presentation by typing in what you will say to the audience as each slide is displayed.  These speaker notes can be printed out for you to take home and prepare for your oral presentation.  Presentation dates will be assigned; you and your partner will be expected to dress in professional business attire on the day of your presentation.

You are expected to use professionalism and creativity in designing your presentation.  THE SKY IS THE LIMIT.  In addition to the presentation, you will develop a business brochure using Microsoft Publisher (seer to the sample brochure).  The information included in your brochure should summarize the slide presentation including graphics.  This brochure will be passed out to all prospective business clients on the day of your presentation (make only one copy for your instructor).

The key to success is working together as a team, organizing ideas, and using creativity in developing your presentation and business brochure.  Be sure to proofread your work carefully

GRADING (See attached Rubrics)

· PowerPoint Presentation -- four grades

· Business Brochure -- two grades

· Professional Presentation -- two grades

Due Date for completing slide presentation and brochure – __________________________________

Professional Presentations begin ________________________________

