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DOCUMENT 00 11 13 - ADVERTISEMENT FOR BIDS 

1.1 PROJECT INFORMATION 

A. Notice to Bidders:  Qualified bidders may submit bids for project as described in this Document. 
Submit bids according to the Instructions to Bidders. 

B. Project Identification: Whiteford Agricultural School District – Elementary School Playground 
Improvements Phase 1. 

1. Project Location: Whiteford Agricultural School District, 6655 Consear Road, Ottawa 
Lake, Michigan 49267. 

C. Owner: Whiteford Agricultural School District. 

1. Owner's Representative: Valerie Orr, Superintendent, telephone number 734.856.1443. 

D. Architect: OHM Advisors, 34000 Plymouth Road, Livonia, Michigan 48150. 

E. Project Description: Phase I playground improvements at the Whiteford Middle School.  This 
work shall include furnishing and installing of asphalt paving. 

F. Project is anticipated to be substantially complete by October 26, 2018, with final completion to 
be November 9, 2018. The intent is for the project to be completed prior to snow fall and 
asphalt plant closings for the 2018 season. This will hold true even if these events take place 
prior to the final completion date indicated.  

1.2 BID SUBMITTAL AND OPENING 

A. Owner will receive sealed lump sum bids until the bid time and date at the location given below. 
Owner will not consider or accept a bid received after the date and time specified for bid 
submission. Owner will consider bids prepared in compliance with the Instructions to Bidders 
issued by Owner, and delivered as follows: 

1. Bid Date: Friday, August 17, 2018. 
2. Bid Time: 1:30 p.m. 
3. Location: Whiteford Agricultural School District, 6655 Consear Road, Ottawa 

Lake, Michigan 49267. 

B. Bids will be thereafter publicly opened and read aloud. 

1.3 REQUIRED AFFIDAVITS 

A. Affidavit of Bidder – Familial Relationship Disclosure 
 

1. Each bid shall be accompanied by a sworn and notarized statement disclosing any 
familial relationship that exists between the owner or any employee of the bidder and any 
member of the Whiteford Agricultural School District Schools Board of Education or the 
Superintendent of Whiteford Agricultural School District. The Owner will not accept a 
bid that does not include this sworn and notarized disclosure statement.  
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2. Complete and submit the “Affidavit of Bidder – Familial Relationship Disclosure” form 
included with Procurement and Contracting Requirements. 

B. Affidavit of Compliance – Iran Economic Sanctions Act 
 
1. Each bid shall be accompanied by a sworn and notarized statement that the bidder is not 

an “Iran linked business” within the meaning of the Iran Economic Sanctions Act, 
Michigan Public Act No. 517 of 2012. The Owner will not accept a bid that does not 
include this sworn and notarized statement. 

 
2. Complete and submit the “Affidavit of Compliance – Iran Economic Sanctions Act” form 

included with Procurement and Contracting Requirements. 

1.4 BID SECURITY 

A. Each bid shall be accompanied by a certified check made payable to Whiteford Agricultural 
School District or a satisfactory bid bond for 5 percent of the base bid. 

B. No bids may be withdrawn for a period of 90 days after opening of bids. Owner reserves the 
right to reject any and all bids and to waive informalities and irregularities. 

1.5 PREBID MEETING 

A. Prebid Meeting: An optional prebid meeting for bidders will be held at the project site on 
Monday, August 6, 2018 at 1:30 p.m.   

1.6 DOCUMENTS 

A. Electronic Procurement and Contracting Documents: Documents are available for a free 
download from the OHM Advisors FTP site. Access to the OHM Advisors FTP site can be 
obtained by contacting Deana Paoli-Wuori at 906-482-0535 or at deana.wuori@ohm-
advisors.com. Bidders are responsible for checking the OHM Advisors FTP site for any 
addenda.  

B. Printed Procurement and Contracting Documents: Hardcopies of the documents are available 
from OHM Advisors for a $50.00 non-refundable handling fee.   

1.7 BIDDER'S QUALIFICATIONS 

A. Bidders must be properly licensed under the laws governing their respective trades and be able 
to obtain insurance and bonds required for the Work. A Performance Bond, separate Labor and 
Material Payment Bond, and Insurance in a form acceptable to Owner will be required of the 
successful Bidder. 

END OF DOCUMENT 00 11 13 
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DOCUMENT 00 22 13 - SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

1.1 INSTRUCTIONS TO BIDDERS 

A. Instructions to Bidders for Project consist of the following: 

1. Division 00 – Procurement and Contracting Requirements 
2. AIA Document A701, "Instructions to Bidders."," a copy of which is bound in this Project 

Manual. 
3. The following Supplementary Instructions to Bidders that modify and add to the 

requirements of the Instructions to Bidders. 

1.2 SUPPLEMENTARY INSTRUCTIONS TO BIDDERS, GENERAL 

A. The following supplements modify AIA Document A701, "Instructions to Bidders." Where a 
portion of the Instructions to Bidders is modified or deleted by these Supplementary Instructions 
to Bidders, unaltered portions of the Instructions to Bidders shall remain in effect. 

1.3 ARTICLE 2 - BIDDER'S REPRESENTATIONS 

A. Add Section 2.1.3.1: 

1. 2.1.3.1 - The Bidder has investigated all required fees, permits, and regulatory 
requirements of authorities having jurisdiction and has properly included in the submitted 
bid the cost of such fees, permits, and requirements not otherwise indicated as provided 
by Owner. 

B. Add Section 2.1.6: 

1. 2.1.6 - The Bidder has incorporated into the Bid adequate sums for work performed by 
installers whose qualifications meet those indicated in the Procurement and Contracting 
Documents. 

1.4 ARTICLE 3 - BIDDING DOCUMENTS 

A. 3.4 - Addenda: 

1. Delete Section 3.4.3 and replace with the following: 

a. 3.4.3 - Addenda may be issued at any time prior to the receipt of bids. 

2. Add Section 3.4.4.1: 

a. 3.4.4.1 - Owner may elect to waive the requirement for acknowledging receipt of 
3.4.4 Addenda as follows: 

1) 3.4.4.1.1 - Information received as part of the Bid indicates that the Bid, as 
submitted, reflects modifications to the Procurement and Contracting 
Documents included in an unacknowledged Addendum. 
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2) 3.4.4.1.2 - Modifications to the Procurement and Contracting Documents in 
an unacknowledged Addendum do not, in the opinion of Owner, affect the 
Contract Sum or Contract Time. 

1.5 ARTICLE 4 - BIDDING PROCEDURES 

A. 4.1 - Preparation of Bids: 

1. Add Section 4.1.8: 

a. 4.1.8 - The Bid shall include unit prices when called for by the Procurement and 
Contracting Documents. Owner may elect to consider unit prices in the 
determination of award. Unit prices will be incorporated into the Contract. 

2. Add Section 4.1.9: 

a. 4.1.9 - Owner may elect to disqualify a bid due to failure to submit a bid in the form 
requested, failure to bid requested alternates or unit prices, failure to complete 
entries in all blanks in the Bid Form, or inclusion by the Bidder of any alternates, 
conditions, limitations or provisions not called for. 

3. Add Section 4.1.10: 

a. 4.1.10 - Bids shall include sales and use taxes. Contractors shall show separately 
with each monthly payment application the sales and use taxes paid by them and 
their subcontractors in the form indicated. Reimbursement of sales and use taxes, 
if any, shall be applied for by Owner for the sole benefit of Owner. 

B. 4.4 - Modification or Withdrawal of Bids: 

1. Add the following sections to 4.4.2: 

a. 4.4.2.1 - Such modifications to or withdrawal of a bid may only be made by 
persons authorized to act on behalf of the Bidder. Authorized persons are those so 
identified in the Bidder's corporate bylaws, specifically empowered by the Bidder's 
charter or similar legally binding document acceptable to Owner, or by a power of 
attorney, signed and dated, describing the scope and limitations of the power of 
attorney. Make such documentation available to Owner at the time of seeking 
modifications or withdrawal of the Bid. 

b. 4.4.2.2 - Owner will consider modifications to a bid written on the sealed bid 
envelope by authorized persons when such modifications comply with the 
following: the modification is indicated by a percent or stated amount to be added 
to or deducted from the Bid; the amount of the Bid itself is not made known by the 
modification; a signature of the authorized person, along with the time and date of 
the modification, accompanies the modification. Completion of an unsealed bid 
form, awaiting final figures from the Bidder, does not require power of attorney due 
to the evidenced authorization of the Bidder implied by the circumstance of the 
completion and delivery of the Bid. 

1.6 ARTICLE 5 - CONSIDERATION OF BIDS 

A. 5.2 - Rejection of Bids: 
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1. Add Section 5.2.1: 

a. 5.2.1 - Owner reserves the right to reject a bid based on Owner's and Architect's 
evaluation of qualification information submitted following opening of bids. Owner's 
evaluation of the Bidder's qualifications will include: status of licensure and record 
of compliance with licensing requirements, record of quality of completed work, 
record of Project completion and ability to complete, record of financial 
management including financial resources available to complete Project and 
record of timely payment of obligations, record of Project site management 
including compliance with requirements of authorities having jurisdiction, record of 
and number of current claims and disputes and the status of their resolution, and 
qualifications of the Bidder's proposed Project staff and proposed subcontractors. 

1.7 ARTICLE 6 - POSTBID INFORMATION 

A. 6.1 - Contractor's Qualification Statement: 

1. Add Section 6.1.1: 

a. 6.1.1 - Submit Contractor's Qualification Statement no later than ten business days 
following Architect's request. 

B. 6.3 - Submittals: 

1. Add Section 6.3.1.4: 

a. 6.3.1.4 - Submit information requested in Sections 6.3.1.1, 6.3.1.2, and 6.3.1.3 no 
later than ten business days following Architect's request. 

C. 6.4 – Cost Breakdown: 

1. Add Section 6.4: 

a. 6.4 – Bidders to whom award of Contract is under consideration shall submit to the 
Architect a detailed cost breakdown no later than ten days after the date of Notice 
of Intent to Award. 

D. 6.5 – Construction Schedule: 
 
1. Add Section 6.5: 

 
a. 6.5 – Bidders to whom award of Contract is under consideration shall submit to the 

Architect a construction schedule no later than ten days after the date of Notice of 
Intent to Award. 

1.8 ARTICLE 7 - PERFORMANCE BOND AND PAYMENT BOND 

A. 7.1 - Bond Requirements: 

1. Add Section 7.1.1.1: 



Whiteford Agricultural School District  SUPPLEMENTARY INSTRUCTIONS  
Elementary School Playground Improvements Phase 1 TO BIDDERS 
OHM Project #6511-17-0030  00 22 13 - Page 4 of 4 
   07/27/2018 

a. 7.1.1.1 - Both a Performance Bond and a Payment Bond will be required, each in 
an amount equal to 100 percent of the Contract Sum. 

B. 7.2 - Time of Delivery and Form of Bonds: 

1. Delete the first sentence of Section 7.2.1 and insert the following: 

a. The Bidder shall deliver the required bonds to Owner no later than 10 days after 
the date of Notice of Intent to Award and no later than the date of execution of the 
Contract, whichever occurs first. Owner may deem the failure of the Bidder to 
deliver required bonds within the period of time allowed a default. 

2. Delete Section 7.2.3 and insert the following: 

a. 7.2.3 - Bonds shall be executed and be in force on the date of the execution of the 
Contract. 

1.9 ARTICLE 9 - EXECUTION OF THE CONTRACT 

A. Add Article 9: 

1. 9.1.1 - Subsequent to the Notice of Intent to Award, and within 10 days after the 
prescribed Form of Agreement is presented to the Awardee for signature, the Awardee 
shall execute and deliver the Agreement to Owner through Architect, in such number of 
counterparts as Owner may require. 

2. 9.1.2 - Owner may deem as a default the failure of the Awardee to execute the Contract 
and to supply the required bonds when the Agreement is presented for signature within 
the period of time allowed. 

3. 9.1.3 - Unless otherwise indicated in the Procurement and Contracting Documents or the 
executed Agreement, the date of commencement of the Work shall be the date of the 
executed Agreement. 

4. 9.1.4 - In the event of a default, Owner may declare the amount of the Bid security 
forfeited and elect to either award the Contract to the next responsible bidder or re-
advertise for bids. 

END OF DOCUMENT 00 22 13 
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DOCUMENT 00 25 13 - PREBID MEETINGS 

1.1 PREBID MEETING 

A.  Architect will conduct a Prebid meeting as indicated below: 

1. Meeting Date: Monday, August 6, 2018. 
2. Meeting Time: 1:30 p.m. 
3. Location:  Whiteford Agricultural School District, 6655 Consear Road, Ottawa 

Lake, Michigan 49267. 

B. Attendance: 

1. Prime Bidders: Attendance at Prebid meeting is optional. 
2. Subcontractors: Attendance at Prebid meeting is optional. 

C. Agenda: Prebid meeting agenda will include review of topics that may affect proper preparation 
and submittal of bids, including the following: 

1. Procurement and Contracting Requirements: 

a. Advertisement for Bids. 
b. Instructions to Bidders. 
c. Bidder Qualifications. 
d. Bonding. 
e. Insurance. 
f. Bid Security. 
g. Bid Form and Attachments. 
h. Bid Submittal Requirements. 
i. Bid Submittal Checklist. 
j. Notice of Award. 

2. Communication during Bidding Period: 

a. Obtaining documents. 
b. Access to Project Web site. 
c. Bidder's Requests for Information. 
d. Bidder's Substitution Request/Prior Approval Request. 
e. Addenda. 

3. Contracting Requirements: 

a. Agreement. 
b. The General Conditions. 
c. The Supplementary Conditions. 
d. Other Owner requirements. 

4. Construction Documents: 

a. Scopes of Work. 
b. Temporary Facilities. 
c. Use of Site. 
d. Work Restrictions. 
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e. Alternates, Allowances, and Unit Prices. 
f. Substitutions following award. 

5. Separate Contracts: 

a. Work by Owner. 
b. Work of Other Contracts. 

6. Schedule: 

a. Project Schedule. 
b. Contract Time. 
c. Liquidated Damages. 
d. Other Bidder Questions. 

7. Site/facility visit or walkthrough. 
8. Post-Meeting Addendum. 

END OF DOCUMENT 00 25 13 
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DOCUMENT 002600 - PROCUREMENT SUBSTITUTION PROCEDURES 

1.1 DEFINITIONS 

A. Procurement Substitution Requests: Requests for changes in products, materials, equipment, 
and methods of construction from those indicated in the Procurement and Contracting 
Documents, submitted prior to receipt of bids. 

B. Substitution Requests: Requests for changes in products, materials, equipment, and methods of 
construction from those indicated in the Contract Documents, submitted following Contract 
award. See Section 01 25 00 "Substitution Procedures" for conditions under which Substitution 
requests will be considered following Contract award. 

1.2 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 
with related products and materials. Engage a qualified testing agency to perform compatibility 
tests recommended by manufacturers. 

1.3 PROCUREMENT SUBSTITUTIONS 

A. Procurement Substitutions, General: By submitting a bid, the Bidder represents that its bid is 
based on materials and equipment described in the Procurement and Contracting Documents, 
including Addenda. Bidders are encouraged to request approval of qualifying substitute 
materials and equipment when the Specifications Sections list materials and equipment by 
product or manufacturer name. 

B. Procurement Substitution Requests will be received and considered by Owner when the 
following conditions are satisfied, as determined by Architect; otherwise requests will be 
returned without action: 

1. Extensive revisions to the Contract Documents are not required. 
2. Proposed changes are in keeping with the general intent of the Contract Documents, 

including the level of quality of the Work represented by the requirements therein. 
3. The request is fully documented and properly submitted. 

1.4 SUBMITTALS 

A. Procurement Substitution Request: Submit to Architect. Procurement Substitution Request must 
be made in writing by prime contract Bidder only in compliance with the following requirements: 

1. Requests for substitution of materials and equipment will be considered if received no 
later than 10 days prior to date of bid opening. 

2. Procurement Substitution Request Form: Use CSI Form 1.5C. 
3. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 
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a. Identify the product, applicator, or the fabrication or installation method to be 
replaced in each request. Include related Specifications Sections and drawing 
numbers. 

b. Provide complete documentation on both the product specified and the proposed 
substitute, including the following information as appropriate: 

1) Point-by-point comparison of specified and proposed substitute product 
data, fabrication drawings, and installation procedures. 

2) Copies of current, independent third-party test data of salient product or 
system characteristics. 

3) Samples where applicable or when requested by Engineer. 
4) Detailed comparison of significant qualities of the proposed substitute with 

those of the Work specified. Significant qualities may include attributes such 
as performance, weight, size, durability, visual effect, sustainable design 
characteristics, warranties, and specific features and requirements 
indicated. Indicate deviations, if any, from the Work specified. 

5) Material test reports from a qualified testing agency indicating and 
interpreting test results for compliance with requirements indicated. 

6) Research reports, where applicable, evidencing compliance with building 
code in effect for Project, from ICC-ES. 

7) Coordination information, including a list of changes or modifications needed 
to other parts of the Work and to construction performed by Owner and 
separate contractors, which will become necessary to accommodate the 
proposed substitute. 

c. Provide certification by manufacturer that the substitute proposed is equal to or 
superior to that required by the Procurement and Contracting Documents, and that 
its in-place performance will be equal to or superior to the product or equipment 
specified in the application indicated. 

d. Bidder, in submitting the Procurement Substitution Request, waives the right to 
additional payment or an extension of Contract Time because of the failure of the 
substitute to perform as represented in the Procurement Substitution Request. 

B. Architect's Action: 

1. Architect may request additional information or documentation necessary for evaluation 
of the Procurement Substitution Request. Architect will notify all bidders of acceptance of 
the proposed substitute by means of an Addendum to the Procurement and Contracting 
Documents. 

C. Architect's approval of a substitute during bidding does not relieve Contractor of the 
responsibility to submit required shop drawings and to comply with all other requirements of the 
Contract Documents. 

END OF DOCUMENT 00 26 00 
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DOCUMENT 00 41 13 - BID FORM - STIPULATED SUM (SINGLE-PRIME CONTRACT) 

1.1 BID INFORMATION 

A. Bidder: ____________________________________________________. 

B. Project Name: Whiteford Agricultural School District – Elementary School Playground 
Improvements Phase 1. 

C. Project Location: Whiteford Agricultural School District, 6655 Consear Road, Ottawa Lake, 
Michigan 49267. 

D. Owner: Whiteford Agricultural School District. 

E. Architect: OHM Advisors. 

F. Architect Project Number: 6511-17-0030. 

1.2 CERTIFICATIONS AND UNIT PRICES 

 

ITEM # 

DESCRIPTION 
ESTIMATED 
QUANTITY 

UNIT 
UNIT 

PRICE 
BID 

PRICE 

 
 space 

 
    

1 Mobilization, Max 10% 1 LS $ $ 

2 Excavation, Earth 1 CY $ $ 

3 Handling/Disposal of Spoils 1 LS $ $ 

4 Erosion Control, Silt Fence 450 FT $ $ 

5 Aggregate Base, 6 inch 804 SY $ $ 

6 HMA, 13A, 3 inch 734 SY $ $ 

7 Line Painting, Courts 1 LS $ $ 

8 Contractor Staking 1 LS $ $ 

9 Contingency Allowance** 1 LS $ $5,000.00 

 
Total (Items 1-13): 

 
$ 

 

1.3 BID GUARANTEE 

A. The undersigned Bidder agrees to execute a contract for this Work in the above amount and to 
furnish surety as specified within 10 days after a written Notice of Award, if offered within 60 
days after receipt of bids, and on failure to do so agrees to forfeit to Owner the attached cash, 
cashier's check, certified check, U.S. money order, or bid bond, as liquidated damages for such 
failure, in the amount constituting five percent (5%) of the Base Bid amount of the option with 
the greatest price above. 
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B. In the event Owner does not offer Notice of Award within the time limits stated above, Owner 
will return to the undersigned the cash, cashier's check, certified check, U.S. money order, or 
bid bond. 

1.4 SUBCONTRACTORS AND SUPPLIERS 

A. The following companies shall execute subcontracts for the portions of the Work indicated: 

1. ________________________________________________________. 

1.5 TIME OF COMPLETION 

A. The undersigned Bidder proposes and agrees hereby to commence the Work of the Contract 
Documents on a date specified in a written Notice to Proceed to be issued by Architect, and 
shall be substantially complete by October 26, 2018 with final completion to be November 9, 
2018. 

1.6 ACKNOWLEDGEMENT OF ADDENDA 

A. The undersigned Bidder acknowledges receipt of and use of the following Addenda in the 
preparation of this Bid: 

1. Addendum No. 1, dated ____________________. 
2. Addendum No. 2, dated ____________________. 
3. Addendum No. 3, dated ____________________. 
4. Addendum No. 4, dated ____________________. 

1.7 SUBMISSION OF BID 

A. Respectfully submitted this ____ day of ____________, 2018. 

B. Submitted By______________________________(Name of bidding firm or corporation). 

C. Authorized Signature:____________________________________(Handwritten signature). 

D. Signed By:______________________________________________(Type or print name). 

E. Title:___________________________________(Owner/Partner/President/Vice President). 

F. Witness By:___________________________________________(Handwritten signature). 

G. Attest:_______________________________________________(Handwritten signature). 

H. By:____________________________________________________(Type or print name). 

I. Title:_________________________________(Corporate Secretary or Assistant Secretary). 

J. Street Address:___________________________________________________________. 

K. City, State, Zip___________________________________________________________. 
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L. Phone:__________________________________________________________________. 

M. License No.:_____________________________________________________________. 

N. Federal ID No.:_____________________________________(Affix Corporate Seal Here). 

END OF DOCUMENT 00 41 13 
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DOCUMENT 00 43 13 - BID SECURITY FORMS 

1.1 BID FORM SUPPLEMENT 

A. A completed bid bond form is required to be attached to the Bid Form. 

1.2 BID BOND FORM 

A. AIA Document A310, "Bid Bond," is the recommended form for a bid bond. A bid bond 
acceptable to Owner, or other bid security as described in the Instructions to Bidders, is 
required to be attached to the Bid Form as a supplement. 

B. Copies of AIA standard forms may be obtained from The American Institute of Architects; 
www.aia.org/contractdocs/purchase/index.htm; email: docspurchases@aia.org; (800) 942-7732. 

END OF DOCUMENT 00 43 13 





AFFIDAVIT OF BIDDER – FAMILIAL RELATIONSHIP DISCLOSURE

Michigan Public Act 451 of 1976

The undersigned, the owner or authorized officer of _______________________________ (the Bidder), 
pursuant to the familial disclosure requirement provided in the Whiteford Agricultural School District (the 
School District) advertisement for bids, hereby represents and warrants, except as provided below, that 
no familial relationships exist between the owner(s) or any employee____________________________ 
(the Bidder) and any member of the Board of Education of the School District or the Superintendent of the 
School District.

List any Familial Relationships:
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

BIDDER:

______________________________________
Name of Bidder

                  By:  ___________________________________

Its:  ___________________________________

Date: __________________________________

STATE OF ____________________________)
                     )ss.

COUNTY OF __________________________)

This instrument was acknowledged before me on the _______ day of ________________, 2018, 
by _____________________________________.

____________________________________________
, Notary Public

_____________________ County, ________________

My Commission Expires:  _______________________

Acting in the County of:   _______________________





AFFIDAVIT OF COMPLIANCE – IRAN ECONOMIC SANCTIONS ACT

Michigan Public Act No. 517 of 2012

The undersigned, the owner or authorized officer of __________________________ (the Contractor), 
pursuant to the compliance certification requirement provided in the Whiteford Agricultural School District 
(the School District) Request for Proposal, hereby certifies, represents and warrants that the Contractor 
(including its officers, directors and employees) is not an “Iran linked business” within the meaning of the 
Iran Economic Sanctions Act, Michigan Public Act No. 517 of 2012 (the Act), and that in the event 
Contractor is awarded a contract as a result of the aforementioned Request for Proposal, the Contractor 
will not become an “Iran linked business” at any time during the course of performing any services under 
the contract.

The Contract further acknowledges that any person who is found to have submitted a false certification is 
responsible for a civil penalty of not more than $250,000.00 or 2 times the amount of the contract or 
proposed contract for which the false certification was made, whichever is greater, the cost of the School 
District’s investigation, and reasonable attorney fees, in addition to the fine.  Moreover, any person who 
submitted a false certification shall be ineligible to bid on a request for proposal for three (3) years from 
the date that it is determined that the person has submitted the false certification.

CONTRACTOR:

______________________________________
Name of Contractor

By:____________________________________

Its:____________________________________

Date:__________________________________

STATE OF ________________________________)
                                                                                 )ss.
COUNTY OF ______________________________)

This instrument was acknowledged before me on the _____day of ________________, 2018,

by________________________________________.

______________________________________
                                      ,Notary Public
_____________County, ___________________

My Commission Expires:___________________

Acting in the County of ____________________
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SPECIAL CONDITIONS OF CONTRACT

FOR SCHOOL PROJECTS
TIME OF COMPLETION

Contractor shall organize the project immediately after notification of intent to enter into Contract, and 
shall start immediately, providing he has complied with requirements of the Invitation to Bid and General 
Conditions with regard to insurance, Performance Bond, Labor and Material Bond, Subcontractors, Cost 
Breakdown, etc.  Work shall be expedited to completion as rapidly as possible.  Contract states the date 
of Substantial Completion.

Subcontractors shall agree to complete their work according to the schedule prepared by the Contractor 
and approved at the first project meeting.

ELECTRONIC DOCUMENTS - DRAWINGS

Electronically transmitted copies of certain A/E drawings may be made available for 
Contractor/Subcontractor use to assist in preparation of shop drawings, etc.  These drawings, without title 
blocks, will be made available for a fixed fee of $200.00 per request, payable in advance when drawings 
are requested.

CODES 

The Contractor and all Subcontractors shall comply with all applicable federal, state or local laws, 
ordinances and regulations.

PERMITS, PERMIT & HOOKUP FEES

The Contractor shall be responsible for securing all necessary permits and/or licenses and pay for such.  
The Owner will submit plans and specifications to the Bureau of Construction Codes and Fire Safety for 
plan review and pay per such.  

Service and/or disconnect/hookup fees as required by servicing utilities for the project shall be paid by the 
Contractor.

Copies of permits and final inspection certificates shall be submitted to A/E.

Contractor shall obtain required permits and be responsible for all costs except plan review fees, which 
are by the Owner.

MICHIGAN RIGHT-TO-KNOW LAW:

All contractors must conform to the provisions of the Michigan Right-to-Know Law, 1986 PA 80, which 
requires employers to:  1) develop a communication program designed to safeguard the handling of 
hazardous chemicals through labeling of chemical containers and development and availability of Material 
Safety Data Sheets; 2) provide training for employees who work with these chemicals; and 3) develop a 
written hazard communications program.

The law also provides for specific employee rights.  These include:  1) the right to be notified (by employer 
or contractor posting) of the location of Material Safety Data Sheet; 2) the right to be notified (by employer or 
contractor posting) of new or revised Material Safety Data Sheet no later than five working days after 
receipt; and 3) the right to request copies of Material Safety Data Sheet from their employers.

Provision of the State of Michigan's Right-to-Know Law may be found in those sections of the Michigan 
Occupational Safety and Health Act, which contains Right-to-Know provisions and the Federal Hazard 
Community Standard, which is part of the Michigan Occupational Safety and Health Act's Right-to-Know 
Law through adoption.
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"MISS DIG"

The Contractor shall notify "Miss Dig" - Utility Communications System at (800-482-7171) two days prior 
to starting any excavation with power equipment outside the building.

DAMAGED WORK

It will be the Contractor's responsibility to adequately protect the new construction, the existing building 
and the adjacent property from wind, water, snow, ice, frost, etc.  He shall do any pumping or temporary 
drainage of any nature as required.  Provide temporary closure for roof openings in connection with 
placing new work, provide guard lights and barricades as necessary to protect the public and workmen 
from hazardous areas, erect temporary railings.  Provide fire extinguishers in areas having particular 
danger of fire.

COORDINATION WITH SUBCONTRACTORS

The Contractor shall plan his work so as to coordinate to the fullest extent with the work of Subcontractors 
to see that they are given every opportunity to install their work properly and in proper sequence.

The Contractor shall have control of the site, and his Construction Superintendent shall act as coordinator 
of the work with the Owner.

The Contractor shall notify Subcontractors with as much advance notice as possible when they should 
install the various phases of their work to assure the most efficient progress.  This requirement shall not in 
any way relieve the Subcontractors of their responsibility to follow up job progress to assure that their 
work is installed in proper time.

JOB MAINTENANCE AND CLEANUP

Keep entire construction site free of debris and rubbish accumulation.  Cooperation in this regard 
between Contractors is mandatory.  All Contractors shall effect daily cleanup of the work areas, and 
dispose of trash and waste materials.  No burning on site.

Before final acceptance, in addition to the specific requirements of the specification technical sections 
regarding final cleanup, the entire site shall be policed, raked, and all rubbish removed.
                                                   
SAFETY REQUIREMENTS

Maintenance and observance of safety standards shall be the responsibility of the Contractor and each 
Subcontractor, who shall designate a responsible person to be alert for and make recommendations 
regarding job safety.  Enforce and abide by the provisions of the Michigan Occupational Safety and 
Health Act (MIOSHA).  Owner shall provide similar information for contractors.

OSHA'S HAZCOM STANDARD

The Contractor and Subcontractors shall comply with the Occupational Safety and Health Administration's 
(OSHA) Hazard Communications Standard (HCS) also called HazCom and the "Right to Know Law."  A 
written record of all "Hazardous Chemicals" shall be kept and displayed on the worksite per the standard.

ASBESTOS

No asbestos containing materials shall be installed under these contracts.  The Contractor shall submit a 
letter at project completion stating to the best of his knowledge no asbestos was installed on the project.

The Contractor shall comply with current EPA regulations on asbestos, National Emission Standards for 
Asbestos, requirements of AHERA, and all applicable Federal, State and local government regulations.  
All costs shall be borne by Contractor causing damage by Contractor.

Owner shall be advised immediately by Contractor if any additional/unknown source of asbestos is 
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encountered.

On demolition projects, the Contractor shall have at least one individual on site at all times who has 
current 8 hour minimum training in asbestos awareness and can remove nonfriable asbestos.

LEAD PAINT

No lead based paint shall be provided under this contract.  The Contractor shall submit a letter at project 
completion stating to the best of his knowledge no lead paint was provided by these contracts.

GUARANTEE

In addition to any specific guarantees set forth in the specifications, the Contractor and each 
Subcontractor shall guarantee all the work performed under the Contract against defective material and 
workmanship, for a period of one year from the date of substantial completion of the work.  Date of 
substantial completion shall be mutually agreed upon by Owner, Contractor and Architect.  A.I.A. Form 
G704 shall be issued listing acceptable date.  The Contractor for any work developing defect shall, within 
a reasonable time after receipt of phoned or written notice thereof, make good any or all such defects in 
materials or workmanship, or both, and deficiencies caused by improper initial adjustment which may 
have developed within the said one year period, and shall make good damage, if any, to other work 
caused by such defects, all at his own expense and without cost to the Owner.
Owner's responsibility covers labor and material made necessary by deficiencies resulting from misuse, 
normal wear, improper conditions surrounding material or equipment, or improper adjustment, by the 
Owner.  Normal maintenance by the Owner shall be lubrication, cleaning and normal adjustments in 
accordance with the manufacturer's printed data and operating instructions.

CONFINED SPACES

Contractor shall comply with OSHA regulation 29 CFR 1910.146.  Contractor shall secure all permits 
required to enter confined spaces and provide training to all employees assigned to confined space entry 
duties.

NO SMOKING/DRUG FREE

While under construction, the building and site is a no smoking/drug free zone and it shall be enforced by 
the Contractor/Subcontractors.

END OF SECTION
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Final Completion Checklist 

Project Final Completion Page 1 of 1  

Whiteford Agricultural School District  
Elementary School Playground Improvements Phase 1 
Ottawa Lake, MI   
Project No.:  6511-17-0030  

 
Date:  

 
The following is a list of contractual items that the owner and architect have found to be incomplete or in need of 
correction.  The failure to include any items on the list does not alter the responsibility of the Contractor to 
complete all Work in accordance with the contract documents. 
 

General Items:  
 

1. Provide one year written warranty and specific product warranties as follows: 
a.  

2. Provide extra material as follows: 
a.  

3. Provide record drawings.  
4. Provide Product Maintenance Data.  
5. Provide Guaranty. 
6. Provide Consent of Surety for final payment. 
7. Provide Sworn Statement. 
8. Provide Waiver of Lien from Contractor and major suppliers. 
9. Provide Final Occupancy Permit 

 

Specific Items:  
 

Space Items to Complete Date of 
Completion 

 1.   

 2.   

 3.   

 4.   

 5.   

 
END OF FINAL COMPLETION CHECK LIST 

 









 
 
 
 
 
 
 
 

 

 
 

GUARANTY 

The CONTRACTOR, as a condition precedent to final payment, shall execute this Guaranty to the OWNER, 
guaranteeing for one (1) year from the date of substantial completion, to keep in good order and repair any 
defect in all the work completed under the Agreement.    This includes work which may develop during said 
period due to improper materials, defective equipment, improper materials workmanship, or arrangements and 
in any work which may be affected in correcting any repairs or defects.  This Guaranty will be binding upon the 
CONTRACTOR, his subcontractors and/or material suppliers and will be without any expense to the OWNER.   

 
OWNER:     CONTRACTOR: 
 
____________________________________  ____________________________________ 
Print      Print 

 
____________________________________ ____________________________________ 
Signature     Signature 
 
____________________________________ ____________________________________ 
Date      Date 
 

 
 
OHM ADVISORS: 
 
____________________________________ 
Print       

 
____________________________________  
Signature 
 
____________________________________ 
Date      

 
 









SWORN STATEMENT 197

STATE OF MICHIGAN                               SWORN STATEMENT

County of                                                           } ss.
                                                                                           , being duly sworn, deposes and says:

That                                                                                     is the (contractor) (subcontractor) for an

improvement to the following described real property situated in                                                   County,

Michigan, described as follows:                                                                                                                   

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

(Insert legal description of property)

That the following is a statement of each subcontractor and supplier and laborer for whom payment of wages or fringe 

benefits and witholdings is due but unpaid, with whom the (contractor) (subcontractor) has (contracted) (subcontracted) 

for performance under the contract with the owner or lessee of the property, and that the amounts due to the persons as 

of the date of this statement are correctly and fully set forth opposite their names:

Name of 
subcontractor,
supplier, or 
laborer

Type of
improvement
furnished

Total 
contract
price

Amount 
already

   paid

Amount 
currently 
owing

Balance to
complete

Amount of 
laborer wages 
due but unpaid

Amount of 
laborer fringe 
benefits and 
withholdings 
due but unpaid

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

TOTALS__________________________________________________________________________________________

That the contractor has not procured material from, or subcontracted with, any person other than those set forth above 

and owes no money for the improvement other than the sums set forth above.

Deponent further says that he or she makes the foregoing statement as the (contractor) (subcontractor) or as 

____________________________ of the (contractor) (subcontractor) to represent to the owner or lessee of the property 

described above and his or her agents that the property described above is free from claims of construction liens, or the 

possibility of construction liens, except as specifically set forth above.



 

WARNING TO OWNER OR LESSEE: AN OWNER OR LESSEE OF THE PROPERTY DESCRIBED ON THE REVERSE 
SIDE MAY NOT RELY ON THIS SWORN STATEMENT TO AVOID THE CLAIM OF A SUBCONTRACTOR, SUPPLIER, 
OR LABORER WHO HAS PROVIDED A NOTICE OF FURNISHING TO THE DESIGNEE OR TO THE OWNER OR 
LESSEE IF THE DESIGNEE IS NOT NAMED OR HAS DIED.

_________________________________________
Deponent

 Subscribed and sworn to before me this __________ day of ______________________________, 20 _____

_________________________________________
Notary Public

___________________________County, Michigan

My Commission Expires: ___________________



 
PARTIAL UNCONDITIONAL WAIVER 

 
I/we have a contract with ________________________________________________________ 
      (other contracting party) 
 

to provide _____________________________________________ for the improvements to the 
 
property described as __________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
and by signing this waiver waive my/our construction lien in  the amount of $ ______________,  
 
for labor/materials provided through _______________________________________________ 
       (date of draw cutoff or actual payment) 
 

This waiver, together with all previous waivers, if any (circle one) does/does not cover all 
amounts due me/us for contract improvement provided through the date shown above. 
 
If the owner or lessee of the property or the owner’s or lessee’s designee has received a notice 
of furnishing from me/one of us or if I/we are not required to provide one, and the owner, lessee, 
or designee has not received this wavier directly from me/one of us, the owner, lessee, or 
designee may not rely upon it without contacting me/one of us, either in writing, by telephone, or 
personally, to verify that it is authentic. 

 
STATEMENT OF ACCOUNT 

 
Contract Price $ _________________
Extras $ _________________
Deduct Credit $ _________________
Previously Paid $ _________________
Retention $ _________________
Balance $ _________________
This Payment $ _________________
Balance To $ _________________
Become Due $ _________________

 
 
Signed on:  ________________________ 
 
__________________________________ 
    (Printed Name of Lien Claimant) 

 
__________________________________ 

   (Signature of Lien Claimant) 
 

Address:  __________________________ 
 
    __________________________ 
 
Telephone:  ________________________ 
 
 
 
 

DO NOT SIGN BLANK OR INCOMPLETE FORMS.  RETAIN A COPY 





FULL UNCONDITIONAL WAIVER 
 
 

My/our contract with                                                                                          to provide 
     (other contracting party) 

                                                         for the improvement of the property described as                     
 
                                                                                                                                                
 
                                                                                                                          having been 
 
fully paid and satisfied, by signing this waiver, all my/our construction lien rights 
against such property are hereby waived and released. 
 
If the improvement is provided to property that is a residential structure and if the 
owner or lessee of the property or the owner’s or lessee’s designee has received 
a notice of furnishing from me/one or us or if I/we are not required to provide one, 
and the owner, lessee, or designee has not received this waiver directly from 
me/one of us, the owner, lessee, or designee may not rely upon it without 
contacting me/one of us, either in writing, by telephone, or personally, to verify 
that it is authentic. 
 
                                                                                          
                (Printed Name of Lien Claimant) 
 
                                                                                          
                      (Signature of lien claimant) 
 
 
 
Signed on:                                 Address:                                          
 
                                                                 
 
 
       Telephone:                                    
 
 
 
 
 
 

DO NOT SIGN BLANK OR INCOMPLETE FORMS.  RETAIN A COPY. 
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Elementary School Playground Improvements Phase 1 01 10 00 - Page 1 of 3 
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SECTION 01 10 00 - SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Phased construction. 
4. Work under separate contracts. 
5. Access to site. 
6. Coordination with occupants. 
7. Work restrictions. 
8. Specification and Drawing conventions. 

B. Related Requirements: 

1. Section 01 50 00 "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Identification: Whiteford Agricultural School District – Elementary School Playground 
Improvements Phase 1.  

1. Project Location: 6655 Consear Road, Ottawa Lake, Michigan 49267. 

B. Owner: Whiteford Agricultural School District 6655 Consear Road, Ottawa Lake, Michigan 
49267 

1. Owner's Representative: OHM Advisors – Ben Weaver – (734) 466-4462. 

C. Architect: OHM Advisors 34000 Plymouth Road, Livonia, MI  48150. 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 
1. Phase 1 playground improvements at the Whiteford Middle School.  This work shall 

include furnishing and installing of asphalt paving. 

B. Type of Contract: 
1. Project will be constructed under a single prime contract. 
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1.4 WORK UNDER SEPARATE CONTRACTS 

A. General: Cooperate fully with separate contractors so work on those contracts may be carried 
out smoothly, without interfering with or delaying Work under this Contract or other contracts. 
Coordinate the Work of this Contract with work performed under separate contracts. 

B. Concurrent Work: Owner has awarded separate contract for the following construction 
operations at Project site. Those operations will be conducted simultaneously with work under 
this Contract. 

1. Contractor to coordinate schedules and access to Leach Field with Richard Hinson, 
Project Manager, Verdeterre Contracting, Inc., at 734-355-5594. 

1.5 ACCESS TO SITE 

A. General: Each Contractor shall have full use of Project site for construction operations during 
construction period. Contractor's use of Project site is limited only by Owner's right to perform 
work or to retain other contractors on portions of Project. 

B. General: Each Contractor shall have limited use of Project site for construction operations as 
indicated on Drawings by the Contract limits and as indicated by requirements of this Section. 

C. Use of Site: Limit use of Project site to Work in areas indicated. Do not disturb portions of 
Project site beyond areas in which the Work is indicated. 
1. Driveways, Walkways, and Entrances: Keep driveways and entrances serving premises 

clear and available to Owner, Owner's employees, and emergency vehicles at all times. 
Do not use these areas for parking or for storage of materials. 

D. Condition of Existing Building: Maintain portions of existing building affected by construction 
operations in a weathertight condition throughout construction period. Repair damage caused 
by construction operations. 

1.6 COORDINATION WITH OCCUPANTS 

A. Full Owner Occupancy: Owner will occupy site and existing building(s) during entire 
construction period. Cooperate with Owner during construction operations to minimize conflicts 
and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day 
operations. Maintain existing exits unless otherwise indicated. 

1.7 WORK RESTRICTIONS 

A. Work Restrictions, General: Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets and with other requirements of authorities 
having jurisdiction. 

B. On-Site Work Hours: Limit work in the existing building to normal business working hours of 
6:00 a.m. to 5:00 p.m., Monday through Friday, unless otherwise indicated. 

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or 
others unless permitted under the following conditions and then only after providing temporary 
utility services according to requirements indicated: 
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1. Notify Architect and Owner not less than two days in advance of proposed utility 
interruptions. 

2. Obtain Owner's written permission before proceeding with utility interruptions. 

D. Restricted Substances: Use of tobacco products and other controlled substances anywhere on 
school grounds inside or outside any building is not permitted. 

1.8 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 10 00 
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SECTION 01 22 00 - UNIT PRICES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for unit prices. 

B. Related Requirements: 

1. Section 01 21 00 "Allowances" for procedures for using unit prices to adjust quantity 
allowances. 

1.2 DEFINITIONS 

A. Unit price is an amount incorporated into the Agreement, applicable during the duration of the 
Work as a price per unit of measurement for materials, equipment, or services, or a portion of 
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope 
of Work or estimated quantities of Work required by the Contract Documents are increased or 
decreased. 

1.3 PROCEDURES 

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 
applicable taxes,  overhead, and profit. 

B. Measurement and Payment: See individual Specification Sections for work that requires 
establishment of unit prices. Methods of measurement and payment for unit prices are specified 
in those Sections. 

C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use 
of established unit prices and to have this work measured, at Owner's expense, by an 
independent surveyor acceptable to Contractor. 

D. List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections 
referenced in the schedule contain requirements for materials described under each unit price. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF UNIT PRICES 

A. Unit Price No. 1 - Mobilization: 
1. The completed work as measured for MOBILIZATION will be paid for at the contract unit 

price for the following contract item (pay item): 

http://contact.arcomnet.com/ContentContact.aspx?sect=012200&ver=09/01/15&format=SF&sid=11456
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The lump sum price shall be payment in full for all preparatory work and operations which may include, 
but is not limited to, the following items: 
 

1. The movement of personnel, equipment, supplies, and incidentals to the project site. 
2. Other work and operations that must be performed. 
3. Expenses incurred, prior to beginning work on the various contract items on the project site. 
4. Pre-construction costs, exclusive of bidding costs, which are necessary direct costs to the 

project rather than directly attributable to other pay items under the contract. 
5. Permits, bonds, etc.  

 
The pay item will state the maximum amount that can be bid.  When the percentage of the original con-
tract amount earned is less than 5 percent, the costs of project specific bonding, insurances, and permits 
will be reimbursed when a paid invoice is received by the Construction Observer.  The costs of these will 
then be made in accordance with the Partial Payment Schedule shown below.  The original contract 
amount is the total value of all contract items including the mobilization item.  The percentage earned is 
exclusive of the mobilization item.  The total sum of all payments for this item shall not exceed the original 
contract amount bid for mobilization, regardless of the fact that the Contractor may have, for any reason, 
shut down his work on the project, moved equipment away from the project and then back again, or for 
additional quantities or items of work added to the contract. 
 
 

Partial Payment Schedule 
Percentage of Original Percentage of Bid Price 
Contract Amount Earned for Mobilization Allowed 

 
 5  50 
 10 75 
 25 100  
 

2. Unit of Measurement:  LS 
 

B. Unit Price No. 2 - Excavation: 
1. Description:  The contract unit price shall be payment in full for all labor, materials, and 

equipment necessary to perform all excavation of the asphalt court and associated 
border areas.  The contract unit price shall include items such as removing topsoil and 
vegetation, excavating, grading, compacting, stockpiling, sterilizing the subgrade, and 
finish grading.  Furnishing, grading, and compacting suitable embankment material as 
well as removing excess or unsuitable material shall also be considered as part of the 
Excavation.  In addition, root trimming, clearing, brushing, and removal of trees under 6 
inches in diameter shall be considered as part of the work unless separate pay items 
have been included in the bid form. 

2. Unit of Measurement:  CY. 

C. Unit Price No. 3 – Handling/Disposal of Spoils: 
1. Description:  The contract unit price shall be payment in full for all labor, materials, and 

equipment necessary to dispose of spoils offsite unless otherwise directed by the owner 
or Architect. 

2. Unit of Measurement:  LS. 

D. Unit Price No. 4 – Erosion Control, Silt Fence: 
1. The silt fence price shall be measured in place in linear feet for all labor, materials, and 

equipment necessary to furnish, install, and maintain silt fencing for erosion control 
measures in compliance with applicable laws and permit requirements.  Maintenance 
work will include removal and replacement of silt fence as directed by the Architect.  
Removal of silt fence, accumulated sediment, and debris upon completion of the project 
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shall be considered as included as part of the work.  Up to 50% of the contract price will 
be paid upon satisfactory installation of the silt fence.  The remaining 50% will be paid 
upon final acceptance of the project.  Restoration of disrupted areas shall be paid for 
separately under the appropriate surface restoration pay items.   

2. Unit of Measurement:  FT. 

E. Unit Price No. 5 – Aggregate Base: 
1. Description:  Aggregate Base shall be measured in place by square yards and the area 

shall be based upon the aggregate base length and width measurements as determined 
by the Construction Observer.   

The contract unit price shall be payment in full for all labor, materials, and equipment 
necessary to place, grade, and compact the aggregate base course materials.  Any earth 
excavation, subgrade preparation, or material disposal that is required for the aggregate 
base course placement shall be considered as incidental to the work unless separate pay 
items have been included in the bid form for earthwork.  Aggregate materials shall be 
limestone, no crushed concrete or slag will be allowed.   

2. Unit of Measurement:  SY. 

F. Unit Price No. 6 – HMA: 
1. HMA pavement for mainline road paving shall be measured in square yards and shall be 

based upon the pavement length and width measurements as determined by the 
Engineer.  Longitudinal measurements shall be made along the centerline of pavement 
from end to end.  Transverse measurements shall extend from edge of pavement to edge 
of pavement.  The Contractor must provide certified weight delivery tickets to the 
Construction Observer. 

 
HMA pavement construction for driveway approaches and pathways shall be measured 
in place by square yards and shall be based upon the pavement length and width 
measurements as determined by the Engineer.  Longitudinal measurements shall be 
made along the centerline of pavement from end to end.  Transverse measurements 
shall extend from edge of pavement to edge of pavement.  The Contractor must provide 
certified weight delivery tickets to the Construction Observer. 
 
The contract unit price shall be payment in full for all labor, materials, and equipment 
necessary to construct the HMA pavement in accordance with the plan details.  
Furnishing and applying bond coats, pavement compaction, and protection of the work 
shall all be considered as incidental to HMA pavement construction.  For bike or safety 
path paving, the contract unit price shall also include the application of a suitable soil 
sterilant (Pramitol 25E or approved equal) on the Subgrade prior to paving.  The 
application method and coverage rate shall be in accordance with the manufacturer’s 
recommendations. 
 
All HMA materials, installation methods and application rates shall be per MDOT 2012 
Standard Specifications for Construction unless otherwise noted on the plans. 

 
HMA pavement shall be placed in two lifts (2” base course plus 1” wearing course). 
Binder grade shall be PG 64-22. 

 
2. Unit of Measurement:  SY. 

G. Unit Price No. 7 – Line Painting, Courts: 
1. Description: Contractor shall strip the asphalt surfaces as indicated on the plans and 

specifications. 
2. The contract unit price shall be payment in full for all labor, material and equipment 

necessary to strip the asphalt surfaces as indicated on the plans.   
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3. Unit of Measurement:  LS. 

H. Unit Price No. 8 – Contractor Staking: 
1. Description: Contractor shall stake the limits of all paving at the locations indicated on the 

plans for owner approval.   
2. The contract unit price shall be payment in full for all labor, material and equipment 

necessary to install the stakes at the locations indicated on the plans.   
3. Unit of Measurement:  LS. 

I. Unit Price No. 12 - Contingency: 

1. Description: Contingency allowance 
2. Unit of Measurement:  LS. 

 

END OF SECTION 01 22 00 
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SECTION 01 25 00 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Section 01 60 00 "Product Requirements" for requirements for submitting comparable 
product submittals for products by listed manufacturers. 

1.2 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 
those required by the Contract Documents and proposed by Contractor. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 
changed Project conditions, such as unavailability of product, regulatory changes, or 
unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 
required in order to meet other Project requirements but may offer advantage to 
Contractor or Owner. 

1.3 ACTION SUBMITTALS 

A. Substitution Requests: Submit three copies of each request for consideration. Identify product 
or fabrication or installation method to be replaced. Include Specification Section number and 
title and Drawing numbers and titles. 

1. Documentation: Show compliance with requirements for substitutions and the following, 
as applicable: 

a. Statement indicating why specified product or fabrication or installation method 
cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to other 
parts of the Work and to construction performed by Owner and separate 
contractors that will be necessary to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitutions with those of 
the Work specified. Include annotated copy of applicable Specification Section. 
Significant qualities may include attributes, such as performance, weight, size, 
durability, visual effect, sustainable design characteristics, warranties, and specific 
features and requirements indicated. Indicate deviations, if any, from the Work 
specified. 

d. Product Data, including drawings and descriptions of products and fabrication and 
installation procedures. 

e. Samples, where applicable or requested. 
f. Certificates and qualification data, where applicable or requested. 
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g. List of similar installations for completed projects, with project names and 
addresses as well as names and addresses of architects and owners. 

h. Material test reports from a qualified testing agency, indicating and interpreting test 
results for compliance with requirements indicated. 

i. Research reports evidencing compliance with building code in effect for Project, 
from 2015 Michigan Rehabilitation Code for Existing Buildings. 

j. Detailed comparison of Contractor's construction schedule using proposed 
substitutions with products specified for the Work, including effect on the overall 
Contract Time. If specified product or method of construction cannot be provided 
within the Contract Time, include letter from manufacturer, on manufacturer's 
letterhead, stating date of receipt of purchase order, lack of availability, or delays in 
delivery. 

k. Cost information, including a proposal of change, if any, in the Contract Sum. 
l. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents, except as indicated in substitution request, is compatible 
with related materials and is appropriate for applications indicated. 

m. Contractor's waiver of rights to additional payment or time that may subsequently 
become necessary because of failure of proposed substitution to produce 
indicated results. 

2. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within seven days of receipt of a request for substitution. 
Architect will notify Contractor of acceptance or rejection of proposed substitution within 
15 days of receipt of request, or seven days of receipt of additional information or 
documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or 
Architect's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Architect does not issue a decision on use of a proposed 
substitution within time allocated. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 
with related products and materials. Engage a qualified testing agency to perform compatibility 
tests recommended by manufacturers. 

1.5 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 
substitutions. 

1.6 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 
change, but not later than 15 days prior to time required for preparation and review of related 
submittals. 

1. Conditions: Architect will consider Contractor's request for substitution when the following 
conditions are satisfied. If the following conditions are not satisfied, Architect will return 
requests without action, except to record noncompliance with these requirements: 
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a. Requested substitution is consistent with the Contract Documents and will produce 
indicated results. 

b. Substitution request is fully documented and properly submitted. 
c. Requested substitution will not adversely affect Contractor's construction schedule. 
d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 
e. Requested substitution is compatible with other portions of the Work. 
f. Requested substitution has been coordinated with other portions of the Work. 
g. Requested substitution provides specified warranty. 
h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 
compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Not allowed unless otherwise indicated. 

C. Substitutions for Convenience: Architect will consider requests for substitution if received within 
60 days after Notice to Proceed. Requests received after that time may be considered or 
rejected at discretion of Architect. 

1. Conditions: Architect will consider Contractor's request for substitution when the following 
conditions are satisfied. If the following conditions are not satisfied, Architect will return 
requests without action, except to record noncompliance with these requirements: 

a. Requested substitution offers Owner a substantial advantage in cost, time, energy 
conservation, or other considerations, after deducting additional responsibilities 
Owner must assume. Owner's additional responsibilities may include 
compensation to Architect for redesign and evaluation services, increased cost of 
other construction by Owner, and similar considerations. 

b. Requested substitution does not require extensive revisions to the Contract 
Documents. 

c. Requested substitution is consistent with the Contract Documents and will produce 
indicated results. 

d. Substitution request is fully documented and properly submitted. 
e. Requested substitution will not adversely affect Contractor's construction schedule. 
f. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 
g. Requested substitution is compatible with other portions of the Work. 
h. Requested substitution has been coordinated with other portions of the Work. 
i. Requested substitution provides specified warranty. 
j. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 
compatible with other products, and is acceptable to all contractors involved. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 25 00 
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SECTION 01 29 00 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

1.2 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with items required to be indicated as 
separate activities in Contractor's construction schedule. 

2. Submit the schedule of values to Architect through General Contractor at earliest 
possible date, but no later than seven days before the date scheduled for submittal of 
initial Applications for Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 
the schedule of values. Provide at least one line item for each Specification Section. 

1. Arrange schedule of values consistent with format of AIA Document G703. 
2. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Provide multiple line items 
for principal subcontract amounts in excess of five percent of the Contract Sum. 

3. Provide a separate line item in the schedule of values for each part of the Work where 
Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site. Items stored 
off-site will not be paid for until located on-site. 

4. Allowances: Provide a separate line item in the schedule of values for each allowance. 
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity. Use information indicated in the Contract Documents to determine 
quantities. 

5. Overhead Costs: Include total cost and proportionate share of general overhead and 
profit for each line item. 

6. Overhead Costs: Show cost of temporary facilities and other major cost items that are not 
direct cost of actual work-in-place as separate line items. 

7. Closeout Costs. Include separate line items under Contractor and principal subcontracts 
for Project closeout requirements in an amount totaling five percent of the Contract Sum 
and subcontract amount. 

8. Schedule of Values Revisions: Revise the schedule of values when Change Orders or 
Construction Change Directives result in a change in the Contract Sum. Include at least 
one separate line item for each Change Order and Construction Change Directive. 
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1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Architect and Contractor and paid for by 
Owner. 

B. Payment Application Times: The date for each progress payment is indicated in the Agreement 
between Owner and Contractor. The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Payment Application Times: Submit Application for Payment to Architect by the first of the 
month. The period covered by each Application for Payment is one month, ending on a date to 
be determined by the Owner. 

1. Submit draft copy of Application for Payment seven days prior to due date for review by 
Architect. 

D. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for 
Applications for Payment. 

E. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete 
applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction 
schedule. Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, whether 
or not payment has been received. Include only amounts for work completed at time of 
Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before 
last day of construction period covered by application. 

F. Transmittal: Submit three signed and notarized original copies of each Application for Payment 
to Architect by a method ensuring receipt. One copy shall include waivers of lien and similar 
attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 
information about application. 

G. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 
lien from subcontractors, sub-subcontractors, and suppliers for construction period covered by 
the previous application. 

1. Submit partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full waivers. 
3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 
4. Submit final Application for Payment with or preceded by conditional final waivers from 

every entity involved with performance of the Work covered by the application who is 
lawfully entitled to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 

H. Initial Application for Payment: Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 
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1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule (preliminary if not final). 
4. Products list (preliminary if not final). 
5. Schedule of unit prices. 
6. Submittal schedule (preliminary if not final). 
7. List of Contractor's staff assignments. 
8. List of Contractor's principal consultants. 
9. Copies of building permits. 
10. Copies of authorizations and licenses from authorities having jurisdiction for performance 

of the Work. 
11. Initial progress report. 
12. Report of preconstruction conference. 
13. Certificates of insurance and insurance policies. 
14. Performance and payment bonds. 
15. Data needed to acquire Owner's insurance. 

I. Application for Payment at Substantial Completion: After Architect issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion for 
portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously for 
Owner occupancy of designated portions of the Work. 

J. Final Payment Application: After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706. 
5. AIA Document G706A. 
6. AIA Document G707. 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

9. Final liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 29 00 
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SECTION 01 31 00 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 
including, but not limited to, the following: 

1. General coordination procedures. 
2. Coordination drawings. 
3. RFIs. 
4. Digital project management procedures. 
5. Project meetings. 

B. Related Requirements: 
1. Section 01 73 00 "Execution" for procedures for coordinating general installation and 

field-engineering services, including establishment of benchmarks and control points. 

1.3 DEFINITIONS 

A. RFI: Request for Information. Request from Owner, Architect, or Contractor seeking information 
required by or clarifications of the Contract Documents. 

1.4 INFORMATIONAL SUBMITTALS 

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each 
portion of the Work, including those who are to furnish products or equipment fabricated to a 
special design. Include the following information in tabular form: 

1. Name, address, telephone number, and email address of entity performing subcontract or 
supplying products. 

2. Number and title of related Specification Section(s) covered by subcontract. 
3. Drawing number and detail references, as appropriate, covered by subcontract. 

1.5 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 
construction operations included in different Sections that depend on each other for proper 
installation, connection, and operation. 
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1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 
accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities and scheduled activities of other contractors to 
avoid conflicts and to ensure orderly progress of the Work. Such administrative activities 
include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 
2. Preparation of the schedule of values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Preinstallation conferences. 
7. Project closeout activities. 
8. Startup and adjustment of systems. 
9. Coordination with Leach Field Contractor.  

1.6 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 
interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the 
form specified. 

1. Architect will return without response those RFIs submitted to Architect by other entities 
controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 
work or work of subcontractors. 

B. Content of the RFI: Include a detailed, legible description of item needing information or 
interpretation and the following: 

1. Project name. 
2. Project number. 
3. Date. 
4. Name of Contractor. 
5. Name of Architect 
6. RFI number, numbered sequentially. 
7. RFI subject. 
8. Specification Section number and title and related paragraphs, as appropriate. 
9. Drawing number and detail references, as appropriate. 
10. Field dimensions and conditions, as appropriate. 
11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
12. Contractor's signature. 
13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 
needing interpretation. 

C. RFI Forms: Use RFI form provided in Project Manual.  
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D. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow 
seven working days for Architect's response for each RFI. RFIs received by Architect after 1:00 
p.m. will be considered as received the following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for approval of Contractor's means and methods. 
d. Requests for coordination information already indicated in the Contract 

Documents. 
e. Requests for adjustments in the Contract Time or the Contract Sum. 
f. Requests for interpretation of Architect's actions on submittals. 
g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Architect's action may include a request for additional information, in which case 
Architect's time for response will date from time of receipt by Architect additional 
information. 

3. Architect's action on RFIs that may result in a change to the Contract Time or the 
Contract Sum may be eligible for Contractor to submit Change Proposal according to 
Section 01 26 00 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 
the Contract Sum, notify Architect in writing within 10 days of receipt of the RFI 
response. 

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. 
Submit log weekly Include the following: 

1. Project name. 
2. Name and address of Contractor. 
3. Name and address of Architect 
4. RFI number including RFIs that were returned without action or withdrawn. 
5. RFI description. 
6. Date the RFI was submitted. 
7. Date Architect's response was received. 

F. On receipt of Architect's] action, update the RFI log and immediately distribute the RFI response 
to affected parties. Review response and notify Architect within seven days if Contractor 
disagrees with response. 

1.7 DIGITAL PROJECT MANAGEMENT PROCEDURES 

A. Architect's Data Files Not Available: Architect will not provide Architect's digital data files for 
Contractor's use during construction. 

B. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as 
follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 
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3. Certifications: Where digitally submitted certificates and certifications are required, 
provide a digital signature with digital certificate on where indicated. 

1.8 PROJECT MEETINGS 

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise 
indicated. 

B. Preconstruction Conference: Architect will schedule and conduct a preconstruction conference 
before starting construction, at a time convenient to Owner and Architect, but no later than 15 
days after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner Architect, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other concerned 
parties shall attend the conference. Participants at the conference shall be familiar with 
Project and authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the following: 

a. Responsibilities and personnel assignments. 
b. Tentative construction schedule. 
c. Critical work sequencing and long lead items. 
d. Designation of key personnel and their duties. 
e. Lines of communications. 
f. Procedures for processing field decisions and Change Orders. 
g. Procedures for RFIs. 
h. Procedures for testing and inspecting. 
i. Procedures for processing Applications for Payment. 
j. Distribution of the Contract Documents. 
k. Submittal procedures. 
l. Use of the premises and existing building. 
m. Work restrictions. 
n. Working hours. 
o. Owner's occupancy requirements. 
p. Responsibility for temporary facilities and controls. 
q. Procedures for moisture and mold control. 
r. Procedures for disruptions and shutdowns. 
s. Construction waste management and recycling. 
t. Parking availability. 
u. Office, work, and storage areas. 
v. Equipment deliveries and priorities. 
w. First aid. 
x. Security. 
y. Progress cleaning. 

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each 
construction activity when required by other sections and when required for coordination with 
other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
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installations that have preceded or will follow, shall attend the meeting. Advise Architect 
of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the 
particular activity under consideration, including requirements for the following: 

a. Contract Documents. 
b. Options. 
c. Related RFIs. 
d. Related Change Orders. 
e. Purchases. 
f. Deliveries. 
g. Submittals. 
h. Sustainable design requirements. 
i. Review of mockups. 
j. Possible conflicts. 
k. Compatibility requirements. 
l. Time schedules. 
m. Weather limitations. 
n. Manufacturer's written instructions. 
o. Warranty requirements. 
p. Compatibility of materials. 
q. Acceptability of substrates. 
r. Temporary facilities and controls. 
s. Space and access limitations. 
t. Regulations of authorities having jurisdiction. 
u. Testing and inspecting requirements. 
v. Installation procedures. 
w. Coordination with other work. 
x. Required performance results. 
y. Protection of adjacent work. 
z. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 
requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded. 
Initiate whatever actions are necessary to resolve impediments to performance of the 
Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings: Conduct progress meetings at biweekly intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 
2. Attendees: In addition to representatives of Owner and Architect, each contractor, 

subcontractor, supplier, and other entity concerned with current progress or involved in 
planning, coordination, or performance of future activities shall be represented at these 
meetings. All participants at the meeting shall be familiar with Project and authorized to 
conclude matters relating to the Work. 

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review 
other items of significance that could affect progress. Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 
Determine whether each activity is on time, ahead of schedule, or behind 
schedule, in relation to Contractor's construction schedule. Determine how 
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construction behind schedule will be expedited; secure commitments from parties 
involved to do so. Discuss whether schedule revisions are required to ensure that 
current and subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Resolution of BIM component conflicts. 
4) Status of submittals. 
5) Status of sustainable design documentation. 
6) Deliveries. 
7) Off-site fabrication. 
8) Access. 
9) Site use. 
10) Temporary facilities and controls. 
11) Progress cleaning. 
12) Quality and work standards. 
13) Status of correction of deficient items. 
14) Field observations. 
15) Status of RFIs. 
16) Status of Proposal Requests. 
17) Pending changes. 
18) Status of Change Orders. 
19) Pending claims and disputes. 
20) Documentation of information for payment requests. 

4. Minutes: Entity responsible for conducting the meeting will record and distribute the 
meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each progress 
meeting where revisions to the schedule have been made or recognized. Issue 
revised schedule concurrently with the report of each meeting. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 31 00 



Whiteford Agricultural School District  SUBMITTAL PROCEDURES 
Elementary School Playground Improvements Phase 1 01 33 00 - Page 1 of 8 
OHM Project #6511-17-0030  07/27/2018 

SECTION 01 33 00 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 
2. Administrative and procedural requirements for submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require Architect's 
responsive action. Action submittals are those submittals indicated in individual Specification 
Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 
require Architect's responsive action. Submittals may be rejected for not complying with 
requirements. Informational submittals are those submittals indicated in individual Specification 
Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 
chronological order by dates required by construction schedule. Include time required for 
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 
additional time required for making corrections or revisions to submittals noted by Architect and 
additional time for handling and reviewing submittals required by those corrections. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 
2. Date. 
3. Name of Architect. 
4. Name of Contractor. 
5. Name of firm or entity that prepared submittal. 
6. Names of subcontractor, manufacturer, and supplier. 
7. Unique submittal number, including revision identifier. Include Specification Section 

number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals. 
8. Category and type of submittal. 
9. Submittal purpose and description. 
10. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 
11. Drawing number and detail references, as appropriate. 
12. Indication of full or partial submittal. 
13. Location(s) where product is to be installed, as appropriate. 
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14. Other necessary identification. 
15. Remarks. 
16. Signature of transmitter. 

B. Options: Identify options requiring selection by Architect. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 
requirements in the Contract Documents, including minor variations and limitations; include 
relevant additional information and revisions, other than those requested by Architectand 
General Contractor on previous submittals. Indicate by highlighting on each submittal or noting 
on attached separate sheet. 

D. Paper Submittals: 

1. Place a permanent label or title block on each submittal item for identification; include 
name of firm or entity that prepared submittal. 

2. Provide a space approximately 3 by 4 inches on label or beside title block to record 
Contractor's review and approval markings and action taken by Architect General 
Contractor 

3. Action Submittals: Submit three paper copies of each submittal unless otherwise 
indicated. Architect, through General Contractor,] will return two copies. 

4. Informational Submittals: Submit two paper copies of each submittal unless otherwise 
indicated. Architect and General Contractor will not return copies. 

5. Transmittal for Submittals: Assemble each submittal individually and appropriately for 
transmittal and handling. Transmit each submittal using AIA Document G810 or similar 
transmittal form. 

E. PDF Submittals: Prepare submittals as PDF package, incorporating complete information into 
each PDF file. Name PDF file with submittal number. 

F. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or other format 
indicated by Project software website. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of submittals 
are indicated in individual Specification Sections. 

1. Email: Prepare submittals as PDF package, and transmit to Architect by sending via 
email. Include PDF transmittal form. Include information in email subject line as 
requested by Architect. 

2. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based 
Project software website. Enter required data in web-based software site to fully identify 
submittal. 

3. Paper: Prepare submittals in paper form, and deliver to Architect. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 
and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule. 
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3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 
Time for review shall commence on Architect’s receipt of submittal. No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time if 
coordination with subsequent submittals is required. Architect will advise Contractor when 
a submittal being processed must be delayed for coordination. 

2. Resubmittal Review: Allow 15 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 
submittals that are marked with approval notation from Architect's action stamp. 

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrent with Samples. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 
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1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable: 

a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

2. Paper Sheet Size: Except for templates, patterns, and similar full-size Drawings, submit 
Shop Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches 

a. Two opaque (bond) copies of each submittal. Architect will return one copy. 
b. Three opaque copies of each submittal. Architect will retain two copies; remainder 

will be returned. 

C. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other materials. 

1. Transmit Samples that contain multiple, related components such as accessories 
together in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that includes the 
following: 

a. Project name and submittal number. 
b. Generic description of Sample. 
c. Product name and name of manufacturer. 
d. Sample source. 
e. Number and title of applicable Specification Section. 
f. Specification paragraph number and generic name of each item. 

3. Email Transmittal: Provide PDF transmittal. Include digital image file illustrating Sample 
characteristics, and identification information for record. 

4. Web-Based Project Software: Prepare submittals in PDF form, and upload to web-based 
Project software website. Enter required data in web-based software site to fully identify 
submittal. 

5. Paper Transmittal: Include paper transmittal including complete submittal information 
indicated. 

6. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be 
used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition at time 
of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 

7. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 
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a. Number of Samples: Submit one full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line. Architect will return submittal with options selected. 

8. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected. Samples include, but are not limited to, the 
following: partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent 
testing and inspection. 

a. Number of Samples: Submit three sets of Samples. Architect and Owner will retain 
two Sample sets; remainder will be returned. 

1) Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to 
be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least  three sets of 
paired units that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written summary 
indicating types of products required for the Work and their intended location. Include the 
following information in tabular form: 

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of 
firm or person. Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified. 

F. Design Data: Prepare and submit written and graphic information indicating compliance with 
indicated performance and design criteria in individual Specification Sections. Include list of 
assumptions and summary of loads. Include load diagrams if applicable. Provide name and 
version of software, if any, used for calculations. Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes signature of 
entity responsible for preparing certification. Certificates and certifications shall be signed 
by an officer or other individual authorized to sign documents on behalf of that entity. 
Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 
that Installer complies with requirements in the Contract Documents and, where required, 
is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 
certifying that manufacturer complies with requirements in the Contract Documents. 
Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead certifying 
that material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead certifying 
that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents. Submit record of Welding 
Procedure Specification and Procedure Qualification Record on AWS forms. Include 
names of firms and personnel certified. 
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H. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of compatibility tests 
performed before installation of product. Include written recommendations for primers 
and substrate preparation needed for adhesion. 

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final 
location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting test results of material for compliance 
with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of tests performed 
before installation of product, for compliance with performance requirements in the 
Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing 
agency, or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 
to authorities having jurisdiction, that product complies with building code in effect for 
Project. Include the following information: 

a. Name of evaluation organization. 
b. Date of evaluation. 
c. Time period when report is in effect. 
d. Product and manufacturers' names. 
e. Description of product. 
f. Test procedures and results. 
g. Limitations of use. 

1.7 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are insufficient to perform services or certification required, submit a 
written request for additional information to Architect. 

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other 
required submittals, submit digitally signed PDF file three paper copies of certificate, signed and 
sealed by the responsible design professional, for each product and system specifically 
assigned to Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents. Include list of codes, loads, and other factors used in performing 
these services. 



Whiteford Agricultural School District  SUBMITTAL PROCEDURES 
Elementary School Playground Improvements Phase 1 01 33 00 - Page 7 of 8 
OHM Project #6511-17-0030  07/27/2018 

1.8 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 
coordination with other Work of the Contract and for compliance with the Contract Documents. 
Note corrections and field dimensions. Mark with approval stamp before submitting to Architect. 

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform approval 
stamp. Include name of reviewer, date of Contractor's approval, and statement certifying that 
submittal has been reviewed, checked, and approved for compliance with the Contract 
Documents. 

1. Architect General Contractor will not review submittals received from Contractor that do 
not have Contractor's review and approval. 

1.9 ARCHITECT'S REVIEW 

A. Action Submittals: Architect will review each submittal, indicate corrections or revisions 
required, and return it. 

1. PDF Submittals: Architect will indicate, via markup on each submittal, the appropriate 
action as follows: 

a. Approved as Noted 

b. Revise and Resubmit 

c. Rejected 

d. Not Required, Not Reviewed 

2. Paper Submittals: Architect will stamp each submittal with an action stamp and will mark 
stamp appropriately to indicate action. 

B. Informational Submittals: Architect will review each submittal and will not return it, or will return it 
if it does not comply with requirements. Architect will forward each submittal to appropriate 
party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Architect 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

E. Architect will discard submittals received from sources other than Contractor. 

F. Submittals not required by the Contract Documents will be returned by Architect without action. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 33 00 
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SECTION 01 50 00 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and 
protection facilities. 

B. Related Requirements: 

1. Section 01 10 00 "Summary" for work restrictions and limitations on utility interruptions. 

1.2 USE CHARGES 

A. General: Installation and removal of and use charges for temporary facilities shall be included in 
the Contract Sum unless otherwise indicated. Allow other entities engaged in the Project to use 
temporary services and facilities without cost, including, but not limited to, Owner's construction 
forces, Architect, occupants of Project, testing agencies, and authorities having jurisdiction. 

B. Water and Sewer Service from Existing System: Water from Owner's existing water system is 
available for use without metering and without payment of use charges. Provide connections 
and extensions of services as required for construction operations. 

C. Electric Power Service from Existing System: Electric power from Owner's existing system is 
available for use without metering and without payment of use charges. Provide connections 
and extensions of services as required for construction operations. 

1.3 INFORMATIONAL SUBMITTALS 

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, staging 
areas, construction site entrances, vehicle circulation, and parking areas for construction 
personnel. 

B. Project Identification and Temporary Signs: Show fabrication and installation details, including 
plans, elevations, details, layouts, typestyles, graphic elements, and message content. 

C. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having 
jurisdiction. Indicate Contractor personnel responsible for management of fire-prevention 
program. 

D. Moisture-and Mold-Protection Plan: Describe procedures and controls for protecting materials 
and construction from water absorption and damage and mold. 

E. Dust- and HVAC-Control Plan: Submit coordination drawing and narrative that indicates the 
dust- and HVAC-control measures proposed for use, proposed locations, and proposed time 
frame for their operation. Include the following: 

1. Locations of dust-control partitions at each phase of work. 
2. HVAC system isolation schematic drawing. 
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3. Location of proposed air-filtration system discharge. 
4. Waste-handling procedures. 
5. Other dust-control measures. 

1.4 QUALITY ASSURANCE 

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary 
electric service. Install service to comply with NFPA 70. 

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 
temporary utility before use. Obtain required certifications and permits. 

C. Accessible Temporary Egress: Comply with applicable provisions in the United States Access 
Board's ADA-ABA Accessibility Guidelines and ICC/ANSI A117.1. 

1.5 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume 
responsibility for operation, maintenance, and protection of each permanent service during its 
use as a construction facility before Owner's acceptance, regardless of previously assigned 
responsibilities. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices, General: Prefabricated or mobile units with serviceable finishes, temperature 
controls, and foundations adequate for normal loading. 

B. Common-Use Field Office: Of sufficient size to accommodate needs of Owner, Architect and 
construction personnel office activities and to accommodate Project meetings specified in other 
Division 01 Sections. Keep office clean and orderly. Furnish and equip offices as follows: 

1. Furniture required for Project-site documents including file cabinets, plan tables, plan 
racks, and bookcases. 

2. Conference room of sufficient size to accommodate meetings of 10 individuals. Provide 
electrical power service and 120-V ac duplex receptacles, with no fewer than one 
receptacle on each wall. Furnish room with conference table, chairs, and 4-foot-square 
tack and marker boards. 

3. Drinking water and private toilet. 
4. Heating and cooling equipment necessary to maintain a uniform indoor temperature of 68 

to 72 deg F. 
5. Lighting fixtures capable of maintaining average illumination of 20 fc at desk height. 

2.2 EQUIPMENT 

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by 
locations and classes of fire exposures. 
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B. HVAC Equipment: Unless Owner authorizes use of permanent HVAC system, provide vented, 
self-contained, liquid-propane-gas or fuel-oil heaters with individual space thermostatic control. 

1. Use of gasoline-burning space heaters, open-flame heaters, or salamander-type heating 
units is prohibited. 

2. Heating Units: Listed and labeled for type of fuel being consumed, by a qualified testing 
agency acceptable to authorities having jurisdiction, and marked for intended location 
and application. 

3. Permanent HVAC System: If Owner authorizes use of permanent HVAC system for 
temporary use during construction, provide filter with MERV of 8 at each return-air grille 
in system and remove at end of construction and clean HVAC system as required in 
Section 01 77 00 "Closeout Procedures." 

C. Air-Filtration Units: Primary and secondary HEPA-filter-equipped portable units with four-stage 
filtration. Provide single switch for emergency shutoff. Configure to run continuously. 

PART 3 - EXECUTION 

3.1 TEMPORARY FACILITIES, GENERAL 

A. Conservation: Coordinate construction and use of temporary facilities with consideration given 
to conservation of energy, water, and materials. Coordinate use of temporary utilities to 
minimize waste. 

1. Salvage materials and equipment involved in performance of, but not actually 
incorporated into, the Work. See other Sections for disposition of salvaged materials that 
are designated as Owner's property. 

3.2 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 
with performance of the Work. Relocate and modify facilities as required by progress of the 
Work. 

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities 
are no longer needed or are replaced by authorized use of completed permanent facilities. 

3.3 TEMPORARY UTILITY INSTALLATION 

A. General: Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be 
interrupted, if necessary, to make connections for temporary services. 

B. Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of 
construction personnel. Comply with requirements of authorities having jurisdiction for type, 
number, location, operation, and maintenance of fixtures and facilities. 

C. Temporary Heating and Cooling: Provide temporary heating and cooling required by 
construction activities for curing or drying of completed installations or for protecting installed 
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construction from adverse effects of low temperatures or high humidity. Select equipment that 
will not have a harmful effect on completed installations or elements being installed. 

1. Provide temporary dehumidification systems when required to reduce ambient and 
substrate moisture levels to level required to allow installation or application of finishes 
and their proper curing or drying. 

D. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from entering 
occupied areas. 

E. Electric Power Service: Provide electric power service and distribution system of sufficient size, 
capacity, and power characteristics required for construction operations. 

1. Install electric power service unless otherwise indicated. 

F. Lighting: Provide temporary lighting with local switching that provides adequate illumination for 
construction operations, observations, inspections, and traffic conditions. 

1. Install and operate temporary lighting that fulfills security and protection requirements 
without operating entire system. 

3.4 SUPPORT FACILITIES INSTALLATION 

A. General: Comply with the following: 

1. Provide construction for temporary offices, shops, and sheds located within construction 
area or within 30 feet of building lines that is noncombustible according to ASTM E 136. 
Comply with NFPA 241. 

2. Maintain support facilities until Architect schedules Substantial Completion inspection. 
Remove before Substantial Completion. Personnel remaining after Substantial 
Completion will be permitted to use permanent facilities, under conditions acceptable to 
Owner. 

B. Parking: Use designated areas of Owner's existing parking areas for construction personnel. 

C. Project Signs: Provide Project signs as indicated. Unauthorized signs are not permitted. 

1. Identification Signs: Provide Project identification signs as indicated on Drawings. 
2. Temporary Signs: Provide other signs as indicated and as required to inform public and 

individuals seeking entrance to Project. 

a. Provide temporary, directional signs for construction personnel and visitors. 

3. Maintain and touch up signs so they are legible at all times. 

D. Waste Disposal Facilities: Comply with requirements specified in Section 01 74 19 
"Construction Waste Management and Disposal." 

E. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle 
waste from construction operations. Comply with requirements of authorities having jurisdiction. 
Comply with progress cleaning requirements in Section 01 73 00 "Execution." 

F. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel. 
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1. Truck cranes and similar devices used for hoisting materials are considered "tools and 
equipment" and not temporary facilities. 

3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and 
other improvements at Project site and on adjacent properties, except those indicated to be 
removed or altered. Repair damage to existing facilities. 

1. Where access to adjacent properties is required in order to affect protection of existing 
facilities, obtain written permission from adjacent property owner to access property for 
that purpose. 

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct 
construction as required to comply with environmental regulations and that minimize possible 
air, waterway, and subsoil contamination or pollution or other undesirable effects. 

C. Pest Control: Engage pest-control service to recommend practices to minimize attraction and 
harboring of rodents, roaches, and other pests and to perform extermination and control 
procedures at regular intervals so Project will be free of pests and their residues at Substantial 
Completion. Perform control operations lawfully, using materials approved by authorities having 
jurisdiction. 

D. Site Enclosure Fence: Before construction operations begin furnish and install site enclosure 
fence in a manner that will prevent people from easily entering site except by entrance gates. 

1. Extent of Fence: A portion determined sufficient to accommodate construction 
operations. 

2. Maintain security by limiting number of keys and restricting distribution to authorized 
personnel. 

E. Security Enclosure and Lockup: Install temporary enclosure around partially completed areas of 
construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, 
and similar violations of security. Lock entrances at end of each workday. 

F. Temporary Egress: Maintain temporary egress from existing occupied facilities as indicated and 
as required by authorities having jurisdiction. 

G. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt migration 
and to separate areas occupied by Owner and occupants from fumes and noise. 

1. Construct dustproof partitions with gypsum wallboard with joints taped on occupied side, 
and fire-retardant-treated plywood on construction operations side. 

2. Where fire-resistance-rated temporary partitions are indicated or are required by 
authorities having jurisdiction, construct partitions according to the rated assemblies. 

3. Provide walk-off mats at each entrance through temporary partition. 

H. Temporary Fire Protection: Install and maintain temporary fire-protection facilities of types 
needed to protect against reasonably predictable and controllable fire losses. Comply with 
NFPA 241; manage fire-prevention program. 

1. Prohibit smoking in construction areas. Comply with additional limits on smoking 
specified in other Sections. 
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2. Supervise welding operations, combustion-type temporary heating units, and similar 
sources of fire ignition according to requirements of authorities having jurisdiction. 

3. Develop and supervise an overall fire-prevention and -protection program for personnel 
at Project site. Review needs with local fire department and establish procedures to be 
followed. Instruct personnel in methods and procedures. Post warnings and information. 

4. Provide temporary standpipes and hoses for fire protection. Hang hoses with a warning 
sign stating that hoses are for fire-protection purposes only and are not to be removed. 
Match hose size with outlet size and equip with suitable nozzles. 

3.6 MOISTURE AND MOLD CONTROL 

A. Contractor's Moisture-Protection Plan: Describe delivery, handling, storage, installation, and 
protection provisions for materials subject to water absorption or water damage. 

1. Indicate procedures for discarding water-damaged materials, protocols for mitigating 
water intrusion into completed Work, and replacing water-damaged Work. 

2. Indicate sequencing of work that requires water, such as sprayed fire-resistive materials, 
plastering, and terrazzo grinding, and describe plans for dealing with water from these 
operations. Show procedures for verifying that wet construction has dried sufficiently to 
permit installation of finish materials. 

3. Indicate methods to be used to avoid trapping water in finished work. 

B. Exposed Construction Period: Before installation of weather barriers, when materials are 
subject to wetting and exposure and to airborne mold spores, protect as follows: 

1. Protect porous materials from water damage. 
2. Protect stored and installed material from flowing or standing water. 
3.  
4.  

C. Partially Enclosed Construction Period: After installation of weather barriers but before full 
enclosure and conditioning of building, when installed materials are still subject to infiltration of 
moisture and ambient mold spores, protect as follows: 

1. Do not load or install drywall or other porous materials or components, or items with high 
organic content, into partially enclosed building. 

2. Keep interior spaces reasonably clean and protected from water damage. 
3. Periodically collect and remove waste containing cellulose or other organic matter. 
4. Discard or replace water-damaged material. 
5. Do not install material that is wet. 
6. Discard and replace stored or installed material that begins to grow mold. 
7. Perform work in a sequence that allows wet materials adequate time to dry before 

enclosing the material in gypsum board or other interior finishes. 

D. Controlled Construction Period: After completing and sealing of the building enclosure but prior 
to the full operation of permanent HVAC systems, maintain as follows: 

1. Control moisture and humidity inside building by maintaining effective dry-in conditions. 
2. Use temporary or permanent HVAC system to control humidity within ranges specified for 

installed and stored materials. 
3. Comply with manufacturer's written instructions for temperature, relative humidity, and 

exposure to water limits. 
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3.7 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and 
abuse, limit availability of temporary facilities to essential and intended uses. 

B. Maintenance: Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 
ventilation, and similar facilities on a 24-hour basis where required to achieve indicated 
results and to avoid possibility of damage. 

C. Temporary Facility Changeover: Do not change over from using temporary security and 
protection facilities to permanent facilities until Substantial Completion. 

D. Termination and Removal: Remove each temporary facility when need for its service has 
ended, when it has been replaced by authorized use of a permanent facility, or no later than 
Substantial Completion. Complete or, if necessary, restore permanent construction that may 
have been delayed because of interference with temporary facility. Repair damaged Work, 
clean exposed surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor. 
Owner reserves right to take possession of Project identification signs. 

2. At Substantial Completion, repair, renovate, and clean permanent facilities used during 
construction period. Comply with final cleaning requirements specified in 
Section 01 77 00 "Closeout Procedures." 

END OF SECTION 01 50 00 
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SECTION 01 60 00 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for selection of products for use in 
Project; product delivery, storage, and handling; manufacturers' standard warranties on 
products; special warranties; and comparable products. 

B. Related Requirements: 

1. Section 01 25 00 "Substitution Procedures" for requests for substitutions. 

1.2 DEFINITIONS 

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or 
taken from previously purchased stock. The term "product" includes the terms "material," 
"equipment," "system," and terms of similar intent. 

1. Named Products: Items identified by manufacturer's product name, including make or 
model number or other designation shown or listed in manufacturer's published product 
literature that is current as of date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 
facility. Products salvaged or recycled from other projects are not considered new 
products. 

3. Comparable Product: Product that is demonstrated and approved by Architect through 
submittal process to have the indicated qualities related to type, function, dimension, in-
service performance, physical properties, appearance, and other characteristics that 
equal or exceed those of specified product. 

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's product 
is named and accompanied by the words "basis-of-design product," including make or model 
number or other designation. In addition to the basis-of-design product description, product 
attributes and characteristics may be listed to establish the significant qualities related to type, 
function, in-service performance and physical properties, weight, dimension, durability, visual 
characteristics, and other special features and requirements for purposes of evaluating 
comparable products of additional manufacturers named in the specification. 

1.3 ACTION SUBMITTALS 

A. Comparable Product Request Submittal: Submit request for consideration of each comparable 
product. Identify basis-of-design product or fabrication or installation method to be replaced. 
Include Specification Section number and title and Drawing numbers and titles. 

1. Include data to indicate compliance with the requirements specified in "Comparable 
Products" Article. 

2. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within seven days of receipt of a comparable product 
request. Architect will notify Contractor of approval or rejection of proposed comparable 



Whiteford Agricultural School District  PRODUCT REQUIREMENTS 
Elementary School Playground Improvements Phase 1 01 60 00 - Page 2 of 5 
OHM Project #6511-17-0030  07/27/2018 

product request within 15 days of receipt of request, or seven days of receipt of additional 
information or documentation, whichever is later. 

a. Form of Architect's Approval of Submittal: As specified in Section 01 33 00 
"Submittal Procedures." 

b. Use product specified if Architect does not issue a decision on use of a 
comparable product request within time allocated. 

B. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 01 33 00 
"Submittal Procedures." Show compliance with requirements. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Options: If Contractor is given option of selecting between two or more products 
for use on Project, select product compatible with products previously selected, even if 
previously selected products were also options. 

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products using means and methods that will prevent damage, 
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 
instructions. 

B. Delivery and Handling: 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces. 

2. Coordinate delivery with installation time to ensure minimum holding time for items that 
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other 
losses. 

3. Deliver products to Project site in an undamaged condition in manufacturer's original 
sealed container or other packaging system, complete with labels and instructions for 
handling, storing, unpacking, protecting, and installing. 

4. Inspect products on delivery to determine compliance with the Contract Documents and 
to determine that products are undamaged and properly protected. 

C. Storage: 

1. Store products to allow for inspection and measurement of quantity or counting of units. 
2. Store materials in a manner that will not endanger Project structure. 
3. Store products that are subject to damage by the elements, under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation. 
4. Protect foam plastic from exposure to sunlight, except to extent necessary for period of 

installation and concealment. 
5. Comply with product manufacturer's written instructions for temperature, humidity, 

ventilation, and weather-protection requirements for storage. 
6. Protect stored products from damage and liquids from freezing. 

1.6 PRODUCT WARRANTIES 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 
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product warranties do not relieve Contractor of obligations under requirements of the Contract 
Documents. 

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a 
particular product and specifically endorsed by manufacturer to Owner. 

2. Special Warranty: Written warranty required by the Contract Documents to provide 
specific rights for Owner. 

B. Special Warranties: Prepare a written document that contains appropriate terms and 
identification, ready for execution. 

1. Manufacturer's Standard Form: Modified to include Project-specific information and 
properly executed. 

2. Specified Form: When specified forms are included with the Specifications, prepare a 
written document using indicated form properly executed. 

3. See other Sections for specific content requirements and particular requirements for 
submitting special warranties. 

PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. General Product Requirements: Provide products that comply with the Contract Documents, are 
undamaged and, unless otherwise indicated, are new at time of installation. 

1. Provide products complete with accessories, trim, finish, fasteners, and other items 
needed for a complete installation and indicated use and effect. 

2. Standard Products: If available, and unless custom products or nonstandard options are 
specified, provide standard products of types that have been produced and used 
successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties meeting 
requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make 
selection. 

5. Descriptive, performance, and reference standard requirements in the Specifications 
establish salient characteristics of products. 

B. Product Selection Procedures: 

1. Sole Product: Where Specifications name a single manufacturer and product, provide the 
named product that complies with requirements. Comparable products or substitutions for 
Contractor's convenience will not be considered. 

a. Sole product may be indicated by the phrase: "Subject to compliance with 
requirements, provide the following: …" 

2. Sole Manufacturer/Source: Where Specifications name a single manufacturer or source, 
provide a product by the named manufacturer or source that complies with requirements. 
Comparable products or substitutions for Contractor's convenience will not be 
considered. 

a. Sole manufacturer/source may be indicated by the phrase: "Subject to compliance 
with requirements, provide products by the following: …" 



Whiteford Agricultural School District  PRODUCT REQUIREMENTS 
Elementary School Playground Improvements Phase 1 01 60 00 - Page 4 of 5 
OHM Project #6511-17-0030  07/27/2018 

3. Limited List of Products: Where Specifications include a list of names of both 
manufacturers and products, provide one of the products listed that complies with 
requirements. Comparable products or substitutions for Contractor's convenience will not 
be considered unless otherwise indicated. 

a. Limited list of products may be indicated by the phrase: "Subject to compliance 
with requirements, provide one of the following: …" 

4. Non-Limited List of Products: Where Specifications include a list of names of both 
available manufacturers and products, provide one of the products listed, or an unnamed 
product, which complies with requirements. 

a. Non-limited list of products is indicated by the phrase: "Subject to compliance with 
requirements, available products that may be incorporated in the Work include, but 
are not limited to, the following: …" 

5. Limited List of Manufacturers: Where Specifications include a list of manufacturers' 
names, provide a product by one of the manufacturers listed that complies with 
requirements. Comparable products or substitutions for Contractor's convenience will not 
be considered unless otherwise indicated. 

a. Limited list of manufacturers is indicated by the phrase: "Subject to compliance 
with requirements, provide products by one of the following: …" 

6. Non-Limited List of Manufacturers: Where Specifications include a list of available 
manufacturers, provide a product by one of the manufacturers listed, or a product by an 
unnamed manufacturer, which complies with requirements. 

a. Non-limited list of manufacturers is indicated by the phrase: "Subject to compliance 
with requirements, available manufacturers whose products may be incorporated 
in the Work include, but are not limited to, the following: …" 

7. Basis-of-Design Product: Where Specifications name a product, or refer to a product 
indicated on Drawings, and include a list of manufacturers, provide the specified or 
indicated product or a comparable product by one of the other named manufacturers. 
Drawings and Specifications indicate sizes, profiles, dimensions, and other 
characteristics that are based on the product named. Comply with requirements in 
"Comparable Products" Article for consideration of an unnamed product by one of the 
other named manufacturers. 

a. For approval of products by unnamed manufacturers, comply with requirements in 
Section 01 25 00 "Substitution Procedures" for substitutions for convenience. 

C. Visual Matching Specification: Where Specifications require "match Architect's sample," provide 
a product that complies with requirements and matches Architect's sample. Architect's decision 
will be final on whether a proposed product matches. 

1. If no product available within specified category matches and complies with other 
specified requirements, comply with requirements in Section 01 25 00 "Substitution 
Procedures" for proposal of product. 

D. Visual Selection Specification: Where Specifications include the phrase "as selected by 
Architect from manufacturer's full range" or similar phrase, select a product that complies with 
requirements. Architect will select color, gloss, pattern, density, or texture from manufacturer's 
product line that includes both standard and premium items. 
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2.2 COMPARABLE PRODUCTS 

A. Conditions for Consideration of Comparable Products: Architect will consider Contractor's 
request for comparable product when the following conditions are satisfied. If the following 
conditions are not satisfied, Architect may return requests without action, except to record 
noncompliance with these requirements: 

1. Evidence that proposed product does not require revisions to the Contract Documents, is 
consistent with the Contract Documents, will produce the indicated results, and is 
compatible with other portions of the Work. Detailed comparison of significant qualities of 
proposed product with those named in the Specifications. Significant product qualities 
include attributes such as type, function, in-service performance and physical properties, 
weight, dimension, durability, visual characteristics, and other specific features and 
requirements. 

2. Evidence that proposed product provides specified warranty. 
3. List of similar installations for completed projects with project names and addresses and 

names and addresses of architects and owners, if requested. 
4. Samples, if requested. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01 60 00 
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SECTION 01 73 00 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of the 
Work including, but not limited to, the following: 

1. Construction layout. 
2. Field engineering and surveying. 
3. Installation of the Work. 
4. Cutting and patching. 
5. Progress cleaning. 
6. Starting and adjusting. 
7. Protection of installed construction. 

B. Related Requirements: 

1. Section 01 10 00 "Summary" for limits on use of Project site. 
2. Section 01 77 00 "Closeout Procedures" for submitting final property survey with Project 

Record Documents, recording of Owner-accepted deviations from indicated lines and 
levels, replacing defective work, and final cleaning. 

1.2 QUALITY ASSURANCE 

A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of 
construction elements. 

1. Structural Elements: When cutting and patching structural elements, notify Architect of 
locations and details of cutting and await directions from Architect before proceeding. 
Shore, brace, and support structural elements during cutting and patching. Do not cut 
and patch structural elements in a manner that could change their load-carrying capacity 
or increase deflection. 

2. Operational Elements: Do not cut and patch operating elements and related components 
in a manner that results in reducing their capacity to perform as intended or that results in 
increased maintenance or decreased operational life or safety. 

3. Other Construction Elements: Do not cut and patch other construction elements or 
components in a manner that could change their load-carrying capacity, that results in 
reducing their capacity to perform as intended, or that results in increased maintenance 
or decreased operational life or safety. 

4. Visual Elements: Do not cut and patch construction in a manner that results in visual 
evidence of cutting and patching. Do not cut and patch exposed construction in a manner 
that would, in Architect's opinion, reduce the building's aesthetic qualities. Remove and 
replace construction that has been cut and patched in a visually unsatisfactory manner. 

B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 
recommendations and instructions for installation of products and equipment. 
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PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General: Comply with requirements specified in other Sections. 

1. For projects requiring compliance with sustainable design and construction practices and 
procedures, use products for patching that comply with sustainable design requirements. 

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 
possible. 

1. If identical materials are unavailable or cannot be used, use materials that, when 
installed, will provide a match acceptable to Architect for the visual and functional 
performance of in-place materials. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions: The existence and location of underground and other utilities and 
construction indicated as existing are not guaranteed. Before beginning sitework, investigate 
and verify the existence and location of underground utilities, mechanical and electrical 
systems, and other construction affecting the Work. 
1. Furnish location data for work related to Project that must be performed by public utilities 

serving Project site. 

B. Examination and Acceptance of Conditions: Before proceeding with each component of the 
Work, examine substrates, areas, and conditions, with Installer or Applicator present where 
indicated, for compliance with requirements for installation tolerances and other conditions 
affecting performance. Record observations. 

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of 
connections before equipment and fixture installation. 

2. Examine walls, floors, and roofs for suitable conditions where products and systems are 
to be installed. 

3. Verify compatibility with and suitability of substrates, including compatibility with existing 
finishes or primers. 

C. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding 
with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information: Furnish information to Owner that is necessary to adjust, move, or 
relocate existing utility structures, utility poles, lines, services, or other utility appurtenances 
located in or affected by construction. Coordinate with authorities having jurisdiction. 

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 
measurements before installing each product. Where portions of the Work are indicated to fit to 
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other construction, verify dimensions of other construction by field measurements before 
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 
Work. 

C. Space Requirements: Verify space requirements and dimensions of items shown 
diagrammatically on Drawings. 

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for 
clarification of the Contract Documents caused by differing field conditions outside the control of 
Contractor, submit a request for information to Architect according to requirements in 
Section 01 31 00 "Project Management and Coordination." 

3.3 CONSTRUCTION LAYOUT 

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 
Drawings, in relation to the property survey and existing benchmarks. If discrepancies are 
discovered, notify Architect promptly. 

B. Building Lines and Levels: Locate and lay out control lines and levels for structures, building 
foundations, column grids, and floor levels, including those required for mechanical and 
electrical work. Transfer survey markings and elevations for use with control lines and levels. 
Level foundations and piers from two or more locations. 

3.4 INSTALLATION 

A. General: Locate the Work and components of the Work accurately, in correct alignment and 
elevation, as indicated. 

1. Make vertical work plumb and make horizontal work level. 
2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

B. Comply with manufacturer's written instructions and recommendations for installing products in 
applications indicated. 

C. Install products at the time and under conditions that will ensure the best possible results. 
Maintain conditions required for product performance until Substantial Completion. 

D. Conduct construction operations so no part of the Work is subjected to damaging operations or 
loading in excess of that expected during normal conditions of occupancy. 

E. Sequence the Work and allow adequate clearances to accommodate movement of construction 
items on site and placement in permanent locations. 

F. Tools and Equipment: Where possible, select tools or equipment that minimize production of 
excessive noise levels. 

G. Templates: Obtain and distribute to the parties involved templates for work specified to be 
factory prepared and field installed. Check Shop Drawings of other portions of the Work to 
confirm that adequate provisions are made for locating and installing products to comply with 
indicated requirements. 
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H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate 
size and number to securely anchor each component in place, accurately located and aligned 
with other portions of the Work. Where size and type of attachments are not indicated, verify 
size and type required for load conditions. 

1. Mounting Heights: Where mounting heights are not indicated, mount components at 
heights directed by Architect. 

2. Allow for building movement, including thermal expansion and contraction. 
3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions 

for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with 
integral anchors, that are to be embedded in concrete or masonry. Deliver such items to 
Project site in time for installation. 

I. Joints: Make joints of uniform width. Where joint locations in exposed work are not indicated, 
arrange joints for the best visual effect. Fit exposed connections together to form hairline joints. 

J. Remove and replace damaged, defective, or non-conforming Work. 

3.5 CUTTING AND PATCHING 

A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed 
with cutting and patching at the earliest feasible time, and complete without delay. 

1. Cut in-place construction to provide for installation of other components or performance 
of other construction, and subsequently patch as required to restore surfaces to their 
original condition. 

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged 
during installation or cutting and patching operations, by methods and with materials so as not 
to void existing warranties. 

C. Temporary Support: Provide temporary support of work to be cut. 

D. Protection: Protect in-place construction during cutting and patching to prevent damage. 
Provide protection from adverse weather conditions for portions of Project that might be 
exposed during cutting and patching operations. 

E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free 
passage to adjoining areas is unavoidable, coordinate cutting and patching according to 
requirements in Section 01 10 00 "Summary." 

F. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems 
are required to be removed, relocated, or abandoned, bypass such services/systems before 
cutting to minimize interruption to occupied areas. 

G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 
operations, including excavation, using methods least likely to damage elements retained or 
adjoining construction. If possible, review proposed procedures with original Installer; comply 
with original Installer's written recommendations. 

1. In general, use hand or small power tools designed for sawing and grinding, not 
hammering and chopping. Cut holes and slots neatly to minimum size required, and with 
minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 
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3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a 
diamond-core drill. 

4. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be 
removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 
entrance of moisture or other foreign matter after cutting. 

5. Proceed with patching after construction operations requiring cutting are complete. 

H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations 
following performance of other work. Patch with durable seams that are as invisible as 
practicable. Provide materials and comply with installation requirements specified in other 
Sections, where applicable. 

1. Inspection: Where feasible, test and inspect patched areas after completion to 
demonstrate physical integrity of installation. 

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish 
restoration into retained adjoining construction in a manner that will minimize evidence of 
patching and refinishing. 

3. Floors and Walls: Where walls or partitions that are removed extend one finished area 
into another, patch and repair floor and wall surfaces in the new space. Provide an even 
surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall 
coverings and replace with new materials, if necessary, to achieve uniform color and 
appearance. 

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 
surface of uniform appearance. 

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a 
weathertight condition and ensures thermal and moisture integrity of building enclosure. 

I. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 
mortar, oils, putty, and similar materials from adjacent finished surfaces. 

3.6 PROGRESS CLEANING 

A. General: Clean Project site and work areas daily, including common areas. Enforce 
requirements strictly. Dispose of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 
debris. 

2. Do not hold waste materials more than seven days during normal weather or three days if 
the temperature is expected to rise above 80 deg F. 

3. Containerize hazardous and unsanitary waste materials separately from other waste. 
Mark containers appropriately and dispose of legally, according to regulations. 

a. Use containers intended for holding waste materials of type to be stored. 

4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors 
are working concurrently. 

B. Site: Maintain Project site free of waste materials and debris. 

C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for 
proper execution of the Work. 

1. Remove liquid spills promptly. 
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2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 
entire work area, as appropriate. 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning materials 
specifically recommended. If specific cleaning materials are not recommended, use cleaning 
materials that are not hazardous to health or property and that will not damage exposed 
surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to 
ensure freedom from damage and deterioration at time of Substantial Completion. 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials 
down sewers or into waterways. Comply with waste disposal requirements in Section 01 50 00 
"Temporary Facilities and Controls." Section 01 74 19 "Construction Waste Management and 
Disposal." 

H. During handling and installation, clean and protect construction in progress and adjoining 
materials already in place. Apply protective covering where required to ensure protection from 
damage or deterioration at Substantial Completion. 

I. Clean and provide maintenance on completed construction as frequently as necessary through 
the remainder of the construction period. Adjust and lubricate operable components to ensure 
operability without damaging effects. 

J. Limiting Exposures: Supervise construction operations to ensure that no part of the 
construction, completed or in progress, is subject to harmful, dangerous, damaging, or 
otherwise deleterious exposure during the construction period. 

3.7 STARTING AND ADJUSTING 

A. Coordinate startup and adjusting of equipment and operating components with requirements in 
Section 01 91 13 "General Commissioning Requirements." 

B. Start equipment and operating components to confirm proper operation. Remove malfunctioning 
units, replace with new units, and retest. 

C. Adjust equipment for proper operation. Adjust operating components for proper operation 
without binding. 

D. Test each piece of equipment to verify proper operation. Test and adjust controls and safeties. 
Replace damaged and malfunctioning controls and equipment. 

E. Manufacturer's Field Service: Comply with qualification requirements in Section 01 40 00 
"Quality Requirements." 

3.8 PROTECTION OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage or 
deterioration at time of Substantial Completion. 
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B. Protection of Existing Items: Provide protection and ensure that existing items to remain 
undisturbed by construction are maintained in condition that existed at commencement of the 
Work. 

C. Comply with manufacturer's written instructions for temperature and relative humidity. 

END OF SECTION 01 73 00 
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SECTION 01 74 19 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for the following: 

1. Salvaging nonhazardous demolition and construction waste. 
2. Recycling nonhazardous demolition and construction waste. 
3. Disposing of nonhazardous demolition and construction waste. 

1.2 DEFINITIONS 

A. Construction Waste: Building, structure, and site improvement materials and other solid waste 
resulting from construction, remodeling, renovation, or repair operations. Construction waste 
includes packaging. 

B. Demolition Waste: Building, structure, and site improvement materials resulting from demolition 
operations. 

C. Disposal: Removal of demolition or construction waste and subsequent salvage, sale, recycling, 
or deposit in landfill, incinerator acceptable to authorities having jurisdiction, or designated spoil 
areas on Owner’s property. 

D. Recycle: Recovery of demolition or construction waste for subsequent processing in preparation 
for reuse. 

E. Salvage: Recovery of demolition or construction waste and subsequent sale or reuse in another 
facility. 

F. Salvage and Reuse: Recovery of demolition or construction waste and subsequent 
incorporation into the Work. 

1.3 ACTION SUBMITTALS 

A. Waste Management Plan: Submit plan within 7 days of date established for the Notice to 
Proceed 

1.4 INFORMATIONAL SUBMITTALS 

A. Waste Reduction Progress Reports: Concurrent with each Application for Payment, submit 
report. Include the following information: 

1. Material category. 
2. Generation point of waste. 
3. Total quantity of waste in tons. 
4. Quantity of waste salvaged, both estimated and actual in tons. 
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5. Quantity of waste recycled, both estimated and actual in tons. 
6. Total quantity of waste recovered (salvaged plus recycled) in tons. 
7. Total quantity of waste recovered (salvaged plus recycled) as a percentage of total 

waste. 

B. Waste Reduction Calculations: Before request for Substantial Completion, submit calculated 
end-of-Project rates for salvage, recycling, and disposal as a percentage of total waste 
generated by the Work. 

C. Records of Donations: Indicate receipt and acceptance of salvageable waste donated to 
individuals and organizations. Indicate whether organization is tax exempt. 

D. Records of Sales: Indicate receipt and acceptance of salvageable waste sold to individuals and 
organizations. Indicate whether organization is tax exempt. 

E. Recycling and Processing Facility Records: Indicate receipt and acceptance of recyclable waste 
by recycling and processing facilities licensed to accept them. Include manifests, weight tickets, 
receipts, and invoices. 

F. Landfill and Incinerator Disposal Records: Indicate receipt and acceptance of waste by landfills 
and incinerator facilities licensed to accept them. Include manifests, weight tickets, receipts, and 
invoices. 

1.5 QUALITY ASSURANCE 

A. Waste Management Coordinator Qualifications: Experienced firm, or individual employed and 
assigned by General Contractor, with a record of successful waste management coordination of 
projects with similar requirements. 

B. Waste Management Conference(s): Conduct conference(s) at Project site to comply with 
requirements in Section 01 31 00 "Project Management and Coordination." 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 RECYCLING DEMOLITION AND CONSTRUCTION WASTE, GENERAL 

A. General: Recycle paper and beverage containers used by on-site workers. 

B. Recycling Incentives: Revenues, savings, rebates, tax credits, and other incentives received for 
recycling waste materials shall be shared equally by Owner and Contractor. 

C. Preparation of Waste: Prepare and maintain recyclable waste materials according to recycling 
or reuse facility requirements. Maintain materials free of dirt, adhesives, solvents, petroleum 
contamination, and other substances deleterious to the recycling process. 

D. Procedures: Separate recyclable waste from other waste materials, trash, and debris. Separate 
recyclable waste by type at Project site to the maximum extent practical according to approved 
construction waste management plan. 



Whiteford Agricultural School District  CONSTRUCTION WASTE  
Elementary School Playground Improvements Phase 1 MANAGEMENT AND DISPOSAL 
OHM Project #6511-17-0030  01 74 19 - Page 3 of 4 
   07/27/2018 

1. Provide appropriately marked containers or bins for controlling recyclable waste until 
removed from Project site. Include list of acceptable and unacceptable materials at each 
container and bin. 

a. Inspect containers and bins for contamination and remove contaminated materials 
if found. 

2. Stockpile processed materials on-site without intermixing with other materials. Place, 
grade, and shape stockpiles to drain surface water. Cover to prevent windblown dust. 

3. Stockpile materials away from construction area. Do not store within drip line of 
remaining trees. 

4. Store components off the ground and protect from the weather. 
5. Remove recyclable waste from Owner's property and transport to recycling receiver or 

processor as often as required to prevent overfilling bins. 

3.2 RECYCLING DEMOLITION WASTE 

A. Piping: Reduce piping to straight lengths and store by material and size. Separate supports, 
hangers, valves, sprinklers, and other components by material and size. 

B. Conduit: Reduce conduit to straight lengths and store by material and size. 

C. Lamps: Separate lamps by type and store according to requirements in 40 CFR 273. 

3.3 RECYCLING CONSTRUCTION WASTE 

A. Packaging: 

1. Cardboard and Boxes: Break down packaging into flat sheets. Bundle and store in a dry 
location. 

2. Polystyrene Packaging: Separate and bag materials. 
3. Pallets: As much as possible, require deliveries using pallets to remove pallets from 

Project site. For pallets that remain on-site, break down pallets into component wood 
pieces and comply with requirements for recycling wood. 

4. Crates: Break down crates into component wood pieces and comply with requirements 
for recycling wood. 

B. Wood Materials: 

1. Clean Cut-Offs of Lumber: Grind or chip into small pieces. 
2. Clean Sawdust: Bag sawdust that does not contain painted or treated wood. 

C. Paint: Seal containers and store by type. 

3.4 DISPOSAL OF WASTE 

A. General: Except for items or materials to be salvaged or recycled, remove waste materials from 
Project site and legally dispose of them in a landfill or incinerator acceptable to authorities 
having jurisdiction. 
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1. Except as otherwise specified, do not allow waste materials that are to be disposed of 
accumulate on-site. 

2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 
and areas. 

B. Burning: Do not burn waste materials. 

C. Disposal: Remove waste materials from Owner's property and legally dispose of them. 

 

END OF SECTION 01 74 19 
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SECTION 01 77 00 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

B. Related Requirements: 

1. Section 01 78 23 "Operation and Maintenance Data" for additional operation and 
maintenance manual requirements. 

2. Section 01 78 39 "Project Record Documents" for submitting Record Drawings, Record 
Specifications, and Record Product Data. 

3. Section 01 79 00 "Demonstration and Training" for requirements to train the Owner's 
maintenance personnel to adjust, operate, and maintain products, equipment, and 
systems. 

1.2 ACTION SUBMITTALS 

A. Product Data: For each type of cleaning agent. 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

C. Certified List of Incomplete Items: Final submittal at final completion. 

1.3 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Certificate of Insurance: For continuing coverage. 

C. Field Report: For pest control inspection. 

1.4 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 
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B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days prior 
to requesting inspection for determining date of Substantial Completion. List items below that 
are incomplete at time of request. 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction 
permitting Owner unrestricted use of the Work and access to services and utilities. 
Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including project 
record documents, operation and maintenance manuals, damage or settlement surveys, 
property surveys, and similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 
workmanship bonds, maintenance service agreements, final certifications, and similar 
documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 
spare parts, extra materials, and similar items, and deliver to location designated by 
Architect Label with manufacturer's name and model number. 

5. Submit testing, adjusting, and balancing records. 
6. Submit sustainable design submittals not previously submitted. 
7. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior 
to requesting inspection for determining date of Substantial Completion. List items below that 
are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 
2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's 

personnel of changeover in security provisions. 
3. Complete startup and testing of systems and equipment. 
4. Perform preventive maintenance on equipment used prior to Substantial Completion. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. Submit demonstration and training video recordings specified in 
Section 01 79 00 "Demonstration and Training." 

6. Advise Owner of changeover in utility services. 
7. Participate with Owner in conducting inspection and walkthrough with local emergency 

responders. 
8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
9. Complete final cleaning requirements. 
10. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate 

visual defects. 

D. Inspection: Submit a written request for inspection to determine Substantial Completion a 
minimum of 10 days prior to date the Work will be completed and ready for final inspection and 
tests. On receipt of request, Architect will either proceed with inspection or notify Contractor of 
unfulfilled requirements. Architect will prepare the Certificate of Substantial Completion after 
inspection or will notify Contractor of items, either on Contractor's list or additional items 
identified by Architect, that must be completed or corrected before certificate will be issued. 

1.5 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining final 
completion, complete the following: 
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1. Submit a final Application for Payment according to Section 01 29 00 "Payment 
Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial 
Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Architect. Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

4. Submit pest-control final inspection report. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 
10 days prior to date the work will be completed and ready for final inspection and tests. On 
receipt of request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements. Architect will prepare a final Certificate for Payment after inspection or will notify 
Contractor of construction that must be completed or corrected before certificate will be issued. 

1.6 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order by room number. 
2. Organize items applying to each space by major element, including categories for ceiling, 

individual walls, floors, equipment, and building systems. 
3. Submit list of incomplete items in the following format: 

a. MS Excel electronic file. Architect will return annotated file. 
b. PDF electronic file. Architect will return annotated file. 
c. Web-based project software upload. Utilize software feature for creating and 

updating list of incomplete items (punch list). 
d. Three paper copies. Architect will return two copies. 

1.7 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect for designated portions of 
the Work where warranties are indicated to commence on dates other than date of Substantial 
Completion, or when delay in submittal of warranties might limit Owner's rights under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of 
Project Manual. 

C. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete 
warranty and bond submittal package into a single electronic PDF file with bookmarks enabling 
navigation to each item. Provide bookmarked table of contents at beginning of document. 

1. Submit on digital media acceptable to Architect or by email to Architect. 

D. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 
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E. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program. Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and 
other foreign substances. 

b. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 
free of stains, films, and similar foreign substances. Avoid disturbing natural 
weathering of exterior surfaces. Restore reflective surfaces to their original 
condition. 

c. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

d. Sweep concrete floors broom clean in unoccupied spaces. 
e. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 

according to manufacturer's recommendations if visible soil or stains remain. 
f. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 

resulting from water exposure. 
g. Replace disposable air filters and clean permanent air filters. Clean exposed 

surfaces of diffusers, registers, and grills. 
h. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency. 
i. Leave Project clean and ready for occupancy. 

C. Pest Control: Comply with pest control requirements in Section 01 50 00 "Temporary Facilities 
and Controls." Prepare written report. 

D. Construction Waste Disposal: Comply with waste disposal requirements in Section 01 50 00 
"Temporary Facilities and Controls." Section 01 74 19 "Construction Waste Management and 
Disposal." 



Whiteford Agricultural School District  CLOSEOUT PROCEDURES 
Elementary School Playground Improvements Phase 1 01 77 00 - Page 5 of 5 
OHM Project #6511-17-0030  07/27/2018 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations, before requesting inspection for determination of 
Substantial Completion. 

B. Repair, or remove and replace, defective construction. Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment. Where damaged or worn items cannot be repaired or restored, 
provide replacements. Remove and replace operating components that cannot be repaired. 
Restore damaged construction and permanent facilities used during construction to specified 
condition. 

END OF SECTION 01 77 00 
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SECTION 31 20 00 - EARTH MOVING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes : 
1. Excavating and filling for rough grading the Site. 
2. Subbase course and base course for asphalt paving. 
3. Excavating and backfilling trenches for utilities and pits for buried utility structures. 
4. Removal of topsoil and subsoil. 
5. Cutting, grading, filling, compacting and rough contouring the site for structures, walks, 

pavements, and drainage. 

1.2 DEFINITIONS 

A. Backfill:  Soil material or controlled low-strength material used to fill an excavation. 
1. Initial Backfill: Backfill placed beside and over pipe in a trench, including haunches to 

support sides of pipe. 
2. Final Backfill: Backfill placed over initial backfill to fill a trench. 

B. Base Course:  Aggregate layer placed between the subbase course and paving. 

C. Bedding Course: Aggregate layer placed over the excavated subgrade in a trench before laying 
pipe. 

D. Borrow Soil: Satisfactory soil imported from off-site for use as fill or backfill. 

E. Drainage Course: Aggregate layer supporting the slab-on-grade that also minimizes upward 
capillary flow of pore water. 

F. Excavation: Removal of material encountered above subgrade elevations and to lines and 
dimensions indicated. 
1. Authorized Additional Excavation: Excavation below subgrade elevations or beyond indicated 

lines and dimensions as directed by Architect. Authorized additional excavation and 
replacement material will be paid for according to Contract provisions for changes in the 
Work. 

2. Unauthorized Excavation: Excavation below subgrade elevations or beyond indicated lines 
and dimensions without direction by Architect. Unauthorized excavation, as well as remedial 
work directed by Architect, shall be without additional compensation. 

G. Fill: Soil materials used to raise existing grades. 

H. Structures: Buildings, footings, foundations, retaining walls, slabs, tanks, curbs, mechanical and 
electrical appurtenances, or other man-made stationary features constructed above or below 
the ground surface. 

I. Subbase Course: Aggregate layer placed between the subgrade and base course for hot-mix 
asphalt pavement, or aggregate layer placed between the subgrade and a cement concrete 
pavement or a cement concrete or hot-mix asphalt walk. 
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J. Subgrade: Uppermost surface of an excavation or the top surface of a fill or backfill immediately 
below subbase, drainage fill, drainage course, or topsoil materials. 

K. Utilities: On-site underground pipes, conduits, ducts, and cables as well as underground 
services within buildings. 

1.3 PREINSTALLATION MEETINGS 

A. Preinstallation Conference: Conduct pre-excavation conference at Project site. 

1.4 SUBMITTALS 

A. Material Test Reports: 
1. For each borrow soil material proposed for fill and backfill as follows: 

a. Classification according to ASTM D 2487. 
b. Laboratory compaction curve according to ASTM D 698 and ASTM D 1557. 

B. Qualification Data:  For qualified testing agency. 

C. Pre-excavation Photographs or Video Recording:  Show existing conditions of adjoining 
construction and site improvements, including finish surfaces that might be misconstrued as 
damage caused by earth moving operations.  Submit before earth moving begins. 

1.5 FIELD CONDITIONS 

A. Utility Locator Service: Notify utility locator service for area where Project is located before 
beginning earth-moving operations. 

B. Do not commence earth-moving operations until temporary erosion and sedimentation control 
measures are in place.  

C. Traffic: Minimize interference with adjoining roads, streets, walks, and other adjacent occupied 
or used facilities during earth moving operations. 
1. Do not close or obstruct streets, walks, or other adjacent occupied or used facilities without 

permission from Owner and authorities having jurisdiction.  
2. Provide alternate routes around closed or obstructed traffic ways if required by owner or 

authorities having jurisdiction.  

D. The following practices are prohibited within protection zones, 100-year floodplain and 
wetlands: 
1. Storage of construction materials, debris, or excavated material. 
2. Parking vehicles or equipment. 
3. Foot traffic. 
4. Erection of sheds or structures. 
5. Impoundment of water. 
6. Excavation or other digging unless otherwise indicated. 
7. Attachment of signs to or wrapping materials around trees or plants unless otherwise   

   indicated. 

E. Do not direct vehicle or equipment exhaust towards protection zones, 100-year floodplains, and 
wetlands. 
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PART 2 - PRODUCTS 

2.1 SOIL MATERIALS 

A. General: Provide borrow soil materials when sufficient satisfactory soil materials are not available 
from excavations. 

B. Subsoil: 
1. Excavated and reused material. Local borrow material. 
2. No on-site alluvial deposits or material containing organic matter. 
3. Well-graded throughout to avoid lenses, pickets, streaks, or layers of material differing 

materially in texture or gradation. 
4. Free of lumps larger than 3 inches, rocks larger than 2 inches, and debris. 
5. Contains no more than 20 percent by weight passing No. 200 sieve. 

C. Subbase Material: Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand. 

D. Base Course: Naturally or artificially graded mixture of natural or crushed gravel, crushed stone, 
and natural or crushed sand. 

E. Engineered Fill: Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand 

F. Bedding Course: Naturally or artificially graded mixture of natural or crushed gravel, crushed 
stone, and natural or crushed sand. 
1. Sand shall be a sharp, clean sand free of lumps of clay or debris with 100 percent passing a 

3/8 inch sieve and less than 10% loss by wash. 
2. Granular material shall meet the requirements of: 

a. Granular Material Class II and Class III in accordance with Section 902.7 of the 
MDOT Standard Specifications for Construction. Only Class II is allowed for 
trenches. 

3. Pea gravel shall be unwashed and shall be from ¼ inch to 5/8 inch in size. 
4. Bedding material shall be provided from offsite unless the trench passes through a well-

defined stata of sand or gravel.  Bedding material shall be subject to the approval of the 
Engineer.  

5. Stone material shall meet the requirements of: 
a. Crushed Coarse Aggregate 6A in accordance with Section 90 2. 03 of the MDOT 

Standard Specifications for Construction.  

G. Drainage Course: Narrowly graded mixture of washed crushed stone, or crushed or uncrushed 
gravel. 

H. Granular Fill: 
1. Granular backfill shall be defined as sharp sand, gravel, or crushed stone that is free from 

lumps of clay and soft or flaky material and shall conform to the requirements of: 
a. MDOT Standard Specifications for Construction for Granular Material Class II. 

2. Granular backfill shall be used for fill work located under or within the influence of 
roadway surfaces and structures. 

I. Impervious Fill: 
1. Clayey gravel and sand mixture capable of compacting to a dense state. 

J. Controlled Density Fill: 
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1. Self-compacted, cementitious fill consisting of cement, fly ash, fine aggregate and water. 
2. Strength: 50 psi minimum compressive strength at 28 days.  
3. Mix design to be reviewed by Engineer. 

K. Stone Refill; 
1. Stone refill shall consist of natural gravel, or crushed gravel that is equivalent in gradation to 

MDOT 6A unless otherwise called for on the drawings. 

L. Job Excavated Backfill: 
1. Material excavated from site that is free from frozen earth, boulders, rocks, stones larger than 

3 inches in size, debris, blue and gray clay, and organic material.  

M. Topsoil: 
1. Excavated and re-used material. Local borrow material. 
2. Graded. 
3. Free of roots, rocks larger than ½ inch, subsoil debris, weeds, and foreign matter. 
4. Contains no greater than20 percent nor less than 5 percent organic matter. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Verify that survey benchmark and intended elevations for the Work are as indicated. 

3.2 PREPARATION 

A. Identify required lines, levels, contours and datum. 

B. Protect structures, utilities, sidewalks, pavements, and other facilities from damage caused by 
settlement, lateral movement, undermining, washout, and other hazards created by earth-
moving operations. 

C. Protect plant life, lawns, and other features remaining as a portion of final landscaping.  Protect 
existing trees and shrubs. 

D. Protect and maintain erosion and sedimentation controls during earth-moving operations. 

E. Protect subgrades and foundation soils from freezing temperatures and frost. Remove 
temporary protection before placing subsequent materials. 

F. In lawn areas and in farm fields, as determined by Architect, remove and stockpile topsoil for 
replacement during backfilling. 

G. Prior to open trenches entering paved limits of a street, alley, driveway, or parking area, neatly 
cut the pavement for its full depth, then remove and dispose of off-site. 

3.3 PROTECTION, REMOVAL AND REPAIR OF TREES AND SHRUBS 

A. Consult with Architect and obtain permission prior to removal of any tree, shrub, or limb not 
noted on the Drawings to be removed well in advance of such removals.  Such removals 
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outside of property lines, right-of-way or easement limits shall not be performed without written 
permission of property owner. 

B. Fell trees to be removed so as not to injure trees to remain. 

C. Remove stumps and roots to a minimum of 12 inches below grade. 

D. Take every precaution to prevent damage to trees and shrubs not noted to be removed.   

E. Carefully trim and shape trees, tree limbs and bushes located in path of construction so that 
Contractor’s equipment does no damage to them.  Squarely cut all limbs and branches. 
Replace trees and bushes other than those whose removal is approved by the Engineer, which 
are destroyed or damaged to the extent that their continued life is impaired.   

F. Employ a competent arborist to inspect all trees and shrubs along the line of work and to 
properly trim, prune, repair, and protect any that have been damaged, and to designate those 
which have been so damaged as to required replacement.   

3.4 PROTECTION OF EXISTING UTILITIES 

A. Perform exploratory excavations as needed to locate and expose existing utilities.  

B. Adequately support, shore up, or otherwise protect underground utilities whenever exposed. 

C. Above ground (aerial) utilities, including power, telephone and cable television, shall remain in 
service at all times.  Any anticipated disruption of service shall be with the full knowledge of the 
utility company and required advance notice to affected users.  Removal of guy wires and 
holding of poles shall be done as required to complete the Work, shall be as agreed upon by the 
utility company and Contractor, and shall be at the expense of the Contractor.  

D. Arbitrary disruption of underground and aerial utility services will not be permitted. 

E. Where existing sewers or drains are encountered in the work, adequate provision shall be made 
for diverting flow in the existing sewers so that the excavation will be kept dry during the 
progress of the construction work.  Upon completion of the construction work, the existing 
sewers shall be restored or otherwise provided with an adequate outlet as directed by the 
Engineer. 

3.5 PAVEMENT CUTS 

A. Where a trench must be cut through pavement, driveway, or sidewalk, particular care shall be 
taken to avoid unnecessary damage to adjoining areas of the pavement, driveway or sidewalk.  
All cuts through existing surfaces shall be made full-depth with a concrete saw.  Cuts in 
concrete pavement shall be made parallel with longitudinal and transverse construction or 
contraction joints. 

B. Saw cuts in concrete pavement shall not be nearer than five feet (5’-0”) to a transverse joint, to 
the centerline of pavement, or to the edge of pavement or curb, i.e., no existing or replacement 
pavement shall be less than five feet (5’-0”) in width. If the damaged pavement or surfacing is 
nearer than five feet (5’-0”) to a joint or centerline of pavement, or to edge of pavement, 
surfacing or curb, removal and replacement shall be extended to said joint, centerline, edge of 
pavement, surfacing, or curb.  These same requirements shall apply to the saw cutting and 
replacement of concrete driveways.   
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C. If a square or block of sidewalk is cut, broken, or cracked, the entire square or block shall be 
removed and replaced. 

3.6 EXCAVATION, GENERAL 

A. Remove and temporarily store topsoil from area of construction, areas to be filled and graded, 
and other areas designated. 

B. Unclassified Excavation: Excavate to subgrade elevations regardless of the character of surface 
and subsurface conditions encountered. Unclassified excavated materials may include rock, soil 
materials, and obstructions. No changes in the Contract Sum or the Contract Time will be 
authorized for rock excavation or removal of obstructions. 
1. If excavated materials intended for fill and backfill include unsatisfactory soil materials 

and rock, replace with satisfactory soil materials. 
2. Remove rock to lines and grades indicated to permit installation of permanent 

construction. 

C. Stockpile excavated topsoil and subsoil material classified by Architect as suitable for further 
use and remove material classified as unsuitable and material in excess of project 
requirements. 

3.7 SUBGRADE INSPECTION 

A. Notify Architect when excavations have reached required subgrade. 

B. If Architect determines that unsatisfactory soil is present, continue excavation and replace with 
compacted backfill or fill material as directed. 

C. Authorized additional excavation and replacement material will be paid for according to Contract 
provisions for changes is the Work. 

D. Proof-roll subgrade below the pavements with a pneumatic-tired dump truck to identify soft 
pockets and areas of excess yielding. Do not proof-roll wet or saturated subgrades. 

E. Reconstruct subgrades damaged by freezing temperatures, frost, rain, accumulated water, or 
construction activities, as directed by Architect, without additional compensation. 

3.8 STORAGE OF SOIL MATERIALS 

A. Stockpile borrow soil materials and excavated satisfactory soil materials without intermixing. 
Place, grade, and shape stockpiles to drain surface water. Cover to prevent windblown dust. 
1. Stockpile soil materials away from edge of excavations. Do not store within drip line of 

remaining trees. 
2. Stockpile materials on-site at approved locations and so as not to impede the natural 

drainage in the area. 
3. Stockpile in sufficient quantities to meet project requirements. 
4. Do not store in protection zones, 100 –year floodplain, or wetlands. 

3.9 STOCKPILE CLEANUP 
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A. Remove stockpiles and leave area in a clean and neat condition.  Grade site surface to prevent 
free-standing surface water.  If approval is given by Owner, leave unused materials in a neat, 
compact stockpile. 

B. If a borrow area is indicated, leave area in a clean and neat condition.  Grade site surface to 
prevent free standing water. 

3.10 TRANSPORT OF NATIVE MATERIALS OFFSITE 

A. If the Contractor encounters good materials (sand, gravel, topsoil, etc.) during the course of 
construction, he will not be allowed to transport these materials offsite without the written 
approval of the Owner. Wherever possible, suitable native sands and gravels shall be used as 
backfill rather than transporting them offsite and replacing them with non-native materials of a 
lesser quality. 

3.11 SOIL FILL 

A. Plow, scarify, bench, or break up sloped surfaces steeper than 1 vertical to 4 horizontal so fill 
material will bond with existing material. 

B. Place and compact fill material in layers to required elevations as follows: 
1. Under grass and planted areas, use satisfactory soil material. 
2. Under walks and pavements, use satisfactory soil material. 

3.12 SOIL MOISTURE CONTROL 

A. Uniformly moisten or aerate subgrade and each subsequent fill or backfill soil layer before 
compaction to within 2 percent of optimum moisture content. 
1. Do not place backfill or fill soil material on surfaces that are muddy, frozen, or contain 

frost or ice. 
2. Remove and replace, or scarify and air dry, otherwise satisfactory soil material that 

exceeds optimum moisture content by 2 percent and is too wet to compact to specified 
dry unit weight. 

3.13 COMPACTION OF SOIL BACKFILLS AND FILLS 

A. Place backfill and fill soil materials in layers not more than 12 inches in loose depth for material 
compacted by heavy compaction equipment and not more than 4 inches in loose depth for 
material compacted by hand-operated tampers. 

B. Compaction shall be obtained with the use of a bulldozer, sheep foot roller, mechanical tamper 
or other similar and effective equipment. 

C. Place backfill and fill soil materials evenly on all sides of structures to required elevations and 
uniformly along the full length of each structure. 

D. Compact soil materials to not less than the following percentages of maximum dry unit weight 
according to ASTM D 698 Standard Proctor: 
1. Under structures, building slabs, steps, and pavements, scarify and recompact top 12 

inches of existing subgrade and each layer of backfill or fill soil material at 100 percent. 
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2. Under walkways, scarify and recompact top 6 inches below subgrade and compact each 
layer of backfill or fill soil material at 100 percent. 

3. Under turf or unpaved areas, scarify and recompact top 6 inches below subgrade and 
compact each layer of backfill or fill soil material at 95 percent. 

3.14 GRADING 

A. General: Uniformly grade areas to a smooth surface, free of irregular surface changes. Comply 
with compaction requirements and grade to cross sections, lines, and elevations indicated. 
1. Provide a smooth transition between adjacent existing grades and new grades. 
2. Cut out soft spots, fill low spots, and trim high spot to comply with required surface 

tolerances. 
3. Slope away from building at a minimum of 2 inches in 10 feet, unless otherwise noted. 

B. Site Rough Grading: Slope grades to direct water away from buildings and to prevent ponding. 
Finish subgrades to elevations required to achieve indicated finish elevations, within the 
following subgrade tolerances: 
1. Turf or Unpaved Areas: Plus or minus 1 inch. 
2. Walks: Plus or minus 1 inch. 
3. Pavements: Plus or minus 1/2 inch. 

C. Final Cleanup and Grading: Upon completion of the construction, and before final payment is 
made, the Contractor shall restore his working area to as clean a condition as existed before his 
operations were started. He shall go over the entire line and refill any place that may have 
settled. He shall then re-grade and put in shape all backfilled trenches, all fills he may have 
made from excess excavated materials, and all other areas that may have been disturbed 
through all operations. 

3.15 SUBSURFACE DRAINAGE 

A. Subdrainage Pipe: As specified on drawings or per Owner standard. 

B. Subsurface Drain: Place subsurface drainage geotextile around perimeter of subdrainage 
trench.  Place a 6-inch course of filter material on subsurface drainage geotextile to support 
subdrainage pipe.  Encase subdrainage pipe in a minimum of 12 inches of filter material, placed 
in compacted layers 6 inches thick, and wrap in subsurface drainage geotextile, overlapping 
sides and ends at least 6 inches 

C. Drainage Backfill: Place subsurface drainage geotextile around perimeter of subdrainage 
trench. Place a course of filter material on subsurface drainage geotextile equal to half the pipe 
diameter to support subdrainage pipe. Encase subdrainage pipe in a minimum of 12 inches of 
filter material, placed in compacted layers 6 inches thick, and extend in subsurface drainage 
geotextile, as noted on the plans. 
1. Compact each filter material layer to 85 percent of maximum dry unit weight according to 

ASTM D 698.  

3.16 SUBBASE AND BASE COURSES UNDER PAVEMENTS AND WALKS 

A. Place subbase course and base course on subgrades free of mud, frost, snow, or ice. 

B. On prepared subgrade, place subbase course and base course under pavements and walks as 
follows: 
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1. Shape subbase course and base course to required crown elevations and cross-slope 
grades. 

2. Place subbase course and base course that exceeds 6 inches in compacted thickness in 
layers of equal thickness, with no compacted layer more than 6 inches thick or less than 
3 inches thick. 

3. Compact subbase course and base course at optimum moisture content to required 
grades, lines, cross sections, and thickness to not less than 95 percent of maximum dry 
unit weight according to ASTM D 698. 

3.17 FIELD QUALITY CONTROL 

A. Special Inspections: Owner will engage a qualified special inspector to perform inspections: 
1. Determine prior to placement of fill that site has been prepared in compliance with 

requirements. 
2. Determine that fill material and maximum lift thickness comply with requirements. 
3. Determine, at the required frequency, that in-place density of compacted fill complies with 

requirements.  

B. Testing Agency: Owner will engage a qualified geotechnical engineering testing agency to 
perform tests and inspections. 

C. Allow testing agency to inspect and test subgrades and each fill or backfill layer. Proceed with 
subsequent earth moving only after test results for previously completed work comply with 
requirements. 

D. Footing Subgrade: At footing subgrades, at least one test of each soil stratum will be performed 
to verify design bearing capacities. Subsequent verification and approval of other footing 
subgrades may be based on a visual comparison of subgrade with tested subgrade when 
approved by Architect. 

E. When testing agency reports that subgrades, fills, or backfills have not achieved degree of 
compaction specified, scarify and moisten or aerate, or remove and replace soil materials to 
depth required; recompact and retest until specified compaction is obtained. 

3.18 PROTECTION 

A. Protecting Graded Areas: Protect newly graded areas from traffic, freezing, and erosion. Keep 
free of trash and debris. 

B. Repair and reestablish grades to specified tolerances where completed or partially completed 
surfaces become eroded, rutted, settled, or where they lose compaction due to subsequent 
construction operations or weather conditions. 

C. Scarify or remove and replace soil material to depth as directed by Engineer; reshape and 
recompact. 

D. Where settling occurs before Project correction period elapses, remove finished surfacing, 
backfill with additional soil material, compact, and reconstruct surfacing. 
1. Restore appearance, quality, and condition of finished surfacing to match adjacent work, 

and eliminate evidence of restoration to greatest extent possible. 

3.19 DISPOSAL OF SURPLUS AND WASTE MATERIALS 
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A. Remove surplus satisfactory soil and waste materials, including unsatisfactory soil, trash, and 
debris, and legally dispose of them off Owner's property. Unsuitable materials may include, but 
are not limited to, broken concrete, asphalt, rock, stone, and other related debris.  The 
Contractor must obtain his own disposal areas and permits and shall receive no additional 
compensation for this disposal work. 

B. Surplus or unsuitable material shall not be disposed of either temporarily or permanently 
beyond the plan grading limit line or across any wetland or flood plain unless the plans provide 
for such placement. 

C. Any agreement that the Contractor makes with local residents concerning the placement of fill 
on private property shall be the sole responsibility of the Contractor. The Owner will not become 
involved with any such agreements and will not be liable for damages that the Contractor may 
cause to private property. 

D. Placement of fill on private property may require that the resident or Contractor obtain a grading 
permit or fill permit from the Owner. 

END OF SECTION 31 20 00 
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SECTION 32 10 00 - BASE AND PAVING 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Work shall include the furnishing of all labor, materials, tools, equipment, and services 
necessary for the restoration of the surfaces shown on the drawings and/or as herein required. 

B. Disposal of excess or unsuitable materials shall be considered as part of the work. All such 
work shall be in accordance with the best modern practice, the Owner’s standards, and as 
specified herein. No permanent surface restoration shall be performed until all underground 
work has been approved.  

C. This Section includes the following: 
1. Aggregate base course. 
2. Bituminous surface, leveling and base courses. 
 

1.3 SUBMITTALS 

A. Prior to performing work under this section, the Contractor shall submit to the Engineer for 
approval his construction methods and design mixes, sieve analysis, and/or certification of 
compliance with the 2012 Michigan Department of Transportation (MDOT) Standard 
Specifications for Construction except where otherwise noted.  

1.4 QUALITY ASSURANCE 

A. References to the Michigan Department of Transportation (MDOT) Specifications shall pertain 
to the 2012 Standard Specifications for Construction. 

PART 2 - PRODUCTS 

2.1 AGGREGATE 

A. Base Course: Natural aggregate shall be used for base course construction and shall meet the 
requirements of MDOT 21A, 21AA, or 22A as shown in table 902-1 of the MDOT Standard 
Specifications for Construction. 
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2.2 HOT MIX ASPHALT SURFACE, LEVELING and BASE COURSES 

A. Hot mix asphalt materials used for pavement construction shall meet the requirements of 
Section 50 1. 02 of the MDOT Standard Specifications for Construction or the requirements of 
the controlling agency as called for on the construction plans. 

2.3 PAVEMENT STRIPING 

A. Pavement Striping materials shall meet the requirements shown in Section 920 of the MDOT 
Standard Specifications for Construction. 

PART 3 - EXECUTION 

3.1 GENERAL 

A. The aggregate and pavement thicknesses shown in the following sections are intended to be a 
guideline for minimum thicknesses. Thicker sections may be required depending upon the 
requirements of the Owner or the controlling agency.  In pavement restoration areas, all pavements 
shall be restored to the elevation and section that existed prior to construction. 

3.2 AGGREGATE AND BASE COURSES 

A. Aggregate base courses shall be placed and compacted to the thickness and width as called for 
on the plan details and as described in Section 30 2. 03 of the MDOT Standard Specifications 
for Construction. Unless otherwise indicated in the Contract Documents, aggregate base 
courses shall be compacted to a minimum density of ninety-eight (98) percent of the maximum 
unit weight. 

3.3 HOT MIX ASPHALT (HMA) PAVEMENT 

A. Hot mix asphalt pavements shall be constructed in accordance with the plan details and Section 
501 of the MDOT Standard Specifications for Construction. Where new asphalt pavement is to 
adjoin existing asphalt pavement, a two (2) foot wide butt joint shall be constructed. A bond coat 
shall be applied to the existing pavement surface. Unless otherwise called for in the plan details, 
the following sections shall apply as a minimum. 
1. Playing Courts: 3-inch HMA over 6-inch MDOT 21AA aggregate base 

B. The laboratory density of HMA pavement shall be determined by the Marshall Procedure ASTM 
D-1559 using 50 blows on each of the specimens as the compactive effort. One set of three (3) 
specimens shall be made on the first day of placement and on subsequent days as determined 
by the Architect. 

C. The measurement of field-compacted density shall be done with a nuclear gage. The percent of 
compaction obtained shall be determined by dividing the field-compacted density by the 
laboratory density and multiplying the result by 100. Unless otherwise indicated in the plan 
details or Contract Documents, all HMA pavements shall be compacted to a minimum 
calculated density of 97 percent. 

D. Density tests shall be taken on the completed pavement as directed by the Architect. 
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END OF SECTION 32 10 00 
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