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PaySchools Parent User Guide 
 
1. Follow the PaySchools link from the districts website for Lunch Payments. The School Lunch 
Money Gateway for PaySchools login screen will open. Please select “First time users, click  
HERE to register” to register your School Lunch Money (SLM) login.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. The following information is required to set up the SLM login. Select Register Now after you 
have entered all the information.  
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3. After selecting Register Now, an email will be sent to your account with the login information. 
To continue the purchase, select Click Here. 
 
 

 
  
 
 
 
 
 
 
 
 
4. Enter the username and password that was created in Step 2. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PaySchools Customer Support 866-729-5353 ext 2 info@payschools.com  
QSP SLM Parent Guide 
 - 3 -   

5. Next, select Click Here to associate students to your SLM account. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Please enter the Student ID that is assigned by the school, the student’s First and Last Name as 
they are at the school. If your student goes by a nickname or a shortened version, try both 
possibilities before contacting the school to verify. For example, if your student’s name is 
Matthew but goes by Matt, enter Matthew as the first name. If that does not work, try Matt. Select 
Submit once all information has been entered. 
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7. a) After submitting the previous information, the system will search for the student. Select Add 
Student to Account. 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7. b) If the system can not find the student and the student information is correct, please call 
PaySchools Support at (866) 729-5353 ext 2.  
 
If you feel there is an issue with the student’s information, please contact the school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PaySchools Customer Support 866-729-5353 ext 2 info@payschools.com  
QSP SLM Parent Guide 
 - 5 -   

8. Click on Add to Account to add money to the student’s account. To associate additional 
students to the account, select Click Here at the bottom of the page.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
9. After selecting Add to Account, enter the dollar amount you would like to add to the student’s 
lunch account and click Add to Cart. Please note there is a $5 minimum purchase required. 
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10. Verify that the amount(s) are correct in the shopping cart for the student(s). To add money for 
another student, select Click Here to add to your cart. Follow steps 8 and 9 to complete that 
process. Select Pay Online at PaySchools after you have added money to all necessary accounts. 
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11. You have now been directed to the PaySchools Shopping Cart. If the district offers other 
products (such as activity fees or yearbooks), you may select Click Here to add more items to 
view those products. Please note the district uses an integration with the lunch program and the 
amount can not be edited at this time. If the amount is incorrect, you will need to close your 
browser and start the purchase over. Otherwise, select Checkout. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
12. If this is your first time using this system, you will need to register a PaySchools login at this 
time. (Please note this district uses a double-entry login process. The first login is the School 
Lunch Money (SLM) login which allows you to add your students, view their balances, and add 
money to the account. The second login is the PaySchools login which is the payment processor 
for the transaction.) Select (first time visitors please click here to register)   
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13. Enter all required (*) information on the following screen. We suggest using the same email 
address and password as the School Lunch Money (SLM) login that was created in Step 2.  If you 
will be using a debit or credit card to complete your transaction, your billing address MUST 
match the address that is on your account. Select Register when information is complete.  
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14. Please verify that the information is correct on the Checkout page. PaySchools accepts 
payments by e-check and credit card. To purchase by e-check, enter the routing number and 
account number into the fields below.  
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To purchase by credit card, follow the (Click here to pay by Credit Card) link found directly 
below the Payment By Check option. Enter credit card information into the form below. Do 
NOT include the dashes (-) in the credit card number field. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
15. After submitting the payment, you will receive a confirmation page and an email will be sent 
to you.  Payments may take up to 24 hours to update to the student account and 48 hours to be 
reflected on the School Lunch Money screen. Please check with your district to determine what 
time payments will be reflected. Select Sign Out when finished. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


