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Town of Barnstable

Permanent Positions - Open to the Public
21-05-12 - 30039 Grant Coordinator, Planning & Development:  Administrative, professional, and technical work in the overall management of the Town of Barnstable grant program; all other related work as required.  Bachelor’s degree in business administration or related field with more than 3 years experience in grant management; or any equivalent of education and experience.  Thorough knowledge of grant writing and grant management.  Familiarity with government operations preferred.  Knowledge of grant funding sources and the grant creation process required.  Ability to maintain complex records and prepare reports from such records. Ability to maintain effective accounting procedures. Ability to carry out assigned projects to their completion. Ability to communicate effectively verbally and in writing. Ability to work well with all departments. Ability to organize time and to work independently and accomplish tasks despite frequent interruptions.  Ability to meet deadlines and to understand the specifics required to successfully compete for various grants.  Superior skills in the areas of communication, writing, and research.  $1,147.37 weekly + benefits (Grant Funded position.  Elimination of grant funding will result in elimination of this positon and separation of employee from this position).Open Until Filled
21-11-07 – 63007 Local Inspector, Building: Administrative, technical and inspection work related to the enforcement and interpretation of the State Building Code, the local zoning ordinances and other applicable regulations; all other related work as required. In accordance with State Law: At least 5 years of experience in the supervision of building construction or design or in the alternative a two year associate degree in a field related to building construction or design. In addition, such person shall have a general knowledge of the quality and strength of building materials; a general knowledge of the accepted requirements of building construction, fire prevention, light, ventilation and safe exits; and a general knowledge of other equipment and materials essential for safety, comfort and convenience of the occupants of a building or structure. Class D drivers license. Massachusetts Unrestricted Construction Supervisors License or Massachusetts Construction Supervisors License Restricted to 1 or 2 family dwellings. Thorough knowledge of the materials and methods of building construction and of state building codes, local zoning bylaws and other applicable statutes, bylaws and ordinances. Ability to read and interpret blueprints, drawings and plans. Ability to communicate effectively both orally and in writing. Proficiency in the use of computers including word processing, spreadsheets and database. $1,239.15 weekly + benefits. Open until filled

22-01-25 – 66001 – Administrative Assistant, Marine & Environmental Affairs:  Provides administrative support to the Marine and Environmental Affairs Department. Performs bookkeeping, recordkeeping, and office management work;  all other related work as required.  High school diploma with courses in office procedures, accounting or bookkeeping, more than three years’ experience in clerical and bookkeeping work; or any equivalent combination of education and experience.  Some experience in administrative management and supervision helpful. Notary Public preferred.  Working knowledge of office administration and machines.  Knowledge of bookkeeping and accounting methods.  Familiarity with town government. Knowledge of local ponds, waterways and public environmental resource areas helpful.  Ability to communicate effectively with the general public and Town departments.  Ability to organize and maintain accurate detailed records including the ability to accurately enter and proof financial data.  Proficiency in the use of computers, including word processing, spreadsheet and database.  $922.20 weekly + benefits  Open to Town of Barnstable employees through 2/10/22 and to the Public through 2/15/22

Town of Barnstable

Permanent Positions - Open to the Public
22-01-09-72008 Construction Project Inspector, DPW Administration: Semi professional technical and administrative work in the Engineering Division, inspecting construction projects and enforcing compliance with specifications and local regulations; oversees the issuance of road opening permits; all other related work as required. Associates degree with courses in mathematics, surveying, materials and design; and more than three years experience in engineering related areas such as construction inspection or surveying; or any equivalent combination of education and experience. Class D drivers license required. Thorough knowledge of construction materials and modern methods of general construction.  Knowledge of codes, bylaws and other applicable regulations as they pertain to construction. Ability to interpret and understand all aspects of construction projects.  Ability to prepare and interpret maps, sketches and simple drawings.  Ability to make detailed notes and sketches of construction for permanent records.  Ability to use tact, thoroughness and good judgment in dealing with contractors, consultants and the general public. Proficiency in the use of computers including word processing, spreadsheets and database. $1,147.36 weekly + benefits. Open to Town of Barnstable Employees through 1/31/22 and to the Public through 2/8/22

21-09-08 - 73020 Equipment Operator I, Highway: Skilled manual work in the operation of public works vehicles and equipment and in performing construction and maintenance activities; all other duties as assigned. High school diploma and two years of experience in public works construction and maintenance activities; or any equivalent combination of education and experience. Massachusetts CDL Class B drivers license required, with an air brake endorsement. Massachusetts Class 4G Hoisting License. Massachusetts 2B and IC Hydraulic license. Working knowledge of public works equipment operations and mechanics.  Working knowledge of construction and maintenance procedures. Knowledge of traffic laws. Ability to perform heavy manual labor under varying weather conditions.  Ability to operate heavy equipment safely and properly. Skill in the effective and efficient use of equipment and machinery.  $910.82 weekly + benefits. Open Until Filled

21-12-05 - 73025 Equipment Operator I, Highway: Skilled manual work in the operation of public works vehicles and equipment and in performing construction and maintenance activities; all other duties as assigned. High school diploma and two years of experience in public works construction and maintenance activities; or any equivalent combination of education and experience. Massachusetts CDL Class B drivers license required, with an air brake endorsement. Massachusetts Class 4G Hoisting License. Massachusetts 2B and IC Hydraulic license. Working knowledge of public works equipment operations and mechanics.  Working knowledge of construction and maintenance procedures. Knowledge of traffic laws. Ability to perform heavy manual labor under varying weather conditions.  Ability to operate heavy equipment safely and properly. Skill in the effective and efficient use of equipment and machinery.  $910.82 weekly + benefits. Open Until Filled

21-09-10 – 73044 – Arborist, Highway: Supervisory and skilled manual work in the care of park and shade trees including trimming and removal of trees, insect identification and spraying for insect control, repair of assigned public work projects; all other duties as assigned. High school diploma, some college education in forestry or arboriculture; three (3) years experience, including one year supervisory experience in arbor care; or any equivalent combination of education and experience. CDL Class B drivers license, Must be able to obtain Massachusetts pesticide license and Hoisting license within probationary period. Working knowledge of tree trimming, tree removal and tree treatment methods.  Thorough knowledge of the use of common insecticides. Ability to work effectively in precarious positions at considerable heights above the ground.  Ability to give clear instructions and to supervise crews effectively.  Ability to use hand tools and operate specialized power equipment and vehicles. $1,147.36 weekly + benefits  Open until filled
Town of Barnstable

Permanent Positions - Open to the Public

21-10-02 – 74058 – Custodian, Structures & Grounds: Semi skilled manual work involving responsibility for the care and maintenance of a public building or buildings and related equipment; all other related work as required. One year of experience in clerical or maintenance work; or any equivalent combination of education and experience. Class D drivers license required. Ability to obtain pesticide license within probationary period may be required. General knowledge of cleaning materials and methods. Ability to perform moderately physical labor.  Basic skills in performing preventative maintenance on plant and equipment. $780.88 weekly + benefits.  Open until filled
21-12-03– 74067 Laborer/Craftsperson, Structures & Grounds: Routine manual work in public works construction and maintenance activities; all other duties as assigned. High school diploma with one year experience in public works related activities; or any equivalent combination of education and experience. CDL Class B drivers license or ability to obtain during first six months of employment. Ability to operate hand tools and power equipment.  Ability to understand and carry out oral instruction.  Ability to perform heavy manual labor under varying weather conditions.  Ability to observe required safety precautions.  $843.35 weekly + benefits.  Open until filled.

21-09-17 – 74071 – Custodian (part time), Structures & Grounds:  Semi skilled manual work involving responsibility for the care and maintenance of a public building or buildings and related equipment; all other related work as required.  One year of experience in clerical or maintenance work; or any equivalent combination of education and experience.  Class D drivers license required.  Ability to obtain pesticide license within probationary period may be required.  General knowledge of cleaning materials and methods.  Ability to perform moderately physical labor.  Basic skills in performing preventative maintenance on plant and equipment.  Considered essential personnel for emergency operations.  $19.52 hourly, 24 hours per week + benefits.  Open until filled.

21-12-01 – 81005 Aquatics Program Coordinator, Recreation:  Administrative, instructional and supervisory work related to the Aquatic Operations and Programs as well as, operations of specific recreational programs; all other related work as required.  Bachelors degree in recreation, education or special education; two years of progressively responsible experience in recreational programs including some supervisory experience; or any equivalent combination of education and experience.  Certification in Waterfront Lifeguard Training, Certificate in Water Safety Instructor and Professional CPR/AED.  Within one year of hire - certified as a Lifeguard Instructor 4 Trainor. Within two years of hire - be Serve-Safe Food handling certified required. Obtain certification in three years for Water Safety Instructor Trainer. In three years obtain certification as a Lifeguard Training Instructor Trainer.  Babysitter Training certification within one year required.  Must pass CORI background check.  Valid driver’s license required.  Knowledge of the Americans with Disabilities Act laws and regulations, Child Labor Laws, and Chapter 766 laws for dealing with special needs participants.  Knowledge of Chapter 30B and all other related federal, state, and local laws and regulations. Knowledge of Lifeguards at Accredited Bathing Beaches 105 CMR 445.003 and “Christian’s Law – 105 CMR 432 and all other Aquatic requirements for Beach Operations. Knowledge of State Boating Regulations 323 CMR.  Ability to verbally teach and physically demonstrate all applicable sports and activities.  Ability to communicate clearly and concisely both orally and in writing.  Ability to recruit, train and supervise subordinate personnel and specifically for Aquatic facility.  Ability to write grants.  $1,239.15 weekly + benefits  Open Until Filled

Town of Barnstable

Permanent Positions - Open to the Public

21-09-20 – 85121 – Division Assistant, Council on Aging:  Skilled work in managing the Barnstable Adult Community Center telephone system, front office functions, and assisting the general public; routine clerical work; all other related work as required.  High school diploma; two years experience operating a telephone system; experience in a municipal setting and in dealing with the public preferred; or any equivalent combination of education and experience.  Notary Public beneficial.  Demonstrated computer proficiency in word processing, spreadsheet, and database applications.  Ability to work with general public in a courteous and professional manner. Proficiency in typing, letter writing, and operation of above mentioned office equipment.  Ability to deal tactfully and appropriately with the general public and town division operations and functions.  Excellent typing and proficiency in the use of computers including word processing, spreadsheets and database input. Efficient skill in operating a switchboard telephone system.  $790.64 weekly + benefits. Open until filled

22-01-21 – 85126 – Support Services Coordinator, Council on Aging: Performs administrative, clinical and supervisory work in managing the coordination of social services to the Town's older adults; including professional counseling, community outreach, coordination of support groups, information and referral services, related administrative work, and all other related work as required. Bachelor's Degree in social work, sociology, psychology, or gerontology; two to four years of experience in working with the elderly in a social service capacity; or any equivalent combination of education and experience.  Licensed social worker preferred.  Supervisory experience and knowledge of Cape social service network strongly preferred. Must obtain and maintain CPR/AED and First Aid certification.  Employee must be CORI certified.  Valid Massachusetts Class D motor vehicle operator's license required. Thorough knowledge of gerontology, the needs of older adults and caregivers, social services, and the health and human service network for seniors.  Thorough knowledge of public assistance and benefit programs such as Medicare, Medicaid, Social Security Insurance/Social Security Disability Insurance, Long term Care Insurance, Health Safety Net, Mass Health. Knowledge of rules and regulations for financial matters, as they pertain to older adults (RE Tax abatement; Fuel Assistance, etc.); Knowledge of appropriate referral sources in areas of housing, home health care, medical insurance, and financial and legal matters. Ability to assess the needs of the older adults and caregivers and problem solve to coordinate appropriate services and programs to accommodate these needs.  Ability to develop effective and constructive working relationships with older adults, caregivers, community resources, and the general public.  Ability to work capably with confidential and sensitive information and adhere to strict confidentiality guidelines.  Ability to maintain composure and provide leadership in crisis situations.  Ability to exhibit professional initiative.  Ability to communicate appropriately with town officials, departmental employees, the general public, and especially with the older adult population.  Ability to prioritize work and perform multiple tasks in a detailed and organized manner.  Ability to maintain accurate and detailed records. Strong counseling, management, leadership, supervisory, customer service, and public relations skills.  Proficient and effective written and oral communication skills.  Considerable judgment in the handling of individual problems and issues.  Compassion for older adults.  Proficiency in the use of computers including skills in word processing, spreadsheets, data input, and publication software.  Respectful, empathetic, courteous, sensitive, patient, and flexible. $1,075.65 weekly + benefits. Open to Town of Barnstable Employees through 2/7/22 and to the Public through 2/15/22

Town of Barnstable

Seasonal & Temporary Positions – Open to the Public

20-12-11 – 13004 Clerical Temp Pool, Human Resources:  The Town is seeking qualified individuals who would like to gain experience working within various departments on an intermittent & as needed basis. Work assignments can vary from one day to several weeks. Individual must be flexible & dependable. Word processing, data entry skills, spreadsheet capabilities & previous work experience with the public is essential.  On-Call Employment  $16.25 hourly, no benefits
22-01-26 – 62012 – Seasonal Parking Resource Officers, Planning & Development:  The Town of Barnstable is looking to employ Seasonal Parking Resource Officers. This is a UNIFORMED POSITION REQUIRED TO WORK VARIOUS SHIFTS DURING DAYS, NIGHTS, WEEKENDS AND HOLIDAYS.  The PRO operates a motor vehicle in a variety of conditions, may be assigned to foot patrol. Monitors and contributes towards parking management, enforcement (such as issuance of warning and/or parking citations) and education on Town properties including beaches, villages, and boat ramps; assists manager to ensure parking compliance with policies, procedures and standards through observation at assigned patrol areas.  Two years of education above high school (preferred).  Applicant must have a valid MA driver’s license, and acceptable driving record.  Proficient in use of smart phones and applications.  $19.75 hourly, no benefits.
22-01-16 – 63014 On Call Deputy Wire Inspector, Building: Administrative, technical and inspection work in enforcing provisions of the Massachusetts Electrical Code as it applies to electrical installations. Performs duties on an on-call as needed basis to fill in for the Wire Inspector in their absence. High school diploma, more than five years experience in the supervision of electrical systems installed for residential, commercial and industrial construction; or any equivalent combination of education and experience. Massachusetts Journeyman Electrician license. Class D drivers license required. Thorough knowledge of the Massachusetts Electrical Code. Thorough knowledge of all types of electrical installations in residential, commercial and industrial buildings. Some knowledge of the principles of electrical engineering as it applies to electrical appliances and wiring installations. Ability to maintain complete and accurate records. Ability to prepare reports. Some familiarity with computers including word processing, spreadsheet and database. $28.00 hourly, no benefits. Open until filled
22-01-18 – 64026 Seasonal Facilities Maintenance Laborer, Sandy Neck, Marine & Environmental Affairs:  Performs routine manual facilities and grounds maintenance activities including tasks associated with the portable toilet pumpout program. All other work as required. Performs custodial duties such as: cleaning, picking up trash, emptying barrels, sweeping and stocking comfort stations. Assists in the maintenance, painting and repair of various structures and grounds. Determines supply needs and reports to the Sandy Neck Operations Supervisor for purchasing. Must be able to perform general maintenance and mechanical repair work including the use of power tools.  High School diploma or qualified School Internship program and some experience in work related activities or equivalent combination of education and experience.  Valid driver’s license and CPR certification required.  Required to work a variety of shifts, some beginning before seven a.m.  MAY BE REQUIRED TO WORK ALL WEEKENDS AND HOLIDAYS THROUGHOUT TERM OF EMPLOYMENT.  $20.00 hourly, no benefits
Town of Barnstable

Seasonal & Temporary Positions - Open to the Public
22-01-23 – 65054 – Temporary Data Collector/Field Inspector, Assessing: Inspection work requiring the collection of real estate property appraisal data and technical construction data for the value of real estate property.  Must determine grade and type of construction and the percentage of completion of structure by June 30th according to Assessing requirements.  Also requires measuring, listing and photographing all structures on site.  All other related work as required. High school diploma with more than three years of progressive experience in the  building trades; or any equivalent combination of education and experience. Thorough knowledge of residential, commercial and industrial construction and design  Working knowledge of computers and data entry.   Familiarity with Town Government and Assessing principles and practices. Ability to measure and list property accurately, with attention to detail.  Ability to identify building components and materials and construction quality.  Ability to read and interpret blueprints, drawings and plans.  Ability to establish and maintain cooperative and constructive relationships with the public and other departments. Must possess good, fundamental mathematical skills.  Proficiency in the use of computers including word processing, spreadsheets and database.  Must be attentive to detail, clarity and accuracy.  Must have excellent organizational skills. Temporary position - approximately three months, 20 hours/week. $24.59 hourly, no benefits. Closes 2/15/22 
22-01-24 – 74104 Temporary Custodian, Structures & Grounds: Semi skilled manual work involving responsibility for the cleaning of a public building or buildings; all other related work as required. Experience in building cleaning, painting or general upkeep; or any equivalent combination of education and experience. General knowledge of cleaning materials and methods. Ability to perform moderately physical labor. $17.25-$19.25 hourly, no benefits.
22-01-02 – 81051 – Seasonal Lifeguard Aide, Recreation:  An individual who will assist in maintaining the safety and well being of others under the guidance of the Head Lifeguard. Will also assist in administering swim instructions under the supervision of WSI staff. Job environment may be beach, pond, or lake.  Set up and clean beach site and bath house.  ARC Lifeguard Training, Professional Rescuer CPR, Waterfront Lifeguard Certification.  Maintains own good physical condition, complete morning drills, good vision and auditory skills. Run, swim, paddle.  Mid-June through Labor Day.  $16.25 hourly, no benefits

22-01-13 – 81052 - Seasonal Leisure Program Counselor, Recreation: Oversees and cares for a group of up to 10 children. Stays with the children and is responsible for the general welfare of their group of participants. Lead the participants in activities throughout the day and participate with them in all program activities. Must be 16 years of age or older. Desire and ability to work with children. Ability to relate to one’s peer group. Ability to accept supervision and guidance. Ability to teach all program activities. Good character, integrity, and adaptability. Enthusiasm, sense of humor, patience, and self-control. CPR, First Aid Certified. POSITIVE ATTITUDE!! Knowledge of summer program planning. Certification as above and Department Policy and Procedure as set forth by the Manual. Maintain open lines of communication with others. Positive Attitude. Enforces rules in a professional manner. Deal with volatile situations with professionalism. The Leisure Program runs from July 5- August 19, 2022.  Staff hours are Monday - Friday, 7:30 AM - 4:45 PM.  Must be available at the end of June for Orientation. $15.25 hourly, no benefits.
Town of Barnstable

Seasonal & Temporary Positions - Open to the Public
22-01-03 – 81053- Seasonal Gate Attendant, Recreation:  Supports overall beach operation by greeting the public, providing information, collecting fees, monitoring traffic and maintaining security; all other related work as required.  High School diploma.  Community CPR and First Aid or equivalent.  Ability to communicate with the public in an effective manner.  Ability to follow procedures and enforce regulations.  General knowledge of operations and procedures of site.  Ability to maintain accurate records.  Ability to remain calm in emergency situations, communicating quickly and effectively to assist in providing emergency response.  Ability to work independently.  REQUIRED TO WORK ALL WEEKENDS AND HOLIDAYS THROUGHOUT TERM OF EMPLOYMENT.  $16.25 hourly, no benefits
21-02-07 – 81054 Seasonal Recreation Assistant – Skate Park Attendant, Recreation: Barnstable Skate Park has attendant positions open for the 2021 skate park season. Applicant must be willing to work outdoors April-November, evenings and weekends. Commitment and communication are a must! General knowledge of skateboarding, BMX, scooter and/or inline is a bonus, but not required. First aid/CPR/AED certification is required. Position responsibilities include, but are not limited to: enforcement of park rules and regulations, customer service, administering first aid when necessary, completion of day sheets and daily deposits and reporting any unsafe conditions. Park attendants are also responsible for obtaining and filing signed participant waivers from park users, renting safety equipment and other duties as assigned by the Park Supervisor and Program Coordinator. Hours will be available to work starting in April. $14.25 hourly, no benefits
21-10-06 – 81054 – Recreation Assistant – Boys Basketball, Recreation: An individual who is responsible for the safety and well being of participants in a recreational activity. The Recreation Assistant will instruct activities in accordance with the policies and guidelines set by Recreation Department. Community CPR and First Aid. Experience supervising activities. $14.25 hourly, no benefits.
21-09-01 – 81054 – Recreation Assistant-Afterschool Program, Recreation: An individual who is responsible for the safety and well being of participants in a recreational activity.  The Recreation Assistant will instruct activities in accordance with the policies and guidelines set by the Recreation Department.  Community CPR and First Aid.  Experience supervising activities and children.  $14.25 hourly, no benefits.
21-09-19 – 81054- Recreation Assistant – Rink, Recreation:  An individual who is responsible for the safety and well being of participants in a recreational activity at the Hyannis Youth & Community Center.  The Recreation Assistant will assist with activities in the facility in accordance with the policies and guidelines set forth by the Recreation Department.  Community CPR and First Aid.  Experience supervising activities.  $14.25 hourly, no benefits
Town of Barnstable

Seasonal & Temporary Positions - Open to the Public
22-01-04 – 81055 – Seasonal Lifeguard, Recreation:  An individual at least 17 years of age (or 16 with one year of experience as a lifeguard aide), who assists in maintaining the safety and well being of others.  American Red Cross LGT, Waterfront Lifeguard Certification, and Professional Rescuer CPR.  Certification as above, and Division policy and Procedures set forth by the manual.  Hours are 9am-5pm, Memorial Day through Labor Day, including weekends.  $18.25 hourly, no benefits
22-01-15 – 81057 – Seasonal Leisure Program one-one/Special Needs Counselor, Recreation: The One-One/ Special Needs Counselor will be responsible for the safe and efficient operation of their assigned group of individuals or individual.  The incumbent will possess experience in working with individuals with special needs in areas such as: appropriate behavior in social settings, recreational activities, basic care and skill development. Minimum of 18 years old. High school graduate or equivalent experience. Experience with individuals with developmental disabilities, knowledge and ability to lead, teach and supervise participants in a variety of activities. Considerable knowledge of summer program planning. Ability to be flexible and creative when you feel the need to modify your participant's day due to individual needs. Good character, integrity, and adaptability. Enthusiasm, sense of humor, patience, and self-control. Employee must effectively communicate knowledge of program activities to individuals of various age groups, educational levels and backgrounds. Cognizant of legal ramifications including but not limited to abuse, sexual harassment and risk management. Able to access complex situations under pressure and deal with the situation in a professional and appropriate manner. Must be available for Orientations in Late June.  Leisure program dates run from July 5 - August 19, 2022. Staff hours are mostly Monday - Friday 7:30-AM 4:45 PM. $17.25 hourly, no benefits.
22-01-05 – 81061- Seasonal Lifeguard/Water Safety Instructor, Recreation:  An individual who deals with administering swim classes under the direction of the site Head Instructor. This individual is also responsible for the safety and well being of others.  Supervised by the Head Guard in accordance with the policies and procedures set forth by the Recreation Division and the American Red Cross Lifeguard Waterfront Certification training.  Beach, Pond or Lake, Memorial Day through Labor Day, and weekends.  Set up & clean the beach.   WSI, LGT, Waterfront Certification, Professional Rescuer CPR.  Know emergency procedures of assigned site. Certifications as above.  Maintain good physical condition, attend all morning drills, good vision and auditory skills. Run, swim and paddle.  Deal with volatile situations with professionalism.  Hours are 9am-5pm, Memorial Day through Labor Day, including weekends.  $18.75 hourly, no benefits
Town of Barnstable

Seasonal & Temporary Positions - Open to the Public
22-01-14 – 81066 – Seasonal Leisure Program Director, Recreation: Performs routine and complex administrative work in planning, organizing, coordinating and administering a Summer Day Program for children ages 5-13. Responsible for up to 65 children. Must be attending College or be a College Graduate. Must have 3 years of summer day program experience or a combination of education and experience. First Aid and CPR Certified. Valid Driver’s License. Knowledge of summer program planning. Ability to develop, coordinate, and direct varied activities involved in a summer program; Ability to establish and maintain effective working relationships with employees, supervisors, vendors, contractors, participants, and the general public. Ability to communicate effectively orally and in writing. Good character, integrity, and adaptability. Enthusiasm, sense of humor, patience, and self-control. Must be available for Parent and Staff Orientations during the month of June.  Leisure Program runs from July 5- August 19.  Hours are 7:30 AM - 4:45 PM. $17.25 hourly, no benefits.
22-01-06 – 81073 – Seasonal Beach Supervisor/Safety Officer, Recreation:  An individual who will deal with entire site safety and proper coverage of site in accordance with the Recreation Division.  Beach Supervisor/Safety Officers will receive policy from the Recreation Director, Assistant Recreation Director, Program Coordinator, Swim Program Director.  Financial oversight and personnel supervision of seasonal staff, implement policies imposed by the Recreation Division, and manage specific tasks being conducted by fee collection personnel.  High School Graduate with some college experience, Supervisory experience and knowledge of beach operations required, CPR and First Aid. Must have a valid driver’s license.  Knowledge of beach operations.  Knowledge of public relations.  Ability to identify and handle emergency procedures.  Knowledge of how to plan, organize and coordinate staff for adequate coverage of a swim program and beach operation.  Ability to oversee a revenue collection program.  Enforce rules and regulations set forth by the Town of Barnstable, State and Federal Government.  REQUIRED TO WORK ALL WEEKENDS AND HOLIDAYS THROUGHOUT TERM OF EMPLOYMENT.  $20.00 hourly, no benefits
22-01-07 – 81075- Seasonal Beach Aide, Recreation:  Responsible for maintaining the cleanliness of the bath house.  Will be polite, courteous and understanding of the public's needs.   Must be at least fourteen (14) years of age.  Ability to use cleaning products correctly and safely.  Must be able to follow directions.  Must be able to work independently.  Use of public address system. REQUIRED TO WORK ALL WEEKENDS AND HOLIDAYS THROUGHOUT TERM OF EMPLOYMENT.  $14.75 hourly, no benefits.

22-01-12 – 81077 – Seasonal Leisure Program Assistant Director, Recreation: Leisure Program Assistant Director performs routine and complex administrative work in planning, organizing, coordinating and administering a Summer Day Program for children ages 5-13. The program runs from July 5-August 19, 2022. Responsible for up to 65 children. Works under the general supervision of the Leisure Program Director, Assistant Program Coordinator and Program Coordinator.  Must be attending College or be a College Graduate. Must have 3 years of summer day program experience or a combination of education and experience.  First Aid and CPR Certified.  Valid Driver's license. Knowledge of summer program planning.  Ability to develop, coordinate, and direct varied activities involved in a summer program; Ability to establish and maintain effective working relationships with employees, supervisors, vendors, contractors, participants, and the general public.  Ability to communicate effectively with participants, parents and co-workers.  Good character, integrity, and adaptability. Enthusiasm, sense of humor, patience, and self-control. You will need to be available for Parent and Staff Orientation at the end of June.  The program will run from July 5-August 19, 2022 from approximately 7:30 AM-4:45PM. $16.25 hourly, no benefits.
Town of Barnstable
Seasonal & Temporary Positions - Open to the Public
22-01-11 – 81078 – Leisure Program Coordinator Assistant, Recreation: Barnstable Recreation is looking for a person with strong organizational skills, great leadership qualities and people skills to assist in the running of a 7-week Summer Leisure Program which runs July 5- August 19, 2022.  Staff hours are Monday - Friday , 7:30 AM -4:45 PM.  Candidate must be able to attend all Orientations (some weekends) and must be available for pre-season work during the month of June. Performs routine and complex administrative work in planning, organizing, coordinating and administering a Summer Day program for children ages 5-13. Must be attending College or a College Graduate. 4 years of summer program experience or working with children in a different setting. First Aid and CPR Certified. Valid Driver’s License. Considerable knowledge of summer program planning and administration. Ability to develop, coordinate, and direct varied activities involved in a summer program; Ability to establish and maintain effective working relationships with employees, supervisors, vendors, contractors, participants, and the general public. Ability to communicate effectively orally and in writing. Good character, integrity, and adaptability. Enthusiasm, sense of humor, patience, and self-control. $17.50 hourly, no benefits.
22-01-10 – 81084 – Program Specialist/Leisure Program Nurse, Recreation:  Looking for an RN to provide nursing services to our six Leisure Program sites. Responsible for obtaining and organizing the health and medical records of our participants who range in age from 6-13 years old. Provide medical services to all camp participants and staff. Enforces health and safety standards and coordinate health programs. Identifies health issues and helps to resolve them. Communicate with parents and follow up on accidents or illness. Orient staff to special concerns or conditions that could affect a participant’s health. Administer medications according to state law following camp standing orders and/or individual Physician Orders.  Current RN Licensure. Current CPR Certification.  Experience working with children, youth, and young adults.  Working knowledge of MA Health and Safety Laws and Practice.  Working knowledge of current ACA Standards.  Knowledge on how to operate a Deliberator, epi-pen, nebulizer and tube feedings. Current Driver’s License.  Good character, integrity, and adaptability.  Enthusiasm, sense of humor, patience, and self-control.  Town of Barnstable Department Policy and Procedure as set forth by the Manual.  Maintain open lines of communication with others.  Enforces rules in a professional manner.  Deal with volatile situations with professionalism.  Proficient in Excel and Word.  Must be available during the month of June for Parent and staff Orientations and for Medication drop offs and pre-season work. The Leisure Program runs from July 5- August 19, 2022. Staff hours are 8:00 AM-4:45 PM.  $30.00 hourly, no benefits
21-02-06 – 81088 Seasonal Skate Park Supervisor, Recreation: An individual who will deal with the entire site safety, operations and proper coverage of the site in accordance with the Recreation Division, supervisors will receive policy from Leisure Services Director and Program Coordinator.  Financial oversight and personnel supervision of seasonal staff implement policies imposed by the Recreation Division and manage specific tasks being conducted by fee collection personnel. Required to work nights and weekends year April through November.  May be subject to various weather conditions. High School Diploma. CPR and First Aid. Knowledge of skate park operations. Knowledge of public relations. Ability to identify and handle emergency procedures. Knowledge of how to plan, organize and coordinate staff for adequate coverage of a program and its operation. Ability to oversee a revenue collection program. Enforce rules and regulations set forth by the Town of Barnstable, State and Federal Government. $15.50 hourly, no benefits

Please submit a cover letter, résumé & fully completed Town of Barnstable application for each position.

Please view open positions and apply on the Town of Barnstable’s website: http://www.townofbarnstable.us under EMPLOYMENT

The Town of Barnstable is an Affirmative Action, Equal Opportunity Employer that welcomes applications from individuals who will enrich & contribute to the cultural & ethnic diversity.

