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Online Registration

If you are a parent or guardian of a current or former Reynolds School District student, you can enroll new
children using your existing ParentVUE account.

For parents with an existing ParentVUE account, you may go to the RSD online registration portal to enroll
new children and complete your Annual Enrollment Verification, as well as to make updates throughout the
school year.

(») New Students in Families of Current or
Former RSD Students

WHO CAN REGISTER:

e Only custodial parents can enroll their student in a Reynolds school
e |If you are a parent/guardian of a new student who needs a paper registration packet, please
contact.

WHAT YOU NEED TO GET STARTED:
e Access to a desktop/ laptop computer
e Email account
O Don’t have one? Get a free one through Gmail, or Outlook
e ParentVUE account —if you don’t have a ParentVUE account, please contact the school office to
request a ParentVUE Activation Key for your current or former RSD student.

WHAT YOU WILL NEED TO REGISTER:

e Proof of student's birthdate (birth certificate, hospital record, passport, or baptismal record)
e Proof of address (rental agreement, utility bill, etc.)
e Immunization records as required by law.

RECOMMENDED:

e At least one emergency contact - including address and phone number
e Physician and dentist phone numbers
e Don't have ParentVUE? See “What You Need to Get Started” for more information.
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RSD FAMILIES

ParentVUE Account

HAVE A PARENTVUE ACCOUNT?

If you have a ParentVUE account, you may log into https://parentvue.rsd7.net/

For Current or Returning RSD Parents:

Lugin

Reynolds School Diskic

If you have, or have ever had, a ParentVUE account, i

please login with your previously created User ID and

LEET

Password. Click on More Options > Forgot Password

and enter your email address on file. You will then

receive an email with a link to reset your password.

g e Y h

Activate Account

Forgod Pansword

[ )

iProna App Android App

NEED A PARENTVUE ACCOUNT?

00

Mobde App UAL

R S L a0 O

If, during your time with RSD, you have never created a ParentVUE account, please contact your child’s
school to obtain a ParentVUE Activation Key.

Lisjin

For those who would prefer to do the online student

verification and don’t have an existing ParentVUE account,
you will need to contact the school to obtain a ParentVUE

gt

Faynwaed

Activation Key. Once you have the ParentVUE Activation

Reynolds Schood District

Key, you may do the following: [ eam ]
1. Go to https://parentvue.rsd7.net/ h - fp—
. . a
2. Click on More Options e il e i
3. Select Activate Account and complete the
three steps. ® & %
4. Type in your first name, last name, and il et R o I
activation key as they appear in the Activation
Key letter.
5. Choose a user ID, password, and enter your primary email address.
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Beginning Student Verification

Depending on the time of year, you have the option to register for the current school year or
the next school year. Start of enroliment for the next school year can vary.

PARENT ACKNOWLEDGEMENTS

You will be prompted to review and acknowledge the school district polices and enrollment
information. Click Yes or Skip to proceed.

Click on Online Registration.

Clickon the ' gegin New Regisiration == button

e et o T
Reynolds School District

G003 moimng

[o o Wi o sderng st for T Snoos year o T016 019

If you need assistance, please click Contact on the bottom left of the screen to display a list of
contacts.

Translations for the following languages can be displayed by clicking on the desired language
link at the bottom of the screen.

Spanish | Russian | Vietnamese | Romanian | Ukrainian| Arabic

INTRODUCTION
= e = Click Continue after reading the welcome message on the screen.
- Review the Student Summary, which will list all the students
associated with your Parent record. Click on Save And Continue.
A———
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ELECTRONIC SIGNATURE

Type in your name, exactly as it appeared when you created the account, in the Electronic

Signature field. For reference, your name will

Online Registration | o000

W Introdusticn

also appear in the top-right of the screen. i signature

o e

iEI:clmnu: Signature®
¢

e % b » ®

He‘l:)ful RESUMING STUDENT ENROLLMENT

Tips |

The process of registering your child online is a comprehensive one. Once you have
gathered pertinent information such as previous school contact information and verification

documents (e.g. birth certificate, utility bill, etc.) completing the various screens may take up
to 20 to 30 minutes.

There is a helpful percent of completion bar on the top of the screen for your reference.

If you need to interrupt your data entry process, you can resume the registration by logging
back in at a future time and ST Reaiiatan
clicking Resume Registration. ¢ Introduction &

INTRODUCTION 2019-2020

Resume Enroliment

Pick up from where you left
off by clicking on the section
name in the left-hand
navigation. For example, in the
Students section, click Edit. s e

2019-2020 Registration

" B » B

Th B The aniin

stralion process To conlinue whene you kef off, select Rewume Regeiralion

If you selected the incorrect school year, click on Start Over to begin the process again.

Last Updated: 04/04/2022 4
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FAMILY
D HOME ADDRESS Home Address
Review the address on record for your family. @ Instructions

Pleaze enter your home address below

If you need to update your address, select the Check
here if your address has changed checkbox and type F .

umber® raction irection g
in your current home address. street Numb e

If the address you enter is outside the district or
school boundary, please contact the school for
transfer information.

Q

City " State ™ 2ip Code * +4

D MAIL ADDRESS

If your mailing address is the same as your home address, click Save and Continue.

If your mailing address is different from your home address, uncheck the box and enter your

Online Registration

W —— ~wwss mailing address. Click Save and

Mall Address

PARENT/GUARDIAN

Important: Click the Edit button beside each parent/guardian name to provide necessary
information for the enrolling parent/guardian(s).

Online Registration PARENT/GUARDIAN

Please provide parent information, induding thoss wha da not live with the student

8 Fami Click Edit to compiete or verfy aach parent's information. If verifying enrofment information, you will need to adit each contact in erder to-continue
. . Click Add New Parent/Guardian io add addiional parsnl/guardians

& Parent/Guardian © &

NOTE: It is important to use standard capitalization rules throughout this module. (Example: Stephanie is corect formating. STEPHANIE or stephanie is incorrect fermatting.)
& Emeige

- First Name Last Name Gender Status
Siu
Edit Jan Brady £ Complete

B men

= Add Mew Parent!Guardian

Each parent/guardian marked as “In Progress” will need to be reviewed to continue.

Please Note: If one parent is the process of reviewing the student information, the other parent will not

Last Updated: 04/04/2022 5
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be able to review it until the original verification/enrollment has been accepted by the school, after

which, the other parent can review and make edits to the student information.

D DEMOGRAPHICS

Enter required information for the enrolling parent.

Click Save and Continue.

D CONTACT INFORMATION
Enter at least one phone number. Under Type, select one number as the Primary.

—_

The email address you used to create the
ParentVUE account will automatically display
in the Email Address field if you're updating
your own information.

= i : Click Save and Continue.

D ADD NEW PARENT/GUARDIAN

Add any additional parents or guardians as needed by clicking Add New Parent/Guardian.

When adding another parent or guardian, you will
R U S need to enter their email address manually.

If they don’t live at the address listed, uncheck the
Parent/ lives at this address box and enter their

T~ street address on the Home Address screen that
4 Add New Parent/Guardian displays.

Click Save and Continue.

Last Updated: 04/04/2022
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EMERGENCY

Online Registration

@
.

#3 Emergency O

B oo

Please add at least two emergency contacts: one local emergency contact in case of emergency,
and one non-local (residing at least 100 miles away) emergency contact in case a
@ natural disaster (such as an earthquake) occurs during the school day.

Click on +Add New Emergency Contact to continue.

Click on the Edit button to verify each emergency contact on file. Click on the Delete button to
delete an emergency contact. If there are duplicate emergency contacts, please update
information on one and delete the other duplicate contact.

D DEMOGRAPHICS

Enter the First and Last Name of your Emergency Contact.
RN Gender is helpful when the school is contacting the

' —— Emergency Contact but not required.

Click Save and Continue.

D CONTACT INFORMATION

Enter home, mobile and work phone numbers for the
added Emergency Contact.

Click Save and Continue.

Last Updated: 04/04/2022 7
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D REVIEW OR ADD MORE EMERGENCY CONTACTS

You will need to review each emergency oy
contact before continuing onto the Student
section.

Click Add New Emergency Contact to add any
additional contacts.

Click Save and Continue when done.

STUDENTS
P If you have children who are currently or
' R were previously enrolled at an RSD school,
g ke they will display in the Students to enroll

O section if they’re eligible for online
verification or enrollment.

Children who aren’t eligible for online
verification or enrollment will display in the
Students to exclude section.

Click on “Edit” beside the name of the child you want to verify.

Online Registration .o ey e To enroll a new
. ¢ s e St cach o « Beirkn semess Tt student, Click +Add
> oAy e B o New Student.
= Swdents T
&
: Students to anroll ir 2019
i e

Last Updated: 04/04/2022 8
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m» DEMOGRAPHICS
= o ics: Jackson Enter all required fields (marked with a red
i asterisk).
| The Middle Name field is a required field. If
z Ao s ‘ your child does not have a middle name,

G ' click the No Middle Name box.

i  Primary address selection may have more
than one option if there is more than one
parental address associated with the
Trwm student.

i The First Name Goes By and/or Last Name
Goes By fields are optional.

If you or another parent/guardian have changed your address on the Family screen, you will
need to enter the Address Change Date for the student on this screen to continue.

E® BIRTH INFORMATION

Select your child’s birth country, birth state and birth city.

online Registration

Click on the Birth Verification document
type drop-down arrow to select the type of
document that will be provided via online A
upload later in the process. You can choose =
to bring in documents during your visit to

the enrolling school before the first day of

school.

If your child was born outside the US or Puerto Rico, additional fields will display when the
country is selected.

If outside of the U Enter the entry/start date of your child’s
attendance in US school and indicate whether
attendance was for less than 3 years.

For enrollment verification, this screen is not
displayed.

Click Save and Continue.

Last Updated: 04/04/2022
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-CONTACT INFORMATION

If your child has no phone number, check mark that selection; otherwise, click Add New to enter
home, mobile and work phone numbers for your child.

Click Save and Continue.

Onfine Registration ..~ o (" 1

& 2t Shuafiortt By nos phane nersbers
= Students

Phene Humbars

ED MCKINNEY-VENTO

The purpose of this survey is to D e DeMOaRACD — &
determine eligibility for potential

services under the McKinney-Vento
Homeless Education Assistance oyl ;
Improvements Act of 2001. Please e

checkmark No or Yes. Lo Do

Click Save and Continue.

D MILITARY RECRUITING (FOR HIGH SCHOOL JUNIOR AND SENIOR STUDENTS ONLY)

DEMOGRAPHICS W W Frre If your student is a

Military Recruiting: asdf afsda junior or senior in

@ Instructions high school, select

The “No C equest, the names, addresses and phone numbers of juniors and seniors

whether to allow

he opportunity to "OPT OUT" by

information to be
Allow information to be released w military recruiting officers* provided to milita ry
recruiters, colleges,

€ Pravious | | Save And Continue »

and universities.

Last Updated: 04/04/2022 10
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D ETHNICITY & RACE

Select the applicable ethnicity (Non-Hispanic or Hispanic) and race for your child.

s TR A — «wx0 | |f applicable, please select the

el appropriate Tribal Community by
clicking on the drop-down arrow.

' For enrollment verification, this screen
is not displayed.

= Sudents

ogam: Click Save and Continue.

D PARENT/GUARDIAN RELATIONSHIPS

Indicate the relationship of the T . -
parent(s)/guardian(s) that you added in
the Parent/Guardian section.

tttttt

For each parent/guardian, check the
applicable rights to your child. Refer to
the brief descriptions at the bottom of
the screen for further clarification.

Note: Special custody and legal
restrictions require a copy of the legal
documentation to be provided to the
school.

Click Save and Continue.
D EMERGENCY CONTACT RELATIONSHIPS

Sollm Redfs s RELATIONSHIPS For each Emergency Contact, indicate
S the relationship to your child. You may
N s e T need to uncheck the No Relationship

' e ' box and select the applicable
relationship if duplicate emergency
contact info has been edited.

= dnuiants

O

Check the Release To box if you allow

the school to release your child to the

specified Emergency Contact on a re-
S occurring basis for non-emergency

situations. This is often used for listed day care providers.

Last Updated: 04/04/2022 11
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Click Save and Continue.

D EMERGENCY CONTACT ORDER

RSD FAMILIES

In instances when the school is unable to contact you or other parent/guardian(s) during

an emergency, the school will call your Emergency Contacts.

Online Registration RELATIONSHIPS i, N W, N T

v Emergency Contact Order:

@ instructions

e

™ Students

Je]

B Docume

Natural Disasters be ordered last.

Click Save and Continue.

MMUNIZATION TN T N
2 Immunization: [N
Doran Doan 2 12 3
ETaPTelap = — =
B
otin - e ~
= Students
Warie®a M 14 =
B
i L] L
Rubseils ™ -
Mumps ™ =
epatiis & = =
Bepatitia A B F
- & =
Cond 18 ™ ™
influsnra ™ =
L ) 1
Meningococcal B ]
Pieamoc G 1 1
Save Skl Coninos ¥

Last Updated: 04/04/2022
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" ®m B W E O m N

L L 3 L L} x L

Assign the call order by
clicking on the contact,
holding down the mouse
and dragging to the
desired call sequence. It’s
recommended that your
Emergency Contact for

Enter the date your
student received any
immunizations. You
will have an
opportunity to upload
documentation of
immunization later.

Click Save and
Continue when you
have entered all the
immunization
information.

12
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D HEALTH INFORMATION

Enter your child’s physician and dentist information along with medical/dental insurance
policy numbers. Click Save and
Continue.

Online Registration . o [ = - = = )

B Stucents

ED HEALTH CONDITIONS
The Reynold’s School District has nurses who oversee the schools.

Click Add New
Condition to
Health Conditions: inform the school
\S(udem nss ne haalth conaitions and SChOOl nurse Of
: N el your child’s health
conditions and
indicate whether
SEOETET T it's a life-
threatening
condition.

HEALTH m—————

% Delate

£ Pravioua | - Eave And Confinus 3

If your student has no health conditions, check Student has no health conditions.

When you have entered any health conditions, click Save and Continue.

D DENTAL SCREENING (For children under 7 years old)

Online Registration HEALTH 3 . W W ca W W Th|s screen W|||
* - I Dental Screening: dISp|ay |f the
" @ Instructions Student iS under
& Eme Pl wwing dertal information: 7 years OId.
E ['} 5 Tiewt | HE 2 P 3 ing Infe
B Docun

Fill out the

dental screening
survey and click
Save and
Continue.

Last Updated: 04/04/2022 13
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D KINDERGARTEN REGISTRATION (Kindergarteners only)

ition " piea; tERRTwRRS To better assist us with
Kifidergarten Radisiration: your kindergarten
@ Instructions students’ needs, please
Hlesse prvidethei&llowkng Hndergirien ormato indicate if your child
e e o Kt o < e 5 o o g ek sl e s s o - 5o s St 1 spent 5 hours or more
per week in a
B preschool.
) [ A SRS Click Save and
Continue.
D SPECIAL SERVICES

To help provide your child with beneficial special services, please answer the required

Online Registration .. . .o === = ot questions regarding
. Soecial Servides previous testing and
. ® instructs program participations.

If you answer “Yes” to

certain questions, you’ll see

additional required

guestions about Talented
and Gifted program, Speech/Hearing/ Language
services, and 504 plans.

This page is not displayed for enrollment
verification.

= Once you’ve answered every question, click Save
and Continue.

Last Updated: 04/04/2022 14



Online Registration | NEW STUDENTS IN EXISTING
RSD FAMILIES

Choo] District

D SCHOOL SELECTION

Select the school to enroll the child. You will onIy be able to select schools that match your
address and the child’s selected grade. e Mgt g Em—

For enrollment verification, this screen
will display the student’s enrolled ' :
school. — i

Click Save and Continue.

D SIFE/MIGRANT ED & LANGUAGE SURVEY

- Reynolds schoal Distict  |ndlicate whether your child

FERERESE —— PP has had their education

SIFE / Migrant Ed: New Student interrupted. Things that
Students with Ir te;rupt.—(* Formal Education could interrUpt a student’s
e et s s S T e s gt e sy B S formal education include
s " being interned in a refugee
camp, family migration, an
extended teacher strike, or
safety issues.

Migrant Education Program (Title IC)

Moy n INe et ires years with the intent o wark in any of ihe folowing fieks

Paotential Migrant

Indicate whether you or
any family member moved
in the last three years to

work any of the types of job listed.
P — Click Save and Continue.

: wemwme | Review and complete the Language Use Survey

= e s s information. This survey helps the school determine if
your child qualifies for additional Title Il supports in
language instruction for English learners.

Click Save and Continue.

For enrollment verification, these screens are not

displayed.

et
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[ PREVIOUS SCHOOLS ATTENDED

To provide a background on your child’s academic history, enter the name of the last school

i Regiatin - ucu1ous sci your child attended along with city/state,
last grade attended and school contact
number.

[e o e e J

= Students

For enrollment verification, this
screen is not displayed.

Click Save and Continue.

D TRANSPORTATION

To relay your transportation preference, click on the dropdown arrow next to “Pick Up
Transport Type” and “Drop Off Transport Type.”

To review bus route information, see the Bus Routes page
on the district website, here:

https://www.reynolds.k12.or.us/district/bus-routes

Or use the VersaTrans e-Link tool to look up bus route
information for a specific address, here:
A https://www.reynolds.k12.or.us/district/bus-route-lookup-
guest

Click Save and Continue.

D DISCIPLINE HISTORY

Indicate whether your student has had any disciplinary action.

Online Registration | nyscypy e s For enrollment verification, this
Discipline History: screen is not displayed.
e T Click Save and Continue.

= n accordance with ORS please answer these questions
& Emarge
= Students

Hag this student ever bean

= suzpended from schoal? ©
B Documents Yes
= Has this student ever been expelied

from school?®
Yes

€ Pravious | Save And Confnue »
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D INTERNET ACCESS

Select whether the student has access to the internet at home.

KEYNOIAS 3CNO0I LISTNCT

INTERNET SURVEY AW 2% 2022-2023

If the student doesn’t have

access to the internet at
home, select the reason

- why not.

Internet Access: New Student

Does the student have sccess to | -|F
the intermet at home? * )

No Response

Click Save and Continue.

D ANNUAL REVIEW

ANNUAL INFORMATHONPERMISSIONS & AUTHORIZATIONS

S o s ) Review the annual information/permissions

Students will be nmlmﬂ I|0f et 0"13% 9“‘.1 emall accounts.  The stedent's use of the lmbemet is subject fo the
Tushnology Eletonic Comsnueications | o which e autlinad In the Parents and Stuknt Rights s Respoasiiities

Handbioak 23 weil a3 the board policy mem =r«.— tronic Communicatans Systom. Vicltion of these provisions will result in 1 1 1

E S L e n e e aresininans | and authorizations and click Save and
andior referral fo law officias. f are to mantur student’s use of the

infernet acceas ard amal accouRTs and arcept fespoASIILEY Tor MpErViaio in that TERAT I Anc whert fheir SIUAENFs use 15 not in

A sk ey Continue.

W¥ithin 30 davs of enroliment. 2 parant may request, in writing to the schoal. that their student nod receive access {o these services.
ot and infarmabon

I you NOT wan? yeur cnikFs photo of imfarmation used in News Media, Schoal Yearbook, Schaol Weh Page, andice Student
DirecEory. Vel My fequest, In Wiiting to e Schoct, that their student shouir nat have their photo and information be not made
mtwuwnrlmmnm

Won Disce|mdnation Nalice

Reynoids- Schoal Cheinet recogniz=s e diversity and worth of all indviduabs 2nd growps in our sooety. 1 is e pobicy of the
Reynoids School Board of Education that all educational programs, activities 2nd employment will be free of discrimnation or
harassment cn the grounds of race, color, religion, gendes, gender identity, sexual orientation, nabional origin, disablity. perentat or
marrial status. or age.

ireciney information.
Tha fetlarmation o 711a farm iy i wesd Ly ha Dislr it i misl s duly o monis and anforcs school sttandancs. The Bllowiig
infommation is designaned s “Dire W Information™ which schools may release Tor school purposes withou! pamat consent:
student's name. date and place of birth, major fiekd of study. particpation in céficially rewnmnu actrvities and sporls. weight and
height of members of ahetic trams, dates of sibendance, teprees and awards recenved, and the most recent previcus schoot
attended.

Within 30 daya aof anrolimaent, & parent may, request, 10 aritiog bo the schoo, thet dirstony InSsiamgon not e s whila the
efucent i enrollad.

Sudent Records

Annual Parent Nobficahon for Famidy Educatsan Faghts and Privacy Act

Parant Rights: 1. May inkpect and review tha shiden’s sducalion meofds. 2, May request on smeadinent 1o comect Insccusts o
migleang information. L May ceneent to disciesure: of recond information anum whary 1he lavw aSows dacioBure wimwl
parentsl comsent. 4. May fle a complaint with the US Depariment of Educafion concerning District failure io- comply with
Tequirements: of this Act. 6. May abtain a copy of the Distnct’s pobicy on Student Records from the Schoal. (Reyncids me
Falicy MMGHAS - Education RecordsiRecarnds of Stuckents with Disabildies can be found on the ﬂmrx.kw!nillz

TmnsterTmptietention of fecors — Grades K17

Tearstarring Racoes - S0ent records will be ransfarred witin 10 days of receiph of 3 request and nofice of sndoliment in & new
schwol,

Fetention of Records — Student records wall be retained the mummum time set by the State of Oregon, The Distret wil retain
apesch patholoay and physical therapy records until the sautdent reaches age 4 or fve years after laat seasion, whichever I
langer. The District will retain all GEHer speist ecucaticn records for o minimurm of five years atter the achacé year in which the
weconds were created, Tha Distict may destroy thess records sfler hese paricds of 1ima unkias the parent of adull student
einass hoee resons.

To enroll another new student, Click +Add New Student and repeat this process until you’ve
completed it for each student in your family you wish to register.

D DOCUMENT UPLOADS

For enrollment verification, file upload is not required unless a change of address was
entered.

Upload required documents by selecting document type, clicking on Choose File to browse
for the file on your computer and click Upload.

Last Updated: 04/04/2022 17
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You can capture documents by taking a picture of the :
paperwork with your smartphone/tablet and email the image -
file to yourself. There are also several no-cost PDF Scanner e
apps available through the Apple App Store and Google Play

Store.

You may also choose to bring the hard copy to the school.

Click on Save and Continue.

If you have other children you want to verify, click on “Edit” beside their name. Or to enroll a new
student, Click +Add New Student.

Repeat this process until you’ve completed it for each student in your family.

REVIEW/SUBMIT

Before submitting verification/enrollment for your child(ren), click Review to review the entered
information. You can make any changes by clicking on the applicable content area (e.g.
Parent/Guardian, Students, etc.). After you submit verification/enrollment, you will need to
contact the school to make any changes to your child’s enrollment information.

Reynalds Schoael District
Good meming,
Online Registration

< Review/Submit

You can print the registration by clicking on the Print icon in the top left-hand corner.

Last Updated: 04/04/2022 18
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Online Registration ——— To submit the online registration, scroll down to
_ the bottom of the page. Checkmark | have

¢ e T reviewed all registration data and verified that

= ST it is correct. Click Submit.

# | have reviewed all registration data and verified that it is correct

€ Previous m

A confirmation screen will display. Click
OK.

Confirm

Pressing OK will submit the student registration information for the 2019-2020 school
year. From this peint on you will not be able to make any further changes to the
registration information in this portal; however, you may return to Online Enroliment to
check the status of your submission.

m Cancel

The last screen will display a message of the successful submission of your online registration.
Online Registration

Thank you very much for your time and attention. Our site staff will review the registration and update the status during the review

2019-2020 process
RE g iStratiO N  The status of your registration{s) that are in progress can be found on the siatus page

| Status

D STATUS OF ENROLLMENT
You can click on Status to view the status of your submission.

Once your child’s enrollment has been accepted, please schedule a time to visit the school
before your child’s first day of school to bring in any documents which were not uploaded in
Online Registration the online registration process. You
may also need to complete
_ additional school-specific forms. In
P S u— addition, your child will receive class
assignments and other information
to ensure a smooth start.
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Online Registration | NEW STUDENTS IN EXISTING
RSD FAMILIES

choo] District

D STATUS EMAIL

You will receive an email confirming the submission of your application. Once the school has
reviewed and accepted your application, you will
D ot e receive a message of acceptance. If the school
needs more information or is unable to process
. your verification, you will receive an email
= | notification.

Please make sure your junk and spam folders do not
have any emails from no_reply@rsd7.net
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CONTACT

Thank you for verifying your child’s enrollment information through Online Registration.

Please contact the enrolling school if you need any assistance with your student’s enrollment.
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