Outlook Setup on MacBook Pro

Microsoft Outlook

1. Select ‘Microsoft Outlook from Dock

|@eon Accounts

Show All_| i

Add an Account l
To get started, select an account type.

— 2. Select ‘Exchange Account’

h

XC Account

2

crosMénEfaccounts are used by corporations and
her large organizations.

E-mail Account

= POP or IMAP e-mail accounts include those from Internet
service providers, or from e-mail services such as AOL, Gmail,
MobileMe, Windows Live Hotmail, Yahoo!, and others.

Learn about adding accounts
+.v]= 2
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Accounts

3. Enter E-Mail Address

" Enter your Exchange account information. / 4. Set Method to ‘User Name and
E-mail address: 'iégrant@;hma}i.org / Password’
|

Authentication
—2/ 5. Enter User Name & Password

Method: | User Name and Password s

User name: lcgrant@rhmail.org

. i | 6. Check Configure Automatically
assword: {eeseceses]
¥ Configure automatically /

7. Add Account

}¥Cér'\celi | [ Add Account
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Outlook was redirected to the server

autodiscover-s.outlook.com to get new
settings for your account Icgrant@rhmail.org.
Do you want to allow this server to configure
your settings?

IF you get this message:

~ 1. CHECK ‘Always use my response for this server’

https://autodiscover-s.outlook.com/autodis
autodiscover.xml

2. Click Allow
/

Click Allow only if you f
Exchange admini

st the source, or if your
I instructs you to.

™ Always use my response for this server

| Deny | | Allow |




