Internal Applicant Directions
To make changes/ updates to your employee profile, follow the below directions:

Double Click on Employee Icon:

Employee

Double Click on My Profile Icon:

My Profile

Go to Talent Profile:

Talent Profile

From the Talent Profile, internal employees will be able to update the following in Lawson Career
Management, prior to submitting and application:

o Certificates
e Education
e Employment History

Please note: Once you save the profile updates, this will follow any application that is submitted on the
system. Resume attachments can only be submitted at the application phase in Lawson Career
Management.

Once the employee has updated the employee profile in Lawson Career Management, the information
will follow on all applications. The profile section can be updated as needed.

Updated: 4/9/2014



To apply or search for opportunities, follow the below directions:

Double Click On Employee Icon:

Employee

Double Click on Opportunities:

Employee
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All positions that are currently posted for internal employees will display. You can search for Jobs by
doing a Keyword search or by category.

pportunities
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Double click on the desired position for which you want to submit an application:
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Elementary Teacher Pool(Job Id 883)

Locabion GCSD Emplayment Type -
Categary TEACHING Close Date 06/15/2014
Post Date 01/14/2014

Description

Crur Human Resources Team at the Greenville County School District is dedicated 1o advancing student achievement by recruiting and employing the highest qualified
stall for our schools and 1w serve those with whom we work.

Summary:

Qualifications:

« Minimmm of 2 Bachelor's degree from an accredited collage or unfversity

= Completion of an NCATE approved teacher training program

* Valid South Carcling certification or alternative certificats (PACE, ABCTE) in ths subject emploved to teach

Responsibilisias:

= Posaass mowledge of grade level curricubun, subject content knowledzs and developmental neads of students 1o provids rebevant learning experiences

= Plan mstructonally 1o meiude appropriafe cusricula, nstructional steategtes and resources to address the needs of all sdents

= Promote student leasning by addressmg mdovidual learmms dfferences and vsmg effective mstruchonal stratemes

* Systematically pather, analvre and use data to measurs student progress, g\uﬂ-mseml:nm and provids tmehy fesdback

= Provide 2 well-managed, safe. student-centered that iz ac i L ¢ and respectfl

= Comaumicate effect with students, schml persmn& familics and the cnmum

= Mdaintin 3 7 ional demeanor, partic growth ities and positively contribute to the profession

* Provide um (leasning t'q\peeruqm*-z -tzud.em aujvﬁuu and Tormative: t\.ﬂman\a aszezament) which results in acceptable, measurabie, progress based results on exabfished stamdards
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To apply for the position, click on Apply Now:

lamantaru Taarhar PAanlilnh TA 282

Save To Job Cart

Select the following for Additional Profile Options:

e Work Preferences
e Employment and Education

e Competencies, Credentials, Achievements

Application For Elementary Teacher Pool

Profile Resume Questions Preferences My History Talent Prafile Summary

Review

Information from your Employee Profile will be used during this application.
Click the link below to update/enhance your existing Employee Profile. If your profile is current, proceed to the next step.

View / Update

Additional Profile Options

For this application, you have the option to enhance the following information (this does not update your existing Employee Profile).
3y selecting any or all of the following, you will be prompted to update this information later in the application process:

@) work Preferences
Employment and Education History

Competencies, Credentials and Achievements

Review: To make changes to your profile, click UPDATE

Review

Information from your Employee Profile will be used during this application.
Click the link below to update/enhance your existing Employee Profile. If your profile is current, proceed to the next step.

View / Update
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Employment
Education
Talent Profile
References

Model Fit

Employment- Update employment history.
Education-Update education history.

Talent Profile- Update certificate information. (Competencies, Skills, and Assessments are currently not
being used and are not required on the application.)

References- Internal employee’s references will automatically be sent to their current supervisor. If you
would like to add an additional reference, you can add the reference to your profile.

Resume- Attach documents to the application. For example: Resume, cover letter, college transcript).

Please note- The updates that you enter while applying to a positions is made only for that specific
position. If you would like to update for each application, please follow the direction on how to
update My Profile.

Once you have updated and completed the profile section on the application, make sure to click SAVE:

Save

To submit the application:
***X* Please note:

If you have not completed the required questions on the application, you will not see the Submit
Application icon on the summary section of the application. The application will be incomplete. Once
you have answered all of the questions on the application, the submit application icon will appear.

Profile Resume Questions Preferences My History Talent Profile
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Preview

Review And Submit

To review and/or print your completed application, click here: Review Application

Click Submit Application to submit this application:

Once the application has been submitted, you will receive an automatic email from Human Resources

that the application has been received.
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