
Page 1 of 11 Office of Student Information, Planning and Assessment Modified 7/20/2012 

Infinite Campus Navigation  

Contents 
Logging into Infinite Campus ..................................................................................................................................... 2 

 JCPS Intranet: ................................................................................................................................................. 2 

 JCPS Internet: ................................................................................................................................................. 2 

 Direct URL: ..................................................................................................................................................... 3 

Navigating Infinite Campus ........................................................................................................................................ 4 

Home Page ............................................................................................................................................................. 4 

1. District Notices ........................................................................................................................................... 4 

2. School Notices ............................................................................................................................................ 4 

3. Process Inbox ............................................................................................................................................. 4 

Searching for a Student .......................................................................................................................................... 5 

Student Flags .......................................................................................................................................................... 7 

Checking Student Attendance ............................................................................................................................... 8 

 Period Detail Report: ................................................................................................................................. 9 

 Daily Detail: .............................................................................................................................................. 11 

Logging off Infinite Campus ..................................................................................................................................... 11 

 

 

 

 

 

 

 

 

 

 

 

 



Page 2 of 11 Office of Student Information, Planning and Assessment Modified 7/20/2012 

Logging into Infinite Campus 
There are three ways to access Infinite Campus.  

 JCPS Intranet:  
http://intranet.jcps.k12.mo.us/.  Click on the Infinite Campus button on the left side of the screen. 

 

 JCPS Internet:  
www.jcschools.us.  Under the Staff category, click on Staff Links.  

 
 
 
 
 
 
 
 
 
 

http://intranet.jcps.k12.mo.us/
http://www.jcschools.us/
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Click on the Infinite Campus Logo on the right side of the screen.     

 

 Direct URL: 
Type http://ic.jcps.k12.mo.us/campus/jeffcity.jsp in your browser. 

 
Each page will redirect the user to the login page of Infinite Campus.  Technology will have sent the User Name 
and Password in a letter to the user.  The User Name should be the users firstname.lastname.   

 

 

 

 

 

 

 

http://ic.jcps.k12.mo.us/campus/jeffcity.jsp
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Navigating Infinite Campus 

Home Page 
Once logged into Infinite Campus, the home page will display. 

 

1. District Notices 

District Notices provide a way to announce upcoming district events, district happenings, etc., at the 
district level. Any user who logs into the Campus application will see the District Notices. Portal users 
can also view District Notices if the district so chooses. The district typically uses District Notices to 
convey changes or other important information related to Infinite Campus.  

2. School Notices 

School Notices provide a way to announce upcoming school events, the daily school bulletin, district 
happenings, etc. Any user who logs into the Campus application will see School Notices for the school 
for which the user has access.  Portal users can also view user notices if the district so chooses.  

3. Process Inbox 

The Process Inbox is the message center for all system notifications relevant to a user of the Campus 
application. Notifications appearing in the Process Inbox are tailored to the currently logged-in user and 
are based on system activities related to the user and his/her tool rights.  
Ex: Teachers receive process inbox notification when attendance needs to be taken for a class.  

 

 
 
 
 
 
 
 
 
 



Page 5 of 11 Office of Student Information, Planning and Assessment Modified 7/20/2012 

Searching for a Student 
Click on Student Information > General  

 

This will redirect the user to the Search Tab.  Each Search is based on the Year, School, and Calendar drop 
downs at the top of the screen.  Each year students get rolled into school calendars.  

 

There are several Search options.  When clicking on Student Information > General, it automatically directs the 
user to a Student search.  The user can leave the Search box empty to do an open ended search based on the 
Year, School, and Calendar that is selected at the top.  You can also type in all or part of a student’s name, last 
name first.  If a student is not enrolled in the Calendar selected at the top, they will not display in the search.  
Click Go to search. 
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Click on the student’s name to go to the student record.   

 

Each Tab displays different student information.   
*NOTE:  There are certain tabs that will display different information based on the Year, School, and Calendar 
selected at the top of the screen.  Those tabs include: Schedule, Attendance, Grades, and Fees.  
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Student Flags 
Flags provide a way of labeling students for things such as food allergies and contact restrictions, etc.  Flags will 
appear at the top of the student record. 
 
There are three different flag types: 

  Legal: Student has legal issues that staff needs to be aware of.  

  Medical: Student has medical conditions that staff needs to be aware of.  

 Mentor Program: Student is participating in the Mentor Program.  

 

In order to see the information on the flag, hover over the flag.   
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Checking Student Attendance 
Click on Student Information > General 

 

Search for the student using the last name first. Then click on the student’s name. 

 

Click on the Attendance Tab. 
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The Attendance Tab will display a record for each day the student has an attendance code listed in one or more 
periods.  It will also display a summary of attendance codes by the Term and Course.  

 

There are two report options that can be run from this page.   

 

 Period Detail Report:  

When the Period Detail Print icon is selected, an option editor displays allowing the user to select the 
terms and the type of attendance summaries they wish to include in the Attendance Period Detail 
Report for the selected student. To return to the student attendance tab, click the Back to Attendance 
icon. 
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1. Indicate which Terms should appear in the report. 

2. Select which Attendance Summaries should appear in the report. 

3. Determine how the report page layout should print - in Portrait or Landscape. 

4. Determine if Non-Instructional period attendance should display on the report. 

5. Click Generate Report to generate the batch report in PDF format. 
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 Daily Detail: 

The Daily Detail Report, available by selecting the Daily Detail Print icon, displays a daily minute 

summary (not including exempt attendance events) for each attendance entry in the selected school 

year. 

 

Logging off Infinite Campus 
To log off Infinite Campus, click the Log Off button at the end of the Index Tab. 

 


