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Logging into Infinite Campus
There are three ways to access Infinite Campus.

e JCPS Intranet:
http://intranet.jcps.k12.mo.us/. Click on the Infinite Campus button on the left side of t

B AEEE B 7
% (@ 5neqit

¢ Foverites

he screen.

&) iTester Adminitration. & Jefterzon Gy Pubic Scho... [} School Form- Southwest .. 8. Vieh Sice Gler
5w § v L3 % v Pagev Sy Toosw @

£ 1CPS ntranet

Jefferson City Public Schools Intranet

SA- Welcome to the JCPS Intranet
im
This site is designed to provide teachers and staff of the Jefferson City Public School District with information on application

Pt
J‘ PS programs, educational resources, and staff development.
e o

Kronos/Online Time Clock Directions

e Kronos (Time Clock) program, click on the Kronos button in the navigation menu on the left. This will bring you to the
gin screen where you will need to enter your User Name and Password. For assistance please call the Tech Support

ent at 659-3121.

Click ve 1
Tick the logo above to Kronos

go to the JCPS District Site.

To access Infinite Campus from a computer outside of school. use the following web address:
https://ic.jcps.k12.mo.us/campus/jeficity.jsp
m Recommended web browsers are Internet Explorer 6/7 for PC users and Safari/Firefox for Mac users.

e JCPS Internet:

www.jcschools.us. Under the Staff category, click on Staff Links.
JEFFERSON CITY, MO 65101 « PHONE: (573) 658-3000 =« FAX: (573) 659-3044

Infinite Campus Directions

©0 access the new student management program "Infinite Campus" click on the Infinite Campus button in the navigation menu on
the left. This will bring you to the Infinite Campus login screen where you will need to enter your User Name and Password. For

assistance please call the Tech Support department at 659-3121.
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http://intranet.jcps.k12.mo.us/
http://www.jcschools.us/

Click on the Infinite Campus Logo on the right side of the screen.

315 EAST DUNKLIN ST + JEFFERSON CITY, MO 65101 « PHONE: (573) 659-3000 +« FAX:(573)659-3044

Jetterson City

PUBLIC SCHOOLS

Microsoft”

Outiook Live (.~
Outlook Live Campus

bt s atiask ancy https://ic.jcps.k12.mo.us/campus/jeffcity.jsp

e Direct URL:
Type http://ic.jcps.k12.mo.us/campus/jeffcity.isp in your browser.

Each page will redirect the user to the login page of Infinite Campus. Technology will have sent the User Name
and Password in a letter to the user. The User Name should be the users firstname.lastname.

(-
Campus

Transforming
K12 Education®

PO

Version: 2012M.1202.7 §
District Edition Jefferson cnyl

Schools ©

s sk sl

User Name:

kailey.leesman

Password:
LITITITY

Sign In > J
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http://ic.jcps.k12.mo.us/campus/jeffcity.jsp

Navigating Infinite Campus

Home Page

Once logged into Infinite Campus, the home page will display.

J Year| 12-12 V| Scheool | West Elementary School V| Calendar| 12-13 West Elementary School v|

Index | Search | Help | ‘

¥ Student Information

District Notices

@ Census

[+ f3: Behavior
-:Q:—Aﬂen:lance
Q" Scheduling

|Pc:5ted Date||3ue Date

[ [3 Grading & Standards Process Inbox
[# (] Programs | | |

! |[O|Process
[ [if 24 Hoc Reporting ajsn

(C3 User Communication

[ Log off

nah s e i Adni p—

1. District Notices

District Notices provide a way to announce upcoming district events, district happenings, etc., at the
district level. Any user who logs into the Campus application will see the District Notices. Portal users
can also view District Notices if the district so chooses. The district typically uses District Notices to

convey changes or other important information related to Infinite Campus.

2. School Notices

School Notices provide a way to announce upcoming school events, the daily school bulletin, district
happenings, etc. Any user who logs into the Campus application will see School Notices for the school
for which the user has access. Portal users can also view user notices if the district so chooses.

3. Process Inbox

The Process Inbox is the message center for all system notifications relevant to a user of the Campus
application. Notifications appearing in the Process Inbox are tailored to the currently logged-in user and

are based on system activities related to the user and his/her tool rights.

Ex: Teachers receive process inbox notification when attendance needs to be taken for a class.

F

J “ear 12-13 * School WestElementary School * Calendar 12-13 West Elementary School

Index | Search | Help | 1 ‘

[+ Student Information

District Notices

% Census
£7: Behavior 2.

43 Attendance

School Notices

gl Scheduling
[+ [®% Grading & Standards | | FlrEsss i
[# [Z] Programs

[ [if Ad Hoc Reporting

|Pusted Date| Due Date

[ User Communication

[B] Log Off
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Searching for a Student
Click on Student Information > General

[E | vear| 1212 || school | est Eementary School v | calendar | 12-12 west Elementary School (v

Index | Search | Help | ‘Distl‘ict fiotices

i

School Notices

A

Rzpnl‘ti Process Inbox
% Cenau.a 0 |!
1 f Behavior
*:Il:*f«ﬂendance No Pro o s at this time. 1’
@’ Scheduling b
[P} Grading & Standards
[ (C] Programs
.@Ad Hoc Reporting
[ (23 User Communication 1

[@ Log oft

D|Prccess‘Name |Pcsted Dﬁte‘Due Date| {

This will redirect the user to the Search Tab. Each Search is based on the Year, School, and Calendar drop
downs at the top of the screen. Each year students get rolled into school calendars.

West Elementary School % | Calendar | 12-1 =t Elementary School |w

Advanced Search ==

There are several Search options. When clicking on Student Information > General, it automatically directs the
user to a Student search. The user can leave the Search box empty to do an open ended search based on the
Year, School, and Calendar that is selected at the top. You can also type in all or part of a student’s name, last

name first. If a student is not enrolled in the Calendar selected at the top, they will not display in the search.
Click Go to search.

J Yaar| 12-13 V| School | West Elementary School | | Calendar | 12-13 West Elementary School [»
Index | Search | Help |

Search for a:
Student o

Advanced Search »
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Click on the student’s name to go to the student record.

[ | vear|12-13 v | school | west Elementary Schoel || Calendar | 12-13 st Elementary School |
Index | Search | Help | E

Search fora 1
Student R

Advanced Search ==

| Search Results: 377
Mow viewing page 1 of 10
IENE
02 Abbott, Josiah E #08212
04 Able, Marcus D #
K Allen, Rihanna 5 #

s e At s

Each Tab displays different student information.

*NOTE: There are certain tabs that will display different information based on the Year, School, and Calendar

selected at the top of the screen. Those tabs include: Schedule, Attendance, Grades, and Fees.

=) Year [ 1212 v School | West Elementary School (W Calendar | 12-13 West Elementary School (]

Index | Search | Help | P S——
P T

YLega! _V-Medn:al

Search for a: .. Gender:M

[t JfTransportation | § Fees | SjLockers | Athletics | [AdHoc Letters | Waiver | (sMisc| 3ER911| 3A Plus | [fReport Comments| 3504 | 3Restraint | i
E;QSummaryl Enrollments | Q’sdmdu:q ok 1; )| B¥Grades | | Credit v|

e &Person Summary Report (5 Person Summary Report w/ Picture (3 Print Mailing Label &) Print Envelope
dvanced 8 =

Person Information
Search Resutts: 277 %) ||PersonD
(48717
Mow viewing page 1 of 10 e Nicknare
02 Abbott, Jesiah E #
0 = le. Marcus D Gender Race Ethnicity
Allen, Rinanna $ #170: LS State RacefEthnicty:  W:White
Federal Designation: 6 :White
Race(s): White
Hispanic/Latino: N:No
Race/Ethnicity 01:Parent
Determination: Identified
Birth Date (Ace: 9)
Student Number State D
Person GUID
04 Barnett, Olivia C#311 [T -
4 Comments
- Modified by: Nibbelink, Sandy 08/09/2010 12:26

Mailing Addresses |

| fieehavior |

L
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Student Flags

Flags provide a way of labeling students for things such as food allergies and contact restrictions, etc. Flags will
appear at the top of the student record.

There are three different flag types:
?’

. Legal: Student has legal issues that staff needs to be aware of.

) 1— Medical: Student has medical conditions that staff needs to be aware of.

° <ﬂ Mentor Program: Student is participating in the Mentor Program.

J Year 12-13 w School West Elementary School + Calendar 12-13 West Elementary School
index | Search | Help - a—
o i
Search for a: s i -
prre: = LdadHoc Letters | waiver | A Plus OLD | Records Transfer| _sMisc| _JRR911| _3LEP| _sServices|
[ @ “lsummary | Enrollments | #¥'Schedule | Lt Attendance | Flags(formerly Prigrams) | [} Grades | Tra

(&5 Persan Summary Report (2 Person Summary Report wi Picture & Print Mailing Label &
Person Information

Advanced Search >>

Search Results: 377 PersoniD
How viewing page 1 of 10 54058
Name Nickname
2| 3|[=2]]=
02 Abbott |
|04 Able, |
I Allen, F Gender Race Ethnicity
i
‘2j :’“j‘e’ M State Race/Ethnicity,  B:Black
03 Apolirs
lo2 ,\;,]am Federal Designation:  4:Black or
04 Ayalal African American
04 Ayala, Race(s) Black or African
01 Azar, [ American
'D'i ':ZZ:” HispaniciLatino: N:No
i Race/Ethnicity
{01 Baker Determinati
< Balk B etermination
Birth Date {Age: 7)
Student Number State ID
Person GLID
Comments
02 Bedro ) i
K Beriend - Modified by Hoover, Valerie 06/10/2010 13.08

Mailing Addresses
Primary Address 2110 ST MARYS BLVD #5F, JEFFERSON CITY, MO 65109 Map

In order to see the information on the flag, hover over the flag.

[ | Year 1213  + School WestElementary School v Calendar 12-13 West Elementary School v
| Index | Search | Help L T ™
Rt m gl Ll I e e RS
[:dadHoc Letters | Waiver | _5A Plus OLD | Rek
qsummaryl Enroliments | #§Schedule | 1XAl
& Person Summary Report ¢ Person Summary Report

Person Information
PersoniD

$ Medical eQMentovProgram

ords Tra{ Cerebral Palsy--Motor Delays - ADHD, OT, PT, Speech Tx ] z

Search for a:
Student v

e

Advanced Search == cture & Print Mailing Label (5 Print Envelope

Search Results: 377
Now viewing page 1 of 10
FAIESIIE

Nickname

02 Abbot:

04 Able, I

K Allen, F Gender Race Ethnicity

02 Ander M State Race/Ethnicity:

Federal Designation o
“African American

04 Ayala,

04 Ayala, Race(s): Black or African
01 Azar, [ American

04 E‘- K Hispanic/Latino: N:No

02 Azar, z o

T Race/Ethnicity

Determination:
Birth Date (Aae: 7)

Student Number State ID
Person GUID
01 Beaut . ,
02 Beaut Comments
02 Bedro 2 .
K Berlens - Modified by: Hoover, Valerie 06/10/2010 13:08
04 Betts,
02 Betts, Mailing Addresses
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Checking Student Attendance
Click on Student Information > General

[E | vear|12-12 | School | West Elementary School v | Calendar | 12-13 iest Elementary Scioal ¥

Index | Search | Help |

Fi €] Student Information
| General

School Notices

No school notices at this time.

Health
Special Ed
Reports Process Inbox
[+
H%Census DMD
j« Behavior

py

Pro cess| Hame

‘Pnstatl Date‘nue Date| 1

L Aftendance Mo Process Inbox i
Q’Scheduling

[+ [® Grading & Standards

[+ || Programs

Ad Hec Reperting

[Z] User Communication

@) Log o1t

Search for the student using the last name first. Then click on the student’s name.
J Yearl 12-13 v| Schuul|WestEIementary School v| Calendarl 12-13 West Elementary School v| }

Index | Search HeIE | District Notices

Search for a: No d ct notices at t
| Student w |
|Junes| ” co I School Notices

No school notices &t b

Advanced Search ==

Search Results: 1 Process Inbox

O

No Proces

02 Jones,

L]
:

D‘Prucess|Name

Click on the Attendance Tab.

[E] | ‘vear | 12-13 || Sehool | viest Elementary School || Calendar | 12-13 West Eiementary Schaol (s i
index | Search | Help | Jones Al s e Yo Fiedcn 3
Seaioh e cons e SHASEEIes - woeegedsd  CenderM
’m @Transportation | sFeesl BjLockers Letters| Waiver | LaMisc| (3ER911| [3A Plus| [fReport Comments| 3504 | [3Restraint |
s o 2 | Ensatiiess | 4 (formerly Programs) | [#fGrades | Transcript | Credit v | Gimeavior |
= p— (S Persan Summary Report ) Person Summar ? int Mailing Label (5 Print Envelops
Agvanced Search == :

Person Information

Search Resufis: 1 il
54058
02 Jones, Name Nickname
+
Gender Race Ethnicity
s State B:Black
Race/Ethnicity:
Federal 4:Black or
Designation: African American
Racefz)! Black or African
Anerican
HispaniciLatino: ¥ : Ho
Race/Ethnicity
Determination
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The Attendance Tab will display a record for each day the student has an attendance code listed in one or more
periods. It will also display a summary of attendance codes by the Term and Course.

2-12 v| Schuol| West Elementary School |W ‘ Calendar ‘ 12-13 West Elementary School M | 1
index | Search | Help | et csesge b e Tiega Fuedical
Search for a- Sl SeERelle DOS GEEREWE Gender:M
@‘ @Tmrspnrtaﬁnnl s le éuu:kersl m:hleﬁ:s| .@Adﬂm:l.ettersl Waiv\eri Dlﬁscl IEER911| DAP!nsl E
) i J : E
—_ oo r.,_ v| = | Q‘sdml..lq L{¥Attendance | Flags(fermerly Programs) | [%Grades | Transcript | Cred
7\—| New i i i
Advanced Search == Sl s 4
Uriercin Eiguad Unesisied Exsrist
PR Term Year 08/16/2012 - 05/17/2013
02 Jones s b Donat Days- $14 = Bresont Days 14
i 1/ 2,3/ 4|5/ 6T i
ALb=zent oD |0 (08 (0 [0
Early Releaze oo oo lslo o J
Tardy 00 |0 |0 0|0 0
Courze Number & Name Abzent Tardy _I
b - e b A e

There are two report options that can be run from this page.
2-13 || Sehool | west Elementary School |v| Calendar | 12-13 West Flementary Scnool v

Index | Search | Help ‘ e ‘_" —-—" YLegaI ?Medical
< i Sy SRR O S eNE Gender:M

Search for a:

et 9 ¢Tm.spm:aﬁun| 3&.5' émker;| Atlﬂehrs' [idaduoctetters | waver | Csmisc| Ciero11 | :=mpm;|
|Jones | : i &

Advanced Search ==

wearch Resuls: & Term Year 0B116/2012 - 051712013

02 lones hsh'ucm Days: 174 Present Days: 114_
[4] 23] 4[5]6[T
Absent ¢ |0 |00 {8 0|0
Early Releaze o0 |0 |G 8 (0|0
Tardy 0 (0 |0 |D | |0 [0
Courze Humber & Hame Absent Tardy
Py P o - P Bt it s

e Period Detail Report:
When the Period Detail Print icon is selected, an option editor displays allowing the user to select the
terms and the type of attendance summaries they wish to include in the Attendance Period Detail
Report for the selected student. To return to the student attendance tab, click the Back to Attendance

J Year 12-13 ¥ School West Elementary School ¥ Calendar 12-13 West Elementary School ¥
Index | Search | Help | PR T — T 1T
Search for a: vomnid SN comednii  CenderM
Student - [:fAdHoc Letters | Waiver | [3A Plus OLD | Records Transfer | C3Misc| 1ER911| L3LEP | [3Services | 1A Plus
ones EI | kA | Flags(! | [#¥Grades | Transcript | Cred
Advanced Search =»
Attendance Period Detail Report
Search Results: 1
021 This report will print student attendance suitable for handing out to students. Select the Term and the Attendance
2 Jones, Summary type to include in the report. You can also choose to include attendance taken in non-instructional periods then
generate the report
[
L
Which terms would you like to include in the report?
All Terms:
ear (08/16/2012 - 05M7/2013)
CTRL-click or SHIFT-click to select multiple
Which Attendance Summaries would you like to include in the report?
Course Summary
Period Summary
Day Summary
Term Summary
How would you like the report oriented?
@ Portrait
(") Landscape
D Include attendance taken in non-instructional periods
Generate Report
Al veleinctabeliibk et -
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Page 10 of 11

Indicate which Terms should appear in the report.
Select which Attendance Summaries should appear in the report.
Determine how the report page layout should print - in Portrait or Landscape.

Determine if Non-Instructional period attendance should display on the report.

Click Generate Report to generate the batch report in PDF format.

11-12

West Elementary School
100 Dix Rd., Jefferson City MO 65109
Genersted om 07/17/2012 08:28:21 AM  Page lof 1

Student Period Attendance Detail

Terms Included: Al Terms
Course Summary

Course

Period Summary

d Tardy

Period

Tardy

100-3 Grade 1
101-3 Art
102-3 Music
103-3PE

Day Summary

B

Periods

Booo

Doon

Date 1

D5/MB/2012 RS 4

Dascriprion: Doctor
05/03/2012 RS 4

Descripmon: Docior
021312012 ER 2

Dascripmion:
D2/0T/I2012 RE

Dascnpman: Lef Eany
02/03/2012 RS 2

Dascrpmion: iness
0202/2012RS 2

Descripmon: iness
012612012 RS

Descripmon: Le?.
1121/2011 RS

Dascripmion: L&t £37
11032011 RS 4

Descrpmon: Doctar
10/20/2011 RS

Dascripmon: Let £ary
10/18/2011 RS 4

Dasenpion:
10/12/2011 LS

Dascriprion: Dentist
10102011 RS t

Dascripnion: Tamy
0e/'20/2011 RS t

Descripmon: Tamy
02/18/2011 RS

Dascripmion: Dentst
0/08/2011 RS

Dascriprion: Docior
0012011 RS 2

Dascriprion: iness
08/31/2011 RS

@ s 00 b e

Term Summary

oD@ oem o
cooooo

Periods

Doooo

Year
Absent
Early Releass

Tardy

1

[:]
1]
2

[

[=N=]

w

-

oo o
oo ol

[= =T 1]
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e Daily Detail:

The Daily Detail Report, available by selecting the Daily Detail Print icon, displays a daily minute

summary (not including exempt attendance events) for each attendance entry in the selected school

year.
il i Page 1of 1
Student Daily Anfﬁance Detail e L
. T - - R
Missed Days ¥ Daily Minute Summary (Excludes Exempt)
Term Days Missed Hali'Whole
T Yeur 75 Date Minutes Day
05162012 62
05/03/2012 400 W
0271372012 280 H
0211042012 328 H
02/03/2012 400 W
02/022012 400 W
11032011 400 W
1182011 400 w
10V1272011 124
08/16/2011 124
08/00/2011 214 H
08/01/2011 400 w

08i24i2011

Logging off Infinite Campus

To log off Infinite Campus, click the Log Off button at the end of the Index Tab.

&2

| Year 12-13 * School West Elementary School ™ Calendar 12-13 West Elementary School ¥

Index | Search | Help |

[# !! Student Information

[# @3 Census

i f5: Behavior
B Attendance
[ @ Scheduling

[# [ Grading & Standards

Process Inbox

[# (] Programs

|Posted Date| Due Date

i Ad Hoe Reporting
gic:

[l

|D| F'ruoess| Name
o Proc e
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