MY CANDY COLORS

1. Open your package of candy. Count the amounts of the different colors of candy found in your package and write them down.  
2. Open Microsoft Excel and start a new workbook.  Save the file as My Candy Colors in your folder in the H drive.
3. Click in cell A1 and type “My Candy Colors” in the cell.

4. Highlight “My Candy Colors” and change the font size to 14 and BOLD.  Press Enter.
5. Enter the names of the different colors of the candy into cells B2, C2, D2, E2, and F2.

6. Highlight cells B2:F2; change the font to size 12 and BOLD.

7. Enter “NAME” into cell A2

8. Enter your name into cell A3.

9. After you have labeled all columns for your candy colors, you will need to enter the data recorded for each color. Enter in the number of each color found in your candy box in the appropriate column after your name.  
10. Find the other students in the room who have the same candy as you, enter their names starting in A4.  Enter their candy data in the appropriate columns.  

11. Enter the word “TOTAL” in the row below the last student name and in the column after the last color (G2).  Find the totals of each color and the total pieces of candy in each box using the SUM function.  Enter the data in the corresponding cell.  

12. Enter the word “AVERAGE’ in the row below Total and in the column after Total.  Find the average number of pieces of each color in a box and among the students in your table using the AVERAGE function.  Enter the data in the corresponding cells. 

13. Enter the word “MINIMUM” in the row below Average and in the column after Average.  Find the minimum number of pieces of each color in a box and among all students in your table using the MINIMUM function.  Enter the data in the corresponding cells.  

14. Enter the word “MAXIMUM” in the row below Minimum and in the column after Minimum.  Find the maximum number of pieces of each color in a box and among all students in your table using the MAXIMUM function.  Enter the data in the corresponding cells.  

15. Center all column and row headings.  Center all data.  Data should have NO decimals.  If decimals appeared please remove them.
16. Merge and Center the Table title “My Candy Colors” across all the columns with headings.

17. Select the students’ names, color headings, and all color data. Click the Insert ribbon, click column and choose the second chart in the second row from the left.  This is a stacked column with a 3-D visual effect.  
18. Enter in a chart title: Candy Color Distribution.  

19. Enter Axis Titles.  The vertical axis should have the title: Number per Pack and be placed horizontally.  The horizontal axis should have the title: Students and it should be below the Axis.  
20. Show a legend and the value of each color for the data labels.  
21. Size your chart so all student names can be seen.  Color code the sections of the chart so they correspond to the color of candy in the box.  

22. Make your chart visually appealing.

23. Make sure you have no spelling or grammatical errors on your table.  

24. Save.

