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/z8l EARNEXTRA MOS BUCKSH

GMX
For each Gmetrix Skill Review and Project Review

completed with at least a 20% you can earn an
additional MOS Buckl

Jasperacfive Lesson 3 Jasperacfive Lesson 2 Jasperaci‘ive Lesson 1

Worklng with Text Worklng With Slides Geﬁlng Started

These Review activities are NOT for a grade, but
they are important for making sure you are ready
for the Certification Test.

You can do these whenever you have time and you
can do them more than once

F*¥only one MOS Buck per completed Review ¥ ¥

Gmetrix Practice Tests

Your goal is to score an 850 on the
final Practice test using TESTING
MODE.

« Earn 5 MOS BUCKS and a test grade of

100 if your score is 850 or higher

« Earn 4 MOS BUCKS and a test grade of 95
if your score is between 800 - 849

- Earn 3 MOS Bucks and a test grade of 90

if your score is between 700 - 799

(S

Test 2

Gmetrix Practice

Sriek REACH T2
TO'TT GOAL —

Gmetrix Practice

PassiNng score for Certification
is "100.
Everyone who passes gets d
100%Z grade and a special
REWARd
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PowerPoint
Certification test

For each Lesson that you finish and pass the
Lesson with at least an 85% you get 2 MOS Bucks.

MOS Bucks can be traded in for rewards. Save
them for bigger rewards, or use them immediately
for smaller stuff.



Have you completed any
Gmetrix Skills and
Project Review
activities??
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/48l EARNEXTRA MOS BUCKST

GMX
For each Gmetrix Skill Review and Project Review

completed with at least a 20% you can earn an
additional MOS Buckl

These Review activities are NOT for a grade, but
they are important for making sure you are ready
for the Certification Test.

You can do these whenever you have time and you
can do them more than once

F*¥only one MOS Buck per completed Review ¥ ¥

Jasperactive Lesson 7
Working with Illustrations

Work your way around
the board towards your
MOS Certification

Microsoft

Office Specialist

Collect MOS Bucks to
edrn rewards

Jasperaci‘ive Lesson 3 Jas
Formaﬂing Text and

eractive Lesson 2
anipulating Text

Jasperaci‘ive Lesson 1
Geﬁing Started

Gmetrix Practice Tests

Your goal is to score an 850 on the
final Practice test using TESTING
MODE.

« Earn 5 MOS BUCKS and a test grade of
100 if your score is 850 or higher

- Earn 4 MOS BUCKS and a test grade of 95
if your score is between 800 - 849

» Earn 3 MOS Bucks and a test grade of 90

if your score is between 700 - 799
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Test 2

Gmetrix Practice

SET  MAKE GET
GOAL PLAN o

Srickt REACH [ .-
TolIT GOAL -

Gmetrix Practice

PassiNng score for Certification
is "100.
Everyone who passes gets d
100%Z grade and a special
REWARA.

PowerPoint
Certification test

For each Lesson that you finish and pass the
Lesson with at least an 85% you get 2 MOS Bucks.

MOS Bucks can be traded in for rewards. Save
them for bigger rewards, or use them immediately
for smaller stuff.




Gmetrix Practice Tests

Your goal is to score an 850 on the
final Practice test using TESTING
MODE.

« Earn 5 MOS BUCKS and a test grade of
100 if your score is 850 or higher

« Earn 4 MOS BUCKS and a test grade of 95
if your score is between 800 - 849

- Earn 3 MOS Bucks and a test grade of 90

if your score is between 700 - 799

Have you completed any

Gmetrix Skills and
Project Review

activities?? Jasperactive Lesson 7
Organizing Data
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/z8l EARNEXTRA MOS BUCKSH

GMX
For each Gmetrix Skill Review and Project Review

completed with at least a 20% you can earn an
additional MOS Buckl

Jasperactive Lesson 3 | Jasperactive Lesson 2 | Jasperactive Lesson 1 For each Lesson that you finish and pass the

Using Formulas Constructing Cell Data Introducing Excel Lesson with at least an 85% you get 2 MOS Bucks.

MOS Bucks can be traded in for rewards. Save
them for bigger rewards, or use them immediately
for smaller stuff.

These Review activities are NOT for a grade, but
they are important for making sure you are ready
for the Cerfification Test.

You can do these whenever you have time and you
can do them more than once

¥ ¥only one MOS Buck per completed Review ¥ ¥




Have you completed any
Gmetrix Skills and
Project Review

activities??

Jasperactive Lesson 7
Preparing the Slide Show

Work your way around
the board towards your
MOS Certification
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/8l EARNEXTRA MOS BUCKSH

"GMX
For each Gmetrix Skill Review and Project Review
completed with at least a 20% you can earn an
ddditional MOS Buckl

Jasperaci‘ive Lesson 3 Jasperacfive Lesson 2 Jasperaci‘ive Lesson 1

Worklng with Text Worklng With Slides Geﬂlng Started

These Review activities are NOT for a grade, but
they are important for making sure you are ready
for the Certification Test.

You can do these whenever you have time and you
can do them more than once

F*¥only one MOS Buck per completed Review ¥ ¥

Gmetrix Practice Tests

Your goal is to score an 850 on the
final Practice test using TESTING
MODE.

« Earn 5 MOS BUCKS and a test grade of
100 if your score is 850 or higher

- Earn 4 MOS BUCKS and a test grade of 95
if your score is between 800 - 849

» Earn 3 MOS Bucks and a test grade of 90
if your score is between 700 - 799

Gmetrix Practice
Test 2

Gmetrix Practice

PassiNng score for Certification
is "100.
Everyone who passes dgets d
100%Z grade and a special
REWARA

You coN do H

For each Lesson that you finish and pass the
Lesson with at least an 85% you get 2 MOS Bucks.

PowerPoint
Certification test

MOS Bucks can be traded in for rewards. Save
them for bigger rewards, or use them immediately
for smaller stuff.




Gmetrix Practice Tests

Your goal is to score an 850 on the
final Practice test using TESTING
MODE.

« Earn 5 MOS BUCKS and a test grade of
100 if your score is 850 or higher

- Earn 4 MOS BUCKS and a test grade of 95
if your score is between 800 - 849

» Earn 3 MOS Bucks and a test grade of 90
if your score is between 700 - 799

Have you completed any
Gmetrix Skills and
Project Review

aclivities?? Jasperactive Lesson 7

Working with Illustrations

Work your way around
the board towards your
MOS Certification

o Set them.
Be them.
Reach them.

<
2.
=
ca
a
=
a

9 u0ssaq anovuadspp
Gmetrix Practice
Test 2

GOAL PLAN
e REACH T2
"%( GOAL L <

h
1
o B Rl X
=S
= ", o

Microsoft

Office Specialist

syuaunsoq Buinquysiq
G U0SS37 aAIIDJadSDP

Q
O
+=

S
&
X
=

£
Q)

PassiNng score for Certification
is "100.
Everyone who passes dgets d
100%Z grade and a special
REWARA
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Collect MOS Bucks to
edrn rewards

Jasperactive Lesson 2 Jasperaci‘ive Lesson 1
anipulating Text Geﬂing Started

dspp

You coN do H

For each Lesson that you finish and pass the
Lesson with at least an 85% you get 2 MOS Bucks.
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PowerPoint
Certification test
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/8l EARNEXTRA MOSBUCKSH | Jasperactive Lesson 3
"GMX Formatting Text and
For each Gmetrix Skill Review and Project Review e

completed with at least a 20% you can earn an
additional MOS Buckl

MOS Bucks can be traded in for rewards. Save
them for bigger rewards, or use them immediately

for smaller stuff.
These Review activities are NOT for a grade, but

they are important for making sure you are ready
for the Certification Test.

You can do these whenever you have time and you
can do them more than once

F*¥only one MOS Buck per completed Review ¥ ¥




Have you completed any
Gmetrix Skills and
Project Review

activities??

Otgjecﬁveg

« "insert sparklines

- create a new chart

« add additional data series

. awitch between yows and
columns in source data analyze
data b\} using Quick. AnaI\/si

. vesize ‘charfs

« add and modify chart elements

. o;fg;l\& chart layouts and gryles
insert text boxes and slnapes

. insert imases

. mod'rF\} oi;jec‘r Proper‘ries
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Otzjecﬁveg

. mod'rfy page se

. insert headers and footers clnange workbook
views change window views

. clnange magn‘rﬁcaﬁon by using zoom tools set
a print area

P nt all or Par+ of a workbook set Prin+
sealin

. diiﬁlay rePeaJrin%‘ row and column titles on
m ipage worksheets

dspp
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Objectives:

. dnange workbook. themes

- mevve cels

« modiy cell aJignmenJr and
indentadion

« format cells b\/ using Format
Painter

* Wrap text within cells

. ly numbey formats

. ly cell formats

. ly cell styles

. ly conditional formaﬂing
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/8l EARNEXTRA MOS BUCKSH

"GMX
For each Gmetrix Skill Review and Project Review
completed with at least a 20% you can earn an

ddditional MOS Buckl

These Review activities are NOT for a grade, but
they are important for making sure you are ready
for the Certification Test.

You can do these whenever you have time and you
can do them more than once

F*¥only one MOS Buck per completed Review ¥ ¥

Jasperactive Lesson 7
Organizing Data

Work your way around
the board towards your
MOS Certification

Microsoft

Office Specialist

$1 ' s

Collect MOS Bucks to
edrn rewards

Jasperacfive Lesson 2

Consi'rucflng Cell Data

Jasperaci‘ive Lesson 3

Uslng Formulas Introduclng Excel

Jasperaci‘ive Lesson 1

Gmetrix Practice Tests

Your goal is to score an 850 on the
final Practice test using TESTING
MODE.

« Earn 5 MOS BUCKS and a test grade of
100 if your score is 850 or higher

- Earn 4 MOS BUCKS and a test grade of 95
if your score is between 800 - 849

» Earn 3 MOS Bucks and a test grade of 90
if your score is between 700 - 799

Gmetrix Practice
Test 2

Gmetrix Practice

PassiNng score for Certification
is "100.
Everyone who passes dgets d
100%Z grade and a special
REWARA

You coN do H

For each Lesson that you finish and pass the
Lesson with at least an 85% you get 2 MOS Bucks.

PowerPoint
Certification test

MOS Bucks can be traded in for rewards. Save
them for bigger rewards, or use them immediately
for smaller stuff.







