CHILD NUTRITION SERVICES

Brandon Valley School District 49-2

2001 South Sioux Boulevard, Brandon, SD 57005-1705
(605) 582-3926

Completing Free/Reduced Application via Family Access Skyward Account

1. Log into Family Access from any Brandon Valley building website. If you do not have a Family Access
account, OR do not know your login information, contact your student’s building secretary or the Brandon
Valley Administration Center. Contact information for all building included below.

Brandon Valley Administration Center 582-2049
Brandon Elementary School 582-6315
Robert Bennis Elementary School 582-8010
Fred Assam Elementary School 582-1500
Inspiration Elementary School 582-8590
Brandon Valley Intermediate School 582-6035
Brandon Valley Middle School 582-3214
Brandon Valley High School 582-3211

Link to Family Access Skyward:
https://fa.brandonvalley.k12.sd.us/scripts/wsisa.dll/\WService=wsEAplus/fwemnu01.w

Update Bookmark




2. If you have more than one student in your account, select only one. You must select a student to reach the
application. Applications will not be available if your student drop down says ‘ALL STUDENTS'.

Important Note: Although applications are completed under a specific student, only ONE application needs
to be completed PER FAMILY.
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3. Select the Food Service tab along the left side of the screen.
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As the first day of school approaches, we are excited to see students back in
the lunchroom! Please read below for child nutrition information that may
impact your student.

Free and Reduced Applications: Applications for the 2022-23 school year
are open! If you believe your family meets the income eligibility criteria to
qualify for this benefit, please complete the application. Applications are
available online through Family Access on Skyward. Instructions for
completing these applications can be found on the Child Nutrition Services
webpage under “Free and Reduced™. Please nofe: Free and Reduced
Applications for school meals are based on income eligibility, This process
does not guarantee free meals for students.
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4. Once in Food Service tab, select ‘Applications’, then ‘Add Application’. Do not select ‘Print Application’.
Application should be completed online, paper applications will only be accepted if obtained directly from
CNS department offices. Applications printed from Skyward will not be accepted.
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5. After selecting ‘Add Application’, the application will open. Review the Letter to Parents before continuing
through the application process. Once it has been reviewed, select ‘Next’ (upper right-hand corner).
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6. Thoroughly read the ‘Instructions for Applying’. Once instructions have been reviewed, select the box shown
to acknowledge instructions. Once complete, select ‘Next'.
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7. Review the Federal Income Chart. Once completed, select ‘Next’, or select the box stating ‘I do not qualify
for benefits or do not wish to complete an application’
*Selecting the box on this page will delete your application and exit you from the open screen.
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8. Review the ‘Privacy Act Statement’. Once completed, select ‘Next'.
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9. Review the ‘Non-discrimination Statement’. Once completed, select ‘Next'.
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10. Use the table to add children’s names. Be thorough in completing this section. All fields are required,
complete this section for all students within the Brandon Valley School District. Once all student name(s),
age(s), school(s), and grade(s) have been entered, select ‘Next'.

*Should you need additional lines to add more students, select the box ‘Add More Names to Application’.
**Note there is a box to check if a student living in your house is a foster child.
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11. If you currently receive SNAP, TANF, or FDPIR benefits, please enter your case number. Case number
must be current. If you do not receive these benefits, leave the boxes blank and select ‘Next'.
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12. If the student is homeless, migrant, or runaway, please select the appropriate box. If the student does not
fall under these categories, leave the boxes blank and select ‘Next'.
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13. The next section of this application requires ALL household members AND their income to be listed.
Student names from the Part 1, will be copied into this section. Select ‘OK’ to enter household member

names.
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14. Complete the table, adding additional household members. ALL individuals living in the home must be
included (this includes all adults, students, and children).
*Please note: ALL HOUSEHOLD MEMBERS AND THEIR INCOME MUST BE INCLUDED.
**If an individual has no income, you MUST check the box in the last column of the table.

Once all names AND incomes have been entered, select ‘Next’.
*Should you need additional lines to add more students, select the box ‘Add More Names to Application’.

it Agplication tor Fris and Recturod Fica Maals - Endty 001 - 1522020008 - Googl Cheama S
i fabrandonvaiiey k12 S0 us/seripls weisL WS srre = W Al s HamaaE0 10

ion for Free and Reduced Price Meals

g Aplieation far Frese and Beducsd Price Mecls

Last Month - vou must bl e how much and how aften

*Select if additional
lines are needed.

Letter to Parents
Tnstructions Fir Agpling

Federsl Income Chart.

B 2 e Mamis 10 Application

Prbeary & STalament

Hon-dserimination Staament AR | 1. Income - list how much you pet each pay day and bow often you get paid (2]
s . Faull Legal fame | i T chaded
“"m. s [riest ame: Micde Bl Last daane fEamings from wark 8efira Dazuaons) anld Suzzer ¥ , Retrament, Social 5““""’!. Famyother (71 [ | V00T
v ) [TExamiale) Tane &, St TN T I jima e 93,00 [ ] ssooum B o
E.'":;.! Sludent, A Test 5000 L« | £0.00 | 0,00 w| | 50.00() |
Bl AN L : !
hikd Gintirs Studart B Tes, 005 ~1 00 - 0,00 | BEEE sl W &
= Part 4 Siudert. . Test 5000 || <000 v 0,00 vl | so.00]| |
Gross Incoma - —— - ~ -
- Parts: Siuden [ Test 00 ~I 0 ~ 50,000 T~ | a0 W 8
Sinitas Mother Test ] 5000 Wl | £0.00 o £0,10 v 5000 |
Fart & L Hother Tes 550000 biag 5 i = =
Etharcity and Rac [FaiherTest | S0 00 il 1 B [~ 50,00 | IR soonl W
B [Infant Test | 5000 |l S0 | £0.00 vl | 50,00 |
BT | B E | .00 T~ ] sl W
3000 Ll |l <000 | 0,00 | s0.00]| | C I t
s : e T ompiete
007 ~ 0 [ 50,000 T~ | EEE [
3000 L« I £0.00 w| £0,00 »| | 5000 |
003 =11 0 [ 50,000 T~ | EEE [
50.00 | | .00 v| £0.00 | 50,00 | NO TE: ALL MEMBERS OF
003 =11 0 [ 50,000 T~ | EEE [
mor [ | mw | aw vl | FFIE [ THE HOUSEHOLD AND
0T [~ [ 00 ~ 50,001 > snoall W

INCOMES MUST BE
INCLUDED IN THIS
SECTION.




15. Complete the last section. The name must be printed as it appears on the household income section
(previous step). The last four digits of your social security number are also required (or select ‘I do not have

a SSN). Address, phone number,

entered, select ‘Click to Sign’.
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16. After selecting ‘Click to Sign’, you will be prompted to acknowledge the Electronic Signature Agreement.
When this pops up, select ‘| Agree’. Then select ‘Next'.
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17. Select your Ethnic and Racial Identities. This step is optional. If you choose to enter this information, first
select the box marked ‘| would like to report this optional information’, then complete the bottom section. If
you would like to skip this step, select ‘Next'.
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18. Review the completed application and all information on the final screen. If all information is correct, select
‘Submit Application’. Applications will not be considered until they are submitted.
*Please Note: Selecting ‘Submit Application’ is the final step in the application process. You MUST select
this option for applications to be officially completed.
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19. After submitting, the following message will show. This is confirmation that you have successfully completed

and submitted an application. If you do not see this message, the application was not received. Select ‘OK’,
to exit the application.

AlimonyiPensions, Retirement, Sodal Security] Earm/Cther I?T

20. NOTE: If at any point you exit the application or need to stop, you can continue the application later by
selecting ‘Food Service’ — ‘Applications’ — ‘Continue Application’.
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