How to link your Common Application account with your Naviance account

Step 1: Log into your Common App account. (https://www.commonapp.ora/ ) Then click
“student” and then type in your email and password.

THECOMMON
APPLICATION

A B

Plan Ahead Explore Colleges Virtual Counselor How To Apply

We're Live!

The 2018-2019 Common Application is now available, We're |
forward to a greatyear ahead! Check outthe many ways you ¢
prepared to apply.

More than 800 colleges.
Only one application.

Step 2: After logging into your Common App account click on the top tab “Common App.” Then
complete the entire “Education” section on the left hand side.
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Step 3: After answering all of the question under the “Education” section, you will then see a
green check mark appear next to “Education.” Many of the questions under the education
section can be answered by looking at our school High School Profile 2018-2019, located on the

counseling centers website.
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Naviance account with your Common App account you must first

add a college to your Common App account. Click on the tab “College Search” search a school
name and then click “search” at the bOttonf the page.
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After searching a college or university, click on the box located to the left of the colleges nhame
and then press “Add.”
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Step 5: After clicking the “Add” button, click “My Colleges”

The following college(s) were added to your My Colleges list:

' The George Washington University




Step 6: Under the college that was just added to the tab “My Colleges” click the box to the left of

“Recommenders and FERPA.” Next, under FERPA Release Authorization click on “Release

Authorization.”

4

board My Colleges n App College

Financial Aid Resources

For All Collages

FERPA Release Authorization

You must complele the release authorizabion process, which wil aliow
nd recommendations to be submitted on your behalf fhrough
ance eDocs

:> Release Authorization

Review and Submit -

Camman App Invite Recommenders
- Recommendars are peopla who will submit forms and information lo colleges
Writing Supplement 0 your belial Check oul our video aboul HrEnderns
(00t 2 Conplesd) )
Invite and Marage Fecommenders
Questions

Revisw and Submit -
Whiting Supplement

Washington University

Note: Al dares aie Eastem Time

Counselor

Your schoal is using Naviance eDocs for tansciinks. schoal renorts. and

Instructions and
Help =

What is an Advisor?
An Advisoris a new type of
TecoOmmeniar for your
Commaon Appllcation. ¥ you
receive support fiom ad
+1

|more] -

What doldoifl
misspelled my
recommender's name?
I you misspelied your
recommeniars name during
e invitation pro
will notbe abla t

[more]

Can | submit my
application before my
recommenders submit
their forms?

Step 7: Check off that you have fully read and understand the FERPA Release Authorization

and then press continue.

Release Authorization

o Instructions

The next screen will ask you two important questions about your release of and access to your educational records under FERPA,
the Family Educational Rights and Privacy Act. Since FERPA is a complex law, we want to provide some key information before you

respond.
1. How does FERPA relate to your college application?

FERPA gives you the right to review confidential letters of recommendation under certain circumstances IF:
= You are enrolled in college and that college saves the recommendations for enrolled studants, OR

* You are 18 or older.

2. In a moment you'll be asked if you want to waive this right. Why would you want to do that?

= Wawing your right lets colleges know that you do not intend to read your recommendations, which helps reassure colleges

that the letters are candid and truthful

= Some recommenders may refuse to write a letter for you unless you waive your rights. Check with your counselor or teachers

to see if any of them follow such a policy.

3. 5till unsure how to respond?

= That's OK. Many students are. Before you move an, take a moment to discuss your decision with your counselor, another
school official, or your parent/legal guardian. For more information about FERPA, visit the Help
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After pressing “Continue” then check off that you authorize the release of all requested records
and recommendation to every college that you are applying to. Next, check off that you waive
your rights and that you understand that once you sign this page you cannot change this section
of your application. After checking this section off, sign your first and last name and then press
“save” at the bottom of the page.
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Step 8: After completing step 7, you will see a green check to the left of “Recommenders and
FERPA” This green check will automatically appear next to “Recommenders and FERPA” for
every college that you eventually add to the tab “My Colleges.”
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Step 9: At this point you will sign into your Naviance Student account. On the right hand side
click on “Colleges I'm Applying To.”
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Step 10: Click “Match Accounts” on the right hand side. In order to match your Naviance
account with your Common App account, you must first submit the Authorization for Release of
Records form, located on the counseling

website. (https://www.csh.k12.ny.us/cms/lib/NY02214132/Centricity/Shared/2016-
17/CSH%20Records%20Release%20Form%202017 18.pdf )
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Step 11: After submitting the Authorization for Release of Records form, you will see that the
yellow bar is removed. Once this bar is removed, click on “Match Accounts.”
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Step 12: Type in the email address that you use when signing in to your Common App account.
(This email address may be different from your email account associated with Naviance.) Type
in your date of birth and then click “Match Accounts.”

X Close Common App Account Matching

A Note: Once you match account, your FERPA status can no longer be changed and you cannot unmatch your account.

We're excited that you are ready to apply to colleges. Some colleges allow you to apply with Common App. You can match your Common App and Naviance Student
account to track your applications in one place! In just a few short steps, we'll have your accounts matched.

Get Started with Common App TIPS
« Create a Common App account on Common App Online These tips will help you successfully match your accounts.
» Mark sure you use the email address that you chose for your Common App

« Sign the Common App (CA) FERPA Waiver on Common App Online ('
account

» Make sure that last name on your Naviance Student account matches the

Match Your Accounts last name you used to create your Common App account.

* Make sure the date of birth on your Naviance Student account matches the
Tell us the email address you are using for Common App and your date of birth. date of birth on your Common App account.

Common App Email Address

Date of Birth

I don't need this
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