
 
 

 
Use MyThedaCare to Schedule Your Appointment. Easy, Convenient 24/7 access! 

 
If you already have an active myThedaCare account, simply go to:  www.mythedacare.org and follow 
the instructions below to schedule your appointment with the onsite clinic provider(s).  
 
Need to create a MyThedaCare account?   
 
Go to www.mythedacare.org, click “Sign Up Now” and then click “No Activation Code.”  
 

 
 
You will be asked to enter your demographic information and verify your identity using questions from 
a third-party verification system. Once verified, you will be able to create your MyThedaCare 
username and password. If you have problems setting up your account, please email us at 
TCAW@Thedacare.org. 
 
 
 
Schedule an appointment at the Kimberly Area School District Health and Wellness Center: 
 
1. Log in to your MyThedaCare portal at www.mythedacare.org 

 

 
 

http://www.mythedacare.org/
http://www.mythedacare.org/
http://www.mythedacare.org/


 
 
2. Click “Schedule an Appointment” 

  
 
3. Click “Employer Clinic Visit”  

  
 

4. Add, Verify or Update the Demographics and Insurance Information.  
Note:  If you have trouble updating the Insurance information online, check “The information is 
correct” box. We can update the Insurance information at the time of your appointment.  

  
 

5. Choose your Employer Clinic 

 



 
 

6. Choose your “type of patient” option 
 

 
 

7. Choose your provider and enter the preferred dates in the From: and To: boxes 
 

  
 
 
 
NOTE: if the date you selected doesn’t list any appointments, the provider is full or the clinic is 
closed. Please select another date range. 

 
 
 

NOTE: Only three providers are listed at 
one time. Click the down arrow to reveal 
JP Larson (PT) and the 
MA/NURSE/LAB/BP CHECK 
providers. 



 
 
8. Select the desired appointment time and click Continue 

  
 

9. Verify date and time.  Enter your Reason for Visit, be very specific. Click Make Appointment. 

  
 

Reason for Visit 
 
The Reason for Visit is a required field. 
 
Please be very specific for your visit. 
 
 



 
 
10. Confirm Appointment! 

 

 
  

11. Appointment Details  
 

 
 

LAB NOTE: 
If you are scheduling an appointment for lab 
work from your Primary Care Physician or 
another provider please have your provider 
place the order in the ThedaCare EPIC 
system or have the paper order with you at 
check in. 



 
 
Schedule and view upcoming appointments from your MyThedaCare dashboard anytime, 24/7! 
 

  
 

 
 

Request Proxy Access for Dependents 
 

You can schedule appointments for your children using the Proxy function.  Proxy access allows 
you to utilize MyThedaCare on behalf of a dependent child, elderly parent, or spouse when 
justified and properly authorized.  You may download the Authorization Form for proxy to a child's 
account or the Authorization Form for proxy to an adult's account. To comply with various state 
and federal laws and regulations, specifically Wisconsin Statutes Chapter 51, HFS 92, and 
Chapter 42 of the Code of Federal Regulations (42CFR), child proxy access for reviewing medical 
records online is limited for children between ages 12 and 18.   
To access the authorization form, go to:  
 
Minor Proxy Form Link: 
https://my.thedacare.org/MyChart/en-US/docs/AuthorizationWithProxyMinor.pdf 
 
Adult Proxy Form Link: 
https://my.thedacare.org/MyChart/en-US/docs/AuthorizationWithProxyAdult.pdf 
 
 

Is there an App for that?  

Yes! Download MyChart (EPIC) in the App Store from your mobile device and choose ThedaCare as your 
provider. If you prefer not to download an App, mythedacare.org is also completely mobile friendly. 
 

   

 

 
 
 
 
 

https://my.thedacare.org/MyChart/en-US/docs/AuthorizationWithProxyMinor.pdf
https://my.thedacare.org/MyChart/en-US/docs/AuthorizationWithProxyAdult.pdf


 
 
Message Your Provider 
 

You can use MyThedaCare to “Message My Care Team”, however please note: you must have 
seen the provider once before you can use the messaging service. 
 
If you require a quicker reply, please consider messaging your Primary Care Provider or schedule 
an appointment with the onsite provider instead. 

 

  

 

  

MESSAGING NOTE: 
To be eligible to message Kathryn Denney, 
APNP, you must have had one clinic 
appointment with her. 


