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Home Tab Tools

describe what they do. For other tools not listed in the table, label each tool on the image.
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" Directions: Describe the tools found in the Home Tab of Excel. For the tools listed in the table,
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Other tools in this section:
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Clipboard group “more options” (open the dialogue box)

Font Style

Font Size
Increase font size
Decrease font size
Bold

Ttalics

Underline

. Borders

Shade (fill)

Font Color

12. Font group “more options” (open the dialogue box)
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Vertical aligned top 4%0&
Vertical aligned middle
Vertical aligned bottom
Horizontal left aligned
Horizontal center aligned
Horizontal right aligned
Alignment group “more options” (open the dialogue box)
Currency
Percentage
. Comma style
. Increase Decimal
. Decrease decimal
3. Number group “more options” (open the dialogue box]B
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