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Logging Into Grants Claim (All Users)

1. Open the EDS Login page. . s @ =
Type your User Name and
Password and click Login.
The EDS Home page opens.

Hame Help  Feestacs

Please type your usernama and password to login.

Username: |

Password: |

word? s

Note: The Login address is:
https://eds.ospi.k12.wa.us/Login.asp»

= EdvaceEelcy = pisdelmar - » Custimer SuSEgpsn [E007I5.4310 =Copyright 2008

b & Tterret & ows v

2. Click on the My SP] <t DS . és @ =
Applications tab. The My '
Applications page opens.

Funit Frieredy &b Logout »

This section allows you te manage your account infonmation.

‘What would yaou like to do?

» Change password

& Search Education Directol

Priiges Polics Dictaiie Cysper Simoan LB00.7 25,4311 Copyright 2004
& Tnbeeret o
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3. Click on the Grants Claim 05 o = —
link located in the S T

Applications table. The
Monthly Claims page
opens. > s My Applications

My Application List

* applcation Mol
Vi have access to the appications ksted below. ick on the spplication you want to sccess.
* Fducation Directnry

Note: Each user’s
Applications table will
contain different links. If
yours is missing the Grants
Claim link, contact School
District Security Manager.

* Security Managar
Lk
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Creating a Monthly Claim (SD Users)

1. The first screen you will
see in the Grants Claim
application is the
Manage Grants screen.
To create a claim for a
Grant, select a Grant
Number from the
dropdown and click
‘Create’.

2. When you click "Create’
from the Manage Grants
screen, you are taken to
the Expenditure Matrix
screen.

|"V'¢Ymi'-’-'v‘ S et oF Dl Tty i - Wi o faturist Eepliius

00 - B i asbepeetmryn i
Do [d Yo Foudes Tech Mo

G ot Semey et of P st

Seluct Org  Grants Main  MonThly Clalims.
Manage Grants  View Grants  Reports

School Apportionment and Financial Services (SAFS)
Manage Grants
S rRaporis for March, 2000 st b sulmizted 00 Tater that 4:50PM on March 23, 2010.44

Tis creats 4 new wxpenditure report
1 =

Grant Nunbse:  [Salact] ¥l [Ssae
Mo experdtures found for current santh.
l Cmacfoley  »Tutarmar > S Saeed 254311 $Caovrht 2634 - 20

iy logney

8nnnon Schacl Distnct

@ rownm

G0 il Dk
Expenditure Aeport — Y
Ofica of SLpsnntanaant f PUbIC Instructon
State and Federai Project Sxpenditurs Report
Datrice 16046 Bnerion
Bavanug: 6151
Allocated: 45.570.00
Dabit suplles & Purchasad
Tranfer Mars sarvice:
is i7 i
Doo [T [ oot
[T .00 00 .00 o [] am
0,09] 0 .00 o.00 i [ 008
[T [T 00 000 (1) [T, ]
Pupd Managemart & 53 0.0 Lo .00 e w0 090 om
Hsaith S i 02 .00 o 00; 200, a8 Lk oo
Teacting 11064 i1 26E1 65 5580 T3 b.00 Lo (X 000
) (L]
006 aod 00, o 00} 000 L L am
ubn (] .00 400! 000 can [ [iE]
(7] [T] uuy won o.00 (X7 0.0 oo
Totad REL R o L] e 81 FEEIES 558475 ooa L} LR om
Indirast Exp Ta Date: 5328 Indrect Parcentaga Ratst B MBY
Tota Expenditures To Date: (20247 08
Submitted Ey: [DEBORAR JGHNSOH
Talkephana: |[360) 136-2545 .
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3. On the Expenditure
Matrix screen, enter or
update the expenditures
for each activity and
object budgeted for the
Grant. Enter or update
Indirect Expenditures,
Submitted By, and
Telephone. If this is your
final claim, select the
‘Final Report’ option and
click “Save & Return’.

4. When you click "Save &
Return’, you are taken
back to the Manage
Grants screen. You will
see a table showing the
claim you have created
with a status of ‘Saved’.

Note: You can click on
the Grant Number link in
the table to go back into
the claim if you need to
make any changes.

o -

B Edt Mew Fipasle T

B i ist apcennt:

Paymants oo Scho

Opsraban of Bl

Tata Expenditur

[ Ot ol Suager incandans of Dbl st i . Wi

kg

utiities (e5] [

]
otal REL R o L] HEd3 81

Indirsct Exgenditures To Date
o Date:

Submitted By

WS ofe of Superreanvert sf Pubk Dtruction

Mantznance (&4 LR 0o

632 88 Indrect Parcentaga Rats: § B3
2047 08

DEBORAR JOHNSIH

000

0.00
0.00
[T
000

000
00
(]

[ s

Empioyas
Benefis

aan

wan

0.00

000,

0.00

o a0,

2Ll 75

a0a;

a0
wan
558475

Sugplies & Purchacad cepit
Mar's Sarvices a Cutla
i 7 5
] [T [ 7]
o0 (] [T
o0 1] 000 ]
0 (1] [T [17]
o [T 080 o
] [ 18 (1]
o 1] 000 o
(L]
000 [ o ]
0.0 G [T
o.00 (X7 0.0 ]
ood ] in | [}

Takphona: |[360) 796-4546 -
me e fomrs s
T8 G ol Sape e o Pai st Yo - Winsdonrs vt Eapiirmn ey |
500 - 0 Mot avcort o e 2 e ool P ke e 4 a-
B pH gew Sgonie  fok pee

W i o Sepeendene of subi e

Sebeid Org | Gramts Main

Wndlily Claines

Manage Grants  View Grants  Reports

School Apportionment and Financial Secvices (SAFS)

Manage Grants

Te suBmit tha mans

S06M 0n March 2%, W10+

[¥] 0243231 0910 T14 BAEIC AMAA 20092010 6111

_Butm |

540,00 8,

540,00 3.005,094,071.51 Seved

ly SXDandAurg reports, ChoK 'SUbMHT. You N3y SUDMIE MUDPI fSDCFIS 3t ONCE. To ravkow 3nd @At an indmdual rapart, Clck on the grant number.
[ Gramt Mo. Project Type Fiscal ¥r eun Code Pom Code Allocnted Sudgeted  Pald  Balomce Statas

Bnnnon Schiocl Distnct
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5. Once you have created
all the claims for the
month, check the box
beside each Grant
Number that has been
saved and click the
“Submit’ button. If you go
back into a claim after
submitting it and make
changes, the status
changes to ‘Saved’ and
you will have to submit
that report again.

6. You must submit all your
claims by the Cutoff Date
shown at the top of the
screen. After the Cutoff
Date, any submitted
claims will show a status
of ‘At OSPI’ when they
are included in the “Final
Calculation’ for the
month.

Grants Claim Training Manual

|-i”oﬁhimii.".’ﬁwwa‘i‘m =
O - ¢ et [ i 8-
Be B fes Py ek te

R T — | B-m Wi e - 7

Select Org Grants Moin  Monthly Clairms
(MERAgECEINTS] View Crauts Reports

Schonl Apportionment and Financial Services (SAFS) Wiy
Manage Grants

**Reporty for March, 2000 st be submitied no Isler Hisn 4:30PM an Moech 3%, 301074

To creats a new expenditure report:

Grant Humber: | [SHuct]

l [ Baema |
@ romm fams -
f Supar of Public won - Windows Internet Explorer L:JTHE
e —— e Al 5

Fl= Edt Wew  Favoitss  Took  Hep
G| @aiica of sugaintandant of Publ Trtruction
Test Web

| Server m s

Select Org | Grants Main  Monthly Claims

- B @b

[ Help  Feedback

s

Manage Grants  \View Grants Reports

FirtFriendy b Lagat 3

School Apportionment and Financial Services (SAFS) Brinnon School Distnct

Manage Grants

*+Reports for March, 2010 must be submitted ne later than 4:30PM on March 25, 2010.%*

To create 3 new expanditura report;
Grant Number; | [Select] o

Ta submit the monthly expenditure reports, click 'Submit'. You may submit multiple reports at once. To review and edit an individual repart,
click on the grant numbar,

[ 0240231 0910 T1A BASIC ARRA  2009-2010 6111 11 8,540.00 B,540.003,868,094,671.01 AL OSPT!
[¥] Q303445 SP ED IDEA-B FLOW 09- 10 2009-2010 6124 z4 14,572.0014,572.00 5,567.67 B,9B64,33 At O5PL]
[#] 0724232 0910 ED THRU TECH ARRA 2009-2010 6119 19 807.00 B07.00 663.63 143,17 At OSPT
[ 0730840 0910 BRINNDN ELEM  2009-2010 6152 52 000,00 9,000.008,613,46 3B6.54 AL OSPT
¥ Privacy Policy » Digclaimer » Customer Supgort: 1.800,725.4311 ECopyright 2004 - 2007 [‘,l
W Irtemes o -
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7. If you have not
submitted a claim by
4:30 PM on the Cutoff
Date, you cannot submit
the claim for that month.

Note: The ‘Create’
button and the ‘Submit’
button will no longer
display on the screen.

6__\-v £ it st mebO4a.bet ospi kD e e, o v]f_v ; E.-.-.-.-“. ik

Fl= Edt Wew  Favortes Took  Hep

o Tadls - ”

- B @b

W W |§0|ﬁcnof5unsnnhennsntofPl.bli:]'rurur.tlon
Test Web

| Server :m ’ Home J!»:-vr.' Feedback

Select Org | Grants Main  Monthly Claims
Manage Grants  View Grants  Reports

FirtFriendy b Lagat 3
School Apportionment and Financial Services (SAFS) Brinnon School Distnct
Manage Grants
*4Reports for March, 2010 must be submitted noe later than 4:30PM on March 19, 2010.%*

To create a new expanditura report:
Grant Number; | [Select] I
Ta submit the monthly expenditure reports, click 'Submit'. You may submit multiple reports at once. To review and edit an individual repart,
click on the grant numbar,

[#] 0240231 0910 T1A BASIC ARRA 2009-20100 6111 11 §,540.00 8,540.00.3,868.004,671.91 Saved
» Privacy Policy » Digclaimer » Customer Supgort: 1.800,725.4311 ECopyright 2004 - 2007 [“l
8 Irtemes o -
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Viewing Grant Details (SD Users)

1. To view the budget details
for a given grant or to view
a summary of one, many or
all grants you can use the
View Grants screen.

2. Toview the Budget
Matrix, use the
dropdown to select a
Grant Number and click
View Budget’.

Grants Claim Training Manual
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B U et B ek the
UG oriesof Saperrrandart o Pk Tnstructon
Test Web "’m
Server i
W GSelectGra | Grants Msin  Monthly Claims
Monoge Grants | View Gronls | Reports
iy
School Apportionmant and Financial Services (SAFS) Baevion School Distrct
View Grants
To view a budgat ratris, ekt 3 grant number, than cick "Wiaw Budge
Grant humoar [Eabeat] ] [ Batgm |
Select one of the folowing.
5 Select] =]
» e Fulee  POldemsr  » Casteec Spet) 1808 BC=prrahi 30 =
usse @ rowim foamrs +
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View Grants
To vew a bacgat matris, sekect 3 grant numbsr, then cick 'view Budger'.
Crant humber: |a2ezan = [ vigs Batgw |
Select one of the falowing.
O Smgle Gt Galect] ]
€ Grant Range From To
' * e Folor  »Gudemsr  » Cestes Smort 1BIRTISSIN ECoprngh 2034 - 2007 n
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3. When you click "View
Budget’ from the View
Grants screen you are
taken to Grant Budget
Report screen for the
selected grant.

Note: To return to the
View Grants screen, click
the 'Return’ button.

4, Toview summary
information for one Grant,
check the ‘Single Grant’ box
and use the dropdown to
select the Grant Number,
and click the "View
Summary’ button.

Note: To view summary
information for all grants
within a range or for all
grants, use the
appropriate check boxes
and click the ‘View
Summary’ button.

Ot wf St insandnt of Dbl st thin . Wi s et Ceplien

OF - [ imis o et e o
fle Ede Yew Fypode  Jeckh  den
W s of Saterintendent ol Pubi Tnatrutten B e DB D -

-
ot B, epart
annbandent of Pubhe Tastruc e
ol Project Expenditure Report
Grant Mo, 0240231
Program: 13 04,505
Project Typa: 0910 T1A BAGIC ARRA ABocated: 540,00 Bucgated: §,540.00 Pait: 196809
Objects of Expenditre
Dokt Cradit Clase. Empioyas  Sugplies & Wurchacad capital
Transfes Transfer Salares Wenafms Mar's Sarvices T Cutlay
Tota (o) (13 {3y 1) {4 15 7 ® (o)
Pubic Aelations [15] | oo a0 .04 (11} LT o aa 08 oot
0 000 (1] (1 00 (1] [ oo
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Mantensnce (&4 oo 4 ooe 100 oo L2 10 o
uehiias fas; [0 000 oo [ a.00 o.00 (X7} 0 o
Total |1 RI4T00 e | ] E01 | 443m0 FTT s | fon L] 1]
Budgeted Tndirect: 353 00 Tncirect Rate Cost: 00483 [[Rem.
Tatal Sudgatad: BEI0.00
¥ frvmcy Potey  »Duciemar » Cymema- Soppert 1883 PR A3 Ehspynakt 3034 307 L3
@ vowim famm -
O T T e R T T J.__Jgﬁ
@ I T e e e ——— | x gl
Do pl e Fgude ek g
WE0 Eore ot Separresdet sh Bl et f - B i e e D echoe

Select Org | Gracts Moin  Mosthly Clairms
Manage Grants | View Grants  Reports

School Apportionment and Financial Services (SAFS) Bnrrion Schosl Dstnct

View Grants

3

NEW Summay
| »Eguacy Eoliy  »hiscemer  # Cesiomes Sunn T3 vrght 7994 - 20
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5. When you click "View
Summary’ from the View
Grants screen, you are
taken to the Grant
Summary screen for the
selected grant(s).

Note: To return to the
View Grants screen, click
the 'Return’ button.

0w o S oF Dl Tt o i - Wi s Tt st Explios Y

O - & st acooes i oop i v st Verme ot e s e B

Bo kSt Yew Fpwse leck twp

WG 0P of Saertendat o e Inetiucton

Select Org  Grants Main  Monthly Claims
Manoge Grants  View Gronls  Reports

reE >
School Apportionment and Financial Services (SAFS) Bienion School Distnct
View Grants
Grant Swnmary
Ennnon Schocl Datnict
Grant No. rho 1
0303445 SP ED [DEA-B FLOW 09-1007/01/00 To 28/31/20 6134 24 14572.0014572.00 558767 5340.21 Open DEIORAH JCHNSON (350| J96-4846
I e
I »Coemcy Paiee  POiiamst > Catoes Suupet) 1803735011 @Csvrahl 2034 - 207 =
@ rewim Fours .
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Printing Grant Reports (SD users)

1. To view or print the 00 s it == =
Grant Detail Report, click |« s e 88 G- Dw”
dos 2

on the Reports tab in the

navigation bar. Select the [ et se™ ————
claim month/year, then o e
select the Grant Number ;
(or all grants) and click i
the ‘View Report’ button.

[kl El

Note: To view multiple
grants, use the mover
box. Select a grant in the

left-hand pane and click = =
the >>" arrow to move

the grant to the right-

hand pane.

2. The report displays as a 0 e = ek
PDF file within a report e g TR T
viewer frame. You can i il o 1
view the information 8rkosi Apportinmesant amel Sinancini Sanvices (AANS) e
online or print a paper :j,m"mm
report. x : | D)

Note: If you do not see - .

the report after clicking e -

the "View Report’ button, ’

your browser settings

may need to be adjusted.

See Appendix 1 for .
details. e e
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3. To print a paper report,
click the printicon in the
top right of the report
viewer frame. Select the
printer, page range, and
number of copies. Click
OK to print the report.

4. Toreturn to the Reports
screen, click the "Return’
button.

Selact Org | Grants Main  Monthly Claims

School Apportionment and Financial Services (SAFS)

Grant Detail Report

[Retum ]

Frint Friendy &

Centervilla School Districe

Lognit >

Faga width [w] Fine | Masi | Salact & format |ae) s (6] =1
. =
&3
[MERYPRTOAPRT HP4200-P5-09 = Fraperties..,

Reay

P Loz Jnt 4200F5 SEE

#thH Rm 420 | C067e48
EXPENDITURE copgq | STTEES IALISIS s A e ALZOCAT
ERANT RMT: Frii ronge Copies LT

A Tamber of coniest =

ACTIVITY " Pages Froi: o |
i

: £ £ 1
E'ldﬂl]dﬂ B ool 6.a8 oion

i

18, 99565

@ GlTie of S (Inbervdbont O FaA. Twakv o o | Wie G Taten et Exglaer ST |
E3 > ey ST T P S v]iosix P
o Lt Yow Fgresics  fechb  te
WS g orce cr Seartains of e Ieon 80 & e+ ek s
Test Web o
Server -DS J
'S
Select Org  Grants Main  Monthly Clalms
Manage Crants  View Grants | RSRSHE.
=
School Appor and Fi (SAFS) B Schael Detoct
Reports
or ok grent;
satoctod Grants
<hck View Report
8 (- b -
A rewos R
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Appendix 1 - Adjusting the Browser Settings

1. To ensure that screens e — - 38X oo
and reports display P B o renctss T ' =
correctly, use Internet Ll ; S T
Explorer (IE) as your web [ FEiass _DS sy :
browser. If necessary, ' M:}:?“%
you may need to adjust Please type your username and password to login. ’::zr;::n F1l
the browser settings for sy gm? '
IE. In the top right-hand - oo
corner of the browser ok

window, click on the
Tools icon. In the drop-
down list that displays,
select 'Internet Options'.

35.4311 pCopyright Zo00d
& Intame:

15 stant rfEOBERESa

in - inm_lnll_l _I_n.nr.

2. A window will display 06 - Erires e — = T =
with Internet Options. e S b feuln i )
On the General tab, e S e
under the heading
'Browsing history' click
the Settings button.

? To crsste bome peags tabs, type sach sddress an ks oon ns.
L ke fireiin kL2 ] ne and password to login.

[ usmorrent | [ usedefat | [ useblwn |

Eromsr histary
L Dol g s, Hskar, conkies, seved pssncnds,
and wah foem information,
Dddata.,. Saftings
Search
}:', Cherge ssarch defadts.

T
= Cherge bov webpeges ars deplarsd in Setings
tats,

Appemsrance

e e

o Lo |
2 Friviicy Felley ' CisrAiey | ¥ Cistamas Siapin 1007254311 ECopvright 2004

& Intame Hloos -

i start rE@EBE SO
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3. Another window will
display with Temporary
Internet Files and History
Settings. Under the
heading 'Temporary
Internet Files' select the
first radio button that
says 'Every time | visit the
webpage.' Click OK.

A | o Bi- 6 - [P s @redsr ©

Home Help.  Feedback

Temporary Internet Files and History Settings Erint Frisndy &b
Tomperary Internet Fls ne and password to login.

Inkemet Explorer stores copies of webpages, mages, and media
Foe Factar sipwing kter,

Chids Far nevdar varsions of stored pages:
(E3Ery i [4ek the webpaga
{3 Ewery tana [ stavt Ineemet Explover
Crbomaticaly
bt

Cisk space ba usm 06~ 102400 et
{Recommended: 50 - 250V}

Currentlncatien:
Ci|pecumert d
Sattrgs|Tamparary Intermet Fles)|,

[ roverokder . | [ vewobjedts | [ vewbes |

Hetory

Specify how ey days Inkesret Explover shoukd save the Bt
of websites you heve visked,

Diaws bo beep pages i Histors: 2

» Frvacy Folicy = isdnimar > Customer Supoort! 1.800.735.4311 TCopyrighs 200
| antame: H o -

4 stant rE@BBBCSa 21, : el HoEm.ime

4. This window will close
and the Internet Options
window will display. Click
OK again to close this

* ] Hehp:tstveblda ket oo ki 2w, usLogh k=t : asp EEHER | |2 [Loe S -

A | o Bi- 6 - [P s @redsr ©

Internet Options ?] '>? = m / Sog @ -
i ! / Home Help  Feedback
= o

o | ererdl | Securky | Prvacy § Conkent || Cormsctions | Programs | Addvenced |

window. Your browser i ——
. . . /’? To creste home page tans, b sach address an ks oon ne.

Settlngs WIII be adjusted_ W | itpfjrede HZwaus ne and password to login.

You only need to do this e o] i

once and this will be the
default each time you

| Dok temporeny fles, bistory, cookies, snved pesskeors,
¥ ardweh fam rformataon.

(==

open the IE browser. 5’:, i
Tebws

Cnbasnoerwmboaoesanedmlavwn (|

T tabs,

[ cdos ][ Longuages || Rt | [ ancesstiey |

eruacy Folicy '3 Uisdaimer | Custsmer Supoort T.HOL7254311  TCopyright 2004

antame: H o -
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