
Google Read/Write Help 



Writing Set Up

Open Google Chrome

1) Click on the 9 dots/waffle in the upper right corner

1) Click on docs in upper right corner of menu

Click on blank in upper left corner of row



1) Name your document

2) Make sure the toolbar is showing above

1) IF TOOLBAR is not showing, click purple 

puzzle piece with RW on it
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Speech to Text set up

1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write 

toolbar is showing.

Click headset when you are ready to record.    

Click headset again to stop recording.



Translator set up

1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write 

toolbar is showing.

I want to be a good listener.

1) Highlight word 

2) Click translate button
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Translator set up
1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write 

toolbar is showing.

A pop up will appear.

Click to listen.



Read Aloud set up

1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write 

toolbar is showing.

1) Click black arrow when you are ready to record.    

1) Click II to stop recording.
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Word Prediction set up

1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write 

toolbar is showing.

Click prediction “crystal ball” when you are ready   

As you type, it will suggest words for you to spell.



Highlights set up

1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write 

toolbar is showing.

1) Click color of highlighter to use.   

1) This will erase ALL of your highlighted text.
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Highlights set up

This button will collect all of your 

highlights on a separate page.



Recording set up

1) Take your computer to a quiet spot in the classroom. 

2) Click purple puzzle piece and make sure Read/Write toolbar is 

showing.

Click “Practice Reading Aloud” button when you are      
ready to record.    



Click microphone to record. IT WILL TURN RED. You 

must close any pop up messages before you can record. 

IT MUST BE RED.

Click microphone again to stop recording.

1) Click the microphone to record. 

MICROPHONE WILL TURN RED 

WHEN IT IS RECORDING.

If it does not turn red, see if there are pop up 

messages or questions on the screen, hit dismiss. 

Then try again.



Send recording

1) Click black square that will appear next to the 

microphone during recording when you are done.



1) Click on the paper airplane to send the document

2) Add an email and click send
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