
Completing Free/Reduced application via Family Access Skyward Account 

1. Log into Family Access from any Brandon Valley building website. If you do not have a Family Access 

account, OR do not know your login information, contact your student’s building secretary or the 

Brandon Valley Administration Center. Contact information for all building included below. 

Brandon Valley Administration Center 582-2049 

Brandon Elementary School 582-6315 

Valley Springs Elementary School 757-6285 

Robert Bennis Elementary School 582-8010 

Fred Assam Elementary School 582-1500 

Inspiration Elementary School 582-8590 

Brandon Valley Intermediate School 582-6035 

Brandon Valley Middle School 582-3214 

Brandon Valley High School 582-3211 

 

Link to Family Access Skyward: https://fa.brandonvalley.k12.sd.us/scripts/wsisa.dll/WService=wsEAplus/fwemnu01.w 
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2. If you have more than one student in your account, select only one. You must select a student to reach 

the application. Applications will not be available if your student drop down says ‘ALL STUDENTS’. 

 

Important Note: Although applications are completed under a specific student, only ONE application 

needs to be completed PER FAMILY. 

 
 

3. Select the Food Service tab along the left side of the screen. 

 



4. Once in Food Service tab, select ‘Applications’, then ‘Add Application’. Do not select ‘Print Application’. 

Application should be completed online, printed applications will only be accepted if obtained directly 

from CNS department offices. 
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5. After selecting ‘Add Application’, the application will open. Review the Letter to Parents before 

continuing through the application process. Once it has been reviewed, select ‘Next’ (upper right-hand 

corner). 
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6. Thoroughly read the ‘Instructions for Applying’. Once instructions have been reviewed, select the box 

shown to acknowledge instructions. Once complete, select ‘Next’. 

 

 

7. Review the Federal Income Chart. Once completed, select ‘Next’, or select the box stating ‘I do not 

qualify for benefits or do not wish to complete an application’.  

*Selecting the box on this page will delete your application and exit you from the open screen. 
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8. Review the ‘Privacy Act Statement’. Once completed, select ‘Next’. 

 

 

9. Review the ‘Non-discrimination Statement’. Once completed, select ‘Next’. 
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10. Use the table to add children’s names. Be thorough in completing this section. All fields are required, 

complete this section for all students within the Brandon Valley School District. Once all student 

name(s), age(s), school(s), and grade(s) have been entered, select ‘Next’. 

*Should you need additional lines to add more students, select the box ‘Add More Names to Application’. 

**Note there is a box to check if a student living in your house is a foster child.  

 

 

11. If you currently receive SNAP, TANF, or FDPIR benefits, please enter your case number. Case number 

must be current. If you do not receive these benefits, leave the boxes blank and select ‘Next’. 

  

 

 

 
Complete, if applicable 

2 

1 

  

  

1 

2 

 

Complete 

*Select if additional 

lines are needed. 



12. If the student is homeless, migrant, or runaway, please select the appropriate box. If the student does 

not fall under these categories, leave the boxes blank and select ‘Next’. 

 

 

13. The next section of this application requires ALL household members AND their income to be listed. 

Student names from the Part 1, will be copied into this section. Select ‘OK’ to enter household member 

names. 
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14. Complete the table, adding additional household members. ALL individuals living in the home must be 

included (this includes all adults, students, and children). 

*Please note: ALL HOUSEHOLD MEMBERS AND THEIR INCOME MUST BE INCLUDED. 

**If an individual has no income, you MUST check the box in the last column of the table. 

 Once all names AND incomes have been entered, select ‘Next’. 

*Should you need additional lines to add more students, select the box ‘Add More Names to Application’.  
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15. Complete the last section. The name must be printed as it appears on the household income section 

(previous step). The last four digits of your social security number are also required (or select ‘I do not 

have a SSN). Address, phone number, and email are optional but highly encouraged. Once information 

is entered, select ‘Click to Sign’. 

 

16. After selecting ‘Click to Sign’, you will be prompted to acknowledge the Electronic Signature 

Agreement. When this pops up, select ‘I Agree’. Then select ‘Next’. 

  

 

 

 

 

 



17. Select your Ethnic and Racial Identities. This step is optional. If you choose to enter this information, first 

select the box marked ‘I would like to report this optional information’, then complete the bottom 

section. If you would like to skip this step, select ‘Next’.  

 

18. Review the completed application and all information on the final screen. If all information is correct, 

select ‘Submit Application’. Applications will not be considered until they are submitted.  

*Please Note: Selecting ‘Submit Application’ is the final step in the application process. You MUST 

select this option for applications to be officially completed.  
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19. After submitting, the following message will show. This is confirmation that you have successfully 

completed and submitted an application. If you do not see this message, the application was not 

received. Select ‘OK’, to exit the application.  

 
 

20. NOTE: If at any point you exit the application or need to stop, you can continue the application later by 

selecting ‘Food Service’ → ‘Applications’ → ‘Continue Application’. 

 

 


