Forward MSD 549C Google Email to Another Email Account

Log in to your MSD 549 Google Email account. https://mail.google.com

Click on the gear icon in the upper right hand corner and select Settings.

Click on the tab Forwarding and POP/IMAP.

Check Forward a copy of incoming email=2>then click on Add a forwarding address.
Enter the email address where you want to forward your Google email and click Next.
You will get a confirmation for the forwarding email address. If correct, click Proceed.
You will see a message that a confirmation code has been sent. Click OK.

Open the email account that you are forwarding to and open the new confirming email.
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Click the link in the email to confirm your request to forward the email.
Verify that the forwarding email address is selected in the Forward a copy of incoming mail to...
Click Save Changes.

Your Google email will now forward all messages to the email address you added.

When | mark a message in IMAP as deleted:
= Auto-Expunge on - immediately update the server. (default)
- Auto-Expunge off - Wall for the client to update the server.

q Procead Cancel

When 8 message iz marked as deleted and expunged from the last visible IMAFP folder:

« Archive the message (default)
Mrwe the message to the Trash
Immediately celete the measape forever

Folder Size Limits
# Do not limit the number of messages in an IMAP foldar (default)

' Lirnit IMWAP folders to contain no more than this many memges! 1.000 =

Configure your email client (e g. Outleok, Thunderbird, iPhone)
Corfiguration instuctions
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Add a forwarding address

A confirmation code has bsen sent io verify parmission
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From: Medford School Distnct 549C Team <forwarding-
norsphri@zoogle com™>

Date: October 2%, 2015 at 2:13:21 PM PDT

To: 2 (T s
e Subject: (#273833745) Medford School District 349C
Forwarding Confirmation - Receive Mail from
heth.capseyimmsd549c org

beth capsevi@msd34%c org has requested to automatically
forward mail to

= vour email
address beapz{l
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Confirmation code: 273833745

To allow beth.capseyi@med 549 _orm 1o auiematically forward
mail to vour address,
please click the link below to confirm the request:
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