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Acronyms and Definitions

ACCESS for ELLs 2.0:
Annual assessment of English language development for English learners

EL:

English learner. (The term often used by the Minnesota Department of Education to
identify a student whose first language is not English and whos is not yet academically
proficient in English)

ELD:
English language development. Refers to the state’s ELD standards outlining
benchmarks for progress toward English language proficiency.

ELP:
English Language Proficiency

English Language Proficiency Levels

Level 1 Entering
Level 2 Emerging
Level 3 Developing
Level 4 Expanding
Level 5 Bridging
Level 6 Reaching

LEA:
Local Educational Agency (refers to districts and charter schools)

LEAPS:
Learning English for Academic Proficiency and Success

LIEP:
Language instruction educational program. May be commonly referred to as the “EL
Program:

LTEL:
Long-Term English Learner

MARSS:
Minnesota Automated Reporting Student System



MDE:
Minnesota Department of Education

MEP:
Migrant Education Program

Multilingual Learner (ML):
Students who speak a language or languages other than English at home.

MNLS:

Minnesota Language Survey — formerly known as the home language questionnaire, it
is part of Minnesota’s standardized procedures. All districts must include this in their
enrollment packets.

RAEL:
Recently-Arrived English Learner (often referred to as “Newcomers”)

SLIFE
Students with limited or interrupted formal educations.

WIDA Screener:
WIDA language proficiency assessment used only to determine eligibility for EL
services.

WIDA

A consortium of 38 member states which has adopted the WIDA English Language
Proficiency (ELP) Standards. WIDA advances social, instructional and academic
language development and academic achievement for linguistically diverse students.



Seven Steps in EL Programming for Glencoe
Silver-Lake Public Schools

Step 1: EL Identification Procedures

Step 2: Program Entrance
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Step 1 — EL Identification Procedures:

In our district, all families go to their school’s office to complete the enroliment packet
with staff support. To be eligible for EL services, a student must meet the entrance
criteria according to the Minnesota’s standardized procedures as follows:

1. All families fill out a Minnesota language survey (MNLS) prior to starting school.
The student’s MNLS indicates:

The language
The language
The language
The language

s) the student learned first;

s) the students speaks;

s) the student understands; and

s) the student has consistent interactions in.

oo oo
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NOTE: All parents complete an MNLS during enroliment. This form is kept in
each student’s cumulative (CUM) folder. Interpreters are available upon request.
Enrollment staff are regularly trained on these procedures.

2. If alanguage other than English is indicated for 1a-d above, the student will be
referred to the EL teachers to be screened for English language proficiency to
determine whether or not the student is eligible for English language
development instruction (step 4).

3. WIDA Screener: Once the MNLS has been analyzed and indicates a language
other than English, the student takes the:

a. WIDA ACCESS Placement Test (W-APT, Kindergarten and first semester
1st grade only)* Students with an overall score of 29 or 30 do not qualify
for EL services, or

b. WIDA Screener (second semester 1st grade through grade 12) to
determine their entrance level of English into the EL Program and must
have an overall score between 1 and 4.4. If scoring 4.5 or above with all
language domains 4.0 or above, the student is not eligible for EL program
services.

4. When available by file or in MARSS, the EL teachers review information provided
from the previous school/district about EL status or English language proficiency
(ELP) assessment. Any information existing regarding past EL identification or
services is used to update information gathered during steps 1-3 above

A Minnesota Language Survey form can be found in the appendix.


https://education.mn.gov/MDE/MDE072228
https://education.mn.gov/MDE/MDE072228
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Step 2 — EL Program Entrance:

Data collected in Step 1 will determine whether or not a student will enter the ELD

program. See the previous MDE flowchart for procedure.

1. Identification Criteria for Kindergarten

Figure 1:
W-APT
W-APT identifies Identifies
Grade Domains Students as an Student is
ELD Student NOT an ELD
Student
Kinder Listening and Speaking 27 or lower 28 or higher
1st Semester
Kinder Listening and Speaking 27 or lower 28 or higher
2nd Semester Reading 10 or lower 11 or higher
Writing 11 or lower 12 or higher

2. ldentification Criteria for Grades 1-12 WIDA Screener
Figure 2:

The student is identified as an ELD Student if either of the statements below are true:

1. Overall composite score is below 4.5
2.  Any domain score is below 4.0.

The score indicates that the student is NOT an ELD Student if either of the statements

below are true:

3.  Overall composite score is 4.5 or higher.
4. Each domain score is 4.0 or higher.




3. Minnesota Automated Reporting Student System (MARSS):

There are three fields in MARSS specifically pertaining to EL status: Home
Language, LEP Identified, and LEP Start Date. The following MARSS reporting
procedures will be completed by Office Staff, with the assistance of EL staff.

First, primary home language data for all students, whether EL or not, is required.

EL identified students are eligible for direct services and need to be marked as LEP
‘yes” in MARSS. Families have the right to refuse ELD even if their child has been
identified as an EL. A family’s decision to refuse ELD does not change the status of
the student; they must still be identified as LEP “yes”. All identified students must
take the annual state proficiency test (ACCESS for ELLs) unless the family refuses
testing.

A start date is entered indicating when the student began to receive ELD services.

4. MARSS English Learner Categories

It is important to understand that there are students who may also be eligible for
additional identification. Once a student has been identified as an English learner,
the district must screen the student for potential identification and qualification for
these additional classifications:

a. SLIFE ldentification

Students with limited interrupted formal education (SLIFE) are an important
group of English learners who need special consideration in identification,
programming, and graduation pathways. The definition of Students with
Limited or Interrupted Formal Education (SLIFE) (Minn. Stat. § 124D.59,
Subd. 2a) is an English learner with an interrupted formal education who
meets three of the following five requirements:

1. comes from a home where the language usually spoken is other
than English, or usually speaks a language other than English;

2. enters school in the United States after grade 6;

3. has at least two years less schooling than the English learner's
peers;

4. functions at least two years below expected grade level in reading
and math; and

5. may be preliterate in the English learner's native language.
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Upon enroliment and qualification for EL services, the EL teacher, student,
and parent/guardian (with an interpreter, if requested) will complete the EL
Educational History Interview Form. Question number 2 will indicate potential
SLIFE status. Transcripts from previous schools will also be reviewed for
indicators, if available. Local Reading Assessment is used to show reading
grade level correlation, while Local Math Assessment is used to show grade
level correlation in math. Assessments are provided in the student’s home
language whenever possible. An annotation of SLIFE status will be entered
into the student information system and reported to MDE by June 1 each
year.

See appendix for EL Educational History Interview form and SLIFE checklist

b. Immigrant Identification Criteria

Upon enroliment the EL teacher, student, and parent/guardian (with an
interpreter, if requested) completes an intake form. The intake form asks
questions to determine if the student meets the following criteria to qualify for
the Immigrant Children and Youth Grant:

1. a child who is aged 3 through 21;

2. was not born in any State or any U.S. territory;

3. has not been attending one or more schools in any one or more
states for more than three full academic years (on a cumulative
basis)

An annotation of immigrant status is entered into the student information
system and reported to MDE by June 1 each year.

District and charter school staff should only request information about a
student’s date of birth, place of birth, and prior school enroliment. The LEA
should note in writing that providing the information is not required and that
the requested information will only be used to determine whether the child
may be eligible for programs offered in the district that provide enhanced
instructional opportunities for immigrant children and youth. The LEA should
determine whether a student meets the first two criteria of the definition of
immigrant child or youth (confirming age and birth outside the United States).
Only after these criteria have been confirmed should the LEA then ask
guestions to determine the total cumulative number of months that the
student has attended schools in the United States.
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See MDE Immigrant Children and Youth for more information.

See GSL New Student Registration form (Intake Form) in the appendices.

c. Migratory Children and Families

In the spring, migratory families may move into district boundaries. Because
migratory children have particular needs due to the migratory lifestyle and
high mobility rates, the district’s Migrant Liaison is well connected with new
families and the community. The migrant liaison is in close contact with Tri-
Valley Opportunity Council (TVOC) to support qualification for migratory
services. District staff do not discriminate based on race, language or culture.
Staff submit recruitment requests to TVOC only when conversations with the
family confirm the purpose for their move was to seek agricultural work for
economic necessity. Refer to the TVOC website for more information.

Once a student is identified by TVOC and is given an official Certificate of
Eligibility (COE), the migrant liaison contacts food service staff to ensure the
student receives free meals. The liaison speaks with the family to confirm
eligibility for McKinney Vento and communicates with the counselor, the
student’s home base district and the Midwest Migrant Education Resource
Center (MMERC) to ensure instruction meets the requirements of the home
base district. The liaison has access to the Migrant Student Information
Exchange (MSIX) national database to gather and update student academic
and health information.

GSL offers a Summer Migrant Education Program for our migrant students.

d. Dual Identification:

EL teachers and the Special Education staff together review special needs
and referrals for EL identified students. The EL program does not substitute
for other educational services for which a student may qualify. Likewise,
neither special education services nor tiered reading interventions may
substitute for EL services. If a student demonstrates possible need for special
education services, staff do not delay in beginning the process for special
education evaluation as there is no wait-time requirement for multilingual or
EL identified students to be evaluated for special education service. Further,
students who are being evaluated for special education support must
demonstrate a disability in both languages; identification must not solely be
the result of being a culturally or linguistically diverse student. If a team
documents evidence that the student’s ability/achievement/behavior is
significantly below that of a comparable peer, disability screening may be
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appropriate. If a student is found to qualify for both EL and Special Education
services, the teams will collaborate with grade level/content-area teachers in
all stages of the process of scheduling and programming.

Step 3 — EL Placement Procedures:

1. Students identified for EL status during the identification process will be placed
into EL program instructional levels based on the following:

a. WIDA Screener scores are used to inform initial placement.

b. The professional judgment of K-12 ESL-licensed teachers based on in-
class student performance also informs placement until performance data
and ACCESS results are available.

c. Additional information, such as time in U.S. schools, prior education history,
proficiency and literacy levels in students’ home language(s), also inform
placement.

2. When a student’s EL program instructional services have been determined, the
EL staff member responsible mails an annual notification letter to the family
within 10 or 30 calendar days of enroliment of an EL in an LIEP. The letter
notifies parents of their child’s eligibility to receive EL support.

3. The school begins providing EL services and enters into MARSS:
a. the student’s status as “EL-Yes”,
b. the home (primary) language, and
c. the date the student first received EL services in the district.

4. Parent Notification:

a. Once students with a primary language other than English are identified
as ELs, and placed in the ELD program, state law requires that the
families of ELs initially be notified within 10 calendar days of enroliment in
the ELD program.

i.  The parent notification letter must be sent home in a language
accessible to the parent and guardian. The parent notification
informs the parents that the student has been enrolled in an LIEP.
Additionally, the letter informs the parents that they have the right to
visit the program, to request a conference to understand the
program and to withdraw the child. The district should include
additional information about the description of the purpose, method
and content of the program. Minnesota Department of Education
recommends that all letters are sent home in English as well as the
preferred language of communication as indicated by the parent.
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b. Translation Services for Parent Contact: In the event that an enrolling

student needs translating assistance, one of the district’s bilingual
interpreters/paraprofessionals should be contacted. After a bilingual family
has registered, a welcome phone call should be made to greet them and
see if there are any questions, need for assistance, or request for
translation services. In the case that the district does not have an
interpreter in the family’s language, every reasonable effort will be made
to assist the family.

. Parent Refusal: Parents have the right to refuse ELD service for their

student. If the service is refused, EL teachers will work directly with the
parents to make sure that they understand the purpose of service and the
risk to the student who refuses service. If the parent understands the
recommended EL service and chooses to refuse programming, it is
necessary to have written documentation of this choice. Then, the student
must be removed from ELD service. However, the student must remain
listed as LEP in MARRS and take the ACCESS for ELLs unless parents
specifically deny testing in writing, as well. A parent or guardian has the
right at any time to withdraw the student from the LIEP by providing written
notice of this intent to the school principal or to the district superintendent.
The parent or guardian may re-enroll the child in the LIEP upon request.

Because ISD 2859 receives Title Il dollars the federal program requires that
parents be notified annually of the child’s participation in ESL programming within
30 days of the beginning of the school year, or within two weeks if the child enters
the district during the course of the year. Information required with this notification
includes the most recent available assessments of the child's English language
proficiency.

Parent Notification letter and Parent Refusal letter are in the appendices.

Step 4 — Description of EL Program:

1.

The EL program provides EL instruction using various instructional models and
appropriate instructional materials. The EL program integrates language and
content to support students’ achievement of English language proficiency and meet
state academic standards. All EL instruction will be aligned to grade-level
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standards, and all grade-level instruction will include supports that allow for access
and promote language acquisition.

2. Classroom teachers have primary responsibility for all students, including those with
English learning needs. Staff will be trained in the alignment of ELD and content
standards through professional development. In addition:

e EL licensed teachers provide direct English language instruction to
students in four domains of instruction: Speaking, Listening, Reading and
Writing;

e EL licensed teachers collaborate with classroom/content area teachers
and student support staff, to support students’ success based on each
student’s English learning needs;

e EL teachers align their program with the district's curricula in English
literacy, Minnesota’s ELD Standards, and Minnesota state content
standards.

e WIDA Performance Definitions for the levels of English language
proficiency

e WIDA

3. Instruction focuses on developing English communication and academic language
skills through listening, speaking, reading, and writing for success in school. The
mainstream curriculum is supported through the WIDA language proficiency
standards. Along with EL instruction, students receive content-area assistance or
instruction as coordinated by the EL teacher with the general classroom teachers.

4. Program Models:

a. EL teachers and paraprofessionals will provide services through a
combination of co-teaching, push-in and pull-out models as is appropriate
for grade level, proficiency level, individual student need, and building
schedule. All instruction will aim to increase English proficiency in
speaking, reading, writing, and listening while also increasing student
academic achievement in the core academic subjects. EL service will be
guided by WIDA ELD standards and Can-Do Descriptors and will be
centered around grade-level standards.

b. The following program models are the modes of instruction in our district’s
EL program:

i. Co-teaching: EL instruction for intermediate and advanced students
(English language proficiency) at the secondary level, is provided
via co-teaching opportunities in the classroom. Co-teaching is
scheduled into content classes based on student need.
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ii.  Sheltered instruction: Middle and High School EL programs include
options for enrolling in ELA classes with English language
development support.

iii.  Pull Out Instruction: is aligned to grade-level instruction. Students
are never removed from core, large group instruction.

5. Amount and Scope of Instruction:
EL staff will work with administrators, classroom teachers, and/or counselors to
ensure that all students needing EL services are scheduled appropriately based
on language proficiency needs (WIDA Performance Definitions). As possible,
students will be clustered to assist in making teachers and paraprofessional
support available to those who need it. On-going communication between the
various staff members is important as they work together to plan and carry out an
instructional program that is most beneficial for the social and academic
language needs of each English Learner. EL services may increase or decrease
throughout the school year according to communicated need.

Ideal Service Times:

Proficiency | Level 1 Level 2 Level 3 Level 4 Level 5 Level 6

Level Entering Beginning [ Developing | Expanding | Bridging Reaching

K-2 30 min 20-30 min | 20 min 30 min Exit and mainstream

3X week 2X week monitor

3-6 60-90 min | 60-90 min | 30-60 min | 30-60 min | Exit and mainstream
monitor

7-8 60-120 min | 60-120 min | 60 min 60 min Exit and mainstream
monitor

9-12 60-120 min | 60-120 min | 60 min 60 min Exit and mainstream
monitor

Classroom Supports: SIOP, Turn and Talk, GLAD strategies, EL Achieve, Repeated Oral

Assisted Reading, Words Their Way, Reciprocal Teaching Strategies, cooperative learning

strategies, scaffolded assessments and assignments, modified texts

6. Student Placement and Evaluation
Research has shown acquiring Academic English is a long-term process.
Specifically, students ages 8 to 11 years old with two to three years of native
language education took five to seven years to test at grade level in English.
Students with little or no formal schooling who arrived in the United States before
the age of 8 took 7 to 10 years to reach grade-level norms in English language
literacy (Thomas & Collier, 1997). For this reason, ELs need to be looked at on an

16


https://education.wm.edu/centers/sli/events/ESL%20101/wida-performance-definitions.pdf

individual basis with special consideration given to grading, intervention, and
placement decisions.

a.

b.

Testing Students: The school system will follow the state’s assessment
guidelines for testing English Learners for state-mandated testing.
Promoting/Retaining English Learners: Students should not be retained,
even though they might not be on grade level, because of a language
barrier (Title VI of the Civil Rights Act of 1964). Neither retention or social
promotion can close the gap alone. Effective programming must include
accessibility to grade level content and standards, appropriate
interventions, effective instruction, collaboration, encouraging pre-
kindergarten, as well as empowering families to be involved with their
child’s education and encouraging the development of L1 language and
literacy skills at home.

Grade Placement of English Learners: Placing ELs at a lower grade
because they do not speak English may be considered against their civil
rights. Students should be placed in a grade level appropriate to their age
within one year. Any variation must be determined by looking at a variety
of materials and conferencing with parents and teachers. This process
must be documented and maintained in cum files.

Referrals for Special Education Services: The normal process of second
language acquisition and acculturation should never be confused with
learning disabilities or cognitive processing issues. Any special education
referral requests should follow the district’s established procedure,
including the use of instructional interventions, and should also include a
language assessment in the student’s first language if appropriate. There
is no established minimum years of service necessary prior to a referral
for Special Education. If an LEP student is identified as needing special
education services once a thorough evaluation has been made using both
languages, the IEP should take into account the second language
acquisition process and the cultural background of the student. The EL
teacher should be involved throughout this process.

Clustering: Students will be clustered in mainstream classrooms into
groups of 5 to 7 students with similar proficiency levels in order to better
provide co-teaching instruction. Every attempt will be made to ensure that
each newcomer student is placed in a class with at least one or two
students with a similar linguistic and cultural background.

Programming for Recently Arrived English Learners/Newcomers:

A recently arrived English learner (RAEL) is a K-12 student who has been
identified as an English learner in MN and who has been enrolled in a school in
one of the 50 states in the U.S. or District of Columbia for less than 12 months. A
student can only be identified as RAEL one time.
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. Identification of math and literacy skills in home language and/or English:
All newcomer students may be assessed in their home language for
reading proficiency and math, as determined by the EL teacher.

. Initial enrollment: All families who are new to the district should go to the
school office to register for school. The office will have a list of interpreters
to call when needed. Families will complete paperwork and students will
be placed in a school and given a start date within three days of
enrollment with or without transcripts.

. Supporting Initial Acclimation to School: EL teachers and bilingual liaisons
will meet newcomer students on the first day of attendance. Students will
receive a building tour. They will be introduced to a same language
“‘buddy” who will have the same lunch period as the student. Students will
receive help at the end of the day on getting home (catching the bus,
meeting parents, walking, etc.) for the first week of school from the main
office. The EL teacher will make sure that the student has met the social
worker/counselor and received school supplies as needed. The EL
teacher will advocate for the student if they need anything additional to
participate in school activities (PE uniforms, tennis shoes, boots, winter
gear, etc.) The district will make every effort to provide curriculum
materials in the students’ home language if available (Everyday Math,
anchor texts, independent reading texts.

. Placement and Scheduling: Schools will include EL teacher input for
student placement. Ideally the student will be placed in a classroom with a
student from the same language background or with another student
receiving EL instruction. It is recommended that schools cluster students
receiving EL instruction; therefore, the newcomer student can join a
clustered classroom.

. Home language support: Whenever possible and when the EL teacher
determines there is a need, bilingual liaisons/EAs will work with provide
home language supports for Newcomer students in classrooms. They can
pre-teach, provide bridging charts, translate materials, provide support in
home language, and/or interpret during lessons. Before scheduling
bilingual liaison/EA support in the classroom, the EL teacher,
classroom/content area teacher, and the bilingual liaison/EA will meet to
determine roles and responsibilities.

Long Term English Learners (LTEL)

Although there is no official definition for LTEL identification, students who have
been officially classified as EL for at least five years may be considered LTEL.
Since students in this category often have oral proficiency in English, our focus is
on literacy skills, especially writing across the curriculum, to ensure they are
succeeding academically.
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In our district, these LTEL supports may include an identified cohort with optional
meetings, time to work with a peer mentor, optional before and after school
resource opportunities, quarterly meetings with a counselor to discuss academic
trajectory options, and an assigned teacher advisor with specific training in
identifying rigorous coursework and post-secondary options for LTELSs.

Step 5 — Assessment and Ongoing Evaluation:

1. Annually, all students with EL status take the ACCESS. The ACCESS test is a
language proficiency assessment that measures listening, speaking, reading and
writing skills of ELs. The ACCESS test provides scores based on a 1 — 6 scoring
scale. Teachers administering the ACCESS (and W-APT and Screener) will
complete all online training and quizzes annually to correctly administer the
assessment. The results of the ACCESS are used to:

a.
b. Determine which language domains need additional instruction;
C.

d. Determine continuation in or exit from EL program supports

Determine the English language proficiency needs for each student;

Measure sufficient language growth over time; and

2. Transitioning students from one year to the next:
The EL teachers will evaluate ACCESS data as it becomes available in the
summer to determine each student’s EL eligibility for ongoing language
instruction.

a.

If ACCESS results show between 1.0 and 4.4 overall (composite), the
student continues to qualify for EL services.
If ACCESS results show at least a 4.5 composite with two or more
domains lower than 3.5, student continues to qualify for EL services.
If ACCESS results show a 4.5 composite with one domain lower than 3.5,
the student may exit the EL program. However, students may remain in
the EL program only if staff can provide evidence that the student needs
continued supports in the domain in which the student scored below 3.5
(listening, speaking, reading or writing). Staff will establish additional
criteria and measures to justify the student’s continued placement in the
EL program. The following additional measures could be used:
1. Speaking: Minnesota Modified Student Oral Language
Observation Matrix (MN SOLOM)
2. Writing: Test of Emerging Academic English (TEAE) Writing
Rubric
3. WIDA MODEL for listening, speaking, reading and writing

3. Program Evaluation and Adjustment:

a. Ongoing assessment will determine continued EL identification and
movement from level to level within the EL program. ELs participate
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in statewide English language proficiency assessments (ACCESS
for ELLS).

b. Atthe end of each school year, EL teachers will collect appropriate
assessment and observation data for each EL to better understand
the student’s achievement. This should include English language
proficiency assessments (ACCESS for ELLs), state content
assessments (MCAs), other content assessments, and
observations from classroom and EL staff. Analysis of this
information will direct service for the following year.

Step 6 — EL Program Exit Procedures:

1.

Students will qualify for the EL Program until they meet MDE exit criteria (when
ELs reach a level of English proficiency that allows them to fully access the grade
level curriculum) on the ACCESS test: If ACCESS results are 4.5 overall with no
more than one domain lower than 3.5, they must be exited and reclassified in
MARSS to EL-N by the beginning of the school year and no longer receive EL
services. Upon exit, the EL staff will call or send a notification letter to the family
(in a language and format accessible to the family) within 30 calendar days. The
letter will explain:

a. Which assessment was used

b. Description of how scores informed placement

c. Where to access written policies and procedures/information

Exit Considerations: Note that the guidance states that additional criteria may be
used for students with 3 of 4 domains at or above 3.5. It is only to be used to
demonstrate a student’s continued need for EL services. No additional criteria is
needed to exit a student who has 3 of 4 domains at or above 3.5. See Additional
Criteria Decision Tree.

Monitoring Exited Students: Students who are exited from EL services are
monitored for 2 years following their exit. If, at any point during this 2 years, it is
decided by a team (including, at a minimum, a core teacher, EL teacher, the
student and student’s parents, and administrative representation) that the student
should again receive EL services, based on data/evidence of an EL need, the
district can rescreen a student utilizing the WIDA Screener. The results of the
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screener will be analyzed similarly to a new student and, if the student is found to
be eligible for services based upon those scores, they may receive EL services
again.

A copy of the Student Exit Parent Notification letter is available in the
appendices.

Step 7 - Family and Communication Procedures:

1. Our district values transparency with families and the community and
accommodates their preferred modes of communication. They are notified via
multiple modes to ensure they are aware of their right to request it at any time:

a. The plan is available on our district’s English learner program page

b. We send text messages to families with a link to the website, which
includes resources, contact information and our LIEP plan

c. Staff do home visits and/or phone calls with interpreters to promote
student success, share educational materials, refer families to local
resources and provide EL program information

2. Families and their broader communities are an integral part of our framework,
mission and vision. By creating a positive relationship with families, we build trust
that we will best serve their children. When we meaningfully partner with families
and communities we can:

Involve them in their child’s education

b. Empower them to become active participants in using strategies to assist
their children

Build greater understanding of EL programming and its supports

d. Bolster community understanding of the process and involvement in
assisting schools to create an EL program that is responsive to the ever-
changing academic needs of multilingual children and their families

o

o

3. To match the increased focus on meaningful family and community engagement
called for by ESSA, each school incorporates professional development for staff to
promote culturally sophisticated and welcoming environments for families and
community partners at sites. In partnership with the EL Department, educators have
opportunities to meaningfully strengthen family and community partnerships and be
a welcoming environment for all families.

Parent/teacher conferences: Our district recognizes the importance of trained
interpretation rather than using family members. Interpreters are available for
families during conferences. Our district interpreter contacts families to arrange for
the conference time and day. Schools make every effort to have a quiet location for
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these conferences to allow for the interpretation to be heard. EL teachers report to
parents of multilingual students at the parent-teacher conference.

Liaison and home language outreach for school activities and events: Itis a
federal requirement to provide families access to information. (See Department of
Justice Fact Sheet 2015). Schools should provide interpreters for all school events.
Bilingual liaisons, whenever possible, should proactively contact parents to explain
upcoming events and encourage participation. When it is determined a family
needs interpretation services, liaisons are called in to assist with the registration
process. Liaisons are also available for conferences and school events. All letters
home are translated into the languages necessary for our multilingual students and
their families.

Appendix

Minnesota Language Survey

Minnesota is home to speakers of more than 100 different languages. The ability to speak and understand multiple
languages is valued. The information you provide will be used by the school district to see if your student is
multilimgual. In Minnesota, students who are multilingual may qualify for a Multilingual 52al upon further assessment.
additionally, the information you provide will determine if your student should take an English proficiency test. Based
upon the results of the test, your student may be entitled to English language development instruction. Access to
instructicn is required by federal and state law. &s a parent or guardian, you hawve the right to decline English
Learner instruction at any time. Every enrclling student must be provided with the Minnesola Language Sureey
during enrollment. Information requested on this form is important to us to be able to serve your student. Your
assistance in completing the Minnesota Language Survey is greatly appreciated.

Student Information

Student’s Full Name Birthdate or Student 1D:
[Last, Firsz, Middle)

Check the phrase that best describes your Indicate the language(s) other than
student: English in space provided:

1. My student first learned: ___lanpuageis) other than English.
___English and language(s) other than English.

___anly English.




EL Educational History Interview Form
5L Schools

Smodent's Name: Grade Enrolling: Diate-

Name of person conducting interview:

Name of person being interviewed and their relationship to the stadent:

First languagzs: Language(s] spoken at home-

1. Howy old was the student when he/she first attended school?

2. What grades has the student completed outside the US? PHEK 1234567891011 12
& What was the language of instucton?

3. What grades has the student completed in the UST PKE 12345678910 11 12
& What was the language of instucton?

4, Howr many hours a day was the student in school?

5. Has your child ever been absent from school for a long period of time? o Tes o No
& Toml Time Abisent




T: Who Are SLIFE?

Checklist for Identifying Potential SLIFE

Students Mame

Bvaluator

interpreters Mame
Date of Evaluation

1 Englxh & not e primary language of the home.
2 carme 1o the U S after Grade 2
upcn enrodment, has had al least two years less schoolng than peers

4 furichiors a1 least two yean below expected grade level n readng

S functions a1 least hwo yeary below expected grade level in math




Glencoe-Silver Lake Public Schools
Independent School District #2559

New Student Registration Form

Usa lagal nase only. The pumess Jnd eendes e of ik dots b5 m enabie the sohoe] st o sty o salvy pivekie Se0E 20 you
and vois Fandly, You have the fght 1o refuse the noaded information; howesess, I ywou do ol comobste ol ieformetion vou may nol ek
sepviers reanched Thae kol mithon we codier will bee rraritainesd in ohe oo o masy Do shaeed with sithorteesd sohool porscened.

Enrolling Student:

Leszal Lt names Lesga! first nams Mickfe name "‘:'EIE

Grads Micknarre Prdemead Mame io i &8 5o Cate of Birth e — ancle pre
M o F

Oty af birth

¥ courtry of birth 1 not US4, dste of et ervollment I LSS school [ale YEar

Tl e with: Exth panents _ etk only father only it cusdocly

fdder posmenty pther [ ety

Studenty 8-12 Ginsals Cef Phoeoes Emadl;

Parent/Legal Guardian and Ememency Conlact #1:

Lot naime First same Micdie: rames
Email Empdorees T orunatine

ender; Mo

Counky voil Dve In Work phonie | ]

Homie e | ] Ll pebazeney | 1




REQUIRED Plese kst sohool name, city, state &nd phone number of previous schools stbended 5 4 pemar
kool gl roerde alngwiod’

REQUIRED Fas this chilki ever stterdded & school in Minnesoe? [ ves [ ] %o
I ye=s, W A wihen?

Have you necenidy mowed within the bt 35 months for temporany or smsonai agricukural orfishing work? D"I'E |:|I'-I-|:-
Has this child ever received special edocstion servioes? |:|'r= |:| ho Dnumuduuhaﬂ:nmmF?DTﬁljm

EﬁhﬂHmrﬂ:nﬂym.ﬂﬁn’D Yieg |:| b 1 this child neoshving ESL Senices ¥ I:l'-.'u |:| (]

[5 this child mecsfving Tite I servicesT |:| s I:l o Irckicate specal needs, handicaps or deabilbies the school
should be aware of

Has this child completed Early Childhood Screening? T Yes T ho  Screening Dates

LEGAL GUARDIANSHIP PAPERSON FILE? | | v [ Mo

The sl Baxs thie resporsiily o the waelfaee of the Ol Bt Cen ondy functices acomivleg bo the ke wehen peopesty ishormaesd. T°
parenis of the ohlk: ane semiated, the school disrict must be nformmed § 1] who B Bhe custody of B child and (2] what pemon]s)
aw: approwrd Do see bee chid or B Dansport himyher sy Prom sonod. B Theee & a3 resimaining proer inoefnT denying et of e
e i right o se o mmiacT e child, here st be 2 court oevler om Pl In e schanl oo,

Wha b legal oustady? I:lEI:I'.I'-nHrH'lh: DFaﬂ':r |:|r-'l:l.11= D':H."ﬂ'

Resitraining ander? |:|'r|=. D!'ﬂ IF yes, clabe OF court order

Court order an file in school offioe? D"ﬁ:. I:l.'-.n

Siblings of enrolling student



Man-househokd Member Eﬂhﬂ'ﬂ'ﬂ‘q Conlaet B3: i aboon ymrm oty § o mffoesed b vor i ne sy

Mame 'i',lﬂf; Felationship o shudent

Homs plone | } - Cl phane | ] =
MNon-household Member Emergency Contack B4 s weimr smew mporstsy 5 8 meress & me yns i o srergen

Marme o | Resationstp o student

Home phone | ] - Ol plone | ] =

Elementary students-& shadent's trarsportation aligitilty 1= determined based on the defanos by must tawel to and from
school. Trereportabon s prowided to those sudents wha must raved from home or a daycare provider that is cne mile or moee

from schoal.
Marme of daycans provicher Fhane | i
Salcires of dsvcare prosdder ity

Junior {Senlor High Students - Grades 7-12 that Ike mone than 2 miless from the: JamionSenior High Schood ane digitde for
trarsportation. [F a student Ives within 2 miles of the schodl they ane not digble for tansportation.

[ herehy gve my permission for the professional persons, school dstrict, or agency listed above 1o release all school recoeds,
Eychingicl ascscenents, and/or health recoeds regarding =y child o Genme-Sikver Lake School Distnct #2859 for the
purpose of planning educatonal senvioes. If there ane changes to any inforeration prosided, | will contacs 51 Schoolks.

* pipass bring in a copy of your child's Birth Certificate or Passport whion regisher, =7

Form cormceetesd by Ot

Phuass pried] v

E E ki o St

Thank you for returning this form to your child's GSL school. Questions? Contact:
PrEceecd: el FET, S0 N JES B S, g Seeal (710 Cheryd Tospir, 1530540408
e T T e e T
Lzl Elameentmny Sl (-2 KiE Easdee, 130 #54- 2868 DEint DMcs. Trisha Jepct, 0064 i
KRyttt i e D PR e , T iyl b 10 el
Leashie Siarni iy (S-S Lor Haiet, 380 2800
L bl bl I s

- Irbermal Lipe Ondr

|Tu'J|:r_-'I-|.l.|-': T i Lincier &



Glencoe-Silver Lake Public Schools

Independent School Distnict #2859
Prowdly servens e commesties of Bireery, Brosmton, Gleneos, N Awbuwrn, Plets, and Stlver Laoks

Jami Baehelm, E1TD Teacher, Lakecids Flementary — 320-864~2536
Arne Taylor, EID Teacher, Lakeside Flementary — 320-864-1536
Carly Gemmbacher, EI.D Teacher, Lincaoln Flamentary —320-564-2651
Faglina Hohan, FITr Teacher, GS1. High School —320-864-2400

Date: September, 2021
Dear Porents / Guardians,

T am pleased to inform you that your child has been identified as an English Learner and will

receive additional support through our English Language Development (ELD) program ot Lakeside
for the 2021-2022 school year.

Minnesota law requires that we identify whether students in our school district are English
Learners (ELs). When you registered yvour child for school you completed the Minnesota
L anguage Survey and indicated that your child speaks a languoge other than English.

All districts are required to give an English language proficiency test (WIDA ACCESS for ELLs
2.0 or the WIDA Screener) to students who speak another longuage at home.  Placement in the
English Languoge Development program is based on the results of this test, how well your child
i= doing in school, and other educational information about your child.

The goal of the ELD program at Lakeside is to help your child learn academic English so that
heishe will be able to meet acodemic standards, succeed in school, and graduate from high
school. If your child has a disability and an Individualized Education Program (IEF),
improvement in your child's ability to listen, speak, read, and write in English will help meet the
goals of the IEP.

Your child's English language proficiency assessment results on the WIDA ACCESS for ELLs or
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It is important for you to be oware of the following information regarding your child's
enrollment in the ELD program.

* “You have the right to visit the English Language Development closses in which your child
is enrolled;

* “You will be informed of the time and manner in which o request and receive a conference
to explain the nature and purpose of the program and the progress of your child;

* “You have the right to withdraw your child from the English Language Development
program.

* “You have the right to an interpreter for communication for school staff. Please let us
know if you need one and we will make sure one is available.

We encourage you to visit the school and meet with your child's teachers to learn more about

your student's class, acodemic performance, and English development, as well as how ELD
services help your students succeed in school.

We are enclosing our Parent Handbook for more information on our ELD program. If you have
any questions or concerns, please feel free to contact us at any time.

If you need assistance understanding the information in this letter please feel free to contoct
us.

Sincerely,
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Glencoe-Silver Lake Public Schools

Independent School District #2559
Proudly sevving the communitics of Biscay, Broumion, Glencoe, New Auwburn, Plato, ownd Silver Late

Jomi Bgphelm, ELD Teacher, Lokeside Elementary ~ 320-804-2530
Anne Taylor, ELD Teacher, Lakeside Elementary ~ 320-864-2336
Carly Sernbocher, ELD Teacher, Lincoln Elementary ~320-564-2651
Pauling Kohan, ELD Teacher, 5L High Schoal ~320-864-2400

Dear Parent or Legal Guardian of Date

Congratulations! Your child's English language proficiency test scores on the ACCESS for ELLs indicate
that he/she has reached a proficient level of English. Your child's English language proficiency
assessment results on the WIDA ACCESS for ELLs are enclosed for your review.

Based on these results as well as meeting the school's academic achievement criteria, your child will be
exited from the Lakeside ELD program. The ELD Department will monitor your child's progress to
ensure his or her continued academic growth for two years.

If you have any questions or concerns please feel free to contact us at any time.

Sincerely.

Your English Language Development Team
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	3. Minnesota Automated Reporting Student System (MARSS):

