Create an account for Facility Use Request

To create an account for Facility Use, click on the following link
https://www.paramus.k12.nj.us/Buildings-and-Grounds

On the left side of the page under Facility Use
[J Click on Facility Use Application

Our mission is to preserve the school facilities
whila creating, enhancing, and sustaining an
aenvironment that supports the students, faculty,
staff, and members of the community While
maintaining a clean, professional, safe_ and
mechanically sound Infrastructure, we remain
environmentally conscientious and responsible
to our spending guidelines.

= Facility Use Application
« Eacility Use Policy
. ili ilation!
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The Buildings & Grounds Department is committed to provading quality services in a responsive and caring
manner \We provide suppoert to the facully, administration, community members, and students—sharing the

responsibility of giving our students a positive learning experience

Paramus Buildings & Grounds

The Paramus School District's Buildings & Grounds Department consists of 60
custodial, maintenance, and grounds personnel who maintain over 750,000 square
feet of educational and administrative space with over 140 acres of grounds and
athlstics facilities The district's eight school buildings house 3,850 students and 750
staff members and provide facility usage throughout the year o the community for
many different functions.

Contact Our Team

We encourage comments and suggestions that will further contribute to our ongoing commitment 1o provide
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Welcome Guest! Log in to Reguest Facility Use
http://www.paramus.k12.nj.us/Home

Don’t have an account?

[J clic

k on Create One
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Welcome Guest! Log in to Reguest Facility Us
hitp:/fwww.paramus.k12 nj.us/Hom:

Don't have an account? Create One.

Password |sssssssessnens

Email Address (3012517800 |

|Log [n| F'orgot Password?

Request Facility Use November 9, 2022 LIA

page 1


https://www.paramus.k12.nj.us/Buildings-and-Grounds

Read and check off the box

[J I have read and agree to abide by the terms and conditions stated above

—
Paramus 80E

Home Bocuments Help

Search for &9

ust agres with the following rerms and condidons:

to register, you

Destrict, the local Health Department and the Mew Jersey Department of Health.
Al Print This:
=

Lt have read and agree to abide by the terms and conditions stated above.

|Print Agreement] |Decling Registration

15. The Licensee agrees to provide the aforementioned required certificates of insurance bo the Licensor,

16, By submitting this application, the requesting organization agrees to comply with all COVID preventative measures outlined by the Scheol

After checking the box
[J Click on Agree and Register
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i www paramue. i1 nj.us/Honpe

v order to register you must agree with the following terms and conditions:

District, the local Health Department and the New Jersey Department of Health.
| . 2
.E.l Print This

Bd1 have read and agres to ablde by the terms and conditions stated above.
|Agres and Register| Print Agresment| Decline Registration

1E. The Licensee agrees to provide the aforementionad required certificates of insurance to the Licensor.

16. By submitting this application, the requesting organization agrees to comply with all COVID preventabive measures outlined by the School

Fill out the three steps
(] Personal Profile
[J Request Organizations
[J Confirmation

Paramuz BOE
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Step 1 of 3: Personal Frofile

R ep el e | a8
Parsonal Profile i
My Contact Sottings s
First Hame | Last Narme|
Emall Address | (2012617800
Phane Kumber |
cetlular #hane
our address |
= 5 your Contact Addresz. Vou wii enter the organizaticns address o the
PASSWOID | [semssessereases vesification |
[T Check here to remove self from all event-related emall notifications.
Save B Next| [Cance

| Required Fieigs
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Final steps
[J Your application is complete and you will receive an email confirmation
[J Next step; your application is sent to a queue for review

[CJ Once approved, you will receive an email letting you know, you can submit a facility use request (see
highlighted steps below)

[J After submitting your request, Paramus Public Schools will take the necessary steps and review your
request

[J Once your request is approved/denied, you will receive an email notification regarding the status of
your request. Requests for use of school facilities must be submitted no later than 30 days before the
planned event and no earlier than 90 days. The Board and/or it’s designees will make all efforts to
review requests in a timely manner.

Reminder.....in order to receive email confirmation when submitting a request, please make sure to
include your email address in the request.

If you have questions regarding facility use or the status of your request, please email Lynda Ariyan at

larivan@paramusschools.org

Submit a Facility Use Request
[J Login to FS Direct
[J Click on Request Facility Use

[ Single Date

[ Fill in the information in red
[J Event Title
[J Location

[J Rooms- click on binoculars to select room(s) for multiple rooms, click OK after your selection
[ Start Date
[J End Date
[J Click Search
[ Review- Click on Next
[J Choose Organization
[J Choose Name or add your name
[J Under Set Up Requirements check box next to what needs to be set up and add any information
[J Fill in red marks
[J Email address
[ save
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