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Log Into SAFS (All Users)

1. Go to the EDS Login screen, B
type your username and —
password, and click Login. e

Creats an Account

Note: The URL to use is: € System Sign In
https://eds.ospi.k12.wa.us/Login.aspx

Password  Hoe st

FOrgot your USermame or password?

» Privacy Paolicy * Disclaimer » Customer Support; 1.800.725.4311  ©Copyright 2004 - 2013

2. From the EDS Home page OSP] issiommnoms | £ és © =

Home Help  Feedback

click on the My Applications ——
tab or the View my " : S o

Mt Frandly ted Logout >
applications hyperlink. L S e T o)

What would you like to do?
&, Vvt sy SppRcations
® View my application permissions

e £dit my personalinformation

e Change password
® Saarch Education Diractory

o View Secunty Managers

Srivsey Palicy = Disciaimer s Customier Suppert: 1:.000:725:2311  &Caopyright 2004 o
& Inverret s -
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3. From the My Applications
screen, click on SAFS in
the Application list table.

4. From the Info Center page,
you can click on the tabs in
the top navigation bar to
access the EDS applications.
Click on the F-195 tab to go
into the F-195 application.

Note: The EDS application is
designed to be used with
Internet Explorer or Edge as
the Web browser. It is best
not to use other browsers.

s @ =

Home Help  Feraback

Ot u(l-l;
OSPI oz,

My Applications

> Application Roles My Application List

You have access to the applications listed below. Click on the application you want to access,
* Education Directory

If you need access to more applicabons, please contact your Dist curity Manager.
> Security Manager
List
Privacy Paficy > Disclaimer > Custormer Susoadt: 1.800.725.4311 §Copynght 2004

@ riems 0% v

® =

Hetp  Feedback

mp' Dffice ot Super inten=nt
of Mk T

Select Org F-195 F-200 Reports Info Center

Frint Friandly -t agoir

School Apportionment and Financial Services (SAFS) Satsop Scheol District

Info Center

Plezse click on the appropriate link below to visw the User Manuals for the School Apportionment and Financial Services (SAFS)
application.

SAFS Enroliment User Manual

SAFS Parsonnel User Manual

> Customear Support: 1,800.725.4311  @Copyright 2004 - 2007

& inemrer 1% -

1%
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Create a New Budget Document (SD Users)

1. The first screen you will see

dos @ =

Home Help  Feedhack

in the F-195 application is
the List Budgets screen. To
create a budget document
for the new fiscal year, click
in the Title field, type a title e

Seisct Org Enrollment  F-185 F105F F-156 F187

List Budgets

List Budgets (F-195)

Battle Ground School District (06119)

To create the budget document for the given fiscal year, enter a Title (for example, Budget Document - version 1} then click 'Creaats’.

for the document, and click
the Create button.

Note: This creates only the
F-195 budget. The F-203
estimates must be created
separately.

Privacy Poficy
Disclaimear

Customar Suppeort: 1,800,725.4311
BCopyright 2018 - 2021

2. You will stay on the List

t School 1
OSPI iz Apportionment & Finandial |

és @ =

Budgets screen and a ot
message will display to show [ sscaoe swimn pass s pis =i s s sesne AE R ioces O

that the budget document Leniade gt
has been created. To go into List Budgets (F-195)

the document, click the Go Wi g ol Sl

button. Action Y Titte Budgat Status Cortification Status  Fund(s) Gy

[ o | coy | rerame | Battle Ground Budget Version 1 Tn Process at District Mot Started all 2018-2020

Note: You can also make showing 110 1of 1 enies
copies of a budget document

if you need to create

different budget scenarios.

See the Copy a Budget
section.

Privacy Polioy
Disclaimer

Customes Suppore: 1.800,725.4311
B Copyright 2018 - 2021
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Rename a Budget Document (SD Users)

1. To rename a budget
document, click the Rename
button for the budget in List
Budgets screen. In the
Rename Budget pop-up
window, click inside the New
Title field and type in the
change to the name, then click
Rename button to save the e |
change. To cancel the
rename, click the Cancel
button.

Rename Budget X

New Title: Eattie Ground Sudget Version 1 |

Note: A budget can only be
changed by SD users and
when the budget document
has a Budget Status of ‘In
Process at District’.
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Delete a Budget Document (SD Users)

1. To delete an in-process budget
document, click the Delete
button for the desired budget in
the List Budgets screen. In the
Delete Budget pop-up window,
click the check box saying, ‘/
acknowledge that the budget and PR
all its contents will be R e
permanently deleted.” If this box
is not checked, you will not be S0y e
able to delete the budget. To
cancel the deletion or close the
pop-up window, click the Cancel
button.

Delete Budget

T 1 acknavdecge that the budget and &1 its cortests wil te
permansntly defsted,

Note: A budget can only be
changed by SD users and when
the budget document has a
Budget Status of ‘In Process at
District’.

2. Once the budget has been

4 : School a
i H TREE ent & Financial
deleted, a blank Title field and b Apportonment & e B
Create button will display once SoctOg Bnuiment | B3 105 FI95 F197 P00 203 esonnel ALE fepons IfoCenmer Oid -
again. st udoets ingev
List Budgets (F-195) Battle Ground Sehool District (05115)
To creats the budget document for the given fiscal yaar; enter a Title (for example, Budgst Document - version 1) then click 'Craats’.

Privacy Poficy Customar Suppert: 1,800.725.4311
Disclaimer ECepyright 2010 - 2021
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Import Data (SD Users)
Upload New Data File

1. When you click Go from the List
Budget screen, you are taken to
the Input Data screen. To import
data into the F-195, click on the
Import Data tab in the secondary
navigation bar. If files have
previously been uploaded, they
will be displayed in the View/
Import Uploaded File(s) table. For
required file format instructions,
click on the click here hyperlink.

Note: If you are a district that uses
WSIPC and have not extracted a
data file, you need to do this first
before you can import. If you are a
district not using WSIPC, you will
have no files to import. The F-195
can import any data files that meet
specifications. Your service provider
can contact us for assistance in
setting up files that can be
imported.

2. Click the Choose File button and
select the F-195 data file to import.
The file name will display next to
the Choose File button, then click
the Upload button. The upload
may take a few seconds. After it is
done, you will see a message
saying, 'Your file upload was
successful.'

Note: You may need to navigate to
another screen to see your

uploaded file in the View/Import
lInlnaded Filel(<) tahle

slect Org  Enrclimant F-195 F3195F F186 F197 F200 F203  Persannel

S Input Dati ImportData, RunEdits  Update Status  PrntReports  Cerdfication Lagat

Import Data (F-195) Batthe Ground School District (06119
Battle Ground School District { Battle Ground Budget Version 1)
Upload New File
Sedect 3 new file to upload and click “Upload”. For instructions an the the file farmat, click here, For external SFTR support, contact O5FT Customes
Support at CustomerSupportdki2wa.us,

Chaaose File Mo file chossn
View/Import Uploaded File(s)
Mo impart files exist

Import Estimata Data

Impart Eshmate Daka
Privacy Policy Customer Suppert: 1.800.725.4311
Disclaimar {Copyright 2019 - 2021

s @ =

Feodhiack

Home  Help

Import Data (F-193)

Batthe Ground School District (06119)
Battle Ground School District [Battle Ground Budget Version 1)
Upload New File

Select a new file to upload and dick "Uplead”. For instructions on the tha file format, dick here, For extemnal SFTP support, contact O5P! Customer
Support at CustomerSupport@icl? wa.us,

View/Import Uploaded File(s)
o Import files exist

Import Estimate Data

Import Estimate Data
Privacy Pelicy Customer Suppart: 1.800.725.4311
Disclaimer ©:Copyright 2019 - 2021
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Import Data

1. Once the uploaded files are
displayed in the View/Import
Uploaded File(s) table, you may
import the data. Select at least
one fund (or funds) box for the
funds in the file type you want to
import. Click the Import Data
button. The import may take a
few seconds. After it is done, you

©ots Import Data

Import Data [F-195) Battia Grend Schoal Destrict (a9 |
Batthe Grownd School District (Battle Ground Badget Version 1)

Upload New File

Select 3 nesi file o upicad and chok "Uplsad. Foe Irstructions o the the fle format, chok Rere. Fer catamal ST support, contact OSP Custamer Suppart at CistomerSupporti L was,

Chacse Fil |11 e chesen

wpart Uploadad Fila{s)

Viaw

T impart 2 fle inko your bdget, check the fund(s) thes dick “Tmpart Cata”,

Status Fundys) File Dtz Dovmioad
will see a message display 'Your e r
import was successful.' Repeat to wir O Oor o Dor e o vews

import the other budget type file
data.

Note: To view the data in the
import file, click on the View File
hyperlink in the Download column.

2. To import enroliment estimate
data from the F-203 application,

click the Import Estimate Data =
. Import Data (F-105) Sats Cround Schoal Dictrit 081
button. The import may take a few S
seconds. After it is done, you will Upload How File: )
. ) Select 3 naw file to wphad and didk “Ugload", For instrections o= the the file format, dick here: For extemal 575 support. contact OB Customer Support 3t CustomerSupoon ikl 2 wacs
see a message display 'Estimate g e

View [ Import Uploaded File{s)

data imported successfully.'

To import @ Plg iote vour Duggem, Coeck the fund(s] then chok "Import Data™.

Action Type Stat  Fund{s) Tile Date + Tile Namee Db
NOte' YOU m USt have entered F_203 seayDeby iRk O ORI LEGAPM FIDE_2019-2020 06139 2001621012044 1t Viow File
eSt m ate d ata an d th e F_2 03 m Bugetats  viere  Case Cepe Dper Dor Owe ORI LIS AN  FIBS 2015-3020 06119 207153104151 X bl View

estimate must have a status of
‘Ready for ESD Review' before you
can import data into the F-195

veoy Poty Custemer Suppors 187254311

plsime Len ol 2 LU
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Input Data (SD Users)

1. Click on the Input Data tab in
the secondary navigation bar
to go to the Input Data
screen. Select the page you
want in the page dropdown
and click Go to bring up that

page.

Note: This user manual
describes these pages in the
order they appear in the
dropdown. You do not need
to enter data in this order.

Note: Fields with a gray
background are display only
and show calculated totals.

GFO: Certification

2. On GFO: Certification,
indicate whether you are
using the Cash or Accrual
basis of accounting. (Accrual
is selected by default.) Enter
the spring levy amounts and
any rollback amounts. Click
Save.

You may select another page
from the dropdown at any
time. Clicking the Return
button goes back to the
blank Input Data screen.

Note: Data calculations are
made when you do a save. It
may take a few seconds to
perform the calculations and
save the data (particularly in
the General Fund).

Select Org  Snroliment  F-195 F-195F  F-196  F-197 F-200 F-203  Pers

Lst Budgets  Input Data Irmport O3t3  Run Edits

Input Data (F-195)

Battle Ground School District (062119)

Battle Ground School District (Battle Ground Budget Version 1)

To view budget data, select the page then dick "Go",

Page -~ Select Page

Privacy Policy
Disclaimar

Customer Support: 1.800.725.4311
{ECopyright 2018 - 2021

Input Data (F-105)

Battie Grownd Schoal District {Eattie Ground Budget Version 1]
Towem bedget dabs, select th n cick 'S0

Description Anwount

zass Type ( Cash ® azeral

Ganeral Fund Sprmyg Enness Leve
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GF1: Enrollment
3. On GF1: Enrollment, review and

update the enrollment data
imported from the F- 203
application. If you make any
changes, be sure to click Save.
Click the Return button to clear
the screen, to select another

page.

Note: Use the Tab key to move
forward through the screen
fields. Use Shift+Tab to move
backward. You can save data by
pressing Alt+S.

Note: You must have entered F-
203 estimate data and the F-203
estimate must have a status of
'Ready for ESD Review' in order
to see the enrollment data.

GF2-3: Summary of General Fund
4. On GF2-3: Summary of General

Fund, enter transfer amounts,
other financing uses, and the
beginning and ending fund
balances. Click Save.

v et S I

Input Data {F-105)

Battle Ground Schwel District {Battle Sround Bedget Version 1]
To v Dudger dete, axiect the page then cick *Go

Pags GFL: Eevsllmant

3 FTE ENROLLMENT COUNTS

Geede 30172

e 12 FTE [

Amaunt

Irpat Detw

Input Data (F-195)

Bettle Groumd Schacl District (Battle Grownd Dadget Version 1)
To view budget date, ssiect bre page then cirk G0’

Page EF2,

Boend 4 Cofansz Al

Z) REVENUES

O} EXPENDITURES

< BEGINNING FUND BALANCE

Frvacy Paicy

Description

Tt Rermrues and Other Fineoag Soumes

Description

Total Eapendtures

Tiresfers Ot

Do) Fmancing Lsai

Evrem of Revenies! Ofher Faencing Sowses Ovar'TUnder] Expenditures and Oter Fnencing Uzes

Description

Restricted for Gther ltems

Restricted for Uregusized Dedoctible Sevene

Bestiictsd for Camymes of Ratricta

Dkt oS4 e

G

Castemer Saopartt E00.7254111
ECopwright 2015 - 3021 ¥
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GF4-7: Revenues

5. On GF4-7: Revenues, enter or
update the revenue amounts
for the General Fund. Click
Save.

Note: Amounts for Revenue
Number 1100 and 1500
come from the Excess Levy
Worksheet.

Note: Click the Collapse All
button to quickly collapse
screen to view only section
titles so you may select the
specific section you want to
view by clicking on the ‘+" in
front of the title. Click the
Expand All button to expand
and view all sections again.

Input Data (F-195)
Dattle Groumsd Schood Dnstrict {Battle Ground Budget Versan 1)
Ta wiow Budpst 833, saléct e pags than click "Car,
Page GFa-7: Revanuas
Eqand s Colapss A8

(AL TAXES

OCAL SUPPORT NONTAX

Specel Eduowan-

Sazzrdary

i

Reva Amgant

100 u

1%

1800

50 o

1500 o

10

1000 s

Revit Amant

2

22

2

2

Customer Sxppcets 1300725831t
E-Copyright 7015 - a0z1 ]

LT REENTTC ST

ot Input Dake

Inpul Data (F-195)

Sehaool Districy Budget Version 1)
o v Lt gut data, Gaiact tha page tham click “Ga”

Expand A Colnpss Al

@ LOCAL TAXES
(%) LOCAL SUPPORT NONTAX

(& STATE, GENERAL PLRPOSE

(&) STATE, SPECIAL PURPOSE

(¥ FEDERAL, GENERAL PURPOSE

&) FEDERAL, SPECLAL PURPOSE

(E) REVENUES FROM OTHER SCHOOL DISTRICTS
@) REVENUES FROM OTHER ENTITIES

(&) OTHER FINANCING SCURCES

& TOTAL REVERUES AND OTHER FINANCING SOURCES

stmes fngmest: 1400, 75 A3
feapnghi acie - 3000

F-195 Training Manual
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GF9-XX: Program Matrix

6. On GF9-XX: Program Matrix,
use the Program dropdown

to select the program you ... FECESI
want, then click Go. Enter or || e il o
District Varcion 1)

update Values On the Screen. Thvew u.'-_.el1:&:.n-:ﬂ'.!-c.a{.ellr:n..a'..\'.ﬁn
Be sure to click Save before . T -
going to the next program. =

Note: Values for Object 2

Supplies | Purchased

ol Bdlrn:usﬁer u:dntl_llunn'u l:ut_[sn]ims m.ts?am ’;‘:;’: Sl it n-ﬁd upn[ﬂ]nmw
and Object 3 come from the . i 2 T CRE |
Salary Exhibit screens. : . ’ ] : -

3 ) L] o (]
Pupl n‘-s o ] ° 0 0
6 - Peelth o il [ o u
[} ] []
] o 1]
i) [} ] 0 0
o o a ] []
a L L3 ] L] ] L] [} ]
o= | o |
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GF9-XX-XXX: Salary Exhibits . .

7. On GF9-XX-XXX: Salary i [ e
Exhibits, use the Program mpit Dot (F-193)
dropdown to select the ?fi‘.:,".‘.‘i?‘.’.'?i.’i?.“!.i_’f‘.i"fi”.i"-'—,,"-‘."“”““"” :
program, and click either A =
Certificated or Classified to i
select the type of salary you -
are entering, then click Go. T
To add Certificated salary ﬂmm“- ) m_ - - . “:} m:"'?rc ‘“t"‘"‘a"'"l_ ‘“"::"‘:;“‘
data, use the Duty == et [ _ oo :
Code/Title of Position © 22t e o
dropdown to select the duty e
code, and then enter the === rene B C -
FTE, High, Low and Total B e e e e e
Annual Salary. Click the Add o . T e e
Row button to add a new Ko e — e
row for the duty code. Click L= . e

Save.

Note: The Average salary is
calculated for you:
Total Annual Salary / FTE

To add Classified salary data,
use the Duty Code/Title of
Position dropdown to select
the duty code, and then enter
the FTE, No. of Hours, High
and Low Hourly Rate, and
Total Annual Salary, Annual
Rate Salary, and Annual Local

Salary. Use the Add New © 31 - Supevision Lnstruction
hyperlink to add a new rOW ni\jﬁudzﬂﬂkulﬁnﬂ.mu FTE . Iln.Hnuj-l High Lem . Averege 'u!;luh'-'ld Ann:ll.:d=. lnusu;'lnl;:ml
for data. Click Save. [ 5] T ;
1?2 - Leaming Resoaroes

Dwty Codey/Tithe of Position e Mo, Hours: High Low Avernge Tatal Aceasl Armunl Hate  Annual | Local
Note: The Average salary is . . : m
calculated for you: — et [ . s
Total Annual Salary / Hours. s I e

T e, — : :

i R
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GF13: Excess Levy Worksheet

8. On GF13: Excess Levy
Worksheet, enter the
property tax levy amounts,
collection percent, and
timber excise taxes. Click
Save.

Note: The Spring Excess Levy
Amount comes from the
GFO: Certification page. Use
that page if you need to
update this amount.

GF14: Long-term Financing

9. On GF14: Long-term
Financing, enter any prior
year or current year
contracts. Click the Add
Row button to add a row
for data. Enter the Asset
title, length of contract, and
balances. Click Save.

seck Org  Enrcllment | FoiB5 F-105F 196" FA57  F-20 2 T
st Budgets dnputData  ImporsDams  Aun Edits Updats Stotus epors zrtification
Input Data (F-195)
Battle Ground School District {Battle Ground Budget Version 1)
To view budget dats, select the page then click "Go".
Page GF13: Excess Levy Worksheet -
GF13: Exe 1
Local Property Tax Collections
Excess Levy Estimated Net Levy Collection %
Amaunt Timber Levy Amount
Rl l 0 o .00
Spring 2020 7 = & o=
LOCAL PROPERTY T2X (1100}
Timber Excise Tax
Timber Doliars Per Estimated Collection %
Assessed Thousand Timber Lewy
Valuation
Fall 2019 3 P 5 o.aon
Spring 2020 a P 3 Loo.oo

TIMBER EXCISE TAX (1500)

Privacy Policy
Disclaimer

Logout

Bartle Ground School District {05119)

Amount
Budgeted

o
o

o

Amount

Budgeted

W

o

o

Customer Support: 1.800.725.4311
T Copyright 2018 - 2021

Schooi

OSP] g s spemmennes
P b el

Select Org Errolimert F-185 F-195F T9E 197 FE epo
s InputDstn  mpertDsts  Run Cditn Updnte Stotus Print Reparts O
Input Data (F-195) Battis Graund Schoo? Gistrict (DE11%]
Battle Ground School District (Battle Ground Budget Version 1)
To wiew budget data, select the pags then dick "So”.
Page GF14: Long-Term Financing -
GF14: Long-Term Financing
=) Assels Purchased in Prior Years
Asset Length of Qutstanding Principal Interest Dutstanding
Contract (in Balance at  Payments in FY Payments in FY Balance at Avg.
manths) Sept. 1, 2019 2019-2020 2019-2020 31, 2020
o a o . o
[ S Tolan 0 0 o 0
(=) New Contracts
Asset Length of Total Amount  Down Pmts, & Interest Long-Term
Contract (in of Contracl  Prin, Pmts, in  Payments in FY Financing Rev,
manths) Purchase Less  FY 2019-2030 2019-2020 Acct. 9500
Down Pmts.
[ e ] - [ g 9 0
Privacy Pakci Custamer Support; 1.800.725:4311
[ 5o | et ] Tropyricht 2013 - 2021
v
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ASB1: Summary of ASB

10. On ASB1: Summary of ASB,
enter revenues and
expenditures for the ASB
Fund. Click Save.

Note: Click the Collapse All
button to quickly collapse
screen to view only section
titles so you may select the
specific section you want to
view by clicking on the ‘+" in
front of the title. Click the
Expand All button to expand
and view all sections again.

e Tnput Dass

Input Data (F-195]

Batle Groued Schaal Disteict (Battle Ground Budget Vergion 1]

To vim badzet du

= EXPENDTTURES

Description

Clemaes

Frvate Homeys

Amount

F-195 Training Manual
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DS1: Summary of Debt Service

11. On DS1: Summary of Debt
Service, enter expenditures,
and beginning and ending
fund balances for the Debt
Service Fund. Click Save.

Note: Click the Collapse All
button to quickly collapse
screen to view only section
titles so you may select the
specific section you want to
view by clicking on the ‘+" in
front of the title. Click the
Expand All button to expand
and view all sections again.

DS2: Revenues

12. On DS2: Revenues, enter or
update the revenue amounts
for the Debt Service Fund.
Click Save.

Note: Amounts for Revenue
Number 1100 and 1500
come from the Excess Levy
Worksheet.

Injaun ks (F-105)
Batlc Groane Schaal n 1)
Ta sies budgel deAE. be
Foue
Eapa Al Cailapa AR
=) REVENIIES
Elaceriptian Amaune
Tokm Beuanins Bed GEnar Smanang Saurcer 0
5 EXPENDTTURES
Elmsriptin s Amune
tatured Sond fezer s 1
a
3
3
2
1
o
Pcess of Reventies'Daar Pevarcing Sowines Oreribider) Expens o
) BEGINNING FUND BALANCE
Eeariation aLe Amaant
Restrated for Giner Tiems

S Data 1

Input Data (F-105)

Ewttle Ground School District (ettle Ground Sudget Versen 1)
To iew Dudier data, ssbert (B page than Sick "G8"

LOCAL SUPPORT NONTAX

STATE GENERAL PURPOSE

Privazs Paicy

Description Bevs Amoust
Loal Pragerty Tee 1100 (]
Sale of Tax Tite Sroperty 1103
Lacl m iy of Tawes 1400
Timicer Snoss Tan 1500 [
100
1900
1000 (]
Revs Amoust
ang
00
o1 )
Torai Loval Supgar Moska ;o0 (]
Descriptan Res Amouat
Site Forasts =00
Defer Snace Ganerdl Furpose, Lnsiagned T
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DS3: Excess Levy Worksheet

13. On DS3: Excess Levy

Worksheet, enter the
property tax levy amounts,
collection percentages, and
timber excise taxes. Click

Save.

DS4: Outstanding Bonds

14. On DS4: Outstanding Bonds,
enter details for any voted or
non-voted bonds. Click the
Add Row button to add a
new row. Then enter the
issue date, issue amount and
outstanding balance. Click

Save.

g ot 5
OSP] St

Pttt 5

electOry  Errollment F-185 FOISEF  FI96 Rl F Repart:
s INpUDAS- Import Dpta Aun Edits  Update Status PrntRepots  Ce Lagn
Input Data (F-195} Battle G et (O611%)
Battle Ground School District {Battle Ground Budget Version 1)
To wiew budget data, select the page then click "Ga”,
Page D53: Excess Levy Workshest bt
DS3: [xcess Levy Worksheet
Local Property Tax Collections
Excess Levy Estimated Net Levy Collection % Amount
Amount Timber Levy Amount Budgated
Fall 2019 q o o o a
Spring 2020 i o o P o
LOCAL PROPERTY TAX (1100 0
hmber Exase Tax
Timber Dollars Per Estimated Collection % Amount
Assessed Thousand Timber Levy Budgeted
waluation
Fall 2048 0 o000 P 0.00 MR
Spring 2020 o 0,000 = 10000 3
TIMBER EXCISE Tax (1500} o
Privacy Palicy Customer Support: 1.800.725.4311
Dizclamer EN TR SCapyright 2038 - 2021
3

Budgets InputData  Impors Cata

Input Data (F-195)

Battle Ground School District (Battle Ground Budget Version 1)
To vwiew budget data, select the page then click "Go™

Fage D54: Cutstanding Bonds

(= VOTED BONDS

Date of Issue
(MM/DOFYYYY)

VOTED BONDS
TOTALS

(= NONVOTED BONDS

Date of Issue
(MM DD YYYY)

NONVOTED
BONDS TOTALS

(= TOTAL ALL BONDS

TOTAL ALL BONDS

Privacy Policy
Disclemner

4

DS4:

Amount of Estimated Amt.

| 1ssue
Septl. 1, 2019
a o
a o

Amount of Estimated Amt,

| Issue
Septl. 1, 2019
o (i}
Amount of Estimated Amt.
iginal Iszue i
Sept. 1, 2019
a o

Bettle Ground School Distrck (06115

outstanding Bonds

Customer Suppert: 1.800,725.4311
ECopyright 2019 - 2021
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CP1-2: Summary of Capital
Projects

15. On CP1-2: Summary of
Capital Projects, enter any
transfers and the beginning
and ending fund balances for
the Capital Projects fund.
Click Save.

Note: Click the Collapse All
button to quickly collapse
screen to view only section
titles so you may select the
specific section you want to
view by clicking on the ‘+" in
front of the title. Click the
Expand All button to expand
and view all sections again.

CP3-4: Revenues

16. On CP3-4: Revenues, enter or
update the revenue amounts
for the Capital Projects fund.
Click Save.

Note: Amounts for Revenue
Number 1100 and 1500
come from the Excess Levy
Worksheet.

et Inpeblietn Impst O

Input Bata {F-195)

Dfstrict {Rattis Grosns
To e budget dats, setect the peg

rage €12 sam

Exqund Al Culapss 8

(=] REVENUES

(&) EXPENDITURES

Femses, of Raeese Devas Frans:

(=) BEGINMIMG FUIND 1ALANCE

Oescriptinn

Descriptmn

Tobnl Brpardrane

Tranaers Ot

Cesgr Fimangng Uns

g Saurmes CuerUnae Bupesdteres ard [esar franceg Uese
Deseription

Amcrictas far Dtk e
Fesmicted for Shid Center
Restricted for Dbt Bervize

Secirca or ietrage Rezae

Bmount

0

Amount

Amaunt

Il i 1,

be Tk Dabe et
Input Data (F-195]

Bottle Grownd Schoal District | Batte Ground Budget Versien 1)
T viesw budet data, seect te sage then ick "54"

Fage TREAT Revenies
Eviand Al Colapse Al

©) LOCAL TAXES

1 LOCAL SUPPORT NONTAX

Destriptien

Loce! Progerty Tex

Sale of Taw Titke Frogerty

Description
Safes of Goads: Sunolies aed Services, Lmassgned
ImgEtmant Eamings

Treerfand Losr Interest Bmings

6 sne Dnstans

Fires g Damages

Aot
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CP5: Excess Levy Worksheet

17. On CP5: Excess Levy
Worksheet, enter the
property tax levy amounts,
collection percentages, and
timber excise taxes. Click
Save.

CP6: Description of Projects

18. On CP6: Description of
Projects, update the data or
click the Add Row button to
add a new row. Enter a
description for the project
and its expenditures. Click
Save.

Note: You do not need to
enter a project number.

Input Data (F-195)

Bettle Ground School Disknct (06113)
Battle Ground Schocl District (Battle Ground Budget Version 1)
To view budget data, sefect the page then click "Go™
Page CPS: Excess Levy Worksheer »
CP5: Bxeess | v Worksheet
Local Property Tax Collections
Excess Levy Estimated MNet Levy Collection % Amount
Amount Timber Levy Amount Budgeted
Foll 2019 a 9 0 .00 il
Speing 2020 (i (] (] 060 0
LOCAL PROPERTY TAX {1100} il
limber Excise Tax
Timbar Dollars Per Estimated Collaction % Amaunt
Assessed Thousand Timber Levy Budgeted
Valuation
Fall 2019 o 0.000 0 .00 HHCHH
Spring 2020 5 60 B 100.00 3
TIMBER EXCISE TAX {1500) i}

Brivecy Palicy
Dizclemmer

Customer Support: 1.800.725.4311
©Copyright 2018 - 2021

L3

ety Evsinet B FISF TN FE! OFIR FIR Memane =
s npal Date
Input Bata (F-193) atrict
ettie Ground Schosi District [attle Greond Rurget Version 1)
Taroew budget data, seiect the gage then duck "Go™.
Proge Ot Descrigtion of Prfedts b
Instructinn Sabe i Loese  Baad I, Ariitrage
Stes Baildings Equipment  Technobsgy Energy Expend. Expend.  Debt Principel Debt Interest ate
Froject Description Totel o) [am) i3 {3s) {an] [30) (L] 1) sz} (53}
o a a a o 0
[ hsinee | Tobsls i o ] ] ] L] o y ] o ]
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CP7-8: Salary Exhibits
19. On CP7-8: Salary Exhibits,

enter salary details for the trput Data (F195)

Capital Projects Fund. For e s T

certificated staff, use the ;

Duty Code/Title of Position

d rOpdown to SeIeCt the Dvl\':;;d"-:-’:l.l:l::l:b;;l; ERREI R FIE High Low Averape Tetal Annual Annal State Annual Leca

duty code. Then enter FTE, o .

High and Low Annual == o Yot |y i : "
Salary Rates, and Total —

Annual Salary. When you T o . B
click Save, the Average e e g — , :

salary is auto calculated.

Click the Add Row button
to add a new row for the
duty code. Click Save.

For classified staff, use the
Duty Code/Title of Position
dropdown to select the duty
code. Then enter FTE, No. of
Hours, High and Low Hourly
Rates, and Total Annual
Salary. When you click save
the Average salary is
calculated automatically.
Click Save. Click the Add Row
button to add a new row for
entering data.

F-195 Training Manual 19



CP9: Long-term Financing

20. On CP9: Long-term
Financing, enter any prior
year or current year
contracts. Click the Add Row
button to add a row for data.
Enter the Asset title, length
of contract, and balances.
Click Save.

TVF1-2: Summary of Trans.
Vehicle

21. On TVF1-2: Summary of
Trans. Vehicle, enter or
update revenues,
expenditures, and beginning
and ending fund balances for
the Transportation Vehicle
Fund. Click Save.

Note: Amounts for Revenue
Number 1100 and 1500
come from the Excess Levy
Worksheet.

J J Ve Schooi "
SR Appartionment & Financial

Select Orz  Enroliment F495 F-105F F-106 F-107 F-200 F-203 :Pecsonnel ALE Fe
t=  InputDste  Import Dets  Aun Edits  Update Status  Print 1 " Lo
Tnput Data (F-195) Battle Ground School Distrct (06112}
Battle Ground School District {Batthe Ground Budget Version 1)
To wiew budget data, select the page then click "Go"
Page CP3: Long-Tarm Financing ~
cP9 Financinc

(= Assets Purchased in Prior Years
Asset Length of Outstanding Principal Interest Outstanding

Contract {in Balance at  Payments in FY Payments in FY Balance st Aug.

months) Sept. 1, 2019 2019-2020 2019-2020 31, 2020
i) L} a a il

[ Add o Totals 0 0 0 0
(2 New Contracts
Assck Length of Total Amount  Down Pmis. & Interest Long-Term

Contract {in of Contract  Prin. Pmts_in  Payments in FY Financing Rev.

menths) Purchase Less FY 2018-2020  2019-2010 AccL9500
Down Pmts,
o [} o o
[ s ] Folals 0 o [} 0
Privacy Policy Customer Support: 1.800.725 4511
isclaimsr EIET Ecoayright 2018 - 2021
»

Imput Data [F-195])

Dartbe Ground Schosd District {Battle Sround Dudget version 1)
Tovew badget data selsct the pege thes clek "Ga

Fage

TUFL-2: Summary of Trans Vehicle

Exparnd A1 Collagee 21

=1 REVENUES AND OTHER FINANCING S(MIRCES

Deseription
Lol Frogerty Tax
Sale of Ton T Frapecty

Lacal  Lisu of Taies

Cosaty-Admaisteced Farests
e Local Tais

Sefes 3 Goods, Supphes and Sarvices, Uressigred

Fines and Dzmages
Featas 3nd Lezses

Ersunnice Resaveres

Lol Suppeet Rontas, Urmimgred
State Farests

Scecsl Purpose-Uremsgred
ey State Aqences-Unausgred

Trarspertaton, Depreciabon

Bttie Sroand Sohocl Distnct (05119

Amount

Coshiras Supperi: 18307184318
EEopyrght 2015 - 2021 ¥
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TVF3: Excess Levy Worksheet

]
al Py, e i

—

22. On TVF3: Excess Levy S o e man e s e AP R
Budgets InputiData Import Cats  Aun Edits  Update Skatus. Print Reporis  Certficatior Legout
Worksheet, enter the
Input Data (F-1935) Battle Ground Schoal District (05119)
property tax levy amounts, S
Battle Ground Schoal District (Battle Ground Budget Version 1)
H To view budget dats, select the page then dick "Go™,
collection percentages, and
Page TVF2: Excess Lavy Worksheat A
timber excise taxes. Click o
Save- I'VE3: Excess Levy Worksheet
Local Property Tax Collections
Excess Lewy Estimated Net Levy Callection % Amaunt
Amount Timber Levy Amount Budgeted
Fall 2019 o o 0 0.00 0
Spring 2020 7 = 5 200 o
LOCaL FROFPERTY TAX (1100} a
Timber Excise Tax
Timber Dollars Per Estimated Callection %o Amount
Assessed Thousand Timber Levy Budgeted
Valuation
Fall 2019 o 0.000 o 0.00 MO
Spring 2020 o 0.000 a 100.00 a
TIMBER EXCISE TAX [1500) a
Privacy Policy Customer Support: 1,800.725.4311
Disclzimer ESEETN £copuriaht 2015 - 2021
»

- e o .
OSPI i imes

TVF4: Long-term Financing

23. On TVF4: Long-term
Financing, enter any prior
year or current year

Enrailment

< Input Data Tmport Dals

Input Data (F-195)

Battle Ground School District (Battie Ground Budget Version 1)

contracts. Click the Add Row
button to add a row for data.
Enter the Asset title, length
of contract, and balances.
Click Save.

Page

TWF4: Long-Term Finand

Asset

= New Contracls

Asset

Privacy Poficy
Disclaimer

To view budget data, select the page then dick "&o”.

ng

& Assets Purchased in Prior Years

Length of
Cantract (in
manths)

Totals

Length of
Cantract (in
manths)

Totals

Outstanding

Balance ol

Sept 1, 2019

Total Amoun
of Contract

a

£ Report e
fizabion Logal
Bottle Ground School Distnct (16119)
VF4: Long-Term Financing
Principal Tnterest Dutstanding
Payments in FY Payments in FY Balance at Aug.
2019-2020 2019-2020 31, 2020
o o o
[t} o o

0

Purchase Lass

Down Pmis,

fl

és O

Hame

-

Hefg  Foednack

Dawen Pts. & TInterest Long-Term
Prin. Pmts. in  Payments in FY Financing Rev.
FY 2015-2020 2019-2020 AcCct.9500

o 0 o

Customer SuUpport: LA00.725.4311
(CCopyright 2018 - 2021
*
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Run Edits (SD Users)

1. After you have entered all
the data, go to the Run Edits
screen by clicking the Run
Edits tab in the secondary
navigation bar. You can run
budget edits for all funds or
for one or more individual
funds. You can also run
revenue edits.

Note: You can run edits at
any time. This can be done
after importing data, or it
can be done later.

2. To run Budget Edits for the
General Fund, check the box
for General Fund and click
the top Run Edits button. It
may take a few seconds for
edits to run. After they do,
the status column will show
the number of information
and error edits found.

To see the results, click the
View Report hyperlink. It may
take another few seconds for
the report to download.

Click the Open File hyperlink
to view.

Note: Whenever data has
been changed in a budget,
the Run Edits status will be
set back to ‘Edits has not
been run’ for that budget.

s @ =

Hnme

Sudgets Input Disfa  § tDals Hun Edits  Updebe Stabus  Print Reperts  C=risFcabion

Run Edits (F-195)

Unknown District ()
To generate the edit report, dick "Run Edits”. Ta review the results, dick "Wiew Report'.

Budget Edits &l Funds Edits have not been run
1 Genem! Fund Edits have not been run
L] 458 Fund Edits have not been run

Ol Debt Service Fund Edits have rot been run

[ Capital Projects Fund Edits have not been run

| Trzns. wehide Fund Edits have not been run

Revenue Edits Edits have not been run

Privacy Palicy

Cisclaimer

Battle Ground Sch

Help  Fesdback

R,

ol District {05119

Customer Support: 1.800.725.4311
SCopyright 2015 - 2021

School
Apportionment & Financial

=
OsPY B
=
t 195 =200 F-205 Personne orts
s ImportDats Run Edits Updats Status
Run Edits (F-195) Battle Ground School District (06115

Unknown District ()

To generate the edit report, click ‘Run Edits”. To review the results, chck 'View Report'.

1 All Funds
4 General Fund

Budgel Edits Edits have not been run

3 error edits, 0 warning edits, & informational edits.|View Report

L ASB Fund
) Debt Service Fund

Edits have not been run
Edits have not been run
[ Capital Projects Fund Edits have not been run

U Trans. Vehicle Fund Edits have not been run

Revenue Edits Edits have not been run

£Cop,

ort: 1,800.725.4311
ynght 2019 - 2021

Show all X
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3. The edit report opens as a i & — - ()

PDF. You may save the 7). Ratate
report or print using the = Batrls Orownd Scheol Distsict Mo 119 3 Fit to width |

Badget Edir Rapars

options by clicking the ellipse

(...) in the upper right-hand e oy AY Read sloud o
corner of the PDF screen. e D 5
s g Highlight >
& Erase
= Pt Cti+P

B saveas

4. To run Revenue edits, click the
Run Edits button for that
section.

port Dats RunEdits Updats Stabus  Print Repors  Cartificas

Run Edits (F-195) Battle Ground School District (06119

Note: You must have entered F- GRS R
. To generate the edit report, click Run . To review the results, click View Report’.
203 estimate data and the F- i e i

H Budget Edits Ali Funds Edis have ot been run
203 estimate must have a m * General Fund 3 error edits, O warning edits, 4 informstional edits. View Report
status of 'Ready for ESD Review' e g
_ Debt Service Fund Edits have not been run
in Ordel" to run Revenue Edits_ — Capital Projects Fund Edits have not been run
Trans. Vehicde Fund Edis have riot been run
5. TO V|eW the resu Its’ C|ICk the Revenuc Edits 18 error edits, 0 warning edits, 12 informational edits, View Repo

View Report hyperlink. It may
take another few seconds for

the report to download. Click
O en Flle tO V|eW. 2 R»evenueEmIRepon{Q).pdf

Customer Support: 1.800,725.4311
©Copyright 2018 - 2021

Show all X

When the PDF opens, as
described above, you may save
the report or print using the
options by clicking the ellipse
(...) in the upper right-hand
corner of the PDF screen.
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Print the Budget (SD Users)

1. To print the budget, click the
Print Reports tab in the T T e
secondary navigation bar. et e i e R (e
You can print the entire e
budget, the summary pages,
or one or more individual
pages. Check the box or sl
boxes you want and click the
View Report button.

Batths Graund Schaal Disteict {Battle Ground Budgat Varsion 1)

Topnk all o periicns of the Eudgat, maks yur solactons below 2ad tick View Racart

Combined Reparts Ertre Sudget dasumant ummary, GFL, GFZ, G°8, GFF, GFF, GFLD, G711, GFLS, ASBL, D51,

centFcetion

It may take some time for
the report to download.
Click Open File hyperlink to
view the PDF report.

Note: The Certification page
cannot be viewed or printed
until the ESD has set the " )
budget status to 'Ready for e B
OSPI Review'. i B
) 6o Showal X
2. To print the report, click the
=i a — w5 A | v ¢ |@ =
print icon © at the top
right of the PDF viewer SR ——
frame. In the pop-up Print Pt
screen, you can select the - ” et
printer, page range, and et R pE
number of copies. Click e
Print. L =
If multiple reports were i s
selected, all reports will be -
displayed in one PDF report. "
3. To save the report, click the oo i —
Save icon [ at the top right s
of the PDF viewer. L
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1. When you are ready for the

ESD to review your budget,
click the Update Status tab
in the secondary navigation
bar. The Status History
section displays a separate
row to show each prior
status, the fund(s) changed
to this status, the date the

Update the Status (SD Users)

Update Skatus  Print Reports et Beabio

Update Status (F-195) Battle Groand St

Battle Ground School District (Battle Ground Budget Version 1)
To update the status of the budget, use the selection boxes to sfect & Fund 3 Status znd then dick "Update®,

Fund &l Funds “,
Status

Status History

Ready for S0 Review v

Status Fundis} Update Date «  Updaled By

status was changed, and the
name of the user who made

the change.

02/11/Z021 10:02 &AM s=fe test

GF, CPF, DSF, ASB, TVF

Customer Support: 1.800,725.4311
ECopynight 2019 - 2021

2. To update the status, select
the All Funds (or an
individual fund) from the
Fund dropdown, and select
status from the Status
dropdown. In this example,
the only status choice
available is 'Ready for ESD
Review'. Click the Update

t P95 585

to: WpdateStatus  Print Reperts . Cartificats

Update Status (F-195) Biatile Grownd School Destrict {05115

Battle Ground School District {Battle Ground Budget Version 1)
Toundate the status of the budget, use the selection boxes to select o Fund B Status ard then dick "Update”.

Fund

All Funds v

- _

Your data saved successfully!

Status

Status History

n Process at Dismict

b UttO n . Afte r. t h e Stat u S |S Status Fund(s) Update Date. v Updated By
Rmacy for E50 Review aF, CFF, 02/11/20H 3:36 FM e Lt
updatedl a success message In Frocess et Dstnct 3, CF, 02/11/3021 10:02 AM sy best

appears, and new row
displays in the Status History
with this updated
information.

102 of 1 entries

Customer Support: 1.800.725.4313
ECopyright 2019 - 2021

Privacy Paiicy

Disdaimes

Note: You can send an
individual fund to the ESD
for review while you
continue working with other
funds.
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Select a Budget (SD Users)

1. After updating the status, OSPY o mmes  Apparonment &
you can return to the List ' —
Budget screen. The current | . .
status displays ‘Ready for ™

Sglecl Org  Enrciment F=195 F-195F F-195 F-107 F-200 F-203 Percone! AAE Reporte  InfocCenter ofd

Battla Ground: Schoo! T e ]
H 7
ESD ReVIeW . Action o Tithe Budgat Status Certification Status Fund(s) Fiscal Year
EE Battle Ground Budget Version 1 Ready far £50 Review Hat Starfed il 20152020

Showing 1 to-1 of 1 entnes

> ok

Custumer Support: 1.800.725.4311
SCopyright 2018 - 3021

2. To go back into the budget,
click the Go button. If all

. 15 Sehool o
OSPI s Apportionment & Financial '

alect iment F-195 F-135F F-1%8 F-197 F-200 F-203 FersonnEe ALE ReDots infe Center g -
funds are 'Ready for ESD . T R
. .
REVIeW or hlgher Status' View Data (F-195) Batil= Ground Schel District (05119)
the View Data screen will Dt Ground School Ditict {Batte Ground Budget Version 1)
. . Toview budget data, select the page then dlick "Go™,
display. You can view the i Fo 5
budget data but cannot e |

make any changes.

Note: If you need to make a
correction before the ESD
begins its review, you must
go back to the Update Status
screen to change the status
back to 'In Process at
District'. After the change is
made, then change the
status back to 'Ready for ESD
Review'.

ustomer Suppart: 1.800,.725,4311
©Copyright 3048 - 2021
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3. If you have funds in different
statuses, the List Budget
screen will show the statuses
and the funds in each status.

Note: You can have funds in
different statuses so long as
the status is not 'Ready for
OSPI Review'.

4. To gointo the budget
document, click the Go
button. You will be taken to
the Input Data screen. You
will see the same list of input
screens in the page
dropdown, but for any fund
that is not 'In Process at
District' you will only be able
to view data and not make
any changes.

Note: The page dropdown
will show you which screens
are view only.

Lat Budgets
List Budgets [F-195)

Action * e

Hudget Status

Certdfication Status

Loget

Enttle

S choa District (1611

Fundis) Fiscal Year

= EES

Bisttle Ground Budget Yersion 1

Feeady for E30 Review

In Process at District

Mok Started

GF 2015-2020
CFPF, DEF, 856, TVF

Shoming 1 b1 oF 1 antries

Customer Suppori 1.800,725.4311
Eopyright 2039 - 2031

Schoot
Apportionment & Financial

m O o G
ol udar paucy

Select Org  Encollment “F-188 F-195F F-186 F-187° F-206 -f-203 Percom

= InputData [mportDaEta Run Edite Update Statuc

Tnput Data (F-1935)

Battle Ground Schocl District {Battle Ground Budget Version 1)

Toview budget dats, select the page then click ' Ga'.

Privacy Palicy
Disclaimer

Battle Ground Schoe! District (06118)

Customer Suppart: 1.600.725.4311
(@ Copyright 2018 - 2021
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Copy a Budget (SD Users)

1. If you need to develop
different versions of the
budget, you can make a
copy of an existing budget,
as long as the status is not
'Ready for OSPI Review' or I
higher. To make a copy, e o e e Mo s
click the Copy button for T
the budget document on BB
the List Budget screen.

2. A Copy Budget pop-up
window opens, enter the
new title (it must be
unique), then click the Copy
button.

Note: Click the Cancel
button if you decide not to
make a copy.

3. The new copy will display on [R5 Aoporanmen ol B

the List Budget screen. Its St i TR e Fiiop sy e Padh Pedas EL Wi i B o=
status will still be 'In Process || w s
at District'. You can click the || tstsudgets (r195) R
Go button to go into this b e g e T —
version of the budget and DT it G St o S F e
make any changes BRI ooy nrssavea s 5 waE
necessary.
Note: Multiple copies may
be made for any in-process
budget, including other
copies.

il T g ate 01
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Enter Levy Data (ESD Users)

1. The first screen you see in
the F-195 application is the
List Budget screen.

2. To enter levy data, click on
the Enter Levies tab in the
secondary navigation bar.
Select a school district from
the School District
dropdown and click Go.
Only school districts within
your ESD will display in the
dropdown.

List Budgets (F-195)

Educatiora’ Service Diatrict 112 (05801

Schoal District — v
Budgel Status all ~
Certification Status ~ Al v
=3
Action Schowl District & Titke Budget Status Certification Status Fundis) Fiscal Year
Il ot oround Schonl pistrice Batle Erourd Budger version 1 Reacy for ESD Review  Not Started oF 152020
In Fregess t District CPF, DSF, ASE, TVF
Shewng 16 1241 entries = 1| te

Praiacy Pelicy
| Oisclvmer

Customer Swpport: 1.800.725.4311
&Copyright 2078 - 2021

OSPI iz Apporionment & Feuncat [,

SR WP

Enter Levien

Enter Levies (F-105}

To enter levy amounts, select 8 school district below and dick "G07,

School District

Privacy Policy

Disdaimer

Customer Suppert: 1.800.725.4311
LCopyright 2012 - 021
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3. Data will display for the
school district you selected.
If you have not entered any
data yet, the fields will
contain zeroes. If you have
already entered data, you
will see it on the screen.

4. Use your mouse to click in
the first input field, General
Fund Fall Excess Levy. Enter
an amount then press the
Tab key to move to the next
field. After you have
entered all the appropriate
values, click Save.

Note: To enter data for
another school district,
select another district from
the dropdown and click Go.
Then repeat step 4.

Sehool

OSPI e Apportionment & Financial |

Enter Levies
Enter Levies (F-195) Ediimations’ Seevice District 112 (06601}

Tor enter levy amounts, ssiect 3 school distrct below ard chek "G0°

schoal pstrct

Battle Ground School District (061187

Description Ameunt
General Furd 2018 Excess Levy 1]
Genaral Fund 2020 Excess Lavy o

Capital Pregacts Fund 2079 Excess Levy
Capital Progects Fund 2020 Excess Lavy o
Transportation Wehicke Fund 201% Excess Lavy [1]
Transportstion Wehice Fund 2020 Excess Levy i}

Frivacy Palicy Customer Swpport: LB00.725.4311

Dncamer SCapyright 2018 - 2011

Schoot
Apportionment & Financial

QSPI SRzt

Enter Levies:| st Budgets

Enter Levies (F-195)

Educetiorel Seryipe Distnct 112 {06601]

Ta enter levy amourts, select 2 schoo! @strict below and clide "60°
school Distrect

Battle Grownd School District (062115} w

Description Amaunt

General Furd 2015 Excess Levy 353,300

Ganeral Fund 2020 Exress Levy 420,000

Capita! Projects Fund 2015 Excess Levy ]
Capite Frojects Fund 2020 Excess Levy a
Tranaportation Vebeele Fund 2015 Excess Levy ]

Trarspartation Yebicle Fund 2020 Excess Lavy U

Privecy Pelicy Customer Support; 1.800,725.4311

ElETs ECopyight 2018 - 2024

Disclaimer
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Select a Budget (ESD Users)

1. After a district user has set
the status to 'Ready for ESD
Review', ESD users can
review the budget
document. After logging in,
click the F-195 tab in the top
navigation bar, the List
Budget screen is displayed.

To see documents for a
specific School District, select
it from the dropdown fields,
then click List Documents
button.

Note: Initial default for all
three dropdowns is ‘All’.

2. To see the budget
documents ready for ESD
review, select 'All' in the
School District dropdown
and select 'Ready for ESD
Review' in the Budget Status
dropdown. Click the List
Documents button. The
districts with budget
documents in that status will

display.

= Lt Budgets
List Budgets {F195)
Schoel Districk
Budget Status

Certification Status

.
LIS €=

apoorti 1.800,725.4311
‘©Copyright 2015 - 3021

OSP] St

Scthonol

B85 FASEE FiSE  Fer o F3m

e List Budgels
List Budgets (F-195])
School District
Budget Status
Certification Status
=
Show [10 > |entries

Actian School District

Ready for ESD Raview w

Search:

o Title Budget Status certification Status. Fund(x) Fiscal Yeor

Batle Ground School Distact

Beattle Ground Budget Verson L Ready for ESD Revies Mot Started [=3 20192020

Showing 1to 1 of 1 entres

o | 1| mes

Customer Sugport: 1.800.725.4311
£Copyright 2039 - 2021
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3. To see the budget
documents which have been
started in your ESD, select
'All" in the School District
dropdown and 'All' in the
Budget Status dropdown.
Click List Budgets button.
To reset the filters for a new
search, click the Reset
button.

Note: You will see a Go
button next to a budget
document if the status is
'Ready for ESD Review'
or higher.

4. Togointo agiven
document, click the Go
button for that district. You
will be taken to the View
Data screen. You can view
data, run edits, update the
status, and print the budget
document.

When you go into a budget
that is 'Ready for ESD
Review', the status is
automatically changed to
'Under Review by ESD".

In this status, the district
cannot change the status
back to 'In Process at
District'.

ter Leies | Dt Budgets

List Budgets (F-195) Educational Serdie Digtrict 112 {05801
School Distrct Al -
Hudget Status s =
Certificatson Status All -

shaw [0~ lentries Search:

Action scheol District 4 Tde Budget Status Certification Status Fund{s} Fiscal Year
BB ot oround school Diswict Battie Sround Sudpet Version 1 Ready for ESD Review Nt Started oF
Iy Frocess at Distrct CPF, DSF, A58, TVE
Camas Schoal District Camas SO Budget 1 Process & Distret Net Started al
Showing 15 2 of 2 entnes Pomaous - | - Next
Custanier Susports 1.800.725,4311

£Copyright 3013 - 2021

View Date  mporsCats Run Sdits Update St Print Reporis  Certfication

Update Status (F-183) Edurmbinnal Servies Didnet 11T (T6301)

Battie Ground School District
To updats the status of the Sudget use the selection boxes b seiect 8 Fund & Status and then dlick “Undat=",

Fund =3 e
Status Returm to Schonl District ~

Status History

Status Fumd(s} Update Date »  Updated By
Under Reviee by ESD oF safs test
Ready for ESD Review als test
In Brocess ot Dietnict GF, CFF, DSF, A58, TWF aafa test
Retum to Scheol District safs test
Under e safs test
safs test
2 am safs test
Privacy Folicy Custemer Suppart: LANG.725:4311
Dischaimer ECapyright 2015.- 2021
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View Data (ESD Users)

1. Toview data that has been
input by the district, use the
Page dropdown to select the
page, and click Go.

2. You will be taken to the page
selected. The screen will look
just like the screen used by
the district. However, you
cannot make any changes to
the data.

Note: You can use the page
dropdown and Go button to
navigate to any other of the
View Data screens.

ViewDetn: IngortDals  ursds  Lpdes S5

View Data (F-193)

Battie Growmd School Destrict
T viem budgat dabs, sslect the page Shen click "Ge’.

Fage

Custemer Supoerts 1,800.725.421¢
Dlopyrioht 2018 - 2001

View Data [F-193)

Batile Grownd School Destrict
To vien budget dets, select the page then dick “Te'.

Fage GFE-T: Reveues (View Do) -
=

Expaad 41 Collepes 81

@ LOCAL TAXES

Description
Lieal Proparty Tax
Saie of Tax Titke Srogeny
Lecalin Lew of Teses
Ther Exrice Tax
Couty-admnatered Forests
Other Local Tewes
Ttal Logal Teves

=) LOCAL SIPRORT NONTAX
Descrigtion
Tukian and Fees - Unassignes
Specisl Eduzaton-infants snd ToddiersTution and Fees
Secosdery vocsbons! Educston - Tubon and Fees
Skl Center - Tiohon sn Fees
Traficc Sefety - Education fees

+Tition amd Fees

~Tubion ang Fess

Amowat

Amosnt

Customes Suppert: 10007234311
£Connght 2013 - 2021
]
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Run Edits (ESD Users)

1. To run edits, click the Run
Edits tab in the secondary
navigation bar. This screen
functions just like it does for
the district user.

Note: Whenever data has
been changed in a budget,
the Run Edits status will be
set back to ‘Edits has not
been run’ for that budget.

2. Torun budget edits for the
General Fund, check the box
for General Fund and click
the top Run Edits button. It
may take a few seconds for
edits to run. After they do,
the status column will show
the number of information
and error edits found.

To see the results, click the
View Report hyperlink. It
may take another few
seconds for the report to
display. Click the Open File
hyperlink to view.

3= RunBdits. Jodste ST

Run Edils (F-105)

Battie Ground School District
Ta qeneczte the edit report, chick 'Run Edits', To rzwiew the results, chick 'View Repest'

Budget Edits 41 Funds Edits have net been run
| General Fund 3 error edits, 0 waming edis, 4 informational edits, View Repart
1458 Fund Edits have nat been run

Tl pebt Service Fund Edits have not been run

O Capital #rojects Fund Edits have not been run

1 Trzns, vihicle Fund Edite have not been run

Revenue Edits

16 erroredits, 0 waming edits, 13 infarmational edits. Yiew Report

Privacy Pricy

Discaimer

Educationa Service Dastrct 112 106301)

fusinmer

Support: 1800, 725,431

CEDE"iDh[ 2018 - 2071

=

" School
P stz AgpaiormentsFeuncin. [,
= 4

3 RUNENRT Update Statuz  Srint Reperte  Certification
Run Edits (F-195)

Battle Ground School District
To generate the adit répoet, click 'Run Edits’. To review the results, chek View Report'

Budget Edits

O All Funds Edits have not been run

waming edits, 4 informatienal e::ls

Edis have not been run

8 General Fund 3ermored

O ASB Fund
Oebt Service Fund Edds haye not been run
D Capital Proecks Fund Edas have not been run

Trens, Vetwde Fund Edits have not been run

Revenue Edits. 18 error edits, 0 warming edits, 12 informational edits. View Report

BudgetEditReport (9).pdf

Open file

er Support

1.800.725.4311
©Copyright 2019 - 2021

showall X
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3. The edit report opens as a i a1 Q = Al - - . 5| *
PDF. You may save & or —— I
print © the report by e
clicking on the icons in the P
upper right-hand corner e TIN R e  t e e
of the PDF screen.

4. To run Revenue edits, click
the Run Edits button for that
section.

Run Edits (F-195)

To view the results, click the S S
V|eW Re or't hyper‘“nk. It To generste the edit report, click 'Run Edits’, To review the results, cick View Report

Budget Edits All Burds Edits have not been run

may take another few = 8 Geners P S e g 4l e o
seconds for the report to s W Wi
download. Click Open File to ptiontt gl e

When the PDF opens, as

described above, you may Cutamar St L7383
save @ orprint © the 2

report by clicking on the
icons in the upper right-hand
corner of the PDF screen.

Show all X
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Update the Status (ESD Users)

1. After you have reviewed the
budget and verified it is
accurate, you are ready to
update the budget status.
Click the Update Status tab
in the secondary navigation
bar. The screen displays a
separate row to show each
prior status, the fund(s)
changed to this status, the
date the status was changed,
and the name of the user
who made the change.

Note: All funds must be
Ready for OSPI Review in
order to allow ESD to move
the budget up to OSPI.

2. To update the status, select
the fund from the Fund
dropdown and the status

‘Ready for OSPI review' in the

Status dropdown. Click the
Update button. After the
status is updated, a new row
will display with this updated
information.

Note: You can send all funds
or an individual fund back to
the district if changes are
needed. To do so, select
'Return to School District' in
the status dropdown.

Edita  Update Statis  Frint Repurts  Certificet Logeut

ducati it Service District 112 (06801)

Update Status (F-195)

Battle Ground School District
To update the status of the budget, use the selection boxes to select a fund & Status and then click “Update”.

Fund 4ll Funds. M,
Status -- Sglect - w

Status History

Status Fund(s) Update Date Updated By
Under Review by ESD GF; CPF, DSF, ASB, TVF 02/11/2621 3:58 PM =aff best
Ready for Review  GF, CPF, DSF, ASB, TWF 2021 3:36 PM safs test
In Pracess st Digtrict GF; CPF; DSF, ASB, TWF 02/11/2021 10:02 &M saf bast

Shawing 1 to 3 of 3 entries

Custamer Supports 1,300, 725,431
E:Copynght 2019 - 2021

mATHiNEtIH TTATE ) o -
birred onment A b
" m-ﬂﬂﬂ st Services g tome  Mefp  Feedbak

Privary Foficy

Disclaimer

dits UpdmteStakus. Frint Aeports  Cerfificetion Legoit
Educational Service Distnct 112 (06501

Update Status (F-195)

Battle Ground School District
Ta update the status of the budget, use the selection bowes to sefect o Fund & Status and then dick “Update®,

Fund All Funds -
Stalus -- Gelect >
. -- Gelect

Return te Schoa

Asady for OSPT

Status History

Status Fund{s} Update Data v Updated By
Under Review by ESD GF, CFF, DSF, ASE, TVF 02/11/2021 3:58 PM saf et
Rendy for ESD Rewew  GF, CPF, DS, ASB, TVF  02/11/2021 3:38 PM saffs best

In Process at District GF, CPF, BSF, ASE, TWF 02/11/2021 10:024M  szafstect

showing 110 3 of 3 entries

Customer Support: 1,800.725.4311
ECopymight 2018 - 2021
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Print the Certification Page (All Users)

1. Once the status of the
budget document is 'Ready
for OSPI Review', the
Certification document can
be printed. Go to the Print
Budget screen, check the
box for the Certification,
then click View Report
button.

2. The document will
download. To view the
certificate document, click

the Open File hyperlink.

3. To print the report, click the

print icon © at the top right
of the PDF viewer frame. In
the pop-up Print screen, you
can select the printer, page
range, and number of
copies.

4. To save the report, click the

Save icon @ at the top
right of the PDF viewer.

Note: The Lock and Print
Date is set when the status is
changed to 'Ready for OSPI
Review'. If the status is set
back to 'Return to School
District' and set again to
'Ready for OSPI Review', this
date is updated.

Print Reports (F-195)

Combined Reperts

Tndividial Reparts

Program Heports

Frecast Report

= F195_Certification pdf

Battle Ground Schocl District { Battle Ground Budget Version 1)
To gk sl ar parbans of the Budget, moke vour selections beiow and click Yen Report’

0 Entine Budgen document

Fzen

a1 Generad Fund
571; Enralimant sed Sl Court

J 5F2: Summary of Genersf Fund

SFLT
TI 5F14i Lang-tenn Firanang

P18 Staff Counts by dtisity

5F8-K4: Program Matnces

Pragram: [ &1

SP5-201-K4; Catificated Salary Exbrbits
Prograan [~ 81 -

GFO-F01-40; Camsfed Salary Exbubike

Progeaan: [= &1 —

T Summary Pages Fund Summary, Budge: Summary, GF1, &F2, GF4, GFS; GFS, GF10, GFL1, GFLS, &

DSt DY, CPL, C83, TWFE|

of ass

Fund
of Debt Servce
D52 Revenues/Qther Finanging
DS Excess Levy Worksoeet
UDsa: Dutstanding Bands

Curmen: Badget Four Yesr Foracest

Captal Projects

ther Financrg

0 CPe: Exvess Lewy Worksheet
Pt Destription of Projects

P Certificated Emolayeas

CP: Dossified Employees

I TNF3: Excess Lewy Worksteet

TVFA: Lang-tem Finkscng

shomar Siipprt: 160007254311

5EL,

SCopyright 2013 - 2021

Show all b

Battls Greund Schesl histeiet He. 119

r-195 BuncET

4
af
R

(1]}
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Select a Budget (OSPI Users)

1. When the Budget status has
been moved up to 'Ready s
for OSPI Review', an OSPI ]
user can review the budget | "

document. After logging in, o .
click the F-195 tab in the top § s 2
navigation bar. The first ericaion St .
screen you will see is the List || =™ ST x

Budget screen.

You will see a Go button
next to a budget document
if the status is 'Ready for
ESD Review' or higher.

*  School Disteict Budget Status Certification Status Fund{s]

Note: Default for all fields
dropdowns is ‘All’, and
system will display only
those budget documents
that have been started.

2. To see the budget

documents ready for OSPlI to ¥~ . . .

review, select 'Ready for esie] oo

OSPI Review' in the Budget oot e

Status dropdown and select | =~ = =

Al forthe other - |

dropdowns. Click List o s . .

Budgets. The districts with Lo - =

budget documents in the e 4 7

selected status will display. e
s S it
rim | P— R—— cotftonsiim | i) | Bestpe | s
B oo Dl GeleGmndSioiDird | RebfrOiRenen  NotStaried w sl fasn. 3o Ol D

S e
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3. To open a budget document,
click the Go button for that
district's budget. You will be
taken to the Input Data
screen. You can review data,
run edits, update the status,
and print the budget.

Note: When you go into a
budget that is 'Ready for
OSPI Review', the status
is changed automatically
to 'Under Review by
OSPI'.

View Data (F-193)

Battle Ground School District
To view budget data, seect the page then click "Go”

Privacy Polcy

Discamar

Customer Support; 1.800,725.4311

£Copynght 2019 - 2021
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Update Status (OSPI Users)

1. After you have reviewed the
budget and verified it is
accurate, you are ready to
update the budget status.
Click the Update Status tab
in the secondary navigation
bar. In the Status History
section, a separate row is
displayed for each prior
status, the fund(s) changed
to this status, the date the
status was changed, and the
name of the user who made
the change.

2. To update the status, select
'Filed/Approved' in the
Status dropdown, the 'All
Funds' selection is the only
option for the Fund
dropdown, then click the
Update button. After the
status is updated, a new row
will display with this updated
information.

Note: You can send the
budget back to the ESD if
changes are needed. To do
so, select 'Return to ESD' in
the status dropdown.

s @ =

Home  Help  Feedbach

Update Status (F-195) Office of Superintandent of Publc Instruction (0581)

Battle Ground School District
To update the states of the budget, use the seledtion bowes to gelect a Fund & =tatus and then click "Update”.

Fund All Funds o

Status - Selact — bd

Status History

Status Fund(s) Update Date « Updated By
Under Review by 05P1 GF, CPF, OSF, A58, TVF 02/15/2021 4:4L PM safc test
Ready for OSPI Review GF, CPF, DSF, ASE, TYF 0271572021 4:33 PM safs test
Under Review by ESD GF, CPF, DSF, 458, TVF 02/15/2021 4:33 MM sefs t=sk
Ready for ESD Reviaw GF, CPF, DSF, ASE, TVF 02/15/2021 4:32 PM safs test
In Process ot Districk GF, CPF, DEFR-ASE, TVF 02/15/2021 4:31 PM sofs test

Showing 1ta 5 of 5 entries

Privacy Policy Customer Suppart: 1.800.725.4311
Disclaimer £Copynght 2019 - 2021

}ats Import Data  Run Edits  Update'Statia. PrintReports  Certificgtion  Combine & Print - View Query Logeut

Update Slatus (F-195) Ofhee of Supenintendent of Public Instruchon (O5FT

Battle Ground School District
To update the status of the budget, use the selection haxes to select 3 Fund B Status and then dick "Update”.

Fund All Funds i

Status Fited/approved w

; - Selagt

Returm to 5D

Filed/Appraved

Status History
Status Fund(s) Update Date v Updated By
Under Rewiew by DSPI GF. CPF, DSF, 458, TUF 02/15/2021 4:41 PH safs test
Ready for OSPL Revew GF, CPF, DSF, ASE, TUF DIf15/2021 4133 PM safs test
Under Review by ESD GF, CPF, DSF, ASE, TUF 0271572 4133 PH sofs test
Ready for ES0 Review GF, CFF, DSF, 438, TUF 02/15/2021 4:32 FM safs test
In Process at District GF, CPF, DSF, ASE| TVF DZf15/2021 4131 PH safE test

Ehowing 1 ta 5 of 5 entriea

vt oA Customer Support: 1,600,725.4311
Disclaimer ECopyright 2019 - 2021

F-195 Training Manual

40




Combine and Print (OSPI Users)

1. Once all budgets have a
status of 'Filed/Approved',
you can perform the final
combine and print process.

C||Ck the COmbine and Print Lt Budgels. ViewDstz. fmpsciDete RunEdits {lpdeie Stebor - ProtReporis Certient ‘ambine

tab in the secondary e s M

navigation bar. This screen is | S50 v e e
used to create pdf files to
post to the OSPI Internet and
to create txt files to import Creste PDF Fies - Summary

into an Access database. oo e

4 of 02/16/2021 20:58 AM

Ta run this process, cick 'Run’.

Note: If you click one of the [ e ]
buttons on this screen to
create these files and not all

Create PDF Files - Summary of All Districts

Status: Completed processing L budgets.

Az of 02716/2021 10:56 &M

budgets have a status of m
'Filed/Approved' you will get

Data Expart to Sql Server
an error message Stetus: Completed Successtully (TR

2. To create pdf files for all
school districts with all
pages of the budget, click

Create PDF Files - Budget Projections

Status: Completed processing 3 budgets.

As of 02/16/2021 10:56 &AM

To run this process; cick ‘Run’.

the Run button for Create Sttt
PDF Files — All. R

Cugtomar Support 1.800.725.4311

ECepyright 2019 - 2021

3. To create pdf files for all
school district with the
summary pages, click the
Run button for Create PDF
Files — Summary.

4. To create pdf files for a
summary of all districts, click
the Run button for Create
PDF Files — Summary of All
Districts.

Note: These processes may
take a few hours to run.
You will receive an email
notification when it is
completed.
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nt  Reports

Combwne B Pnnt - ¥

Combine & Print (F-195)

Create PDF Files - All

Status: Complated processing 3 budgets. [EESSSRRIS WINE
&5 of 02/16/2021 10:57 &M

5. To create txt files of budget =
data for all school districts, S ——

Click the Run button for Data Status: Complsted ;ru:usmg:hud;et:.m

Az of 02/16/2021 10:58 AM
Export to Sql Server. S
.|
Note: This process may take | C=or o =m0 o e
a few hours to run. You will A 0 021612021 1056 A
To run this process, dick ‘Run’.
receive an email notification [ on |
when it is completed. i e

Stetus: Completed Successhully

6. To create pdf files for the T un i rocses, ek

budget projections for all o
districts, click the Run button | oo e o e g
for Create PDF Files — Budget | =" =="
Projections. This is a static
report, meaning the data is
updated nightly, so the data
is only current to the prior

evening’s update.

Cugtomar Support 1.800.725.4311

ECopyright 2019 - 2021

Note: These processes may
take a few hours to run.
You will receive an email
notification when it is
completed.
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View Query (OSPI Users)

1. To run a query for specific
Item Numbers, click the

View Query tab in the
. . Budgets: WiewDdta Tmport Data  Run Edits  Update Status Print Regorts © Certificas Comibiing & P View Qi Logout
secondary navigation bar. S
The Query Data screen Query Data (F-195) Office of Supenntendent of Pubiic Tnatruction (SFT)
opens, defaulted to current g ol '
School Year. Fund Al - *
School Year 2019-2020 v
Ttem Number (&mngis)
[ imwe gay|
Privacy Policy Customer Support: 1.800.725.4311
Disclaimer ECopyright 2010 - 7021

2. To see data for a specific
School District, select it from

the dropdown field. Enter ,, m o 5o II r | S
the Item Numbers you want Query Data (F195) o
to view, then click View Schiool District Botte Ground Schodl DIsct (B6119)
Query button. Click Open Fund al- v
File hyperlink to view the schoo vear .
Excel report. ttem umiber (<Dt
[ iz uery |
3. To see data for a specific O atepviaht 2015 2020
fund, select it from the Fund | @ 22707 showall X

dropdown, enter the Item
Numbers, then click View
Query button.
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Use DocusSign to Approve Certifications (SD)

1. Once the ESD has moved the
budget status to ‘Ready for
OSPI Review’, SD will be
notified that the
Certification is ready for
signing. Click on the

m s i o rerterst
of bl i)

Certification (F-195)

Eattle Ground School District {(Battle Ground Budget Version 1)
To begin the cerbhcation process, chek Begen Cerbfication’,

Certification tab on the

navigation bar to open the
Certification page.

Note: The budget mustbein f

Disclaimar

‘Ready for OSPI Review’ or

Pt Reports Certrfication

Customer Supoort; 1.800.725.4311
CCopyright 2018 - 2021

higher in order for the
certificate to be enabled for
signing.

2. Click the Begin
Certification button. —
After a few moments, the FeUigets putData tmourtData RunEdtE U
DocuSign frame will
appear within the screen.
Once the DocuSign
window opens, read the
Electronic Record and
Signature Disclosure, and
click the required check
box to continue, ‘I agree
to use electronic records
and signatures.’

Certification (F-195)

Battle Ground School District (Battle Ground Budget Version 1)

Please Review & Act on These Documents

. SAFG Developer
oSPl

Note: This disclosure
consent will only appear
the first time you open
DocuSign for certification.

1= Certification

OTHER ACTIONS

& Cronp agaspe - g 3] w

Cespmeh T I Demman e | R
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3. Once you select the RS )
disclosure check box, the e R P
vellow CONTINUE button S e R e i £ e e
will appear. Click the Certification (F-193)
CONTI N U E b utto n . Battle Ground School District (Battle Ground Budget Version 1)

Please Review & Act on These Documents DocuSign

. SAFS Developer
CEF

mEdits  Updnts Stetos et Aepsrts  Certification

Battle Ground School Distnct {D6139)

I o crons

Do B e Larvpemgn - Gogian (U W | Copprght 8 3 Demaign b V5

Schopl

4. The certification displays OSPYTISE—  Apporiormen

within a frame inside your iiory Eniaent [FABE) PO FAS6 AT PO P30 el ME Repedy IeCoier O
Certification screen. il ol b s sl -
ReV|eW the document and Certification (F-195]) Batie Ground Schoal Distict (05119
. Battle Ground School District {Battle Ground Budget Version 1)
its content. resdra e cocuments el
[ b i
PocaSon L i Lt - BB ¥ | o B S0 By | Y5
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Sign Document

1. When you are ready to
approve the certification,

click the yellow START e e e s i SR

button. The SIGN arrow will Certification (F-165)

Battle Ground School District (Battie Ground Budget Verson 1]

move to the signature line. S ——
Click on the yellow Sign icon el byl
to add your signature. Click o foisie =

the yellow FINISH button at
top of document to
complete the approval
signing.

Note: You can always come
back to sign later when you

have the documents ready.
See Finish Signing Later
section.

Bornanmn tem s 8w Emipm R

2. Once you have signed the
certification, a View
Document button appears
on the Certification page
allowing you to view the

Battle Ground School District (Battle Ground Budget Version 1)

Ce rtlfl catlo n . ¥our certification has been updsted with 3 ctatug of Signed By Dustnct.
* View Document

Certification (F-195)

Note: The signatures do not
appear on the certification
until OSPI signs the o

rint Reparts  Certification

Hame

Battle Ground Schoal District (06119}

Customer Support: 1.800.723.4311
§‘Copvl'i9ht 2010 - 2021

certification.

3. The Budget document now o
has a Certification Status of

'Slgned by DIStI’ICt' on the List Budgets (F-195) Battie Ground Schaal Gistrict (061 5]
Li St B u d get SC ree n . Action S Title Budget Status Certification Status Fund(s]) Fiscal Year
n Battle Ground Budget Version 1 Fited/approved Signed By District all 201%-2020

Showing L to-1 of 1 entries

Privacy Palicy
Discizimer

Custamer Suppart: 1.BD0.725.4211
‘Copyright 2013 - 2031
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Finish Signing Later

1. There may be a time when
you need to come back to
review and complete the
signing. To stop the
DocuSign process, click the
OTHER ACTIONS button at
top of document, and select
the Finish Later option. The
DocuSign window will close,
and the Certification screen
will display, ‘Your
certification has begun’, and
a Sign Document button.

Once you open the DocuSign
certification window, the
Certification Status is
automatically changed to
‘Started by District’ on the
List Budget page.

Return to Sign Document

1. When you go back into the
Certification tab again, the
Certification screen will
display a Sign Document
button. Just click the Sign
Document button to sign
the document.

Certification (F-195)

Battle Ground Schoal District (Battle Ground Budget Version 1)

Pisass ravisw e documants below.

Dasctice Evesmem K 43AEAY ¥ U7 A0 BOTT WA UORSSEH

Certication

© s L gt 5w

School

Appartionment & Financial

OSP st

List Budgets

List Budgets (F-105)

B

-

Heme  Malp  Feedbac

-

Battle Grownd School District (06119}
Action 0 Tithe Budget Status Certification Stalus Fund(s) Fiscal Year
B3 et Ground Budact Verson 1 FiledApproved Started by Distnct Al 2015-2020

Showing 1 to1 of 1 entries

Custzmer Support: 1,300,725,4311
ECopynght 2013 - 2021

Certification (F-195)

Battle Ground School Districe (Battle Ground Budget Version 1)
Your cerbfication process has begun.

Privacy Foloy
Disclaimer

F E  fepor o
Beports  Certficabion
Battle Ground School Distnct (016118)
Customer Suppert: 1.800.725.4311
DTopyright 2019 - 2021
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Decline Document

1. If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at
top of document, and then
select the Decline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Status. If
you need to change the
budget status, contact your
ESD.

In the pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the CANCEL
button.

Enter the reason for
declining in the Decline to
Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocuSign.

Certhication

Battle Ground Schoal District (Battle Ground Budget Version 1)

Piease raview the documeants Deow.

Dasctice Evesmem K S3AEAY ¥ ST A0 BOTT WA UCRSSEH
FTANT

FoR EaD A 029D PER maLT

Certification (F-195) Battle Grourd School District (06115

OTHER ACTIONS ~

Caution

If you select CONTINUE, this document will be voided.

To request changes to this documeant, plasse select CANCEL and contact the sander directly with your
request.

“You can exit signing and save the information you've entered by using the FINISH LATER option in the
OTHER ACTIONS menu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 characters remaining

O | withdraw my Electronic Record and Signature Disclosura consent for this and all subsequent envelopes
from this sender's company. Checking this box effectively diszolves this electronic signing relationship.

DECLIME TO SIGN CANCEL
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Use DocusSign to Approve Certifications (ESD)

1. Once the SD has signed the OSP1 i Appaionmens i rponcis [,
Certification, an email is sent T [ R T T
to the ESD notifying that the S,
certification is ready for List Budgets (F195) i o Dbk 12 00AG)
signing. Navigate to the SD school District A .
budget document. Budot status —a- 3
Note: The budget must be in S_M:m? T
‘Ready for OSPI Review’ or Wke ¢ EEEER 4 Rakiias | | CmERaRN | SwR) | e
higher in order for the BB o onicchod Dt fatie Grourd Budge Verson 1 Fladlhpproved | Sgred Sy Dt A1 20102020
certificate to be enabled for T wrednis g N
signing. Diodmar T eepungn 2013 - 2021

2. Click on the Certification tab
on the navigation bar to open
the Certification page. To

begin the approval, click the
Enter Levies List Budgets  Wiew Date.  Impart Dets  Run Sids  Updste Stebus  PrinkReports  Cerbification Logout
.
Sign Document button. _
Certification (F-195) Educational Service District 112 (D6EGT
Battle Ground School Districk
The docurment has been signed by the distrct.
Privacy Policy Customer Support: 1.500.715.4311
Discinimer TCopyright 2013 - 2021

Sign Document QsPi sz Awpriermen s rpancs B,

1. After a few moments, the

DocuSign frame will appear Certification (F-195) e
Wlth I n the Screen . X Ml:::': s:;:IeT’:Act on These Documents m
Once the DocuSign window e

opens, read the Electronic
Record and Signature
Disclosure, and click the
required check box to
continue, ‘I agree to use
electronic records and
signatures.’

OTHER ACTIONS =

Note: This disclosure
consent will only appear the
first time you open DocusSign
for certification.

Docusan B Crange Lasgisge - S LS W | Cagyrper® B3 Somubgeie. | G
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2. Once you select the OSPr i appoonmenss rranct B,
. r——m i
disclosure check box, the

ye”ow CONTINUE button Enterieves ustfuduets VewDals lmpaiDste Runfdt UnismSietus S hessnis Oerbficeben Logsat

W| ” a ppea r. click the Certification (F-195) Educational Service District 112 {06361)
Battle Ground School District

CONTIN UE bUtton * Flease Review & Act on These Documents DOGUSU'I

Review the document and 265 Oorope

its content.
B ‘T::‘::n .‘1::. . = m OTHER ACTIONS =

DocuSign B Cpa g Bl U8 ¥ Domprgt G007 Dmmlign o |V

3. The certification displays
within a frame inside your
Certification screen. Click

the ye”OW START button. Cerllilicali:n ::;195} Educatonal Sarvics Digwct 112 (158
The SIGN arrow will move ,.*m R —

to the signature line. Click L fICAL Y LD »
on the yellow Sign icon to R S en T — : i

add your signature. Click
the yellow FINISH button at
top of document to
complete the approval
signing.

PR B AN nEPl tme oLy

Note: You can always

come back to sign later
when you have the e
documents ready. See
Finish Signing Later section. I

DocuSign e e
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4. Once you have signed the PO TLT L LALLN:2.
certification, a View

Document button appears Select Org. Enrollment GF-395 F-195F F-196 F197 F-200 203 Personnel ALE  Reports Info Cepter 0Oid -
. . Enterlevas’ List Sudgete \iew Data Import Data  Run Edits - Updste Ststus nnt Reports  Cartificakion Logout
on the Certification page _ ol _ : t ;
Certification (F-195) Educabional Service District 112 (05801)

allowing you to view the
Battle Ground School District

ce rtlfl Cath n. Your certification has been updated with & status of Signed By ESD.

Note: The signatures will

Privacy Policy Customer Sepport: 1.800.725.4311
not appear on the B & Comyrioht 2013 - 2021
certification until OSPI signs
the certification.

5. The Budget document now
has a Certification Status of |
‘Signed by ESD’ on the List diiand

List Budgets (F-195) Educatinnal Service District 112 {05301
Budget screen.
Schoeol District - A - -
Budget Status — Al - bt
Certification Stetus Al - -

o T
Shows |10 | entries Search:

Action School District = Title Dudgel Status Certification Status rund(s} Fiscal Tear

B oot cround Schoot District Battia Ground Budget Veraion 1 Filed/ Aporaved Signed By ESD Al 2019-2020

Showing 1 10 1 of 1 entries Frevious | 1 | Nest

Privacy Pobcy Custamer SUppON: 1.800.725.4331
Disclimer ECopyright 2012 - 2021
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Finish Signing Later

1. There may be a time when OSPY e Apprdoment & Financia
you need to come back to

review and complete the i s Ve S A, il Uik e s T
H H Certification (F-195) Edurstonal Service District 112 (06008
Slgnlng.. To Stop the . Batthe Graumd School District
DocuSign process, click the Pisio v th cumers oo
OTHER ACTIONS button, at
tOp of document, and then o Dl Emvekase 3 400 TRAB ATA4T4 B 1FC-F MILARLIAI

select the Finish Later
option. The DocuSign
window will close, and the
Certification screen will
display, “Your certification
process has begun”, with a
Sign Document button.

Schood

2. Once you open the DocuSign | el Speoenmteriate |

certification window, the i et B i e 567 S50 R el 5 Honte 0o G
Certification Status is ‘“T“’“ :

List Budgets (F-195 Educatinsl Servee District 112 (06607
changed to ‘Started by ESD’ aean = .

on the List Budget page. JE— @ -

Certification Status All - ~
Show (10 % | entries searchi | ]
Action Schoal Districk . Tithe Budget Status Certification Status Fund(s} Fiscal Year
EER eotte oouno Sohool District Eattle Ground Budget arsan 1 Filed/4paroved Started oy ESD ul 2013-2020

Showing T ta L of T entries Precous | 1

Privacy Py
Discisimer

Return to Sign Document __ _

- b ms:!” ¥ I ¥ School P— :I

1. When you go back into the : :
Certification tab again, the
Certification screen will
display, “Your certification P

process has begun”' C“Ck four certification :c.'s.'. has begur.

Enterlevies  UstBudgats  Wiew Data  ImportDatas  Run Bdis  Updste Status  Frint Repons  Centification Logout

certification (F-1935) Educational Service District 113 (05801}

Sign Document
the Sign Document button
to sign the document.
Privacy Policy Customer Support: 1.800.725,4311
Disclaimer ECopyright 2019 - 2021
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Decline Document

1. If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at
top of document, and then
click the Decline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Status;
you will need to manually
change it. See ESD Update
Status section in this manual.

2. Inthe pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the CANCEL
button.

3. Enter the reason for
declining in the Decline to
Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocusSign.

L B y Dl I t o T B ate Stalus  Print Bag Cartification

Certification (F-195)
Batthe Graund School District

s i the docurments balow

Dl Evsse W {CUE TBAR AL8-4T06 B 11C-F MILAKEMAIN
stamT

Caution

If you select CONTINUE, this document will be voided.

To request changes to this document, pleasa salect CANCEL and contact the sender directly with your
request.

“You can exit signing and save the information you've entered by using the FINISH LATER option in the
OTHER ACTIONS menu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 characters remaining

O | withdraw my Electronic Record and Signature Disclosure consent for this and all subseguent envelope

from this sender's company. Checking this box effectively dissclves this electronic signing relationship.

DECLIMNE TO SIGN CANCEL
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Use DocusSign to Approve Certifications (OSPI)

1. Once the ESD has signed the
Certification, OSPI may go
into the certification to
review and approve. OSPI
users do not receive an
email notification when the
certification is ready for
signing. You will need to
filter in the List Budgets
screen for Certification
Status of ‘Signed by ESD’.

Note: The budget must be in
‘Ready for OSPI Review’ or
higher in order for the
certificate to be enabled for
signing.

2. Navigate to the SD Budget
document and click on the
Certification tab on the
navigation bar to open the
Certification page. To begin
the approval, click the Sign
Document button.

Sign Document

1. After a few moments, the
DocuSign frame will appear
within the screen. Click the
yellow CONTINUE button to
review the document. Once
the DocuSign window
opens, read the Electronic
Record and Signature
Disclosure, and click the
required check box to
continue, ‘I agree to use
electronic records and
signatures.’

Note: This disclosure
consent will only appear the
first time you open DocusSign
for certification.

Sehoos

&Fi e
Apportionment & Financial

osPt T —
Pt

List Budgets

List Budgets (F-105)

EsD All
School District Al -
Budget Status — &l -

Privacy Policy

Diszlnimer

Certification Status Signed By £SO ol
Basis Type —all-- -
Class All - -
Show |10 ~  entries Saarch:
Action  ESD * School District Budget Ststus  Certification Status. Fund(s) = BassTyme ~ Class
EEEE  sovcotors Service Dstrict 112 Battle Grouns Sehoot Distict Feed/Approved Signed By B0 Al Accrush Base  dsk Class Dstnct
Showing & to'1 of 1 entnes Frevous Hent

Customer Support: 1.800.725.4511

Budgets Wew Datn Import Data  Hun Edits

Certification (F-195)

Battle Ground School District
The document has besn sigred by the ESD.

Privacy Polcy
Disdaimear

Prnt Reports

mersonnel  ALE

Apportionment  Haports

Certification  Combine 5 Frnt  iew Query oo

Office of Superintendent of Public Instruction {OSPT}

Customer Support: 1.800,725.4311
&Copyright 2019 - 2021

School

Apporticnment & Financial

OGP e i
AR PP

Enwclime Figs: FAESF  F-495  F1497

Certification (F-105)
Hattle Ground School District

Please Review & Act on These Documents

+ Buidgoks Wliaks dirpod Dais e Bdite: Gpdabe Stetas - Brint

Reports:  Gartification:  Camb

o Saperintendent of Public Instrochion (OSF

DocuSign

OTHER ACTIONS
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2. Once you select the
disclosure check box, the
yellow CONTINUE button
will appear. Click the
CONTINUE button.
Review the document and
its content.

3. When you are ready to
approve the certification,
click the yellow START
button. The SIGN arrow will
move to the signature line.
Click on the yellow Sign icon
to add your signature. Click
the yellow FINISH button at
top of document to
complete the approval
signing.

Note: You can always come
back to sign later when you
have the documents ready.
See Finish Signing Later
section.

School

Appartionment & Financasl

OSP1 s

Certification (F-193)
Battle Ground Schaol District

Please Review & Act on These Documents

. SAFS Developer
oA

Pl roact the £
= B 1 =g to usa cockune recos and sgnatu

Offioe of Superintendent of Publis

DocuSign

e——

Select Org  Enroliment ‘IS8 F-195F F-196; F19 F-200 F: nrg Cen m old
Budgets View Defe  DmportDete Pun©dis  Updele Stsbus. P Quey  Legea
Certification (F-195) office of Supenntendent of Fubks Instruction (0591
Baltle Ground School District
f a k-8 F 8 ]
ATART
o o am ot um ot |
FOCAL SEFTOPELAL 0% mIpAIGItUEY Wi 46 #ach TUDE 46 1180 aTe appTIA 1 Moo |
2252021
P
+
2l Sop—
J l.l:..:._ k Catm
ok a !
-
[ 3
Docusign o g B LS v | Caghed 03 Do g |8
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4. Once you have signed the
certification, a View
Document button appears
on the Certification page
allowing you to view the
certification.

Note: The signatures only
appear at this stage when
OSPI has signed the
certification.

5. The Budget document now
has a Certification Status of
‘Complete’ on the List
Budget screen.

6. Once OSPI signs the
certification, an email is not
sent to the SD or ESD
notifying them that the
certificate has been
approved by OSPI.

The SD and ESD will need to
go to their List Budgets
screen to view the
Certification Status for the
budget.

The ESD can filter using the
Certification Status
dropdown for ‘Complete’ on
the List Budgets screen

School

OSSP ot~ Apportionment & Financial |
Select Org Enroliment  F-105: F-195F F95. F197 F-200 F-203  Personne 8 E  Apportionment  Reports  Info Center  Admin Teols  §
st Budgets View Dota  ImporiData . Run Edts  Update Status  FontReports Cerbificobon -Combme & Prnt View Query Logott

Certification (F-105) Office of Superntendent of Public Instruction {0SPL

Battle Ground School District

“rour certification has been updated with a status of Complete.

Customer Support; 1.800,725.4311
DCopyright 2015 - 2021

Privacy Poficy
Disclaimer

nat 1 St -
Q8P Szzisme— Apportionment & Fi ‘

Fits A6 S5 ST EHe Fal e 3
LetBodgats  Combes &
List Budgets (F-195) Fiice of Scperniendent of Pubix Erstration (058
EsD 4 w
Schod District A v
Budget Status — - w
Certification Status Compietn o
Basis Type —M— w
Ciass A v
e | G |
shew[ID % entries Search: |
Bctien ESD 4 school District Audget Status. Certification Status Fumdis) Basis Type Clags
Sattie Ground Schoe Detrdt Fited/Aparoved Compiete Al Acorusl Basi
Ascbia-anpione School Destrict Filed/2 paroed Complete & Accrual Basis
Showng 1 to 2 of 2 erbries Previbas [ 4 | H@t
Ciscamer

¥ FADE | FuBiE  RI98 Fa97 R

s | List Budgets

List Budgets (F-195) USE0L
Schaal Disteict All ~
Budget Status S| w

| Cartification Status Complate =

= =)

Shew |- 21 - ¥ |entries

Search: |

Action School District s Title Budget Status Certification Status Fund(s) Fiscal Year
m Battle Grasnd Schan! District Battie Graund Budgat Version 1 Fied/apnmoved Comalece &l 20182020
thewing 1 te 1 of 1 entres Previcus |3

Cistomer Supporti 1,800.725.4311

&Copyright 201 - 2021
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Finish Signing Later

1. There may be a time when
you need to come back to
review and complete the
signing. To stop the DocuSign
process, click the OTHER
ACTIONS button, at top of
document, and then click the
Finish Later option.

The DocuSign window will
close, and the Certification
screen will appear saying,
“The document has been
signed by the ESD”, with a
Sign Document button.

2. On the List Budget page, the
Certification Status still
displays ‘Signed by ESD’.

Return to Sign Document

1. When you go back into the
Certification tab again, the
Certification screen will
display “The document has
been signed by the ESD”.
Click the Sign Document
button to sign.

Schaol

wiect-Org Envoliment | Fof95 S-105F 957 P07 FaD0 FadE b

Certification (F-195)

Battle Ground Schaol District

this docurmarnis bolow.

Ofhce of Supenntendent of Puble Inetruchon {OSPL

PN T AN OHRD SRR ONLY
€50 Sigur

Lt Badgein

List Budgets (F-195)

ESD -] -~ -

School District - At -

Budget Status - All i3

Certification Status Sigred By ESD i}

Dasis Type - all -

Class -4l -

S ECE

Shawe (10~ |entries Search: |

Action  ESD * School District Budgel Status Certification Status Fand{s) Basis Type Closs
ﬂ Eupatong: Service Damict 112 Barlle Grours School District Feedi Aporoved Sgred By ESD al Aol Baps 16C Class Digengt
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Decline Document

1.

If you decide that the
certification document is
incorrect and needs to be
voided, then click the
OTHER ACTIONS button, at
top of document, and then
click the Decline to Sign
option.

Note: The Decline to Sign
option always sets the
Certification Status back to
‘Not Started’. It will not
change the Budget Status;
you will need to manually

change it. See OSP| Update
Status section in this manual.

In the pop-up Caution
window, click the yellow
CONTINUE button. If you
decide you do not want to
decline, click the Cancel
button.

Enter the reason for
declining in the Decline to
Sign window text box, then
click the yellow DECLINE TO
SIGN button.

Note: Do not check the box
at bottom. DocuSign requires
for this language to be
displayed. If selected, it will
display the disclosure
consent check box again
when log back into
DocusSign.

School
Apportionment & Fi i

ect Qrg  Envalle F-195 =-195F FI95° Fi9T Fd0 R

Certification (F-195)
Battle Ground Schaol District

Ploass meview H documents balow

Dt Evpbon 10 SO EFEL- 174 520-B91F TCIEM1 3084
START

FOR 3HD AND OSF3 UHE ONLY

iweml and the Enbal EETIRTLElEn eWpenit

B Compeirsimge B 5 ¥ | Eoppt B el | 0

Caution

If you select CONTINUE, this document will ba voided.

To request changes to this documeant, please select CANCEL and contact the sender directly with your
requast.

ou can exit signing and save the information you've entared by using the FINISH LATER cption in the
OTHER ACTIONS menu.

CONTINUE CANCEL

Decline to Sign

Please provide a reason for declining:

500 charactars remaining

O I withdraw my Electronic Record and Signature Disclosure consent for this and &ll subsequent envelopes
from this sendar's company. Checking this box effectively dissolves this electronic signing relationship.

DECLINE TO SIGN CANCEL
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Appendix 1 — Import Data / Input Data Manually

The following chart shows you which screens are populated by imported data files and which screens

are manually input. If you do not import any data files, all screens will need to be manually input.

These screens will be populated if you import salary data:

e GF9-XX-XX: Salary Exhibits (Certificated and Classified)

e GF2-3: Summary of General Fund

e GF4-7: Revenues

e GF9-XX: Program Matrices

e ASB1: Summary of ASB

e DS1: Summary of Debt Service

e DS2: Revenues

e (CP1-2: Summary of Capital Projects
e (CP3-4: Revenues

e TVF1: Summary of Trans. Vehicle

These screens will be populated if you import budget data:

e GF1: Enrollment

This screen will be populated if you import estimate data:

These screens are always manually input:

e GFO: Certification

e GF13: Excess Levy Worksheet
e GF14: Long-Term Financing
e DS3: Excess Levy Worksheet
e DS4: Outstanding Bonds

e CP5: Excess Levy Worksheet
e CP6: Description of Projects
e (CP7-8: Salary Exhibits

e (CP9:Long-Term Financing

e TV3: Excess Levy Worksheet
e TVF4: Long-Term Financing
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