EVANSVILLE HIGH SCHOOL

640 S. Fifth Street, Evansville, WI 53536

Business Co-op Evaluation – 2nd SEMESTER
Mandi Firgens, Co-Op & Youth Apprenticeship Coordinator

PHONE 882-3512     EMAIL firgensm@evansville.k12.wi.us     FAX 882-6157

Student Name: ___________________________________________________________________________ 
Work Skills
           Excellent   Above Average    Average    Below Average          Poor

	Work Quality

Accuracy

Understands tasks
Understands Responsibilities

	20   19   18   
Exceeds

requirements         
	17     16     15 
Acceptable
	14   13   12      
Usually acceptable
	11   10   9   8
Sometimes acceptable
	7   6   5   4   3   2   1
Work usually has to be redone or checked

	Work Quantity
Works hard 
Gets responsibilities done 


	20    19  18 
Exceeds requirements 
	17     16     15
Meets requirements
	14    13  12
Usually meets requirements
	11   10   9   8
Usually does not meet requirements
	7   6   5  4   3    2   1
Does not meet requirements

	Dependability
Attendance

To work on time

	20     19   18 
Excellent attendance & punctuality    
	17     16     15
Usually good attendance &/or punctuality
	 14     13  12
Some absences &/or tardies 
	11    10   9   8
Too many absences &/or tardies
	7   6   5   4   3   2   1
Absent without notice

Tardies without valid reasons

	Relationships
& Cooperation

w/Supervisor

w/Coworkers

w/Customers

Follows the schedule

	10
Excellent team player

Excellent customer service skills
	9             8
Works well with others

Good customer service skills
	 7            6
Average skills working with others
	  5            4
Working on business relationships in need of improvement
	3               2            1
Improvement needed with customer service

and working with others

	Initiative
Motivation level

Independence

Planning


	10
Good self starter 
Plans ahead
	9              8
Often keeps self busy
	 7             6
Sometimes seeks work
	  5             4
Waits for assignments
	 3              2            1
Indicates there is work she/he does not like or is incapable of

	Self Improvement
Interest level

Attention to instruction

Questioning

Willingness to take classes/training offered

Willingness to float to different location if needed


	10
Interested in understanding how pieces fit into overall operation
	9               8   
Willing to study and learn new material     
	 7               6
Fairly inquisitive   
	   5              4  
Needs to get more involved in learning
	  3            2             1
Low level of involvement



	Dress & Personal Attributes
Appropriate dress for business

Grammar

Grooming


	10
Well dressed for job

Excellent command of language
	9              8
Appropriate dress and good language skills
	7                6
More appropriate dress needed

Needs to improve grammar
	  5               4
Sometimes inappropriate dress or language skills   
	  3             2            1
Needs improvement in dress and language skills

	Supervisor Comments (feel free to use the back for additional space) _______________________________________________________________________________________
_______________________________________________________________________________________

_______________________________________________________________________________________
_______________________________________________________________________________________

_______________________________________________________________________________________
Work Grade for Student (Required) _________ / 100pts
Supervisor Signature  ______________________________________  Date __________________________

	


