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Log-in to ELAR

Instructions

Log-in to ELAR Portal

A. Input your User Name and Password
(please note: these are case sensitive)

Note:

If you do not have an ELAR account yet,
or are not sure, click on the Create ELAR
Profile link and create a new
profile/account. If you do have a profile
the system will locate it and notify you.
If you do not know if you have an
account, or have forgotten your ELAR
User Name or Password, click on the
Forgot User Name/Password link and
follow prompts. Again, if you already
have a profile, you will be alerted.

You will be required to provide an email
address in your ELAR account. It is
important that you keep your contact
information in ELAR up to date. Most
especially your email and mailing
addresses.

The Official Website of the Executive Cfiice of Educafion {(EDU)

Executive Office of Education Tm”

TDUCATION

ESE ELAR

User Name

ELAE

Eslucator Eicensure
and Recrustmicnt

Password {Case Sensit 'nr;F}

Login

Creete FLAR Profile | Forot User Name/Password

Please update your ELAR bookmark in your browsers to this url:
http: // www.mass.gov/edu/gateway/

*Update*® Effective April 30, 2015, the following features will be
removed from the aMAzing Educators platform: Search for Jobs;
Post Jobs; Search Resumas; and Post Resumaes. All current users
will be contacted as soon as possible. Please do not create any
new profiles or job postings within the aMAzing Educators
platform at this point.

*Update* Scheduled systems maintenance will be performed
from 5:20 PM through &:20 PM, Thursday, April 16th, 2015.
Users may experience intermittent connectivity during this
period. We apologize for any inc i a. Please plan
accordingly and thank you for your cooperation.

Message Updated: Wednesday, April 15, 2015 09:19:51 AM

Accessibiity Pokcy  Sie Policies  Contact Us




f‘ Apply for SEl Endorsement
Instructions

ELAR Welcome Page

A. Onyour ELAR Welcome page, click on
Apply for a new license, apply for an
Endorsement, or advance to the next level
license link

Hello Maria - What would you like to do todaF?

formerly standard stage hcense

» Request a duplicate license

» Check li i hi ;

*» U ate your edu ional C round
> Update your professional development plan

» Update your profile | Change Your Password

Apply for Licensure - Introduction Page

A. Review instructions for how to navigate
within the ELAR system.
B. Click Next button

Massachusetls Diepaerfoment of

Elementary & Secondary Education

Educator Services  ARERsTe 37 Cormimianity
ELAR Homa * Logaut

Frws District/ School Administration

Apply for Licensure

This on-line application form contains special features, Please use your web browser's BACK or FORWARD buttons during the data entry
process. Instead, use the BACK and NEXT buttons found at the bottom of the screen to move backwards or forwards between steps. The
CANCEL button can be used at anytime to cancel the application and retumn to the welcome page,

Mrs. Maria LCyr

Walcome tothe Masachwiatts Departmant of Elementary and Ssecodary Education sitw bsapply for edneater heanmare!

nﬂ“"ﬂ!!ﬂh‘m szl valbathe spplicant deongh s snr Sve fep procetl to posnplote 52 apphizatse for bewnmrd i 82 serdangs vatlt thy e gulineas for breniuse i the Commoeionaleh of
Slarachusstn

The stepi to complete the applicaliog processans

Step 1+ Reviaw and,'or update your profile informatvos
Step 3 - Selectthe hoanses forwhich yoa wiak toapply
Stap 3 - Rrviewand o your afhdaat

Stap 4 - Coofinm, mge and submit vour sapplication
Step 5 - Emter paymant

Click WEXT bution b bagin the sppliabion peacess.

Massachusetis Dieparfwent of
Elementary & Secondary Education




f‘ Apply for SEl Endorsement

Instructions

Step 1: Verify Profile

A. Verify profile information.
B. Click Next button

Note:

e The Department of Elementary and
Secondary Education will communicate
with you regarding your application via
email so please ensure that you have
provided a current and valid email
address.

e You cannot update your name, birth date,
or social security number.

To update your name, please follow the
instructions on and upload the: Request for
Name Change form into your ELAR account.

To update your social security number, please
upload a copy of your social security card into
your ELAR account.

Munsechietts Deperimcend of

Elementary & Secondary Education

Step 1

Step 2
Enter Licenses
Step 3
Swgn Affidavit
Step 4

Canfirm &pplicaton
Step 5

| [Enter Payment

Dintrict f School Ademmisiration

Asssssment [ Accountabiity Family & Commnity

Educator Services

Apply for Licensure

Step 1 - Verify Profile

i any of this information is incorvect or inconaplets. please click EDIT button to updats it

ELAR Home + Lagout

TMEPID: 46263104

Name: Maria L. CyT SSN: 0ag-66-3333

Date of Birth: July iz, 1968 Massachusetts License £: sbz2q13

Gender: FEMALE Race/Ethnicity: White - not Hispanic/Latino
Address: 5 PleasantStreet. Arlington. MA o198z USA

Telephone Number:  508-968-2631 Email: Mcoyr6d@cardiff iz edo

The Department of Elementary and Secondary Education strongly encourages vou to provide and communicate to us via email

so that we can enhance our service to you, Please verify that your email address is correct.

= A MEFID or Manac basrin Eduzaton Personns] 1D 15 2 nnsyor idensfer asvigeed 1o all sdocaton sod toschool distnet staff in Mazsachusett. MEFIDs were deoaloped a5 part of the Education
Peszoonsd {nfrmation Management Srtem (EPFIMS) and enable the collection of educator and stalf data ot the mdradual broel from sebool dastct fe the Department. For more information on

MEFDqand EFIMS: it the EFEME homepage outhe REE wabuite,

Education
To enter or update the sducation information, please click EDIT button.  [[ETH

Country StateProvince | College/ University/ |Major Degree/Diploma Month/Year

Institution Earned/Expected

United States of | Massachusetts | Suffolk University Biology Bachelor 6 /1988
America

Inited States of | Massachusetts | Lesley College Special Master

America Education 6.f mga

Mazzachusetts Departmeni of

Elementary & Secondary Education



http://www.mass.gov/edu/docs/ese/educator-effectiveness/licensing/request-for-name-change-form.pdf
http://www.mass.gov/edu/docs/ese/educator-effectiveness/licensing/request-for-name-change-form.pdf

f‘ Apply for SEl Endorsement

Instructions

Step 2: Enter Licenses for Approval

Mlwansifmrrils Deparivsnl of

A. Select ‘Endorsements’ in the first Field
drop-down list

| Step 1
ew Licenses and Applications |
| Wardy Prafils
* Field: [Endorsements | okep 2
» . | —Sefect Feld-- Lris Jap—-
Level: Academic: Administrator |
- T\'pe: Academic: Professional Support Personnel I Step 3
5 Academic: Specialist Teacher IR
Academic: Teacher | T -
| Step 4

ick ADD to & Voo Tech administrator

quized fiebds 3 Vo¢ Tich Cooperative Education Coordinator | Cenfirm &pphestion

Woc Tech Supervisory | Step 5
Yoo Tech Teacher: Agriculture and Natural Resources Cluste
Voc Tech Teacher: Arts and Communication Services Cluster | Erter Pwymant

Vot Tech Teacher: Business and Consumer Services Cluster
Voc Tech Teacher: Construction Cluster

Voo Tach Teacher: Education Cluster

Voo Tech Teacher: Health Services Cluster

Yoo Tech Teacher: Hospitality and Towrism Cluster

Voe Tech Teachar: Information Tachnolagy Sarvices Cluster

“otal any

ek NEXT wi

B. Select the type of Endorsement in the
second Field drop-down list

El --Selact Field--
—Select Fleld—
Sheltered English Immersion - Administrator
Sheltered English Immersion - Teacher
Transition Specialist

| Transitional Bilingual Learning - [Arabic]

— Transitional Bilingual Learning - [Armenian] s

Transitional Bilingual Learning - [Bosnian]
| Transitional Bilingual Learning - [Cambodian]

— Transitional Bilingual Learning - [Cantanese] {—

_.Tramiuonal Bllingual Learning - [Cape Verdean] E
Transitional Bllingual Learning - [Chinese]

— Transitional Bllingual Learning - [Creole Haltian] Sl

_Transilinnal Bllingual Learning - [French] |
| Transitional Bilingual Learning = [German]
Transitional Bilingual Learning - [Greek]

C. Select the Level and Type in the drop-down
lists

* Level: |Level depends on prereq license v ]

“Type: |Endorsement v |

D. Click on the Add butto

Note: When you click on the Add button another window will open up outlining the license requirements

.!TIrrllrr!iary & .‘;'rmrufar.u Edfcation

Hems Dty Schid dden sseids sl

Masesment] Acaurtakity  Family & Co

Eihualin Servmes

TLAR Monew « Logoat

Apply for Licensure
Step 2 - Entor Licenses for Approval

Mrs. Maria L Cyr,

Peans et page 1o TequaT! ome oF mors losmies for wisich yem would Hie to apply.
oot e Sinled, bevel, and ivpe Por Vae Boesnes Tow whibch you woukd B o apphy sed ihem click ADD bwivon. Vow will then be asked 10 aicaie bow you sxpedt 1o absain ihe Bioense by selecting from.

Corrent Licenses and Applications
xate Appropries des en G
Field Level Type Application | Date Applied | Date Expiry Date | Status
Tspe Issued
Academic: Teacher, Special Needs sz Intial ACADEMIC February a5 Mar 20, June 2, 1997 Expired
05 1505
Academie: Teacher, Special Neads 5z Professional | ACADEMIC Mavo8,1997  [Junoz, June 8, aony Licensed
1957
Academic: Teacher, Biclogy g-12 Professional [ACADEMIC May 28,1997  [Junoz, January 24 Inactive/ Invalid
597 21
Academic: Teacher, Moderate PreK-8  |Professional | ACADEMIC December 7, Pending
Disabilities =t 3
Academice: Teacher, Instructional All Instial ACADEMIC Mayio, zecf  |[Janog, Febroary 24, Expired
Technology Levels 2004 2009
Arademie: Teacher, Instrucnional All Professional | ACADEMIC Februasy =, Feb =y, Mareh g1, 2ong | Licensed
Technalogy Levels 2009 2009
New Licenses and Applications
* Field: [--Select Fiedd-- w |[Select Fisld— ¥
*Level:
* Type: 1..suutTme-. v |
Ak AT Pt el i vl bl Bcwmnn 1 pener apegidic ab b i3 borwn b Pl La e Sel _
Rrguated Salin 200 marked by « Lmerabl /
| [rield [Level ——  [Twpe | Application Type
/ Nome fornmd,




j’ Apply for SEl Endorsement

Instructions

Step 2a: Enter License Requirements

Most licenses/endorsements have multiple
paths and requirement sets that lead to the
license/endorsement. The path that is most
appropriate for you will depend upon your
educational background, experience, and
license(s) already held.

Shown on this page are examples of some
common paths to the license/endorsement you
seek. You can click on any of the requirements
that make up a path to learn more about how
to satisfy that particular requirement.

A. Select the path that bests fits how you have
or how you plan to earn the SEI
endorsement, and click “next”. For
Administrators there is one path and for
teachers there is either path 1 (for those
who have done/will do one of the
following: taken the ESE course, have an
ESL/ELL license, passed the SEI MTEL) or
path 2 (a transcript review based on a
related degree or graduate level training).

Please note that should you choose a path that
is not the most appropriate path for you, you
will be placed upon the proper path during the
evaluation of your license application.

B. Click on the Next button

Step 1

vardy Frofls

Step 3

Sign: ARl ywit
Step 4

Confirm Spphestion

Step 5

Enter Faymist

LA Horsen 1 FAE) - Engroust

Apply for Licensure

Entor Liconse Roquiramants
Mrs, Maria L Cyr

Congrainlaivons sn pens dasiin b bovsnss Lsmpind (s Endemements, Thaltered Dnglivh lmmerion - Teaohes, Lovel dopands sm pravey | ioense, Endemamen !

T asd theBmparizest of Bacsasiary and Secomdiry Blusationis dorovihuetion of year alogbilivy fie s liceses, ploase salect Som b s radsble paihs For sbtise s g tho hiowsse badew ioaly oo gt dearailable s
ety will alowady be rlmetel Tonean alieelied anp of s voquismmunss shiws baley b oarn s aboad hvw oo s iy e e asant,

Pipna Coch parh & maciy genaml eyonemarasis, Wy s Sarmend thor pou sy bove abesdy b d docummsicase medo g oompleion of s ot o e oo oy may e b neaded pader yocr
parnouler orormteas

Uty & el Prvst of e ppleancn avd g bty srateile o toivsed, e wil] meegly o of oo ente mann

& Path 1 - zovz Massachusetts general requinsments
[iehick en any of the requirernents for thas path to Find cut more information about that requiremant .
O of the follewing:

» Paming 3 Denartment-apreoved agsesmnant, of

axfi] completion of 3 Desartment-appaoved courss of smudy epacific 1o s shelsered Enghch imstruction, of

& Poseesmion of an Enghich as g Seoond Language or English Languags Legrmers y
{ jica of 3 Department-apoeoved courss of studv, through a Massachusetts apgroved poogram, specific v croviding sheltred

) or Path g - 2012:Massachusetts general requirements
(ielick on any of the requiremnents for this path to fird cut mors informarion about that requirement),
Cine of the fellowng:

* A bachalor's degrvs o & maor aporesed by the Degartment, or othes sraduade level training avocoved by the Departmant,

el wa L e Fathosn o Formys bian, o bomt vhs posgm iovaan Lo oo oo wr atbvin bucwmarsr, vent® enananns Bidy-




f‘ Apply for SEl Endorsement

Instructions

Step 2: Enter Licenses for Approval (cont.)

A. At this point in the application you can edit the
endorsement you are applying for or remove
the endorsement that you selected to apply
for.

B. Click the Next button when you are ready to
move forward with your application.

SEp 1

Siep 3
Lop Mt
Sep 4

Siep 5

IR o £ - gt
Apply for Licensure

Stap 2 - Enter Licorses (i Approval

M. Marin L Cyr

recingirem sratiabe pathe
Gurrant Ucssos et Agplications

el ———————ry

[riold  Jievel  [Type | Applicasion Type Date Appled
| Noas faund.

v Lismories and Application,
i ETTT

* Lawl: [Siviot iovoi- ]
“type [t =]

=] [—ee Fria- 4

| Larvel | Type | Application Typs
— |_ Hﬂmu.mﬁllmb‘ghmlmmm-mmr Lavel depends oo prees license | Endorssment | ACADEMIC

Total ansount; .00

AR KT mhas dame sbding llinmsms te 1his appllintion

Step 3: Sign Affidavit

A. Carefully read and affirm that the following
statements are true (a check mark indicates
the statement is true).

e Click on the box next to any statement to
check/uncheck it.

e Please explain any unchecked boxes in the
area provided at the bottom of the screen
or mail in a separate written explanation
pertaining to your “Affidavit” attached to
your application.

e If you wish to exit without saving, click
CLOSE.

e  When finished, click SIGN button to save
your changes.

By SIGNING you are confirming that all the
information in your affidavit is true and
contains no misrepresentations or falsehoods.

Step 4

Step 5

Apply for Licensure TR ———

Sty 3+ i A et

Mrs. Maria L Cyr,

. ‘it.k-u m!kl mﬂts"u Il 6 tf.(J un..‘)v')tl
. s 157 il
. u‘hu . ik TG

fnce completion of my lust boesure or essal appleaten. T ooy thati

2t the bottom of the srers.

s

# 1have gerer appenred o m o] or sate court @ the Commog n!h rf hm b tts or aar ‘Qn e pewalth, wiade, district. terrfory of coumtry an e de iﬂ.‘mr fo mw
e 4 i red 43 8 defident, Deaetall pecksy 11 beloen
= erqu < i hpabtiacs 3t & defeadiet Tailive hs discoss eumil
ot appessanees il be grom:

» 1havrast

@ 1have net bess dumanad

x remgned fran amy postion while ander mostgsten o 0 e el of disapioe
rnlmf-nl denmd recked mmgraded, vurre M dar uunlied ludumuu'm..inn vevohe r parpe il amy prote sl koo o

der dC § 4na, Thare Sl all state tax eetures and jued ol Massschooetrs oo pegueed by b and Tam i comphanes with o
gt

aiad. vhich tequares educatert md sthen wha an
Imemlmmr. u-lnrwaw adl

ead 3LA Geawrad Liws Chagter nis § 5 littny
ot wark il m« 12 make 2 tepeet a:a-iuhr

* |snderic ié"lu\‘lm( Inaé "h mrl‘lt Maisschuselt Departme ;Uf!ﬁm-nl 7 sud Geeondary Bduraton m imteg - 'ﬂrlird Ly n‘uﬂufuwr the snrmers iy
iy of Eloria g,

Explanations for any anchecked boaes:

Sgmed wnder the penalties af pertary,
o




f Apply for SEl Endorsement

Instructions

Step 3a: Sign Affidavit

L o e TR N L. O
A. You will see a pop-up window confirming AT l\m e L X/

itgateway.edu.state.ma.us/clar/a

- |
16 yiitrol se
_omtrol.ser

that you have successfully signed your . : :
aff|dav|t or | 0 aszachucetts Depa | »

| The page at https://gateway.edu.state.ma.us Says:
B. Click on the OK button
You have now signed your affidavit

iy for Licensure | OK |

3 - Sign Affidavit

Step 4: Confirm Application

A. You will now be prompted to sign your T i
application. mm s —M

B. Click on the Sign button

C. A window will pop-up verifying that you
have signed your application. =

D. Click on the OK button sien s

- . Sl 4 - Cnirkirn el atinn
Slep 2

Step 3 Mrs: Maria L Cyr

Applying for Graduate Credit

Applying for graduate credit is up to the individual course participant. To facilitate the acquisition of graduate credit, the Department of
Elementary and Secondary Education has gotten pre-approval for credit with a number of colleges and universities. Information on these
schools can be found at http://www.doe.mass.edu/retell/credit.html.

Anyone seeking graduate credit must complete the registration requirements and payment for the college or university.

If additional assistance is required, please contact the Licensure Call Center (Monday-Friday, 9:00am-12:00pm and 2:00pm-5:00 pm) at (781)

338-6600).



http://www.doe.mass.edu/retell/credit.html
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