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User ID:  lastnamefirstinitial
Password:  clinton123

Upon  your first login, the system will force you to change
your password to something of your own choosing.



Clicking on the
+ next to the

folders open the
options for the

different
modules



All schools use
the  'Enter Daily

Attendance'
feature.



You will see
your homeroom

at the top. 
 Mark each

student Present
or Absent and
don't forget to

Submit.



Grades 6-12,
you will need to

set up your
Rankbook for
assignments

and grading in
'Add/Modify
Rankbook.'



Click on Settings to set up your Rankbook/Gradebook.



Enter the different 
 assignments your

class will have for the
year, check off if you

want them to be
viewable in the

student & parent
portal and Submit.

Click on Assignment Types at the top. 
 



Click on Rankbook Parameters at the top. 
 Here you can change

your color scheme,
choose what student
data you want to see
on your grades table

and choose what data
you want seen by

students/parents.



The easiest way to set
your grades table is to

use the one already
set up by the school. 

 Click on the 'Click
Here to define your

default grades.'



You will get a pop
up screen to Create

Default Grades.
Check off the box at

the top that says
'Use my school's

grade table for my
grades.' Submit.



Choose the type of
Assignment and then

the weight for each
type.  Must equal

100%.  This must be
done for each quarter

or term and for the
year at the bottom.

Click on Assignment Weights at the top. 
 



To put in your assignments, choose Add
Assignments from the Assignments dropdown.



The Create Assignment
screen will come up and
you need to fill in Type,

Points, Dates, Title,
Description and check off

if you want the
assignment to be viewable

by parents/students.



If you have any  issues with 
your iPass/iTeacher account, 

please email Kristi at
laperlek@clinton.k12.ma.us

Your mentors will be available to help walk you
through iTeacher and answer any questions.


