
Scheduling Parent-Teacher Conferences Using the Genesis Parent Portal
 

This year parents will be using the Genesis Parent Portal to sign up for Fall Parent

conferences.  The link to the Parent Portal log in screen is shown below.  Your username for the 

Parent Portal is your full email address.  If you have forgotten y

clicking on the “Forgot My Password” link on the log in screen and a temporary password will be 

sent to the email address on file.   

 

https://parents.genesisedu.com/frs
 

Step 1 -  Navigate to the Conferences Screen
 

Once you have successfully logged into the Parent Portal, look for the Conferences 

the top  Note that this button will not become 

24, 2016.  Click on the Conferences button

“Schedule conference for Fall Conference 2016

 

 

Step 2 -  Reserve a conference time
 

For each teacher you wish to conference with, you can reser

four days of conferences (note that 2 days of conferences are in the afternoon and the other 2 days 

are in the evening).  To schedule a conference

time slot box.  Once reserved, the box will change from green to white.  Note that you may only 

reserve one time slot per teacher and that once a time slot has been reserved, that same time slot 

will become unavailable for all other teachers.
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Step 3 Confirmation  
 

Once you have reserved your timeslots, you can review all scheduled conferences by returning to 

the conference tab.  To change or cancel a scheduled conference, simple click on Update link.

 

 

Although you may schedule a conference with any or all of your

mandatory.  Please keep in mind that special area teachers (Art, Music, Physical Education

Language) have many more students than possible conference time slots so their availability may 

be limited.  If you do not have a specific concern about a special area

to schedule a conference with that teacher.

 

Once you have reserved your timeslots, you can review all scheduled conferences by returning to 

the conference tab.  To change or cancel a scheduled conference, simple click on Update link.
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