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ules to Using a
Checking Account

1. Only write check when you have enough
money in your account

1. When you disregard this rule, it is called a “bounced check”

2. Write checks legibly.

3. Write the amount as far to thelf

possible

NAME AND ADDRESS

E 3321
PAY TO THE S | -
ORDER OF 1 4.56

%331674485% 3321™ 1456874801 I



ules to Using a
Checking Account

4. Always use a pen
5. Don’t sign a blank check

4.  Can this check be cashed?

Jane Doe
356 8. Cherrytree Lane

wmebbrough. CA 98547 :I Zl:l 5 2015_
rAYTOTHE | isa Willis $IMI
ORPRREOE —— e —————T——c

Bank of CCA
PO Box 6554
Reesville, CA 98544

Tickets

For

[:555055055 [:2100254788" 101




ules to Using a
Checking Account

9. Record every transaction in your register
10. Keep a running balance in the register

Check | Date | Transaction Description | Payment/ Deposit/ | Balance
Number Debit (- Credit (+

+800.00
827.42

.
Dl
"

Balance




Writing a Check

Jane Doe
356 8. Cherrytree Lane
Widsborough, CA 98547 5/1

PAY TO THE
paY To THE _Alyssa Johnsg : ) $

Bank of CCA
PO Box 6554
Reesville, CA 98544

For

1555055055 [:2100254788"
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Writing a Check

Jane Doe
3586 5. Cherrytree Lane ]. 0 ].
Widsborough, CA 98547 5 /1 1 6

20

S%ESJFHE Alyssa Johnson $
Twenty-One and 67/100

PO Box 6554
Reesville, CA 98544

Theater

Accou%r Routing Numibe€r Check Number
B |:12100254788" 101

For
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Withdrawals

Payment

Description of Transaction

Date
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@ If you are SPENDING money—either by
amount you are withdrawing.

@ If making a deposit, the amount goes in t

@ Write your balance here. Subtract money

N?:hr:fer Date Description of Transaction Payment Balance
675 35
101 | 511 | Alyssa 21 653 68

5/6 | JoBB38Rit 67 5 150 00803 68

Keeping a running balance keeps you aware of how [
much money is in your account so you do not bounce g
a check. Bouncing checks will rack up fees very
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