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Braille2000 from the Beginning

Opening Braille2000 for the First Time

When you open Braille2000 for the first time, you'll get a screen like this:

Tools
Proiect [book)
Miscellaneous

[ Creameds

=File Management

EMNew  |=Open

H Save | % Import

=BkMark | “Search

B View | ®Adjust ]

dnfo_ |oinsert | Do

ACut |BCopy |RPaste

“Undo

Page | Line ! Cell
1 25 50

ot Fil (st of M)

| Ala 2| s|3g o]

~Emboss | & Print

2]

— Interpret; Off

& Spelling: Off

Code #1{UEB,Con)

BrailleWriter rgr Ao | 1 o

All the buttons on the left are called the Control Panel. The area to the right of the Control Panel is the
Workarea. Between them is the Tab Area.

You can change the width of the Control Panel by positioning the cursor on the rightmost edge of the
Control Panel. Click and drag the border where you want it. The more to the right you drag it, the larger
the buttons and text become.

The first two changes | recommend are options to show paragraph marks and line numbers. I'll explain
how to do these things in a moment.

"Paragraph," as defined by Braille2000, is any hard return. Since a new format can only start after a hard
return, paragraph marks often signal a change of format. So a "paragraph" might be exercise directions,
a listed item, a picture caption, or a prose paragraph.
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Braille2000 from the Beginning

To show paragraph marks and line numbers, click the Adjust button on the Control Panel, then Display.
[Alt + A + D]

Emphasis
1 25 50 3
* Keyboard
|ale o) s] 3 = M"’““""""
New-Para Style
 Interpret: Off Page Control
|*Spelling: Off | Paragraph Style
[Code:#1(UEB.Con) | Script Library
|# Check Mail Selection
SpeedBraille Keys
Spell Check
Style Level 0
Substitutions.
 Tab locations
 Table Formatting =
—m"h. 1 i

The pop-up screen below appears. Check the boxes that say "Show line numbers" and "Show paragraph
marks." [N, K]

A

. (" Schema
i 5

[ Use Default Colors

X Cancel

-On-screen simbraille font

[¥' Show shadow dots

7 Help 21=|

v H
idth: [2 = — I £ I
R my T

MaxLines  Stretching
fouo ] Print text font and relative size —
e——— Font: |Times New Roman =] scateps): [100 2]

Initial view
Set like Page-view scrolling[ [+ Show layout annotations
[ curent Current line focus| [+ Show all annotations
il Show line gumbers [ [+ Show potentially redundant blanks
Show paragraph marks(v [v Show "View Selector” tabs
Show Krebs underlining| [ Show "Control Panel” all the time
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Braille2000 from the Beginning

This is a good time to check the boxes "Show layout annotations," [I] "Show all annotations," [t] and

"Show potentially redundant blanks" [r] as well, if they are unchecked. I'll explain those later. Click OK.
[Enter]

Paragraph Style

There are two ways to change the paragraph style, or indentions. Left-clicking on the Style button in the
control panel gives you a list of certain styles. [no keyboard shortcut, skip to next page] Some of those
have a sub-list for more specifics:

Block: 1-1, 3-3, 5-5, 7-7, etc.

Centered: Just centered, without built-in blank lines
Head: Centered with blank lines, 5-5, 7-7

Indent:

Styles
block

centered 2 (5-3)
head 3 (7-5)
v indent 4 (9-17)
M.list 5 (11--9)
note 6 (13-11)
subhead T (15-13)
toc 8 (17-15)
IR grid 9 (19-17)

N-list: Nested list ... opposite indentions of "indent": 1-3, 3-5, etc.
Note: 7-5 transcriber's note

Subhead: 5-5

TOC: ... not sure

I-R grid: Indent-Runover grid

Styles 11 31 54 11 9.1
block 1-3 33 53 7-3 9.3
centered 1-5 3-5 5.5 -5 9.5
head 1-7 3-7 57 7T 9.7
indent 19 39 59 7-9 9-5
N-list
note
subhead
toc

Y4 |-R grid
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Braille2000 from the Beginning

Another way is to right-click the Style button to get this box: [Alt + P + Y]

B Faagroph e —
‘ AT : ApplyTo... |
uf | e
) e —— Curremt
Description: | - Fs::un JP‘““"”

nc means o change”

nc| Indent . Runover

=11 31 51 C 74 C 91 ( Contersd X Cancel
C13 C33 (C53 C 13 93 (" Custopy:

C18 C35 55 C 15 (95 EIEY

CA7 C37 CST C171 C 87 7 Help
18 C18 (59 (79 (89

nc| Additional Properties
Blank lines... ! = Belore [ Pagetumastop [ Keep together
[o74 Amer [ Nested st [T Keep with next

The radio buttons (circles) seem to work okay. [Alt + P + Y + |, then arrow keys] Everything else seems
either inconsistent or nonfunctional.
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Braille2000 from the Beginning

Running Heads

Click the Do button > Running Head. [Alt + D + R]

_Typewriter RIS I | o]

This box pops up.

All pages | [¥ All pages the same

Mode: |[g |  ICEBEnglish (unified),Contracted |

~Show as v
® pothing reserved oK
X
?

(" blank text
(" text {above)

" cell1 guide words Cancel
" cells guide words
" tagged guide words

| nothing if the page is empty

Help
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Braille2000 from the Beginning

The default is to braille the running head. You can type it if you click the blue P button [Alt+M, P]. The
language, code, and contraction usage can be controlled with the long language button {Alt+D, R, Tab].
The check box at the bottom, "nothing if the page is empty," [Alt+]] is convenient for removing the
running head from blank pages.

All page |

- - - ee es @
L - -
S L I L R R 1

Mode: /|[B /|  ICEBEnglish (unified),Contracted

~Show as
(" nothing reserved OK
(" blank text
@ text{above)
" cell-1 guide words
 cells guide words

i tagyed guide words

| nothing if the page is empty
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Page Numbering

Set up page numbering right away, on page 1, line 1, cell 1.

Do > Page Numbering [Alt+D, P]. This is the default screen:

£ .ae Numbering Contr
I Custom I Print Numberl Braille Number |

Quick setup for: ]

Starting print page number:
Print: ‘

Starting braille page number:

Braille: |3 *-

Choose your setup [Alt+Q, arrow keys]. "Textbook" and "Literary" are holdover terms from the past.

Textbook page numbering has print pages at the upper right corner of the page and braille page
numbers in the lower right corner.

Literary page numbering has braille page numbers at the upper right corner and no page numbers in
the lower right corner.

e The first three options are for single-sided documents.

e The next three are for interpoint documents.

e Unnumbered Pages still allow for print page indicators but have no numbers at the right margin.
Braille page numbers still show. This is useful for print/braille books, photograph sections, etc.

e No Numbers means no numbers at all.
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Braille2000 from the Beginning

Standard IQustoml Print Numbetl Braille Numberl

Quick setup for: |Textbook LI

Print:

Braille:

Textbook
Literary
Music
Interpoint Literary
Interpoint Music
Unnumbered Pages

No numbers

Braille your page numbers. [Alt+R for "Print"; AItHL\ for "Braille"] You can type or braille "t" and "p"
before transcriber-generated and preliminary pages.

Standard Igus(oml Print Number | Braille Number |

Quick setup for: IImerpoint Textbook .1]

Print:

Braille:

Starting print page number:

S -0 &
- .m ..
o o -

Starting braille page number:

Do the same for p-pages and again for regular pages. Always start at the first line of braille text
(depending on the presence or absence of a running head), cell 1.

Commented [JS1]: Check up to this point for lower-case I;
needs to be L.
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Braille2000 from the Beginning

The placement of page numbers can be adjusted under the Custom tab [Alt+C]. For instance, if braille
pages are desired on every page, in the lower left corner on even (left-hand) pages and the usual lower
right corner of odd (right-hand) pages, this is where that can be specified. [Alt+R for "Print"; Alt+L for
"Braille"; then arrow keys; Alt+l for "interpoint"]

8
Standard Print Number | Braille Number |

Pﬂnf. 1206 1206
even odd
C34C| IC34C
Interpoint Textbook  { none " none

Braille:|” 12| |© 1€
even odd

(341 T340
* none " none
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Braille2000 from the Beginning

Under the Print Number tab [Alt+P], there are more options for the print page numbers.

i. Page Numbering Control

_S_tam:lurdl Custom grnille Number|

Starting print page number:

Next

l|

Section prefix
[Slandard format :]

Gr oup adjust

Format

' Regular

" Combined (music)
" Hyphenated

" Unnumbered

Cancel

?

Help |

You can enter letters and numbers in the "Starting print page number" [Alt+N] field.

Standard | Custom Print Number |ﬂraille Number |

Starting print page number:

[

Section prefix
] Standard format ;J

On empty back sides, numbers lshow vI

Next |

Group adjust I

Format

@ Regular

(" Combined (music)
(" Hyphenated

" Unnumbered
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Braille2000 from the Beginning

In the Format section, "Hyphenated" [Alt+Y] allows for hyphenated (not inclusive) print page numbers.
For instance, Braille Formats 2016 uses hyphenated page numbering, showing the section number first
and then the page number of that section. Each section starts numbering at 1 again.

Section 1: 1-1, 1-2, 1-3, 1-4, 1-5, etc.

Section 2: 2-1, 2-2, 2-3, 2-4, 2-5, etc.

Inclusive page numbers span a range of page numbers, such as 259-260, t1-t3, or i-iv. You can enter
those in different ways, such as in the Standard [Alt+S] tab.

If blank pages are to be completely blank without page numbers, choose "don't show" {Alt+A, arrow
keys to select] in the drop-down menu for empty back sides.
age Numbering Control
§_tandard| Custom |§laille Number|

Starting print page number:

Next
~z

o -e
-a .a .
0= 08 =S Group adjust

Format

Section prefix (® Regular
lS(andard format LI (" Combined (music)
(" Hyphenated
" Unnumbered

On empty back sides, numbers |show v]
show |

don't count
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Braille2000 from the Beginning

Annotations

Annotations are programming instructions, such as layout (page numbers, running heads, nested list,
etc.), language selection, code, uncontracted vs. contracted, and more. They are marked with little
yellow triangles. If they have been set up as described at the beginning of this handout, they will be
visible.

Hover the mouse [no keyboard shortcut] over an annotation to see what commands are given there. A
single location can have multiple commands. Annotations are two-sided, with a left side and a right side,
to be explained in a moment. Each side can have its own commands.

Info | rinsen | § Do |

EaCopy | @Paste |

“1lndo

‘Page/Line /Cell
‘ b SR

AllB 2| s] 33 =||

Eﬁ“.l’l&l
indent]

Poliln1iCI3 4]
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Braille2000 from the Beginning

Right-click on an annotation mark to bring up the Annotation inspector dialog box [no keyboard
shortcut]. All the commands at that location are listed. Two buttons, Change and Remove, are below
each command. They are grayed out at first, but they can be clicked to become active. Click them again
to bring up a dialog box that will give you options to change that feature or remove it.

-~ Braille Page Number
(1 type=1)

Change I Remive |

Page Numbering
format=regular prafix=""
blank_back_sides-shown cont_letter_left-no

Change I Vs ove l

PritPogeMumber il
1 type=1)

Change I Remove |
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Braille2000 from the Beginning

Click the Zoom in button to see what commands are on which side of the annotation.

o
=
=
e
¥ invacen
uas
¥ wsa—
o
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Braille2000 from the Beginning

Annotations can be searched [Alt+S, A]. This way, you can find where all your page numbering
annotations are, for instance.

Begin At...

Find annotations of this kind:

Any kind | Top

Cursor

You can also hover the mouse over a page number [no keyboard shortcuts] and a note will pop up giving
the location of the annotation that initiated the page number.

H p

- .
This is:
Eraille Page Number defined on page 1 line 1

-
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Braille2000 from the Beginning

Table of Contents

A table of contents with guide dots can be generated all at once.
If this is what scans into Word:

Arrows 1

Braille Grouping Indicators 7
Braille Order 10

Calculator Keys 12

Checkmark 13

Code Switch Indicators 15
Crosses 22

Dot Locators 23

This is what comes into Braille2000:

Page / Line | Cell
1 25 41 |

R

BrailleWriter L ANICECI- T LN | 1
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Braille2000 from the Beginning

Highlight the section that is the table of contents, using your mouse to click and drag from one corner
diagonally to the opposite corner. [With cursor at the top left, press Shift+down arrow until all lines are
highlighted.]

ot E

oz

joa

Jos

o5

jod

s

jou

joo

o

11

12

|12

s

15

o

17

18

19

|20

et

2

al

24

| =
BrailleWriter A | myvssan o I o[
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Braille2000 from the Beginning

On the Control Panel, click Do > Line Number [Alt+D, L].

a8 v s A = e - '
e iy omoe S
 Style: block1 (1) jean et
" interpret: Off Next Print Page ey 1w o4 o
# Spefling: Off Page Control ;
(Code:#{(UEBCon) | Page Numbering
@ Check Mail Running Footer
Running Head
Select Pages
Set Guide Word Text
Set page length
Table .
1=
Tupewriter Lo AL UL ST= Y ]

Click the Auto-Contents tab [C] at the top of the dialog box that pops up.

Make sure the page numbers are the last item of each paragraph.

The round radio button “Take the paragraph’s last word” should be checked. The three check boxes
under Screening should also be checked. Click Okay or press Enter.

The word selected as follows is taken from
regular text and turned into a page number
(@ Take the paragraph’s last word:

(" Take from Tab to the end
(" Take the highlighted word
~Screening

E Accept numbers: 123, 1-34

v Accept roman numbers: xiv, XI
v Accept letter prefix: R-23, Intro9

[ Reverse automation: set as plain text

Guide dots are generated and the page numbers placed on the right margin. Lines 1 and 25 are left
blank if there are volume page numbers there. A six-cell margin at the right is maintained for runovers,
per BANA guidelines.

Julie Sumwalt, WCBV], Fall 2023 18



Braille2000 from the Beginning

Page / Line | Cell
113 42 |

AV 2l e) 3 o] [0
s 0 1
— Interpret; QE 17
&' Spelling: Off 18
|Codei#t(UEBCOn) | i
| & CheckMaill | |,
21
22
al
e
* =
—E,iﬂ“— PRURNIICT 4] 1 -I;

The guide dots will adjust if changes are made to the entries.

Summary: Highlight the TOC section, then Do > Line Number > Auto-Contents tab > Take the
paragraph's last word [highlight, Alt+D, L, Alt+C, Take the paragraph’s last word].
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Braille2000 from the Beginning

Typeforms

Remove a typeform: Highlight the section and toggle the appropriate button. [Alt+E, E, arrow keys]

e Bold
e |talic
e Script

e Underline

Add a typeform: Highlight the section and toggle the appropriate button. [Alt+E, E, arrow keys]

8 0200, L b
1" Menu 1 Help |
Toals Math |

Proiect (book)
Miscellaneous

~File Management |

B New | = Open |
H Save | % Import

= BkMark  |<Search

& View | & Adjust
dnfo_|winsert | iDo |
iCut |[BCopy |APaste |
|Undo |
Page / Line ! Cell
6 4

~Emboss |

£ Style: block1 (1) |
~ Interpret; Off |
@' Spelling: Off |
Code;#1{UEB,Con) I
& Check Mail

Ny 7
= I

BrailleWriter

Be sure to check the outcome. The indicators don’t always land where they should.
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Braille2000 from the Beginning

SpeedBraille Keys

SpeedBraille keys are customized keyboard shortcuts. Start with the Adjust button in the Control Panel
and select SpeedBraille keys from the menu [Alt+A, B].

| Unnameds

[ Miscellaneous

04
& File Management |
New & Open 06
H Save s Import

=iBkMark ~<Seareh— |
& View || ®Adjust | | cos

info |einsert  |¢Do |, .
$Cut |BCopy |BPaste | ;,..men
“Undo Drowitig Space
-Page / Line / Cell Deawings List
1 1 3 Emphasis

Grade Relaxer Profile

(Al o [P s] 22 =
~Emboss _J%PL. Layout Control

Configuration

g Style: indent1 (3-1) Mail
~ Interpret: Off New-Para Style
¥’ Spelling: Off Page Control
Code:#1(UEB,Con) SR
@ Check Mail S
Selection
SpeedBraille key management
Spell Check
Style Level 4

Substitutions

Tab locations

File opened successfully Table Formatting

User

BrailleWriter | Pa1/Ln1/Ci3 4|
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Braille2000 from the Beginning

You'll get a dialog box that looks like the one on the next page. I've already created some SpeedBraille
keys, so there’s a list. The first time you create a SpeedBraille key, there will just be a blank area.

Click the New button [N] to create a new SpeedBraille key.

--The rest of this page is intentionally blank.--

Julie Sumwalt, WCBV], Fall 2023
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Braille2000 from the Beginning

SpeedBraille™ Keys ? kS
e™ Keys/Chords
X Close Change | Undefine| Dolt! | Repon |
ion
? Help !
System” 2 15
System” 3 31
Copy table System” 5 3-3
to clipboard System” 7 15
T |System" b top box line
I System” ¢ centered
St ::QF':::'MY System” h centered heading
System™ n next braille page
System® p next print page
Set availability System® q toggle green line
to System System® shift 3 35

System” shift 5 55
I System” shift b bottom box line

-i System” shift d dash, four 36s

System” shift h cell-5 heading

System” shift k line break

System” shift n next odd page

System” 1 TN a series of dot 5s
System” u uncontract highlighted text

Image description: The following fields are shown in the screenshot above:
List of Descriptions:

1-3

1-5

3-1

5-3

7-5

top box line
centered

centered heading
next braille page
next print page
toggle green line
3-5

5-5

bottom box line
dash (four 36s)
cell-5 heading

line break

next odd page,

TN a series of dot 5s
uncontract highlighted text
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Braille2000 from the Beginning

The next box explains which trigger (keyboard) keys can be used for SpeedBraille keys. There are 140
possibilities. Chords are dot configurations plus the space bar, all pressed at the same time.

There’s no blank field to enter your selection; just press the key or keys. I'll pick “g” for this one.

B bd ? X

Press the key or enter the chord you want
for your SpeedBraille™ key

You can use any of the 63 chords, any of
the 20 letter keys (not SDFJKL), any of
the 26 Shifted letter keys, any of the digit
keys 0 to 9, any Shifted digit key, and
any of the functions keys, F2 to F12.

Entering a key or chord moves you to the
next panel.

X cancel ? Help

In the next box, enter a description of what the new SpeedBraille key will do. The list on the previous
page demonstrates some descriptions. Follow the prompts on the next two screens.

Define SpeadBraille™ Keyw ? b

(The key you selected is indicated in the title bar of
this dialog box.)

A description for your SpeedBraille™ key is
optional. So you don't forget what it does,
enter some description below

Press Enter or click Next to go on.

x Cancei| < Back | | = Next | ? Help

Julie Sumwalt, WCBV], Fall 2023
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Braille2000 from the Beginning

88 Define SpeedBraille™  Key g ? 5 8

(The key you selected is indicated in the title bar of
this dialog box.)

A description for your SpeedBraille™ key is
optional. So you don’t forget what it does,
enter some description below

[beginning of next line]

Press Enter or click Next to go on.

XCancell < Back | = Next I ? Help

B8 Define SpesdBraille™  Key:g ? X

You are now ready to "record” the actions of
your Speecbraille key. After you click Next,
the "Recording” indicator (in the middle of the
Control Panel) will blink. It will continue
blinking until you stop recording.

To stop recording, press the Pause/Break key
or mouse-click the blinking Recording
indicator

For more information click Help.

XCanceII <= Back !

The word “Recording” will flash red in the upper left corner of the screen, at the top of the Control
Panel.
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Braille2000 from the Beginning

MMenu | T Help
Yools  Math |

Project (dook)

| Migcetianeous

Flle Management

5 New | = Open

(G tave | & inport

o BMark | C\Search

BView | ®iAduat

{info_|winsert | § Do
1Cut |Copy | BPaste
: |=Undo
Page [ Line | Cell
4 71

Ja =ls| 2=
“Emboss | B Print
i) Style: block (1-1)
Interpret: Off

& Speling: O

Code #1(UEE.Con)

@ Check Mai

The default setting for the next screen is “Current file only” [C]. If you want the SpeedBraille key to work

on all your files from now on, click “System” [S]. Then click Finish [F] and you’re done! The next time you
want to do the same function, you can just press “g”.

oo ? X

Your Speedbraille definition can be stored
for use with the current file only OR it can be
stored at the System level for use on all files,

Availability
@ Current file only

cC i
e mnit Click Finish.

[XConcsl] _wock | _ginan | 2 1o |

¥ v ? X

Your Speedbraille definition can be stored
for use with the current file only OR it can be
stored at the System level for use on all files.

Availability
" Current file only
* System Click Finish.

X concel] _«-geok | [pinen | 2 ot |
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Braille2000 from the Beginning

If you want to transfer all your SpeedBraille keys to another computer, copy a recent file on your

old/first computer and open it on your new/second computer. All your SpeedBraille keys will be labeled

as File in the Type column when you click the Adjust button [Alt+A] in the Control Panel and then

SpeedBraille keys

[B].

B SpeedBraille™ Keys
X Close

7 Help

Copy table
to clipboard

SpeedBraille™ Keys/Chords

| New | Changi I Undef | ot Report |
Type__ LA Key As |Description |
LA SRR & SRR : . A A
File 2 1-5

File 3 31

File 5 53

File 7 75

File b top box line

File € centered

File q beginning of next line

File h centered heading

File n next braille page

File p next print page

File q toggle green line

File shift 3 3.5

File shift 5 55

File shift b bottom box line

File shift d dash, four 365

File shift h cell-5 heading

File shift k line break

File shift n next odd page

File t TN a series of dot 5s

File u uncontract highlighted text
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Braille2000 from the Beginning

Select all your SpeedBraille keys with Ctrl+A. Click “Set availability to System.” [Tab to list, arrow keys
(even for the first one), Enter, Alt+S]

R speedbraille™ Kays ¥ =
SpeedBraille™ Keys/Chords
X Close New | Change | Undefine] Dot | Report |
7 Help 1
2
...1
Copy table 5
to clipboard 17 |i
b top box line
I e |centered
e :?;;blm, ] | beginning of next line
- |h |centered heading
n |next braille page
Set availability p | next print page
to System —

|55

| bottom box line

dash, four 6s
shift h ading
[shiftk |line break
shift n |next odd page

8 speedBraille™ Keys 7 b
—SpeedBraille™ Keys/Chords
X Close New | Change | u i
T As |Descri
7 Help |System’ 1 13
System” 2 15
System® 3 31
Copy table System” 5 5.3
to clipboard System” 7 75
| |System’ b top box line
= System” ¢ centered
= : System g beginning of next line
System” h centered heading
System* n next braille page
System” p next print page
System” q toggle green line

System® shift 3 35

System” shift 5 55

System” shift b bottom box line
System” shift d dash, four 3bs
System® shift h cell-5 heading

System” shift k line break

System” shift n next odd page

System” t TN a series of dot 5s
System® u uncontract highlighted text
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Braille2000 from the Beginning

You can reassign a SpeedBraille key to another key without having to go through the recording process
again. From the SpeedBraille key list, click on the SpeedBraille key you want to change. [Tab to list,
arrow keys (even for the first one), Enter, Alt+S]

The Reassign button is grayed out, but you can still get the drop-down menu [Alt+A]. Click on the down
arrow [left-right arrows]. All the possibilities for a new assignment will be listed. The first group is for
chords, the second group for function keys, then the shifted function keys, and so on. Click the one you
want and then the now active Reassign button [Enter]. Your SpeedBraille key now has a new
designation.

SpeadBratiie™ Keys ? x

SpeedBrallle™ Keys/Chords

o Close | _Mow | Change | undefine] Dot | Repon |
[Type A Key As [Description |
7 Help ‘ |System” 1 13
| .’Synlam' 7 15
| System® 3 31
Copy table J System* 5 53
to clipboard System® 7 75
o System” b top box line
o System” ¢ centered
S :'-‘;:::'"W | System g beginning of next line
System® h contered heading
| System” n next braille page

Set availability | = |System* p next print page
to System | | ol logale green line

System” shift 3 35

System* shift 5 55

System” shift b bottom box line
[(2346) | System” shift d dash, four 36s
5) Bl |System®'shifth cell5 heading
(3456) ! Systom® shift k line break
‘::i;?’ System” shift n next odd page
(12346) System’ t TN a series of dot 5s

System” u uncontract highlighted text

|3

| [(12356)
|(23456)

(16)
346}

06)
5)

I
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Bookmarks

Bookmarks can be set to mark places you want to find and return to quickly. (E.g., Questions, Special
Symbols, Formatting Cues, etc.)

Right click on the BkMark button [Alt+S, D] in the control panel and you'll get this box:

| @ Unarmts
=

I EEREEEE

"o

ati

Typewriter Ptavs o !
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Set Bookma...

~Category

general ~| 1 Delete |

New mark name | Standard names |

Marks in this category
X " Define
Y
z Jump
X Cancel
? Help

You can use the generic XYZ labels by clicking on the letter [Tab, then arrow keys] and then the Define
button [Enter]. Or you can name a bookmark whatever you want. Type something in the "New mark
name" box [N] and click the Define button [Enter]. I've added a couple:

A set Bookmark =y X
Category
[general ~] @ Delete |

New mark name | Standard names |

|
Marks in this ca
foveion Y |/ petne |

|start proofi

e By |
lv

[ |z X Cancel ]

| | _ Thep |
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When I left click the BkMark button on the control panel [Alt+S, M] | can choose which bookmark | want
to go to:

questen
start precting

|question o Dalian

start proofing

X Bdump |

v e

|z X Cancel |
? Help

You can name the bookmark anything you want. Click Define [Enter] and it will appear in the list below.
[You may have to re-enter Alt+D, S.] I've already defined a couple:

M set Bookmark feo ) -

Category
flﬁlnm 10 ask 7'1 # Delete |

New mark name | Standard names |
[misinterpretation| [
Marks in this category
[ce error? v |
why uncontracted?

By

X Cancel

7 Help
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Now when [ left click on the BkMark button [Alt+D, S], | can choose which category and bookmark | want

to go to:
BaMark generst ’
DAView | thingsto ask ’ contraction error?

Linto | gprinsent |

‘;.E:u B Copy j_avm-

> 0o ey misinterpretation
— 120
] why uncontracted!

One way to remove a bookmark is to right click the BkMark button [Alt+D, S], choose the category if
applicable and the bookmark, then click the Delete button [Alt+D]. Another way is to right click on the
little yellow triangle (annotation) [no keystrokes available] that marks the location of the bookmark and

you'll get this box:

7} o
Bookmark
data="question’ + Brevious
Instance |
Change R-HDOHB! |
Move wﬂ'_'urlm_[
Zoomin |
| Done
7 Help |

T
|
|

Fila opened successhully

| Potitnzarcia

il

Click Remove and the bookmark is deleted. If the Change and Remove buttons are grayed out, just click
on the Remove button anyway and it will become active (black letters) and then you can click it again to

remove the bookmark.
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Language Settings

Language settings mean world languages, contracted vs. uncontracted UEB, Nemeth, or simbraille. They
are set by right-clicking the Code button in the Control Panel [Alt+P, C, C, Enter, O].

| W3 BRLZ000: UnnamedS

11t Menu |?Help ‘ ? ;gf 010
Tools Math 2 Joz
Proiect (hook) ; fos
Miscellaneous |- i
|| &File Management | o5
B New | Open e
| Save | * Import i

riBkMark _ |ASearch

#View | ®iAdjust o8

(]
ilnfo  |winsert |vDo |

iCut |BCopy |BPaste || |'°

= *Undo | it When ci the code ... Apply To ...
Page / Line / Cell 12 " Regenerate Print ¢
1 3 i @ Regenerate Braille okt
[” Even if code unchanged ————ow
= 14
Al Pl s| B =| Quick Select B Inlay
~Emboss | & Print | HIICE,UEB,Con} 3]
#) Style: indent1 (3-1) | :3::; Group Changel  of Cancel
= Interpret: Off | pr —
1ET s 18 Braille Code S e
English [unified| H
Code:#1(UEB,Con) Wl s atsh e
Check Mail 50
121
22
23
File opened successfully ;
25
Tvpewriter [ Pgi/ln1iCiy 4]

Regenerate Print [P] will leave the braille dots as they are when changing the language of existing text.
The green line's interpretation will change.

Regenerate Braille [B] will change the braille dots of existing text or affect the braille of imported/pasted
text.

| don't know what "Even if code unchanged" [E] means.
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Code Groups [G]:
ABL: refers to NUBS (Nemeth Uniform Braille System), a proposed code
BANA: EBAE (English Braille American Edition), the code replaced by UEB

ICEB: (International Council on English Braille), UEB (Unified English Braille), the code now in use.

Braille Code [C]:

Provisional Guidance refers to the rules of Guidance for Transcription Using the Nemeth Code within UEB
Contexts, which was preceded by Provisional Guidance for Transcription Using the Nemeth Code within
UEB Contexts.

Inlay:

This will insert the settings of another language into the current language settings, such as inserting
Nemeth within UEB, or uncontracted braille within contracted braille. Highlight the text to be in another
code or language, then click Inlay [Alt+I]. Type or braille the text that should replace the placeholder
word in the highlighting (“Spanish”, etc.) with the text that should be there.

3 Choice of Braille Code (Lai

When changing the code ... Apply To ...
‘,.. Regenerate Print Caor
® Regenerate Braille v locition
I Even if code unchanged

Quick Select: Eb In |a,
{#1(ICE.UEB,Con) ]

Code Group _Change|

En X Cancel

Braille Code

|Provislona| Guidance :J ? Help

English (unified) |

French

German

Italian
w Portuguese
Provisional Guidance
[~ iah

p
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Find & Replace

Click the Search button in the Control Panel [Alt+S] and click Replace Text [R].

tiMenu | 2Help | 7[5 Joao
= lo4o
Tools Math rtf g
Project (book) 2 Jose
Miscellaneous =
1 § 06 o
ciFile Management || 5 |57 ¢
New & Open | ; 08
H save “loge 2

Jump to beokmark Ld
@ View | BiAdjust | Define bookmark E

Drawing Spaces
ZInfo !l:rlnael‘t [ ¢ Do | find Ambig Translation

4Cut [BsCopy |@Paste | Fne Annetatien

Find Page
|oUndo | Find Tes
E Page I Line | Cell Insert Text After
1 16 17 Insert Text Before
Jump to cell
Mext

-
(A5 o5 23 ==

LEmboss |&Print | 18
i Style: 1-1 | foes ™3
[ Interpret: Off | 200 , 8 e 0
%" Spelling: Off | .
Code:#1(UEB,Con) | o
i@ Check Mail | o

24

25

01

02

Typewriter Pa1/Ln16/CI17
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The Text Search box pops up. The default setting brings up the Replace tab first, but you need to find
something before you can replace it, so click the Find tab [Alt+F]. Enter what you want to find, then click
the Replace tab [Alt+R]. Enter what you want as a final result.

| highly recommend clicking the Y/N box [Alt+Y]. Do this before you click Replace All [Alt+L]. Since we
only have six dots to work with, it is all too easy to replace something you never thought about.

B8 Tent search 7 3
Eind Replace | insest Before | Insert After | Ambig Trans |

Replace each Find-match with ...

Mode: B
Replace from ...

Jop | Cursor | ' | Replace AJl
Search in: [Whole File. =] X Close | 7 help ‘

You can press Y or N on your keyboard to replace or not replace each occurrence of the dot sequence
you specified, or you can click the options at the top left corner of your screen, at the top of the Control
Panel. “Esc” on your keyboard will stop the whole process.

[ {info | wvinsert | ¢Do | 0%
[xcut [ucopy [@Paste || | e
~Undo |
[Pessiiosican | |®
111 3 o
ue
[afe 7|s| 33 =l [te
| wEmboss | & Print 6e
‘,5“""”, [ ° H -
Interpret: Oft |
§peling:O8 T e
Code-#1(UEB.Con) P =
= Check Mall | = —
n Pagn Romes Il 0%
N
25 &
| typewriter vawio) o
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Proofreading

There are three ways to proofread your work.

1. Green Line

APERTE B SUOELSER GRTERTEETE  nATAT

LHABNE Y UEEE

g 8 FUELY SHRNEn s N PRTsR fpen

PeEET

dun BNEFR

Bgalianion e |

Right-clicking on the Interpret button [Alt+A, R] in the Control Panel brings up this box. I've chosen not
to show the cursor position and to show suspect words always.

Display setting:

Viewtype: 2 [[B “lsu
nmmk
™ Show cursor position |
Spelling options:
 Dont show suspect words X Cancel |
I~ Show when Spelling Is active

# Show suspect words always
I~ Also show ignared words 7 Help

- Which altemative to show now,..
[vaon] w1 ] w2 |[ va |l va]
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| want these to be my settings for all my documents, so I'll click Apply To [T] and choose System default

[s].

- L] w &
9 Interpreter Settings M=
Display setting: 1 - u
. ursor location
Viow e _Ml Current paragraph
Display codes: |P Ali of file
I” Show cursor position Rest of file
System default

Spelling options:
" Dont show suspect words i

" Show when Spelling is active
= Show suspect words always

? Hel
I Also show ignored words ¢ lelp
Which alternative to show now...

Vool | w1 | w2 | 3| v
< [+

I’'m not sure the Alternative buttons are functional.
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2. Print View
There are multiple ways to get the print view. One way is to simply click the blue P button in the Control
Panel [Alt+V, V, P]. A little blue P shows up on the vertical file tab.

Note that SpeedBraille keys do not work in Print View.

Prep for College Mathematics aldl

® WRAP up

o

sPNE THING | REALLY UNDERSTOOD IN THIS SECTION IS:
*ONE THING | NEED TO REVIEW 1I8:

ore]l REALLY NEED HELP ON:

Typewriter Pgailndict sf |
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3. Dual View
There are multiple ways to get dual view, braille and print at the same time. One way is to click the View
button on the Control Panel > View As > Dual [Alt+V, V, D]. A little D shows up on the vertical file tab.

MMens | 7Help | | 47
Tooks Math it { 1 -i g
Project (book) B
| Miscellaneous
Sfle Management |
B New | Dpen | L8 B
M Save | % import ||
ASearch |
|
{info |evinsen | §Da
XCut [Copy [BPaste || &
LN
Page | Line | Coll s
4 447 25 Page e Fal 0 £
: o1 Prep for College Mathematics ald]
Jale s M= fee |
imboss | Pt me WRAP u'p
) $iyte: Cunioredd oo
l'::’:::: - vseOONE THING T REALLY UNDERSTOOD IN THIS SECTION IS:
commueacey | (**ONE_THING I NEED TO REVIEW IS:
wemckkat | (79! REALLY NEED HELP ON
od o
0o
e
ire
Typewriter PR LT s
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Page Control [Alt+D, C] is useful for forcing pages to land on one side or the other in interpoint, or to
start on a new page for single-sided braille. This is usually better than using a bunch of hard returns,

Page Control

which have to be adjusted every time a change is made and things get bumped around.

P

i
:.

'i Bugaalk 93 ¢
Fheeiiiinr 92 @
Floei it Betiy

A5 || 34 =
LEmboss | & Print
.!MM‘"‘-“

Podiiagicy 4|

ERNEH B STHEESED

STRECRERTE

bt P SLLE

BORENOSLUBRT 4 ognty
BEUE g RRLSNG e,
BNE RSP bie,

B P
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The following box pops up. Make your choices and click OK.

Keystrokes:

[N] To next page

[F} To next front page
[B] To next back page
[R] Remove break

[H] Hide running head
[P] Hide print number
[O] No print reference

[U] Hide braille number

8 Page Contro ? %
Page Break | nsert blank page |

= To pext page

" To next front page
© To next hack page
" Remove break

Page Auributes

I~ Hide running head S

[ Hide print number

I~ Ng print reference X Cancel ‘

[ Hide braille number
? tolp |
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Select Pages has many applications. Click Do > Select Pages [Alt+D, S].

fMenu | tHelp | | % |01

Tools Math Lﬂi o

Project (book) S |o3e
Miscellaneous ; ote

i Management || £ 050,

B New | Open H;' 060, 'y s

L Save |®import ™ g70°, (. |,
o BkMark | (\Search |

se
Aview | ® |
‘info_|srinsert | Chamge formae
I Diawing Space
xCut [nCopy |@Paste | 0
19UNdo | ierpeer .
Page /Line / Cell Luyowt Control
Line brask
‘ 9 3 Line Number
Nested st
= Nest Prirt Page
Alle 2| 23 =] rueconm
“Emboss | &Print | Pagethmoenng
Sy Runmng Foster
5] Style: 3-5 Runming Hesd

Ciinterpret-on | NN

St Gusde Word Tent

| 8" Speling: Ot | e pageiengen
Code:#1(UEB,Con) | tasie ’
@ Check Mail NI
2
23
24
26
Typewriter | pgarania

Select Pages
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I've clicked on the 3 in the list of pages [no keystrokes available] and the fourth page was automatically
highlighted as well, because | have the “Select interpoint pairs” box checked [R].

Select Pages 7 o
anuall Page List: SelectAll | Clear|
By page property | (click 1o mark or unmark) (2)

Click "Include the current page” to 1
add that one page to the Page List. 2
3
4

Or you can click on the page
numbers in the Page List to select
and deselect pages.

Click "Close” if you are not yet

ready to process the Page List (you
can change the selections later)

 Include the current page I

I” Select whole block, e.g., table
How to process the selected pages:

¥ Select interpoint paifs l e

Emboss pages
& Close 7 belp I Print pages
—_ Copy pages to new workarea =
Cut pages to new workarea
Copy pages to clipboard

Cut pages to clipboard
Move pages to top
Move pages to bottom
Delete pages

Click the down arrow for the drop-down menu under “How to process the selected pages”[P]. Choose
your desired operation and click the “Process the page list now” button [repeat P as needed, then

Shift+Tab, Enter to process].
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You can also select pages by property. Click the “By page property” tab [Alt+B] and make your selections
for Include/Exclude [Alt+I/Alt+E], pages with/pages without [Alt+W/AIt+0], and any/all [Alt+N/Alt+L]. A

larger file would have more properties, such as blank backs, tactile graphics, running head, print page
numbers, etc. listed {C, tab].

B8 Select Pages 7 £

Manualty{ By page propery ) Page List o | oew!

(elick to mark or unmark)

& Soloct o pages with ™ any
" Include - 2
~ Efc::.de  pages without © ajl 3
of the following checked properties 4

Active Selection. pages

' Select by pape property |

[ Select whole block, e.g., table

Hau o process s jertad pares:
¥ Select interpoint paifs

Embaoss pages
|Print pages

, Copy pages o new workarea u—ed
Cut pages to new workarea
Copy pages to clipboard
Cut pages to clipboard
Move pages o lop

Move pages to bottom
Delete pages

= Close | ?HGIPI
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Guide Words

Guide words are at the bottom of the braille page to allow a braille reader to quickly locate sections of a

volume. They are used in glossaries, dictionaries, multi-page figures such as tables, and can be very

helpful in long menus.

This function may not be complete.

Set guide words in Braille2000 by clicking the Do button > Running Footer [Alt+D, O].

i) Style: 3-5
— Interpret: Off
1 Spelling: Off

Code:#1(UEBCon) |

fitMenu | 2Help | 7||% Jor
Tools Math | df || fo2e
[Project(book) | foze
[ Miscellaneous || £
e | 04
_CoFile Management || = fosa o, -,
gNew |=open |5 |ose, ;
Hsave [#import |[—lo7o:; :;
=i BkMark | C_Search s
Ei View B Adjust
= g 00 &
ZInfo . Change farmat
ACut |lh|:|:i|:|1|I ]E,Puts D"""‘"ﬂ“ Space
J"‘U“m Interpret v
Page [ Line | Cell | Layeut Contral
Line bresk
2 5 1 | Line Nurnber
Nested fist

Alls 2|s| 33 =
=Emboss | & Print

Page Numbanng

Nest Print Page
Page Contrel

Select Pages
Set Gundhe Word Text
Set page length

Tabile v

i Check Mail | L
22
| 2]
24
25
Typewnlnr Pga/lngl oy
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This box pops up. Highlight the word you want to set as a guide word and then click Do > Set Guide

Word Text [Alt+D, W].

It Menu ‘ 7 Help ‘ dl = oo o
Tools Math | rtf || Ji00
Project (book) s e
| Miscellaneous £
E 120
e1File Management |7 hae
B New |90pan |g 14 0
I Save |%Impm’t [— 15 i
= BkMark || Search 2 A
FView | BAdjust i oﬂ" '
{Info |mrinsert - Change format
] Drawing Space
S @ICDP}F |aP35h Grade Relaver
|«1Undo Interpret »
Page/Line | Cell lm: Control
Line break
a2 % Line Number
Mested list
= Bl Mext Print Page
-:-”E _‘ﬂ .ﬂﬁ El Page Control
=Emboss | &Print | PageNumbering
Running Footer
& swle: 25 Running Head
. Interpret: Off | select Pages
i Set Guide Word Text
° Spelling: Off s
Code:#1(UEB,Con) | Tble ’
@ Check Mail |
o563 i
06® 3
07e:,
08 ©
Typewriter | pgsitnzzid

This box pops up. Click OK [Enter].

Adjust guide word

Guide word text:

i =
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Then click Do > Running Footer [Alt+D, O]. Click “tagged guide words” [Alt+G] and OK [Enter].

Running footer control ? b
Odd pages IEven pages ] I~ Al pages the same
Mode: A|[g |  ICEBEngiish (unified),Contracted |
Show as 1 v
* pothing reserved OK
" blank text
 text (above) b4
" cell-1 guide words Cancel
" cell-§ guide words
" tagged guide words ?
e F Help
" nothing if the page is empty IR
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Closing a File Without Closing Braille2000

You can close files without closing the Braille2000 program. There are two ways.

1. Click on the little gray x under the big red X in the upper right corner of your screen [Ctrl+F4].

T Lmareas

ESEFREIR

BrailleWriter Piar g e |
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2. Right-click on the vertical tab between the control panel and the work area. Click Close.

BrailleWriter e s | L H

The red X in the upper right corner [Alt+F4] closes Braille2000 completely.
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Ctrl+Space

Clicking Ctrl+Space will keep two spaced symbols-sequences together so they fall on the same braille
line. It seems to only work after the fact, when Ctrl+Space is inserted between two symbols-sequences
already brailled.

Julie Sumwalt, Braille Specialist

Certified Braille Transcriber

Literary/UEB, Formats, Nemeth, UEB Math/Science (Technical), Associate Music
Wisconsin Center for the Blind and Visually Impaired

1700 W. State St.

Janesville, WI 53546

608-758-4928 (direct office)

866-284-1107 (toll free)

608-758-6169 (fax)

wcbvi.outreach@wcbvi.k12.wi.us
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