
Atomic Learning  
Individual Account Tracking and Clock Hour Approval 

 
Atomic Learning provides web-based software training for more than 110 applications. Anoka-Hennepin’s 
subscriber license provides access for all our staff, students, parents, and attendance area residents. The service 
can be accessed at http://www.atomiclearning.com 
 
 
 
1. You must login with your individual account to activate 

tracking for your tutorial viewing activity. To login to 
your individual tracking account from a computer within 
the district network, click on “My Account.”  

 
2. Use the following information to login to your individual 
 tracking account. 
 
 Username: firstname.lastname@anoka.k12.mn.us 
   (your email address) 
 Password: anokaremote 
  (you can change your password after login) 
 
 Your individual tracking account 
 information will replace the generic 
 Anoka-Hennepin account information. 
 
 
 
 
3. Use the following information to access Atomic Learning using 
 your individual tracking account from a computer outside 
 the district network,  
 
 Username: firstname.lastname@anoka.k12.mn.us 
   (your email address) 
 Password: anokaremote 
  (you can change your password after login) 
 
 
 
  
 
 

Your individual tracking account 
information will appear at the top of 
the page. 

 
 

You must be logged in to your individual account when watching the 
tutorials in order for them to be tracked to your account. 



 
 
 
4. You can view a report of your Atomic 

Learning tutorial activity by clicking 
on the “My Tracking” link. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click Submit. 

1. Select the date range to capture the 
tutorial viewings you will be submitting 
for clock hour approval. Click Submit. 
Be sure you are not overlapping tutorial 
viewings you have previously submitted for 
clock hour approval. 

3. Your total tutorial viewing 
time displays here. 

4. When you have the report you want, print this page. 
     (choose File, Print from the browser menu) 
 
A hard copy of this printout must be sent to Sonya Griffith at 
the ESC to accompany your electronic submission (using 
MyLearningPlan – directions below) for clock hour approval. 



 
5. Go to the the MyLearningPlan web site at 
 http://www.mylearningplan.com 
 
 Your username is your Anoka-Hennepin email address. 
 

The default password is changeme. You may have changed the 
password to match your district email password on a previous 
login. Use the “Forgot your password” link if you are 
unsuccessful. Your password will be mailed to your Anoka-
Hennepin email account. 

 
 
 
 
 
 
 
6.  Click on the “Clock Hrs Request”  

link in the left index. 
 
 
 
 
 
 
 
 
 
 
 
 
7.  Complete the form and click the “Submit” button.  
  
 Your “Clock Hours Requested” can be 3 times the amount of time you actually spent watching tutorials. 

It is assumed that for every 1 minute of viewing you would spend at least 2 minutes practicing. The  
example in this guide shows a total tutorial time of 20 minutes and 47 seconds. The clock hours  
requested would be 1 hour. 
 
You can use the screen shots on the following pages to assist you in completing your request form. 

 
Remember that you must send Sonya Griffith (ESC) a hard copy printout of your AtomicLearning  
tutorial activity to accompany this electronic request. 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 



 
 
 



 
 
 
 

 
 


