
Instructions on How to Ingest Footage and Start a 

Project in Adobe Premiere 2023 

 

1. Insert SD Card into the slot on the front of the PC.    

 

 

 

 

2. Double click the “ThisPC” icon on the desktop. Double click the D:Data Drive. 

3. Inside of the D:Data drive locate the 2023-24 folder. Click on this and select 

whichever hour your class is. (1st Hour, 2nd Hour etc.). Then, click on your 

name.  

4. Create a folder in your “name folder” with the name of your project. This is 

where you are going to store all your footage and Adobe Project.  

 

 

 

5. You are now going to select all your clips on your SD card and load them into 

the folder with your name. Select a clip and then hit Control A, this selects all 

clips.  Drag them into the folder. 

6. Now, launch Adobe Premiere which should be on the desktop. A screen 

should appear that looks like this.  

 

 



In the upper left-hand corner there’s a box where you need to name your 

project.  

 

 

 

Type the name of your project in the box and choose a location to where you 

will need to save your project. Save it to the same folder as to where you have 

your video clips stored. 

7. On the same screen, you can also name your Sequence. This is located on the 

right-hand side of screen. 

 

 

 

 

8. Next, at the bottom of the screen. Select “Create”. 

 

 

 



9. Once you choose “Create”. Premiere will take you to the main editing page. 

 

 

Down in the left-hand corner is the area where you will import your footage.  

 

 

 

 

 

 

 

 



10.  Right click in any area and a window will appear.  

 

 

 

 

 

 

 

 

 

 

11.   The next screen that will appear is: Double Click on 2023-24 

 

 

 

 

 

 

  



12.  After Double Clicking the 2023-24 folder. Double Click on which ever hour 

your class is.

 

13.  You will then see a screen with your name. Double Click on your name.

  

 



14.  The next screen that will appear has the name of your project. In this case, 

this project is called edit 1.

 

 

15.  After you double click on your project name folder, a screen will appear with 

all your clips. 

 



 

16.  You need to only click once on the folder. You will then need to click on the 

box on the bottom of the screen that reads “Import folder”.  

 

 

 

17.  The clips will then be located in your bin at the bottom left-hand corner. 

 

 

 

 

 

 

 



 

18.  Double Click The last step will be to drag a clip from the bin over into the 

timeline. This sets the timeline to the proper resolution for your project.   


