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ACCOUNTING |
Chapter 5--Cash Control Systems

Lesson 5-1: Checking Accounts

Learning Targets:
> Record a deposit on a check stub.
> Endorse checks using blank, special, and restrictive endorsements.
> Prepare a check stub and a check.

A. How Businesses Use Cash
® In accounting, money = .
o And cash usually = a (hint: source doc)
e Errors can occur when using cash, name 2 reasons.
1.

2.

B. Depositing Cash

e Define Checking account:

A business form ordering a to pay cash from a bank account is known as a

o Define Deposit slip:

e A deposit makes the cash balance increase or decrease? (Highlight one)

® Checks are listed on a deposit slip according to the on each

check.
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C. Deposit Recorded on a Check Stub Check Stub

° are journalized at the time is received. No

is needed for because the cash receipts have

already been journalized.



D. Endorsements
o Define Endorsements:

° of a check can be transferred.

e A check should be endorsed exactly

a. Blank Endorsement
Blank Endorsement - Define Blank endorsement:

ENDORSE HERE

x Hiskaed Delyads

*  Ablank endorsement should only be used

, as it can be cashed

DO NOT WRITE STAMP, OR SIGN BELOW THIS UNE
AESENVED FON FINAUCLAL METITUTION LEE

——

b. Special Endorsement

Special Endorsement o Define Special endorsement:
X Fag to the arder of
Holin ol *  They include the words and the name
Miikaed Dedyado

DO NOT WRITE, STAME OR SIGN BELOW THIS LINE
RESCRVED MOA FINANCIAL IMSTITUTION USC

"+ Whosigns at the bottom?

c. Restrictive Endorsement

Restrictive Endorsement
ENDCRSE HERE

X For deposit orly 1o »  Define Restrictive endorsement:

the accaunt of
DELGADO WEB SERVICES

DO MO WRITE, STAWF, OR BIGK BELOW THIS LINE
RESCAVED FOR FINARCIAL INSTITUTION WS

= This limits use of the check to

E. Completed Check Stub and Check

Preparing check stubs:
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® A check stubis a business’s of each written for a

payment transaction.

Preparing checks:
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o Define Postdated check:

e |[fthe amountsin and are not the same, a bank may pay only the amount in

or a bank may to pay the check.

F. Recording a Voided Check
o Define Voided check:

e If any kind of is made in a check, a new check should be prepared.
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e What word goes in the Account Title of a journal entry for a voided check?

e Always complete the before writing the . Otherwise you may
forget to record the amount of the check on the check stub.




Lesson 5-2: Bank Reconciliation
Learning Targets:

> Complete a bank statement reconciliation.
> Record and journalize a bank service charge.

A. Bank Statement

Define Bank statement:

Define Canceled check:

01/0Lf~ 0.00

o Cancelled checks are checks that have been cashed. | oz £,000.00 2,000.00
017087 1 186.00 1.88B.00

01r08/- 2 00000 03B.00

01710/~ 1,100.00 R,0BB.00

. 01718/~ A00.00 2,&38.00

are also listedona | onw- 240,00 £,875.00

017187~ 4 B80.00 a8 2B0.00 196.00 2,540.00
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olreR/ - 9000 2,822.00

D1rRE/- a 100.00 £40.00 R,482.00

01724/~ ®16.00 2,877.00

. 0Llf=2g) - #80.00 2,9687.00
List two reasons a bank statement balance may not agree 1728/~ o | Blaroo
0172087~ a B10.00 14B8.000 2,782.00

with the balance on the last check stub: S fec St
01730/ 10 130.00 5,317.00

1 8o 2E.00 5,2088.00
* 2,202.00

2.

B. Bank Statement Reconciliation
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Reconciling a bank statement means ensuring the bank balance agrees with the last check stub.

are checks that haven’t been cashed yet.

are deposits made that aren’t yet reflected on the

bank statement.

Be sure to review the steps to reconciling a bank statement.



C. Recording a Bank Service Charge on a Check Stub

e The bank automatically the bank service

charge from the checking account each month. Since a check is
never written, it hasn’t been journalized yet, so it must be
journalized when a statement is received.

e To journalize a bank service charge, first enteritona
then journalize.

D. Journalizing a Bank Service Charge
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° is the account that a bank service charge will be debited.

e What is the source doc for the service charge?
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Lesson 5-3: Dishonored Checks and Electronic Banking

Learning Targets:
> Complete recordkeeping for a dishonored check.
>> Journalize an electronic funds transfer.
> Journalize a debit card transaction.

A. Recording a Dishonored Check on a Check Stub

e Define Dishonored check:

o Non-sufficient funds check (NSF):

NO. 52
Data:

T

For:

BALANCE BROUGHT FORWARD |2 7727 | o
amoun ceposimeD | [ |
D

SUBTOTAL 277 | 0
OTHER:
Label @)——> Divkowred Chesk ! Amount
— | 25| w#!
SUBTOTAL 187 | 0] !

AMOUNT THIS CHECK
BALANCE CARRIED FORWARD

\\9 New Subtotal



e Reasons a check may be dishonored:

1.

e Usually a dishonored check becomes a(n) to the business, and banks charge
a for handling.

o The transaction will be the amount of the PLUS the

B. Journalizing a Dishonored Check

Debit a9 Source Document
EMNERAL JOURNA Fage 8

/
DATE / ACCOUNT TITLE %;, Firiok DEEIT CREDIT
I ¥ T T TTTT
Y —
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14 Cash = | 212[5|00)12
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e Journalizing a dishonored check is basically reversing the transaction made to record the check, except
the fee is added

° is debited and is
reduced by a credit.

C. Journalizing an Electronic Funds Transfer (EFT)

o Define Electronic Funds Transfer:

e Many businesses use to pay

e What source doc is used for an EFT?

e EFTisrecorded just as any payment. This keeps the checkbook in

balance. It is recorded on the check stub as

Date i Source Documeant
June 5. Paid cash on account to Murniak Enterprises, =
$380.00, using EFT. Memorandum No. 18.

5| Acets. Pay—Murwiak Enterprises | M8 | | 360 wi |
Cash g i 5' o o0
. -

T . T 1
g




D. Journalizing a Debit Card Transaction

Debf_\ o Source Document
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e Define Debit Card:

NOTE: Credit card versus Debit card:
o Acredit card is essentially a charge account. The card holder gets a set limit of how much

s/he can charge (or basically “borrow” from the company) to the card account.

e Different from a credit card, a automatically pulls the

money from the

® Source docis?

e Thisis also recorded on the check stub as , to keep the checkbook in
balance.

Lesson 5-4: Petty Cash

Learning Targets:
> Establish a petty cash fund.
> Prepare a petty cash report.
> Replenish a petty cash fund.

A. Establishing a Petty Cash Fund
e Define Petty Cash:

e Petty cashis an account, with a normal balance.

® A business usually has some small payments for which writing a is not time or

January 19. Paid cash to establish a petty cash

e Only use the account fund, $100.00. Check No. &.
when you are
establishing the petty cash fund. Date fhoiire = Doyt
i
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B. Making Payments from a Petty Cash Fund with a Petty Cash Slip

o Define Petty Cash Slip:

e Petty cash slips are kept in the petty cash box or bag until the fund is

e No are made in the journal for individual petty cash payments.

C. Petty Cash Report

Label the parts of a Petty Cash Report!

FETTY CASH RERPCRT
Diaba: "':r"""? 5 4= Cusiodian 'ﬁ‘."'-"'rl"’h?"s
Feplanish
Explanabon Raconcifiation Amcaint "
Fangt Toral I A J-"""-'
Payminds Al e Sranne Aiin - e
i i Faguat )
Less Tabl payrnents F.0 — N ‘—o
Eruala: Recorded amount on hand l_;_'r. o |
Liss: Aztual armount o hared S50
Equais: Cash short [owar] F el — 70
Amount ba Reglentsh s _ A it -

e Define Cash short:

o Define Cash over:

° petty cash means putting more cash from the cash account into the petty
cash account and recording the that have occurred.
e Petty cash is always replenished to ensure all expenses are

. (It can be done sooner if needed.)

o A is proof of the fund.

e The amount of the total of all the petty cash slips and the amount of actual on
hand may vary, due to errors. This can cause more or less money to be in the box than what the petty
slips and petty cash report show should be left.




D. Replenishing Petty Cash

January 31. Paid cash to replenish the petty cash fund, $35.00:
Miscellaneous Expense, $20.00; Advertising, $14.00, Cash Short

and Over, $1.00. Check No. 11.

FA.GF/E

GENERAL JOURNAL
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7 31| Miscellaneous Expense Ci1 N\E‘{-‘ 00 / 7
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o What type of account is Cash Short and Over?

e |[f the Petty Cash Report shows you have a cash short then that amount is recorded as a

on the journal entry.

e If the Petty Cash Report shows you have a cash over then that amount is recorded as a

on the journal entry.

e What is the source doc for replenishing petty cash fund?




