Incomplete Contract for __________________________ Fall Semester __________

 √ See attached Personal Grade print out of assignments and scores.

Dear Parent or Guardian:











The first semester has drawn to a close and semester grades were submitted by teachers on __________ (date).   Your student has earned a _____ in _____________ (course) for his/ her first semester grade.  Normally, he or she would be required to either attend summer school to retake this class, or required to retake this course next year to get the credits required for graduation.  
However, I feel that your student has shown improvement in _____________ (course) and could pass with at least a C- grade if he/she had more time to study, some tutoring, assistance with laboratory reports, and the opportunity to retest on the concepts we covered in _____________ (course).  I would like to offer your student the option of a temporary incomplete grade, I, for first semester instead of the D or F with the hope that within the next two weeks he or she can improve his or her first semester test grade to a 70% or higher.  If the student completes the agreed upon contract work, then he/she can earn a 70% or higher for semester 1 _____________ (course).  If he/ she does not, the D or F that he/she initially earned for _____________ (course)  will stand.  If you and your student agree to accept the temporary “I” grade and the specific terms outlined below, please sign this contact and return it to me no later than _____________ (date).

Incomplete Contract:

Upon the successful completion of the terms of this contract, the teacher of record for _____________ (course) agrees to officially change the student’s _____________ (course)  grade from an I up to a 70% (C-) or higher for the first semester of _______ school year.  Successful completion of this contract means that students will have achieved a satisfactory level of understanding in _____________ (course) as demonstrated by the completion of assignments including laboratory reports and assessments, which meet state standards in _____________ (course).

I again want to remind you that our classroom is open every morning at 6:00 am-~7:50am.  During these times you may work independently or in study groups.  In addition, the classroom is regularly open at lunch.  After school appointments are also available to provide you with numerous opportunities to get extra help or make up missed work or assignments due to absences.  You are encouraged to use the library after school tutoring center where students and teachers are available to assist you.
ALL Students on an incomplete contract must set up a time to watch the video Seven Steps to Good Study Habits part 1 and part 2.  Each video is approximately 22 minutes long.  Students will complete a study guide, which compliments the video, which will provide students with a successful pathway to be successful in school.

_____________ (course) students must complete the following Chapter Reviews (write out and answer each question):

   CHAPTER 1     CHAPTER 2     CHAPTER 3     CHAPTER 4     CHAPTER 5     CHAPTER 6   (highlighted)
By signing this contract you agree to complete the required materials and to strive to “make success an everyday experience”.  In addition, you agree to be in class on time ready to learn. To successfully complete the terms of this contract students MUST attend a minimum of 4 scheduled tutoring sessions (1/2 hour each) with Ms. Haugen to take place either before school, at lunch or after school (by appointment) AND to complete the agreed upon assignments highlighted on the attached grade report.
ALL CONTRACT WORK TO BE COMPLETED BY:  _____________ (date)





Teacher Name (PRINT):  Heidi Haugen



Teacher Signature ____________________________


Student ID Number ________________________________

Student Signature ____________________________

Parent Name (PRINT) _______________________________

Parent Signature _____________________________

Parent Home Phone Number __________________________

DATE___________________

STUDENT HAS SUCCESSFULLY MET THE TERMS OF THIS CONTRACT AS OF THE___, of ______, 201__ AND WILL HAVE HIS/HER GRADE CHANGED UP TO A “C-” OR HIGHER [____] FOR START EARTH SCIENCE.

STUDENT HAS FAILED TO MEET THE TERMS OUTLINED IN THIS CONTRACT AS OF THE ___, of ______, 201__ AND THE “I” GRADE THE STUDENT RECEIVED WILL REVERT TO A ____ FOR START EARTH SCIENCE.

