Section 5000 — Personnel
5035-R Discriminatory Harassment and Employee’s ComplRmcedure 5035-R

Section 1
Any person who believes that he or she has suffemgdorm of sexual or discriminatory

harassment may bring forward a complaint, whichl ffeareferred to as a grievance, to:

Civil Rights Coordinator
West Branch-Rose City Area Schools
PO Box 308
West Branch, M| 48661
989-343-2000

The Civil Rights Coordinator will conduct an adetgjaeliable, and impartial investigation of
complaints, including the opportunity for partiesdentify withesses and other evidence.

Section Il

The person who believes a valid basis for grievaxigts is encourage to discuss the
grievance informally and on a verbal basis with @ivil Rights Coordinator who shall,
in turn, investigate the complaint and reply withaaswer within five (5) business days.
If the complainant feels the grievanceas satisfactorily resolved, he or she may initiate
formal procedures according to the following steps:

Step 1

A written statement of the grievance, signed bydbm@plainant, shall be submitted to the Civil
Rights Coordinator within five (5) business daysefeipt of answers to the informal
complaint or within ten (10) business days follogvthe incident. The Coordinator shall
further investigate the matters of grievance amptlyren writing, to the complainant

within five (5) business days.

Step 2
A complainant wishing to appeal the written (or[518 decision of the Civil Rights
Coordinator may submit a signed statement of apgpehle Board President within five

(5) business days after receipt of the Coordinat@sponse. The Board President shall
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investigate the complaint, and respond in writmghte complainant within ten (10)
business days.

Step 3

If still unsatisfied, the complainant may appeabtigh a signed, written statement to the
Board of Education within five (5) business daysetfeiving the Board President’s
response in Step 2. In an attempt to resolve tlegance, the Board of Education shall
investigate the complaint and respond to the coimgté within fifteen (15) business
days of the receipt of such an appeal. The deciHidime Board of Education shall be
final.

All complaints, interviews, and investigations Wik treated with the strictest confidentiality
and utmost discretion. Only those Board membergl@yees, or students whose participation in
the investigation of a complaint was essentiatd@asolution will be informed of it.

The Board reserves the right to secure legal adweic contact outside investigators for
sensitive and/or extensive complaints of sexudiseriminatory harassment.

Sanctions
a. A substantiated charge against a staff membieiistrict shall subject that staff member to

disciplinary action, up to and including discharge.
b. A substantiated charge against a Board memb&eiDistrict shall subject that Board member

to any legal and disciplinary action allowed undement law.

B If the investigation shows that the complaint is whout merit, the following action will
be taken:

1. The investigation will be closed.
2. The grievance officer’s findings and reasons fenthwill be discussed with the

complainant.
3. Consideration will be given to disseminating theutes of the investigation to

Employees, students, or other parties who have latge of it.
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4. All references to the complaint will be removednfrthe accused party’s personnel
file.

5. The Board’s policy regarding sexual or discrimimgtioarassment and the mechanism
for complaint resolution will be reiterated to athployees, students, or other parties
involved in the investigation.

6. All documentation regarding the complaint anelithvestigation will be maintained
in a separate confidential file in the event thtagdtion is commenced or a charge is
filed with the Equal Employment Opportunity Comnmssor the Michigan

Department of Civil Rights.

B If the investigation shows that the complaint has ®xrit, the following action will be
taken:

1. The investigation will be closed.
2. The grievance officer will confer with the Boarddetermine what action is
necessary to resolve the complaint and preventnece.

a. The complainant should be made whole:

* inthe case of an employee - for any lost earniaggloyment
opportunities; personnel records should be cordecte

* inthe case of a student - lost educational oppdrés,
extracurricular opportunities; student records tpda

* inthe case of a Board member — lost opportundgigsiblic service,
such as chair of special committees, appointmerpsabessional
development opportunities.

b. The potential for continuing problems should bea#ited by reassignment,

where possible.

c. Other remedies will be put into place, as appaipri
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3. The parties will be advised of the results of theestigation and the actions to be
taken.

4. Appropriate discipline will be imposed, as requilsdthe strength of the evidence,
the severity of the incident, and the position pridr record of the offender.

5. All actions will be documented and a record plaicethe offender’'s permanent
personnel file or student discipline records.

6. The Board’s policy regarding sexual or discrimimgtibarassment and the
mechanism for complaint resolution will be reitexato all Board members,
employees, students or other parties involvedenrkiestigation.

7. All documentation regarding the complaint and tineestigation will be maintained
in a separate confidential file in the event tltagdtion is commenced or a charge is
filed with the Equal Employment Opportunity Comnmssor the Michigan
Department of Civil Rights.

Upon completion of, or at any point in, the griesamprocess complainants have the right to
file a complaint with the Office for Civil Rightst the following address:

Office for Civil Rights
600 Superior Avenue, Suite 750
Cleveland, OH 44114
(216) 522-4970 phone
(216) 522-2573 fax

Board Approved: July 16, 2007
Board Approved Revision: February 15, 2010;-#09-AA
Board Approved Amendment: February 21, 2011; #08-AA
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