
Step Sheet for Submitting Course Requests in PowerSchool 
 

Request must be entered into PowerSchool by  
January 31, 2025 

 
 

1.​Log into myOLSD 
2.​Go to PowerSchool 
3.​Go to Class Registration 
4.​Put in all of your course requests.  Use your scheduling 

sheet as a guide. 
5.​Click SUBMIT at the bottom right hand corner!  If you 

DON’T  hit submit it will not save your selections! 
6.​You should see all of your courses listed after you hit the 

submit button!   
 
 
 
 
                                                                                                                                                                                 
Step 3 


