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 Student Handbook Agreement 

 2024-2025 
   
   

 A copy of the Hamilton High School - Student Handbook 
 may be accessed on the district website:  www.hamilton.k12.wi.us 

 ______________________________________________________________________ 

   
   

 August, 2024 

 Greetings, 

 On behalf of the entire staff, I would like to welcome your family to Hamilton High School. 

 This handbook is prepared to service parents and students as a reference point to School Board policies and 
 procedures at Hamilton High School.  We hope that this information is helpful. 

 As part of the Online Registration Process, you will electronically sign off that you 
 have received the information contained in this handbook. 

 We look forward to the 2024-2025 school year!  Please join us in our continuing effort to provide the very best 
 educational experience possible for your children. 

 Sincerely, 

 Dominic Bauer, Principal 
 Hamilton High School 
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 Notice of Nondiscrimination 

 The Hamilton School District provides equal educational and employment opportunities. The District does not discriminate on the basis of  sex, 
 race, color, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or 
 learning disability, or any other reason prohibited by state or federal laws or regulations, in any of its programs or activities, applications for 
 admission, or employment. 

 The District is required by Title IX and Part 106 of Title 34 of the Code of Federal Regulations not to discriminate on the basis of sex in the 
 education programs or activities operated by the District, and this requirement extends to admission and employment.  The District provides 
 equal access to the Boy Scouts and other designated youth groups  . 

 The District has designated and authorized the following individual as the person responsible for coordinating the District’s efforts to comply 
 with and carry out its responsibilities under Title IX, Board Policies 411 and 511, and other state and federal nondiscrimination laws, including 
 investigation of any complaints alleging a violation of Title IX or other discrimination: 

 Title IX Coordinator/Nondiscrimination Compliance Officer: 

 John Roubik 
 Assistant Superintendent of Human Resources and Organizational Development 
 Hamilton School District 
 W220N6151 Town Line Road 
 Sussex, WI 53089 
 (262) 246-1973. 

 Any questions regarding Title IX or other nondiscrimination laws may be referred to the Title IX 
 Coordinator/Nondiscrimination Compliance Officer or to: 

 U.S. Dept. of Education, Office for Civil Rights 
 230 S. Dearborn, 37  th  Floor 
 Chicago, IL 60604 
 (312) 730-1560 or  OCR.Chicago@ed.gov 

 Please refer to  School Board Policies 411  Equal Educational  Opportunities  for additional information regarding  the District’s student 
 nondiscrimination policies and procedures, including information regarding the accommodation of sincerely held religious beliefs, the 
 nondiscriminatory offering of career and technical education opportunities, equal educational access for homeless students, and requests for 
 accommodations under Section 504 of the Rehabilitation Act. 

 5 

mailto:OCR.Chicago@ed.gov
https://go.boarddocs.com/wi/sdop/Board.nsf/goto?open&id=BUVKDN516480


 Section I - General Information 

 School Information 

 HAMILTON HIGH SCHOOL 
 W220 N6151 Town Line Road 

 Sussex, Wisconsin 53089-3339 
   

 Telephone:  (262) 246-6471 
 Facsimile:  (262) 246-1885 

   
 www.hamilton.k12.wi.us 

 Principal:  Dominic Bauer 

 Associate Principal:  Jacob Doyle 

 Associate Principal 
 and Extended Learning 

 Opportunities Coordinator:  Marquea Goike 

 Athletic/Activity Director:  Jeffrey Newcomer 

 SCHOOL HOURS:  7:20 a.m. — 2:25 p.m. 
 OFFICE HOURS:  7:00 a.m. — 3:15 p.m. 

 The Hamilton School District does not discriminate against pupils on the basis of religion, color, sex, race, 
 nationality, origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, 

 mental, emotional, or learning disability or handicap in its education programs or activities. 
   
   

 Federal law prohibits discrimination in employment on the basis of 
 age, race, color, nationality, sex, handicap, or disability. 

   

 ************************************************************************************************* 
   
   

 We are all equal members of the Hamilton High School community. 

 “If we are accepted with our limitations as well as our abilities, community gradually becomes a place of liberation. 
 Discovering that we are loved and accepted by others, we are better able to accept and love ourselves. So 

 community is the place where we can be ourselves without fear or constraint. Community life deepens through 
 mutual trust among all its members.” 

 Jean Vanier, Community and Growth 
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 Section I - General Information 

 Welcome - Administration 

 August, 2024 

 Dear Students and Parents/Guardians: 

 Our theme for the 2024-25 school year is:  Continue,  Refine, Connect  . 

 ●  Continue  : Build on past successes to sustain and extend  progress. 
 ●  Refine  : Enhance existing strategies to achieve greater  excellence and efficiency in teaching and learning. 
 ●  Connect  : Strengthen relationships and collaboration  among students, staff, and the community, and integrate 

 previous initiatives. 

 Particularly with a number of new faces in the building, including a completely new administrative team, we believe 
 that continuing, refining, and connecting are perfect actions for all of us as we pursue our collective goal of inspiring 
 and empowering everyone to be the best possible version of themselves in each aspect of their lives through high 
 quality teaching and learning here at Hamilton High School.  It is going to be an amazing school year and we are 
 grateful to be a part of it with all of you! 

 Sincerely, 

 Dominic Bauer 
 Principal 

 Jacob Doyle 
 Associate Principal 

 Marquea Goike 
 Associate Principal 

 Jeffrey Newcomer 
 Athletic and Activity Director 
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 Section I - General Information 

 Welcome - Student Council President 

 Dear Hamilton Students and Families, 

 Welcome to the 2024-2025 school year! Hamilton High School is not only a place where students come to learn, but 
 where everyone is given opportunities to build their character and find new interests.  The teachers and staff care 
 about the community created at the high school and work hard to ensure that everyone feels and knows that they 
 belong here. 

 Hamilton sets students up for success in the classroom and prepares them for the world after high school. Our 
 teachers do an excellent job at educating while also creating well-rounded people. 

 I highly recommend that you join a club or sports team. With over 40 different clubs and 15 sports offered, you’re 
 bound to find something new and exciting to be a part of.  Not only do these activities help you connect to your 
 community, but many students find themselves with new friendships and opportunities as a result. Here at Hamilton, 
 the coaches and advisors show genuine care for the individuals involved in the sports and activities they lead. 

 A new school year brings new beginnings, and I hope you find ways to take advantage of the incredible opportunities 
 Hamilton provides throughout this next school year. 

 Sincerely, 
 Amelia Berrall 
 Student Council President 

 8 



 Section I - General Information 

 Mission Statement 
 HAMILTON SCHOOL DISTRICT 

 MISSION STATEMENT 
 It is the mission of the Hamilton School District, 

 a child-centered, progressive, 
 pro-active organization, 

 to ensure maximum achievement for each student through 
 a respectful and active learning environment; 

 a rigorous, relevant curriculum; 
 and a highly qualified, caring staff; 

 in concert with our diverse community. 
 We celebrate the fact that our students come from a variety of communities: 

 Butler, Lannon, Lisbon, Menomonee Falls, Milwaukee, Pewaukee and Sussex.    

 Board of Education 

 HAMILTON SCHOOL DISTRICT 
 2024-2025 

 BOARD OF EDUCATION 

  Area 
 Represented   Name and Address   Home Telephone   Elected  Term  Expires 

 Village of 
 Menomonee Falls 

 Brian Schneider,  President 
 N53W16254 Whitetail Run 
 Menomonee Falls, WI  53051 

 262.246.1973  2024  2027 

 At-Large 
 Rachel Ziemer,  Vice President 
 W236N9265 Mt. Vernon Dr. 
 Colgate, WI 53017 

 262.391.8937  2022  2025 

 Village of Butler 
 John Castillo,  Treasurer 
 1249 Glendale Ave. 
 Butler, WI 53007 

 262-246-1973   2024  2027 

 Village of Lisbon 
 Dawn Van Aacken,  Clerk 
 W236 N9320 Monticello Dr. 
 Colgate, WI  53017 

 262.391.8715  2024  2027 

 At-Large 
 Tom Lodzinski,  Member 
 N78W22989 N. Coldwater Cir. 
 Sussex, WI 53089 

 262.622.3363  2023  2026 

 Village of Sussex 
 Stacy Riedel,  Member 
 W242 N7321 Old Oak Dr. 
 Sussex, WI 53089 

 262.314.8147  2024  2025 

 Village of Lannon 
 Katie Streblow,  Member 
 21765 N. Weather Edge Cir. 
 Lannon, WI 53046 

 262-246-1973  2023  2026 
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 Section I - General Information 

 Spirit Page 

 SCHOOL MASCOT:  Charger 

 SCHOOL COLORS:  Red and White 

 SCHOOL SONG 

 Come on and cheer for Hamilton High School 
 Faithful we will stay 

 Bring the praises to our Chargers 
 Cheer our team today 

 Forward, forward mighty team 
 Fight on to victory 

 Let's all give a cheer for Hamilton 
 To show our loyalty 

 Stand up and fight for Hamilton Chargers 
 Back our Red and White 

 Shout them on to a victory 
 Show our strength and might 
 Onward, onward in our battle 
 To get the score that's right 

 Rise up and yell for Hamilton 
 And we'll win this game tonight 
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 Section I - General Information 

 Student Government and Council 

 Student Government Executive Board 2024-2025 
 President  Amelia Berrall 
 Vice President  Ishani Shastri 
 Secretary  Pavithra Chennakesavula 
 Treasurer  Maliha Aroush 
 Historian  Elise Davidson 
 Sgt. at Arms  Open 
 School Board Reps  Open 
 Student Council Advisor  Mike Deml 

 Student Council Class Officers 2024-2025 
 Class  President  Vice President  Class Advisor 
 2025  Grace Xue  Jacy Fierst  Misty Draeger 
 2026  Vihaan Kilharni  Lari Li  Dana Marklund 
 2027  Kennedy Keepers  Elizabeth Berrall  TBD 
 2028  Caitlin LaVoy  Solana Encarnacion  TBD 
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 Section I - General Information 

 District Calendar 
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 Section I - General Information 

 Bell Schedule 
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 Section I - General Information 

 Telephone Numbers/Extensions 

 2024 - 2025 

 Hamilton High School  (262) 246-6471  Student Last Name 
 Principal  Dominic Bauer  x1104 
 Associate Principal  Jacob Doyle  x1105  A-C, Q-W 
 Associate Principal/Extended  Marquea Goike  x1190  D-P, X-Z 
 Learning Opportunities Coordinator 
 Athletics/Activities Director  Jeffrey Newcomer  x1125 

 Attendance Line  (262) 246-1800 
 Please call your child’s absence into the attendance line. 
 Or  email attendance (  Preferred Method  ) to:  hamiltonattendance@hamilton.k12.wi.us 
 Please see page 33 for further information. 

 Student Services Department  (262) 246-6476  Student Last Name 

 School Counselor  Kristin Hasbrook  x1128  A-C 
 School Counselor  Helen Geracie  x1135  D-J, X-Z 
 School Counselor  David Johnson  x1133  K-P 
 SchoolCounselor  Tricia Rigg  x1134  Q-W 
 Social Worker  Elizabeth Mistele  x1132 
 Administrative Assistant  Susan Bruns  x1130 
 Administrative Assistant  Melody Williams  x1131 

 Teacher Message Line  (262) 246-1801 (Dial 4 digit voicemail after phone number) 

 Weekly Activities and Cancellation Website:  http://hamiltonchargers.com/ 

 Hamilton School District  (262) 246-1973 
 Superintendent  Paul Mielke, Ph.D.  x1107 
 Asst. Superintendent/  Shelli Reilly  x1110 
 Director of Business Srvcs. 
 Educational Services &  John Roubik  x1179 
 Human Resources Director 
 Special Services Supervisor  John Peterson  x1184 
 Instructional Services Supervisor  Cathy Drago  x4176 

 District Elementary Schools and Learning Center 
 Willow Springs 

 Lannon  Maple Ave  Marcy  Woodside  Learning Center 

 P  (262) 255-6106  P  (262) 246-4220  P  (262) 781-8283  P  (262) 820-1530  P  (262) 255-6190 
 F  (262) 255-4185  F  (262) 246-3914  F  (262) 781-6028  F  (262) 820-0314  F  (262) 255-4149 
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 Section I - General Information 

 Voicemail 
 To access telephone numbers, voice mail numbers or email addresses for HHS Administrators, faculty & staff, please follow the 
 directions below. 

 HHS Administrators and HHS office staff can be reached directly by dialing 262-246-6471 followed by their four digit extension. 

 Teachers do not have direct telephone extensions. Call the “Teacher Message Line” at 262-246-1801, listen to the prompts and dial 
 the 4 digit voicemail number listed for the teacher. All staff have access to email. You may send an email message by using the first 
 4 letters of his/her last name and the first 2 letters of his/her first name and  @hamilton.k12.wi.us  . 

 High School Administration and Assistants 
 Principal  Dominic Bauer  1104 
 Associate Principal A-C, Q-W  Jacob Doyle  1105 
 Associate Principal D-P, X-Z  Marquea Goike  1190 
 Ext Learning Coordinator  Marquea Goike  1190 
 Athletic Director  Jeff Newcomer  1125 
 Admin Assistant  Tracy Baumann  1102 
 Admin Assistant - Athletics  Lanell Becker  1121 
 Admin Assistant  Janet Enters  1194 
 Admin Assistant  Kalyn Graziano  1101 
 Office Para  Rula LaLicata  1193 
 Office Para  Leah Smith  1145 
 Police Liaison  Deputy Leah Estes  1189 
 Staff Attendance  Kalyn Graziano  1101 
 Student Attendance  Janet Enters  1194 
 Speech Pathologist  Naomi Eyers  1199 

 Abbie Hunt-Halfman  1412 
 ESL  Jelena Kapetanovic  1703 
 Alternative Ed  Andrew Renne  1202 

 Jeanna Tinus  1200 
 Applied Eng & Technology  Carl Grunewald  1761 

 Alan Mamerow  1762 
 Chad McLaughlin  1763 
 Kathy Rose  1760 
 Tom Schlueter  1205 
 John Ziemer  1168 

 Art  Rebecca Lloyd  1410 
 Derek Malcore  1308 
 Brianne Strelow  1392 

 Audio Visual Equipment  Kathy Krolczyk  1753 
 Business Education  Amanda Fields  1513 

 Sheila Frafjord  4406 
 Toni Hillmann  1499 
 Nicholas Loehe  4406 
 Chris Oechsner  1458 
 Brenda Savic  4429 

 Communication Arts  Michael Deml  1363 
 Tom Deshotels  1608 
 Misty Draeger  1172 
 Heidi Kawczynski  1387 
 Sarah Kowalske  1152 
 Dana Marklund  1149 
 Kristin Miller  1175 
 Ben Nysse  1384 
 Jennifer Rodig  1310 
 Annie Schneider  1406 
 Sheri Turnacliff  1324 

 EE Program Support  Katie Foy  1325 
 Exceptional Education  Deena Al-Wathiqui  1375 

 Shannon Burns  1439 
 Mark Busalacchi  1457 
 David Dybdahl  1386 
 Brooke Gronitz  1705 
 Nicole Hammer  1196 
 Melissa Neuharth  1187 
 Mary O’Neil  1409 
 Megan Rauter  1704 

 Family & Consumer Science  Janine Farrell  1209 
 Colleen LaBlanc  1362 

 Fitness Education  Rhys Gibbs  1412 
 Justin Gumm  1652 
 Justin Kontny  1117 
 Ben Lena  1147 
 Joshua Neary  1419 
 Justin Seely  1118 
 Zachary Wettengel  1117 
 Lauren Ullmann  1120 

 Student Services Department and Assistants 
 Counselor/Students A-C  Kristin Hasbrook  1128 
 Counselor/Students D-J, X-Z  Helen Geracie  1135 
 Counselor/Students K-P  David Johnson  1133 
 Counselor/Students Q-W  Tricia Rigg  1134 
 School Psychologist  Arthur Anderson  1124 
 Social Worker  Elizabeth Mistele  1132 
 Admin Assistant  Susan Bruns  1130 
 Scholarship Liaison  Melody Williams  1131 
 Health Room  Jenny Galbavy  1122 
 IMC/Media Specialist  Jacque Gorski  1123 

 Kathleen Krolczyk  1753 
 Learning Center  Sara Koser  1708 
 Mathematics  Molly Dederich  1498 

 Jacob DeJarlais  1314 
 Rebecca Derlein  1520 
 Andrew Fagan  1339 
 Kristina King  1497 
 Kyle Kuechle  1340 
 Nathan LeRoy  1357 
 Matthew Pautz  1355 
 Joseph Sciortino  1413 
 Jerry Wetherall  1423 
 Kristine Winters  1338 
 Steve Wunschel  1350 

 Music/Band/Instrumental  Alex Chanto  4504 
 Music/Band  Jon Waite  1358 
 Music/Choral  Maggie Condon  1370 
 Music/Choral  Sarah Plamann  1370 
 Publications  Cheryl Schroeder  1127 
 Reading Specialist  Kaitlin Schumaker  1144 
 Science  Herb Larsen  1368 

 Carrie Maxwell  1421 
 Terri Mueller  1408 
 Lisa Rezash  1385 
 Alan Simays  1301 
 Abigail Stank  1467 
 Jessia Tasev  1376 
 Monika Trafficante  1319 
 Toni Lynn Wainio  1329 
 Nicholas Weiss  1495 

 Social Studies  Andrew Bosley  1617 
 Deanna Budney  1780 
 Matthew Dahnke  1607 
 Brian Groth  1610 
 Daniel Heckman  1619 
 Ben Helm  1606 
 Lori Hinytz  1605 
 Robert Pechanach  1609 
 Nicholas Roth  1616 
 Misti Swanson  1618 

 World Languages  Lawrence Hanlon  1452 
 Allison Hertel  1453 
 Teresa Karrels  1153 
 Hannah Loy  1303 
 Bianca Santamaria  1315 
 Eric Schultz  1300 
 Steffani Sheikh  1347 
 Michael Tennessen  1536 
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 Section II - Policies and Procedures 

 Academic Misconduct 
 Cheating is the deliberate or attempted use of unauthorized materials including accessing and/or distributing 
 assessment questions prior to the assessment, using information, technology  (including use of Artificial 
 Intelligence)  , or study-aids that are not allowed  as well as giving or receiving improper assistance to or from other 
 students on formative and summative assessments. 

 ●  Copying materials taken from sources, such as books, periodicals, newspapers, or the Internet without 
 appropriate documentation (plagiarism). 

 ●  Submitting another person’s work as one’s own (e.g. other students, parents, siblings). 
 ●  Using artificial intelligence tools (ChatGPT,etc.) to complete all or portions of an assignment submitted for a 

 grade, unless the use of these tools was specifically stated as allowable by the teacher. 
 ●  Copying another student’s homework, test, quiz, project, book report, assignment, or take-home test or 

 copying computer files from another person and representing the work as your own; changing, deleting, and 
 adding to the programs, files and data without authorization of the owner. 

 ●  Using unauthorized materials to complete an exam or assignment or using resources without documentation 
 on a task that is to be completed without resources 

 ●  Providing or accepting information regarding specific test content. 
 ●  Stealing academic materials or copies of tests or answer keys. 
 ●  Changing answer(s) on a test, assignment, or project after grading. 
 ●  Changing grades in a grade book or altering a computer grading program. 
 ●  Using technology in a manner not specified by the teacher. 
 ●  Copying or downloading electronic information without authorization. 
 ●  Collaboration when not permitted. 
 ●  Using an electronic translator for foreign language without authorization. 
 ●  Fabricating data in a lab setting. 
 ●  Using concealed notes on tests. 
 ●  Attempting to receive credit for the same work in two different classes without teacher authorization. 
 ●  Use of any unauthorized communication device, such as programming of notes, formulas, or other aids into a 

 programmable calculator or electronic dictionary without prior authorization OR using a communication device 
 such as a cell phone, pager, PDA, or electronic translator to obtain unauthorized information during an exam  . 

 ●  Using cheat sheets, crib notes, texts, or the like without authorization. 
 ●  Buying work and claiming it to be one’s own. 
 ●  Allowing another student to copy a test, homework assignment, quiz, project, book report, assignment or 

 take-home test. 
 ●  Doing work for others, writing papers, or completing assignments for other student(s) without authorization. 
 ●  Creating more than one copy of one’s work for distribution or intentionally accessing another’s material for the 

 purpose of using it as one’s own. 
 ●  Other acts deemed as misconduct by the teacher and administration. 

 The following disciplinary measures will be enforced following any incident involving academic misconduct.  Please 
 note that referrals for academic dishonesty are cumulative over a student’s enrollment at Hamilton. 

 First Offense 
 1.  A referral will be submitted through Infinite Campus. 
 2.  The teacher will explain the infraction and consequences to the student and the parents of the student(s) 

 involved. 
 3.  The teacher may utilize but is not limited to one of the following options: The student will receive partial credit 

 on a revised assignment specified by the teacher or the student will receive no credit on the assignment 
 and/or have no opportunity to make up the assignment. 

 4.  The student will be informed that any two future incidents of academic dishonesty in any class will result in a 
 failing grade for the class in which the academic misconduct takes place. 

 5.  Additional consequences for students involved in sports and extracurricular activities may be implemented per 
 the co-curricular handbook. 
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 Section II - Policies and Procedures 

 Academic Misconduct  continued 

 Second Offense 
 1.  A referral will be submitted through Infinite Campus. 
 2.  The teacher will explain the infraction and consequences to the students and the parents of the student(s) 

 involved. 
 3.  The teacher may utilize but is not limited to one of the following options: The student will receive partial credit 

 on a revised assignment specified by the teacher or the student will receive no credit on the assignment 
 and/or have no opportunity to make up the assignment.  If this is the second offense in the same class as the 
 first offense, the student will receive a zero for the work involved. 

 4.  An administrative conference will be held with the parents and student to discuss the infraction and explain 
 that another incident of cheating will result in a failing grade for the course in which the academic dishonesty 
 occurs. 

 5.  Additional consequences for students involved in sports and extracurricular activities may be implemented per 
 the co-curricular handbook. 

 Third Offense 
 1.  A referral will be submitted through Infinite Campus. 
 2.  The teacher will explain the infraction to the student and the parents of the student(s) involved. 
 3.  An administrative conference will be held with parents, administration, and the student to explain the 

 consequence, as detailed in #4. 
 4.  An F will be issued in the course in which the third incident occurred; therefore, no credit will be earned in that 

 course. 
 5.  Additional consequences for students involved in sports and extracurricular activities may be implemented per 

 the co-curricular handbook. 

 Accidents and Insurance 
 The school does not cover any student for accidents which occur while in school, going to and from school, or in any 
 school activity (  Board Policy 434  ). Every family with  high school students is urged to have insurance coverage for 
 accidents. A student accident program is available, if interested contact Mr. Newcomer, Athletic/Activities and Director: 
 Telephone (262) 246-6471, x1125. (See Appendix:  Board Policy 451). 

 Advisement 
 We wish to build a sense of community, promote student responsibility within our school and provide an opportunity 
 for students to receive intervention support for classes; one means of doing this is by providing an Advisement period. 
 The purpose of Advisement is to conduct school business and allow students to meet with teachers and receive 
 support on assignments and tests. Advisement will also be used to offer grade specific curriculum to students.  The 
 Advisement period will meet between the first and second block each day.  In addition, students may go to the 
 Instructional Media Center (IMC), computer labs, or attend scheduled meetings on specific days, with electronic 
 permission via email from a teacher, a Google Calendar invitation from a teacher, or a Securly Flex request from a 
 teacher. 

 A student’s opportunity for learning extends beyond the time spent in class. It is essential that students spend quality 
 time completing assignments, pursuing research, reading and studying material related to classroom experience.  If a 
 student wishes to see a teacher to be tutored and make-up deficiencies, he/she must obtain permission from that 
 teacher via email, a Google Calendar invitation from that teacher, or a Securly Flex request from that teacher. 

 Travel will only be allowed with electronic permission via email from a teacher, a Google Calendar invitation 
 from a teacher, or a Securly Flex request from a teacher.  ALL travel must be completed by 9:00 a.m. 
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 Section II - Policies and Procedures 

 Announcements 
 Announcements will be read over the P.A. at the beginning of Advisement and will be posted online. If students wish 
 to submit an announcement, it must be initialed by a teacher or administrator. Announcements are for student 
 information and benefit; listen carefully. 

 Carbonated Beverages 
 Carbonated beverages may be purchased after school only. Vending machines with carbonated beverages will be 
 turned on after the bell to end the school day and will be available until the close of the building. 

 Cell Phones, Earbuds, Headphones and Smart Watches 
 Please see Personal Electronic Devices, page 46 for additional information. 

 Class Standing 
 The number of credits required for graduation are 28.  Students who are credit deficient will be notified of his/her class 
 standing.  Class standings are listed below.  Students must have the following credits earned prior to the beginning of 
 the school year to advance with his/her class: 

 ●  Grade 10 = 3 credits 
 ●  Grade 11 = 10 credits 
 ●  Grade 12 = 17 credits 
 ●  Graduate = 28 credits 

 Closed Campus 
 Hamilton High School is a closed campus. The desire to have students present for classes, the length of the lunch 
 period, and because the majority of students use the bus for transportation, are some reasons for maintaining a 
 closed campus. 

 Students are expected to remain in the building from 7:20 a.m. until afternoon dismissal. Once students report to 
 school, they should not leave the building without electronic permission to leave school via attendance in Infinite 
 Campus. If a student must leave school before regular dismissal, he/she should: 

 ●  Have their parent/guardian email  hamiltonattendance@hamilton.k12.wi.us  (Preferred) or call 262-246-1800 
 (available 24 hours a day) as far in advance as possible to report the reason for their need to leave early. 

 Any student entering the building after 7:20 a.m. must do so through the main entrance and check in with the 
 attendance office. 

 It is important that hallways are quiet and there is no interference with classroom instruction. In addition, we need to 
 make certain that the parking lot is safe and secure for everyone’s benefit. For all of these reasons, local loitering 
 ordinances are enforced.  Please see Loitering, page  42, for additional information. 

 White on school grounds, students should not open any exterior door for other students or anyone else attempting to 
 gain entrance to the school building.  Students should not prop doors open or tamper with any door that may result in 
 it being unable to lock or latch securely.  Any violation of this policy is subject to disciplinary consequences in 
 accordance with the school’s progressive discipline policy. 
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 Section II - Policies and Procedures 

 Closed Campus  continued 

 Students are  not  to remain after school unless he/she  has a valid reason, such as the use of the IMC, computer labs, 
 detention, co-curricular activities, or working with a teacher. All after-school activities require the presence of a 
 supervising staff member. 

 The cafeteria is the designated area for students in the building after the school day who are waiting for rides or 
 buses.  (Board Policy 434)  . 

 Confidentiality of Student Records 
 All student records the Hamilton School District maintains must remain confidential between the school and the 
 students and their families as required by both law and Board policy (  Board Policy 347  ). 

 Directory Data 
 The Federal ‘Every Student Succeeds Act’ of 2015 requires that school districts receiving federal funds provide 
 institutions of higher education or military recruiters, upon request, access to secondary school student names, 
 addresses and telephone numbers. The law allows parents and students to request in writing that the student’s name, 
 address, and telephone number not be released. 

 Emergency Procedures 
 Students will participate in tornado, fire, and safety drills throughout the year. In addition, students are to read the 
 emergency procedure posted in each classroom. 

 Exams 

 With respect to final course assessments at the high school level, staff may administer a unit based or cumulative 
 assessment to aid in determining final evidence of proficiency: 

 ●  Unit Based Assessment: The last assessment of a semester is the assessment for the most recent unit. 
 The last assessment is not cumulative in nature.  The assessment has the same weight as any other 
 unit-based assessment given during the semester. 

 ●  Cumulative Assessment: The last assessment of a semester is comprehensive of all units taught. The 
 assessment may not constitute more than 10% of the final semester grade. 

 All teachers of a particular course must reach consensus on the final course assessment to be administered (unit 
 based or cumulative). Standards/proficiency targets being addressed and scoring/success criteria must clearly be 
 defined for students. (  Board Policy 346  ) 
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 Section II - Policies and Procedures 

 Exams  continued 

 The last day of first semester will be a full regular schedule school day 
 The schedule for the last day of the school year is as follows: 

 Final day of school year schedule 

 7:20 – 8:13  First Block 

 8:20 – 9:13  Second Block 

 9:20 – 10:13  Third Block 

 10:20 - 11:15  Fourth Block 

 11:25  Bus Departure 

 Fees 
 Student fees are set by the School Board.  These fees are required in order to provide a full educational program. 
 (Board Policy 470).  

 Grades 9-12:  $90.00 
 Technology Application Fee:  $40.00 
 Parking Fee:  $200.00  ($100.00 per semester) 
 Locker Padlock:  $6.00 
 Sports User Fee and/or 
 Extra/Co-Curricular Fee:  $75.00 

 For a complete listing and detailed description of the most recent sports, clubs, and co-curricular activities offered, 
 please refer to the Hamilton Athletics website at  https://hamiltonchargers.com/  .  Note that some clubs  may be free to 
 join, but participation events may have associated fees.    

 Field Trip Participation 
 If a student has major attendance or discipline infractions, his/her eligibility to participate in field trips may be withheld. 
 Students who participate in field trips are required to make up any missing assignments from classes that are missed. 

 Fundraising 
 All school-sponsored fundraising activities must be approved by the principal.  Students may not solicit contributions 
 or collect funds for any non-school purposes from students or school staff. 

 Grades 
 Grades at 6, 12 and 18 weeks of each semester will be accessible via Infinite Campus.  At 15 weeks of each 
 semester, progress reports will also be accessible via Infinite Campus for students earning a C- or below.  All progress 
 reports and report cards, including final semester report cards will be available through Infinite Campus. Please 
 contact the High School Office if you need a hard copy of grade reports mailed to your home. 
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 Section II - Policies and Procedures 

 Grades  continued 

 Grade  %  Rubric or Letter 
 Grade Score 

 Rubric % 
 Equivalency 

 Range Calc.  GPA  Weighted Courses 

 A    93-100  4.0  100  3.6-4.0  4.00  5.00 

 A/B  88-92  3.5  90  3.3-3.599  3.50  4.50 

 B  83-87  3.0  85  2.8-3.299  3.00  4.00 

 B/C   78-82  2.5  80  2.3-2.799  2.50  3.50 

 C  73-77  2.0  75  1.8-2.299  2.00  3.00 

 C/D  68-72  1.5  70  1.3-1.799  1.50  2.50 

 D  60-67  1.0  65  0.7-1.299  1.00  2.00 
 F (incomplete 

 evidence)  0-59 
 0.5  50  0.3-0.699  0.0  0.0 

 F (no evidence)  0.0  0  0.0-0.299  0.0  0.0 

 Incomplete Grades 
 If a student receives an incomplete “I” grade at the end of any grading period, he/she will have two weeks to make up 
 the work. It is his/her responsibility to contact the appropriate teachers to make the necessary arrangements. If work 
 is not made up, the incomplete grade may result in an “F” for the semester. If an extension is needed due to medical 
 reasons, it is the student’s responsibility to make prior arrangements with each teacher and the Student Services 
 Office. 

 Health Room 
 A trained health paraprofessional is available throughout each school day to help students in case of accident or 
 illness. If a student becomes ill, he/she should get electronic permission to report to the Health Room via an email 
 from their teacher to the Health Room. If illness occurs during a passing period the student should get electronic 
 permission to report to the Health Room via an email from their next their next block teacher to the Health Room.  If 
 the student needs to go home, the health paraprofessional will contact the parent/guardian(s) or the person identified 
 for emergencies. The Health Room paraprofessional and parent/guardian(s), not the student, will make arrangements 
 for the student to go home. 

 When to keep your child home from school 
 ●  Students with a fever of 100 degrees Fahrenheit or greater should not attend school.  They should be fever 

 free for at least 24 hours without the aid of medications, (ibuprofen, acetaminophen, etc.) before they return. 
 Please consider keeping a child at home if he or she has a low grade fever along with additional symptoms. 

 ●  Students with vomiting or diarrhea should not attend school. They should be symptom free for 24 hours 
 without the aid of medications before they return. 

 ●  Students who have a bad cough and/or persistent runny nose should stay home. 
 ●  Students with a rash should be kept at home until a physician indicates that they may return to school. 
 ●  Students who are diagnosed by their physician with a bacterial infection (e.g. strep throat) and started on 

 antibiotics should remain at home until 24 hours after the antibiotics have been started; longer if they do not 
 feel up to returning to school. 

 ●  Students with head lice should be treated for lice prior to returning to school. Please notify the school office if 
 you find lice on your child at home. 

 Students who attend school with any of the symptoms noted above or who are at school when these symptoms 
 develop will be sent home as soon as the parent or emergency contact can make arrangements for the student. 
 Sick children belong at home. Your child will benefit, lose less time from school and decrease the risks of serious 
 illness. When your child is kept home, fewer children and staff are exposed to infection. 
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 Honor Roll 
 The honor roll is published after each semester.  Honor students shall be grouped in these categories: 
 Honor Roll  3.00 to 3.49 
 High Honors  3.50 to 3.99 
 Dean’s List  4.00 to 5.00 

 Library Policies 
 Library materials are checked out for 3 weeks.  Students may renew them online or stop by the library to have them 
 renewed.  At the end of each semester, students will be fined for the replacement cost of materials that are overdue. 
 If a lost or overdue material is returned  that school  year,  the fine will be removed from the student account.  If the item 
 is found at a later date, materials that have been paid for will not be refunded. 

 Lost and Found 
 Please turn in to the High School Office any items that appear to be lost.  If something is lost or has been misplaced, 
 check in the High School Office to see if it has been turned in.  Any unclaimed items will be placed on a table outside 
 the High School Office during parent/teacher conferences. Items not claimed by the completion of the final exams will 
 be donated to those in need. 

 Medication 
 If a student requires medication, it should be taken at home rather than at school, whenever possible. Any 
 parent/guardian requesting school personnel to administer any medication(s) must complete and submit the “Medical 
 Permission Form.” (Found on our website under the  District tab  , then scroll down to the bottom where  it says,  District 
 forms and Annual notices).  Medication(s) are to be  in a clearly labeled pharmacy container indicating the name of the 
 student, the name of the medication, the dosage, the time to be given, the name of the physician, and any other 
 pertinent information. All medication in the school is to be locked in storage in the health room. It is the responsibility 
 of the student’s parent/guardian to deliver medication as necessary and appropriate to the health room personnel. All 
 unused medications must be picked up by the parent/guardian within one week of the termination date of 
 administration or on the last day of school, as applicable, unless other arrangements have been made with the school. 
 If a student wishes to carry his/her asthma inhaler during school, he/she will need to become “QUALIFIED”. Forms 
 are available in the Health Room for this purpose. 

 Procedures for Responding to Injury 
 Emergency need procedures for off-campus field trips, sport activities and events. (  Board Policy 453.1  ,  453.1-Rule 
 (1)  ,  453.1-Rule (2)  . School personnel authorized to  administer medications shall not be required to administer any 
 medication (  Board Policy 453.4-Rule  ,  453.4 Exhibit  (1)  to a student by any means other than ingestion  (  Board Policy 
 453.4  ). 
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 Section II - Policies and Procedures 

 Parking Permits 
 Students who drive to school and plan on parking their vehicles on school property must purchase a parking permit. 
 Permits may be purchased for $100.00 per semester or $200.00 for the year.  Your parking permit is a privilege and 
 failure to comply with parking permit rules may result in the revocation of parking permits. (  Board Policy  455.3) 

 ●  Students who drive to school and park on school property must register any and all vehicles with the high 
 school office using the online registration process. Students must also pay the registration fee. 

 Upon registering a vehicle, the student shall receive parking identification which must be displayed according 
 to Hamilton High School parking regulations. Students who fail to register their vehicle(s) and who park on 
 school property may be ticketed. Students who do not display their parking identification may lose the 
 privilege of parking on school property. 

 ●  Students will be issued one permit that is valid for all vehicles registered with the school under the student’s 
 name, except for motorcycles. To receive a permit, students must upload a copy of their auto registration, 
 auto insurance card, and driver’s license, in its original form, using the school’s online registration system. 

 ●  Students must park in the designated student parking lot. Parking areas are delineated by numbered yellow 
 colored painted lines and students are required to park in assigned parking spaces. 

 ●  Students must park their vehicles upon arrival at school and immediately leave the student parking area. No 
 one will be allowed to loiter in the student parking areas. 

 ●  The speed limit for all school roadways, whether posted or not, is 15 MPH. 

 ●  No item, the possession of which is illegal or in violation of school policies or regulations or which endangers 
 the health, safety, or welfare of persons, shall be stored in or on vehicles parked on school property. 

 ●  If the administration believes that a vehicle while on school property is being used in a manner or for a 
 purpose which may be injurious or illegal, consequences shall be provided as appropriate and/or the matter 
 will be referred to the appropriate police department. 

 If a student drives a motorcycle to school, the student should park in their assigned parking space and submit the 
 vehicle hang tag to the high school main office and may pick it up at the conclusion of the school day. 
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 Section II - Policies and Procedures 

 Parking Permits  continued 

 ●  A parking permit may be revoked due to behavior issues or a failure to follow applicable school parking rules 
 including, but not limited to: 

 ○  If a parking permit is lost or stolen, a replacement must be purchased from the school in order to 
 continue to park in the school parking lot. 

 ○  Must have all current and outstanding school fees/fines paid in full. 

 ○  Hang their parking tag on the rearview mirror of their vehicle. If driving a motorcycle, see #8 above. 

 ○  Leave the parking lot and enter school immediately upon parking your car. Loitering in the parking lot 
 may be referred to the police. 

 ○  Allow school buses leaving the school to have the right of way over all vehicle traffic. 

 ○  Do not drive past the front of the school building when arriving or leaving for the day. 

 ○  Drive cautiously and observe the 15 mile per hour speed limit. 

 ○  Leave and/or return to school with the proper clearance from the attendance office. 

 ○  Be on time to your classes and do not be truant. 

 ○  Do not store items or materials in your car that are illegal, violate school regulations, or which 
 endanger the health, safety, or self and/or others. 

 ○  Do not transfer, sell, exchange, or use the permit for any purpose not intended by these rules and 
 regulations. 

 ●  In an effort to protect the property, health, or safety of the students and staff of our school community, vehicles 
 parked in the school parking lot are subject to random searches at any time for any reason, including 
 searches by the police canine unit. 

 ●  The school district and the school assumes no responsibility for damage to or theft of a vehicle or any item 
 stolen in or on a vehicle while parked. 

 ●  (  Board Policy 455.3 Rule  ) 

 Passing Time 
 Student passing time between classes is 7 minutes in length; a warning will sound after 5 minutes. 
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 Section II - Policies and Procedures 

 Released Time for Religious Instruction 
 We respect every student’s right to practice his/her faith. According to policy, the School Board shall permit pupils with 
 written permission of a parent/guardian to be absent from school, at least 60 minutes but not more than 180 minutes 
 per week, to obtain religious instruction outside the school, during the required school day. The supervisor of such 
 religious instruction shall report monthly to the principal of Hamilton High School  the names of the pupils who 
 attended such weekly religious instruction. The School Board may deny release time to pupils who do not regularly 
 attend such religious instruction after grant of release time to do so. The time period during which the pupil may be 
 absent from school for religious instruction shall be determined by the School Board. 

 Any transportation to religious instruction or from religious instruction to the public school shall be the responsibility of 
 the parent/guardian(s) or the organization sponsoring the religious instruction. The school district shall be released 
 from all liability for a pupil who is absent from school in accordance with this policy (  Board Policy  433.1  ). 

 School Meal Account Charges and Collections Policy and 
 Procedures 
 Students choosing to purchase school meals or a la carte items during the lunch period may make payment in the 
 form of cash or check at the time of purchase or by parents/guardians prepaying for school meals and a la carte times 
 through a school meal account.  As a courtesy, when a student’s school meal account has a low fund balance, the 
 District’s computer messaging system reminds parents/guardians to put money into their student’s school meal 
 account.  Messages will be sent via email, phone call or text message, as indicated by the parent/guardian when 
 registering the student in the online student information system.  For further details, please refer to Hamilton School 
 Board Policy #763, School Meal Account Charges and Collections Policy and Procedures included in the appendix 
 (See Appendix:  Board Policy 763). 

 Student Expectations 
 Students are expected to attend school, arrive at class prepared to work, complete assigned work and abide by the 
 rules and directives.  (See Appendix:  Board Policy 310 – Rule 2). 

 Valuables 
 Students are cautioned not to bring large amounts of money, radios, cameras, and other electronic equipment to 
 school.  Students, not the school, are responsible for their personal property.  Be sure lockers are securely locked with 
 a school-purchased lock.  In case of theft, students should report to the High School Office to complete a theft report. 
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 Section II - Policies and Procedures 

 Visitors 
 Students must prearrange visits by guest students.  The student’s parent/guardian, along with their guest’s 
 parent/guardian, must provide written permission a  minimum of one week in advance  of the visit.  No  visitors are 
 permitted one week prior to exams, holidays or breaks.  Guests must not have school on the day of their planned visit. 
 Student/guest visitor forms are available in the Student Services Office. 

 Parents are always welcome and encouraged to visit the school.  To ensure availability, parents who wish to meet with 
 teachers or administrators must make arrangements with those individuals prior to arriving at school.  All visitors shall 
 stop at the window in the front entrance to obtain a visitors pass to wear while in the building.  A driver’s license is 
 needed to check in. 

 Withdrawal From School 
 If a student is withdrawing from school, he/she must begin the process with his/her school counselor.  It is essential 
 that students complete and turn in a withdrawal form in order to accommodate transfer of records to another school. 

 If a school transfer occurs within the first semester, 50% of the registration fees may be refunded.  All other fees are 
 non-refundable.  Seniors who graduate after the first semester are not eligible for a refund.  If a student is transferring 
 to another school, transcript requests will be made by the school to which he/she will be transferring. 

 Work Permits 
 Effective June 23, 2017, Governor Scott Walker signed a new law removing the requirement that 16 and 17 year old 
 minors obtain work permits. This law also changes the terminology and refers to the "employment of minors" instead 
 of child labor. 

 ●  16- and 17-year-old minors do NOT have to obtain a work permit prior to beginning work. 
 ●  The law makes no changes to the requirements for minors younger than 16. Minors younger than 16 will need 

 to obtain a work permit prior to beginning work. 
 ●  This law makes no changes to any other child labor provisions. There are no changes to the maximum hours 

 or times of days that minors younger than 16 may work, or the types of work that minors may perform.  
 ●  The cost of a work permit is $10.00.  If the minor pays for the work permit, the employer must reimburse the 

 minor no later than the first paycheck. 
 ●  Work permits applications are online only:  https://dwd.wisconsin.gov/er/laborstandards/workpermit/ 

 The complete text of the law can be viewed here:  http://docs.legis.wisconsin.gov/2017/related/acts/11 
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 Section III - Opportunities and Support 

 Academic Recognition 
 Students with high academic achievement will be recognized throughout the school year.  Certificates are issued to 
 students earning cumulative grade point averages of 3.5 and higher.   Recognition events will also be held.  An honor 
 cord will be presented to those seniors who have earned a 3.5 cumulative GPA for seven semesters, which is to be 
 worn at the graduation ceremony. 

 Dances 
 The following are general rules that will apply to all activities and dances held for students at 
 Hamilton High School: 

 ●  Entrance to the event will be closed one hour after the event starts. Once a student leaves the event, he/she will 
 not be able to re-enter. 

 ●  There will be no admittance after the doors close unless special permission has been obtained, in writing, through 
 the High School Office prior to 3:30 p.m. on the last school day prior to the event. 

 ●  Any Hamilton High School student must request a guest pass to invite someone who is either attending another 
 high school or is a Hamilton High School graduate. Administrative approval and a guest pass must be obtained 
 from the High School Office prior to 3:30 p.m. on the last school day prior to the event. The Hamilton High School 
 student is responsible for his/her guest. 

 ●  All dances will end no later than 11:00 p.m. 
 ●  All school regulations are in effect at school dances. 
 ●  All guests must be under the age of 21 and, if not a Hamilton High School student, must fill out a dance guest 

 form. 
 ●  Guests are limited to one per student. 
 ●  Any student who has been warned of inappropriate dancing, but continues the behavior, may be removed from 

 the dance. 

 Homecoming Court Selection: 
 ●  Students  may  self-nominate. 
 ●  A student may not have received a behavioral referral of significance or athletic activity code violation during the 

 previous or current semester. 
 ●  A student may have no more than 3 unexcused absences during the previous semester. 
 ●  The Homecoming Queen and King are elected by the junior and senior classes.  Each student is allowed to cast 

 one vote for a SENIOR MALE and one vote for a SENIOR FEMALE court member. 
 ●  Students must commit to attending Grand March and cleaning up immediately after the dance. 

 Prom Court Selection: 
 ●  All junior students with a cumulative 2.0 GPA are eligible for prom court. 
 ●  A student may not have received a behavioral referral of significance or athletic code violation during the current 

 or a previous semester. 
 ●  A student may have no more than 3 unexcused absences during the current or the previous semester. 
 ●  Students must commit to the decorating process before and after Prom or be subject to removal from Court. 

 29 



 Section III - Opportunities and Support 

 Co-curricular Activities 
 School provides many opportunities to learn in many different ways.  One of the most enjoyable ways to become 
 involved in school is to participate in the co-curricular activities offered.  Not only do students get to know classmates 
 and teachers on a more personal level, but also learn about individual strengths and how to meet challenges. 

 A new club may be organized if a sufficient number of students desire it and a faculty sponsor is found.  For a detailed 
 description of the clubs and activities offered, please refer to the Co-Curricular Handbook. 

 For a complete listing and description of the most recent sports, clubs, and co-curricular activities offered, please refer 
 to the Hamilton Athletics website at  https://hamiltonchargers.com/  .  Note that some clubs may be free to join, but 
 participation events may have associated fees. 

 Internet Privilege 
 Hamilton School District provides students’ access to the internet as a means to further the educational goals and 
 objectives of the district. Any student using the internet will be instructed on its proper and ethical use. Internet access 
 is a privilege, not a right. The internet may be used for educational and research purposes only, consistent with the 
 educational goals and objectives of the district. Misuse of the internet may result in loss of internet use privileges 
 and/or disciplinary action. 
 (See Appendix:  Board Policy 365.1). 

 Junior-Senior Commons Privilege 
 To obtain this privilege, a student must have no behavior referrals of significance, must have a cumulative grade point 
 average of 2.0, have no failing grades, and have no more than three unexcused period absences.  Grades, 
 attendance, and behavior records will be reviewed at the end of each term.  Students who have any D’s or F’s, 
 attendance concerns, or behavior referrals of significance will lose common privileges.  Students who have exceeded 
 ten days of absences will also lose common privileges.  Food and beverages purchased in the cafeteria area must be 
 consumed in the cafeteria. 

 Multi-Tiered Systems of Support (MTSS) 
 Students who do not demonstrate proficiency in math and/or reading through state, district, and/or building 
 assessments may be required to participate in academic interventions to meet district benchmarks. (  Board  Policy 
 345.4  ) 

 National Honor Society 
 Membership in the National Honor Society is an honor bestowed upon a very select group of students by the Hamilton 
 Faculty Council based on criteria and guidelines set forth by the national organization. The Hamilton Chapter of the 
 National Honor Society is chartered by the National Council and the National Association of Secondary School 
 Principals in accordance with the National Honor Society National Constitution. 

 The selection process for the Hamilton chapter of the National Honor Society is governed by the national NHS Council 
 expectations and requirements. Selection is based on four criteria: scholarship, leadership, service and character. 
 Juniors and seniors who have attained a cumulative 3.50 grade point average are invited to submit materials 
 supporting their candidacy, providing evidence of their outstanding service, leadership and character. 
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 Section III - Opportunities and Support 

 National Honor Society  continued 

 Once selected, students are required to participate in the annual Induction Ceremony, the Academic Awards 
 Ceremony, other events, and to perform further service and social activities throughout the school, and greater 
 community. Members of the Hamilton Chapter of the National Honor Society are bound by the Hamilton NHS Code of 
 Conduct and Membership Agreement. 

 Student Assistance Program 
 Success in school depends on students’ overall health and well-being. We encourage students to access the support 
 they need in order to positively address problems and/or concerns that affect them or those close to them. There are 
 many people, such as teachers, administrators, school counselors, school social workers, and the AODA Program 
 Specialist to whom students can turn for assistance. School counselors, social workers, and the AODA Program 
 Specialist have specialized training in counseling for a wide variety of concerns. Some teachers have also received 
 training, particularly regarding drug and alcohol issues. If a student feels that the person they talk to is not able to help 
 them with their concern, their mentor will assist them in finding someone who can. We encourage all students to talk 
 to whomever they feel comfortable with. SAP (Student Assistance Program) services range from individual 
 counseling, small group participation, and/or referral to a community agency for assistance.  (  Board Policy  457  ). 

 Student Council 
 Student Council is a student leadership organization within Hamilton High School. The officers plan and organize 
 many events that may include:  Homecoming week, food drives, and other service activities. Involvement in this 
 organization benefits the school as a whole in addition to the students who are actively involved. 

 Student Council membership is open to all students.  Council and class officers are elected by peers to serve as 
 representatives for the student body, as a whole, on an annual basis. Student Council meets during Advisement 
 periods as well as at other scheduled times. The obligations of this organization require students to give time both 
 inside and outside of the school day. It is essential that members show responsibility in following through on 
 academics as well as working to represent the student body and making Hamilton High School great. 

 Student Services 
 Counseling services are available to each student. If a student wishes to receive support, he/she should go to Student 
 Services to make an appointment.  Students can also reach out to their school counselor through email.  Individual 
 counseling is available to every student to support them in their academic, personal/social, and career development 
 needs. These services can be provided both individually, in classroom settings and in small groups. 

 In addition, the Student Services Department assists classroom teachers by acting as a resource. 

 Additional programs initiated through Student Services include  Start College Now  ,  Early College Credit  ,  Dual 
 Enrollment  and Early Graduation.  Students who want  more information about these programs should stop in Student 
 Services. 

 In addition to the school counselors, there is also a school social worker and a school psychologist available to every 
 student. 
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 Section III - Opportunities and Support 

 Tests for Educational and Career Planning 
 To get the most from a high school experience, students need to prepare themselves academically.  They should 
 pursue every opportunity to take tests and assessments to help them determine their career interests, skills and 
 critical thinking abilities. In addition, the state of Wisconsin mandates that all students participate in Academic and 
 Career Planning throughout grades 6-12.  Hamilton students will use an online tool that will expose them to potential 
 career paths, assess their skills related to those careers, develop a plan of high school courses, and research college 
 and career options.  Developing an Academic and Career Plan is a useful step for high school students as they think 
 about and develop their future. The self-awareness gained from these opportunities will positively impact their future. 
 The following lists a number of tests that are offered or required by the state and/or district. 

 ACT ASSESSMENT 
 The ACT assesses the skills that enable a student to be successful at the college level. Students who intend to apply 
 to a college or university in Wisconsin must take the ACT or SAT-I. Typically the student would take the assessment in 
 April or June of their junior year, and if necessary, retake it in October or December of their senior year, depending on 
 deadlines. To help develop college readiness skills, students should complete the following courses prior to taking the 
 ACT at the end of junior year. 

 Communication Arts 9  Algebra  20th  Century  Biology 
 Communication Arts 10  Geometry  World History/Modern Affairs  Chemistry 
 Communication Arts 11  Adv. Algebra  Civics/Economics  Physics 

 A practice ACT test will be administered to all juniors in the fall, and an official ACT test will be 
 administered to all juniors in late February/early March. 

 Pre-ACT Secure 
 The ACT assesses student college and career readiness in English, math, reading, science, and writing.  Pre-ACT 
 Secure  will incorporate multiple question types including  constructed response, selected response, and 
 technology-enhanced items to better assess student knowledge and provide more meaningful insights.  The Pre-ACT 
 Secure test will be administered to all freshmen and sophomores in late April/early May. 

 FASTBRIDGE 
 The Fastbridge assessment is a tool used as a universal screener with progress monitoring capabilities.  For a small 
 population of students, Fastbridge will be used to assess growth and potential needs for math and/or reading 
 interventions and supports.  Most students interacting with Fastbridge will be in 9th and 10th grade. 

 FORWARD 
 Sophomores will be tested in social studies using the Forward test. This online assessment will be administered in the 
 spring. 

 PSAT/NMSQT 
 The PSAT is a shortened version of the SAT-I, and when taken during the junior year, is the only method of entry into 
 the highly competitive National Merit Scholarship competition. This test will also give students information about their 
 progress in developing skills for college success. A sophomore can take this test as practice, but it is the junior test 
 result that is used for National Merit consideration. This test is given in October; listen for announcements about 
 signing up. 

 SAT-I 
 The Scholastic Aptitude Test, like the ACT, is used as a “college entrance exam.” It measures the knowledge and 
 abilities important for success in college. 
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 Section III - Opportunities and Support 

 Tests for Educational and Career Planning  continued 

 EARLY COLLEGE CREDIT PROGRAM/START COLLEGE NOW 
 The Early College Credit Program replaces the Youth Options program. This allows students to take postsecondary 
 courses at a  public or private university  . Students  must meet the admission criteria, complete an application 
 through the Student Services Office, and obtain Board approval prior to participating in this program. Students may be 
 eligible to participate and receive credit for successful completion of courses if a comparable course is not offered in 
 the school district. 

 Similar to the Early College Credit Program, Start College Now allows students to take postsecondary courses at 
 Wisconsin technical schools. Again, students must meet the admission criteria, complete an application through the 
 Student Services Office, and obtain Board approval prior to participating in this program. Students may be eligible to 
 participate and receive credit for successful completion of courses if a comparable course is not offered in the school 
 district. 
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 Section IV - Rights and Responsibilities 

 Rights and Responsibilities 
 Each student is an important member of our school community.  Our community is made up of students, teachers, 
 administrators, support staff and parents.  We are working together to create a meaningful learning environment. 
 Student rights and responsibilities in our school community are determined by the kinds of decisions students make, 
 as well as age, maturity and to an extent, the standards of the community. 

 We want Hamilton High School to be a place where respect is displayed for both people and property;  a place where 
 everyone feels physically and emotionally safe.  In order to achieve this goal, everyone must work together to make it 
 happen.  Every individual action helps to define the environment as a whole.  Let us celebrate one another and our 
 school publicly while working to improve it privately. 

 Please be aware that student rights are not limited.  When we make decisions regarding student rights and 
 responsibilities, we must balance the rights of the individual with those of our school community. 

 Aggressive, Anti Social or Criminal Student Activities 
 The district recognizes that antisocial or criminal acts by individual students or groups of students interfere with the 
 mission of the school district.  The district further recognizes that gangs, gang activities, and gang affiliations cause a 
 disruption or interfere with school and school activities.  Student antisocial behavior or criminal activities will not be 
 tolerated and will be reported to, and monitored by, the school administration.  Violations of the policy will result in the 
 appropriate disciplinary action. (  Board Policy 443.8  ). 

 Alcohol and Other Drugs 
 We are concerned about every student’s physical and emotional well-being.  We encourage all students to accept 
 responsibility for the decisions they make in regard to alcohol and other drug use.  It is against school policy and state 
 law to possess, distribute/consume alcohol, other drugs, prescription medication or other medication, on or off school 
 property.  Students suspected of AOD use while on or off school property or at school events may be subject to the 
 use of a breathalyzer.  Any violations of these rules can result in suspension, expulsion, or referral to the appropriate 
 law enforcement authorities.  In addition, such violations can result in loss of athletic or extracurricular activity 
 privileges. (See Appendix:  Board Policy 443.4 and 443.4-Rule (1), 443.4-Rule (2)). 

 Attendance 
 Each student is an important part of our school community.  Regular school attendance increases his/her chances for 
 academic success and promotes the development of self-discipline, responsibility and punctuality.  (  Board Policy 
 431  ).  Cooperation between home and school is essential  if our students are to develop sound attendance habits and 
 attitudes that will carry over to adult life.  Wisconsin Statute 118.15(3)(c) states that parents may excuse their child 
 from school for no more than ten (10) days in a school year.  The school may require a medical excuse for absences 
 exceeding this ten day limit. (See Appendix:  Board Policy 431-Rule). 

 Excused Absences 
 If a student must be absent, their parent/guardian must email  hamiltonattendance@hamilton.k12.wi.us  (Preferred), or 
 call 262-246-1800 (available 24 hours a day) to report the reason for their student’s absence. A student has two 
 school days (48 hours) to clear an absence. Excused absences totaling ten days or more may require a medical 
 excuse. 
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 Section IV - Rights and Responsibilities 

 Attendance  continued 

 When absent from school, parent(s)/guardian(s) assume full responsibility for their student's activities. It is the 
 responsibility of the administration to decide whether the absence is acceptable (excused) or not acceptable 
 (unexcused/truant).  The principal/designee will only excuse students from attendance in school for the following 
 reasons: 

 ●  Special Events  of significant and important educational  value, as approved by the principal/designee. 
 ●  Exceptional Circumstances  approved by the principal/designee,  such as a death in the family, 

 hospitalization, acute family or personal crisis, religious observances, and legal 
 appointments which cannot be scheduled outside of the school day. (  Board Policy 433.1  ) 

 ●  Family Vacations  should be taken when school is not  in session, whenever possible. 
 A family vacation is defined as a trip the family takes overnight and out of town. Where circumstances 
 require that a student miss school for a family vacation, the parent/guardian must notify the school prior to 
 the absence, complete a Vacation Request Form, and arrange for appropriate make-up work. 
 Parent/guardian(s) should understand that such absences could affect the student’s academic progress 

 ●  Student Illness  Medical verification may be required  in cases of absences exceeding ten days. 
 ●  Medical Appointments  are to be made when school is  not in session, whenever possible. Emergencies 

 and doctor’s hours may dictate that students must be excused. Students who have appointments during 
 the day are expected to be at school before and/or after their appointments, if possible, and provide a 
 medical note to the High School Attendance Office upon their return to school. 

 ●  College Visits  Students who visit colleges should  fill out the “College Campus Visitation-Career Exploration 
 Permission” form available on the rack outside of the High School Office.  This form is signed by the parent, 
 student, teachers, and the campus/employer.  More detailed directions are on the form. 

 Electronic Permission to leave school via attendance in Infinite Campus 
 Electronic permission to leave school will be entered into Infinite Campus by the High School Office. (  Board  Policy 
 434  ). Doctor, dentist, or court verification documentation  should be turned into the High School Attendance Office 
 upon the student’s return to school.  If students leave school without a permit, he/she will be considered truant. 
 Excused absences totaling ten days or more may require a medical excuse. 

 Many learning experiences cannot be replicated outside the classroom.  Some of these experiences include labs, 
 demonstrations, small group activities, video supplements, oral directions/explanations, and the practice of 
 appropriate academic and social skills.  Hamilton High School believes that these interactive classroom experiences 
 are more vital than passive learning experiences outside the classroom. 

 Students having an excused absence, including out-of-school suspension, shall arrange with the teacher to make up 
 work and tests missed. Requests for make-up work require a minimum 24 hour notice.  This generally is not done for 
 short-term illness. 

 Co-Curricular Participation 
 Per the Co-Curricular Handbook, 

 ●  To participate in an activity, A student shall attend school each day unless the absence is excused (ex. 
 funeral, college visit, field trip, wedding).  Being home sick is not an excused absence. 

 ●  Should a student be absent due to illness for more than 2 block periods, the student shall not participate in 
 any  co-curricular activity or performance on the same  day as the illness.  The student must finish the day at 
 school. 

 ●  Once an unexcused absence (including a single class period of the day) has been verified, the student shall 
 be suspended from the next scheduled contest or performance date.  If the penalty cannot be served within 
 that season, the suspension must be served in the next sport or activity and the student must complete the 
 entire season from the beginning to end in good standing. 
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 Section IV - Rights and Responsibilities 

 Attendance  continued 

 Unexcused Absences and Tardies 
 Being tardy is defined as arriving after the bell, but within the first 15 minutes of a block.  Arriving more than 15 
 minutes late to a block or missing more than 15 minutes of a block without an approved excuse will result in a 
 student being marked absent from the block. 

 Beginning with the sixth tardy, students will receive consequences on a progressive basis which may include: 
 ●  Supervised Lunch Detentions 
 ●  After School Detentions 
 ●  Saturday Detentions 
 ●  Parent Conference 

 ●  No Pass List 
 ●  Revocation of Parking Permit 
 ●  Attendance Contract 
 ●  Citations 

 School attendance takes precedence over non-school activities. Wisconsin State Statutes (118.15 and 118.16) require 
 school attendance of a child age six to eighteen unless he/she (1) is excused temporarily for physical or mental 
 reasons, (2) has graduated, or (3) has been authorized to attend an alternative educational program. The law further 
 requires that any person, having under his/her control a child between the ages of six and eighteen, shall require the 
 child to attend school regularly during the full period and hours that school is in session until the end of the quarter or 
 semester of the school year, in which the child becomes 18 years of age. A Habitual Truant is a student who is absent 
 from school without an acceptable excuse (s.118.16(4) and s.118.15,  Wis. Stats.) for part or all of five or more days 
 on which school is held during a semester (s.118.16, Wis. Stats). 

 Bookbags/Backpacks/Large Purses 
 We care about student well-being and the safety of our school. In an effort to prevent possible threats to well-being, 
 we believe it is important to take steps to reduce the likelihood of individuals bringing inappropriate items to school. In 
 addition, book bags/backpacks/large purses can constitute a disruption in the classroom by its location. Therefore, we 
 require that book bags/backpacks/large purses be kept in student lockers during the school day. Students should plan 
 to bring sport bags/clothes to the physical education locker room before the beginning of the school day. If these rules 
 are not abided by, the student will face consequences based on progressive discipline procedures. 

 Bullying 
 It is the policy of the District that its students, employees or volunteers will not be allowed to engage in any form of 
 bullying or intimidation toward other students, employees or volunteers. 

 Bus Behavior 
 Bus transportation is a service to our students. We are liable for student safety and well-being from the time they get 
 on the bus to the time they depart the bus. We cannot take on the additional liability and responsibility for individuals 
 who are not students of the Hamilton School District. Only students of the district and persons authorized in writing, by 
 an administrator, may ride the bus to and/or from school or a school-sponsored activity. Any student who rides a 
 school bus to a school-sponsored activity must return to school by the same bus. 
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 Section IV - Rights and Responsibilities 

 Bus Passes 
 If a student will be riding a different bus home after school, a note will be required from both students' 
 parent(s)/guardian(s). This means that a note must be provided from the parent/guardian of the student that is riding 
 the bus as a visitor,  and  the student’s parent/guardian  who typically rides the route on a daily basis. Notes from 
 parent/guardian(s) must be turned in to the High School Office in the morning and a pass will be issued at that time. 
 Both notes must be presented in order to receive a bus pass and to ride. There will be no exceptions. 

 Bus Rider Rules 
 Students are expected to conduct themselves in a responsible manner at all times, particularly when riding the bus. If 
 students do not behave appropriately; their parents/guardians will be contacted as the first step. If such misconduct 
 continues, their privilege to ride the bus may be suspended by school authorities. The Hamilton School District uses 
 video cameras on school buses to reduce discipline problems and vandalism on the bus. The cameras also allow the 
 bus driver to focus on driving.  (  Board Policy 443.2  ) 

 Prior to loading (at designated bus stops) students should: 
 ●  Be at designated school bus stops 5 minutes before scheduled pickup time; buses will not wait for riders beyond 

 the scheduled pick-up time. 
 ●  Respect the property and rights of all property owners while waiting for the bus. 
 ●  Not cross the road to their designated stop until the bus has stopped, flashing red lights are on, and the bus driver 

 gives the signal to cross. 
 ●  Stay off the road while waiting for the bus and conduct themselves in a safe manner while waiting. 
 ●  Walk on the side of the road facing traffic to get to the bus stop. 
 ●  Wait until the bus comes to a complete stop before attempting to board the bus. Riders should line up in an 

 orderly, single file manner and should not rush to get on the bus. 
 ●  Use the handrail when boarding and leaving the bus. 
 ●  Be courteous and should not take advantage of younger students in order to get a seat. 

 While on the bus, students should: 
 ●  Listen to the bus driver (or chaperone) who is responsible for supervising. 
 ●  Keep head and hands inside the bus. 
 ●  Keep books, packages, coats, and all other objects out of the aisles. No animals of any type are allowed on the 

 bus. 
 ●  Assist in keeping the bus safe and clean. 
 ●  Refrain from loud talking. 
 ●  Be aware that the use of tobacco products, vaporizers (vapes), alcohol and other drugs are forbidden at all  times 

 on the school bus. 
 ●  Not tamper with the bus or any of its equipment. Damage to the bus and/or the property of others shall be paid for 

 by the individual(s) responsible for the damage. 
 ●  Remain in the seats while the bus is in motion. 
 ●  Be courteous to fellow students and the bus driver. 
 ●  Do not leave books, lunches or other articles on the bus. 
 ●  Prepare to depart in anticipation of their designated stop. Riders are only allowed to be dropped off by designated 

 stop, unless a written parent/guardian request has been approved by school officials. 
 ●  Student  use  of  personal  electronic  devices  must  adhere  to  Board  Policy  365.1  Exhibit  2  regarding  acceptable  use 

 of personal technology as the bus is considered an extension of school grounds. 
 ○  365.1  Rule  -  Students  are  prohibited  from  broadcasting  or  posting  to  the  internet  pictures,  movies,  video 

 or  other  student  created  media  taken  during  the  school  day  or  at  a  school  activity  without  the  consent  of 
 the building principal. 
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 Section IV - Rights and Responsibilities 

 Bus Rider Rules  continued 

 After leaving the bus: 
 ●  Do not cross the road until receiving a hand signal from the bus driver. Crossing the road is only allowed at the 

 front of the bus, not the rear of the bus; 
 ●  Help look after the safety and comfort of small children. 

 Denial of riding privileges: 
 ●  The privilege of riding the school bus may be denied or withdrawn only by designated school authorities. 
 ●  Students refusing to accept or conform to necessary rules and regulations relating to bus safety will not be 

 allowed to ride the bus. 
 ●  Drivers (or chaperones) shall report discipline incidents immediately to the appropriate building principal. Bus 

 drivers may be required to submit a narrative supporting the report of misconduct. If a meeting is scheduled 
 with a parent/guardian, the bus driver may be required to attend. 

 ●  The bus discipline and suspension process shall proceed according to the following format: 
 ○  The building principal shall determine the severity of the report of misconduct and take steps of 

 progressive discipline to remediate the situation. Recommendations of the bus driver (chaperone) 
 shall be considered. 

 ○  School bus riding privileges may be suspended in accordance with state law. The severity of the 
 offense will determine the length of the suspension. The length of the suspension can vary anywhere 
 from one day to the remainder of the school year. 

 ○  Parents/guardian(s) may appeal the action taken upon request through the established appeal 
 procedure. 

 Cafeteria 
 How students conduct themselves in the cafeteria is a strong indication of who they are and how they treat others. 
 Lunchtime is a great opportunity to socialize.  The cafeteria is open to students during their lunch period.  Food and 
 drinks are to be consumed in the cafeteria area only, and not on any carpeted areas.  Students are not to order food 
 or beverages to be delivered during the school day.  Students are asked to please be considerate and clean up their 
 own area.  Our cooks and custodians work hard to provide a pleasant lunch environment.  It is up to the students to 
 assist them by doing their part. 

 Here are some simple procedures to follow: 
 ●  Return trays or any other disposable containers to the area provided for this purpose. 
 ●  Dispose of empty soda and juice cans in the appropriate recycling containers. 
 ●  Food and drink items, napkins, etc. are to be disposed of properly when leaving the lunch table. The table and 

 floor area should be free of debris. Students will be disciplined for throwing such items.  Food fights will not be 
 tolerated and will result in suspension and/or other disciplinary consequences. 

 ●  Remain in the cafeteria area, with supervision, during the lunch periods. 

 Failure to comply with expectations will result in consequences such as: lunchroom clean-up, detention, and/or loss of 
 lunchroom privileges, suspension and/or other disciplinary actions. 
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 Section IV - Rights and Responsibilities 

 Class Adds and Drops 
 Students make course selections in the spring preceding the next school year. Course selections should be made with 
 great care, as the ability to make changes is limited. Course offerings and staffing are determined based on student 
 choices made at this time. 

 SCHEDULE CHANGES  :  After schedules are released,  schedule  changes will require administrative approval 
 and will take place for the following reasons only: 

 ●  A course requested is canceled due to low enrollments 
 ●  Failure of a required or prerequisite course 
 ●  Adding a course needed to graduate on time 
 ●  To balance section numbers 

 Schedule changes will NOT be permitted after the first week of each semester unless a student has administrative 
 approval. Courses dropped after the first week of the semester will result in a failing grade on the transcript. 

 Corporal Punishment 
 Students shall not be subjected to corporal punishment. According to Wisconsin State Statute 118.31, the use of 
 physical force is permitted for the following reasons: to quell a disturbance or prevent an act that threatens physical 
 injury to any person; to obtain possession of a weapon or other dangerous object within a student’s control; for the 
 purpose of self-defense or the defense of others, or for the protection of property in accordance with state statutes; to 
 remove a disruptive student from school premises, a motor vehicle or school-sponsored activity; to prevent a student 
 from inflicting harm on themself; and, to protect the safety of others. 

 Any school official, employee, or agent of the School Board must also be allowed to use incidental, minor or 
 reasonable physical contact designed to maintain order and control. 

 Corridor Conduct 
 Approximately 1,500 people share this building on a daily basis. It is therefore essential that each person show 
 respect for one another as he/she moves to assigned classes. All students are expected to be in a study or work area, 
 and out of the hallways, before the end of the 7-minute passing time. This is the time period in which students are 
 expected to take care of restroom, locker, and other personal business needs. Loitering in the halls and/or restrooms 
 is not permitted for reasons of safety and security, as well as out of respect for classes being conducted. Be aware 
 that there is no running, pushing, scuffling, whistling, shouting, displays of affection, obscene language, or other forms 
 of disorderliness in the halls. Students should make wise choices; they will be held accountable for their hallway 
 behavior (  Board Policy 443.7  and  443.8  ). 

 40 

https://go.boarddocs.com/wi/hamilton/Board.nsf/goto?open&id=DAYPFZ647CD7
https://go.boarddocs.com/wi/hamilton/Board.nsf/goto?open&id=DAYQ8P67FE3B


 Section IV - Rights and Responsibilities 

 Derogatory Statements 
 We work towards creating an environment in which individuals respect one another. Statements made which degrade 
 or demean others on the basis of appearance, body type, ethnicity, sex, sexual preference, gender identity or 
 handicapped condition are counterproductive to establishing an environment of respect between individuals and 
 groups. Such statements are contradictory to our mission and generally disruptive to the educational process (See 
 Appendix:  Board Policy 411 and 411-Rule). 

 It is expected that students will use appropriate language. Hateful language that does not respect individual 
 characteristics, such as race, gender, sexual orientation, cultural background, religious belief, body type, etc. is 
 inappropriate and will not be tolerated. 

 If any student is a victim of this type of behavior or is being harassed over time, they are encouraged to alert a trusted 
 adult and to report the infraction. Offensive language, disrespect, or the use of profanity are unacceptable in most 
 educational and social contexts, including the workplace, and will not be permitted in our schools. Disciplinary 
 referrals for language offenses may be made on a progressive scale. Progressive discipline includes consequences, 
 which range from reprimand, to out-of-school suspension and possible police referral. 

 Disruption 
 No student shall: 
 ●  occupy any portion of the school premises with intent to deprive others of its use, or where the effect thereof is to 

 deprive others of its use. 
 ●  block the entrance or exit of any school building, property, or corridor room so as to deprive others of access. 
 ●  set fire to or otherwise damage any school building or property. 
 ●  discharge, display, or otherwise threateningly use any firearms, explosives, or other weapons on school premises. 
 ●  prevent or attempt to prevent the convening or continued function of any school class, activity or lawful meeting or 

 assembly on the school campus. 
 ●  prevent students from attending a class or activity. 
 ●  except under the direct instruction of the principal, block normal pedestrian or vehicle traffic on a school campus 

 or adjacent grounds. 
 ●  continuously and intentionally make noise or act in any other manner so as to interfere seriously with a teacher’s 

 ability to conduct class. 
 ●  engage in public displays of affection. 
 ●  engage in behavior, which is disruptive, insubordinate, destructive or dangerous to the welfare of others. 
 ●  urge, encourage, or counsel other students to violate any other preceding portions of this rule.  Progressive 

 discipline at an appropriate level will apply and may include suspension for more than five days and less than 
 fifteen days with related recommendations, to the School Board for expulsion.  A pre-expulsion conference may 
 be held during the suspension period, previous to a recommendation for expulsion. 

 ●  Possess or use any type of nuisance items such as laser pointer, squirt gun, boom boxes, etc.  Possession of 
 such nuisance items will result in their confiscation. 

 It is expected that students will act in a respectful manner toward others.  It is expected that students will not cause 
 disruptions in the hallways.  This would include, but is not limited to, congregating in a manner that disrupts traffic flow 
 such as:  running, horseplay, jumping, grabbing, pushing, and creating a disruption for a classroom.  If a student is 
 disrespectful or causes a disruption, a referral will be made to administration and disciplinary action will be taken.  A 
 referral to the Waukesha County Sheriff may  be made  for disorderly conduct.  It is expected that students follow staff 
 directions.  For example, when a staff member asks a student to show his/her student ID, he/she is expected to give 
 the ID to the staff.  If the student chooses not to give the ID to the staff, the consequences will increase.  If a student 
 chooses not to follow directions, a referral will be made to administration and disciplinary action will be taken. 
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 Section IV - Rights and Responsibilities 

 Dress and Appearance 
 We work to provide a physically and emotionally safe environment for all members of the Hamilton High School 
 community.  Students have the right to choose their own style of dress and personal appearance, as long as it does 
 not interfere with the educational process, or endanger student health and well-being. 

 Guidelines Aligned to Hamilton School District  Board  Policy 443.1 
 ●  It is policy at Hamilton High School that students will attend school clothed and groomed in an appropriate 

 manner. 
 ●  Any article of clothing, manner of hairstyle, or application of makeup, which is determined by the administration to 

 interfere or disrupt the education process is prohibited.  This includes, but is not limited to, expressions that are 
 obscene, profane or pornographic, representations of illegal behavior, expressions or representations that 
 demean race, religion, gender, sexual orientation, disability, national origin, creed or ethnicity;  and expressions or 
 representations that advocate pain, death, suicide or drug use. 

 ●  Also, midriff tops and tank tops with oversized armholes or spaghetti straps, short shorts, skirts and skorts, or any 
 clothing that is revealing or disruptive to the learning environment are not appropriate for school wear. 

 ●  Chains attached to belts or wallets must be tucked in pockets and are not acceptable if they are below the level of 
 shirt. 

 ●  Pants must be pulled over under garments. 
 ●  Hats and other headgear (other than for religious and/or health purposes), such as combs, picks, visor caps, 

 sunglasses on top of the head, or bandanas/headbands on the forehead, are not to be  worn in the school 
 building.  This excludes; ponytail holders, hair clips, and hair accessories with the purpose of keeping hair out of 
 students’ eyes. 

 ●  Students may not wear robes, pajamas, onesies, or fleece blankets. 
 ●  Footwear is required while at school. 
 ●  The district will comply with all applicable state and federal laws in enforcing these provisions, including but not 

 limited to the Individuals with Disabilities Education Act. 
 ●  Coats and jackets are not to be worn during the school day unless worn as part of a warm-up suit. 
 ●  Student dress at extra and co-curricular activities, dances, and other school-sponsored events shall be 

 appropriate, not disruptive to the activity, and ensure health and safety. 
 ●  Head covers, coats and bookbags/backpacks/large purses are to be stored in assigned lockers. 
 ●  Special safety equipment or protective clothing must be worn when required for the health and safety of students. 
 ●  Progressive discipline procedures will apply in the areas of dress and appearance. (Board Policy 443.1). 

 (The District will implement the dress code in accordance with federal law regarding reasonable 
 accommodation and prohibiting discrimination.) 

 Due Process 
 Suspensions:  Prior to any suspension, the student  will be advised of the reason for the proposed suspension.  The 
 parent/guardian of a suspended student, if the student is a minor, will be given prompt notice of the suspension and 
 the reason for the suspension.  Within 5 school days following the start of the suspension, the student or the student’s 
 parent/guardian, if the student is a minor, may appeal the suspension to the District Administrator.  The decision of the 
 District Administrator is final. 
 Expulsions:  Prior to any expulsion, the student will  be entitled to a hearing before the School Board.  The student 
 and the student’s parent(s)/guardian(s) if the student is a minor, may be represented at the hearing by legal counsel. 
 At least five days’ notice of the hearing will be sent to the student and the student’s parents(s)/guardian(s), if the 
 student is a minor.  The notice will include the specific grounds for expulsion and the particulars of the student’s 
 alleged conduct. 
 Other discipline:  The process that is due to a student  before discipline is imposed will depend on the level of 
 discipline and other factors.  At a minimum, the student will be advised of the reason for the disciplinary action and will 
 be offered an opportunity to explain his/her actions. (See Appendix:  Board Policy 446.3) 
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 Section IV - Rights and Responsibilities 

 Equal Educational Opportunities 
 No student should face discrimination of any form.  If a student believes he/she has been discriminated against, we 
 strongly encourage him/her to seek assistance.  Please use the following procedure (See Appendix:  Board Policy 
 411): 

 ●  Talk to a trusted teacher, counselor, or other staff member about any concerns. 
 ●  Report complaints to the school administrator in writing. 
 ●  The school administration will acknowledge receipt of the complaint within five days.  Within fifteen days, the 

 school administrator will investigate and make a decision regarding the complaint. 
 ●  The decision may be appealed, in writing, to the School Board within fifteen school days of the decision.  The 

 Board must hear the appeal within thirty calendar days of receiving the appeal request.  The Board must 
 inform the student of their decision within fifteen calendar days following the hearing. 

 ●  The decision to the State Superintendent of Public Instruction may be appealed within thirty calendar days. 
 ●  Discrimination complaints involving special education or programs governed by federal law have different 

 procedures.  This information can be obtained from the school district Supervisor of Special Services. 

 “The right of the student to be admitted to school and to participate fully in curricular, extracurricular, student services, 
 recreational or other programs or activities, shall not be abridged or impaired because of the student’s sex, race, 
 national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, 
 emotional or learning disability…..”  (See Appendix:  Board Policy 411). 

 False Alarms 
 We cannot tolerate disruptions to the educational environment or threats to our students’ safety.  Setting off a false 
 alarm or discharging a fire extinguisher is against the law.  Wisconsin Statute 941.13 provides that “whoever 
 intentionally gives a false alarm to any public officer of employee, whether by means of a fire alarm system or 
 otherwise, or interferes with the lawful efforts of firemen to extinguish a fire may be fined not more that $500 or 
 imprisoned not more than one year or both.”  Consequences may include, but are not limited to:  community service, 
 suspension, fines, police referral and/or referral for expulsion. 

 Fines 
 Fines and/or fees that are owed to the school must be paid before students are allowed to participate in 
 extracurricular activities.  Students will be informed of the amount of fines at the time of disciplinary or administrative 
 intervention, and will have a minimum of five school days to pay fines before losing extra-curricular participation 
 privileges. 

 Gambling 
 Gambling in school is not permitted.  Gambling related to card playing or any other type of betting enterprise is not 
 permitted and is subject to disciplinary intervention. 
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 Section IV - Rights and Responsibilities 

 Homework 
 Homework is an important part of student learning experiences at Hamilton High School.  Learning does not start and 
 stop with the beginning and the end of the school day.  Accepting responsibility for homework is an important part of 
 preparing for the world of work.  Homework requests made by parents and received by 10:00 a.m. will be available at 
 the end of the school day by 3:10 p.m.  Students are encouraged to access teacher websites to stay up to date on 
 homework assignments. 

 Homework, which is properly designed, carefully planned, and geared to the development of individual students, 
 meets a real need and has a definite place in the educational program.  Homework should be assigned to help the 
 student become more self-reliant, to learn to work independently, to improve the skills that have been taught, and to 
 complete certain projects.  It should also provide parent/guardian(s) with an opportunity to acquaint themselves with 
 the school program and their own child’s educational progress (  Board Policy 345.3  ). 

 Make-up Homework 
 Students, under normal conditions, are given 2 days to make up the work for one day’s absence upon their return to 
 school following an approved absence.  Homework requests made by parents and received by 10:00 a.m. will be 
 available at the end of the school day by 3:10 p.m.  Extensions of this time may be granted by the principal only in 
 unusual circumstances.  Failure to complete the missing work may result in a failure being recorded for the class.  For 
 scholastic eligibility, an incomplete is not to be considered a passing grade. 

 Immunizations 
 To be admitted to Hamilton School District, a student must have on file, Immunization records as required by law; or 
 an Immunization waiver (  Board Policy 453.2  ) 

 Lockers 
 The school district strives to provide a safe and healthy school environment for students and staff.  School lockers are 
 provided for the convenience of students and are to be used solely and exclusively for the storage of outer garments, 
 footwear and other school items.  The lockers assigned to students are the property of the Hamilton School District. 
 Under state law and district policy, the building principal, associate principal, district administrator, school employees 
 (specifically designated), a police liaison or law enforcement officer, working in cooperation with school officials, may 
 search a pupil’s locker as determined necessary or appropriate without notice or consent of the pupil and without a 
 search warrant.  Any unauthorized items found in the locker may be removed, confiscated, or held for disciplinary 
 proceedings, turned over to law enforcement officials, or returned to the parent/guardian(s) of the student. 

 Students must purchase a red lock from the High School Office for their hall locker.  This lock is their property for the 
 duration of high school.  Use of any other lock is prohibited and will be cut from the locker.  For protection, it is 
 important for students to lock their lockers.  If students do not do so, access to their locker will be denied.  Students 
 are not permitted to share lockers.  Violations of these rules will result in appropriate consequences.  Students MUST 
 use their assigned locker.  To minimize the presence of drugs in our school, random canine locker sweeps will be 
 conducted throughout the year. (See Appendix:  Board Policy 445.1). 

 Please be aware that random searches by Police Canine Units will occur. 
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 Section IV - Rights and Responsibilities 

 Loitering 
 Hamilton High School students are considered to be loitering if students are not in their properly assigned area. 
 Loitering may result in consequences, such as Saturday School, suspension and/or police referral. 

 Any unauthorized persons found in the school building between the hours of 7:00 a.m. and 3:30 p.m. shall be referred 
 to the police and prosecuted under Town of Lisbon Ordinance Section 41.44. 

 Non-discrimination 
 The Hamilton School District is committed to a policy of non-discrimination on the basis of sex, race, religion, national 
 origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, color, disability, physical, mental, 
 emotional or learning disability, handicap, or any other factor provided for by state and federal laws and regulations. 

 This policy will prevail in all matters concerning staff, students, the public, educational programs and services, and 
 individuals with whom the Board does business. 

 Parent/Guardian Rights to the Curriculum 
 The Hamilton School District recognizes the right of parent/guardian(s) to inspect instructional materials and to deny 
 their child’s participation in certain curricular activities in accordance with state and federal laws and regulations.  The 
 Board further recognizes that reasonable accommodations with regard to examinations and other academic 
 requirements may have to be made from time to time because of a student’s sincerely held religious beliefs. 

 Parent/guardian(s) may make requests regarding the above to the building principal.  All requests shall be judged 
 individually, based upon state and federal guidelines.  The school district’s attorney may be contacted when making 
 decisions under this policy.  The principal shall inform the parent/guardian(s) in writing of her decision in a timely 
 manner. 

 If a parent/guardian is not satisfied with the building principal’s decision, he/she may appeal to the Director of 
 Educational Services/Human Resources.  Further appeals may be made to the District Administrator, the Board, and if 
 necessary, to the State Superintendent of Public Instruction. 

 Accommodations made under this policy shall be provided to students without prejudice effect. 
 (See Appendix:  Board Policy 334 and Rule 334) 

 Passes 
 Students are expected to arrive at their classes on time and prepared, having taken care of any other needs during 
 the 7 minute passing period.  If an emergency arises and they must leave their classroom, they are required to have a 
 hall pass.  Restroom and locker passes are not considered an emergency and generally will not be issued.  It is up to 
 the discretion of teachers whether or not to allow students in the halls during a class period.  If students are stopped in 
 the halls and asked to see the pass, it is expected that it be displayed in a respectful manner.  Hall traffic is a serious 
 disruption to the educational environment.  For safety reasons, we have a responsibility to assure that only members 
 of the school community are in the building.  Use the privilege wisely and with respect. 
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 Section IV - Rights and Responsibilities 

 Personal Electronic Devices 
 ●  Students  are  allowed to use personal electronic devices  (cell phones, iPods, laptops, audio-devices, 

 smartwatches, etc.) before and after school, during passing times, and during lunch. 
 ●  Student use of personal electronic devices must adhere to  Board Policies 365.1 Exhibit 2  regarding Acceptable 

 Use of Personal Technology Devices on School Grounds and 443.6 regarding Student Use of Cell Phones, Two 
 Way Communication and Other Communication or Recording Devices. 

 ●  Use of cameras and image recording devices in restrooms, dressing rooms, and lockers or other private areas 
 where privacy is an expectation is prohibited.   (See Appendix:  Board Policy 443.6) 

 ●  Students are  not  allowed to use personal electronic  devices  during class  , unless there is permission  of the 
 teacher in accordance with the Bring Your Own Device (BYOD) policy (See Appendix:  Board Policy 365.1). 
 Students are expected to follow teacher directives regarding use and storage of electronic devices during class; in 
 particular the schoolwide directive that, when a student enters their classroom (Blocks 1-4 and Advisement), the 
 student’s cell phone must be stored in their assigned slot in the teacher’s cell phone caddy.  Students who do not 
 follow teacher directions or refuse to surrender electronic devices will be subject to administrative referral and 
 progressive discipline. 

 ●  Students who use their personal electronic devices without permission or in a manner not intended will receive 
 consequences according to the following protocol: 

 o  First Offense:  Device will be surrendered to the  teacher and returned to the student at the end of the 
 block. 

 o  Second Offense:  Device will be surrendered to the  teacher and given to the High School Office. The 
 student can retrieve the device from the High School Office at the end of the day. 

 o  Third and Subsequent Offenses:  Device will be surrendered  to the teacher and given to the High 
 School Office.  A parent/guardian must pick up the device.  As with any persistent classroom/school 
 disruption, progressive discipline will be applied as deemed necessary. 

 Printed Matter and Symbols 
 Bulletin Boards 
 Bulletin board space is provided for student use and for student organizations.  This includes an area for information 
 relating to out-of-school activities or matters of general interest to students.  Students must have administrative 
 approval in order to post this information.  They must also state the name of one or more students responsible for its 
 posting and an official posting date.  All posted materials must be removed after a reasonable time to assure full 
 access to the bulletin board. 

 Printed Matter 
 Students may distribute newspapers or other printed material of a not-for-profit nature with permission of the building 
 administration.  Keep in mind the following:  1)  the  time of such activity shall be limited to periods before school 
 begins, after dismissal and during lunch time;  2)  when distributing these materials, please be respectful of the school 
 environment and personal choice;  3)  on all printed  matter and petitions distributed on school property, state the 
 name of the sponsoring organization and the name of at least one student member of the organization; and 4)  the 
 administration may deny distribution of material which is obscene, according to current legal definitions, libelous or 
 likely to create a clear and present danger or which promotes the  commission of unlawful acts or disruption of the 
 operation of the school. 

 Publications 
 All student publications are considered part of the curriculum and shall be produced by students.  Editing shall be 
 done by student editors.  The principal may review materials prior to publication and may suspend publication of 
 obscene material according to current legal standards, if it is libelous, if it is likely to create a clear and present danger 
 because of the commission of unlawful acts, or if it disrupts the operation of the school.  (Board Policy 372). 

 Symbols 
 The wearing of arm-bands, buttons, or badges, bearing slogans or sayings shall be permitted unless obscene, 
 according to the current legal standards, libelous, or likely to create a clear and present danger because of the 
 commission of unlawful acts, or it disrupts the operation of the school. 
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 Section IV - Rights and Responsibilities 

 Progressive Discipline 
 When students display appropriate behavior, such as regular attendance, promptness, and good citizenship, they will 
 be recognized in a positive manner.  This positive recognition may include praise from a staff member, certificates, 
 awards, recognition at awards assemblies, and community recognition.  When students face consequences for 
 inappropriate behavior or decisions, we firmly believe in fairness and in providing opportunities for them to learn from 
 their mistakes.  We recognize their efforts to improve and to make better choices.  If they continue to make poor 
 decisions, they will be held accountable for their actions.  Consequences increase based on the number of 
 disciplinary referrals and on the severity of the incidents.  Examples include:  warning, supervised lunch detentions, 
 removal from class (District Code of Classroom Conduct), community service, loss of privileges, after-school 
 detention, in-school suspension, Saturday school, out-of-school suspension (Board Policy 446.2, 446.3), fines, a 
 pre-expulsion conference, parent conference, referral to the appropriate law enforcement agency, temporary or 
 permanent removal from a class, and/or restitution.  In addition, this may have an impact on their eligibility for 
 participation in extracurricular activities, based on the athletic/activities code.  See the Athletic/Activities Co-Curricular 
 Handbook for further explanation.  No personal electronic devices can be used during detention time. 

 A student who faces the consequences of out-of-school suspension is suspended from all school activities taking 
 place on or off school grounds.  Suspended students are not to be on school grounds or present at any 
 school-sponsored activities throughout the period of suspension.  Students suspended on a Friday may not participate 
 in school activities until Monday. 

 Please refer to Disruption, pages 38-39, for further information on unacceptable behavior and accompanying 
 consequences.  If a student engages in inappropriate behavior not specifically cited in this document, the behavior will 
 be dealt with in a manner that reflects the spirit of this document.  School Board policy will be adhered to in carrying 
 out any actions related to school disciplines. 

 Student Harassment 
 The Hamilton School District shall maintain a learning environment free from harassment or intimidation toward and 
 between students regardless of race, color, creed, religion, disability, sex, sexual orientation, national origin, ancestry, 
 citizenship, or other legally protected status. Harassment is a form of misconduct, which creates an intimidating, 
 hostile, or offensive learning atmosphere. This includes the spreading of rumors and/or behavior intended to ostracize 
 someone. This also includes severe episodes of non-verbal aggression. 

 Any student who believes he/she has been subjected to harassment should report the incident in accordance with the 
 district’s established harassment complaint procedures. If the student is not comfortable discussing the incident with 
 the designated person, he/she may report it to any employee. The employee will then report the incident in 
 accordance with the procedures (See Appendix:  Board Policy 411-Rule). 

 Student Searches 
 We have a responsibility to ensure the safety of all students. Therefore, school officials may search students if there is 
 reasonable suspicion for suspecting that the search will turn up evidence that they have violated or are violating either 
 the law or the rules of the school. The search measures taken must be reasonably related to the objectives of the 
 search and not excessively intrusive in light of the student’s age and sex and the nature of the infraction (  Board Policy 
 445  ). 
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 Section IV - Rights and Responsibilities 

 Technology 
 The Hamilton School District provides students with a Chromebook and access to computers and related technologies 
 as a means to further the educational goals and objectives of the district. Students must abide by the Acceptable Use 
 Agreement for Student Use of District Provided 1:1 Technology Devices (365.1-Exhibit 3).  Misuse of these resources 
 may result in loss of technology privileges and/or disciplinary action.  Students who are participating in the “Bring Your 
 Own Device” policy will be responsible for following all rules as outlined in the agreement form. (Board Policy 365.1). 
 In addition, students take full responsibility for the safety and security of the devices they bring into the building. 
 Students should not share their logins or passwords with other students.  In addition, students must submit an internet 
 permission form before being allowed to access the Internet at school.  (See Appendix:  Board Policy 365.1, 
 365.1-Exhibit 3) 

 Theft and Vandalism 
 It is important to respect the property and rights of others. Students will be held accountable if they cause, or attempt 
 to cause, damage to school or private property. The same applies if they steal school or private property, either on 
 school premises or during a school function, off school premises. He/she may be referred to the police and 
 consequences as outlined in “Progressive Discipline” may apply. Other consequences include restitution and 
 community service. Students and their parent(s)/guardian(s) will be held accountable for damages. (  Board Policy 
 443.7  ). 

 Threats to School Safety 
 Hamilton High School works to maintain a safe environment for all who enter. Any threats to that safety impact the 
 educational process. The costs associated with, and the disruption and anxiety that come to a school community as a 
 result of destructive acts or threats of violence are not acceptable. Be aware that Wisconsin law provides that 
 “whoever intentionally conveys or causes to be conveyed any threat or false information, knowing such to be false, 
 concerning any attempted or alleged attempt being made or to be made to destroy any property by the means of 
 explosives shall be fined not more than $1,000 or imprisoned not more than one year in the county jail.”  In addition, 
 state law also provides that “whoever threatens to cause the death of or bodily harm to any person or to damage any 
 person’s property is guilty of a Class I felony.” Additional school-related consequences may include suspension and/or 
 referral for expulsion. 

 Tobacco and Nicotine Products 
 Smoking and the use of cigarettes or any other tobacco or nicotine products (as defined by state law) including 
 smokeless tobacco, look-alike cigarettes, vaporizers (vapes), and  e-cigarettes shall be prohibited on Hamilton School 
 District property for all students, employees and citizens.  Students are also prohibited from possessing tobacco, 
 nicotine products (as defined by state law), smokeless tobacco, look-alike cigarettes, vaporizers (vapes) and 
 e-cigarettes while participating in school-sponsored or supervised activities.  Notices concerning this policy will be 
 posted (  Board Policy 833  ). 
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 Section IV - Rights and Responsibilities 

 Tobacco and Nicotine Products  continued 

 If tobacco and/or nicotine produces (as defined by state law), smokeless tobacco, look-alike cigarettes, vaporizers 
 (vapes), and/or e-cigarette products are found in possession of students while on school grounds or busses, the 
 following progressive discipline procedure will be followed: 

 1.  First offense will result in a one day in-school suspension, Saturday detention, and a referral for a citation 
 to the school resource officer for possession and/or use of tobacco products on school premises. 
 Parent(s)/guardian(s) will be contacted by an administrator. 

 2.  Second offense will result in a one day out-of-school suspension, Saturday detention, and a referral for a 
 citation to the school resource officer for possession and/or use of tobacco products on school premises. 
 Parent(s)/guardian(s) will be contacted by an administrator. 

 3.  Third offense will result in a three day out-of-school suspension and a referral for a citation to the school 
 resource officer for possession and/or use of tobacco products on school premises. A hearing with the 
 High School Administrative staff will be held. 

 4.  Fourth offense will result in a five day Out-of-School Suspension and a referral for a citation to the school 
 resource officer for possession and/or use of tobacco products on school premises. A Pre-expulsion 
 hearing will be scheduled. 

 Weapons 
 No one shall possess a dangerous weapon on school premises, except as specifically provided by Board Policy 
 443.5. Disciplinary action will be the responsibility of the school principal. (See Appendix:  Board Policy 443.5). 
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 Section V 

 Pertinent School Board Policies 
 Hamilton High School Board Policies Appendix  51 
 Hamilton High School Board Policies  52 
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 Section V - Pertinent School Board Policies 

 Appendix — Hamilton School Board Policies 
 310-Rule (2)  Instructional Goals and Expectations/Learner Expectations  52 
 334  Parent Rights and the Curriculum  53 
 334-Rule  Guidelines for requesting Accommodations based on a Student’s  55 

 Religious Beliefs 
 345.4-Rule (1)  Criteria for Promotion of Fourth and Eighth Grade Students  56 
 365.1  Student use of Information Technology  57 
 365.1 Exhibit (1)  Acceptable Information Technology Use Agreement  59 
 365.1 Exhibit (3)  Acceptable Use Agreement for Student Use of District-Provided 1:1  62 

 Technology Devices 
 411  Equal Educational Opportunities  66 
 411-Rule  Discrimination and Harassment Complaint Procedures  82 
 411.3  Bullying  85 
 411.4  Title IX Sexual Harassment Prohibited  87 
 431-Rule  Attendance/Truancy Procedures  80 
 443.4  Student Alcohol and Other Drug Use  83 
 443.4-Rule (1)  Procedures for Dealing with Student Alcohol and Other Drug Use  85 
 443.4-Rule (2)  Enforcement Procedures  87 
 443.5  Weapons on School Premises  89 
 443.6  Student Use of Cell Phones,Two-WayCommunication and Other Communication 

 or Recording Devices  91 
 445.1  Locker Searches  93 
 446.3  Student Suspension  94 
 446.4  Student Expulsion  96 
 451   Student Insurance  98 
 455.3-Rule  Student Driving Regulations  99 
 458  School Wellness  101 
 458-Rule (1)  District Wellness Plan  104 
 731.1  Locker Room Privacy  112 
 751.4  Use of Video Monitoring Systems  114 
 763  School Meal Account Charges and Collections Policy  116 

 Some Board Policies of interest to parents and students are provided in this Appendix.  A complete set of Board 
 Policies is available on the district website:  https://go.boarddocs.com/wi/hamilton/Board.nsf/Public 
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