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Proficiency-Based ANB 1 

 2 

It is the policy of the District to increase the flexibility and efficiency of the District’s resources 3 

by utilizing the provision of law allowing proficiency-based ANB. 4 

 5 

[OPTION] The District may include in its calculation of ANB a pupil who is enrolled in a 6 

program providing fewer than the required aggregate hours of pupil instruction required under 7 

Montana law if the pupil has demonstrated proficiency in the content ordinarily covered by the 8 

instruction as determined by the school board using district assessments. The ANB of a pupil 9 

who demonstrates proficiency in any content/subject matter will be converted to an hourly 10 

equivalent based on the hours of instruction ordinarily provided for the content over which the 11 

student has demonstrated proficiency. 12 

 13 

[OPTION] The District may, on a case-by-case basis, provide fractional credit for partial 14 

completion of a course for a student who is unable to attend class for the required amount of 15 

time. 16 

 17 

[OPTION] The District may waive specific course requirements based on individual student 18 

needs and performance levels. Waiver requests shall also be considered with respect to age, 19 

maturity, interest, and aspirations of the students and shall be in consultation with the parents or 20 

guardians. 21 

 22 

[RECOMMENDED] At the discretion of the District, a student may be given credit for a 23 

course satisfactorily completed in a period of time shorter or longer than normally 24 

required and, provided that the course meets the District’s curriculum and assessment 25 

requirements, which are aligned with the content standards stated in the education 26 

program. Examples of acceptable course work include, but are not necessarily limited to, 27 

those delivered through correspondence, extension, and distance learning courses, adult 28 

education, summer school, work study, specially designed courses, and challenges to 29 

current courses. 30 

  31 

 32 

Legal Reference: 20-1-301, MCA   School fiscal year 33 

   20-9-311(4)(a)(b)(d), MCA  Calculation of average number 34 

belonging (ANB) – 3-year averaging 35 

   20-3-324, MCA   Powers and duties 36 

   10.55.906, ARM   High school credit 37 

    38 

Policy History: 39 

Adopted on:  40 

Revised on:  41 

 42 

Revision Note: 43 
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Annual Organization Meeting 1 

 2 

 After issuance of election certificates to newly elected trustees in May, and no later than 3 

twenty-fivefifteen (2515) days after the election, the Board shall elect from among its 4 

members a Chairperson and a Vice Chairperson to serve until the next annual organizational 5 

meeting.  If a Board member is unable to continue to serve as an officer, a replacement shall 6 

be elected at the earliest opportunity to serve the remainder of the term.  In the absence of both 7 

the Chairperson and the Vice Chairperson, the Board shall elect a Chairperson pro tempore, 8 

who shall perform the functions of the Chairperson during the latter’s absence.  The Clerk 9 

shall act as Board secretary. 10 

 11 

 The normal order of business shall be modified for the annual organizational meeting by 12 

considering the following matters after the approval of the minutes of the previous meeting: 13 

 14 

 1.  Welcome and introduction of newly elected Board members by the current 15 

Chairperson 16 

 17 

 2.  Swearing in of newly elected trustees 18 

 19 

 3.  Call for nominations for Chairperson to serve during the ensuing year 20 

 21 

 4.  Election of a Chairperson 22 

 23 

 5.  Assumption of office by the new Chairperson 24 

 25 

 6.  Call for nominations for Vice Chairperson to serve during the ensuing year 26 

 27 

 7.  Election of a Vice Chairperson 28 

 29 

 8.  Appointment of a Clerk 30 

 31 

  32 

 Legal References:  § 20-3-321, MCA  Organization and officers 33 

 § 20-3-322(a), MCA  Meetings and quorum 34 

 § 1-5-416(1)(b), MCA  Powers and duties of Notary Public 35 

 36 

 Policy History: 37 

 Adopted on:  February 2007 38 

 Reviewed on: 39 

 Revised on:  November 15, 2011 40 

  January 2016  41 

 Note: The November 2011 revision included the date for when the Annual Organization 42 

Meeting must be held and the addition of the legal reference in line 34.  43 

January 2016 Revision:  Clarified Officer Terms of Office 44 



Jefferson High School District #1         R 

 

THE BOARD OF TRUSTEES         1420 

Page 1 of 3 
 

 

School Board Meeting Procedure 1 

 2 

Agenda 3 

 4 

The agenda for any Board meeting shall be prepared by the Superintendent in consultation with 5 

the Board Chair and members.  The Board Chair must approve any items submitted by Board 6 

members or members of the public, to be placed on the agenda.  Citizens wishing to make brief 7 

comments about school programs or procedures will follow the public comment procedures in 8 

district policy.  9 

 10 

The agenda also must include a “public comment” portion to allow members of the general 11 

public to comment on any public matter under the jurisdiction of the District which is not 12 

specifically listed on the agenda, except that no member of the public will be allowed to 13 

comment on contested cases, other adjudicative proceedings, or personnel matters.  The Board 14 

Chairperson may place reasonable time limits on any “public comment” period to maintain and 15 

ensure effective and efficient operations of the Board.  The Board shall not take any action on 16 

any matter discussed, unless the matter is specifically noticed on the agenda, and the public has 17 

been allowed opportunity to comment. 18 

 19 

With consent of a majority of members present, the order of business at any meeting may be 20 

changed.  Copies of the agenda for the current Board meeting, minutes of the previous Board 21 

meeting, and relevant supplementary information will be prepared and distributed to each trustee 22 

at least twenty-four (24) hours in advance of a Board meeting and will be available to any 23 

interested citizen at the Superintendent’s office twenty-four (24) hours before a Board meeting. 24 

An agenda for other types of Board meetings will be prepared, if circumstances require an 25 

agenda. 26 

 27 

Consent Agenda 28 

 29 

To expedite business at its meetings, the Board may approve the use of a consent agenda, which 30 

includes those items considered to be routine in nature.  Any item that appears on the consent 31 

agenda may be removed by a member of the Board.  Any Board member who wishes to remove 32 

an item from the consent agenda must give advance notice in a timely manner to the 33 

Superintendent.  Remaining items will be voted on by a single motion.  The approved motion 34 

will be recorded in the minutes, including a listing of all items appearing on the consent agenda. 35 

  36 

 37 

 38 

Minutes 39 

 40 

Appropriate minutes of all meetings required to be open must be kept and must be available for 41 

inspection by the public.  If an audio recording of a meeting is made and designated as official, 42 

the recording constitutes the office record of the meeting.  If an official recording is made, a 43 

written record of the meeting must also be made and must also include: 44 
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 1 

• Date, time, and place of the meeting; 2 

• Presiding officer; 3 

• Board members recorded as absent or present; 4 

• Summary of discussion on all matters discussed (including those matters discussed 5 

during the “public comment” section), proposed, deliberated, or decided, and a record of any 6 

votes taken; 7 

• Detailed statement of all expenditures; 8 

• Purpose of recessing to closed session; and 9 

• Time of adjournment. 10 

 11 

When issues are discussed that may require a detailed record, the Board may direct the Clerk to 12 

record the discussion verbatim.  Any verbatim record may be destroyed after the minutes have 13 

been approved, pursuant to § 20-1-212, MCA. 14 

 15 

If the minutes are recorded and designated as the official record, a log or time stamp for each 16 

main agenda item is required for the purpose of providing assistance to the public in accessing 17 

that portion of the meeting. 18 

 19 

Unofficial minutes shall be delivered to Board members in advance of the next regularly 20 

scheduled meeting of the Board.  Minutes need not be read publicly, provided that Board 21 

members have had an opportunity to review them before adoption.  A file of permanent minutes 22 

of Board meetings shall be maintained in the office of the Clerk, to be made available for 23 

inspection upon request.  A written copy shall be made available within five (5) working days 24 

following approval by the Board. 25 

 26 

Quorum 27 

 28 

No business shall be transacted at any meeting of the Board unless a quorum of its members is 29 

present.  A majority of the full membership of the Board shall constitute a quorum, whether the 30 

individuals are present physically or electronically.  A majority of the quorum may pass a 31 

resolution, except as provided in § 20-4-203(1), MCA, and § 20-4-401(4), MCA. 32 

 33 

Electronic Participation 34 

 35 

The Board may allow members to participate in meetings by telephone or other electronic 36 

means. Board members may not simply vote electronically, but must be connected with the 37 

meeting throughout the discussion of business.  38 

 If a Board member electronically joins the meeting after an item of business has been opened, 39 

the remotely located member shall not participate until the next item of business is opened. If the 40 

Board allows a member to participate electronically, the member will be considered present and 41 

will have his or her actual physical presence excused.  The member shall be counted present for 42 

purposes of convening a quorum.   The Clerk will document it in the minutes when members 43 

participate in the meeting electronically. 44 
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 1 

Any Board member wishing to participate in a meeting electronically will notify the Board 2 

chairperson and superintendent as early as possible.  The superintendent will arrange for the 3 

meeting to take place in a location with the appropriate equipment so that Board members 4 

participating in the meeting electronically may interact and the public may observe or hear the 5 

comments made.   The superintendent will take measures to verify the identity of any remotely 6 

located participants. 7 

 8 

Meeting Conduct and Order of Business 9 

 10 

General rules of parliamentary procedure are used for every Board meeting.  Robert’s Rules of 11 

Order may be used as a guide at any meeting.  The order of business shall be reflected on the 12 

agenda.  The use of proxy votes shall not be permitted.  Voting rights are reserved to those 13 

trustees in attendance.  Voting shall be by acclamation or show of hands. 14 

 15 

Rescind a Motion 16 

 17 

A motion to rescind (cancel previous action) may be made anytime by any trustee that voted on 18 

the prevailing side of the motion being considered for revision. A motion to rescind must be 19 

properly noticed on the Board agenda for the meeting. It is in order any time prior to 20 

accomplishment of the underlying action addressed by the motion. 21 

 22 

Cross Reference:  1441  Audience Participation 23 

 24 

Legal References:  § 2-3-103, MCA  Public participation - governor to ensure guidelines 25 

adopted 26 

   § 2-3-202, MCA  Meeting defined 27 

   § 2-3-212, MCA  Minutes of meetings – public inspection 28 

   § 20-1-212, MCA  Destruction of records by school officer 29 

   § 20-3-322, MCA  Meetings and quorum 30 

   § 20-3-323, MCA  District policy and record of acts Jones and Nash v. 31 

Missoula Co., 2006 MT2, 330 Mont 2005 32 

 33 

Policy History: 34 

Adopted on:  February 2007 35 

Revised on:  October, 2011  xx/xx/2018 36 

 37 

Note:  First revision was addition of Legal Reference 2-3-202, MCA. Second revision was the 38 

addition of the “Rescind a Motion” language. 39 

Note:  Third revision was the addition of language for recorded minutes (lines 3-6 and 22-24 of 40 

page 2). It also included a revision of the “Rescind a Motion” language. 41 

Note: 2018 revision clarified responsibilities and requirements regarding construction of agenda 42 
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Audience Participation 1 

 2 

The Board recognizes the value of public comment on educational issues and the importance of 3 

involving members of the public in its meetings.  The Board also recognizes the statutory and 4 

constitutional rights of the public to participate in governmental operations.  To allow fair and 5 

orderly expression of public comments, the Board will permit public participation through oral or 6 

written comments during the “public comment” section of the Board agenda and prior to a final 7 

decision on a matter of significant interest to the public.  The Chairperson may control such 8 

comment to ensure an orderly progression of the meeting in the manner described in Policy 9 

1420F.   10 

 11 

Individuals wishing to be heard by the Chairperson shall first be recognized by the Chairperson.  12 

Individuals, after identifying themselves, will proceed to make comments as briefly as the 13 

subject permits.  The Chairperson may interrupt or terminate an individual’s statement when 14 

appropriate, including when statements are out of order, too lengthy, personally directed, 15 

abusive, obscene, or irrelevant.  The Board as a whole shall have the final decision in 16 

determining the appropriateness of all such rulings.  It is important for all participants to 17 

remember that Board meetings are held in public, but are not public meetings.  Members 18 

of the public shall be recognized and allowed input during the meeting, at the discretion of 19 

the Chairperson. 20 

 21 

 22 

 23 

Cross Reference: 1420 School Board Meeting Procedure 24 

 25 

Legal Reference: Article II, Section 8, Montana Constitution – Right of participation 26 

   Article II, Section 10, Montana Constitution – Right of privacy 27 

   §§ 2-3-101, et seq., MCA Right of participation 28 

 29 

Policy History: 30 

Adopted on:  February 2007 31 

Revised on: 32 
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Uniform Complaint Procedure 1 

 2 

The Board establishes this Uniform Complaint Procedure as a means to address complaints 3 

arising within the District.  This Uniform Complaint Procedure is intended to be used for all 4 

complaints except those involving challenges to educational material and those governed by a 5 

specific process in state or federal law that supersedes this process or collective bargaining 6 

agreement. Matters covered by a collective bargaining agreement will be reviewed in accordance 7 

with the terms of the applicable agreement. 8 

 9 

The District requests all individuals to use this complaint procedure, when the individual 10 

believes the Board or its employees or agents have violated the individual’s rights under state or 11 

federal law or Board policy. Complaints against a building administrator shall be filed with the 12 

Superintendent. Complaints against the Superintendent or District administrator shall be filed 13 

with the Board.  14 

 15 

The District will endeavor to respond to and resolve complaints without resorting to this formal 16 

complaint procedure and, when a complaint is filed, to address the complaint promptly and 17 

equitably.  The right of a person to prompt and equitable resolution of a complaint filed 18 

hereunder will not be impaired by a person’s pursuit of other remedies.  Use of this complaint 19 

procedure is not a prerequisite to pursuit of other remedies, and use of this complaint procedure 20 

does not extend any filing deadline related to pursuit of other remedies. 21 

 22 

Deadlines requiring District action in this procedure may be extended for reasons related but not 23 

limited to the District’s retention of legal counsel and District investigatory procedures. 24 

 25 

Level 1:  Informal 26 

 27 

An individual with a complaint is first encouraged to discuss it with the appropriate employee or 28 

building administrator, with the objective of resolving the matter promptly and informally.  An 29 

exception is that a complaint of sexual harassment should be discussed directly with an 30 

administrator not involved in the alleged harassment. 31 

 32 

Level 2:  Building Administrator 33 

 34 

When a complaint has not been or cannot be resolved at Level 1, an individual may file a signed 35 

and dated written complaint stating:  (1) the nature of the complaint; (2) a description of the 36 

event or incident giving rise to the complaint, including any school personnel involved; and (3) 37 

the remedy or resolution requested.  This written complaint must be filed within thirty (30) 38 

calendar days of the event or incident or from the date an individual could reasonably become 39 

aware of such event or incident. The applicability of the deadline is subject to review by the 40 

Superintendent to ensure the intent of this uniform complaint procedure is honored. 41 

 42 
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 When a complaint alleges violation of Board policy or procedure, the building administrator will 1 

investigate and attempt to resolve the complaint.  The administrator will respond in writing to the 2 

complaint, within thirty (30) calendar days of the administrator’s receipt of the complaint. 3 

 4 

If  the complainant  has reason to believe the administrator’s decision was made in error,  the 5 

complainant may request, in writing, that the Superintendent review the administrator’s decision.  6 

(See Level 3.)  This request must be submitted to the Superintendent within fifteen (15) calendar 7 

days of the administrator’s decision. 8 

 9 

When a complaint alleges sexual harassment or a violation of Title IX of the Education 10 

Amendments of 1972 (the Civil Rights Act), Title II of the Americans with Disabilities Act of 11 

1990, or Section 504 of the Rehabilitation Act of 1973, the building administrator may turn the 12 

complaint over to a District nondiscrimination coordinator.  The coordinator will complete an 13 

investigation and file a report and recommendation with the Superintendent  If  the complainant 14 

is dissatisfied with the Superintendent’s decision, the complainant may request, in writing, that 15 

the Board consider an appeal of the Superintendent’s decision.  (See Level 4.)  This request must 16 

be submitted in writing to the Superintendent, within fifteen (15) calendar days of the 17 

Superintendent’s written response to the complaint, for transmission to the Board. 18 

 19 

Level 3:  Superintendent 20 

 21 

If  the complainant filed appeals the administrator’s decision provided for in Level 2, the 22 

Superintendent will review the complaint and the administrator’s decision.  The Superintendent 23 

will respond in writing to the appeal, within thirty (30) calendar days of the Superintendent’s 24 

receipt of the written appeal.  In responding to the appeal, the Superintendent may:  (1) meet 25 

with the parties involved in the complaint; (2) conduct a separate or supplementary investigation; 26 

(3) engage an outside investigator or other District employees to assist with the appeal; and/or 27 

(4) take other steps appropriate or helpful in resolving the complaint. 28 

 29 

If  the complainant has reason to believe the Superintendent’s decision was made in error, the 30 

complainant may request, in writing, that the Board consider an appeal of the Superintendent’s 31 

decision.  (See Level 4.)  This request must be submitted in writing to the Superintendent, within 32 

fifteen (15) calendar days of the Superintendent’s written response to the complaint, for 33 

transmission to the Board. 34 

 35 

Level 4:  The Board 36 

 37 

Upon written appeal of a complaint alleging a violation the individual’s rights under state or 38 

federal law or Board policy upon which the Board of Trustees has authority to remedy, the Board 39 

may consider the Superintendent’s decision in Level 2 or 3. 40 

Upon receipt of written request for appeal, the Chair will either:  (1) place the appeal on the 41 

agenda of a regular or special Board meeting; or (2) appoint an appeals panel of not less than 42 

three (3) trustees to hear the appeal and make a recommendation to the Board, or (3) respond to 43 

the complaint with an explanation of why the appeal will not be heard by the Board of Trustees 44 
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in accordance with this policy.  If the Chair appoints a panel to consider the appeal, the panel 1 

will meet to consider the appeal and then make written recommendation to the full Board.  The 2 

Board will report its decision on the appeal, in writing, to all parties, within thirty (30) calendar 3 

days of the Board meeting at which the Board considered the appeal or the recommendation of 4 

the panel.  A decision of the Board is final, unless it is appealed pursuant to Montana law within 5 

the period provided by law. 6 

 7 

Legal Reference:  Title IX of the Education Amendments of 1972 (Civil Rights Act) 8 

   Title II of the Americans with Disabilities Act of 1990 9 

   § 504 of the Rehabilitation Act of 1973 10 

 11 

Policy History: 12 

Adoption on:  February 2007 13 

Revised on:  April 21, 2009 14 

 15 

Note:  Lines 20-24 (page 1) were added to allow the Superintendent to higher an independent 16 

investigator if needed. 17 
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 1 

Distribution of Excess Senior Class Funds 2 

 3 

[OPTION 1]Any excess senior class funds at the end of the school year will be deposited into the 4 

“Angel Fund”. 5 

 6 

[OPTION 2]Any excess senior class funds at the end of the school year will be deposited into the 7 

following year’s class fund. 8 

 9 

[OPTION 3]Any excess senior class funds at the end of the school year will be deposited into the 10 

activity fund. 11 

 12 

[OPTION 4]The Board authorizes the school administration to determine where any excess 13 

senior class funds will be distributed at the end of the school year. 14 

  15 

 16 

Legal Reference:  17 

    18 

Policy History: 19 

Adopted on:  20 

Revised on:  21 

 22 

Revision Note: 23 
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Transfers for School Safety 1 

 2 

It is the policy of the District to increase the flexibility and efficiency of the District’s resources 3 

by utilizing the provision of law allowing transfers of funds to improve school safety and 4 

security.   5 

 6 

The District may transfer state or local revenue from any budgeted or non-budgeted fund, other 7 

than the debt service fund or retirement fund, to its building reserve fund in an amount not to 8 

exceed the school district's estimated costs of improvements to school and student safety and 9 

security 10 

 11 

The transfer of such funds can be for: 12 

1. planning for improvements to and maintenance of school and student safety, 13 

including but not limited to the cost of services provided by architects, engineers, 14 

school resource officers, counselors, and other staff or consultants assisting with 15 

improvements to school and student safety and security; 16 

1.2.programs to support school and student safety and security, including but not 17 

limited to active shooter training, threat assessments, and restorative justice;  18 

2.3.installing or updating locking mechanisms and ingress and egress systems at 19 

public school access points, including but not limited to systems for exterior 20 

egress doors and interior passageways and rooms, using contemporary 21 

technologies; 22 

3.4.installing or updating bullet-resistant windows and barriers; and  23 

4.5.installing or updating emergency response systems using contemporary 24 

technologies. 25 

 26 

Any transfers made under this policy and Montana law are not considered expenditures to be 27 

applied against budget authority. Any revenue transfers that are not encumbered for expenditures 28 

in compliance with the four reasons stated above, within 2 full school fiscal years after the funds 29 

are transferred, must be transferred back to the originating fund from which the revenue was 30 

transferred.  31 

 32 

If transfers of funds are made from a District fund supported by a non-voted levy, the District 33 

may not increase its non-voted levy for the purpose of restoring the transferred funds. 34 

 35 

 36 

 37 

Legal Reference: 20-9-503, MCA Budgeting, tax levy, and use of building 38 

reserve fund. 39 

    20-9-236, MCA Transfer of funds – improvements to school  40 

    safety and security   41 

    42 

Policy History: 43 

Adopted on: March 2018 44 
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 2 

Revision Note: 3 



Jefferson High School District #1         

 

PERSONNEL                    5445FE 

Page 1 of 3 

 

 

Recruitment and Retention 1 

 2 

It is the policy of the District to utilize all resources available to meet the District’s objective of 3 

recruiting and retaining high quality staff focused on the individual success of each student. To 4 

meet this objective, the District will utilize the flexible instructor licensure opportunities 5 

available to the District. 6 

 7 

Flexible Instructor Licensing 8 

 9 

It is the policy of the District to increase the flexibility and efficiency of the District’s resources 10 

by utilizing the provision of law allowing flexibility in licensure of instructors and as a means of 11 

addressing recruitment and retention of staff.  Flexibilities in the following areas are available for 12 

the District’s enhancement of its programs and services with a focus on individual student 13 

success:to enhance student achievement.    14 

 Internships 15 

o Available to anyone with a current license and endorsement in one subject who 16 

wants to move to a new licensed role/endorsed area.   17 

o Requirements must be satisfied within 3 years 18 

o Must include a plan between the intern, the school district and an accredited 19 

preparation program 20 

 Provisionally Certified 21 

o May be issued to an otherwise qualified applicant who can provide satisfactory 22 

evidence of: 23 

 The intent to qualify in the future for a class 1 or class 2 certificate and 24 

 Who has completed a 4-year college program or its equivalent, and 25 

 Holds a bachelor’s degree from a unit of the Montana university system or 26 

its equivalent.  27 

 Substitutes 28 

o Must have a GED or high school diploma 29 

o Will have completed 3 hours of training by the district 30 

o Will have submitted a fingerprint background check 31 

      (All requirements can be waived by the district if the substitute has prior   32 

      substitute teaching experience in another Montana public school from November 33 

2002 and  34 

      earlier) 35 

o May not substitute more than 35 consecutive days for the same teacher, however 36 

the same substitute can be used for successive absences of different staff as long 37 

as each regular teacher for whom the substitute is covering is back by 35 38 

consecutive teaching days 39 

 Retired Educators 40 

o School district must certify to OPI and TRS that the district has been unable to fill 41 

the position due to no qualified applications or no acceptance of offer by a non-42 

retired teacher 43 
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o Limited to employment in a second or third class elementary district or a second 1 

or third class high school districtNo limit on the district 2 

o Retired teacher must have 2730 years of experience in TRS 3 

o There is a 3- year lifetime limit on the retired individual going to work under this 4 

provision 5 

 6 

 Class 3 Administrative License 7 

o Valid for a period of 5 years 8 

o Appropriate administrative areas include:  elementary principal, secondary 9 

principal, K-12 principal, K-12 superintendent, and supervisor. 10 

o Must be eligible for an appropriately endorsed Class 1,2 or 5 license to teach in 11 

the school(s) in which the applicant would be an administrator or would 12 

supervise, and qualify as set forth in ARM 10.57414 through 10.57.418 13 

o An applicant for a Class 3 administrative license who completed an educator 14 

preparation program which does not meet the definition in ARM 10.57.102(2), 15 

who is currently licensed in another state at the same level of licensure, may be 16 

considered for licensure with verification of five years of successful 17 

administrative experience as defined in ARM 10.57.102 as documented by a 18 

recommendation from a state accredited P-12 school employer on a form 19 

prescribed by the Superintendent of Public Instruction and approved by the Board 20 

of Public Education.  The requirements of ARM 10.57.414(1)(c)(i-iii) must be 21 

met by an applicant seeking a superintendent endorsement. 22 

       23 

 Class 4 for CTE 24 

o Valid for a period of 5 years 25 

o Renewable pursuant to the requirements of 10.57.215, ARM and the requirements 26 

specific to each type of Class 4 license. 27 

o 4A – for licensed teachers without a CTE endorsement 28 

o 4B – for individuals with at least a bachelor’s degree 29 

o 4C – for individuals with a minimum of a high school diploma or GED 30 

 Class 5 alternatives 31 

o Good for a maximum of 3 years 32 

o Requirements dependent upon the alternative the district is seeking 33 

 Emergency authorization of employment 34 

o Individual must have previously held a valid teacher or specialist certificate or 35 

have met requirements of rule 10.57.107, ARM 36 

o Emergency authorization is valid for one year, but can be renewed from year to 37 

year provided conditions of scarcity continue to persist 38 

 39 

Loan Repayment Program 40 

 41 

The District will assist any quality educator who meets the qualifications for the state’s 42 

loan repayment program. Loan repayment assistance may be provided on behalf of a 43 

quality educator who: (1) is employed newly hired in an identified impacted school 44 
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described in a critical quality educator shortage area as defined in 10-4-502; and (2) has 1 

an educational loan that is not in default and that has a minimum unpaid current balance 2 

of at least $1,000 at the time of application. 3 

 4 

A quality educator is eligible for state-funded loan repayment assistance for no more than 5 

3 years and an additional 1 year of oan repayment assistance voluntarily funded by the 6 

impacted school or the district under which the impacted school is operated, with the 7 

maximum annual loan repayment assistance not to exceed: 8 

 $3,000 of state-funded loan repayment assistance after the first complete year of 9 

teaching in an impacted school; 10 

 $4,000 of state-funded loan repayment assistance after the second complete year 11 

of teaching in the same impacted school or another impacted within the same 12 

school district; 13 

 $5,000 of state-funded loan repayment assistance after the third complete year of 14 

teaching in the same impacted school or another impacted school within the same 15 

school district; and 16 

 Up to $5,000 of loan repayment assistance funded by the impacted school or the 17 

district under which the impacted school is operated after the fourth complete year 18 

of teaching in the same impacted school or another impacted school within the 19 

same school district. 20 

  21 

Legal References: 10.55.716, ARM Substitute Teachers 22 

10.55.607, ARM Internships 23 

10.27.102, ARM Definitions 24 

10.57.107, ARM Emergency Authorization of Employment  25 

10.57.215, ARM Renewal Requirements 26 

10.57.414, ARM Class 3 Administrative License – Superintendent  27 

   Endorsement 28 

10.57.420, ARM Class 4 Career and Technical Education License 29 

10.57.424, ARM Class 5 Provisional License 30 

19-20-732, MCA Reemployment of certain retired teachers,  31 

   specialists and administrators – procedure –  32 

   definitions 33 

20-4-501-20-4-505 Loan Repayment Assistance for Quality Educator 34 

    35 

Policy History: 36 

Adopted on: March 2018 37 

Revised on:  38 

 39 

Revision Note: 40 
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Intent to Increase Non-Voted Levy  1 

 2 

The trustees shall adopt a resolution no later than March 31 whenever the trustees intend to 3 

impose an increase in a non-voted levy in the ensuing school fiscal year for the purposes of 4 

funding any of the funds listed below: 5 

 6 

a) Tuition fund under 20-5-324; 7 

b) Adult education fund under 20-7/705; 8 

c) Building reserve fund under 20-9-502 and 20-9-503; 9 

d) Transportation fund under 20-10-143 and 20-10-144; and 10 

e) Bus depreciation reserve fund under 20-10-147; and 11 

e)f) Flexibility fund for purposes of transformational learning. 12 

 13 

The trustees shall provide notice of intent to impose an increase in a non-voted levy for the 14 

ensuing school fiscal year by: 15 

 16 

a) Adopting a resolution of intent to impose an increase in a non-voted levy that includes, at 17 

a minimum, the estimated number of increased or decreased mills to be imposed and the 18 

estimated increased or decreased revenue to be raised compared to non-voted levies 19 

under a-e imposed in the current school fiscal year and, based on the district’s taxable 20 

valuation most recently certified by the department of revenue under 15-10-202, the 21 

estimated impacts of the increase or decrease on a home valued at $100,000 and a home 22 

valued at $200,000, and 23 

b) Publish a copy of the resolution in a newspaper that will give notice to the largest number 24 

of people of the district as determined by the trustees and posting a copy of the resolution 25 

to the school district’s website. 26 

 27 

The resolution and publication of same must take place via form 7545F no later than March 31.   28 

 29 

The Superintendent shall keep the trustees informed of any changes that may have occurred, 30 

which may have an effect on the estimated change in the mills and revenue, between the 31 

adoption of the resolution and the final adoption of the budget.   32 

 33 

Legal Reference: SB 307, 2017 Legislative Session 34 

   Chapter 402 (2019) Transformational Learning Incentives 35 

    36 

Policy History: 37 

Adopted on: March 2018 38 

Revised on:  39 

 40 

Revision Note: 41 
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Taking Office 1 

 2 

A newly elected trustee shall take office as soon as election results have been certified and the 3 

newly elected trustee has taken and subscribed to an oath to faithfully and impartially discharge 4 

the duties of the office to the best of his/her ability.   5 

 6 

A newly appointed trustee shall take office, after the trustee has taken and subscribed to an oath 7 

to faithfully and impartially discharge the duties of the office to the best of his/her ability.   8 

 9 

The person shall qualify by taking an oath of office administered by the county superintendent, 10 

the superintendent’s designee, or any officer provided for in 1-6-101, MCA or 2-16-116, MCA.  11 

Such oath must be filed with the county superintendent not more than twenty-fivefifteen (2515) 12 

days after the receipt of the certificate of election or the appointment. 13 

 14 

Cross Reference:  Policy 1113  Vacancies 15 

 16 

Legal References:  § 1-6-101, MCA  Officers who may administer oaths 17 

 § 2-16-116, MCA  Power to administer oaths 18 

 § 20-1-202, MCA  Oath of office 19 

 § 20-3-307, MCA  Qualification and oath 20 

 21 

Policy History: 22 

Adopted on:  February 2007 23 

Reviewed on: 24 

Revised on:  April 15, 2008, November 15, 2011, January 2016  25 

 26 

Note:  Line 5-7 was added to clarify when a trustee (who has been appointed mid-term) 27 

becomes official and can vote at meetings. 28 

 29 

Note:  The sentence in lines 7-9 were added as the revision, as well as two legal references 30 

 (lines 15 and 16). 31 

January 2016 Revision adds Cross Reference 32 
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School Board Use of Electronic Mail and Mobile Messaging 1 

 2 

Use of electronic mail (e-mail) and mobile messaging by members of the Board will conform to 3 

the same standards of judgment, propriety, and ethics as other forms of school board-related 4 

communication.  Board members will comply with the following guidelines when using e-mail 5 

in the conduct of Board responsibilities: 6 

 7 

1. The Board will not use e-mail or mobile messaging as a substitute for deliberations at 8 

Board meetings or for other communications or business properly confined to Board 9 

meetings. 10 

 11 

2. Board members will be aware that mobile messages, e-mail and e-mail attachments 12 

received or prepared for use in Board business or containing information relating to 13 

Board business may be regarded as public records, which may be inspected by any 14 

person upon request, unless otherwise made confidential by law.   15 

 16 

3. Board members will avoid reference to confidential information about employees, 17 

students, or other matters in e-mail and mobile communications, because of the risk of 18 

improper disclosure.  Board members will comply with the same standards as school 19 

employees, with regard to confidential information. 20 

 21 

 22 

 23 

Cross Reference: 1400 Board Meetings 24 

   1401  Records Available to Public 25 

 26 

Legal Reference: § 2-3-103, MCA Public participation – governor to insure guidelines 27 

adopted 28 

   § 2-3-201, MCA Legislative intent – liberal construction 29 

   § 2-3-203, MCA Meetings of public agencies and certain associations 30 

of public agencies to be open to public – exceptions 31 

   § 20-3-322, MCA Meeting and quorum 32 

 33 

Policy History: 34 

Adopted on:  February 2007 35 

Revised on: 36 
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 1 

Notice Regarding Public Comment 2 

 3 

Montana law requires school districts and other public agencies to include on the agenda for 4 

public meetings an item allowing public comment on any public matter not otherwise 5 

specifically listed on the agenda that is within the jurisdiction of the agency. The public comment 6 

portion of the agenda is not the time designated to hear items that are specifically 7 

listed/identified on the agenda. 8 

 9 

For those individuals who desire to address the Board during the public comment portion of the 10 

meeting, if you haven’t already done so, please sign your name to the sheet and indicate the 11 

general topic on which you will be commenting. The Board Chairperson will call individuals to 12 

speak in the order listed on the sheet provided. Please state your name prior to beginning your 13 

comment. There will be an opportunity for citizens who have not signed in to comment at the 14 

conclusion of the comment period. The Board would like to remind everyone in attendance to 15 

avoid violations of individual rights of privacy when providing comment. The Board is not 16 

authorized to hear comments on contested cases or other adjudicative proceedings. 17 

 18 

By law, the District cannot take any action on any matter discussed during the public comment 19 

portion of the meeting as those matters are specifically noticed on the agenda. The Board may 20 

take a matter raised during the public comment period under consideration for inclusion on a 21 

future agenda. 22 

 23 

In accordance with Montana law, citizens have the right to comment on an item that is 24 

specifically listed on the agenda. Citizens will be permitted to do so when the item comes up for 25 

discussion and action. The board chair will indicate when the public has the opportunity to 26 

comment prior to board action on a particular agenda item. 27 

 28 

The Board Chair has the authority to manage all public comment periods and will do so in 29 

accordance with state law and district policy. 30 

 31 

 32 

Policy History: 33 

Adopted on:  34 

Revised on: 35 



Jefferson High School District #1 
 
THE BOARD OF TRUSTEES            1512 

Page 1 of 3 

 

Conflict of Interest 1 
 2 

A trustee may not: 3 
 4 

1. Engage in a substantial financial transaction for the trustee’s private business purpose, 5 
with a person whom the trustee inspects or supervises in the course of official duties. 6 

 7 

2. Perform an official act directly and substantially affecting, to its economic benefit, a 8 
business or other undertaking in which the trustee either has a substantial financial 9 
interest or is engaged as counsel, consultant, representative or agent. 10 

 11 

3. Act as an agent or solicitor in the sale or supply of goods or services to a district. 12 
 13 

4. Have a pecuniary interest, directly or indirectly, in any contract made by the Board, when 14 
the trustee has more than a ten percent (10%) interest in the corporation.  A contract does 15 
not include:  1) merchandise sold to the highest bidder at public auctions; 2) investments 16 

or deposits in financial institutions that are in the business of loaning or receiving money, 17 
when such investments or deposits are made on a rotating or ratable basis among 18 

financial institutions in the community or when there is only one (1) financial institution 19 
in the community; or 3) contracts for professional services other than salaried services or 20 
for maintenance or repair services or supplies when the services or supplies are not 21 

reasonably available from other sources, if the interest of any Board member and a 22 
determination of such lack of availability are entered in the minutes of the Board meeting 23 

at which the contract is considered. 24 
 25 

5. Be employed in any capacity by the District, with the exception of officiating at athletic 26 
competitions under the auspices of the Montana Officials Association.  27 

 28 
6. Perform an official act directly and substantially affecting a business or other undertaking to 29 

its economic detriment when the officer or employee has a substantial personal interest in a 30 
competing firm or undertaking. 31 

 32 

7. Appoint or renew to a position of trust or emolument any person related or connected by 33 

consanguinity within the fourth (4th) degree or by affinity within the second (2nd) degree. 34 
 35 

a. This prohibition does not apply to the issuance of an employment contract to a 36 
person as a substitute teacher who is not employed as a substitute teacher for more 37 

than thirty (30) consecutive school days. 38 
b. This prohibition does not apply to the renewal of an employment contract of a 39 

tenured teacher or classified employee employed without a written contract for a 40 
specific termperson related to a Board member, who was initially hired before the 41 
Board member assumed the trustee position. 42 

c. This prohibition does not apply if trustees comply with the following 43 
requirements:  1) All trustees, except the trustee related to the person to be 44 
employed or appointed, vote to employ the related person; 2) the trustee related to 45 
the person to be employed abstains from voting; and 3) the trustees give fifteen 46 
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(15) days written notice of the time and place of their intended action in a 1 

newspaper of general circulation in the county where the school is located. 2 
 3 

8. Affinity is the legal relationship arising as the result of marriage.  Relationship by affinity 4 
terminates upon the death of one of the spouses or other dissolution of marriage, except 5 
when the marriage has resulted in issue still living. 6 

 7 

Degrees of Consanguinity 8 
 9 
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Degree of Affinity 1 
 2 
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Policy History: 4 
Adopted on: February 2007 5 
Revised on September 2010 6 

 7 



Jefferson High School District #1         

R 

STUDENTS                      2150 

Page 1 of 2 

 

 

Suicide Awareness and Prevention 1 

 2 

Professional Development 3 

The Administration shall develop and implement a youth suicide prevention program meeting 4 

minimum requirements set forth in 10.55.719, ARM.   5 

 6 

The District will provide professional development on youth suicide awareness and prevention to 7 

each employee of the district who work directly with any students enrolled in the school district.  8 

The training materials will be approved by the Office of Public Instruction (OPI). 9 

 10 

The District will provide at least two (2) hours of youth suicide and prevention training 11 

beginning the 2017-18 school year.  The District will provide, at a minimum, two (2) hours of 12 

youth suicide awareness and prevention training every five (5) years thereafter.  All new 13 

employees who work directly with any student enrolled in the school district will be provided 14 

training the first year of employment. 15 

 16 

Youth suicide and prevention training may include: 17 

 18 

A. In-person attendance at a live training; 19 

B. Videoconference; 20 

C. An individual program of study of designated materials; 21 

D. Self-review modules available online; and 22 

E. Any other method chosen by the local school board that is consistent with professional 23 

development standards. 24 

 25 

Prevention and Response 26 

 27 

The Board authorizes the Administration and appropriate District staff to develop procedures to 28 

address matters related to suicide prevention and response that: 29 

 30 

A. Promote collaboration with families and with community providers in all aspects of 31 

suicide prevention and response; 32 

B. Include high quality intervention services for students; 33 

C. Promote interagency cooperation that enables school personnel to identify and access 34 

appropriate community resources for use in times of crisis; 35 

D. Include reintegration of youth into a school following a crisis, hospitalization, or 36 

residential treatment; 37 

A.E. Provide for leadership, planning, and support for students and school personnel to 38 

ensure appropriate responses to attempted or completed suicides. 39 

 40 

No cause of action may be brought for any loss or damage caused by any act or admission 41 

resulting from the implementation of the provisions of this policy or resulting from any training, 42 

or lack of training, related to this policy.  Nothing in this policy shall be construed to impose a 43 

specific duty of care. 44 
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 1 

This policy will be reviewed by the Board of Trustees on a regular basis. 2 

 3 

 4 

Legal Reference: § 20-7-1310, MCA Youth suicide awareness and prevention training 5 

 6 

Policy History: 7 

Adopted on: August 2018 8 

Revised on:  9 

 10 

Revision Note: 11 
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INTERSCHOLASTIC ACTIVITY/ATHLETICS PROGRAM ASSUMPTION OF RISK 1 

FORM 2 

 3 

 4 

Form is available in the District office.   The form is created and updated by administration in 5 

conjunction with our liability insurance agent and carrier. Extracurricular activities may include 6 

physical contact and physical exertion. There is an inherent risk of injury in the activity. By 7 

signing this agreement, I acknowledge that the School District staff try to prevent accidents. I 8 

agree to accept responsibility for my student’s participation in the school activities. The activity 9 

is strictly voluntary. 10 

 11 

I, the undersigned, hereby acknowledge and understand that, regardless of all feasible safety 12 

measures that may be taken by the School District, participation in this event entails certain 13 

inherent risks. I certify that my student is physically fit and medically able to participate or have 14 

noted an applicable physical or medical diagnosis at the bottom of this form. I further certify that 15 

my student will honor all instructions of district staff and failure to honor instructions may result 16 

in dismissal from the activity. I have been informed of these risks, understand them, and feel that 17 

the benefits of participation outweigh the risks involved. My signature below gives my child 18 

permission to participate in a School Activity. 19 

 20 

I authorize qualified emergency medical professionals to examine and in the event of injury or 21 

serious illness, administer emergency care to my student. I understand every effort will be made 22 

to contact the family or contact person noted below to explain the nature of the problem prior to 23 

any involved treatment. In the event it becomes necessary for the district staff in charge to obtain 24 

emergency care for my student, I understand that neither the district employee in charge of the 25 

activity nor the school district assumes financial liability for expenses incurred because of an 26 

accident, injury, illness, and/or unforeseen circumstances. 27 

 28 

The School District DOES NOT provide medical insurance benefits for students who choose to 29 

participate in activies programs. Parents or guardians may request information from the school 30 

district regarding medical insurance for students. If parents or guardians have their own 31 

insurance coverage during the student’s participation, that coverage information is provided 32 

below. Or parents may notify the School District that they do not have medical insurance. 33 

 34 

_____ I have personal medical insurance to cover the student’s participation: 35 

 36 

INSURANCE (Company Name) ________________________________________________ 37 

 38 

Policy # ____________________________________________________________________ 39 

 40 

 41 

_____ I do not have personal medical insurance to cover the student’s participation and 42 

understand that the School District does not provide medical insurance to cover the students. I 43 

understand I will be responsible for any medical costs associated with the student’s participation. 44 
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 1 

Signature Required Regardless of Insurance Coverage: 2 

 3 

Student Athlete ___________________________________________________________ 4 

   (Please Print) 5 

 6 

 7 

Parent/Guardian ___________________________________________________________ 8 

   (Signature) 9 

 10 

Date: ____________________________________________________________________ 11 

 12 

Legal Reference: 13 

    14 

Policy History: 15 

Adopted on: May 2016 16 

Revised on:  17 

 18 

Revision Note: 19 
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Special Education 1 

 2 

The Superintendent shall place the annual application on the agenda of a regular meeting of the 3 

Board, for action prior to submission to the state educational agency for final approval.  4 

 5 

Child Find 6 

 7 

The District shall be responsible for the coordination and management of locating, identifying, 8 

and evaluating all disabled children ages zero (-0-) through twenty-one (21).  Appropriate staff 9 

will design the District’s Child Find plan in compliance with all state and federal requirements 10 

and with assistance from special education personnel who are delegated responsibility for 11 

implementing the plan. 12 

 13 

The District’s plan will contain procedures for identifying suspected disabled students in private 14 

schools as identified in 34 C.F.R. 530.130 and 530.131(f), students who are home schooled, 15 

homeless children, as well as public facilities located within the geographic boundaries of the 16 

District.  These procedures shall include screening and development criteria for further 17 

assessment.   The plan must include locating, identifying, and evaluating highly mobile children 18 

with disabilities and children who are suspected of being a child with a disability and in need of 19 

special education, even though the child is and has been advancing from grade to grade.  The 20 

District’s Child Find Plan must set forth the following: 21 

 22 

1.  Procedures used to annually inform the public of all child find activities, for children zero 23 

through twenty-one; 24 

2.  Identity of the special education coordinator; 25 

3.  Procedures used for collecting, maintaining, and reporting data on child identification; 26 

4.  Procedures for Child Find Activities (including audio logical, health, speech/language, 27 

and visual screening and review of data or records for students who have been or are 28 

being considered for retention, delayed admittance, long-term suspension or expulsion or 29 

waiver of learner outcomes) in each of the following age groups: 30 

 A.  Infants and Toddlers (Birth through Age 2) 31 

  Procedures for referral of infants and toddlers to the appropriate early intervention 32 

  agency, or procedures for conducting child find. 33 

 B.  Preschool (Ages 3 through 5) 34 

  Part C Transition planning conferences; frequency and location of screenings; 35 

  coordination with other agencies; follow-up procedures for referral and 36 

  evaluation; and procedures for responding to individual referrals. 37 

 C.  In-School (Ages 6 through 18) 38 

  Referral procedures, including teacher assistance teams, parent referrals, and 39 

  referrals from other sources; and follow-up procedures for referral and evaluation. 40 

  41 

 42 

 43 

 44 

 D.  Post-School (Ages 19 through 21) 45 
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   Individuals who have not graduated from high school with a regular diploma and 1 

  who were not previously identified.  Describe coordination efforts with other 2 

  agencies. 3 

 E.  Private Schools (This includes home schools.) 4 

  Child find procedures addressing the provisions of A.R.M. 10.16.3125(1); follow- 5 

  up procedures for referral and evaluation. 6 

 F.  Homeless Children 7 

 G. Dyslexia 8 

The School District shall establish procedures to ensure that all resident children 9 

with disabilities, including specific learning disabilities resulting from dyslexia, 10 

are identified and evaluated for special education and related services as early as 11 

possible. The screening instrument must be administered to: 12 

(A) A child in the first year that the child is admitted to a school of the 13 

district up to grade 2; and 14 

(B) A child who has not been previously screened by the district and who 15 

fails to meet grade-level reading benchmarks in any grade; 16 

 17 

The screening instrument shall be administered by an individual with an 18 

understanding of, and training to identify, signs of dyslexia designed to assess 19 

developmentally appropriate phonological and phonemic awareness skills. 20 

 21 

If a screening suggests that a child may have dyslexia or a medical professional 22 

diagnosis a child with dyslexia, the child’s school district shall take steps to 23 

identify the specific needs of the child and implement best practice interventions 24 

to address those needs. This process may lead to consideration of the child’s 25 

qualification as a child with a disability under this policy. 26 

 27 

Procedures for Evaluation and Determination of Eligibility 28 

 29 

Procedures for evaluation and determination of eligibility for special education and related 30 

services are conducted in accordance with the procedures and requirements of 34 C.F.R. 31 

300.301-300.311 and the following state administrative rules: 32 

 33 

10.16.3320 - Referral; 34 

 10.60.103 - Identification of Children with Disabilities; 35 

 10.16.3321 - Comprehensive Educational Evaluation Process. 36 

 37 

Procedural Safeguards and Parental Notification 38 

 39 

The District implements the procedural safeguard procedures as identified in 34 C.F.R. 300.500 - 40 

300.530. 41 

 42 

A copy of the procedural safeguards available to the parents of a child with a disability must be 43 

given to the parents only one time a school year, except that a copy also must be given to the 44 

parents: 45 
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• Upon initial referral or parent request for evaluation; 1 

• Upon receipt of the first State complaint under 34 CFR 300.151 through 300.153 and 2 

upon receipt of the first due process complaint under 34 CFR 300.507 in a school year; 3 

• In accordance with the discipline procedures in 34 CFR 300.530(h) (…on the date on 4 

which the decision is made to make a removal that constitutes a change of placement of a 5 

child with a disability because of a violation of a code of student conduct, the LEA 6 

must…provide the parents the procedural safeguards notice); and 7 

• Upon request by a parent. 8 

 9 

A public agency also may place a current copy of the procedural safeguard notice on its internet 10 

website, if a web site exists.  [34 CFR 300.504(a) and (b)] [20 U.S.C. 1415(d)(1)] 11 

 12 

The referral for special education consideration may be initiated from any source, including 13 

school personnel.  To initiate the process, an official referral form must be completed and signed 14 

by the person making the referral.  The District shall accommodate a parent who cannot speak 15 

English and therefore cannot complete the District referral form.  Recognizing that the referral 16 

form is a legal document, District personnel with knowledge of the referral shall bring the 17 

referral promptly to the attention of the Evaluation Team. 18 

 19 

The District shall give written notice to the parent of its recommendation to evaluate or not to 20 

evaluate the student.  The parent will be fully informed concerning the reasons for which the 21 

consent to evaluate is sought.  Written parental consent will be obtained before conducting the 22 

initial evaluation or before reevaluating the student. 23 

 24 

The recommendation to conduct an initial evaluation or reevaluation shall be presented to the 25 

parents in their native language or another mode of communication appropriate to the parent.  An 26 

explanation of all the procedural safeguards shall be made available to the parents when their 27 

consent for evaluation is sought.  These safeguards will include a statement of the parents’ rights 28 

relative to granting the consent. 29 

 30 

Evaluation of Eligibility 31 

 32 

Evaluation of eligibility for special education services will be consistent with the requirements of 33 

34 C.F.R. 300.301 through 300.311 regarding Procedures for Evaluation and Determination of 34 

Eligibility; and shall also comply with A.R.M. 10.16.3321. 35 

 36 

Individualized Education Programs 37 

 38 

The District develops, implements, reviews, and revises individualized education programs (IEP) 39 

in accordance with the requirements and procedures of 34 C.F.R. 300.320-300.328. 40 

 41 

Least Restrictive Environment 42 

 43 

To the maximum extent appropriate, children with disabilities, including children in public or 44 

private institutions or other care facilities, are educated with children who are nondisabled, and 45 
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special classes, separate schooling, or other removal of children with disabilities from the regular 1 

class occurs only if the nature or severity of the disability is such that education in regular 2 

classes, with the use of supplementary aids and services, cannot be achieved satisfactorily. 3 

Educational placement decisions are made in accordance with A.R.M. 10.16.3340 and the 4 

requirements of 34 C.F.R. 300.114 - 300.120, and a continuum of alternate placements is 5 

available as required in 34 C.F.R. 300.551. 6 

 7 

Children in Private Schools/Out-of District Placement 8 

 9 

Children with a disability placed in or referred to a private school or facility by the District, or 10 

other appropriate agency, shall receive special education and related services in accordance with 11 

the requirements and procedures of 34 C.F.R. 300.145 through 300.147 and A.R.M. 10.16.3122. 12 

  13 

As set forth under 34 C.F.R. 300.137, children with a disability placed in or referred to a private 14 

school or facility by parents do not have an individual right to special education and related 15 

services at the District’s expense. When services are provided to children with disabilities placed 16 

by parents in private schools, the services will be in accordance with the requirements and 17 

procedures of 34 C.F.R. 300.130 through 300.144 and 300.148. 18 

Impartial Due Process Hearing 19 

 20 

The District shall conduct the impartial hearing in compliance with the Montana Administrative 21 

Rules on matters pertaining to special education controversies. 22 

 23 

Special Education Records and Confidentiality of Personally Identifiable Information 24 

 25 

A.  Confidentiality of Information 26 

 27 

The District follows the provisions under the Family Educational Rights and Privacy Act and 28 

implements the procedures in 34 C.F.R. 300.610-300.627, § 20-1-213, MCA, and A.R.M. 29 

10.16.3560. 30 

 31 

B.  Access Rights 32 

 33 

Parents of disabled students and students eighteen (18) years or older, or their representative, 34 

may review any educational records which are designated as student records collected, 35 

maintained, and used by the District.  Review shall normally occur within five (5) school days 36 

and in no case longer than forty-five (45) days.  Parents shall have the right to an explanation or 37 

interpretation of information contained in the record.  Non-custodial parents shall have the same 38 

right of access as custodial parents, unless there is a legally binding document specifically 39 

removing that right. 40 

 41 

C.  List of Types and Locations of Information. 42 

 43 

A list of the records maintained on disabled students shall be available in the District office. 44 

Disabled student records shall be located in the special education room, where they are available 45 
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for review by authorized District personnel, parents, and adult students.  Special education 1 

teachers will maintain an IEP file in their classrooms.  These records will be maintained under 2 

the direct supervision of the teacher and will be located in a locked file cabinet.  A record-of- 3 

access sheet in each special education file will specify the District personnel who have a 4 

legitimate interest in viewing these records. 5 

 6 

D.  Safeguards 7 

 8 

The District will identify in writing the employees who have access to personally identifiable 9 

information, and provide training on an annual basis to those staff members. 10 

  11 

E.  Destruction of Information 12 

 13 

The District will inform parents five (5) years after the termination of special education services 14 

that personally identifiable information is no longer needed for program purposes.  The parent 15 

will be advised that such information may be important to establish eligibility for certain adult 16 

benefits.  At the parent’s request, the record information shall either be destroyed or made 17 

available to the parent or to the student if eighteen (18) years or older.  Reasonable effort shall be 18 

made to provide the parent with notification sixty (60) days prior to taking any action on 19 

destruction of records.  Unless consent has been received from the parent to destroy the record, 20 

confidential information will be retained for five (5) years beyond legal school age. 21 

 22 

F.  Children’s Rights 23 

 24 

Privacy rights shall be transferred from the parent to an adult student at the time the student 25 

attains eighteen (18) years of age, unless some form of legal guardianship has been designated 26 

due to the severity of the disabling condition. 27 

 28 

Discipline 29 

 30 

Students with disabilities may be suspended from school the same as students without disabilities 31 

for the same infractions or violations for up to ten (10) consecutive school days.  Students with 32 

disabilities may be suspended for additional periods of not longer than ten (10) consecutive 33 

school days for separate, unrelated incidents, so long as such removals do not constitute a change 34 

in the student’s educational placement.  However, for any additional days of removal over and 35 

above ten (10) school days in the same school year, the District will provide educational services 36 

to a disabled student, which will be determined in consultation with at least one of the child’s 37 

teachers, determining the location in which services will be provided.  The District will 38 

implement the disciplinary procedures in accord with the requirements of CFR 300.530 - 39 

300.537. 40 

 41 

Legal Reference:  34 CFR 300.1, et seq.  Individuals with Disabilities Act (IDEA) 42 

   § 20-1-213, MCA  Transfer of school records 43 

10.16.3122 ARM  Local Educational Agency Responsibility for 44 

Students with Disabilities 45 
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   10.16.3129 ARM  Parental Involvement 1 

   10.16.3220 ARM  Program Narrative 2 

   10.16.3321 ARM  Comprehensive Educational Evaluation Process 3 

   10.16.3322 ARM  Composition of a Child Study Team 4 

   10.16.3340 ARM  Individualized Education Program and Placement 5 

      Decisions 6 

   10.16.3342 ARM  Transfer Students: Intrastate and Interstate 7 

   10.16.3560 ARM  Special Education Records 8 

   10.60.103 ARM  Identification of Children with Disabilities 9 

   37.85.414 ARM Maintenance of Records and Auditing (Medicaid) 10 

   Chapter 227 (2019) Montana Dyslexia Screening and Intervention Act 11 

 12 

Procedure History: 13 

Promulgated on:  February 2007 14 

Revised on:   November 20, 2007, January 20, 2009, February 15, 2011 15 
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1  For the purposes of this section “proof of identity” means a certified copy of a birth certificate, a certified transcript or similar 

student records from the previous school, or any documentary evidence that a school district considers to be satisfactory proof of 

identity.   44-2-511(6)(a), MCA 

 

Entrance, Placement, and Transfer 1 

 2 

Entrance, Date, and Age 3 

  4 

The District requires proof of identity and an immunization record for every child to be admitted 5 

to District schools.  The trustees may at their discretion assign and admit a child to a school in 6 

the district who is under 6 years of age or an adult who is 19 years of age or older if there are 7 

exceptional circumstances that merit waiving the age provision.All waivers are granted in the 8 

sole discretion of the Trustees. Non-resident students may be admitted at the discretion of the 9 

Trustees. Children will be enrolled in the grade identified in accordance with District policy or at 10 

the discretion of the administration in consultation with the student’s parents or guardians. The 11 

District requires proof of identity and an immunization record for every child to be admitted to 12 

District schools. The trustees may at their discretion assign and admit a child to a school in the 13 

district who is under 5 years of age or an adult who is 19 years of age or older if there are 14 

exceptional circumstances that merit waiving the age provision. 15 

 16 

School Entrance 17 

 18 

1.  The District requires that a student’s parents, legal guardian, or legal custodian present 19 

proof of identity of the child1 to the school within forty (40) days of enrollment, as well 20 

as proof of residence in the District.  Students who are not residents of the District may 21 

apply for admission pursuant to Policy 3141.   22 

 23 

2.  To be admitted to the District school, in accordance with the Montana Immunization 24 

Law, a child must have been immunized against varicella, diphtheria, pertussis, tetanus, 25 

poliomyelitis, rubella, mumps, and measles in the manner and with immunizing agents 26 

approved by the Department of Health and Human Services or the local county health 27 

department.  Immunizations may not be required if a child qualifies for conditional 28 

attendance or an exemption is filed as provided by Montana law. 29 

 30 

3. The above requirements are not to serve as barriers to immediate enrollment of students 31 

designated as homeless or foster children as required by the Every Student Succeeds Act 32 

(ESSA) and the McKinney-Vento Act as amended by ESSA.  The District shall work 33 

with the local child welfare agency, the school last attended, or other relevant agencies to 34 

obtain necessary enrollment documentation and ensure a student receives education 35 

services in the best interests of the child. The superintendent or designee shall serve as 36 

point of contact with all applicable agencies to review records, facilitate services, and 37 

resolve disputes. 38 

 39 

Placement 40 

 41 

The District goal is to place students at levels and in settings that will increase the probability of 42 

student success.  Developmental testing, together with other relevant criteria including, but not 43 

limited to, health, maturity, emotional stability, and developmental disabilities, may be 44 
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1  For the purposes of this section “proof of identity” means a certified copy of a birth certificate, a certified transcript or similar 

student records from the previous school, or any documentary evidence that a school district considers to be satisfactory proof of 

identity.   44-2-511(6)(a), MCA 

 

considered in the placement of all students.  Final disposition of all placement decisions rests 1 

with the principal, subject to appeal to the Superintendent or the Board. 2 

 3 

Transfer 4 

 5 

District policies regulating the enrollment of students from other accredited elementary and 6 

secondary schools are designed to protect the educational welfare of children. 7 

 8 

Secondary Grades (9-12) Credit Transfer:  A transfer of credits from any secondary school is 9 

subject to a satisfactory examination of the following: 10 

 11 

1.  Appropriate certificates of school accreditation; 12 

 13 

 14 

  15 

2.  Length of course, school day, and school year; 16 

 17 

3.  Content of applicable courses; 18 

 19 

4.  School building as it relates to credit earned (i.e., lab areas for appropriate science or 20 

 vocational instruction); 21 

 22 

5.  Appropriate evaluation of student performance leading toward credit issuance. 23 

 24 

The District will follow Montana Accreditation Rules and Standard, along with local alternate 25 

procedures for earning credit, in reviewing requests for transfer of credits.  The high school 26 

principal has authority for approving credit transfers, subject to review by the Superintendent or 27 

the Board. 28 

 29 

Legal Reference:  § 20-5-101, MCA   Admittance of child to school 30 

   § 20-5-403, MCA   Immunization required – release and 31 

       acceptance of immunization records 32 

   § 20-5-404, MCA   Conditional attendance 33 

   § 20-5-405, MCA   Medical or religious exemption 34 

   § 20-5-406, MCA   Immunization record 35 

   § 44-2-511, MCA   School enrollment procedure 36 

   10.55.601 et seq., ARM  Accreditation Standards:  Procedures 37 

 38 

Policy History: 39 

Adopted on:  February 2007 40 

Revised on:  April 15, 2008 41 

Revised on: January 2016, March 2018 42 

 43 
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student records from the previous school, or any documentary evidence that a school district considers to be satisfactory proof of 

identity.   44-2-511(6)(a), MCA 

 

Note:  The revisions included the age range acceptance in lines 7-8 Page 1 as well as the 1 

footnote defining “proof of identity”. 2 

January 2016 revisions include addition of varicella and clarification of immunization manner as 3 

per 2015 Montana Legislature.  4 

March 2018 ESSA language added 5 
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Students of Legal Age 1 

 2 

Every student eighteen (18) years of age or older will be deemed to be an adult and will have 3 

legal capacity to act as such.  Such students, like all other students, will comply with the rules 4 

established by the District, pursue the prescribed course of study, and submit to the authority of 5 

teachers and other staff members as required by policy and state law. 6 

 7 

Forms 8 

Adult students who reside with parents or guardians and/or are classified as dependents of 9 

parents or guardians for tax purposes must have applicable forms completed by parents or 10 

guardians. 11 

 12 

Admission to School 13 

 14 

The residence of an adult student who is not residing with a parent or guardian will be 15 

considered the residence for school purposes. 16 

 17 

Field Trips/Athletic Programs 18 

 19 

Approved forms for participation will be required of all students.  The form should indicate that 20 

the signature is that of the parent. or the adult student.  Sponsors or coaches will be required to 21 

confirm the ages of those students signing their own forms. 22 

 23 

Absence/Lateness/Truancy 24 

 25 

Absence notes will be signed by parents or guardians., normally signed by parents or guardians, 26 

may be signed by adult students.  Excessive absences will result in consequences according to 27 

policy 3122P and will be reported on the report card. 28 

 29 

Suspension/Expulsion 30 

 31 

All suspension and/or expulsion proceedings will conform to the requirements of state statutes.  32 

Notification of all such proceedings will be sent to parents or guardians.  Adult students, 33 

however, are permitted to represent themselves if they so choose. 34 

 35 

Withdrawal from School 36 

 37 

Adult students may withdraw from school under their own cognizance.  Counselors will guide 38 

and counsel potential dropouts and encourage their continued attendance.  Parents will be 39 

notified of impending dropouts by the school. 40 

 41 

Permission to Inspect Student Records 42 

 43 

 44 
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A student that attains the age of legal majority is an “eligible student” under FERPA.  An eligible 1 

student has the right to access and inspect their student records.  An eligible student may not 2 

prevent their parents from accessing and inspecting their student records if they are a dependent 3 

of their parents in accordance with Internal Revenue Service regulations. 4 

5 
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Report Cards 1 

 2 

Progress reports will be sent to the parent or legal guardian. 3 

 4 

Excuses from School 5 

 6 

The school will verify requests from students who wish to leave school early for reasons such as 7 

job interviews, college visits, driver testing, etc., with the organization being visited.  Permission 8 

to leave school early may be denied for what is considered a non-valid reason. 9 

 10 

Financial Responsibility 11 

 12 

Students of legal age can be held financially responsible for damage to school property. 13 

 14 

 15 

 16 

Policy History: 17 

Adopted on:  February 2007 18 

Revised on:  January 2016 19 

 20 

January 2016 revision notes:  Replaced paragraph in Permission to Inspect Student Records 21 

section. 22 
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Student Fees and , Fines, and Charges 1 

 2 

Within the concept of free public education, the District will provide an educational program for 3 

students as free of costs as possible. 4 

 5 

The Board may charge a student a reasonable fee for any course or activity not reasonably related to 6 

a recognized academic and educational goal of the District or for any course or activity taking place 7 

outside normal school functions.  The Board may waive fees in cases of financial hardship. 8 

 9 

The Board delegates authority to the Superintendent to establish appropriate fees and procedures 10 

governing collection of fees and asks the Superintendent to make annual reports, at the regular June 11 

Board meeting, to the Board regarding fee schedules.  The Board also may require fees for actual 12 

cost of breakage and for excessive supplies used in commercial, industrial arts, music, domestic 13 

science, science, or agriculture courses. 14 

 15 

The District holds a student responsible for the cost of replacing materials or property that are lost or 16 

damaged because of negligence.  A building administrator will notify a student and parent regarding 17 

the nature of violation or damage, how restitution may be made, and how an appeal may be 18 

instituted.   The District may withhold a student’s grades or diploma until restitution is made.    The 19 

district may not refuse to transfer files to another district because a student owes fines or fees. The 20 

District may not withhold the school schedule of a student because the student owes fines or fees. 21 

 22 

TheA school district may withhold the grades, diploma, or transcripts of a current or former 23 

studentpupil who is responsible for the cost of school materials or the loss or damage of school 24 

property until the studentpupil or the studentpupil’s parent or guardian  pays the owed fines or 25 

fees.satisfies the obligation. 26 

 27 

In the event a student who owes fines or fees transfers to another school district in the state and the 28 

District has A school district that decideds to withhold a pupil’s the student’s grades, diploma, or 29 

transcripts from the studentpupil and the studentpupil’s parent or guardian pursuant to the above 30 

paragraph, the District shall: 31 

i. Upon receiving notice that the studentpupil has transferred to another school district in the 32 

state, notify the studentpupil’s parent or guardian in writing that the school district to 33 

which the studentpupil has transferred will be requested to withhold the studentpupil’s 34 

grades, diploma, or transcripts until any obligation has been satisfied; 35 

ii. Forward appropriate grades or transcripts to the school district to which the studentpupil has 36 

transferred; 37 

iii. At the same time, notify the school district to which the student has transferred of any 38 

financial obligation of the studentpupil and request the withholding of the studentpupil’s 39 

grades, diploma, or transcripts until any obligations are met; 40 

iv. When the studentpupil or the studentpupil’s parent or guardian satisfies the obligation, 41 

inform the school district to which the studentpupil has transferred. 42 

 43 

A student or parent may appeal the imposition of a charge for damages to the Superintendent and to 44 

the Board. 45 
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 1 

 2 

 3 

Legal reference:  § 20-1-213(3), MCA Transfer of school records 4 

§ 20-5-201, MCA  Duties and sanctions 5 

 § 20-7-601, MCA  Free textbook provisions 6 

 § 20-9-214, MCA  Fees 7 

 8 

Policy History: 9 

Adopted on:  February 2007 10 

Revised on:  February 14, 2011, October 2015, May 2016 11 

 12 

October 2015 revision note:  Added process for working with transfer districts. 13 
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Student Records 1 

 2 

Maintenance of School Student Records 3 

 4 

The District maintains two (2) sets of school records for each student – a permanent record and a 5 

cumulative record. 6 

 7 

The permanent record will include: 8 

 9 

 Basic identifying information 10 

 Academic work completed (transcripts) 11 

 Level of achievement (grades, standardized achievement tests) 12 

 Immunization records (per § 20-5-506, MCA) 13 

 Attendance record 14 

 Statewide student identifier assigned by the Office of Public Instruction 15 

  16 

 17 

Each student’s permanent file, as defined by the board of public education, must be permanently 18 

kept in a secure location. 19 

 20 

The cumulative record may include: 21 

 22 

 Intelligence and aptitude scores 23 

 Psychological reports 24 

 Participation in extracurricular activities 25 

 Honors and awards 26 

 Teacher anecdotal records 27 

 Verified reports or information from non-educational persons 28 

 Verified information of clear relevance to the student’s education 29 

 Information pertaining to release of this record 30 

 Disciplinary information 31 

 Camera footage only for those students directly involved in the incident 32 

 33 

Information in the permanent record will indicate authorship and date and will be maintained in 34 

perpetuity for every student who has been enrolled in the District.  Cumulative records will be 35 

maintained for eight (8) years after the student graduates or permanently leaves the District. 36 

Cumulative records which may be of continued assistance to a student with disabilities, who 37 

graduates or permanently withdraws from the District, may, after five (5) years, be transferred to 38 

the parents or to the student if the student has succeeded to the rights of the parents. 39 

 40 

The building principal will be responsible for maintenance, retention, or destruction of a 41 

student’s permanent or cumulative records, in accordance with District procedure established by 42 

the Superintendent. 43 

 44 
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 1 

Access to Student Records 2 

 3 

The District will grant access to student records as follows: 4 

  5 

1. The District or any District employee will not release, disclose, or grant access to 6 

information found in any student record except under the conditions set forth in this 7 

document. 8 

 9 

2. 2.  The parents of a student under eighteen (18) years of age will be entitled to 10 

inspect and copy information in the child’s school records.  Such requests will be made in 11 

writing and directed to the records custodian.  A parent of any student is allowed to view 12 

the footage but not permitted to receive a copy unless the parents of the other involved 13 

students provide consent. Consent from parents of students in the background is not 14 

required.   Access to the records will be granted within fifteen (15) days of the District’s 15 

receipt of such request. Access to the records will be granted within fifteen (15) days of 16 

the District’s receipt of such request. Parents are not entitled to records of other students. 17 

If a record contains information about two students, information related to the student of 18 

the non-requesting parent will be redacted from the record. 19 

 20 

In situations involving a record containing video footage, a parent of a student whose 21 

record contains the footage is allowed to view the footage contained in the record but is 22 

not permitted to receive a copy unless of the parents of the other involved students 23 

provide consent. The footage is not a record of students in the background of the image 24 

or not otherwise involved in the underlying matter. 25 

 26 

 Where the parents are divorced or separated, both will be permitted to inspect and copy 27 

 the student’s school records, unless a court order indicates otherwise.  The District will 28 

 send copies of the following to both parents at either one’s request, unless a court order 29 

 indicates otherwise: 30 

 31 

 a.  Academic progress reports or records; 32 

 b.  Health reports; 33 

 c.  Notices of parent-teacher conferences; 34 

 d.  School calendars distributed to parents/guardians; and 35 

 e.  Notices about open houses and other major school events, including pupil-parent 36 

  interaction. 37 

 38 

   A student that attains the age of legal majority is an “eligible student” under FERPA.  39 

An eligible student has the right to access and inspect their student records.  An eligible student 40 

may not prevent their parents from accessing and inspecting their student records if they are a 41 

dependent of their parents in accordance with internal Revenue Service regulations. 42 

 43 

 Access will not be granted to the parent or the student to confidential letters and 44 
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 recommendations concerning admission to a post-secondary educational institution, 1 

 applications for employment, or receipt of an honor or award, if the student has waived 2 

 his or her right of access after being advised of his or her right to obtain the names of all 3 

 persons making such confidential letters or statements. 4 

 5 

3.  The District may grant access to or release information from student records without 6 

prior written consent to school officials with a legitimate education interest in the 7 

information.  A school official is a person employed by the district in an administrative, 8 

supervisory, academic or support staff position (including but not limited to 9 

administrators, teachers, counselors, paraprofessionals, coaches, and bus drivers), and the 10 

board of trustees.  A school official may also include a volunteer or contractor not 11 

employed by the district but who performs an educational service or function for which 12 

the District would otherwise use its own employees and who is under the direct control of 13 

the district with respect to the use and maintenance of personally identifying information 14 

from education records, or such other third parties under contract with the District to 15 

provide professional services related to the District’s educational mission, including, but 16 

not limited to, attorneys and auditors.  A school official has a legitimate educational 17 

interest in student education information when the official needs the information in order 18 

to fulfill his or her professional responsibilities for the District.  Access by school 19 

officials to student education information will be restricted to that portion of a student’s 20 

records necessary for the school official to perform or accomplish their official or 21 

professional duties. 22 

 23 

4.  The District may grant access to or release information from student records without 24 

 parental consent or notification to any person, for the purpose of research, statistical 25 

 reporting, or planning, provided that no student or parent can be identified from the 26 

 information released, and the person to whom the information is released signs an 27 

 affidavit agreeing to comply with all applicable statutes and rules pertaining to school 28 

 student records. 29 

  30 

5. The District may grant release of a child’s education records to child welfare agencies 31 

 without prior written consent of the parents. 32 

 33 

6.   The District will grant access to or release information from a student’s records pursuant 34 

 to a court order.  35 

 36 

6.  37 

 38 

7.  The District will grant access to or release information from any student record, as 39 

 specifically required by federal or state statute. 40 

 41 

8.  The District will grant access to or release information from student records to any person 42 

 possessing a written, dated consent, signed by the parent or eligible student, with 43 

 particularity as to whom the records may be released, the information or record to be 44 
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 released, and reason for the release.  One (1) copy of the consent form will be kept in the 1 

 records, and one (1) copy will be mailed to the parent or eligible student by the 2 

 Superintendent.  Whenever the District requests consent to release certain records, the 3 

 records custodian will inform the parent or eligible student of the right to limit such 4 

 consent to specific portions of information in the records. 5 

 6 

9.  The District may release student records to the superintendent or an official with similar 7 

 responsibilities in a school in which the student has enrolled or intends to enroll, upon 8 

 written request from such official. 9 

 10 

10.  Prior to release of any records or information under items 5, 6, 7, and 8, and 9, above, the 11 

 District will provide prompt written notice to the parents or eligible student of this 12 

 intended action.  This notification will include a statement concerning the nature and 13 

 substance of the records to be released and the right to inspect, copy, and challenge the 14 

 contents. 15 

 16 

11.  The District may release student records or information in connection with an emergency, 17 

 without parental consent, if the knowledge of such information is necessary to protect the 18 

 health or safety of the student or other persons.  The records custodian will make this 19 

 decision, taking into consideration the nature of the emergency, the seriousness of the 20 

 threat to the health and safety of the student or other persons, the need for such records to 21 

 meet the emergency, and whether the persons to whom such records are released are in a 22 

position to deal with the emergency.  The District will notify the parents or eligible 23 

student, as soon as possible, of the information released, date of the release, the person, 24 

agency, or organization to whom the release was made, and the purpose of the release. 25 

 26 

12.  The District may disclose, without parental consent, student records or information to the 27 

 youth court and law enforcement authorities, pertaining to violations of the Montana 28 

 Youth Court Act or criminal laws by the student. 29 

 30 

13.  The District will comply with an ex parte order requiring it to permit the U.S. Attorney 31 

General or designee to have access to a student’s school records without notice to or 32 

 consent of the student’s parent(s)/guardian(s). 33 

 34 

14.  The District charges a nominal fee for copying information in the student’s records.  No 35 

 parent or student will be precluded from copying information because of financial 36 

 hardship. 37 

 38 

15.  A record of all releases of information from student records (including all instances of 39 

 access granted, whether or not records were copied) will be kept and maintained as part 40 

 of such records.  This record will be maintained for the life of the student record and will 41 

 be accessible only to the parent or eligible student, records custodian, or other person. 42 

 The record of release will include: 43 

 44 
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 a.  Information released or made accessible. 1 

 b.  Name and signature of the records custodian. 2 

 c.  Name and position of the person obtaining the release or access. 3 

 d.  Date of release or grant of access. 4 

 e.  Copy of any consent to such release. 5 

 6 

Directory Information 7 

 8 

The District may release certain directory information regarding students, except that parents 9 

may prohibit such a release.  Directory information will be limited to: 10 

 11 

 Student’s name 12 

 Address 13 

 Telephone listing 14 

 Photograph (including electronic version) 15 

 Date and place of birth 16 

 Major field of study 17 

 Dates of attendance 18 

 Grade level 19 

 Enrollment status (e.g., undergraduate or graduate; full-time or part-time) 20 

 Participation in officially recognized activities and sports 21 

 Weight and height of members of athletic teams 22 

 Degrees 23 

 Honors and awards received 24 

 Most recent educational agency or institution attended 25 

 26 

The notification to parents and students concerning school records will inform them of their right 27 

to object to the release of directory information. The School District will specifically include 28 

information about the missing children electronic directory photograph repository permitting 29 

parents or guardians to choose to have the student’s photograph included in the repository for 30 

that school year; information about the use of the directory photographs if a student is identified 31 

as a missing child; and information about how to request the student’s directory photograph be 32 

removed from the repository. 33 

 34 

 Military Recruiters/Institutions of Higher Education 35 

 36 

Pursuant to federal law, the District is required to release the names, addresses, and telephone 37 

numbers of all high school students to military recruiters and institutions of higher education 38 

upon request.   39 

 40 

The Montana Superintendent of Public Instruction may release student information to the 41 

Montana Commissioner of Higher Education and Montana Department of Labor and Industry for 42 

research purposes after entering into agreement with Commissioner and Department. If the 43 

Superintendent of Public Instruction offers a statewide assessment that serves as a college 44 
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entrance exam, the student’s personally identifiable information may be released to colleges, 1 

state-contracted testing agencies, and scholarship organizations with student consent. 2 

 3 

The notification to parents and students concerning school records will inform them of their right 4 

to object to the release of this information. 5 

 6 

Student Record Challenges 7 

 8 

The District shall give a parent or eligible student, on request, an opportunity for a hearing to 9 

challenge content of the student’s education records on the grounds that the information 10 

contained in the education records is inaccurate, misleading, or in violation of the privacy rights 11 

of the student. 12 

 13 

The hearing required by 34 CFR 99.21 must meet, at a minimum, the following requirements: 14 

- The District shall hold the hearing within a reasonable time after it has received the 15 

request for the hearing from the parent or eligible student. 16 

- The District shall give the parent or eligible student notice of the date, time, and place, 17 

reasonably in advance of the hearing. 18 

- The hearing may be conducted by any individual including an official of the District who 19 

does not have direct interest in the outcome of the hearing. 20 

- The District shall make its decision in writing within a reasonable amount of time after 21 

the hearing. 22 

- The decision must be based solely on the evidence presented at the hearing, and must 23 

include a summary of the evidence and the reasons for the decision. 24 

 25 

The parent or eligible student has: 26 

 27 

• The right to present evidence and to call witnesses; 28 

• The right to cross-examine witnesses; 29 

• The right to counsel; 30 

• The right to a written statement of any decision and the reasons therefore; 31 

•  32 

 33 

The parents may insert a written statement of reasonable length describing their position on 34 

disputed information.  The school will maintain the statement with the contested part of the 35 

record for as long as the record is maintained and will disclose the statement whenever it 36 

discloses the portion of the record to which the statement relates.   37 

Legal Reference:  Family Education Rights and Privacy Act, 20 U.S.C. § 1232g; 34 C.F.R. 38 

   99 39 

   § 20-5-201, MCA  Duties and sanctions 40 

   § 40-4-225, MCA  Access to records by parent 41 

   § 41-5-215, MCA  Youth court and department records – notification 42 

of school 43 

   10.55.909, ARM  Student records 44 
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   10.55.910, ARM Student Discipline Records 1 

 2 

Procedure History: 3 

Promulgated on:  February 2007 4 

Revised on:  July 2013, January 2016 5 

 6 

January 2016 revision note:  added reference to parents retaining access to student records past 7 

age of majority if the student is a dependent of the parent.  Also compared our policy with the 8 

full MTSBA recommended policy and added information we were missing. 9 
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Visitor and Spectator Conduct 1 

 2 

Any person, including an adult, who behaves in an unsportsmanlike or inappropriate manner 3 

during a visit to the school or a school event may be ejected from the event and/or denied 4 

permission to access school buildings or property or school events as determined by the Board of 5 

Trustees.  Examples of unsportsmanlike or inappropriate conduct include but are not limited to: 6 

 7 

 Using vulgar or obscene language or gestures; 8 

 Possessing or being under the influence of any alcoholic beverage or illegal substance; 9 

 Possessing a weapon; 10 

 Fighting or otherwise striking or threatening another person; 11 

 Failing to obey instructions of a security officer or District employee; and 12 

 Engaging in any illegal or disruptive activity. 13 

 Other violations of District Policy 14 

 15 

The Superintendent is authorized to temporarily restrict access to school buildings or property 16 

and recommend to the Board of Trustees denial of future admission to any person by delivering 17 

or mailing a notice by certified mail with return receipt requested, containing: 18 

 19 

1. Date, time, and place of a Board hearing; 20 

 21 

2. Description of the unsportsmanlike conduct; and 22 

 23 

3. Proposed time period admission to school events will be denied. 24 

 25 

 26 

 27 

Legal Reference: § 20-1-206, MCA Disturbance of school – penalty 28 

   § 20-4-303, MCA Abuse of teachers 29 

   § 45-8-101, MCA Disorderly conduct 30 

   § 45-8-351, MCA Restriction on Local Government Regulation of 31 

Firearms 32 

   Article X, section 8 Montana Constitution 33 

 34 

Policy History 35 

Adopted on:  February 2007 36 

Revised on: 37 
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Contact With Students 1 

 2 

Students are entrusted to the schools for educational purposes.  Although educational purposes 3 

encompass a broad range of experiences, school officials must not assume license to allow 4 

unapproved contact with students by persons not employed by the District for educational 5 

purposes.   6 

 7 

Teachers may arrange for guest speakers on appropriate topics relative to the curriculum.  The 8 

principal may approve school assemblies on specific educational topics of interest and relevance 9 

to the school program.  The District normally does not permit other types of contact by non-10 

school personnel. 11 

 12 

Unless authorized by the building administrator or otherwise required by District policy or state 13 

and federal law, tThe District will not allow access to the schools by outside individuals, entities, 14 

businesses, service providers, or organizations desiring to use the captive audience in a school 15 

for information, sales material, or special interest purposes or delivery of services to students or 16 

groups of students that are unrelated to District operations. 17 

 18 

 19 

 20 

Policy History: 21 

Adopted on:  February 2007 22 

Revised on: 23 
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Conduct on School Property 1 

 2 

In addition to prohibitions stated in other District policies, no person on school property shall: 3 

 4 

1.  Injure or threaten to injure another person; 5 

 6 

2.  Damage another’s property or that of the District; 7 

 8 

3.  Violate any provision of the criminal law of the state of Montana or town or county 9 

ordinance; 10 

 11 

4.  Smoke or otherwise use tobacco or nicotine products, including alternative 12 

 nicotine and vapor products as defined in 16-11-302, MCA, or other similar products; 13 

 14 

5.  Consume, possess, or distribute alcoholic beverages, illegal drugs, or possess weapons 15 

 (as defined in Policy 3311) at any time; 16 

 17 

6.  Impede, delay, or otherwise interfere with the orderly conduct of the District’s 18 

educational 19 

 program or any other activity occurring on school property; 20 

 21 

7.  Enter upon any portion of school premises at any time for purposes other than those 22 

which are lawful and authorized by the Board; or 23 

 24 

8.  Willfully violate other District rules and regulations. 25 

 26 

“School property” means within school buildings, in vehicles used for school purposes, or on 27 

owned or leased school grounds.  District administrators will take appropriate action as 28 

circumstances warrant. 29 

 30 

Cross Reference:  Policy 3311  Firearms and Weapons 31 

 32 

Legal Reference:  Pro-Children Act of 1994, 20 U.S.C. § 6081 33 

   Smoke Free School Act of 1994 34 

   16-11-302, MCA Definitions 35 

   § 20-1-220, MCA  Use of tobacco product in public school building or 36 

 property prohibited 37 

   § 20-5-410, MCA  Civil penalty 38 

§ 45-8-351, MCA Restriction on Local Government Regulation of 39 

Firearms 40 

Article X, section 8 Montana Constitution 41 

 42 

Policy History: 43 

Adopted on:  February 2007 44 

Revised on:  January 2016  45 
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the Cross Reference.  2 

January 2016 Revision adds definitions as per 16-11-302 MCA and reference to vapor cigarettes 3 
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Relations with Law Enforcement and Child Protective Agencies 1 

 2 

The staff is primarily responsible for maintaining proper order and conduct in the schools.  Staff 3 

shall be responsible for holding students accountable for infractions of school rules, which may 4 

include minor violations of the law, occurring during school hours or at school activities.  When 5 

there is substantial threat to the health and safety of students or others, such as in the case of 6 

bomb threats, mass demonstrations with threat of violence, individual threats of substantial 7 

bodily harm, trafficking in prohibited drugs, or the scheduling of events where large crowds may 8 

be difficult to handle, the law enforcement agency shall be called upon for assistance.  9 

Information regarding major violations of the law shall be communicated to the appropriate law 10 

enforcement agency. 11 

 12 

The District will strive to develop and maintain cooperative working relationships with the law 13 

enforcement agencies.  Procedures for cooperation between law enforcement, child protective, 14 

and school authorities will be established.  Such procedures will be made available to affected 15 

staff and will be periodically revised. 16 

 17 

County Interdisciplinary Child Information and School Safety Team 18 

 19 

The District will participate in the Jefferson County interdisciplinary child information and 20 

school safety team established by Section 52-2-211, MCA. This team consists of county-level 21 

representatives of the youth court, the county attorney, the department of public health and 22 

human services, the county superintendent of schools, the sheriff, the chief of any police force, 23 

the superintendents of public school districts in the County, and the department of corrections. 24 

 25 

The purpose of the team is “to facilitate the exchange and sharing of information that one or 26 

more team members may be able to use in serving a child in the course of their professions and 27 

occupations, including but not limited to abused or neglected children, delinquent youth, and 28 

youth in need of intervention, and of information relating to issues of school safety.” 29 

 30 

The Superintendent is authorized to participate in the formation of and request information from 31 

the interdisciplinary child information and school safety team regarding students in the School 32 

District. The Superintendent shall utilize this authority on a regular basis to ensure the safety and 33 

security of the District. 34 

 35 

 36 

 37 

Cross Reference: 4313 Disruption of School Operations 38 

 39 

Legal Reference: Legal Reference: § 20-1-206, MCA Disturbance of school – penalty 40 

    § 52-2-211, MCA County Interdisciplinary Child Information 41 

and School Safety Team 42 

 43 

Policy History: 44 

Adopted on:  February 2007 45 



Jefferson High School District #1 

 

COMMUNITY RELATIONS         4410 
 

 

Revised on: 1 



Jefferson High School District #1 

 

PERSONNEL 5120 

 

Hiring Process and Criteria 1 

 2 

The Superintendent is responsible for recruiting personnel, in compliance with Board policy, and 3 

for making hiring recommendations to the Board.  The principal will initially screen applicants 4 

for educational support positions.  The District will hire personnel appropriately licensed and 5 

endorsed in accordance with state statutes and Board of Public Education rules, consistent with 6 

budget and staffing requirements and will comply with Board policy and state law on equal 7 

employment opportunities and veterans’ preference.  All applicants must complete a District 8 

application form to be considered for employment. 9 

 10 

Every applicant must provide the District with written authorization for a criminal background 11 

investigation.  The Superintendent will keep any conviction record confidential as required by 12 

law and District policy.  The district will create a determination sheet from the criminal history 13 

record.  The determination sheet will be kept on file at the District Office.  The Criminal History 14 

Record with no disqualifiers will be shredded on site immediately after review.  The Criminal 15 

History Record with disqualifiers will be retained on file at the District Office according to law.  16 

Every newly hired employee must complete an Immigration and Naturalization Service form, as 17 

required by federal law. 18 

 19 

Certification 20 

 21 

The District requires its contracted certified staff to hold valid Montana teacher or specialist 22 

certificates endorsed for the roles and responsibilities for which they are employed.  Failure to 23 

meet this requirement shall be just cause for termination of employment.  No salary warrants 24 

may be issued to a staff member, unless a valid certificate for the role to which the teacher has 25 

been assigned has been registered with the county superintendent within sixty (60) calendar days 26 

after a term of service begins.  Every teacher and administrator under contract must bring their 27 

current, valid certificate to the personnel office at the time of initial employment, as well as at 28 

the time of each renewal of certification. 29 

 30 

The personnel office will register all certificates, noting class and endorsement of certificates, 31 

and will update permanent records as necessary.  The personnel office also will retain a copy of 32 

each valid certificate of a contracted certified employee in that employee’s personnel file. 33 

 34 

Reference Checks 35 

 36 

The Board authorizes the Superintendent or the Superintendent’s designee to inquire of past 37 

employers about an applicant’s employment on topics including but not limited to: title, role, 38 

reason for leaving, work ethic, punctuality, demeanor, collegiality, putting the interests of 39 

students first, and suitability for the position in the District. Responses to these inquiries should 40 

be documented and considered as part of the screening and hiring process. 41 

 42 

Cross Reference: 5122 Fingerprints and Criminal Background Investigations 43 

 44 

Legal Reference: § 20-4-202, MCA Teacher and specialist certification registration 45 

§ 39-29-102, MCA Point preference or alternative preference in initial 46 

hiring for certain applicants – substantially 47 

equivalent selection procedure 48 
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Personal Conduct 1 

 2 

Employees are expected to maintain high standards of honesty, integrity, and impartiality in the 3 

conduct of District business. 4 

 5 

All employees are expected to maintain high standards of honesty, integrity, professionalism, 6 

decorum, and impartiality in the conduct of District business. All employees shall maintain 7 

appropriate employee-student relationship boundaries in all respects, including but not limited to 8 

personal, speech, print, and digital communications. Failure to honor the appropriate employee 9 

student relationship boundary will result in a report to the Department of Public Health and 10 

Human Services and the appropriate law enforcement agency. 11 

 12 

While on school property, employees shall not injure or threaten to injure another person; 13 

damage another’s property or that of the District, or use, control, possess, or transfer any weapon 14 

or any item that could be reasonably considered to be a weapon as defined in Policies 3310 and 15 

3311. “School property” means within school buildings, in vehicles used for school purposes, or 16 

on grounds leased or owned by the school district. 17 

 18 

In accordance with state law, an employee should not dispense or utilize any information gained 19 

from employment with the District, accept gifts or benefits, or participate in business enterprises 20 

or employment that creates a conflict of interest with the faithful and impartial discharge of the 21 

employee’s District duties.  A District employee, before acting in a manner which might impinge 22 

on any fiduciary duty, may disclose the nature of the private interest which would create a 23 

conflict.  Care should be taken to avoid using or avoid the appearance of using official positions 24 

and confidential information for personal advantage or gain. 25 

 26 

Further, employees are expected to hold confidential all information deemed not to be for public 27 

consumption as determined by state law and Board policy.  Employees also will respect the 28 

confidentiality of people served in the course of an employee’s duties and use information gained 29 

in a responsible manner.  The Board may discipline, up to and including discharge, any 30 

employee who discloses confidential and/or private information learned during the course of the 31 

employee’s duties or learned as a result of the employee’s participation in a closed (executive) 32 

session of the Board.  Discretion should be used even within the school system’s own network of 33 

communication. 34 

 35 

Administrators and supervisors may set forth specific rules and regulations governing staff 36 

conduct on the job within a particular building. 37 

 38 

Cross Reference: Policy 5232 – Abused and Neglected Children 39 

 40 

Legal Reference: § 20-1-201, MCA School officers not to act as agents 41 

   § 45-5-501, MCA Definitions 42 

   § 45-5-502, MCA Sexual Assault 43 

 44 

Policy History: 45 

Adopted on:  February 2007 46 
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Abused and Neglected Child Reporting 1 

 2 

A District employee who has reasonable cause to suspect that a student may be an abused or 3 

neglected child shall report such a case to the Montana Department of Public Health and Human 4 

Services and notify the Superintendent or principal that a report has been made.  Child abuse or 5 

neglect means actual physical or psychological harm to a child, substantial risk of physical or 6 

psychological harm to a child, and abandonment. This definition includes sexual abuse and 7 

sexual contact by or with a student. The obligation to report suspected child abuse or neglect also 8 

applies to actual or attempted sexual or romantic contact between a student and a staff member. 9 

 10 

A District employee who makes a report of child abuse or neglect is encouraged to notify the 11 

building administrator of the report. An employee does not discharge the obligation to personally 12 

report by notifying the Superintendent or principal. 13 

 14 

Any District employee who fails to report a suspected case of abuse or neglect to the Department 15 

of Public Health and Human Services, or who prevents another person from doing so, may be 16 

civilly liable for damages proximately caused by such failure or prevention and is guilty of a 17 

misdemeanor.  The employee will also be subject to disciplinary action up to and including 18 

termination. 19 

 20 

When a District employee makes a report, the DPHHS may share information with that 21 

individual or others as permitted by lawstated in 41-3-201(5).  Individuals in the District who 22 

receive information related to a report of child abuse or neglectpursuant to the above named 23 

subsection (5) shall maintain the confidentiality of the information. as required in 41-3-205. 24 

 25 

Cross Reference: Policy 5223 – Personal Conduct 26 

   Policy 3225 – Sexual Harassment of Students 27 

 28 

Legal Reference:  § 41-3-201, MCA  Reports 29 

   § 41-3-202, MCA  Action on reporting 30 

   § 41-3-203, MCA  Immunity from liability 31 

   § 41-3-205, MCA  Confidentiality – disclosure exceptions 32 

   § 41-3-207, MCA  Penalty for failure to report 33 

   § 45-5-501, MCA Definitions 34 

   § 45-5-502, MCA Sexual Assault 35 

 36 

Policy History: 37 

Adopted on:  February 2007 38 

Revised on: July 2013 39 

 40 

Note: The revision allows the DPHHS to give information back to the person who reported a  41 

possible abuse and neglect case. 42 



Jefferson High School District #1 

 

PERSONNEL           5329 

 

Long-Term Illness/Temporary Disability 1 

 2 

Employees may use sick leave for long-term illness or temporary disability, and, upon the 3 

expiration of sick leave, the Board may grant eligible employees leave without pay if requested.  4 

Medical certification of the long-term illness or temporary disability may be required, at the 5 

Board’s discretion. 6 

 7 

 8 

Leave without pay arising out of any long-term illness or temporary disability shall commence 9 

only after sick leave has been exhausted.  The duration of leaves, extensions, and other benefits 10 

for privileges such as health and long-term illness shall apply under the same conditions as other 11 

long-term illness or temporary disability leaves. 12 

 13 

The Superintendent shall devise procedures within the intent of Title VII of the 1964 Civil 14 

Rights Act as amended in 1978 by the Pregnancy Discrimination Act, and within the scope of 15 

applicable law and court rulings in the state of Montana. 16 

 17 

 18 

 19 

Policy History: 20 

Adopted on:  February 2007 21 

Revised on: 22 

 23 

Revision Note: Removes Maternity Leave which becomes it’s own policy number 5330 24 
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Long-Term Illness/Temporary Disability/Maternity Leave 1 

 2 

The following procedures will be used when an employee has a long-term illness or temporary 3 

disability, including maternity: 4 

 5 

1. When any illness or temporarily disabling condition is “prolonged,” an employee will be 6 

asked by the administration to produce a written statement from a physician, stating that 7 

the employee is temporarily disabled and is unable to perform the duties of his/her 8 

position until such a time. 9 

 10 

2.  Maternity leave will be treated as any other disability.  Generally, unless mandated 11 

otherwise by a physician, maternity leave does not exceed six (6) weeks.  As a disabling 12 

condition, maternity leave is not available to fathers. 13 

 14 

32.  In the case of any other extended illness, procedures for assessing the probable duration 15 

of the temporary disability will vary.  The number of days of leavedisability will vary 16 

according to different conditions, individual needs, and the assessment of individual 17 

physicians.  Normally, however, the employee should expect to return on the date 18 

indicated by the physician, unless complications develop which are further certified by a 19 

physician. 20 

 21 

3. An employee who has signified his/her intent to return at the end of extended leave of 22 

absence shall be reinstated to his/her original job or an equivalent position with 23 

equivalent pay and accumulated seniority, retirement, fringe benefits, and other service 24 

credits. 25 

 26 

 27 

 28 

Procedure History: 29 

Promulgated on:  February 2007 30 

Revised on: 31 

 32 

Revision Note: Removed Maternity which became its own policy number 5330 33 
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Maternity Leave and Paternity Leave 1 

 2 

Long-term illness or temporary disability shall be construed to include pregnancy, miscarriage, 3 

childbirth and recovery therefrom.  The School District’s maternity leave policy covers 4 

employees who are not eligible for FMLA leave at Policy 5328. Maternity leave includes only 5 

continuous absence immediately prior to adoption, delivery, absence for delivery, and absence 6 

for post-delivery recovery, or continuous absence immediately prior to and in the aftermath of 7 

miscarriage or other pregnancy-related complications.   8 

 9 

It is unlawful for an employer to The School District shall not refuse to grant an employee a 10 

reasonable leave of absence for pregnancy or require that an employee take a mandatory 11 

maternity leave for an unreasonable length of time.  In determining the reasonableness which 12 

shall apply to a request for a leave of absence for a pregnancy, an employer shall apply standards 13 

at least as inclusive as those which have been applied to requests for leave of absence for any 14 

other valid medical reason.  Jefferson High School will follow the language in the current 15 

collective bargaining agreement as it relates to maternity leave unless mandated otherwise by the 16 

employee’s physician.  The School District has determined that maternity leave shall not exceed 17 

12 weeks unless mandated otherwise by the employee’s physician. Employees will be required to 18 

use appropriate accumulated paid leave concurrently while on FMLA leave.  19 

 20 

It is also unlawful for an employer to The School District shall not deny to the employee who is 21 

disabled as a result of pregnancy any compensation to which the employee is entitled as a result 22 

of the accumulation of disability or leave benefits accrued pursuant to plans maintained by the 23 

employer, provided that the employer may require disability as a result of pregnancy to be 24 

verified by medical certification that the employee is not able to perform employment duties. 25 

 26 

As a disabling condition, maternity leave is not available to fathers. 27 

 28 

An employee who has signified her intent to return at the end of her maternity leave of absence 29 

shall be reinstated to her original job or an equivalent position with equivalent pay and 30 

accumulated seniority, retirement, fringe benefits, and other service credits. 31 

 32 

The School District will review requests for Paternity Leave in accordance with any applicable 33 

policy or collective bargaining agreement provision governing use of leave for family purposes. 34 

 35 

Legal Reference: § 49-2-310, MCA Maternity leave – unlawful acts of employers 36 

   § 49-2-311, MCA Reinstatement to job following pregnancy-related 37 

leave of absence 38 

   Admin. R. Mont. 24.9.1201—1207 Maternity Leave 39 

 40 

 41 

Legal Reference: 42 

    43 

Policy History: 44 
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I, __________________________ (the Volunteer), hereby agree to serve Jefferson High School 1 

(the District) on a volunteer basis as a ___________________________________________. 2 

Please initial next to each statement: 3 

 4 

_____ The Volunteer understands any volunteer services will not be compensated now or 5 

in the future. 6 

 7 

_____ The Volunteer has been informed and understands that volunteer services rendered 8 

do not create an employee-employer relationship between the Volunteer and the District 9 

for the position stated above. 10 

 11 

_____ The Volunteer understands that the District may not carry worker’s compensation 12 

insurance and does not carry medical insurance for a person serving as a volunteer in the 13 

position stated above. 14 

 15 

_____ The Volunteer understands that the mutually established schedule of services for 16 

the position stated above carries no obligation for either party and may be adjusted at any 17 

time. 18 

 19 

_____ The Volunteer understands that services as a volunteer may be terminated at any 20 

time. 21 

 22 

_____ The Volunteer understands that they are under the direction of the school district at 23 

all times during their service as a volunteer and must follow directives given by district 24 

employees. 25 

 26 

_____ The Volunteer understands that they are to follow all laws, policies, and rules 27 

regarding student and employee confidentiality during their service as a volunteer. 28 

 29 

_____ The Volunteer understands that they are to follow district policy as well as local, 30 

state, federal, and other applicable laws during their service as a volunteer. 31 

 32 

_____The Volunteer understands that they are not to use alcohol, tobacco, or other drugs 33 

around students at any time whether on school property or not. 34 

 35 

_____ The Volunteer understands that they are not to encourage students to violate 36 

district policy. The Volunteer further understands that if they observe a student violating 37 

district policy, they are to report the behavior to the supervising district employee 38 

immediately. 39 

 40 

_____ The Volunteer understands that any violation of this agreement, district policy, or 41 

any local, state, federal, or other applicable law can result in permanent termination of 42 

volunteer privileges and possible legal action. 43 
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 1 

_____ The Volunteer is 18 years or older. 2 

 3 

_____ The Volunteer understands that this authorization only applies to the _____/_____ 4 

school year. 5 

 6 

_____ The Volunteer understands that if the position stated above involves regular 7 

unsupervised access to students in schools, they shall submit to a name-based and 8 

fingerprint criminal background investigation conducted by the appropriate law 9 

enforcement agency prior to consideration of this agreement. 10 

 11 

 12 

 I understand that should I have been found to have violated these rules, I will not be used again 13 

as a chaperone for any District-sponsored field trips or excursions and may be excluded from 14 

using District-sponsored transportation for the remainder of the field trip or excursion and that I 15 

will be responsible for my own transportation back home. 16 

 17 

 18 

_________________________________________  _______________________ 19 

DISTRICT REPRESENTATIVE     DATE 20 

 21 

 22 

_______________________________________________  _________________ 23 

VOLUNTEER SIGNATURE      DATE 24 

 25 

Legal Reference:  26 

    27 

Policy History: 28 

Adopted on:  29 

Revised on:  30 

 31 

Revision Note: 32 
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Endowments, Gifts, and Investments 1 

 2 

The Board may accept gifts, endowments, legacies, and devises subject to the lawful conditions 3 

imposed by the donor or without any conditions imposed. Unless otherwise specified by the 4 

donor, when a district receives a donation, the trustees may deposit the donation in any budgeted 5 

or non-budgeted fund at the discretion of the trustees and may thereafter transfer any portion of 6 

the donation to any other fund at the discretion of the trustees. If the trustees accept a donation 7 

and the donor specifies the donation for an endowment, the trustees shall deposit the donation in 8 

the endowment fund. Endowments received by the District will be deposited to an endowment 9 

fund as an expendable or non-expendable trust.  Neither the Board nor the Superintendent will 10 

approve any gifts that are inappropriate.  Unless conditions of an endowment instrument require 11 

immediate disbursement, the Board will invest money deposited in the endowment fund 12 

according to the provisions of the Uniform Management of Institutional Funds Act (Title 72, 13 

chapter 30, MCA). 14 

 15 

If the District deposited donated funds in an endowment fund without specific instruction by the 16 

donor, the Board may move the donated funds and any accumulated interest to any other 17 

budgeted or non-budgeted fund of the District and may spend donated funds and any 18 

accumulated interest unless restricted by condition imposed by the donor. 19 

 20 

The Board authorizes the Superintendent to establish procedures for determining the suitability 21 

or appropriateness of all gifts received and accepted by the District. 22 

 23 

Once accepted, donated funds are public funds subject to state law.  Benefactors may not adjust 24 

or add terms or conditions to donated funds after the donation has been accepted. 25 

 26 

The Board directs that all school funds be invested in a prudent manner so as to achieve 27 

maximum economic benefit to the District.  Funds not needed for current obligations may be 28 

invested in investment options as set out in Montana statutes, whenever it is deemed 29 

advantageous for the District to do so. 30 

 31 

Educational Foundations may exist in the community, but are not managed, directed, or 32 

approved by the Board of Trustees. 33 

 34 

 35 

Legal Reference: § 20-6-601, MCA Power to accept gifts 36 

   § 20-7-803, MCA Authority to accept gifts 37 

   § 20-9-212, MCA Duties of county treasurer 38 

   § 20-9-213(4), MCA Duties of trustees 39 

   § 20-9-604, MCA Gifts, legacies, devises, and administration of 40 

endowment fund 41 

 42 

Policy History: 43 

Adopted on:  February 2007 44 

Revised on: xx/xx/2018 45 

 46 
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Independent Investment Accounts 1 

 2 

The Board may establish independent investment accounts separate and apart from those funds 3 

maintained by the county treasurer.  The Board may transfer cash into an independent investment 4 

account from any budgeted or non-budgeted funds.  A separate account shall be established for 5 

each fund from which transfers are made.  The principal and any interest earned must be 6 

reallocated to the fund from which the deposit was originally made. Unless otherwise provided 7 

by law, all other revenue may be sent directly to a participating district’s investment account. 8 

 9 

The District may either: 10 

 11 

1. Establish and use the account as a non-spending account, returning sufficient funds to the 12 

county treasurer in time to pay all claims against the applicable fund; or 13 

 14 

2. Establish a subsidiary checking account and make expenditures from the investment 15 

account, provided all transactions are accounted for and reported, as required by 16 

applicable accounting principles.  If the District desires to establish a subsidiary checking 17 

account for purposes of paying for expenditures directly from an investment account, the 18 

District must enter into a written agreement with the county treasurer, in accordance with 19 

§ 20-9-235, MCA. 20 

 21 

 22 

 23 

Legal Reference: § 20-9-235, MCA Authorization for school district investment account 24 

 25 

Policy History: 26 

Adopted on:  February 2007 27 

Revised on:     28 
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Tobacco Free Policy 1 

 2 

The District maintains tobacco-free buildings and grounds. Tobacco includes but is not limited 3 

to cigarettes, cigars, snuff, smoking tobacco, smokeless tobacco, vapor product, alternative 4 

nicotine product, nicotine, electronic cigarettes (containing nicotine or not) and any other 5 

tobacco or nicotine delivery innovation. 6 

 7 

Use of tobacco products in a public school building or on public school property is prohibited, 8 

unless used in a classroom or on other school property as part of a lecture, demonstration, or 9 

educational forum sanctioned by a school administrator or faculty member, concerning the risks 10 

associated with using tobacco products or in connection with Native American cultural 11 

activities. 12 

 13 

For the purpose of this policy, “public school building or public school property” means: 14 

 15 

·  Public land, fixtures, buildings, or other property owned or occupied by an institution for 16 

the teaching of minor children, that is established and maintained under the laws of the 17 

state of Montana at public expense; and 18 

 19 

·  Includes playgrounds, school steps, parking lots, administration buildings, athletic 20 

facilities, gymnasiums, locker rooms, and school vehicles. 21 

 22 

Violation of the policy by students and staff will be subject to actions outlined in District 23 

discipline policies. 24 

 25 

Use of FDA-approved cessation devices may be permitted at school buildings and on school 26 

grounds with the approval of the building administrator. 27 

 28 

Legal Reference:  § 20-1-220, MCA  Use of tobacco product in public 29 

school 30 

 building or property prohibited 31 

 §§ 50-40-101, et seq., MCA   Montana Clean Indoor Air Act of 32 

1979 33 

 ARM 37.111.825  Health Supervision and Maintenance 34 

 35 

Policy History: 36 

Adopted on:  February 2007 37 

Revised on:  May 2012 38 

 39 

Note:  Revision adds nicotine (line 4), exception to Native American cultural activities (line 10), 40 

 and lines 21-22.  May 2012 revision added electronic cigarettes on line 4. 41 
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