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Semester Intern Project

HUMAN RELATIONS IN THE WORKPLACE

Objective:  Analyze personal interests, aptitudes, traits, abilities, and attitudes

Assignment:  Identify what personality traits you believe are necessary of helpful on the job.  Ask this question of two employees at your training station and compare their responses with yours in a report.  Be sure to include the names of employees interviewed.

Objective:  Define human relations.

Assignment:  Interview two other employees at your training station to determine how they think human relations play a part of the job.  Prepare a summary of the responses and give your definition of human relations.

Objective:  Identify human relationships in the workplace.

Assignment:  Observe the relationships of the employees and the customers towards one another.  Explain the importance of this relationship to the success of the training station.  Include the way you act towards customers and summarize these finding in a report.

Objective:  Analyze personal interests, attitudes, traits, abilities, and attitudes.

Assignment:  Determine at least ten personal aptitudes/abilities that you believe are necessary for successful job performance at your training station.  In your report, explain why these aptitudes/abilities are essential.

Objective:  Develop a plan of short and long-term goals.

Assignment:  Make a written list of all short-term goals (what you wish to accomplish within the year) and your long-term goals (what you wish to accomplish the next 5 to 10 years.)  Rate the items on the list in order of importance, one being the highest rating.

Semester Intern Project Grading Rubric

Name:  _____________Total Points___/100

	MECHANICS

	Typed
	Handwritten (0)
	Some pages typed (5)
	All pages typed (10)
	

	Report Format with title page
	Not in correct format and no title page (0-2)
	Not in correct format and/or no title page (3-8)
	Correct format with title page (9-10)
	

	Spelling, punctuation, grammar
	More than 6 mistakes (0-6)
	2-3 mistakes (7-9)
	No mistakes (10)
	

	CONTENT

	Analyze personality traits
	More than one item left off (0)
	One item left off (5)
	All items included (10)
	

	Define Human Resources
	Did not thoroughly summarize responses (0)
	Kind of summarized responses (3)
	Thorough job of summarizing responses (5)
	

	Interview 1
	Did not interview anyone (0)
	
	Interviewed one person (10)
	

	Interview 2
	Did not interview anyone (0)
	
	Interviewed another person (10)
	

	Summary
	Did not summarize the interviews (0)
	
	Summarized the interviews (5)
	

	Identify human relations in businesses
	Did not thoroughly summarize  human relations in businesses (0)
	Included a bit about human relations in businesses (5)
	Thoroughly interview human relations in businesses (10)
	

	Analyze personal interests
	Listed no personal interests (0)
	Listed 2-9 personal interests (2-9)
	Listed 10 personal interests (10)
	

	Develop a plan
	Made no goals (0)
	Made a few short and long term goals (4-7)
	Made several short and long term goals and rated them (8-10)
	

	TOTAL
	
	
	
	


