Transportation Overview

Purpose of using the Transportation:

1. Print reports for Bus Company

2. Track the Student’s Transportation Schedule, Special Need,
and Billing Information
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Approvals and Claims IEP

Transportation

Personnel Claims

To add the student’s transportation information, you will first need to search for the desired

student from the Student Approvals Filter.
1P Admin Goal Mine Facility Ssarch

1EP Quiatity Raparty User Guidde Recand Updates

Sudeat Approuals 1 ilter

Lacal Ceatrict D¢

Stidnnt Agmroreals | 8 nait

Transportation

Once you have located to student, you will need to select the student’s profile.

To select the Student Profile, click the student profile icon under the Actions column located

to the left of the Student’s Name.

Within the Student Profile, you can enter:

- Transportation
| Actions | Ind | student Name

- Notes
- Events w % & &2 |1j. 13 Erﬁnr‘rin. pemolangdon Dwight
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Transportation

Next, click the Transportation box to enter the student’s special transportation information.

Transportation

Use this to modify transportation for this student.

Transportation

This will allow you to add the
following information :

Transportation Schedule

Special needs

Billing History
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Eddit
Ko Records Found

Transpartation Schedu

Transportation Schedule

To Add the Transportation Schedule, click the Add
Icon.

Enter the new transportation schedule

information and click the Save button.

Transportation
Type:

Location: I:l
L —
Phone Number: l:l

) Drop-off ) Pick-up
Delete Location T

Enter the new transportation schedule information and click the Save button.

Notes:

Notes 2:

|

Save Cancel

icon.

Transportation Schedule

After you have entered the appropriate information and clicked Save at the bottom of the

screen, it will take you back to the Student Transportation schedule.

Trn||s|mr|nl|on Schedule [ §

Tirme
| o7:00 A

To delete a Transportation
Schedule record, click the red X

To edit a Transportation Schedule
record, click the pencil icon.

| Homst G1B6186186
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Transportation — Special Need

Select the Special Need from the drop-down below
and click Save.

To Add the Special Need, click the Add icon.

Select the new speaal need and click the Save button.

—
Special Nead | [ @ A
%z Ragords Found

Spacial Need: [Wheel Chair Lift v

[ Save [ Cancel |

NOTE: Special needs in this drop-down are
populated from the special needs definition that
required an initial set up.

Transportation — Special Needs Definition

Special Needs Definition is where you can set up your special needs for the drop-downs on the
special transportation section of the student’s profile.

Admin Goal Mine Facility Search
i Upload Permissions || LEA List Maintenance || Special Meeds || Custom Events || IEP Caseload || Custom Notes | Mass Change |
Spedial Transportation Needs [ @ Add)
District Maintenance Upload Permissions e
Mo Records Found
LEA List Maint

To Add a Special Need to the drop-drop down in the special transportation section of the student profile,
select Admin > District Maintenance > Special Needs > click Add. }
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Special Transportation Needs | 404)

Enter the niew spedal nead and dick the Save buftan.

- To delete, click the red X.

Spacial Nead . At Belt Hamess
# x Child Safety Restraint System
Spedial Need: Whed ChairLift R | Neuds Assistance On/off Bus
- ® Closest. Safest Stop
s xM Wiseat Chalr Lift
P - To edit a definition, click the pencil icon.
Sane prcel

Transportation — Billing History

To Add the Billing History, click the Add icon.

Enter the transportation billing information and click

Save.
Rilling Histor; ( @ Add Enter the new transportation billing information and click the Save button.
i Dalota  [District o iill ISt Date End (ate
Ho Records Found
Billing District |
Entity:
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Once you are complete entering the Student Transportation

information, click Return.

® ‘hes Chalr Uft

Hisitibaeg CLGG 1

# FekiLp o715 AR
’ Schodd | Dreg-eft 08:00 ax

[T {BOD)-355:0212
L (#00)-855-1213

i8R
-
%
Once you have clicked Return, this will bring you back
to the Student Profile Page.

L 1T S Y]
i’ Transportation |
|9 et t moh

Hame: DemoSabine Isa Adams
S5 1 999999010
Matsrd Langwagt: English
Hame Langruage: English
foma Sheol: Harrishurg CUST 3
Sening Scheol: Warrisburg CUSD 3
Grde: 6th
Gande: Female
Erthéate: 102272001
Extevciy: Wispank o Lirtion

Transportation Reports

Report:

\ J 4
To Run a Transportation GoalMine  FacilitySeach  [EPQuality  Reports  UserGuide  RecentUpdates
Click the Reports T: — 1 STAR otz .
¢ € Reports ab Report | Report Catogorid > ] '._ o
Report Type: (Student) Select kport  Description Report Description: v
i Esrudent Transportation By Brovate Facility Seleet a ropoit to see description here.,., w
Student Transportatian Report .
H . Student Transpertation Special Needs .
Report Categories: i

(Transportation)

Select Desired Report

(Unused Transportation Schedules
AUmused Transportation Special Nevds
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Transportation Reports g

You can also Filter/ Sort the selected report.

When complete, click ‘Run Report’

Related Service: [ ‘:l
fasident Districts | ~]
serving Bistrict: [~ <] P
Serving School. [ v -
Tesability: [ ~| 1
Fond: [ ) -
Indicator Frraes | ~] 4
Encluse ¢n ~| .
Approal

o Type v

pan:

or Approval Records Tur Casebond Records
Choese enly cne, 11 no options are selected, then all
records will be returnedlincluding Tuture dated)

Active Enroliment

Chovse only one. I no cptions are sebected, then all
records will be returned (inchuding future dated)
Active as of today: |
Active on Child Count
Cater

Future Enroimont

Active a5 of:

Only Futurd Dated:

Transportation Reports

Transportation Billing History

okt Yo
Residert Diznct Sudest Age
Dissriet 1o B0 Sat Stop Charge Fse  BamgNoms
) ey ‘ g J I [T 11171
G LS 3 oI unamve 3800 - ! ' .
Pra— — m [ ESIE
Hartbur CUSDH3 001015 auTEe 500 Y = - 1
m Adams. DemoSatee s " o o
Harmburg CUSD 3 [t PNAHAB 500
- - Aguii, DsifdSate i -
Harmisburg CUSD 3 00105 PE00
Student Transportation Report
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Events Overview

="Custom Events

=Single Occurrence Event vs. Recurring Event

"Event Reports

Events

To Add Events, you will first need to search for the desired
student from the Student Approvals Filter.

Approvals and Claims

Personnel Claims
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Events

|11 13 Er-Fnr'rin. Demolangdon Dwight

Within the Student Profile, you can enter: ™ Actions | Ind |
® % 4 &

- Transportation {Page 1 of 1}

- Notes

- Events

Student Name |

- Once you have located the student, you will need to select the
student’s Profile.

- To select the Student Profile, click the icon located under the
Actions column located to the left of the Student Name.

Events

To Add an Event, Click Events from the Student Profile.

O events ) |
Most Recent Date |Next Event Date

No Records Found | |

Next, click the Add icon.

| 4o Recards Found

e

| swdentprome
Name: DemoSabine Isa Adams
SIS 1d: 990995010
Matural Language: English
Home Languzge: English
Home School: Harrisburg CUSD 3
Serving School: Harrisburg CUSD 3
Gender: Female
Birthdate: 10/22/3001
Ethnicity: Hispanic or Latino

Phone Numbers { ~ Modily )

= Number
Mobile (618} 252-2222
Homs  |(618) 555-6255

Address
512 N, Maln

Home
Harrisburg, IL 62946

Other Information (. Modily

‘Anticipated = L
Medicaid # Grad Date Eligibility Determination Date

123456789 | 05/25/2022

HNotes (0]

U pdate Date Note Type Note

Ko Records Found

[

o Records Found | |
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Events / Custom Events
To populate additional ‘Event Types’ to your drop-

down, you will need to create a ‘Custom Event’.
To Add a ‘Custom Event’ click:

‘Yau are sefting up an evenc.

Event Typa: |.1r.mua Ryl |
Deserption 14 [ - Admin - District Maintenance = Custom Events > Add
Admin Goal Mine Facility Search
Dascription 2: [

d :
"I User List g |

District Mainbenznce Upload Permissions
8 Single Dccurrence Event (' Recurring Event I

LEA List Maint
‘

| Evant Date: |

I Spacial Needs

——

Hantenance | Spemal fiesds | Custom Everts | JEP Caseload | Custom Nates | Mess Changs |

@ s
% Cortirue - Mease contirue the wizard. I Upioad Permissizns | LEA

)\ Cangal - Plasse gt the wizard.

Custom Events

) Cancel Continue =g

No Records Found

Custom Events

To create a new custom Event Type, enter the Event and click the Save button.

Upload Permissions || LEA List Maintenance || Special Needs i Custom Events i IEP Caseload | Custom otes | Mass Change

" Save Ii Cancal |
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Events

‘Yau are sefting up an evenc.

Evont Type: [annual Review o |
= §

Daserigtion 2: [~

8 Single Dccurrence Event (' Recurring Event

— [=lmeomoeen Bl Doy Event

® Cortirue - Phease continue the wizard.
O Cancel - Plaase gt the wizard.

Once the Event Type has been selected from the drop-

down menu, you can enter:
- Description 1

- Description 2

- Determine if this will be a ‘Single Occurrence Event’

or a ‘Recurring Event.

8/31/2020

Single Occurrence vs. Recurring Event

~ Recurring Event

Event Date: lowan/z020  [=lwwoarey B AN Day Event

Recurring Events can be set to occur:

- Daily
- Weekly

- Monthly
Yearly

(. Single Occurrence Evlr t

®every 1| dav(s)

= ' Every weekday
L_IMonthly i

early

Start: [gg/31/2020 | =|wwootavy  EAAN Day Event
End: @ Moenddate

(_End after; |10 |occurrences

U End by: [ mwimosny

After occurrence is set, click Continue.
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Events

Events ( @ Add)

Actions [ | Most Recent Date |Next Event Date
|Annua| Review | | ‘08,1‘15;‘2019 12:00 AM
Sy View
A Edit
Actions X Delete

B & K

When complete, click “Return to Profile.”

Events R 7K

You will notice the Event will populate on the selected Student Profile.

| 08/01/2028 [01/23/2020 | e
Motes (0) ’
.

o Records Found

- ) Events {1}

Most Recent Date: I: ext Event Date
B/31/2020 12:00:00 NLV

Annual Review

8/31/2020
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Event Reports

Goal Mine Facility Search

Report Type: IstUEnF | Report Categories

IEP Quality Reports User Guide

Description

all students by Event

Annual Review In Date Order
Current IEP In Date Order
Tnitial Eval Tn Dat= Order
Reevaluation In Date Order
Students Notes

. Event Report Filters

Student 515 1d:. | | Balated Service: | <]
(C Schoed Year: [3o20-2001 —~] Fusident Distriee: | ~]
o] Sarving District: =
 — N 1
Sevving School [ ~]
Tarm: -
Disability: | ~]
s
. ) Fund: [ -]
e —
Ingicator Ervors: | ~]
Clags Name 3 -
- = Include @n [ ~
L — sosro :
L) m— e —
Ao
For Approval Racords For Caselosd Recards

Choose only one. If no optlons are selected, then all
records will be returned(including future dated)
Active a3 of today: [

Active on Child Count )
Date:
Active a3 of:

Orily Fubure Dated: [

‘Choose only one. II no options are selecled, then all
racords will ba returnad{including futura dated)
Active Enroliment

Futurs Erolimant

-

fur REpart

e teee e e I
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|-Star Resource Website
www.hbug.k12.il.us

Pl
IJ:Star"Z-J

Contact:
Harrisburg Project

©
EW\“‘\\\. (800) 635-5274

support@hbug.k12.il.us

With I-Star Questions and Feedback
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