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MEMORANDUM
TO: Supervisors of Schoal Nutrition Programs
Single Unit and Special School Administrators
FROM: Aimee F. Beam, RD, LDW\B\*
Education Associate, Nutrition-Programs
SUBJECT: School Year 2015-2016 Operational Memo #37
ServSafe® for Summer 2016

Delaware Department of Education (DDOE) is happy to announce that we will once again be hosting
ServSafe® classes during the summer of 2016. We will accept registration from March 1, 2016 through
June 1, 2016. School Food Authorities that do not respond by close of business on June 1, 2016 will lose
their allocated seat(s). If a School Food Authority does not have any employees to send to this class,
please inform us as soon as possible to allow other school nutrition employees the opportunity to register
for the course.

The dates and locations are:
e June 21, 2016 - DDOE, Collette Center, Room B, 35 Commerce Way, Dover, DE
June 28, 2016 - Eden Support Services Ctr.Cafetorium, 925 Bear-Corbitt Road, Bear, DE
July 12, 2016 - DDOE, Collette Center, Room A, 35 Commerce Way, Dover, DE
July 26, 2016 - Milford MS Board Room, 315 Kent Place, Milford, DE
August 2, 2016 - Smyrna SD Board Room, 82 Monrovia, Ave, Smyrna, DE

Each School Food Authority is allotted seats using an allocation formula similar to Unit Training. The
enrollment allocation is based on student enroliment numbers provided in DENARS. A percentage factor
determines the allocation numbers based on the total class size (165).

e Example — Total student enrollment is 100,000 (all SFA combined)
o SFA enrolliment is 10,000
o Calculation factor is .1 (10,000 + 100,000)
o Calculation factor {.1) multiplied by 165 (class size} = 16

The deadline to RSVP is June 1, 2016. If there are openings after this date they will be opened to alion a
first come, first serve basis. If students must switch locations, DDOE will try to accommodate these request
as best as we can. Books will be mailed or distributed. Remember to hand out the books as soon as
possible so your staff can begin to study in advance. Also, DDOE purchases the books for each student to
keep so students are not required to turn in the book to their district office or DDOE when the course is
completed. Please remind your staff to bring the books with them to the class!

Please RSVP to Donna Trader at donna.trader@doe.k12.de.us or 302-857-3356. We hope you will
consider joining us for this training!

Attachment: Registration allotment
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DEPARTMENT OF EDUCATION - SCHOOL NUTRITION PROGRAMS

SERVSAFE®
June 21, 2018 June 28, 2016 July 12, 2016 July 26, 2018 August 2, 2016
Collette Center Christina School District Collette Center Milford MS Smyma SD
Room B Eden Hill Room A Board Room Board Room
8.00 am - 5:00 pm 8:00 am - 5:00 pm 8:00 am - 5:00 pm §:00 am - 5:00 pm 9:00 am - 500 pm
1. |Capital 1. |Appo 1. |Capllat 1. |Cape 1. |Smyma
2, |Capital 2 |Appo 2. |[Capltal 2. |Cape 2 |Smyma
3. |Capital 3. |Appo 3. |Capital 3. |Cape 3 |Smyma
4. |Caplal 4. |Appo 4. |Capital 4. |Cape 4. |Smyma
5. |Caesar Rodney 5 |Appo 5. |Caeesar Rodnay 5. |Deimar 5. |Smyma
8. |Caesar Rodnoy 6. |Brandywine 6, |Cavsir Rodney 6. |Dalmar 6. y
7. |Coesar Rednoy 7 |H 7. |Caesar Rodnoy 7. |indian Rier 7. |Appo
8, |Caesar Rodney 8, Iﬂfnldwlna 8, |Caesar Rodney B, |Indian River 8. |Appo
9, |Caesar Rodney 9. |Brandywine % |Lake Forast 8. |indian River 9 |Brandywine
1. |Lako Foresl 10. |8 L 10. JLake Forest 10. | Indian River lU.IBmm.Irwlnn
11, |Lake Fores) 11. |Christinn 11 |Cape Henlopen 11, |Indian River 11, |Brandywine
12. |Polyiech 12. |Ghristina 12, |Cape Honkopen 12. |Indian River 12. |Christina
13, |Palytech 13, |Christina 13 |Indian River 13, |Indian River 13, |Chnstina
14, |Appo 14, |Chrislina 14 |Indian River 14. |Indian Rlver 14. |Christina
15. |Appo 15. |Christina 15 |Appo 15. |Indian River 15. |Christing
16, |Appo 18, |Christing 15 |Appo 16. |Indian River 16, |Christina
17. |Brandywine 17, |Chrlstina 17. |Brandywine 17. |Laurel 17. [Christina
18, Iﬂlﬂlbﬁwnﬂ 18, |Christina 18. |Brandywing 18, |Lavral 18, [Colonial
10. iElrand)'winn 18. [Christing 10. |Christina 19 |Laural 19 |Colonjal
20. |Christing 20, |Colonial 20, |Christina 20 [Laurel 20 |Coloninl
|21 |chaistina [21. |coloniat 21 |chasting [21 [mitors 21 [ncovr
22_|Chrisina 22, |Colanial 22 |Colonial t22 Milford 22 |[NCCVT
23. |Chrisling 23. |Colontal 23. |Colonial 23 |Minond 23 |[NCCVT
24 |Colonial 24 |Colonial 24, {Red Clay 24 |Mitord 24 |Red Clay
25 |Colonial 25 [NCCVT 25 |Rod Clay 25 |Milfond 25 |Red Clay
26 |Red Clay 268 |NCCVT 28 {Red Clay 26 |MiHomd 28 |Red Clay
27 |Rod Clay 27 |Red Clay 27 |Rad Clay 27 |Soalond 27 |Red Clay
28 |Red Clay 28 |Red Clay 28 |CharterSpeciallRCCI 28 |Sealord 28 |Red Cliy
28 |Ch ISpeciaiRCCl 29 |Red Clay 28 |C cCl 28 f 20 |Red Clay
30 |Chaner/SpociallRCCI 30 |Red Clay 30 o cel 30 |Seaford a0 |C ialfRCCI
31 |CharerSpecialfiRCCI 31 |Red Clay 31 |CharterSpecialRCCH 31 |Sussox Tech 31 |ChanterSpecialiRCCI
32 |Red Clay 32 |Sussex Toch 32 |ChanariSpecial/RCCI
33 |Red Clay 33 |Woodbrkdge 33 |ChanesfSpecialiRCC|
34 |Red Clay 34 |Woodbrid: 34 |Charer/SpacisiRCCI
35 |Red Clay 35 ge I35 | p cl
36 |Woodbvidge
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